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LOUISIANA GOVERNMENTAL AUDIT GUIDE

About The Legislative Auditor ( 100-1010 )

The Louisiana Legislative Auditor’s office is the state agency charged with auditing Louisiana state

government agencies  and local government agencies and quasi-public organizations (local

auditees) .

The Legislative Auditor must be a licensed certified public accountant. The Legislative Auditor is

elected by a majority vote of both houses of the Louisiana Legislature, and can only be removed by

a two-thirds vote of that body. There is no set term of office for the Legislative Auditor.

The Louisiana Legislative Auditor’s (LLA’s) legal authority is found in Article 3, Section 11 of the

Louisiana Constitution of 1974 , and Louisiana Revised Statutes 24:511 – 559 (the Audit Law ).

Every year, LLA issues the reports of over 4,000 state and local government agencies and quasi-

public organizations. These reports are available to the public through the Audit Report Library  on

LLA’s website, www.lla.la.gov.

QUESTIONS:

Q. Does LLA audit all of the 4,000 agencies it oversees?

A. LLA examines and reports upon the financial records of most state agencies; however, the

financial books and records of most local government agencies and quasi-public organizations

(local auditees), and a small number of state boards and commissions, are examined by private

CPA firms that have been approved by the LLA.

Q. Are LLA’s audit workpapers available to the public?

A. LLA’s audit and other engagement workpapers are not subject to a public records request

except:

When requested by subpoena

To a CPA firm that performs an audit or other engagement that was performed by LLA in the

previous year. A confidentiality agreement must be signed by the CPA firm before access is given

Q. Who oversees LLA?

A. The Legislative Audit Advisory Council  (LAAC), a joint legislative committee composed of five

members of the Louisiana House of Representatives and five members of the Louisiana Senate,

oversees the operations of LLA. LAAC also meets to resolve audit findings contained in audits

issued by LLA and CPA firms performing examinations in lieu of LLA. LAAC may hold hearings;

subpoena witnesses; administer oaths; compel the books, documents, records and papers, public
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and private; order an agency’s books to be examined; and petition, directly or through the courts,

writs of mandamus.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1010-

louisiana-state-government-agencies
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
3. http://legis.la.gov/Legis/Law.aspx?d=206407
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
5. https://lla.la.gov/reports/audit-reports
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-

legislative-audit-advisory-council

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

The Audit Law ( 100-1020 )

The legal authority of the Louisiana Legislative Auditor (LLA) may be found in Article 3, Section 11 of the

Louisiana Constitution of 1974 , and Louisiana Revised Statutes (R.S.) 24:511 – 559. The revised statutes

in Title 24 that pertain to the Legislative Auditor (LLA) are collectively called "the audit law."

A frequently asked questions  document regarding the audit law may be found on LLA’s website.

The following is a summary of those provisions of the audit law that are most relevant for the purposes of the

Louisiana Governmental Audit Guide.

Louisiana Revised Statute 24:513  provides for the powers and duties of LLA relative to the audits and

other financial reports of entities that must report to it. Specific provisions include:

Definition of the state agencies, and local government agencies and quasi-public organizations (local

auditees) that are required to report to LLA

The scope, form, content, and frequency of these reports

LLA’s authorization to accept the reports of a licensed and approved certified public accountant (CPA) in lieu

of LLA performing the audits and other engagements of state agencies and local auditees

LLA’s and approved CPA’s access to the records of and assistance from state agencies and local auditees

Publication of the Louisiana Governmental Audit Guide

Penalties for violations of this statute

Louisiana Revised Statute 24:513.4  provides for the reporting to LLA by certain nonprofit organizations

that receive disaster relief funds; and authorizes LLA’s access to the books and records of these

organizations.

Louisiana Revised Statute 24:514  provides for the following:

The form and content of the sworn annual financial statements required to be submitted to LLA by state

agencies and local auditees that have not filed an approved audit engagement agreement with LLA by sixty

days after the close of the entity’s fiscal year

Annual financial statements of the state of Louisiana and local auditees are to be prepared in accordance

with generally accepted accounting principles , with an exception for those local auditees that cannot issue

bonded debt

Public retirement systems are to provide annual actuarial valuations to LLA

School boards are to provide schedules of performance and statistical data in their audit reports.

Louisiana Revised Statute 24:515  authorizes LLA to prescribe the form in which the accounts of public

funds shall be kept; and requires state agencies and local auditees  to maintain records of their fixed assets

and provide them to LLA or CPA performing their audit or other engagement upon request.
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http://legis.la.gov/Legis/Law.aspx?d=206407
http://legis.la.gov/Legis/Law.aspx?d=206407
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
http://legis.la.gov/Legis/Law.aspx?d=84132
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
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Louisiana Revised Statute 24:515.1  provides for LLA to develop a uniform system of reporting major

sources of revenues and expenditures for district public defenders .

Louisiana Revised Statute 24:516  provides that LLA will file copies of reports it releases with the

governor, attorney general, and the clerk of court of the parish in which the agency is domiciled. LLA will

also file copies of reports that disclose alleged criminal acts with the district attorney. This provision of the

audit law also requires parish governing authorities and other tax recipient bodies to notify LLA in writing

whenever any sheriff is delinquent in his (ad valorem tax) settlements.

Louisiana Revised Statute 24:516.1  requires LLA to notify the Joint Legislative Committee on the Budget

of any finding in any report issued by LLA relative to waste or inefficiencies in government, missed revenue

collections, erroneous or improper payments or overpayments by the state, theft of money,

misappropriations of funds, or other conditions provided for in R.S. 24:516.1 A. and B that has a dollar

impact of $150,000 or more.

Louisiana Revised Statute 24:517.3  authorizes LLA to contract with a licensed CPA to perform each

state agency audit that LLA does not have the resources to audit.

Louisiana Revised Statute 24:518  provides for fines, imprisonment and removal from office for public

officials and employees of state and local auditees who fail to provide records or other assistance to LLA as

enumerated in this provision of the law. Also provides for consequences to any local auditee agency head

who for three consecutive years has provided an audit report with a disclaimer of opinion  to LLA.

Louisiana Revised Statute 24:519  requires a state agency’s or local auditee’s management to provide a

plan of remedial action for findings and management letter comments  included in any report issued by

LLA; and provides for actions to be taken by the district attorney when an audit report issued by LLA

discloses illegalities or fraud.

Louisiana Revised Statute 24:523  requires an agency head of an auditee who has actual knowledge of

or reasonable cause to believe that there has been a misappropriation of public funds or assets of his

agency to immediately notify, in writing, LLA and the district attorney of the parish in which the agency is

domiciled.

Louisiana Revised Statute 24:523.1  requires every auditee to post, in a conspicuous place upon its

premises, a notice with information concerning the reporting of misappropriation, fraud, waste or abuse of

public funds to LLA.

Louisiana Revised Statute 24:554 (B) provides that if a local auditee fails for three consecutive years and

without appropriate cause to sufficiently resolve findings  contained in its annual financial reports submitted
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to LLA, the Legislative Audit Advisory Council  may direct the State Treasurer to withhold funds to the local

auditee.

QUESTIONS:

Q. What type of books and records must a local auditee provide to LLA?

A. Louisiana Revised Statute (R.S.) 24:513 A. (1) (a) gives LLA (and a CPA firm performing any audit or

other engagement on behalf of LLA) access to all papers, books, accounts, records, files, instruments,

documents, films, tapes, and any other forms of recordation of all auditees, including but not limited to

computers and recording devices, and all software and hardware which hold data, is part of the technical

processes leading up to the retention of data, or is part of the security system. Much of the information LLA

has access to is confidential information, including tax return information; LLA is required to must keep such

information confidential.

Q. What types of assistance must a local auditee provide to LLA?

A. Louisiana Revised Statute 24:513 E. authorizes LLA to call upon any public official or employee for

assistance and advice, and such assistance shall be given through the assignment of personnel or in such

other manner as necessity requires.

Q. Does LLA have the authority to force an agency to correct its findings?

A. LLA has no legal authority to force an agency to correct its findings. And, the power to force an agency

LLA audits to correct its findings could be perceived as an impairment of LLA’s independence regarding the

agencies that report to it. However, R.S. 24:554 (B) allows the Legislative Audit Advisory Council, the body

that oversees LLA, to direct the state treasurer to withhold funds from any local auditee that has failed for

three consecutive years, and without appropriate cause, to resolve the findings contained in the local

auditee’s annual financial report. LLA also refers findings in reports to other regulatory bodies, including

district attorneys, the state Ethics Board, the state Attorney General, and the US Attorney, as appropriate,

for further action.

Links:
1. http://legis.la.gov/Legis/Law.aspx?d=206407
2. https://app.lla.state.la.us/llala.nsf/FBB854B9062A65EF86257AB50073BB20/$FILE/Audit%20Law%20FAQ.pdf
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1050-louisiana-

governmental-audit-guide
5. http://legis.la.gov/Legis/Law.aspx?d=330358
6. http://legis.la.gov/Legis/Law.aspx?d=84131
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-

accepted-accounting-principles
8. http://legis.la.gov/Legis/Law.aspx?d=84132
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
10. http://legis.la.gov/Legis/Law.aspx?d=409917
11. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1070-special-

23

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-legislative-audit-advisory-council
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-legislative-audit-advisory-council


The Audit Law (100-1020)

https://www.lla.la.gov/table-of-contents/lagag/the-audit-law[8/4/2023 7:06:59 AM]

reporting-district-public-defenders
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14. https://lla.la.gov/go/AK2PP8
15. https://lla.la.gov/go/AK2PPQ
16. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-types-of-

auditors-opinions
17. http://legis.la.gov/Legis/Law.aspx?d=84139
18. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-

management-letter-comments
19. http://legis.la.gov/Legis/Law.aspx?d=84144
20. http://legis.la.gov/Legis/Law.aspx?d=918947
21. http://legis.la.gov/Legis/Law.aspx?d=84151
22. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-

findings-and-the-three-strikes-rule
23. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-legislative-
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NB: This document is the current version as of 04-26-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Organization and Services ( 100-1030 )

The Louisiana Legislative Auditor's (LLA's) office is divided into several sections.

The largest section within LLA is Financial Audit Services (FAS). FAS staff perform the financial

and compliance audits of Louisiana state agencies and universities in accordance with professional

auditing standards prescribed by the American Institute of Certified Public Accountants, and the

standards issued by the United States Government Accountability Office. FAS auditors operate

from LLA's main office in Baton Rouge; and are also located in New Orleans, Alexandria, Lafayette,

Monroe and Shreveport. Over half of FAS staff are certified public accountants.

The other sections within LLA that perform audits are Investigative Audit Services (IAS),
Performance Audit Services (PAS), and Recovery Assistance Services (RAS). IAS audits are

performed to detect and deter the misappropriation of public assets on the state and local level.

PAS audits are designed to address matters relating to the economy, efficiency, and effectiveness

of programs, functions and activities of state and local government agencies. RAS auditors ensure

that federal disaster recovery funds granted to the state are expended in accordance with federal

and state laws, rules, and regulations.

Other sections of LLA operate more in an administrative and advisory capacity. Local Government
Reporting (LGR) staff issue more than 4,000 local government and quasi-public agency reports

annually, and oversee the work of the CPA firms that audit these agencies. Advisory Services
(AS) provides guidance to local governments to improve fiscal and programmatic operations

(including financial reporting quality). AS works with local officials and staff and partners with CPAs

to foster positive change and promote efficiency and effectiveness in local government.

The Legal section provides written and oral opinions related to legal questions submitted by LLA

staff, CPAs, and public officials; and has developed Frequently Asked Questions documents and

other research tools to provide assistance to local government agencies and the CPAs that audit

them. These tools are available on LLA's website. Legal staff also provides assistance to local

governments relative to their ad valorem tax assessments.

Actuarial Services' work is related to the state and statewide public retirement systems. Actuarial

Services staff prepares actuarial cost analysis for all proposed legislation affecting these systems;



Organization and Services (100-1030)

https://www.lla.la.gov/table-of-contents/lagag/10-1030-organization-and-services[8/4/2023 7:07:02 AM]

review the systems' actuarial valuations and audited financial statements, and certify cost-of-living

allowances. Actuarial Services also issues an annual report on Louisiana public retirement systems

for the Legislature and the Governor.

LLA staff also prepares analysis documents called fiscal notes to assist the Louisiana Legislature in

determining the financial impact of bills that are considered during each legislative session.

Information Technology and Administrative staff members provide technical, accounting, human

resources, professional development, and other support for the mission of LLA, which is "to foster

accountability and transparency in Louisiana government by providing the Legislature and others

with audit services, fiscal advice, and other useful information."

NB: This document is the current version as of 09-21-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What The Legislative Auditor Can Do And Cannot Do ( 100-1040 )

The Louisiana Legislative Auditor (LLA) office has broad authority under the audit law  to audit the

records of state agencies, and local government agencies and quasi-public organization (local

auditees); and to regulate the audits and other engagements of agencies that report to LLA that are

performed by private CPA firms.

LLA maintains an audit report library , accessible by the public, of the most recent annual financial

statements of state and local auditees on its website (www.lla.la.gov ).

LLA provides assistance and guidance regarding accounting, legal and other matters to local

auditees  and the CPAs that perform their audits .

LLA takes allegations and complaints through the Legislative Auditor Fraud Hotline  pertaining to

the agencies that report to LLA. If the allegation is related to the expenditure of public funds the

agency receives, LLA either follows up on the allegation in-house, or sends it to the CPA firm

performing the agency’s audit for follow up.

Between its staff and website, LLA houses a wealth of useful information. Because of this, many

people believe that LLA should be able to answer any question about any financial matter.

However, LLA is, at its foundation, a reporting agency. LLA does not make payments to agencies

or individuals. LLA cannot answer questions about the status of personal tax returns and other

personal financial matters, or answer questions on behalf of other state or local government

agencies.

Although LLA has the power to issue reports that disclose fraud and misappropriations, it cannot

arrest or bring charges against the persons who commit these acts.

The following questions and problems should be referred to the indicated agency:

Question or problem Contact

Complaint about a CPA, not related to a

report issued by LLA
State Board of CPAs of Louisiana

1

2

3

4 5

6

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
https://lla.la.gov/reports/audit-reports
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Complaint about a local government or

public official, not related to the public

funds the agency receives

District Attorney, State Attorney General

Complaint about a nonprofit agency that

does not receive public funds

Secretary of State, District Attorney, State

Attorney General

Complaint about water quality
State Department of Environmental

Quality

Ethics complaint State Ethics Board

Local government agency denies access

to public records
District Attorney

Personal lawsuit against a state or local

government agency
Personal legal counsel

Question about an individual’s pension

payments
Pension system

Question about personal or business

property tax assessment
Parish assessor

State or federal tax question
Louisiana Department of Revenue, IRS, or

personal CPA

Status of state tax refund Louisiana Department of Revenue

Status of payments from other state

agencies
State agency responsible for the payment

Utilities cut off for nonpayment Utility company

QUESTIONS:

Q. Does LLA maintain copies of the CPA’s workpapers related to local auditee audits?

A. No. Those workpapers are maintained in the office of the CPA firm that performed the related

audit.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. https://lla.la.gov/reports/audit-reports
3. http://www.lla.la.gov/
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-

legislative-auditor-assistance-to-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1290-

legislative-auditor-assistance-to-cpa-firms
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6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1070-
legislative-auditor-fraud-hotline

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Louisiana Governmental Audit Guide ( 100-1050 )

The Louisiana Legislative Auditor (LLA) is the agency that oversees the expenditure of public funds

in Louisiana.

LLA executes this oversight by performing the audits of Louisiana state agencies; and through the

review of the audit and other reports of local government agencies and quasi-public organizations

(local auditees)  in Louisiana that are submitted by private CPA firms.

The Louisiana Governmental Audit Guide (LAGAG) is the document that sets forth the standards

by which local auditee engagements must be performed. The LAGAG is authorized by the audit

law  (Louisiana Revised Statute (R.S.) 24:513 A. (5) (a) (i) ); and is jointly published by LLA and

the Society of Louisiana Certified Public Accountants’ Governmental Accounting and Auditing

Committee; with input from the Louisiana Municipal Association, the Louisiana Police Jury

Association, the Louisiana School Board Association, and other interested parties.

The LAGAG incorporates Louisiana law with relevant professional accounting and reporting

standards and other information to provide a useful document for CPAs and the agencies that they

audit.

For questions about the content contained in the LAGAG, please contact LLA Local Government

Services .

QUESTIONS:

Q. Does the LAGAG contain all of the legal and accounting information a local auditee needs to

perform its operations?

A. Although the LAGAG is intended to assist local auditees, it does not include all of the legal and

accounting information an agency needs to perform its operations, nor is it a substitute for

professional, legal or accounting advice; or professional or personal judgment. Local auditees

should use the information in the LAGAG, in conjunction with the guidance of the professionals

most familiar with the particular facts and circumstances regarding their agency, in the performance

of their operations.

Q. Is the LAGAG considered to be a “safe harbor” document for CPAs to follow, containing all of

the guidance they need to follow while performing their audits and other engagements for local
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auditees?

A. Although the LAGAG is intended to assist CPAs in performing their audits and other

engagements for local auditees, it does not include a detailed analysis of all of the professional

auditing and accounting standards an CPA must consider during his or her audit, nor is it a

substitute for professional judgment. CPAs must reach their own conclusions through research of

all applicable auditing and accounting standards, in addition to the LAGAG, in the performance of

their local auditee engagements.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Audit Advisory Council ( 100-1060 )

The Legislative Audit Advisory Council (LAAC) is a joint committee of the Louisiana Legislature,

composed of five senators and five representatives. LAAC is charged by Louisiana Revised Statute

24:551-559 with the oversight of the Louisiana Legislative Auditor (LLA).

LAAC has the authority to –

Review and approve LLA’s annual budget and fix the salary of the Legislative Auditor

Hold hearings; subpoena witnesses; administer oaths; compel the production of books, documents,

records and papers, public and private, order the compiling and furnishing of sworn statements,

and petition, directly or through the courts, writs of mandamus

Direct the state treasurer to withhold funds from any local auditee (local government agency or

quasi-public organization) that has failed for three consecutive years, and without appropriate

cause, to resolve the findings contained in the local auditee’s annual financial report

LAAC advises and consults with LLA with respect to all matters arising out of LLA’s functions,

duties, and responsibilities to the Legislature, and makes such recommendations to LLA and to the

Legislature as it deems necessary or expedient.

QUESTIONS:

Q. When does LAAC meet?

A. LAAC does not have regularly scheduled meetings; it meets as it deems necessary.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor Fraud Hotline ( 100-1070 )

A person who suspects the misappropriation (theft), fraud, waste or abuse of public funds by

anyone within a Louisiana state or local government agency or quasi-public organization may send

an allegation or complaint to the Legislative Auditor Fraud Hotline , located on the Louisiana

Legislative Auditor’s (LLA’s) website.

The hotline may also be used to make a complaint regarding the suspected misuse of public funds

by anyone outside a Louisiana state or local government agency or quasi-public organization.

LLA reviews each allegation received through the fraud hotline to determine the best manner in

which to resolve it – whether it will be investigated by LLA staff, or sent to the CPA firm that is

performing the agency’s annual audit or review/attestation engagement, to follow up on it during the

engagement. Allegations are not normally sent to CPAs performing compilation engagements

because of the limited scope of these engagements.

The person making an allegation through the Legislative Auditor Fraud Hotline should include

sufficient detail (who, what, when, where, why and how) to allow LLA to fully evaluate the

information. Allegations may be made anonymously; but providing LLA with your contact

information is helpful if LLA staff have additional questions about the allegation.

LLA will not disclose the name of a person making an allegation except to the CPA who receives

the allegation in order to follow up on it during the course of their audit or review/attestation

engagement. The CPA receiving the allegation is instructed not to disclose the identity of the

person making the allegation. However, if LLA’s records or the records of the CPA are

subpoenaed, the name of the person making the allegation may become public.

Louisiana Revised Statute 24:523.1  requires every auditee to post, in a conspicuous place upon

its premises, a notice with information concerning the reporting of misappropriation, fraud, waste or

abuse of public funds to LLA.

QUESTIONS:

Q. What kinds of fraud, waste or abuse can be reported to the Legislative Auditor Fraud Hotline?

A. The following list contains examples of kinds of fraud, waste or abuse that can be reported

1
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https://lla.la.gov/report-fraud/report-fraud-form
http://legis.la.gov/Legis/Law.aspx?d=918947
https://lla.la.gov/report-fraud/report-fraud-form
http://legis.la.gov/Legis/Law.aspx?d=918947
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through the hotline:

- Theft of public funds and/or equipment

- Personal use of public funds and/or equipment

- Agency is doing business with a public official affiliated with the agency or an employee

- Public official or employee has accepted something of value or a kickback from a vendor

- Public official or employee has falsified payroll records or requests for expense reimbursements

- Agency has paid a vendor for work that was not performed

- Agency has paid a vendor an excessive amount for services

The above list is not all-inclusive; other types of fraud, waste and abuse may be reported.

Q. I am an employee of a local government agency. I believe funds are being misappropriated in

our organization. May I use LLA’s Fraud Hotline to make an anonymous complaint, or is it restricted

for the use of private citizens outside of the organization?

A. I am an employee of a local government agency. I believe funds are being misappropriated in

our organization. May I use LLA’s Fraud Hotline to make an anonymous complaint, or is it restricted

for the use of private citizens outside of the organization?

Q. I am a private citizen who believes that a certain local government agency is misappropriating

funds. May I request that LLA perform an audit of the agency instead of a private CPA firm?

A. A private citizen may submit allegations to LLA through the fraud hotline. However, due to

limited staff, LLA may not be able to follow up on an allegation through its own audit of a local

government or quasi-public agency. If LLA cannot address your allegation through its own

resources, LLA will send the allegation to the CPA that is performing the agency’s audit or

review/attestation, and ask the CPA to address it during their engagement.

Q. I sent an allegation to LLA. When can I expect to hear back from them with the results of their

investigation?

A. LLA does not normally report the results of an investigation directly to the source of the

allegation. If the allegation has merit and is material to the financial statements, the CPA is required

to report the condition in the audit or review/attestation report.

Q. I submitted an allegation to LLA about an agency. That agency was audited by a CPA firm, and

the audit report was recently released. The CPA didn’t write a finding about my allegation. Does

this mean that the CPA didn’t do their job?

A. CPAs are required by professional standards and LLA to review and consider allegations during

their audit or review/attestation engagements; but they are not required to report the allegation as a

finding if the allegation has no merit; is not related to matters that would normally be reported in an

agency’s annual financial report, or has merit but the effect on the financial statements is

immaterial.

Q. I really want to talk to someone about an allegation. May I speak to someone at LLA directly, or
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do I have to report the allegation on the on-line form?

A. You can call the Fraud Hotline at 1-844-503-7283 and speak to an LLA employee about the

allegation.

Q. May I send in the allegation by mail or by fax?

A. Allegations can be sent to LLA by mail (LLA Hotline, PO Box 94397, Baton Rouge, LA, 70804)

or by fax (1-844-403-7283).

Q. I have a complaint about a nonprofit that does not receive public funds and does not report to

LLA. May I send the complaint to LLA?

A. A complaint about a nonprofit organization that has no reporting requirement to LLA should be

directed to the Louisiana Secretary of State or the district attorney of the judicial district in which the

nonprofit is located.

Links:
1. https://lla.la.gov/report-fraud/report-fraud-form
2. http://legis.la.gov/Legis/Law.aspx?d=918947

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Fiscal Administration Statutes ( 100-1080 )

The fiscal administration statutes (Louisiana Revised Statute (R.S.) 39:1351-1357) were enacted in 1990 to allow state

intervention if a political subdivision’s fiscal stability is in jeopardy.

The Louisiana Legislative Auditor (LLA), State Treasurer, and Attorney General (the Fiscal Review Committee) are

authorized by R.S. 39:1351 to meet as often as necessary to review the financial stability of the political subdivisions of

the state.

Financial stability is defined as:

A condition in which the political subdivision is capable of meeting its financial obligations in a timely manner as they

become due without substantial disposition of assets outside the ordinary course of business, substantial layoffs of

personnel, or interruption of statutorily or other legally required services of the political subdivision, restructuring of

debt, revision of operations, or similar actions

If the Fiscal Review Committee determines unanimously that a political subdivision is reasonably certain to not

maintain financial stability, including but not limited to having insufficient revenue to pay current expenditures,

excluding civil judgments; or failing to make a debt service payment, the Attorney General shall file a motion in district

court to appoint a fiscal administrator.

Other criteria for the appointment of a fiscal administrator are the failure of a political subdivision to provide its audit or

other report required by R.S. 24:513 to LLA for three consecutive years; or the failure of a school board to resolve its

status as financially at risk, as defined by the State Board of Elementary and Secondary Education.

The duties of a fiscal administrator are outlined in R.S. 39:1352; and include the authority to direct all fiscal operations

of the political subdivision and to take whatever action deemed necessary to return the political subdivision to financial

stability.

The fiscal administrator has broad authority to direct all operations of the political subdivision regarding budgets, debt,

contracts, and personnel of the political subdivision. The officers, including elected officials of the organization assist

the fiscal administrator in an advisory capacity. If a conflict arises, the decision of the fiscal administrator prevails.

Failure of an official to cooperate with the fiscal administrator may result in fines and imprisonment.

The fiscal administrator makes periodic reports to the court and the Fiscal Review Committee.

Once appointed, the fiscal administrator may only be removed by the court at his own request; or as provided for in

R.S. 39:1354, or for fraud, negligence, or misconduct.

Because many of the political subdivisions placed under fiscal administration are financially insolvent, R.S. 39:1357

authorizes the creation of a fund, managed by the State Treasurer, for the purpose of funding the costs and expenses

of fiscal administrators.
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LLA’s Legal Division has prepared an informational document on Fiscal Administrator Law  that is available on the LLA

website.

Links:
1. https://app.lla.state.la.us/llala.nsf/3D643FC43389F3DB86257BCD007473E3/$FILE/Fiscal%20Administrator%20FAQ.pdf

NB: This document is the current version as of 04-06-2022.

1

https://app.lla.state.la.us/llala.nsf/3D643FC43389F3DB86257BCD007473E3/$FILE/Fiscal%20Administrator%20FAQ.pdf
https://app.lla.state.la.us/llala.nsf/3D643FC43389F3DB86257BCD007473E3/$FILE/Fiscal%20Administrator%20FAQ.pdf
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Staff Directory ( 100-1090 )

Question pertains to Contact Title
Phone
Number

Email Address

Accounting questions

- local auditees

Diane

Allison, CPA

Director of Local

Government Services

(225) 339-

3812
dallison@LLA.La.gov

Agencies in fiscal

administration

Barry Kelly,

MBA, CIA

Special Projects Senior

I

(225) 339-

3831
bkelly@LLA.LA.gov

Allegations

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Cancelling

engagements

Sudha

Jindia, CPA

Engagement

Administrator

(225) 339-

3813
sjindia@LLA.La.gov

Center for Local

Government

Excellence (CLGE)

Liz Martin Administrative Assistant
(225) 339-

3995
egmartin@LLA.la.gov

Change of

engagement type on

approved

engagement

Sudha

Jindia, CPA

Gina

Guzzardo

Engagement

Administrator

Engagement

Administrative

Specialist

(225) 339-

3813

(225) 339-

3814

sjindia@LLA.La.gov

gguzzardo@LLA.La.gov

CPA access to local

auditee records

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

CPA firm and contact

ID numbers

Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

CPA firm approval

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Determining a local

auditee's reporting Sudha Engagement (225) 339-

mailto:dallison@lla.la.gov
mailto:BKelly@LLA.La.gov
mailto:gfransen@lla.la.gov
mailto:sjindia@lla.la.gov
mailto:egmartin@lla.la.gov
mailto:sjindia@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gfransen@lla.la.gov
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requirement to the

Legislative Auditor

Jindia, CPA Administrator 3813
sjindia@LLA.La.gov

Determining whether

an entity is required

to report to the

Legislative Auditor

Sudha

Jindia, CPA

Engagement

Administrator

(225) 339-

3813
sjindia@LLA.La.gov

Disclaimer of opinion

or other modified

auditor's opinion

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Disputes between

local auditee and their

auditor

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Engagement approval

status

Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

Expedited review of a

report

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

GASB 68 questions
Diane

Allison, CPA

Director of Local

Government Services

(225) 339-

3812
dallison@LLA.La.gov

Independence

questions

Diane

Allison, CPA

Director of Local

Government Services

(225) 339-

3812
dallison@LLA.La.gov

Legislative Auditor's

Fraud Reporting

Template

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Local auditee agency

ID numbers

Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

Local auditee delay in

engaging CPA

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Local auditee's

records have been

destroyed

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Louisiana Gayle

mailto:sjindia@lla.la.gov
mailto:sjindia@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:dallison@lla.la.gov
mailto:dallison@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gfransen@lla.la.gov
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Governmental Audit

Guide

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Non-routine

engagement approval

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Parish executive

committee and state

central committee

reports (political

parties)

Tanya

Forbes

Engagement Staff

Analyst

(225) 339-

3820
tforbes@LLA.La.gov

Peer reviews
Tanya

Forbes

Engagement Staff

Analyst

(225) 339-

3820
tforbes@LLA.La.gov

Problems submitting

reports through Local

Government

Reporting System

web portal

Keith Duke

Sr. Systems

Analyst/Applications

Developer

(225) 339-

3920
kduke@LLA.La.gov

Reissued reports

Gayle

Fransen,

CPA

Gina

Guzzardo

Engagement Manager

Engagement

Administrative

Specialist

(225) 339-

3874

(225) 339-

3814

gfransen@LLA.La.gov

gguzzardo@LLA.La.gov

Report status
Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

Reporting fraud and

misappropriations to

the Legislative

Auditor

Gayle

Fransen,

CPA

Engagement Manager
(225) 339-

3874
gfransen@LLA.La.gov

Set up new local

auditees to report to

the Legislative

Auditor

Sudha

Jindia, CPA

Engagement

Administrator

(225) 339-

3813
sjindia@LLA.La.gov

Special reporting -

Act 87 schedules -

mailto:gfransen@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:tforbes@lla.la.gov
mailto:tforbes@lla.la.gov
mailto:kduke@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gfransen@lla.la.gov
mailto:sjindia@lla.la.gov
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Justice system

agencies court costs,

fines and fees

Barry Kelly,

MBA, CIA

Special Projects Senior

I

(225) 339-

3831
bkelly@LLA.la.gov

Special reporting -

juvenile justice

districts

Tanya

Forbes

Engagement Staff

Analyst

(225) 339-

3820
tforbes@LLA.La.gov

State boards and

commissions reports

Jamie

Morgan,

CPA

Financial Audit Services

Senior Auditor

(225) 336-

8104
statecontracts@LLA.La.gov

State government

contracts

Jamie

Morgan,

CPA

Financial Audit Services

Senior Auditor

(225) 336-

8104
statecontracts@LLA.La.gov

Statewide agreed-

upon procedures

Barry Kelly,

MBA, CIA

Diane

Allison, CPA

Special Projects Senior

I

Director of Local

Government Services

(225) 339-

3831

(225) 339-

3812

bkelly@LLA.La.gov

dallison@LLA.La. gov

Technical assistance

- CPAs

Diane

Allison, CPA

Director of Local

Government Services

(225) 339-

3812
dallison@LLA.La.gov

Update CPA firm

contact information

Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

Update local auditee

contact information

Gina

Guzzardo

Engagement

Administrative

Specialist

(225) 339-

3814
gguzzardo@LLA.La.gov

Usernames and

passwords for Local

Government

Reporting System

Keith Duke

Sr. Systems

Analyst/Applications

Developer

(225) 339-

3920
kduke@LLA.La.gov

Links:
1. mailto:dallison@lla.la.gov
2. mailto:BKelly@LLA.La.gov
3. mailto:gfransen@lla.la.gov
4. mailto:sjindia@lla.la.gov
5. mailto:egmartin@lla.la.gov

mailto:bkelly@lla.la.gov
mailto:tforbes@lla.la.gov
mailto:statecontracts@lla.la.gov
mailto:statecontracts@lla.la.gov
mailto:bkelly@lla.la.gov
mailto:dallison@lla.la.gov
mailto:dallison@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:gguzzardo@lla.la.gov
mailto:kduke@lla.la.gov
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6. mailto:gguzzardo@lla.la.gov
7. mailto:tforbes@lla.la.gov
8. mailto:kduke@lla.la.gov
9. mailto:bkelly@lla.la.gov

10. mailto:statecontracts@lla.la.gov

NB: This document is the current version as of 08-03-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Louisiana State Government Agencies ( 200-1010 )

The powers of Louisiana state government are divided between three separate and distinct

branches; the legislative branch, the executive branch, and the judicial branch.

The legislative branch, through the Louisiana Legislature, is responsible for determining policy

through the enactment of laws, subject to federal and state constitutional restrictions. The

Louisiana Legislature has the power to appropriate funds to finance the programs and functions of

state government.

The executive branch, through the office of the governor and its related departments and agencies,

is responsible for the administration and enforcement of the state Constitution, and the laws passed

by the Louisiana Legislature.

The judicial branch is responsible for interpreting the laws of the state and resolving legal conflicts.

The judicial branch includes circuit courts, courts of appeal, and the Louisiana Supreme Court.

The financial activity of all three branches of state government is reported within the state’s annual

comprehensive financial report or ACFR. The Division of Administration, which is one of the

departments within the executive branch of Louisiana state government, makes the determination

as to whether an agency is to be included in the ACFR, based upon the guidance provided by

Governmental Accounting Standards Board (GASB) Statement 14.

The state’s ACFR also includes the financial activity of state colleges and universities.

The state’s ACFR is audited annually by the Louisiana Legislative Auditor’s (LLA’s) Financial Audit

Services section. The state’s most recent audited ACFR is available on LLA’s Audit Report

Library .

QUESTIONS:

Q. Does LLA perform audits of all state agencies?

A. LLA performs the audits of most state agencies, but does contract with private CPA firms for the

audits of a small number of state agencies, mostly boards and commissions.

Q. I am a state board that is required to report to the Legislative Auditor. May I hire my own

1

https://lla.la.gov/reports/audit-reports
https://lla.la.gov/reports/audit-reports
https://lla.la.gov/reports/audit-reports
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auditor?

A. LLA performs the audits of most state agencies with Legislative Auditor staff. There are,

however, a few agencies (mostly boards and commissions, levee districts, and retirement systems)

for which LLA does not have sufficient staff to perform the engagements. LLA arranges for these

engagements with private CPA firms through an SFP process, and is a party to these

engagements.

A state agency that receives between $75,001 and $199,999 in public funds may contract with a

CPA firm on LLA’s approved list  to perform a compilation engagement. And, a state agency that

receives $75,000 or less may prepare its own annual financial report package to submit to the

Office of Statewide Reporting and Accounting Policy and LLA, or hire an outside CPA firm to

prepare the package, at the state agency’s own discretion. For additional information, please

contact LLA .

Q. I am a state board. How do I know if I am fulfilling my reporting requirement to LLA?

A. Although many boards and commissions are audited by CPAs, many boards and commissions

are included within the scope of LLA’s audit of the board’s or commission’s oversight agency. For

further information, please contact LLA .

Q. How would a CPA firm find out about the state engagements that are available?

A. Information regarding current solicitations for proposal for state engagements  and information

on how to respond to these solicitations are available on LLA’s website.

Q. If an agency receives public funds but is not included in the ACFR, are they just not audited?

A. Any governmental or quasi-public organization that is not included in the state’s ACFR is

designated as a local auditee  by LLA. Local auditees are required to provide an annual financial

report to LLA from the first dollar of public funds received. When local auditees are identified, LLA

contacts them and instructs them to provide their annual financial reports to LLA.

Links:
1. https://lla.la.gov/reports/audit-reports
2. https://lla-craft.rockitscienceagency.com/resources/approved-cpas
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
4. https://lla.la.gov/resources/local-government-reporting/state-contracts
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees

NB: This document is the current version as of 04-27-2022.

2

3

3

4

5

https://lla-craft.rockitscienceagency.com/resources/approved-cpas
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/state-contracts
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla-craft.rockitscienceagency.com/resources/approved-cpas
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/state-contracts
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Local Government Agencies And Quasi-Public Organizations (Local Auditees) ( 200-1020 )

The audit law  (Louisiana Revised Statute (R.S.) 24:513 A. ) divides agencies that report to the

Louisiana Legislative Auditor (LLA) into two categories –

State agencies, departments, boards, and commissions that are included within the state’s annual

comprehensive financial report or ACFR (See Louisiana State Government Agencies ).

The offices of independently elected public local officials, including judges, sheriffs, clerks of court,

assessors and district attorneys; parish governing authorities and all political subdivisions, districts,

and boards and commissions created by parish governing authorities or by law; school boards;

district public defender offices; municipalities and all political subdivisions and boards and

commissions created by municipal governing authorities; city courts, quasi-public agencies,

housing authorities, mortgage authorities, or other political subdivisions of the state that are not

included in the state’s ACFR. These agencies are also referred to as local auditees.
The audit of the state’s ACFR is performed, for the most part, by LLA staff. LLA does contract with

private CPA firms for the audits of some of the smaller state agencies (mainly boards and

commissions).

The audits and other engagements of local auditees are performed by CPA firms that are approved

by LLA. LLA approves the engagement and receives the report once it is complete.

LLA may perform the audits of local auditees if any of the conditions found in R.S. 24:513 A. (4) (a)

are present.

QUESTIONS:

Q. How often are local auditees audited?

A. All local auditees provide an annual financial report to LLA. The report they provide may be an

audit or another type of report, based on the amount of revenues the local auditee receives.

Q. What is the definition of a quasi-public agency that must report to LLA?

A. A quasi-public agency or body is defined in R.S. 24:513 A. (1) (b):

(i) An organization, either not-for-profit or for profit, created by the state of Louisiana or any political

subdivision or agency thereof, any special district or authority, or unit of local government to

perform a public purpose.

(ii) An organization, either not-for-profit or for profit, that is a component unit of a governmental

1 2

3

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1010-louisiana-state-government-agencies
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1010-louisiana-state-government-agencies
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reporting entity, as defined under generally accepted accounting principles.

(iii) An organization, either not-for-profit or for profit, created to perform a public purpose and having

one or more of the following characteristics:

(aa) The governing body is elected by the general public.

(bb) A majority of the governing body is appointed by or authorized to be appointed by a

governmental entity or individual governmental official as a part of his official duties.

(cc) The entity is the recipient of the proceeds of an ad valorem tax or general sales tax levied

specifically for its operations.

(dd) The entity is able to directly issue debt, the interest on which is exempt from federal taxation.

(ee) The entity can be dissolved unilaterally by a governmental entity and its net assets assumed

without compensation by that governmental entity.

(iv) Any not-for-profit organization that receives or expends any local or state assistance in any

fiscal year. Assistance shall include grants, loans, transfers of property, awards, and direct

appropriations of state or local public funds. Assistance shall not include guarantees, membership

dues, vendor contracts for goods and services related to administrative support for a local or state

assistance program, assistance to private or parochial schools except as provided in R.S. 17:4022,

assistance to private colleges and universities, or benefits to individuals.

(v) Any organization, either not-for-profit or for profit, which is subject to the open meetings law and

derives a portion of its income from payments received from any public agency or body.

Q. Under what conditions would LLA audit a local auditee?

A. The criteria of R.S. 24:513 A. (4) (a) provide guidance as to when LLA may perform an audit of a

local auditee. These conditions include:

- The local auditee has failed, after thirty days written notice from LLA, to comply with the

provisions of R.S. 24:513 relating to timely audits

- The

Legislative Audit Advisory Council (LAAC) and LLA have determined that the local auditee is

unable to pay for an audit by a licensed CPA

- The local auditee exhibits a record of egregious control deficiencies and failures to comply with

laws and regulations

- LLA has received complaints of illegal or irregular acts with respect to the local auditee

- The local auditee receives less than three proposals from licensed CPAs after requesting

proposals for audit services, or if the local auditee receives three or more proposals that are all

rejected by the local auditee for cause, including but not limited to excessive cost.
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- If in the opinion of LLA and LAAC, the best interest of the state of Louisiana would be served if

LLA performed the audit. 

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1010-

louisiana-state-government-agencies
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-

legislative-audit-advisory-council

NB: This document is the current version as of 04-06-2022.
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Assessors ( 200-1030 )

Each of Louisiana’s 64 parishes has an assessor. The legal authority for the activities of an

assessor’s office is found in Article 7 Section 24 of the Louisiana Constitution of 1974, and

Louisiana Revised Statute (R.S.) 47: 1901-1923.

Assessors are elected officials; and their offices are considered to be local auditees ; and are

required to provide an annual financial report to the Louisiana Legislative Auditor.

Assessors calculate the value of real property in the parish, and the property or ad valorem taxes

on that property. The assessor prepares the annual tax roll showing the assessed value of each

property and the amount of property taxes due, and submits the tax roll to the Louisiana Tax

Commission.

Assessors’ offices are funded by an ad valorem tax levied by the assessment district, or

compensation received from the various taxing authorities within the parish, prescribed by the

formula found in R.S. 47:1907-8. Parish governing authorities are required by R.S. 33:4713 to

provide suitable office space, furniture and equipment for parish assessors.

Article 7, Section 18 of the Louisiana Constitution of 1974 requires that all property subject to

taxation be appraised and valued at intervals of not more than four years. Funds for reassessment

are appropriated by the Louisiana Legislature to the Louisiana Tax Commission; and the

Commission allocates these funds to the parish assessors. The Commission has developed

guidelines for the receipt and expenditure of reassessment funds.

The Louisiana Compliance Questionnaire  requires assessors to provide statements or

representations to their auditor regarding their compliance with certain provisions laws and

regulations. Auditors are required to test the assessor’s compliance with these laws and

regulations.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

1

2

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-compliance-and-attestation-questionnaires
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-compliance-and-attestation-questionnaires


Assessors (200-1030)

https://www.lla.la.gov/table-of-contents/lagag/200-1030-assessors[8/4/2023 7:07:48 AM]

louisiana-compliance-and-attestation-questionnaires

NB: This document is the current version as of 04-06-2022.



Clerks Of Court (200-1040)

https://www.lla.la.gov/table-of-contents/lagag/200-1040-clerks-of-court[8/4/2023 7:07:53 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Clerks Of Court ( 200-1040 )

The legal authority for the activities of a clerk of court’s office is found in Article 5, Section 28 of the

Louisiana Constitution of 1974 , and in Louisiana Revised Statute (R.S.) 13:750 , et. seq. Each of

Louisiana’s 64 parishes has a clerk of court; and there are separate clerks in Orleans Parish for the

civil and criminal district courts.

Clerks of court are elected officials; and their offices are considered to be local auditees ; and are

required to provide an annual financial report to the Louisiana Legislative Auditor.

Clerks of court serve as clerks of the district court; the ex officio notary public, and the parish

recorder of conveyances, mortgages, and other acts.

Clerks of court collect all fees and charges due to the clerk’s office, and deposit them in a fund

known as the clerk’s salary fund (R.S. 13:781) or general fund. Clerks of court also maintain certain

deposits (advance deposits, registry of court funds, and bonds) until a final judgment is made by

the court. Parish governing authorities are required by R.S. 33:4713 to provide suitable office

space, furniture and equipment for parish clerks of court.

The Louisiana Compliance Questionnaire  requires clerks to provide statements or representations

to their auditor regarding their compliance with certain provisions laws and regulations. Auditors are

required to test the clerk’s compliance with these laws and regulations.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?p=y&d=206466
2. http://www.legis.la.gov/Legis/Law.aspx?d=285078
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

louisiana-compliance-and-attestation-questionnaires

NB: This document is the current version as of 04-06-2022.
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District Courts| Criminal Court Funds| District Attorneys| District Public Defenders| and Judicial
Expense Funds ( 200-1050 )

Louisiana state law has established 42 judicial districts to provide for the district court system in

Louisiana. Judicial districts may encompass single or multiple parishes.

The financial operations of district courts are accounted for in the financial statements of a number

of different local government agencies, including clerks of court , criminal court funds, district

attorneys, district public defenders, and judicial expense funds. Each of these entities is considered

to be a local auditee  for purposes of reporting to the Louisiana Legislative Auditor (LLA)

Criminal court funds are established within each parish by Louisiana Revised Statute (R.S.)

15:571.11. The criminal court is funded through fines and forfeitures imposed by the district court in

criminal cases. Expenditures of the fund are for the general operating costs of the criminal court;

which includes transcripts, statements, costs of the petit and grand juries, sheriff and clerk of court

attendance fees, and certain costs of criminal court judges and district attorneys. Criminal courts

may report to LLA through the criminal court fund in the related parish government authority audit;

or through a separate audit report of the criminal court fund.

R.S. 16.1, et. seq establishes the office of district attorney within each judicial district. District

attorneys are elected officials , and serve as the prosecuting attorneys for criminal court cases.

District attorneys receive 12% of the fines imposed by the criminal court for the operations of their

office. Other expenditures of the district attorney’s office are funded by the state or federal

programs, or by various other local government agencies. District attorneys may administer and

account for child support enforcement programs, drug programs, worthless check collection

programs, asset forfeitures, and other programs. Each district attorney provides a separate annual

audit report to LLA.

District public defenders are appointed by the Louisiana Public Defender Board, which was

created by R.S. 15:146 to provide for the supervision, administration, and delivery of the statewide

public defender system. The board serves as the administrator of the Louisiana Public Defender

Fund, which supports the district public defender offices throughout the state. R.S. 24:515.1

requires district public defenders to include certain information regarding their revenues and

expenditures in their annual financial reports to LLA (see Special Reporting – District Public
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Defenders ).

Judicial expense funds are established generally by R.S. 13:991-996; each judicial expense fund

is also established by individual statute. Judges of district courts may levy court costs for the court’s

operation; the amount of court costs to be levied in civil and criminal cases is determined by the

judge, or by the majority of the judges in those districts with more than one judge. The amount of

costs levied cannot exceed the amount established by the creating statute. Court costs are

normally collected by the clerk of court and the sheriff, remitted to the judge, and deposited to the

judicial expense fund. The judge or majority of the judges in the district approves expenditures from

the fund. Expenditures can be for any purpose cited in the creating statute, and normally include

materials and supplies, the law library, and salaries of individuals appointed by the judge (law

clerks, court reporters, clerks, research clerks, administrative staff, and other personnel). The

creating statutes do not usually allow judges’ salaries to be paid from the judicial expense fund.

The Louisiana Compliance Questionnaire  requires district attorneys and other entities within the

judicial district system to provide statements or representations to their auditor regarding their

compliance with certain provisions laws and regulations. Auditors are required to test these

agencies’ compliance with these laws and regulations.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1040-

clerks-of-court
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1070-

special-reporting-district-public-defenders
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

louisiana-compliance-and-attestation-questionnaires

NB: This document is the current version as of 04-06-2022.
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Hospital Service Districts ( 200-1060 )

Hospital service districts were established under the provisions of Louisiana Revised Statute

46:1051, et. seq.; and are created by the parish governing authority in which each district is

domiciled. Hospital service districts are governed by a board of commissioners who are appointed

by the parish governing authority. They are considered to be local auditees  for purposes of

reporting to the Louisiana Legislative Auditor (LLA).

Revenues for hospital service districts include charges for services to patients, payments from

insurance companies, and receipts from other governmental agencies in the form of

reimbursements and grants. Medicare and Medicaid reimbursements make up a large part of these

reimbursements. Hospitals are reimbursed for services rendered to Medicare and Medicaid

patients at tentative rates, with final settlement determined annually after a cost report is submitted

to and audited by Medicare/Medicaid program officials.

Some hospital service districts contract with a management company for the operations of the

hospital. If this occurs, the hospital service district still has a reporting requirement to LLA. The

management company may also have a reporting requirement to LLA, depending upon the terms

and conditions of the agreement – whether the management company is acting more in the

capacity of a vendor; or is instead responsible for the types of revenues and expenditures that

normally would be reported in the hospital service district’s audit.

The Louisiana Compliance Questionnaire  requires hospital service districts to provide statements

or representations to their auditor regarding their compliance with certain provisions laws and

regulations. Auditors are required to test the hospital service district’s compliance with these laws

and regulations.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

louisiana-compliance-and-attestation-questionnaires

NB: This document is the current version as of 04-06-2022.
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Housing Authorities ( 200-1070 )

Public housing authorities in Louisiana were created in Title 40 of the Louisiana Revised Statutes

(R.S.). R.S. 40:392 authorizes housing authorities in all cities and parishes, however, the

authorities are not permitted to conduct business until certain conditions, defined in R.S. 40:392-

395, are met.

All or most of the funding for housing authorities in Louisiana comes directly to the individual

housing authority from the US Department of Housing and Urban Development. However, because

housing authorities are set up under either a parish governing authority or a municipality, they are

considered to be local auditees ; and are required to provide an annual financial report to the

Louisiana Legislative Auditor (LLA).

Housing authorities provide housing assistance to low income individuals through two programs –

Low income housing program, whereby ownership of the rental units is in the name of the housing

authority

Section 8 housing program, whereby ownership of the rental units is in the name of private

landlords

Each housing authority is governed by a five-member board of commissioners who are appointed

by the mayor or the parish governing authority, and serve three-year staggered terms.

Most housing authorities provide annual financial reports to LLA separately from their related parish

governing authority or municipality. Some parish governing authorities or municipalities administer

a Section 8 program without a housing authority board. Those programs are usually accounted for

in the parish governing authority’s annual financial report.

The Louisiana Compliance Questionnaire requires housing authorities to provide statements or

representations to their auditor regarding their compliance with certain provisions laws and

regulations. Auditors are required to test the housing authority’s compliance with these laws and

regulations.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
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Justices Of The Peace And Constables ( 200-1080 )

Justices of the peace are elected officials. Justices of the peace preside over courts of limited

jurisdiction, and receive oversight from the Louisiana Supreme Court.

Constables are also elected officials. Constables are the marshals for the justice of the peace

courts. They serve warrants and summons, collect garnishments, and process evictions and other

matters pertaining to the court.

Justices of the peace and constables report to the Legislative Auditor (LLA) as local auditees , but

there is a special reporting provision for justices of the peace and constables  in the audit law

(Louisiana Revised Statute (R.S.) 24:513 J. (1) (a) (ii) (c) (i) (cc) ).

QUESTIONS:

Q. I am a justice of the peace. Both I and the constable of my court receive very little in the way of

public funds, and most of that is retained for our salaries. Why do I have a reporting requirement to

LLA?

A. Justices of the peace and constables are elected officials who receive public funds, and as such

are local auditees required by the general provisions of the audit law to report to the LLA. Justices

of the peace and constables are also specifically required to report to LLA by R.S. 24:513 J. (1) (a)

(ii) (c) (i) (cc) .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1090-

special-reporting-justices-of-the-peace-and-constables
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
4. http://www.legis.la.gov/Legis/Law.aspx?d=84127

NB: This document is the current version as of 04-06-2022.
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Municipalities ( 200-1090 )

Incorporated or chartered municipalities (cities, towns and villages) in Louisiana are considered to be local

auditees , and are required to provide an annual financial report to the Louisiana Legislative Auditor (LLA).

The majority of municipalities are chartered under Louisiana Revised Statute 33:321 – 463 (the Lawrason Act).

Under the Lawrason Act, the municipality is governed by a mayor – board of aldermen form of government; with

the legislative powers vested in the board of aldermen, and the mayor acting as the chief executive officer of the

municipality. The officers of a Lawrason Act municipality are the mayor, aldermen, chief of police, tax collector,

and municipal clerk. Depending upon the population of the municipality, a Lawrason Act municipality may have

as many as nine or as few as three aldermen.

Municipalities not governed by Lawrason Act charter may be governed by home rule charter, or by legislative or

special charter.

The population of a municipality determines if it is designated as a city, a town, or a village:

Population Designation

Greater than or equal to 5,000 City

More than 1,000 but less than 5,000 Town

Less than or equal to 1,000 Village

City courts were created by R.S. 13:1871- 2512, and may have one or more elected judges, depending on the

number of divisions in the court. In courts with multiple judges, the judge with the most seniority is the presiding

judge of the court. Each court may have an elected marshal or constable; and the judge may appoint a clerk for

the civil and criminal divisions of the court. Some city courts report to LLA separately from the municipality;

others are included in the municipality’s audit report as a component unit . The funds that are accounted for by

a city court are similar to the funds received by a district court (see District Courts, Criminal Court Funds, District

Attorneys, District Public Defenders, and Judicial Expense Funds ).

Municipalities often enter into cooperative endeavor agreements with quasi-public organizations  to facilitate

certain public services, subject to the oversight of the municipality. These quasi-public organizations may be

determined to be component units of the municipality. In addition, the municipality may join with other

governmental agencies to create joint ventures that provide services within several governmental jurisdictions.

The Louisiana Compliance Questionnaire  requires municipalities to provide statements or representations to

their auditor regarding their compliance with certain provisions laws and regulations. Auditors are required to
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test the municipality’s compliance with these laws and regulations.

The Louisiana Municipal Association’s website  offers a wealth of useful information to municipalities and their

auditors. The Legislative Auditor's website has frequently asked questions documents about the Lawrason Act

and mayor's courts .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-component-units
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1050-district-courts-

criminal-court-funds-district-attorneys-district-public-defenders-and-judicial-expense-funds
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1110-quasi-public-

organizations
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-

compliance-and-attestation-questionnaires
6. https://www.lma.org/
7. https://app.lla.state.la.us/llala.nsf/BC353E94C499B01086257AB800697A27/$FILE/Lawrason%20Act%20FAQ.pdf
8. https://app.lla.state.la.us/llala.nsf/A6809D408B35FA9286257AB8006E9684/$FILE/Mayor's%20Court%20FAQ.pdf

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Parish Governing Authorities ( 200-1100 )

Louisiana is divided into 64 parishes, which correspond to counties in most other states. Parish governing authorities are set up under

either a police jury or a home rule charter form of government.

Parishes set up under a police jury form of government are governed by the police jury. Parishes set up under a home rule charter have

either a council-president, commission, consolidated, or city-parish type of governing board. Police juries and home rule charter governing

boards are comparable to county boards of commissioners in other states.

Parish governing authorities are considered to be local auditees , and are required to provide an annual financial report to the Louisiana

Legislative Auditor.

The parish governing authority is only one part of the total parish governmental structure. Many functions are vested in other

independently elected officials such as the assessor, coroner, clerk of court, district attorney, and sheriff.

Louisiana Revised Statute (R.S.) 33:1236 establishes the functions and powers of parish governing authorities, and authorizes them to

provide for road and bridge construction and maintenance, drainage, sewerage, solid waste disposal, fire protection, parks and

recreation, parish prison construction and maintenance, road lighting and marking, waterworks, health units and hospitals within the

parish.

Parish governments also maintain the physical offices of the district court, assessor, coroner, clerk of court, registrar of voters, district

attorney and sheriff; and promote economic development and tourism, regulate various business activities, and administer numerous

state and federal programs on the parish level.

Parish governing authorities often create special service districts  and quasi-public organizations  to facilitate certain public services.

These entities are subject to the oversight of the parish governing authority, and may be determined to be component units  of the parish

government. In addition, the parish government may join with other governmental agencies to create joint ventures that provide services

within several governmental jurisdictions.

Parish governing authorities are charged with the maintenance of parish roads and bridges, and the administration of funds provided by

the state through the Parish Transportation Act (PTA). PTA monies may be used to: (1) regulate the proportion and direction of

construction and repairing roads, bridges, causeways, dikes, dams, levees, and highways to better the parish road system; (2) purchase

equipment for this work; (3) assist in the cost of public transit, and (4) when requested by a municipality, perform all or part of the

maintenance of municipal roads and streets. In providing this funding, R.S. 48:755 and 758 imposes the following requirements on the

parish government:

A. Approval of the governing authority for any expenditures of PTA funds

B. The development of a capital improvement program on a selective basis

C. Centralized purchasing of equipment and supplies

D. Centralized accounting

E. Development of a selective maintenance program

F. Development of a construction program based on engineering plans and specifications.
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G. Annual certification of compliance to the Legislative Auditor

The Louisiana Compliance Questionnaire  requires parish governing authorities to provide statements or representations to their auditor

that they have complied with certain provisions of the PTA and other provisions of law. Auditors are required to test the parish

government’s compliance with these laws.

The Legislative Auditor's website has a frequently asked questions document  about the Parish Transportation Act.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-

public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1150-special-service-districts-and-public-trusts
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1110-quasi-public-organizations
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-component-units
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-compliance-and-attestation-

questionnaires
6. https://app.lla.state.la.us/llala.nsf/AFF9F8BA38C9576F86257AB8006EFF39/$FILE/Parish%20Transportation%20Fund%20Act%20FAQ.pdf

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Quasi-Public Organizations ( 200-1110 )

Many public services in Louisiana are provided by quasi-public organizations. Quasi-public

organizations include for-profit and not-for-profit agencies specifically created to assist government

in providing public services. Quasi-public organizations also include not-for-profit agencies that

receive local and/or state public funds (defined in the law as local or state assistance), but were not

specifically created to assist government in providing public services.

The state audit law  (Louisiana Revised Statute (R.S.) 24:513 A.(1)(b) ) defines a quasi-public

organization as:

(i) An organization, either not-for-profit or for-profit, created by the state of Louisiana or any political

subdivision or agency thereof, any special district or authority, or unit of local government to

perform a public purpose

(ii)An organization, either not-for-profit or for-profit, that is a component unit of a governmental

reporting entity, as defined under generally accepted accounting principles

(iii)An organization, either not-for-profit or for-profit, created to perform a public purpose and having

one or more of the following characteristics:

(aa) the governing authority is elected by the general public;

(bb) a majority of the governing body is appointed by or authorized to be appointed by a

governmental entity or individual governmental official as a part of his official duties;

(cc) the entity is the recipient of the proceeds of an ad valorem tax or general sales tax levied

specifically for its operations;

(dd) the entity is able to directly issue debt, the interest of which is exempt from federal taxation; or

(ee) the entity can be dissolved unilaterally by a governmental entity and its net assets assumed

without compensation by that governmental entity.

(iv) Any not-for-profit organization that receives or expends any local or state assistance in any
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fiscal year. Assistance shall include grants, loans, transfers of property, awards, and direct

appropriations of state or local public funds. Assistance shall not include guarantees, membership

dues, vendor contracts for good and services related to administrative support for a local or state

assistance program, assistance to private or parochial schools, except as provided in R.S. 17:4022,

assistance to private colleges and universities, or benefits to individuals.

(v) Any organization, either not-for-profit or for profit, which is subject to the open meetings law and

derives a portion of its income from payments received from any public agency or body.

An entity that meets the definition of a quasi-public organization must report to the Legislative

Auditor as a local auditee  under the audit law  (R.S. 24:513  and 24:514 ).

Examples of quasi-public organizations include councils on aging, community action agencies,

court -appointed special advocate organizations, volunteer fire departments, and water systems

that receive grants from Louisiana state and local government agencies.

The Louisiana Compliance Questionnaire  requires quasi-public organizations to provide

statements or representations to their auditor regarding their compliance with certain provisions

laws and regulations. Auditors are required to test the agency's compliance with these laws and

regulations.

The Louisiana Legislative Auditor has created a fillable form to help not-for-profit organizations to

determine their reporting requirements under the audit law (Reporting Requirements for Not-for-

Profit Organizations).

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. http://legis.la.gov/Legis/Law.aspx?d=84131
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

louisiana-compliance-and-attestation-questionnaires
6. https://cms.lla.la.gov/assets/lagag/Nonprofit-Checklist.pdf

NB: This document is the current version as of 11-17-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Retirement Systems ( 200-1120 )

Public retirement systems in Louisiana provide retirement benefits to state and local government

employees. The Louisiana Revised Statutes provide for the funding and benefits of these systems.

Four public retirement systems in Louisiana are considered to be state agencies  and are included

in the state’s annual comprehensive financial report (ACFR). These are referred to as state
retirement systems:

Louisiana State Employees’ Retirement System

Teachers’ Retirement System of Louisiana

Louisiana School Employees’ Retirement System

Louisiana State Police Retirement System

The four state retirement systems provide stand-alone audit reports to the Louisiana Legislative

Auditor (LLA). These reports are available to the public through the audit report library  on LLA’s

website.

Nine public retirement systems in Louisiana offer benefits to employees who work for certain types

of local government agencies throughout the state. These retirement systems are referred to as

statewide retirement systems:

Assessors

Clerks of court

District Attorneys

Firefighters

Municipal Employees

Municipal Police Employees

Parochial Employees

Registrar of Voter Employees

Sheriffs

Other public retirement systems in Louisiana provide retirement benefits to local government

employees of a single local government, such as a specific parish or municipality.

Both statewide and local government retirement systems report to LLA as local auditees . Their

annual audit reports are available to the public through LLA’s audit report library . Statewide and

local government retirement systems are not included in the state’s ACFR.
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State and statewide retirement systems are also required by the audit law  (Louisiana Revised

Statute 24:514 ) to provide annual actuarial valuations to LLA.

A series of standards promulgated by the Governmental Accounting Standards Board address

reporting for public retirement systems, and the state and local government agencies whose

employees participate in them. Many of the amounts included in public retirement systems’ audit

reports are actuarially derived, and the procedures necessary to determine these amounts are very

complex.

The Louisiana Compliance Questionnaire  requires retirement systems to provide statements or

representations to their auditor regarding their compliance with certain provisions laws and

regulations. Auditors are required to test the system’s compliance with these laws and regulations.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1010-

louisiana-state-government-agencies
2. https://lla.la.gov/reports/audit-reports
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
5. http://legis.la.gov/Legis/Law.aspx?d=84131
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-

louisiana-compliance-and-attestation-questionnaires

NB: This document is the current version as of 04-06-2022.

4

5

6

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-compliance-and-attestation-questionnaires
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-louisiana-compliance-and-attestation-questionnaires


School Boards And Charter Schools (200-1130)

https://www.lla.la.gov/table-of-contents/lagag/200-1130-school-boards-and-charter-schools[8/4/2023 7:08:39 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

School Boards And Charter Schools ( 200-1130 )

Each of Louisiana’s 64 parishes has a parish-wide school district. In addition, there are five city school districts that are

separate from the parish in which the municipality is located:

City of Baker

City of Bogalusa

City of Central

City of Monroe

City of Zachary

Parish and city school districts (local school boards) are governed by elected boards. School districts are considered to be

local auditees , and provide annual financial reports to the Louisiana Legislative Auditor (LLA).

Charter schools are tuition-free schools that are operated by a nonprofit organization and authorized by either a local school

board or the state Board of Elementary and Secondary Education (BESE). There are several types of charter schools,

differentiated by the type of chartering organization and other factors. Charter schools are also considered to be local

auditees, and provide an annual financial report to LLA.

The legal authority for local school boards and charter schools may be found in Title 17 of the Louisiana Revised Statutes.

General supervision is provided by BESE and the Louisiana Department of Education (LDOE). Reporting guidelines for local

school boards may be found in the Louisiana Accounting and Uniform Governmental Handbook.

Local school boards audit reports are prepared on the governmental model (see Reporting for Local Governments ). They

receive a significant amount of their funding from federal and state sources, as well as from local taxes.

School board reports include school activity funds, which are funds collected and expended by booster clubs and other

student organizations. LLA’s legal division has published a frequently-asked questions document  regarding school activity

funds that is available on LLA’s website. School boards often engage a CPA firm to perform a separate audit or agreed-upon

procedures engagement relative to school activity funds.

Many local school boards collect and distribute sales taxes on behalf of other local governments in their area. The collection

and distribution of these taxes is reported in a custodial (fiduciary) fund in the local school board’s audit report (see Special

Reporting – Agencies that Collect Taxes Other Than Ad Valorem Taxes ).

Charter schools are set up as nonprofits, and may report on the nonprofit model (see Reporting for Nonprofits ). Because

charter schools have characteristics of a government agency, and receive a substantial amount of their funding from

governmental sources, they may instead choose to report on the governmental model.

Local school boards are required to include in their audit report schedules of performance and statistical data. The CPA firm

performing the school board’s audit also performs procedures to test the accuracy and completeness of these schedules,

and reports the results of these tests in an agreed-upon procedures report that is included in the school board’s audit report.

Charter schools that do not report their performance and statistical data with a local school board also provide these

schedules and agreed-upon procedures report in their audit reports (See Special Reporting – School Board Performance

Measures and Agreed-Upon Procedures Report ).
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The Louisiana Compliance Questionnaire requires local school boards to provide a statement or representation to their

auditor that they have complied with LDOE requirements for the state’s minimum foundation program (MFP) and other

provisions of law. The school board’s auditor is required to test the school board’s compliance with these laws.

Each charter school is also required to provide a statement or representation to their auditor on the school’s compliance with

laws and regulations that are important for the charter school to follow; and the charter school’s auditor is required to test the

school’s compliance with these provisions of these laws.

QUESTIONS:

Q. Are private and parochial schools that receive local or state assistance required to report to LLA?

A. Private and parochial schools are specifically exempted from reporting to LLA by Revised Statute (R.S.) 24:513 A. (1) (b)

(iv) , except for those private and parochial schools that receive funds under the Student Scholarship for Educational

Excellence Program. Private and parochial schools that receive these funds are examined by a CPA firm or firms engaged

by the LDOE, as provided by R.S. 17:4022 . LLA is authorized by R.S. 17:4022 (3)  to investigate any irregularities noted in

the resulting reports.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-

and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-

governments
3. https://app.lla.state.la.us/llala.nsf/D869CFF97E44A4F586257AC2004F7C6B/$FILE/School%20Activity%20Funds%20FAQ.pdf
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1030-special-reporting-agencies-

that-collect-taxes-other-than-ad-valorem-taxes
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
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Sheriffs ( 200-1140 )

Each of Louisiana’s 64 parishes has an elected sheriff. Sheriffs are considered to be local

auditees , and provide annual financial reports to the Louisiana Legislative Auditor.

The legal authority for the operations of a sheriff’s office may be found in Article 5 Section 27 of the

Louisiana Constitution of 1974, and Title 13 of the Louisiana Revised Statutes. Sheriffs are the

chief law enforcement officer of the parish in which they serve; the ex-officio collector of ad valorem

(property) taxes for the parish, and the chief executive officer of the related law enforcement

district.

The parish sheriff collects ad valorem taxes on behalf of the taxing authorities in the parish, and

remits the taxes to these authorities. The sheriff is authorized by law to collect a commission for the

collection of ad valorem taxes. The collection and distribution of ad valorem taxes is reported in a

custodial (fiduciary) fund in the sheriff’s audit report, as required by generally accepted accounting

principles . There are also special reporting requirements in the state of Louisiana for those

agencies that collect ad valorem taxes on behalf of other taxing bodies (see Special Reporting –

Agencies that Collect Ad Valorem Taxes ). In addition, the sheriff also collects and remits fees and

other monies on behalf of other local government agencies.

Law enforcement districts were created by Revised Statute (R.S.) 13:5901 as a mechanism for

providing financing for each parish sheriff. A sheriff’s bonded or other long-term debt is issued

through the related law enforcement district. The activity of the law enforcement district is reported

in the sheriff’s audit report.

The sheriff operates the parish prison; and the cost of feeding and housing prisoners is borne by

the parish governing authority. Parish governing authorities are also required by R.S. 33:4713 to

provide suitable office space, furniture and equipment for the parish sheriff.

The Louisiana Compliance Questionnaire  requires sheriffs to provide a statement or

representation to their auditor that they have complied with laws and regulations that are important

for the sheriff to follow. The sheriff’s auditor is required to test the sheriff’s compliance with these

laws and regulations.
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R.S. 24:513 gives sheriffs the discretion of being audited by LLA or an approved CPA firm;

however, sheriffs are generally audited by approved CPA firms.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1020-

special-reporting-agencies-that-collect-ad-valorem-taxes
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1140-
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Special Service Districts And Public Trusts ( 200-1150 )

Local governments are authorized by Article 6, Sections 15 through 19 of the Louisiana

Constitution of 1974, and various Louisiana Revised Statutes, to create special service districts in

order to provide public services for their residents. It is especially common for parish governing

authorities to create special service districts to facilitate certain public services.

Services provided by these districts include but are not limited to airport, ambulance, drainage,

economic development, emergency communications, fire protection, historic preservation, industrial

development, land use, library, mosquito abatement, recreation, sewerage, tourism, utilities, and

zoning.

Special service districts may also be created as joint ventures between two or more local

governments. Depending upon the type of services provided by the special district, revenues may

consist of user fees, ad valorem taxes, state revenue sharing funds, or state and federal grants.

The state of Louisiana and Louisiana local government agencies are authorized by Louisiana

Revised Statutes 9:2341 – 2347 to create public trusts, such as mortgage authorities, to provide

funding for public facilities and other public purposes through the issuance of bonds, notes, or other

indebtedness. Public trusts are commonly used to provide funding for public housing projects and

college and university dormitories. The revenue stream for the payment of debt incurred by a public

trust includes interest earned on loans, interest earned on investments, and user fees or rents.

Special service districts and public trusts are subject to the oversight of the creating authority, and

may be determined to be component units  of the creating authority.

Most special service districts and public trusts are considered to be local auditees , and provide

annual financial reports to the Louisiana Legislative Auditor.

The Louisiana Compliance Questionnaire  requires special service districts and public trusts to

provide statements or representations to their auditor regarding their compliance with certain

provisions laws and regulations. Auditors are required to test the district’s/authority’s compliance

with these laws and regulations.
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Special Reporting – Overview ( 300-1010 )

The audit law  (Louisiana Revised Statute (R.S.) 24:514 ) requires that the annual financial reports

of local auditees  be prepared in accordance with generally accepted accounting principles  or

GAAP. Preparing financial statements in accordance with GAAP ensures consistency and

comparability between the financial reports of like entities.

The laws of the state of Louisiana require certain information to be included in the annual financial

reports of local auditees, over and above what is required by GAAP. This includes additional

information regarding –

Collections of ad valorem, sales, and other taxes

College and university foundations and alumni associations

Bonds issued by certain entities (continuing disclosure requirements of the SEC and the State of

Louisiana)

Housing Authorities

Collections of court costs, fines and fees

Juvenile justice districts

Payments made to the head of a local auditee

School boards and charter schools

Additional information is required by Louisiana Legislative Auditor’s (LLA’s) policies for local

auditees that report fraud and misappropriations, deficits, and expense detail for charter schools.

Any additional information that LLA requires in local auditee reports is in addition to, and does not

supplant, GAAP.

LLA carefully considers the requirements of Louisiana law, as well as the needs of report users,

before requiring any additional information be included in local auditees’ reports that is over and

above what is required by GAAP.

The Practice Aids section of the Louisiana Governmental Audit Guide includes a checklist  of

special reporting requirements for local auditees in the state of Louisiana. Note that this checklist is

intended to assist the user in determining whether an agency has complied with the reporting

requirements specific to local auditees in the state of Louisiana. It is not a comprehensive list of the

reporting requirements under generally accepted accounting principles.

QUESTIONS:
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Q. What authority allows LLA to require information in a report that is over and above what is

required by GAAP or Louisiana law?

A. LLA has been given broad authority in the audit law  (R.S. 24:513 ) to prescribe the terms and

conditions of the engagements of local auditees; including the form and content of the reports that it

receives. Approved CPA firms stand in the shoes of LLA when they perform the audit and other

attest engagements of local auditees, and the reports that they submit to LLA must conform to

LLA’s requirements.

Q. What is LLA’s process for implementing reporting requirements that are over and above GAAP?

A. LLA carefully considers the requirements of Louisiana law, as well as the needs of report users,

before requiring that additional information be included in local auditees’ reports that is over and

above what is required by GAAP. Input is sought from interested parties, including the Society of

CPAs of Louisiana, before a final decision is made regarding additional reporting requirements.

Q. How are approved CPA firms and local auditees notified of new reporting requirements that are

mandated by state law or LLA?

A. CPAs are made aware of new state or LLA reporting requirements by the Audit Risk Alert .

Notification of new Audit Risk Alerts is sent by email to the contact persons in LLA's CPA database.

Depending upon the nature of the new reporting requirement and its impact on local auditees, LLA

will either notify local auditees directly of new requirements, or will ask the CPAs to discuss the

matter with their local auditee clients. Past Audit Risk Alerts are archived in the Louisiana

Governmental Audit Guide .

Q. I am a CPA performing an audit of a local auditee. I received a request from LLA to revise a

report to report an immaterial misappropriation. I don’t agree that this information should be

included in the report. May I appeal?

A. You may appeal; however, LLA makes the final decision regarding the information that is to be

included in the reports of local auditees.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1370-

checklist-for-local-auditee-reporting-requirements-in-the-state-of-louisiana
6. http://www.legis.la.gov/Legis/Law.aspx?d=84127
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Special Reporting – Agencies That Collect Ad Valorem Taxes ( 300-1020 )

Ad valorem tax collectors collect, and remit or distribute, ad valorem (or property) taxes on behalf of

the taxing authorities in the parish.

Sheriffs serve as the ad valorem tax collector in every parish in Louisiana but Orleans. The City of

New Orleans serves as the ad valorem tax collector in Orleans Parish.

Louisiana Revised Statute (R.S.) 24:513 B. (1) , enacted by Act 711 of the 2010 Legislative

Session, was an amendment to the audit law  and pertains to the annual reporting requirement of

sheriffs to the Legislative Auditor (LLA) regarding ad valorem taxes, and states,

The accounts and records of each sheriff, in his function as ex officio tax collector, shall be audited

in accordance with the provisions of this Section not less than once every year. Upon request, the

tax collector shall provide the legislative auditor with a sworn statement of the amounts of cash on

hand and taxes collected for the current year, with an itemized statement of all taxes assessed and

uncollected. The statement shall include the reason for his failure to collect.

LLA has determined that for the purpose of complying with this provision of the law, the audit

reports of sheriffs for fiscal years ending on or after June 30, 2011 shall include the following

information:

The amount of cash on hand in the tax collector account at year end

The amount of taxes collected for the current year, by taxing authority

An itemized statement of all taxes assessed and uncollected, indicating the reason for the failure to

collect these taxes, by taxing authority

A sworn statement, signed by the sheriff, attesting to the correctness of the information in the first

three bullets

R.S. 24:513 B. (2) , enacted by Act 711 of the 2010 Legislative Session, also amends the audit

law, and requires similar information to be included in the audit reports of local auditees  (other

than sheriffs) that collect and distribute ad valorem taxes on behalf of another taxing authority.

Currently, these requirements only pertain to the City of New Orleans:

Any other local auditee or vendor that collects and distributes ad valorem taxes on behalf of a

taxing authority shall have its tax collection and distribution fund audited annually and distribute a

copy of the audit report to the legislative auditor and each taxing authority for which it collects

taxes. The audit report shall include a sworn statement of the gross amount of taxes to be
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collected, any deductions made from the tax rolls, the amount of taxes collected, and the taxes

distributed to the taxing authorities. The statement shall detail any taxes on hand at the end of the

reporting period, the amounts of such balance belonging to the taxing authorities, the amounts of

collections related to current tax collections, the amounts relating to prior year taxes, the amounts

of any interest and penalties collected and disbursed, the extent to which the prior year tax

collections relate to collection and audit efforts, and the reason, if any, for failure to collect. The

statement shall include other disclosures as may be determined necessary by the legislative

auditor.

LLA has prepared an illustrative sworn statement or affidavit  that may be included in the audit

report of a sheriff to comply with this provision of the law. The affidavits for sheriffs and the City

may be included in a supplemental schedule in the audit report; the other required information is

usually included in the notes to the audited financial statements.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=84127
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1250-

sworn-statement-ad-valorem-taxes-sheriffs

NB: This document is the current version as of 04-06-2022.
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Special Reporting – Agencies That Collect Taxes Other Than Ad Valorem Taxes ( 300-1030 )

While sheriffs serve as the ex-officio ad valorem or property tax collector  for most parishes,

different types of local government agencies (such as school boards, municipalities, or dedicated

sales tax collection agencies) act as the collector and distributor of sales and use taxes in the

parish in which they are domiciled.

These sales and use tax collection agencies also collect hotel/motel, occupational, and other types

of taxes, and remit them to the taxing authorities in the parish.

Louisiana Revised Statute 47:337.14.1 , which was enacted by Act 669 of the 2022 Regular

Legislative Session, requires the LLA and the Louisiana Uniform Local Sales Tax Board to develop

a uniform reporting schedule for audit reports for all entities that serve as the single sales and use

tax collector for all taxing authorities within a parish that are compensated based on the cost of

collection. The law states:

The schedule must include, at a minimum:

The amounts of all tax, interest, penalties, and fees collected during the preceding year on behalf of

the all local taxing authorities by the collector.

The total amount retained by the collector.

The salary and benefits of all employees of the collector.

Total payments made to all parties with whom the collector contracts to assist with collection.

The amounts disbursed to each local taxing authority.

Notwithstanding any provision of law to the contrary, collectors shall commence to use the uniform

reporting schedule developed by the Legislative Auditor by the end of Calendar Year 2023 for

collectors operating on a calendar year schedule, or the end of Fiscal Year 2023-2024 for collectors

operating on a fiscal year schedule.

The reporting schedules shall be submitted to the Legislative Auditor as part of the Legislative

Auditor’s annual audit of the collector.

The schedule can be found in the Practice Aids and Related Documents  section of the Louisiana

Governmental Audit Guide. The schedule is required to be prepared on the cash basis of

accounting and should include amounts for the collector’s entire fiscal year.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1020-
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Special Reporting – Charter Schools ( 300-1040 )

Charter schools  are tuition-free schools that are authorized by either a local school board or the

state Board of Elementary and Secondary Education (BESE).

Charter schools differ from local school boards  in that local school boards are local government

agencies, and charter schools are set up under nonprofit corporations. Another difference is that

local school boards are managed locally, and the day-to-day operations of charter schools are

often outsourced to management corporations.

The audit law  (Louisiana Revised Statute (R.S.) 24:514 ) requires that the annual financial reports

of local auditees  be prepared in accordance with generally accepted accounting principles  or

GAAP. Preparing financial statements in accordance with GAAP ensures consistency and

comparability between the financial reports of like entities.

Local school board audit reports are prepared on the governmental model (see Reporting for Local

Governments ). Because charter schools are set up as nonprofits, they may report on the nonprofit

model (see Reporting for Nonprofits ). However, because charter schools have characteristics of

government agencies, and because they receive a substantial amount of their funding from

governmental sources, the Louisiana Legislative Auditor (LLA) will accept a report of a charter

school that is prepared on the governmental model.

Financial Accounting Standards Board Accounting Standards Update (ASU) No. 2016-14  enacted

significant changes to the financial reporting model for nonprofits; including the requirement for all

nonprofits to report their expenses by both natural and functional expense classifications.

Prior to the implementation of ASU No. 2016-14, only voluntary health and welfare organizations

were required by GAAP to present the allocation of their expenses by natural classifications among

the functions of the nonprofit. Now all nonprofits (including charter schools) are required to present

this disaggregated expense information in their financial statements.

Examples of natural expense classifications include salaries and wages, employee benefits,

professional services, supplies, interest expense, rent, utilities and depreciation. Examples of

functional classifications include program services and supporting services. This information may
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-school-boards-and-charter-schools
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-school-boards-and-charter-schools
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
https://www.fasb.org/RedirectPage?path=http://www.fasb.org/Page/PageContent?pageId=%2Fjsp%2FFASB%2FDocument_C%2FDocumentPage
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-school-boards-and-charter-schools
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-school-boards-and-charter-schools
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
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be presented on the face of the statement of activities; as a schedule in the notes to the financial

statements; or in a separate financial statement.

ASU No. 2016-14 is effective for financial periods with fiscal years beginning after December 15,

2017; and for interim periods within fiscal years beginning after December 15, 2018. Charter

schools that report on the nonprofit model should follow the guidance in ASU No. 2016-14 in

preparing their financial statements.

Charter schools and their auditors should also be aware that charter schools are required to report

certain performance measures in their audit report, if these performance measures are not reported

with a local school board. See Special Reporting – School Board Performance Measures and

Agreed-Upon Procedures Report.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-

school-boards-and-charter-schools
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-

reporting-for-local-governments
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-

reporting-for-nonprofits
8. https://www.fasb.org/RedirectPage?path=http://www.fasb.org/Page/PageContent?

pageId=%2Fjsp%2FFASB%2FDocument_C%2FDocumentPage
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1120-

special-reporting-school-board-performance-measures-and-agreed-upon-procedures-report

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – College And University Foundations | Alumni Associations| and Building
Corporations ( 300-1050 )

The Louisiana Legislative Auditor’s (LLA’s) legal authority is found in Title 24 of the Louisiana

Revised Statutes. LLA has broad authority to enforce the reporting requirement of those agencies

named in the audit law  (Louisiana Revised Statute (R.S.) 24:513 ), but has limited authority to

enforce a reporting requirement to LLA that is found in the Louisiana Revised Statutes outside of

R.S. 24:513.

R.S. 17:3390 D  addresses the reporting requirement of alumni associations, alumni foundations,

and other private, nonprofit alumni organizations that raise private funds for the support of colleges

and universities; and nonprofit corporations whose primary purpose is to finance the design,

construction, renovation, or equipping of facilities to be leased to colleges and universities (building

corporations). If these organizations receive more than $75,000 in funds in a fiscal year, they are

required to provide audited financial statements to LLA.

Alumni associations, alumni foundations, and other, nonprofit private alumni organizations that

raise private funds for the support of colleges and universities, and that receive $75,000 or less in

funds in a fiscal year, are not required to have an audit, but shall provide the certification, sworn

financial statements, and recitals required byR.S. 17:3390 D (3) (a) and (b) . These reports are

required to be submitted to LLA.

With regard to an audit received by LLA from any of these organizations that are under the

management of the Board of Supervisors of Community and Technical Colleges, LLA may

recommend to the Legislative Audit Advisory Council that an audit be conducted by LLA pursuant

to and in the manner provided in R.S. 24:513 . Upon such recommendation, LAAC may direct that

such an audit be conducted.

LLA sends email notifications to these agencies to remind them of their reporting requirement to

LLA under R.S. 17:3390. There is no due date for these reports to be submitted to LLA; and LLA

does not put these agencies on the noncompliance list if the reports are not submitted to LLA in a

timely manner, or are not submitted at all.

QUESTIONS:
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=80751
http://www.legis.la.gov/Legis/Law.aspx?d=80751
http://www.legis.la.gov/Legis/Law.aspx?d=84127
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=80751
http://www.legis.la.gov/Legis/Law.aspx?d=80751
http://www.legis.la.gov/Legis/Law.aspx?d=84127
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Q. Does LLA approve the engagements between foundations, alumni associations, etc., and their

auditors?

A. No. LLA has no authority to approve these engagements.

Q. If a foundation, alumni association, etc., is required to have an audit, does the audit need to be

performed in accordance with generally accepted government auditing standards?

A. No. R.S. 17:3390  specifically states that these audits will be performed in accordance with

generally accepted auditing standards . LLA has no authority to require that these audits be

performed under the additional requirements of Government Auditing Standards.

Q. Does LLA have an illustrative sworn financial statement for the use of those foundations, alumni

associations, etc., that receive $75,000 or less in funds?

A. No. LLA has no authority to prescribe the content of these documents.

Q. If a building corporation receives $75,000 or less in funds, are they allowed to provide the sworn

financial statements, or must they provide an audit?

A. Building corporations are not among the types of organizations that may provide for sworn

financial statements under R.S. 17:3390.  They must provide audit reports, regardless of the

amount of revenues received.

Q. Are the audit and other reports of foundations, alumni associations, etc., published as public

documents by LLA?

A. Yes. These reports are issued by LLA and are accessible through the Audit Report Library  on

the LLA website.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. http://www.legis.la.gov/Legis/Law.aspx?d=80751
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
5. https://lla.la.gov/reports/audit-reports

NB: This document is the current version as of 04-06-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Continuing Disclosure Requirements of the SEC and the State of Louisiana (
300-1055 )

Act 463 of the 2014 Louisiana Legislative Session enacted Louisiana Revised Statute (R.S.)

39:1438 , requiring issuers of municipal securities to comply with the continuing disclosure rules of

the Securities and Exchange Commission (SEC).

Municipal securities are defined as any securities issued by a public entity (the state of Louisiana,

its agencies, departments, boards, commissions, parishes, municipalities, school boards, special

districts, special authorities, and any other political subdivision or other entity created by the

foregoing) that are subject to continuing disclosure under the SEC Rule.

The referenced SEC Rule is codified in the Code of Federal Regulation, 17 CFR 240.15c2-12

(commonly referred to as Rule 15c2-12), together with all corresponding rules, updates, notices,

and interpretations of the SEC and the Municipal Securities Rulemaking Board (MSRB), as may be

amended from time to time. For further information on SEC Rule 15c2-12 as amended, see the

SEC’s website , or the continuing disclosure guidelines published on the MSRB website .

The requirements of the SEC Rule generally apply to all publicly offered bond issues (i.e., those

sold to the public via an underwriter using an official statement), but not to private placement bond

issues (i.e., those sold in a private sale to one or a few investors, such as a bank).

Generally, the Rule exempts issuers who offer municipal securities with an aggregate principal

amount of $1,000,000 or less. See the Rule  for additional exemptions.

The continuing disclosure requirements apply to “obligated persons” as defined in the SEC Rule.

An obligated person is generally an entity which is responsible for the repayment of the bonds or

has pledged its own revenues or assets to the repayment of the bonds. The obligated person may

or may not be the issuer of the bonds (e.g. a conduit issuer which issues bonds on behalf of

another entity). Therefore, entities other than the bond issuer may be an obligated person subject

to continuing disclosure requirements.

The MSRB’s Electronic Municipal Market Access (EMMA) website  publicly displays continuing

disclosures that are provided by municipal issuers, obligated persons, and other parties. A tutorial
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video for using EMMA may be found at: http://www.msrb.org/msrb1/Training-Tutorials.asp?

section=1&video=0 .

The official statement for a bond issue usually includes an appendix (“Form of Continuing

Disclosure Agreement”) which sets forth the specific continuing disclosure reporting obligations for

the particular bond issue. The official statement for a bond issue may be obtained either through

EMMA or the bond issue transcript on file with the public entity. An executed copy of the continuing

disclosure agreement may also be found in the bond issue transcript.

R.S. 39:1438.C  requires that public entities continuously maintain:

· A list of all Louisiana municipal securities for which the public entity is the issuer or an obligated

person;

· A copy of all continuing disclosure agreements to which the public entity is a party; and

· If pursuant to a continuing disclosure agreement to which the public entity is a part, the public

entity is responsible for filing notices of changes in bond ratings and a list of current ratings for such

securities, if any.

All records required by R.S. 39:1438.C  are subject to inspection by the public entity’s auditor,

whether the Legislative Auditor or CPA.

R.S. 39:1438.D.  requires the public entity’s auditor to:

· Review the public entity’s compliance with the recordkeeping requirements of

R.S. 39:1438.C .

· Review a sample of the public entity’s filings on EMMA to determine if such filings are in

compliance with the continuing disclosure agreements to which the public entity is a party.

The Legislative Auditor would expect to see a compliance finding in the report of any local
government or quasi-public organization (local auditee) found to be in noncompliance with
R.S. 39:1438.C .

CPAs should be mindful that if a local auditee has bonded debt, the bond indenture may require the

local auditee to provide for an annual audit, regardless of the amount of revenues the local auditee

receives. For example, a local auditee that receives $200,000 in revenues and other sources

during its fiscal year is required by the audit law (R.S. 24:513 ) to provide for a review/attestation

report. However, if that local auditee has bonded debt, and the bond indenture requires the local

auditee to provide for an annual audit, the local auditee must provide for an audit report to the
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Legislative Auditor, not a review/attestation report. A CPA who is performing a compilation or

review/attestation for a local auditee that has issued bonded debt should carefully review the bond

indenture while engaging the local auditee, and engage for an audit if required.

The documents in the table below from the MSRB and the Government Finance Officer’s

Association (GFOA) may be reviewed for additional information.

The final document pertains to amendments to the Rule that were effective February 27, 2019. The

amendments added two events for continuing disclosure agreements entered into on or after

February 27, 2019, expanding the list from 14 to 16 events. The amendments also define the term

"financial obligation."

MSRB Publication: SEC Rule 15c2-12: Continuing Disclosure

GFOA Publication: Understanding Your Continuing Disclosure Responsibilities

GFOA Publication: The New SEC Disclosure Rule 15c2-12: Questions and Answers

MSRB Publication: 10 Things to Know: New SEC Rule 15c2-12 Requirements

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=919743
2. https://www.ecfr.gov/current/title-17/chapter-II/part-240/subject-group-

ECFRc8401dcba174f73/section-240.15c2-12
3. https://www.sec.gov/
4. https://www.msrb.org/
5. https://emma.msrb.org/Search/Search.aspx
6. https://www.msrb.org/msrb1/Training-Tutorials.aspx
7. http://www.legis.la.gov/Legis/Law.aspx?d=84127
8. https://www.msrb.org/msrb1/pdfs/SECRule15c2-12.pdf
9. https://www.gfoa.org/materials/understanding-your-continuing-disclosure-responsibilities

10. https://lla.la.gov/go/AKNJFM
11. https://msrb.org/~/media/Files/Resources/10-Things-to-Know-New-SEC-Rule-15c2-12.ashx

NB: This document is the current version as of 04-08-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Deficits ( 300-1060 )

The purpose and focus of a local government agency or quasi-public organization (local auditee ) is

to take in enough revenue to fund its operations, and to maintain a modest reserve in case of

emergencies. If a local auditee, particularly a local government, is able to consistently maintain a

large unreserved equity balance in relation to its revenue, this may be an indication that the local

auditee is charging too much for its services.

On the other hand, a local auditee that consistently reports a deficit in its equity accounts may have

difficulty meeting its current obligations; including payroll and related taxes, or vendor accounts

payable. It may borrow money from its restricted funds, board members or executive director to fund

its operations. It may not be able to pay its bonded debt.

Significant deficits are one of the indicators that Louisiana Legislative Auditor (LLA) staff look for in

their desk review of local auditee reports, to determine if a local auditee is experiencing financial

hardship. LLA may take action regarding deficits, up to and including referral to the Fiscal Review

Committee to determine if appointment of a fiscal administrator  is advisable.

LLA classifies a deficit as significant if it meets the following criteria:

For local governments – in the fund financial statements, are any governmental funds reporting an

unassigned fund balance deficit that is greater than 5% of the revenue reported in the fund?

For local governments – are any proprietary funds reporting an unrestricted net position deficit that

is greater than accumulated depreciation plus net pension liability plus 5% of the revenue reported

in the fund?

For nonprofits – is the nonprofit reporting a deficit in net assets without donor restrictions that is

greater than accumulated depreciation plus 5% of reported revenue?

LLA requires a local auditee that is reporting a significant deficit, as defined above, to include in their

annual financial report an explanation of what is causing the deficit; and management’s plan of

corrective action to eliminate the deficit. This information is usually included in the notes to the

financial statements. This information is over and above what is required by generally accepted

accounting principles  or GAAP, but LLA believes that it is beneficial information for the users of

local auditee reports.

QUESTIONS:
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Q. What authority allows LLA to require information in a report that is over and above what is

required by GAAP or Louisiana law?

A. LLA has been given broad authority in the audit law  (Louisiana Revised Statutes 24:513 ) to

prescribe the terms and conditions of the engagements of local auditees; including the form and

content of the reports that it receives. Because of the public interest in local auditees that report

deficits, LLA has found it beneficial to the users of local auditee reports to include the cause of any

reported significant deficit, and management’s plan to eliminate it.

Q. If a local auditee is reporting a significant deficit, is the CPA required to report a going concern

condition in the auditor’s opinion?

A. A CPA is required by auditing standards (AU-C Section 570) to evaluate an entity’s ability to

continue as a going concern in every audit performed. Recurring losses from operations is named in

AU-C Section 570 as an indicator, but not the sole indicator, that there is a substantial doubt about

an entity’s ability to continue as a going concern. A CPA should consider the existence of any

deficits as an indicator of a going concern condition, in accordance with AU-C Section 570, but the

existence of a significant deficit alone does not mean that the CPA is required to report a going

concern condition in the auditor’s opinion.

Q. Does a CPA need to include a finding in a report when a significant deficit exists?

A. No. Significant deficits are not good, but are not against the laws of the state of Louisiana.

Q. Does the existence of a significant deficit mean that a local government agency is noncompliant

with the Local Government Budget Act?

A. A local government agency may not budget a deficit – meaning, they are not legally allowed to

adopt a budget in which anticipated revenues plus available fund balance is less than anticipated

expenditures. And, if a significant deficit exists in Year 1, the local government will need to adopt a

budget in Year 2 that allows for the elimination of the deficit; through either an increase in revenues

or a reduction in expenditures, or both.

However, the existence of an actual significant deficit does not necessarily mean that the local

government adopted a budget that was not in compliance with the Local Government Budget Act .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1080-

fiscal-administration-statutes
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
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5. http://www.legis.la.gov/Legis/Law.aspx?d=84127
6. https://app.lla.state.la.us/llala.nsf/5F8831F042DF874186257AB8006E7A0B/$FILE/LGBA%20FAQ.pdf
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – District Public Defenders ( 300-1070 )

District public defenders are a component of the district court system  in Louisiana. District public

defenders are appointed by the Louisiana Public Defender Board, which was created to provide for

the supervision, administration, and delivery of the statewide public defender system. The board

serves as the administrator of the Louisiana Public Defender Fund, which supports the district

public defender offices throughout the state. 

Local governments that report to the Louisiana Legislative Auditor (LLA) are required by the audit

law  (Louisiana Revised Statute (R.S.) 24:514 ) to prepare their annual financial reports in

accordance with generally accepted accounting principles (GAAP). GAAP for district public

defenders and other local government agencies is promulgated by the Governmental Accounting

Standards Board (GASB). 

While the use of GAAP for financial reporting ensures consistency and comparability among the

reports of like government agencies, financial statements prepared in accordance with GAAP may

not provide the types of information that is needed by all users of a report. 

Act 307 of the 2007 Legislative Session amended R.S. 24:515.1  to require LLA to develop a

uniform schedule, to be included in all district public defender reports, to provide a more

comprehensive picture of the costs of operating the district public defender offices. This schedule is

over and above what is required by GAAP. 

This schedule  is required to be included in all district public defender reports, beginning with the

2007-2008 fiscal year. District public defenders who do not comply with this provision of the law are

subject to civil penalties.

LLA uses the information in these schedules to prepare an annual report of district public defender

revenues and expenditures for the Louisiana Legislature. This annual report is also required by

R.S. 24:515.1

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1050-

district-courts-criminal-court-funds-district-attorneys-district-public-defenders-and-judicial-
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expense-funds
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
5. http://legis.la.gov/Legis/Law.aspx?d=409917
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1270-

district-public-defender-funds-required-reporting-format

NB: This document is the current version as of 04-08-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Fiscal Administration ( 300-1075 )

The fiscal administration statutes (Louisiana Revised Statute (R.S.) 39:1351-1357) were enacted in

1990 to allow state intervention if the financial stability of a political subdivision (for the purposes of

this document, a local auditee ) is in jeopardy. If the Fiscal Review Committee (the Louisiana

Legislative Auditor, State Treasurer, and Attorney General) determines unanimously that a local

auditee is reasonably certain to not maintain financial stability, including but not limited to having

insufficient revenue to pay expenditures, excluding civil judgments, or failing to make a debt service

payment, the Attorney General shall file a motion in district court to appoint a fiscal administrator. 

Other criteria for the appointment of a fiscal administrator are the failure of a political subdivision to

provide its audit or other report required by R.S. 24:513 to Louisiana Legislative Auditor (LLA) for

three consecutive years; or the failure of a school board to resolve its status as financially at risk,

as defined by the State Board of Elementary and Secondary Education. 

For more information about fiscal administration, see Audit Guide Section 100-1080, Fiscal

Administration Statutes .

The duties of a fiscal administrator are outlined in R.S. 39:1352 ; and include the authority to direct

all fiscal operations of the local auditee and to take whatever action is deemed necessary to return

the local auditee to financial stability, as defined in R.S. 39:1351 . The fiscal administrator has

broad authority to direct all operations of the local auditee regarding budgets, debt, contracts, and

personnel. The officers, officials and employees of the local auditee assist the fiscal administrator in

an advisory capacity. If a conflict arises, the decision of the fiscal administrator prevails. 

The fiscal administrator makes periodic reports to the court and the Fiscal Review Committee. One

of these reports is a final report or three-year plan. The goal of this document is to enable the local

auditee to establish and maintain financial stability once fiscal administration is terminated. 

In order to monitor implementation of the final report/three-year plan for those local auditees whose

fiscal administration has been terminated, LLA requires the CPA firm performing the local auditee’s

audit, review/attestation or compilation engagement to evaluate and report on the local auditee’s

progress with the final report/three-year plan as part of their engagement beginning in the year

following termination of fiscal administration. 
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
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The CPA firm will be notified of the requirement by LLA staff after submitting the engagement

agreement for approval. The final report/three-year plan will be provided to the CPA by LLA, along

with the specific procedures to be performed. 

The CPA firm will use an agreed-upon procedures engagement to evaluate and report on the local

auditee’s progress with implementation of the final report/three-year plan. The CPA may use the

illustrative practice aids for the statewide agreed-upon procedures engagements (engagement

agreement , management representation letter , and report ) found in the Practice Aids and

Related Documents section of the Louisiana Governmental Audit Guide as the basis for the related

documents for this engagement. 

The CPA will submit the agreed-upon procedures report at the same time and in the same PDF file

as the audit, review/attestation or compilation report. The reports will be issued by LLA as a single

document and the report evaluating the local auditee's progress with implementation of the final

report/three-year plan will be provided to the Fiscal Review Committee.

Any questions regarding the special reporting requirements for agencies for whom fiscal

administration has been terminated should be directed to LLA staff .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1080-

fiscal-administration-statutes
3. https://legis.la.gov/Legis/Law.aspx?d=95840
4. https://legis.la.gov/Legis/Law.aspx?d=95839
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1330-

statewide-agreed-upon-procedures-example-engagement-agreement
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1360-

statewide-agreed-upon-procedures-example-representation-letter
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1350-

statewide-agreed-upon-procedures-example-agreed-upon-procedures-report
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-08-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Fraud And Misappropriations ( 300-1080 )

The Louisiana Legislative Auditor’s (LLA’s) mission statement includes a commitment to foster

accountability and transparency in Louisiana government. LLA’s primary vehicle to accomplish this

objective for local auditees  is through receiving these agencies’ annual financial reports.

There has traditionally been a wide disparity in the reporting of fraud and misappropriations in local

auditees’ reports. Local auditees do not want information about fraud and misappropriations to be

made public, and may not be entirely forthcoming about these matters to the CPA performing the

local auditee’s audit or other attest engagement.

CPAs use professional judgment in writing findings reporting fraud and misappropriations. These

findings sometimes do not include all of the elements of a finding required by the Government

Auditing Standards. When one or more of these elements are missing, it is difficult for the user of

the report to have a clear picture of what happened.

Government Auditing Standards requires the auditor to report fraud that is material, either

quantitatively or qualitatively, to the financial statements or other financial data significant to the

audit objectives; in the Independent Auditor’s Report on Internal Control Over Financial Reporting

and on Compliance and Other Matters Based on an Audit of Financial Statements Performed in

Accordance with Government Auditing Standards.

What about instances of fraud or misappropriations that are determined to be immaterial to the

local auditee’s financial statements, but are still of interest to the users of the report because of the

public nature of the funds?

In order to make the reporting of fraud and misappropriations more uniform and transparent, and to

provide more useful information for the users of local auditee reports, LLA requires certain

information to be included in a local auditee report that includes any instances of fraud or

misappropriations that are $1,000 or greater. The information includes:

A general statement describing the fraud or misappropriation that occurred.

A description of the funds or assets that were the subject of the fraud or misappropriation (ex.,

utility receipts, petty cash, computer equipment).

The amount of funds or approximate value of assets involved.
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The department or office in which the fraud or misappropriation occurred.

The period of time over which the fraud or misappropriation occurred.

The title/agency affiliation of the person who committed or is believed to have committed the act of

fraud or misappropriation.

The name of the person who committed or is believed to have committed the act of fraud or

misappropriation, if formal charges have been brought against the person and/or the matter has

been adjudicated.

Is the person who committed or is believed to have committed the act of fraud still employed by the

agency?

If the person who committed or is believed to have committed the act of fraud is still employed by

the agency, do they have access to assets that may be subject to fraud or misappropriation?

Has the agency notified the appropriate law enforcement body about the fraud or misappropriation?

What is the status of the investigation at the date of the auditor’s/accountant’s report?

If the investigation is complete and the person believed to have committed the act of fraud or

misappropriation has been identified, has the agency filed charges against that person?

What is the status of any related adjudication at the date of the auditor’s/accountant’s report?

Has restitution been made or has an insurance claim been filed?Has the agency notified the

Louisiana Legislative Auditor and the District Attorney in writing, as required by Louisiana Revised

Statute 24:523? (Applicable to local governments only)

Did the agency’s internal controls allow the detection of the fraud or misappropriation in a timely

manner?

If the answer to the last question is “no,” describe the control deficiency/significant

deficiency/material weakness that allowed the fraud or misappropriation to occur and not be

detected in a timely manner.

Management’s plan to ensure that the fraud or misappropriation does not occur in the future.

A fraud reporting template  with these eighteen elements in tabular format has been prepared by

LLA. The tabular format may be used CPAs to report fraud and misappropriations, or the eighteen

elements may be incorporated into the firm’s standard style for reporting findings.

However the template is used, LLA expects to see each of the eighteen elements in the template

addressed in every finding reporting fraud or misappropriations. If one of the eighteen finding

elements is unknown or is not applicable to a particular finding, LLA still expects to see the element

addressed in the finding, with the statement that the element is unknown or is not applicable to the

specific finding.

QUESTIONS:
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Q. I am a CPA auditing a large local auditee. A theft of cash totaling $1,200 occurred in the utility

department. The $1,200 is not material to anything that is reported in the local auditee’s financial

statements. Does the theft still need to be reported?

A. Yes; the amount of the theft is greater than the $1,000 reporting threshold established by LLA.

Although the amount of the theft may be immaterial to the local auditee’s financial statements, if it

is not reported, the local auditee may be tempted to handle the matter in an inappropriate way –

e.g., not to press charges against or even terminate the person who stole the money. Reporting the

information in the local auditee’s audit report will ensure that this matter is handled appropriately

and transparently by the local auditee.

Q. I am a CPA auditing a local auditee. There was a theft of cash by the clerk who collects fines.

The theft was quickly identified by the local auditee, the person was terminated, and the matter was

adjudicated in the courts. Does a theft that was appropriately handled by a local auditee still need

to be reported in the local auditee’s financial statements?

A. Yes. There are at least three very good reasons why this should be reported in the local

auditee’s audit report:

- The

audit law (Louisiana Revised Statute (R.S.) 24:519 ) requires LLA to forward any report containing

illegality or fraud to the district attorney for further action. If the matter is not reported, LLA cannot

refer it to the DA.

- No matter how careful a local auditee is, some people just steal things. Reporting a

misappropriation that is appropriately handled is an indication to the public of the local auditee’s

good financial stewardship.

- If the name of the person is a matter of public record and reported in the audit report, it will be

difficult for the person to obtain another job in which he or she has access to assets that are subject

to fraud or misappropriation.

Q. Are findings in a management letter comment, or in a review/attestation or compilation report,

required to include the eighteen elements in the template?

A. Yes.

Q. I am a CPA auditing a local auditee. A misappropriation occurred during the year. The matter is

still being investigated. I know the name of the person they are investigating, but it is not a matter of

public record. Should I report the name of the person who is under investigation?

A. LLA does not require that the name of a person who is the subject of an ongoing investigation

be reported in a finding that reports fraud or misappropriation.

Q. I am auditing a large local auditee. An immaterial misappropriation occurred during the year.

Because it is immaterial, I am planning to report it in the management letter. However, it may

indicate a significant deficiency in internal controls. Should I move the finding to the Independent
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Auditor’s Report on Internal Control Over Financial Reporting and on Compliance and Other

Matters Based on an Audit of Financial Statements Performed in Accordance with Government

Auditing Standards?

A. This is always an option, and is up to the professional judgment of the CPA.

Q. I am a CPA performing an audit of a local auditee. I received a request from LLA to revise a

report to report an immaterial misappropriation that occurred during the year. I do not feel

government auditing standards require me to disclose the misappropriation in the report. Can the

Legislative Auditor require that I report at a level that I feel is above the standards?

A. The Legislative Auditor is authorized by the audit law (R.S. 24:513 A. (6) ) to prescribe the terms

and conditions of local auditee engagements that are performed by CPA firms. The CPA firm

stands in the shoes of the Legislative Auditor when they perform the engagement. Therefore, the

Legislative Auditor may, at his discretion, require that the CPA disclose information in his or her

audit report that is over and beyond what is required by the applicable audit standards. If you have

any questions as to whether a misappropriation is required to be disclosed, please contact LLA’s

Local Government Services Engagement Manager .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://www.gao.gov/assets/gao-18-568g.pdf
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1280-

legislative-auditor-finding-template-for-reporting-fraud-and-misappropriations
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
5. http://legis.la.gov/Legis/Law.aspx?d=84139
6. http://www.legis.la.gov/Legis/Law.aspx?d=84127
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-08-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Housing Authorities ( 300-1081 )

Local government agencies and quasi-public organizations (local auditees ) in Louisiana are

required to provide an annual financial report to the Louisiana Legislative Auditor (LLA). The type of

report is generally governed by the audit law  (Louisiana Revised Statutes (R.S.) 24:513  and

24:514 ), and is based on the amount of revenues and other sources the local auditee receives:

Amount of revenues and other
sources

Type of report
provided

$500,000 and over Audit

$200,000 - $499,999 Review/attestation

$75,001 - $199,999 Compilation

$75,000 and under
Sworn financial

statements

See also What Kind of Report Does My Agency Need to Provide To the Legislative Auditor? 

There is, however, a separate and specific reporting requirement in R.S. 40:514  for local housing

authorities:

The financial statements contained in annual reports of local housing authorities with gross
revenues of two hundred fifty thousand dollars or more shall be audited annually. Such
financial statements of authorities with gross revenues of less than two hundred fifty
thousand dollars shall be audited at least biennially.

LLA has determined that it is in the best interest of the public to enforce the more stringent

reporting requirement for housing authorities that is found in R.S. 40:514 :

Amount of revenues and other
sources

Type of report
provided

$250,000 and over Annual audit

Less than $250,000 Biennial audit

Therefore –

Housing authorities that receive $250,000 or more in revenues and other sources during a fiscal

year must provide an annual audit to LLA.
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Housing authorities that receive less than $250,000 in revenues and other sources during a fiscal

year must provide a biennial audit to LLA. A biennial audit is performed every other year and

covers the prior two years of the housing authority's financial activity. In the year that is not audited,

the housing authority must provide a report to LLA that is commensurate with R.S. 24:513  (see

the first table above) – a review/attestation report, a compilation report, or sworn financial

statements.

This reporting requirement for housing authorities is effective for fiscal years ending on or after

June 30, 2017.

QUESTIONS:

Q. I am the executive director of a housing authority that receives $190,000 annually. Therefore,

we must provide for a biennial audit every other year, and a compilation report in the year we are

not audited. How will we know which years we will need to provide for an audit and which years we

will need to provide for a compilation?

A. LLA will send you annual enforcement correspondence regarding the housing authority’s

reporting requirement for the specific year. You will need to read the correspondence and respond

to it appropriately. See What Should I Do When My Agency Receives Correspondence From the

Legislative Auditor ?

Q. What kind of report is a housing authority required to provide if its revenues exceed $250,000

one year and are less than $250,000 the next year?

A. Call LLA staff  for guidance.

Q. I am the executive director of a housing authority that must provide for a biennial audit every

other year, and a review/attestation report in the year we are not audited. I would prefer that we

provide for an audit every year. May we do this?

A. Yes, this is acceptable under the law. We recommend that you call LLA staff  so that we may

update our records about the type of report your housing authority will provide.

Q. What authority allows LLA to require housing authorities to report in a manner that is over and

above what is required by the audit law?

A. LLA has been given broad authority in the audit law  (R.S. 24:513 A. (6) ) to prescribe the terms

and conditions of the engagements of local auditees; including the form and contents of the reports

that it receives. LLA decided to enforce the more stringent reporting requirement for housing

authorities found in R.S. 40:514  rather than the reporting requirement in the audit law because

LLA determined that to do so was in the best interest of the public.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-
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Special Reporting – Justices Of The Peace And Constables ( 300-1090 )

Justices of the peace and constables are elected officials. Justices of the peace preside over courts

of limited jurisdiction, and receive oversight from the Louisiana Supreme Court. Constables are the

marshals for the justice of the peace courts. Constables serve warrants and summons, collect

garnishments, and process evictions and other matters pertaining to the court.

Justices of the peace and constables are considered to be local auditees  and provide annual

financial reports to the Louisiana Legislative Auditor (LLA), but there is a special reporting provision

for justices of the peace and constables in the audit law  (Louisiana Revised Statute 24:513 J. (1)

(a) (ii) (c) (i) (cc) ).

Most local auditees follow this reporting schedule to LLA based on the amount of revenues and

other sources they receive:

Amount of revenues and
other sources received

Type of report provided CPA or self –prepared

$500,000 and over Audit Independent CPA

$200,000 - $499,999 Review/attestation Independent CPA

$75,001 - $199,999 Compilation CPA

$75,000 and under Sworn financial statements

Self-prepared; local auditee

may instead choose to

have CPA prepare report

The reporting requirement for justices of the peace and constables differs from the above schedule.

Justices of the peace and constables that receive $200,000 or less in revenues and other sources

are required to provide sworn financial statements, which they may prepare themselves; to LLA. If

they receive more than $200,000 in revenues and other sources, they are required to hire a CPA

firm on LLA’s approved list to provide for a compilation report.

Sworn financial statements are due to LLA ninety days after the judge’s or the constable’s fiscal

year end; compilation reports are due six months after their fiscal year end.
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Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
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Special Reporting – Justice System Agencies - Court Costs, Fines and Fees ( 300-1095 )

The state and local government agencies that make up Louisiana’s judicial system collect court

costs, fines, and fees that are in turn either retained or disbursed to other agencies. These

agencies report the collection, disbursement, and subsequent receipt of court costs in their annual

financial reports that are submitted to the Louisiana Legislative Auditor.

State government agencies and local government agencies and quasi-public organizations (local

auditees ) that report to the Louisiana Legislative Auditor are required by the audit law  (Louisiana

Revised Statute (R.S.) 24:514 ) to prepare their annual financial reports in accordance with

generally accepted accounting principles  (GAAP). While the use of GAAP for financial reporting

ensures consistency and comparability among the reports of like entities, financial statements

prepared in accordance with GAAP may not provide the types of information that is needed by all

users of a report. 

Act 87 of the 2020 Regular Legislative Session enacted R.S. 24:515.2  to require the Louisiana

Legislative Auditor (LLA) and the Louisiana Supreme Court (LSC) to develop a uniform reporting

format for local and state entities that assess, collect, or receive revenue from pre- or post-

adjudication costs, fines, and fees. The uniform reporting format must include, at a minimum, the

amounts of all pre- and post-adjudication court costs, fines, and fees assessed or imposed; the

amounts collected; the amounts outstanding; the amounts retained; the amounts disbursed; and

the amounts received from disbursements.

To satisfy the requirements of Act 87, LLA and LSC developed reporting schedules that must be

included in the audit, review/attestation and compilation reports of agencies that collect, disburse,

and/or receive court costs, fines and fees, beginning with fiscal years ended on or after December

31, 2020. These schedules are over and above what is required by GAAP. 

These Act 87 schedules, along with instructions, examples, and a frequently-asked questions

document, may be found in the Practice Aids and Related Documents  section of the Louisiana

Governmental Audit Guide:

The Collecting/Disbursing Entity Schedule, to be included in the annual financial reports of

agencies (e.g., sheriffs, mayor’s courts) that collect and/or disburse pre- or post-adjudication costs,

fines, and fees to other Receiving Entities.

The Receiving Entity Schedule, to be included in the annual financial reports of agencies (e.g.,
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parish governments, public defenders, Crime Stoppers organizations) that receive pre- or post-

adjudication costs, fines, and fees from Collecting/Disbursing Enties.

The Act 87 schedules must be prepared on the cash basis, and included in the supplementary

information within the agency's financial statements. If the schedules are included in an audit report

with an unmodified opinion , the CPA performing the audit engagement must include an in-relation-

to opinion on the schedules. The CPA should consult the professional standards on the type of

opinion that may be rendered on supplementary information when a modified opinion  is rendered

on the financial statements as a whole. 

When a CPA submits a local auditee's report that includes the Act 87 schedules to LLA through the

Local Government Reporting System , the CPA is also required to submit a separate copy of the

Act 87 schedules only, in Excel format, through the Local Government Reporting System. 

Justices of the peace and constables are not required to include the Act 87 schedules in their

annual financial reports; nor are agencies that do not collect, disburse or receive court costs, fines

or fees, and therefore have nothing to report.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
5. https://legis.la.gov/Legis/Law.aspx?d=1187511
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1380-

justice-system-funding-reporting-schedules
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-

types-of-auditors-opinions
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-

submitting-a-report-to-the-legislative-auditor

NB: This document is the current version as of 04-08-2022.
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Special Reporting – Juvenile Justice Districts ( 300-1100 )

Act 178 of the 2011 Legislative Session enacted Louisiana Revised Statue (R.S.) 15:1093.2 ,

1093.3 , and 1093.4  relative to the reporting requirements of regional juvenile justice districts to

the Louisiana Legislative Auditor (LLA). These statutes require regional juvenile justice district to

provide sworn financial statements to LLA annually, within ninety days of the district’s fiscal year

end. This requirement is over and above the district’s reporting requirement as a local auditee

under the audit law  (R.S. 24:513 ).

The form of the financial statements is at the discretion of each regional juvenile justice district. The

content of the sworn financial statements is prescribed in R.S. 15:1093.2 . LLA sends annual

reminder emails to juvenile justice districts to remind them of this additional reporting requirement.

In addition, R.S. 15.1093.4  requires financial training for members of the governing boards of

regional juvenile justice districts.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=670597
2. http://www.legis.la.gov/Legis/Law.aspx?d=762699
3. http://www.legis.la.gov/Legis/Law.aspx?d=762700
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
6. http://www.legis.la.gov/Legis/Law.aspx?d=84127

NB: This document is the current version as of 04-13-2022.
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Special Reporting – Schedule Of Compensation | Benefits | And Other Payments to Agency Head or Chief Executive Officer ( 300-1110 )

The audit law  (Louisiana Revised Statute (R.S.) 24:513 A. (3) ) requires virtually every local auditee  report that is submitted to the Louisiana Legislative

Auditor (LLA) to include a schedule of compensation, benefits, and other payments to the agency head, political subdivision head, or chief executive

officer. This schedule is over and above what is required by generally accepted accounting principles  (GAAP).

The compensation, benefits, and other payments that are to be reported on the schedule include but are not limited to travel, housing, unvouchered

expenses, per diem, registration fees, and reimbursements.

Nongovernmental or nonprofit entities that receive public funds may report on the schedule only those payments to the agency head that are derived

from the public funds the nonprofit receives. Public funds are defined as Louisiana state and/or local governmental funds and/or federal funds passed

through a Louisiana state or local government agency.

The schedule is to be included in the supplementary information within the local auditee’s financial statements. If the supplemental schedule is included

in an audit report with an unmodified opinion , the CPA performing the audit engagement must include an in-relation-to opinion on the schedule. The

CPA should consult the professional standards on the type of opinion that may be rendered on supplemental information when a modified opinion  is

rendered on the financial statements as a whole. 

LLA’s legal staff has prepared a frequently asked questions document  on this subject that has an illustrative schedule that may be used for compliance

with this provision of the law. The FAQ also addresses the following matters –

Who needs to report their compensation on the schedule of compensation, benefits, and other payments to the agency head or chief executive officer

What types of compensation, benefits, and other payments should be reported on the schedule

Special rules for judges’ compensation

QUESTIONS:

Q. Does the schedule of compensation, benefits, and other payments to the agency head or chief executive officer need to be included in all reports

submitted to LLA, or just the audit reports?

A. The schedule of compensation, benefits, and other payments to the agency head or chief executive officer must accompany virtually all reports

submitted to LLA – audit, review/attestation, and compilation reports; and sworn financial statements.

Q. Does the schedule of compensation, benefits, and other payments to the agency head replace the schedule of board members’ compensation

required to be included in the annual financial reports of local government agencies by House Concurrent Resolution No. 54 of the 1979 Legislative

Session?

A. No. The schedule of board members’ compensation should still be included in the annual financial reports of local government agencies.

Q. Should payments for salary and benefits made directly to an agency head by another entity, or to a third party (such as a retirement system) on behalf

of the agency head from another entity, be included in the schedule of payments to the agency head?

A. The heads of some local government agencies (e.g., sheriffs, district attorneys, clerks of court) receive part of their compensation from sources

outside of their agencies. Payments may also be made on behalf of these agency heads to third parties, such as retirement systems. These payments

must be reported on the schedule of compensation, benefits, and other payments to the agency head, even if these payments are not processed through

their agency.

Local government agencies and their CPAs should be aware that Governmental Accounting Standards Board (GASB) Statement No. 24 requires local

government agencies to recognize revenue and expenditures in their financial statements for on-behalf payments  made to the agency head for salary

and fringe benefits; even if these payments are not processed through their agency and/or are paid directly to the agency head by another entity.

Q. Does the schedule of compensation need to include the name of the person whose compensation is being reported?

A. Yes. LLA believes that the name of the person whose compensation is being reported is critical information that needs to be included on the schedule.

The FAQ on Supplemental Reporting under R.S. 24:513 (A) (3)  includes an illustrative schedule on page 7 that may be used by an agency to report the

compensation of the compensation, benefits, and other payments to the agency head or chief executive officer.

Q. My CPA firm audits a hospital that reports to LLA. The hospital has been reporting the CEO’s compensation on the schedule of compensation,

benefits, and other payments to the agency head or chief executive officer. However, my client told me they have seen other hospitals report the board

chairperson’s compensation on this schedule instead of the CEO’s, and they want to do likewise in the hospital’s next audit report. Can the hospital make

this change without notifying LLA?
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A. Generally, hospital service districts and not-for-profit hospitals that report to LLA are required to report the CEO’s salary on the schedule of

compensation, benefits, and other payments to the agency head or chief executive officer. However, each hospital has distinct operating characteristics

and sources of funding that will determine whose compensation should be reported on this schedule. 

For this reason, it is not appropriate for your client to conclude that it may report the board president’s compensation on this schedule, based solely on

the way another hospital is reporting. 

If a hospital wants to change the position of the person whose compensation is currently being reported in its schedule of compensation, the hospital or

their auditor should contact LLA’s Director of Local Government Services  to discuss the matter PRIOR to submitting the hospital’s report to LLA.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-

organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-types-of-auditors-opinions
6. https://app.lla.state.la.us/llala.nsf/01D6DEC5C22C713F86257E0300777C86/$FILE/Supplemental%20Reporting%20under%20R.S.%2024%C2%A7513(A)

(3).pdf
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1300-on-behalf-payments
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory

NB: This document is the current version as of 04-08-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – School Board Performance Measures And Agreed-Upon Procedures Report (
300-1120 )

The audit law (Louisiana Revised Statute (R.S.) 24:514 I. ) requires that schedules of

performance and statistical data accompany the annual financial statements of local public school

boards . This requirement also applies to charter schools  that do not report their performance and

statistical data with the audit report of a local school board.

These schedules include such information as:

General fund instructional and support expenditures and certain local revenue sources

Class size characteristics

Education levels and experience of public school staff

Average salaries of public school staff

R.S. 24:514 I.  also requires that this data be the subject of assurances provided as a part of the

financial statement audit. This assurance takes the form of an agreed-upon procedures report. The

agreed-upon procedures engagement  is performed by the CPA firm that is also performing the

school board’s regular audit report. 

The performance measures schedules and the agreed-upon procedures report are included in the

audit report of every local school board, and every charter school that does not report its

performance measures with a local school board.

Exceptions noted in any of the procedures performed are included in the agreed-upon procedures

report, along with management’s response and plan of corrective action.

Providing the tools to assist local school boards, charter schools and their auditors in fulfilling this

provision of the law is a joint effort of the Louisiana Department of Education (LDOE) and the

Louisiana Legislative Auditor (LLA). The information regarding these schedules that is available on

the LLA website includes:

Current information from the LDOE about the most recent performance measures schedules,

including where the information for the schedules may be obtained

Illustrative performance measures schedules templates in Excel format, prepared by LLA

Illustrative agreed-upon procedures report, prepared by LLA

QUESTIONS:
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Q. Is the agreed-upon procedures engagement on school board performance measures approved

separately from the school board or charter school audit?

A. No. When a CPA firm submits a school board or charter school audit engagement for approval,

LLA assumes that the CPA firm that performs the audit will also perform the agreed-upon

procedures engagement.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-

school-boards-and-charter-schools
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1110-

agreed-upon-procedures-and-examination-engagements
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1190-

department-of-education-assurance-schedules-glossary-2020-and-2021
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1180-

school-performance-measures-schedules-2020-and-2021
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1170-

sample-attestation-report-on-applying-agreed-upon-procedures-school-board-charter-schools-
performance-measures

NB: This document is the current version as of 10-03-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – State Central Committees and Parish Executive Committees ( 300-1125 )

Louisiana Revised Statute (R.S.) 18:441  establishes the criteria for recognition of a political party

in the state of Louisiana. R.S. 18:442  provides that each recognized political party shall be

controlled and directed by a central committee on the state level; and an executive committee on

the parish level. 

R.S 18:447  and 464  allow these state and parish committees to collect various sources of

revenues (such as donations and qualifying fees) for their operations; and requires that the receipt

and expenditure of these funds be reported annually to the Louisiana Legislative Auditor (LLA).

Pursuant to R.S. 18:464 (F) , LLA has developed financial statement forms that the state and

parish committees may use to report their financial activity to LLA. These financial statement forms

are available on LLA’s website . Alternatively, any of the state or parish committees may provide

audited financial statements to LLA if they choose.

QUESTIONS:

Q. When are parish executive committee and state central committee reports due to LLA?

A. Title 18 does not provide for a due date for these reports. LLA recommends that the reports be

filed as soon as possible after the committees’ fiscal year end.

Q. If a state central committee or a parish executive committee chooses to provide for an audit,

does LLA require that the audit be performed by a CPA firm on LLA’s approved list?

A. No.

Q. If a state central committee or a parish executive committee chooses to provide for an audit;

does LLA approve the engagement between the committee and their auditor?

A. No.

Q. If a state central committee or a parish executive committee chooses to provide for an audit,

does LLA require that the audit be performed in accordance with generally accepted government

auditing standards?

A. No.

Q. Are the audit and other reports of state central committees and parish executive committees

published as public documents by LLA?

A. Yes. These reports are issued by LLA and are accessible through the Audit Report Library  on

the LLA website.
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NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Statewide Agreed-Upon Procedures Engagements ( 300-1127 )

Local government agencies and quasi-public organizations (local auditees) that receive $500,000

or more in revenues and other sources (local government agencies) or state and/or local

assistance (quasi-public organizations) are required to provide an annual audit report to the

Louisiana Legislative Auditor (LLA). For more information about the types of reports local auditees

are required to provide to LLA, see What Kind of Report Does My Agency Need To Provide To the

Legislative Auditor?

Audits result in a report, and include a document that is prepared by the CPA and referred to as the

auditor’s opinion , which states whether the auditor believes the financial statements are materially

correct. 

A clean or unmodified opinion does not mean that the auditor is certifying that the financial

statements are free of errors, or that no fraud occurred. In order to give this type of assurance, the

auditor would need to test every transaction that occurred during the year. This would be costly to

the agency, and make it difficult to issue the audit in a time frame so that the information would be

relevant to users of the report.

In order to balance efficiency with effectiveness, generally accepted auditing standards  allow

CPAs to test a representative sample of transactions during an audit. The sample that is chosen is

based on the CPA’s judgment, and is normally based on factors such as the dollar amount of the

transaction and the likelihood that the transaction may be misstated, whether due to error, or due to

someone trying to cover up a fraud or misappropriation.

For instance, in an audit of a utility district that receives a lot of cash payments, the CPA may

spend a large part of the time budget testing utility receipts. There are sound reasons for this

methodology – utility receipts make up the majority of a utility district’s revenue; cash is portable

and easily convertible for the needs of a utility clerk or other employee who is not entitled to it; and,

depending upon the controls the district has in place, it may be possible for an employee who takes

cash utility receipts to conceal the theft through manipulation of the accounting records. 

In order to adequately test utility receipts but still get the audit completed in a timely manner, the

auditor of a utility district may decide to spend less time testing areas of a lower dollar amount or
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that he or she perceives to be less prone to risk of misstatement due to error or fraud. For example,

the auditor may decide that travel expenses are not a significant area of risk, due to the relatively

low dollar amount of the account balance and the controls the executive director says have been

put in place. Consequently, travel expenses are not audited in the same manner as utility receipts

are – maybe for years. 

Then one year, the auditor notices that the travel expense account balance is unusually large.

Upon further investigation, the auditor discovers that the district’s director is charging off his

personal travel expenses through the district’s travel account. It has been going on for years, but

because the amount of the account balance has always been low compared to the rest of the

expense account balances, it was never detected. But this year, because the director got greedy or

careless, the matter came to the attention of the auditor. 

As unbelievable as it may seem to non-CPAs, the audits in which the director’s actions were not

detected may have been adequately performed in accordance with generally accepted auditing

standards – but that is little comfort to taxpayers who all too often see persons using public funds

for private purposes.

LLA regularly receives complaints about what is called the expectation gap - the difference in what

people think a CPA tests during an audit and what a CPA actually tests. In order to address these

concerns, LLA considered other types of engagements in which the CPA could be required to take

a more careful look at areas that might not end up in the representative sample tested in an audit

engagement, and that may have caught, for example, what the hypothetical director of the utility

district was doing.

One of these types of engagements is an agreed-upon procedures engagement. In an agreed-

upon procedures engagement, the CPA performs procedures that are determined or agreed upon

before the engagement begins. This type of engagement is not an audit, but can be structured to

examine accounts that may not get much scrutiny during a normal audit.

LLA has promulgated an agreed-upon procedures engagement that must be performed for almost

every local auditee that is required by R.S. 24:513  to provide for annual audited financial

statements, beginning with fiscal years ending on or after June 30, 2017. The current agreed-upon

procedures engagement addresses these 14 areas:

Written Policies and Procedures

Board or Finance Committee
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Bank Reconciliations

Collections

Non-Payroll Disbursements

Credit, Debit, Fuel, and/or Purchase Cards

Travel and Travel-Related Expense Reimbursements

Contracts

Payroll and Personnel

Ethics

Debt Service

Fraud Notice

Information Technology (IT) Disaster Recovery/Business Continuity

Prevention of Sexual Harassment

The CPA will perform the agreed-upon procedures engagement in conjunction with their audit

engagement, and will issue a report with any exceptions noted. The report will be issued with the

local auditee’s audit report.

Beginning with reports submitted on or after March 1, 2023, auditors will report whether any

exceptions were found for each of the agreed-upon procedures performed, except the IT Disaster

Recovery/Business Continuity procedure, by responding "Yes", "No", or "N/A" (Not Applicable).

This information will be reported in the Local Government Reporting System  (CPA portal) under

the Submit Questions section.

The list of agreed-upon procedures  to be performed, a sample engagement agreement , a sample

representation letter , an example AUP report , and answers to frequently asked questions  may

be found on LLA’s website.

QUESTIONS:

Q. Many of the areas the agreed-upon procedures cover – such as bank reconciliations and payroll

and personnel – look like areas that the CPA should be testing during their audit. Wouldn’t that be

duplication of effort?

A. The agreed-upon procedures represent the minimum work LLA requires a CPA to perform for a

local auditee that is required to provide an audit report to LLA. Some of these areas – such as bank

reconciliations and payroll – would be tested during most agencies’ audits. But there will be some

local auditees whose operations do not require them to maintain a significant cash account; and

there will be some local auditees who don’t have many employees, and whose payroll expense is

are small in comparison to their other expenses. These less material account balances may not be

tested during these agencies' audits. But since they are where problems have traditionally been

found, LLA is requiring CPAs to test these areas through the agreed-upon procedures engagement
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during every audit.

Q. Are nonprofits that report to LLA required to have the agreed-upon procedures performed?

A. Yes, if the nonprofit is required by R.S. 24:513  to provide an annual audit report to LLA.

Q. My agency is required by R.S. 24:513 to provide an annual compilation report to LLA. However,

we voluntarily provide an audit. Are we required to have the agreed-upon procedures engagement

performed?

A. No. The agreed-upon procedures are not required of those local auditees that are not required

to provide an audit report to LLA by R.S. 24:513.

Q. What gives LLA the authority to require local auditees to provide for the agreed-upon

procedures engagement in addition to their statutorily required audit?

A. R.S. 24:513 A. (6)  gives LLA authority to prescribe the terms and conditions of engagements of

local auditees.

Q. Aren’t the statewide agreed-upon procedures engagements going to be expensive for local

auditees?

A. There will be a cost to local auditees, but LLA believes that the resulting improvement in local

auditee operations, and enhanced transparency and accountability to the public, will exceed the

cost of the engagements.

Q. In performing Procedure 6, Credit Debit, Fuel and/or Purchase Cards, the only exception found

from the 50 transactions I observed was that one itemized receipt did not include written

documentation of the business/public purpose. Do I have to answer "Yes" to the entire procedure,

even though no exceptions were found in 49 of the 50 transactions?

A. Yes, because at least one exception was noted while performing the entire procedure.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide?section=for-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1150-

auditors-opinions-and-accountants-reports
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
4. http://www.legis.la.gov/Legis/Law.aspx?d=84127
5. https://www.lla.la.gov/resources/local-government-reporting/local-government-reporting-system
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1320-

statewide-agreed-upon-procedures-and-faqs
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1330-

statewide-agreed-upon-procedures-example-engagement-agreement
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1360-

statewide-agreed-upon-procedures-example-representation-letter
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9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1350-
statewide-agreed-upon-procedures-example-agreed-upon-procedures-report

NB: This document is the current version as of 02-13-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Special Reporting – Volunteer Fire Departments ( 300-1130 )

Volunteer fire departments either provide fire protection for a parish or a district, or assist a fire

protection district in providing fire protection for a parish or a district. 

The principal difference between volunteer fire departments and fire protection districts is the

manner in which they are established:

Volunteer fire departments are nonprofit agencies

Fire protection districts are special service districts  established by a local government, such as a

parish governing authority

Fire protection districts are considered to be local government agencies; volunteer fire departments

are not. However, most volunteer fire departments receive some type of state and/or local

government assistance, including monies from the Two Percent Fire Insurance Fund. Receipt of

any state and/or local assistance will trigger a reporting requirement for a volunteer fire department

to the Louisiana Legislative Auditor (LLA) as a local auditee .

Volunteer fire departments are nonprofit organizations and often have fundraisers and other

nonpublic sources of revenue to fund their operations. A volunteer fire department, like other

nonprofit organizations, is not required by the audit law  to report its private donations to LLA,

unless the volunteer fire department commingles its donations with its state and local assistance

(Louisiana Revised Statute 24:513 J. (1) (d) ). Public and private funds may be deposited into the

same bank account and not considered to be commingled, so long as the volunteer fire department

maintains a separate accounting for its public and private funds in its books and records.

However, a volunteer fire department cannot convert state and local assistance into private funds

by depositing the public funds into the bank account in which it maintains its private donations. The

volunteer fire department must follow all applicable laws for the ultimate expenditure of the public

funds they receive, no matter how those funds are physically maintained.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1150-

special-service-districts-and-public-trusts
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1100-

parish-governing-authorities
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3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-
local-government-agencies-and-quasi-public-organizations-local-auditees

4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
5. http://www.legis.la.gov/Legis/Law.aspx?d=84127

NB: This document is the current version as of 04-13-2022.
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CPA Firm Approval ( 400-1010 )

The majority of audit, review/attestation and compilation engagements of local government and

quasi-public organizations in Louisiana (local auditees ) are performed by CPA firms that have

been approved by the Louisiana Legislative Auditor (LLA). 

In order to ensure the quality of these engagements, and the credentials of the CPA firms

performing them, LLA requires CPA firms to provide certain information prior to initial approval of

the firm. 

All requests to approve a new CPA firm are sent to LLA’s Engagement Manager . The following

information must be provided to the Engagement Manager to approve a new CPA firm:

· A written confirmation that the firm understands that engagements of local auditees are to be

performed in accordance with all applicable standards and the provisions of the Louisiana

Governmental Audit Guide.

· A written confirmation that the firm has reviewed the independence standards of Government

Auditing Standards and the Louisiana Governmental Audit Guide , and understands that they will

not be able to supply prohibited nonaudit services to a local auditee client, nor be politically

involved with the management of a local auditee client.

· A copy of the firm’s most recent peer review  report, to include any letter of comments, findings

for further consideration, or other deficiencies issued in conjunction with the peer review, and the

acceptance letter from the peer review administering entity.

· The scheduled date of the firm’s next peer review.

· If the firm has not received its first peer review, a copy of the letter from the firm’s peer review

administering entity (state board of accountancy program or the AIPCA), confirming that the firm is

enrolled in its peer review program; and the scheduled date of the firm’s first peer review.

· A written confirmation that the firm is either (1) a firm that is domiciled or has a principal place of

business in the state of Louisiana that is in compliance with Louisiana CPA licensing and firm

permit requirements; or (2) a firm that is not domiciled and does not have a principal place of

business in the state of Louisiana that meets the provisions of the Louisiana Accountancy Act for

non-resident firms providing attestation services to Louisiana-based clients. For further information

regarding these requirements, please contact the State Board of Certified Public Accountants of

Louisiana. 

· A written confirmation that during the last ten years, the firm and/or its personnel have not been

1
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the subject of a disciplinary action by any state board of accountancy or other regulatory body

(including but not limited to federal and state grantor agencies) due to noncompliance with the rules

and regulations of the regulatory body. If the firm and/or its personnel have been the subject of

such a disciplinary action, it must provide a copy of the notification letter it received from the

regulatory body that describes the matter of noncompliance and any disciplinary actions taken

against the firm or its personnel by the regulatory body; and a statement describing how the firm

has or is addressing and rectifying the matter of noncompliance, if applicable. 

· A listing of all professional staff, identifying for each:

Whether the individual is a licensed certified public accountant.

Whether the individual is a member of the AICPA.

Whether the individual is a member of the LCPA

· The name(s) of the individual(s) who will act as lead auditor(s) on audits for which LLA has

oversight, and the following information for each person named:

The individual's name and contact information.

The CPE programs completed during the current year and for the last two preceding calendar

years, identifying the associated CPE hours.

· If members of the firm have not completed any CPE programs directly related to the government

environment and/or government auditing in the last two years, LLA requires that members of the

firm who will be working on governmental engagements to complete at least 24 hours of such CPE

by the date the reports for its approved engagements are due. The firm is required to identify, for

each affected individual, the government related CPE programs scheduled to be completed; and to

identify the programs by name, scheduled date, and related number of CPE hours.

· If the CPA firm wishes to perform compilation engagements only, they are asked to advise LLA

when requesting approval for the firm. CPA firms performing compilation engagements are required

to obtain the continuing professional education sufficient to perform compilation engagements in a

competent manner in accordance with all applicable standards. 

· A listing of the professional services provided by the firm. and a statement as to whether the firm

specializes in a particular service

· Whether the firm is local, regional, or national

· A listing of all engagements that the firm has performed under Government Auditing Standards in

the preceding two years, to include the following information:

The agency’s name and address.

The agency’s primary contact name and telephone number.

The period covered by the engagement.

· The CPA is asked to indicate whether their firm is interested in performing audit,
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review/attestation, and compilation engagements of Louisiana state government agencies and, if

so, to provide the firm’s tax identification number.

· The CPA is asked to indicate whether the firm is owned and operated by a minority.

· The CPA is asked for the firm’s physical and mailing address, telephone and fax numbers.

· The CPA is asked if they would like for firm’s name, location, telephone number, and fax number

to appear on the approved list on LLA’s website.

The CPA firm is notified by letter if their firm is approved, not approved, or conditionally approved

pending receipt of (for example) the firm’s first peer review, evidence that CPE has been obtained,

etc. Any conditions or restrictions upon the firm’s practice are included in the approval letter. An

approved CPA firm also receives information by email from LLA regarding contact ID numbers that

they will need to submit engagements and reports.

For questions about CPA firm approval, please contact LLA’s Engagement Manager .

QUESTIONS:

Q. I have recently set up a new CPA firm and I have not yet had a peer review. Will LLA approve

my firm?

A. If a newly established CPA firm has not had its first peer review, the CPA firm will be asked to

provide confirmation that it is enrolled in the peer review program of their state (in Louisiana, the

LCPA) or the AICPA. It will also be required to provide LLA with a copy of its first peer review upon

completion.

Q. My CPA firm is not located in the state of Louisiana. Is there anything special I need to do for

LLA to approve my firm?

A. LLA will consider approval of CPA firms that are not domiciled in the state of Louisiana upon

receipt of the above information. Although LLA approves CPA firms to perform governmental

engagements in the state of Louisiana, questions about general licensing and other requirements

for an out-of-state firm to be able to perform audits and other attest engagements in the state of

Louisiana should be directed to the State Board of CPAs of Louisiana.

Q. I would like to perform audit and other attest engagements for LLA. My firm’s latest peer review

received a grade of fail. Will LLA approve my firm?

A. Generally speaking, LLA does not approve a new CPA firm whose most recent peer review

received a failed grade. The CPA firm is encouraged to apply to LLA for approval if the firm’s next

peer review receives a grade of pass.

Q. My firm has been approved by LLA. How long will it take for my firm’s name to appear on the

approved list on LLA’s website?

A. Generally speaking, a CPA firm’s name appears on the approved list on LLA’s website the day
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after the firm is approved and entered into LLA’s database. If it does not, please contact LLA’s

Engagement Manager .

Q. My firm has been approved by LLA. Will LLA assist me in getting audit engagements with local

auditees?

A. No. It is the CPA firm’s responsibility to solicit audit engagements with local auditees.

Q. How would a firm find out about the state engagements that are available?

A. Information regarding current solicitations for proposal for state engagements and information on

how to respond to these solicitations are available on LLA’s website.

Q. A local auditee that is statutorily required to submit sworn financial statements to LLA has

approached my CPA firm about performing an audit. Must my firm be approved by LLA to perform

the engagement?

A. LLA will accept an audit, review, or compilation report from a CPA firm that is not on LLA’s

approved list for local auditees that are required to submit sworn financial statements. These

reports must be submitted to ereports@lla.la.gov

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/about-the-

audit-guide
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-

peer-reviews
5. https://www.gao.gov/assets/gao-18-568g.pdf
6. mailto:ereports@lla.la.gov

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Peer Reviews ( 400-1020 )

A peer review is a periodic external review of a certified public accounting (CPA) firm’s quality

control system. A peer review is an “audit of the auditors.”

A CPA firm that performs attest engagements in Louisiana is required by both the American

Institute of Certified Public Accountants and the State Board of Certified Public Accountants of

Louisiana to undergo a peer review every three years. In addition, the Government Accountability

Office imposes the same three-year peer review requirement on CPA firms that perform audit,

review, or other attest engagements under generally accepted government auditing standards . 

The American Institute of Certified Public Accountants (AICPA) oversees peer review programs

throughout the United States. Individual CPA firms may enroll in the AICPA's peer review program,

or in the peer review program of the state in which their firm is domiciled. The peer review program

in Louisiana is administered by the Society of Louisiana Certified Public Accountants (LCPA). 

The Louisiana Legislative Auditor (LLA) requires each CPA firm to provide a copy of its most recent

peer review when the firm is approved. If the firm has not undergone its first peer review, LLA

requires the CPA firm to provide documentation that it has enrolled in either the AICPA’s peer

review program or the peer review program of the state in which the firm is domiciled.

LLA also requires each CPA firm on its approved list to provide LLA with a copy of its most recent

peer review on an ongoing basis. LLA sends an email notification to each CPA firm close to the

date of its peer review as a reminder that the peer review must be submitted to LLA after it is

completed and accepted by the firm’s peer review administering entity. Peer reviews are uploaded

by the CPA to the LLA website. After review and processing, LLA posts the CPA firm’s peer review

to its website . 

Timeliness of peer reviews

The AICPA’s Standards for Performing and Reporting on Peer Reviews (Clarified) (PRC)

establishes the due dates of peer reviews nationwide:

Peer reviews are to be submitted to the firm’s peer review administering entity no more than 42

months after the firm's previous peer review year end (in most cases, six months after the firm's
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current peer review year end)

Acceptance of the peer review by the peer review administering entity should ordinarily occur within

120 days of the receipt of the peer review report

There are two important deadlines for CPA firms to observe for submitting their peer reviews to

LLA, based on the AICPA’s due dates:

Each firm is required to provide LLA with confirmation of receipt of the firm’s peer review by the

firm’s peer review administering entity no later than the six months after its peer review year end

Each firm is required to provide a copy of the completed peer review and acceptance letter from the

firm's peer review administering entity to LLA no later than ten months after its peer review year

end

LLA considers a firm to be delinquent in its peer review requirement on these dates:

Six months after the firm’s peer review year end, if LLA has not received the firm’s peer review OR
notification from the appropriate peer review administering entity that it has received the firm’s peer

review OR notification from the appropriate peer review administering entity that the due date of the

firm’s peer review has been extended (see Extensions for Peer Reviews below).

Ten months after the firm’s peer review year end, if LLA has not received the firm’s peer review and

acceptance letter.

Firms whose peer reviews are delinquent are expected to fully disclose the reason(s) for the delay

to LLA. LLA may independently corroborate the information with the firm’s peer review

administering entity (see Peer Review Authorization Form below). 

LLA will require the CPA firm to provide documentation from the State Board of Certified Public

Accountants of Louisiana that a provisional firm permit has been issued allowing the firm to perform

attest work while their peer review is delayed; or that the delay in the peer review will not affect

their current firm permit. See Extensions for Peer Reviews. 

LLA may impose restrictions or additional requirements upon a CPA firm whose peer review is

delinquent. The types of restrictions and requirements imposed are at LLA’s discretion, and are

based on the reason(s) that the peer review is late.

If LLA determines that the reason for the late peer review is not under the firm’s control or does not

pertain to the quality of the firm’s work (e.g., the firm was randomly chosen for enhanced oversight

by its peer review administering entity), LLA may determine that it is not necessary to impose
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further restrictions or requirements upon the firm. 

If LLA determines that the reason for late peer review is under the control of the CPA firm or

pertains to the quality of the CPA firm’s work, LLA may ask the firm to provide pre-issuance reviews

on, at a minimum, four audit engagements. The engagements will be chosen by LLA; and LLA will

notify the CPA firm which engagements will be required to have pre-issuance reviews. The number

of engagements subject to pre-issuance reviews may be increased at the discretion of LLA. If the

firm performs no audit engagements, a minimum of four of the firm’s review/attestation or

compilation engagements (to be chosen by LLA) will receive pre-issuance reviews.

LLA reserves its authority to impose other conditions and restrictions upon a firm with a delinquent

peer review, such as declining to approve its new engagements, cancellation of its approved

engagements, rejection of its reports, and removal from LLA’s list of approved CPAs. 

LLA will notify the CPA firm by letter of any restrictions or additional requirements placed upon the

firm due to the delinquent or delayed peer review; and will continue to monitor the firm until its peer

review is submitted. 

Extensions for Peer Reviews: Extensions for peer reviews for CPA firms enrolled in the AICPA's

Peer Review Program administered by the LCPA are approved by the State Board of Certified

Public Accountants of Louisiana (State Board). CPA firms must possess a firm permit issued by the

State Board to perform attest work in Louisiana. The State Board cancels a firm’s firm permit when

it learns that the firm does not have a current peer review. The firm may ask the State Board to

issue a provisional firm permit, after providing documentation that the peer review is in progress. A

provisional firm permit is usually for ninety days, and may extend the due date of a peer review to

the firm’s peer review administering entity (if it is the LCPA), or allow the firm to perform attest work

if acceptance of their peer review is delayed. 

CPA firms that are enrolled in the AICPA's Peer Review Program administered by another

approved administering entity must obtain an extension from the State Board and must also contact

their peer review administering entity for information on how to obtain an extension on its peer

review. They must also contact the State Board to determine how the delayed peer review will

affect their ability to perform attest work in Louisiana, and provide this information to LLA. 

Peer Review Authorization Form: The AICPA's Standards for Performing and Reporting On Peer

Reviews (Clarified) (PRC) , Section 300.A15 limits the type of information that may be shared4
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regarding an in-process peer review by the peer review administering entity with a third party

(including LLA) to the following:

The firm's name and address

Whether the firm is enrolled in the program

The date of acceptance and period covered by the firm's most recently accepted peer review

The most recent date that the firm's enrollment in the program has been dropped or terminated, if

applicable

PRC 300.A18 allows the peer review administering entity to share certain other objective

information with a third party with the authorization of the firm. LLA requires each approved CPA

firm to provide LLA with an authorization form  that allows LLA to obtain this information (that is

named in the form) directly from the firm's peer review administering entity.

Failed Peer Reviews 

Peer reviews may receive one of three grades: pass, pass with deficiencies, or fail. The majority of

firms on LLA’s approved list receive a grade of pass on their peer reviews. LLA requires certain

remedial actions of those firms whose peer reviews receive a grade of fail.

A CPA firm that receives a peer review with a grade of fail will be sent a letter notifying them that

they will be subject to the following:

For each of their approved engagements, and before approval of any new engagements, the CPA

firm will provide LLA with documentation, signed by the local auditee, that the firm has notified the

local auditee of the firm’s failed peer review and its implications; and that the local auditee will not

be charged for any work performed on the engagement if the firm is unable to complete it because

of the failed peer review or related monitoring actions

The CPA firm will provide for pre-issuance reviews on, at a minimum, four audit engagements. The

engagements will be chosen by LLA; and LLA will notify the CPA firm which engagements will

receive pre-issuance reviews. The number of engagements subject to pre-issuance reviews may

be modified at the discretion of LLA. If the firm performs no audit engagements, a minimum of four

of the firm’s review/attestation and/or compilation engagements (to be chosen by LLA) will receive

pre-issuance reviews.

The CPA firm is required to sign the last page of the letter and return it to LLA, indicating the firm’s

agreement with the conditions in the letter; and acknowledging that they are aware that the firm’s

peer review will be posted on the LLA website.

Continuation of these requirements for firms with failed peer reviews –
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After the required pre-issuance reviews have been submitted to and have been evaluated by LLA

staff, LLA will determine whether the pre-issuance review requirement should continue. LLA may

perform a quality control review (QCR) of the CPA firm’s work to assist in making the

determination. LLA will advise the CPA firm by letter as to LLA’s decision regarding releasing the

firm from the pre-issuance review requirement.

The firm will continue to provide confirmation to LLA that they have notified each of their local

auditee clients of the failed peer review, and the implication on the engagement, before approval of

any engagement, until it receives a peer review with a grade of pass.

QUESTIONS:

Q. I received an email from the LCPA confirming receipt of my firm’s peer review. If I forward the

email to LLA, will that be sufficient documentation that the peer review has been received by my

peer review administering entity?

A. Yes.

Q. I would like for my firm’s name to be included on LLA’s approved list of CPA firms, but I don’t

currently perform any engagements that would require my firm to have a peer review. Can my firm

stay on the LLA approved list without a current peer review?

A. No. LLA does not allow any firm to remain on the approved list if they do not have a current peer

review; or if they have not received their first peer review and are not enrolled in their state or

AICPA peer review program.

Q. What is the consequence to my firm if our peer review receives a grade of pass with

deficiencies?

A. Firms that receive a peer review with a grade of pass with deficiencies generally receive a letter

from the peer review administering entity with remedial actions the firm must take. After the

remedial actions are completed, the firm receives a letter from the peer review administering entity

stating that their peer review is complete. LLA requires a copy of the completion letter for the CPA’s

file.

Q. What is the consequence to my firm if we receive two failed peer reviews in a row?

A. If a CPA firm receives two failed peer reviews in a row, LLA generally removes the firm’s name

from its approved list of CPAs.

Links:
1. https://lla.la.gov/go/AK2SVK
2. https://lla.la.gov/go/AK4KB3
3. https://lla.la.gov/resources/local-government-reporting/approved-cpas
4. https://lla.la.gov/go/AMNL2R
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5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1290-cpa-
peer-review-authorization-form

NB: This document is the current version as of 07-28-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor Monitoring And Disciplinary Actions Regarding CPA Firms ( 400-1030 )

The Louisiana Legislative Auditor (LLA) approves certified public accounting (CPA) firms to perform

the audit and other attest engagements of local government agencies and quasi-public

organizations (local auditees ) that report to LLA.

The audit law  (Louisiana Revised Statute (R.S.) 24:513 A. (5) ) gives LLA the authority to accept

the reports of local auditees that are prepared by CPAs in lieu of LLA performing these

engagements. R.S. 24:513 A. (6)  gives LLA the authority to prescribe the terms and conditions of

CPA engagements.

In order to fulfill its oversight responsibilities under R.S. 24:513 A. (5) and (6) , LLA performs

ongoing monitoring activities to ensure the quality of CPA engagements and reports:

- A CPA firm must submit certain information to LLA before it is initially approved. This information

includes the CPA firm’s most recent peer review; disclosure of any investigative or disciplinary

actions taken against the firm in the last ten years; continuing professional education information,

and other information regarding the firm. Licenses and firm permits are confirmed by LLA through

the State Board of CPAs of Louisiana’s website. The CPA firm must also provide a written

confirmation that during the last ten years, the firm or its personnel have not been the subject of a

disciplinary action by any state board of accountancy or other regulatory body (including but not

limited to federal and state grantor agencies) due to noncompliance with the rules and regulations

of the regulatory body. If the firm has been the subject of such a disciplinary action, it must provide

a copy of the notification letter it received from the regulatory body that describes the

noncompliance and any disciplinary actions taken against the firm or its personnel by the regulatory

body; and a statement describing how the firm has or is addressing and rectifying the matter of

noncompliance, if applicable. See also CPA Firm Approval .

CPA firms must submit, on an ongoing basis and in a timely manner, its most recent peer review to

LLA. See also Peer Reviews .

CPA firms must notify LLA, on an ongoing basis and in a timely manner (as specified below), if the

firm or its personnel is the subject of an investigation or disciplinary action by any state board of

accountancy or other regulatory body (including but not limited to federal and state grantor

agencies) due to noncompliance with the rules and regulations of the regulatory body. The firm

must provide a copy of the notification letter it received from the regulatory body that describes the

noncompliance and any disciplinary actions taken against the firm or its personnel by the regulatory

1

2 3

3

3

4

5

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=84127
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1010-cpa-firm-approval
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-peer-reviews
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://www.legis.la.gov/Legis/Law.aspx?d=84127
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1010-cpa-firm-approval
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-peer-reviews


Legislative Auditor Monitoring And Disciplinary Actions Regarding CPA Firms (400-1030)

https://www.lla.la.gov/table-of-contents/lagag/400-1030-legislative-auditor-monitoring-and-disciplinary-actions-regarding-cpa-firms[8/4/2023 7:10:45 AM]

body; and a statement describing how the firm has or is addressing and rectifying the matter of

noncompliance, if applicable. The notification to LLA must occur no later than two weeks after

receipt of the regulatory body's notification letter by the CPA firm.

LLA staff members verify annually that all firms have a current firm permit, if required; and at least

one firm member has a current license to practice public accounting.

LLA staff members perform desk reviews of submitted reports. See also Legislative Auditor Report

Review .

LLA staff members perform quality control reviews (QCR), on all CPA firms on a rotating basis; and

as the result of significant or recurring problems in an CPA firm’s work identified during LLA’s desk

review or by other means

LLA may take disciplinary actions regarding a CPA firm for the following:

A peer review that receives a grade of fail

Failure of a CPA firm to provide its most current peer review to LLA in the time prescribed by LLA

policy

Cancellation of a CPA’s license or firm permit by the state licensing authority

Failure of a CPA to renew a license or a firm permit

Significant or recurring errors noted in a CPA’s submitted reports, identified in LLA’s desk review

Substandard work performed on an engagement, identified by an LLA QCR

Continued lateness of reports or other failure to comply with Louisiana law or LLA policies

Disciplinary actions taken against the firm or its personnel by a regulatory body other than LLA

Failure of a CPA firm to timely notify LLA if the firm or its personnel is the subject of an investigation

or disciplinary action by any state board of accountancy or other regulatory body (including but not

limited to federal and state grantor agencies) due to noncompliance with the rules and regulations

of the regulatory body.

Other performance matters or failure to comply with Louisiana law and/or LLA policies, as

determined by LLA

Disciplinary actions taken by LLA may be standardized, such as the remedial actions required of a

firm that has received a failed peer review; or determined by LLA on a case by case basis,

depending upon the facts and circumstances of the condition. 

Disciplinary actions may include but are not limited to the following, either singly or in any

combination:

Additional education requirements

Coaching by an experienced governmental auditor
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Pre-issuance reviews of a firm’s reports before they are submitted to LLA

Limiting the number of outstanding engagements (engagement approved and report not received)

a firm may have at any one time

LLA may also suspend a CPA firm for cause, at the discretion of the Legislative Auditor.

LLA communicates any disciplinary action taken regarding a CPA firm to the firm by certified letter.

The letter is copied to the State Board of CPAs of Louisiana and the Society of Louisiana Certified

Public Accountants. 

A CPA firm may appeal any disciplinary actions or suspension taken by LLA. The request should

be in writing, and addressed to the Legislative Auditor.

Under the audit law, the Legislative Auditor has the final authority to determine the terms and

conditions under which any CPA firm may perform the audit and other attest work for the local

auditees that report to LLA.

QUESTIONS:

Q. My firm's most recent peer review received a grade of fail, and LLA is requiring my firm to obtain

pre-issuance reviews on the next four engagements we submit to LLA. Does LLA select and

compensate the CPA who performs pre-issuance reviews to fulfill the disciplinary actions it

imposes?

A. No. The CPA firm whose reports are receiving the pre-issuance reviews selects and

compensates the CPA who performs their pre-issuance reviews.

Q. How do I go about selecting a CPA to perform a pre-issuance review?

A. Generally, a CPA who is qualified to perform peer reviews may also perform pre-issuance

reviews. A list of CPAs who perform peer reviews is available through the AICPA

(https://peerreview.aicpa.org/reviewer_Search.html ). Because of independence considerations,

the CPA that performs a firm's peer review may not be able to perform pre-issuance reviews for the

same firm. LLA's additional requirements for a CPA to perform a pre-issuance review are: (1) the

CPA's firm must be on LLA's approved list of CPA firms; (2) the CPA firm's most recent peer review

must be dated within the last 42 months and must have received a grade of pass, (3) the CPA must

have the required competencies to perform the pre-issuance review.

Q. I am having trouble finding a CPA who can perform my firm's pre-issuance reviews. Does LLA

recommend a CPA who can perform a pre-issuance reviews?

A. No. Although LLA maintains a list of CPA firms that have been approved to perform audits and
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other attestation engagements for agencies that report to LLA, it does not recommend specific

CPAs to perform pre-issuance reviews or any other type of engagement.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1010-cpa-

firm-approval
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-

peer-reviews
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1240-

legislative-auditor-report-review
7. https://peerreview.aicpa.org/reviewer_Search.html

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Use Of Other CPA Firms As Engagement Staff ( 400-1040 )

The certified public accounting (CPA) firms that perform the audit and other attest engagements for

the local government agencies and quasi-public organizations (local auditees ) that report to the

Louisiana Legislative Auditor (LLA) range in size from sole practitioners with one partner; to

national firms with hundreds of staff, seniors, managers and partners.

Smaller firms sometimes engage for an audit or other attest engagement that they do not have the

staff to perform. Those firms may partner with another CPA firm on LLA’s approved list to provide

staff for the engagement, or may enlist the services of a CPA firm or sole practitioner that is not on

LLA’s approved list.

LLA encourages interaction and collaboration between CPA firms, especially those on LLA’s

approved list. Much may be gained by maintaining an open line of communication between CPA

firms.

All CPA firms should be aware that the firm that signs a local auditee audit, review/attestation or

compilation report is ultimately responsible for the quality of the engagement, whether they use

their own staff or the staff of other CPA firms to perform the engagement. 

CPA firms that are considering using other CPA firms as engagement staff should be aware that

CPA firms that were formerly on LLA’s list of approved CPAs, but are no longer on the list, may

have been suspended for cause; and may not always be forthcoming with this information.

On audits of large local auditees, or local auditees with several component units, the audit work

may be divided between several firms. In these types of audits, the CPA firm that is auditing the

primary government should consider whether the requirements of AU-C 600, Audits of Group

Financial Statements, apply. 

A CPA firm that engages for an audit, but who contracts the majority of the field work and

supervision for the fieldwork out to another CPA firm, should consider whether they have enough

knowledge of and participation in the engagement to sign the audit report. It may be best for the

approved CPA firm to withdraw from the engagement, and the CPA firm that is performing the

fieldwork be the auditor of record. In this instance, the approved CPA firm should discuss the
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matter with the local auditee and the firm that is performing the fieldwork. If all parties are in

agreement that the auditor of record should be changed, the CPA firm that has the approved

engagement should contact LLA  about cancelling the engagement .

QUESTIONS:

Q. I am considering using the services of a sole practitioner as staff on an audit. The sole

practitioner used to be on LLA’s approved list of CPAs, and used to perform the audit that I will be

performing. I noticed that the sole practitioner is not currently on LLA’s approved list of CPA’s. Will

LLA tell me if the reason the sole practitioner is no longer on the list?

A. LLA will confirm to a CPA (or anyone else) whether a CPA firm is currently on LLA’s approved

list. However, LLA regards most other information regarding any firm that is or has been on LLA’s

approved list as confidential, particularly pertaining to suspension and other disciplinary actions

taken by LLA. 

It is the responsibility of the CPA firm to fully evaluate the qualifications of any staff they plan to use

on an audit, whether the staff is directly employed by the CPA firm, or is working for the CPA firm

on a contractual basis. 

It is also the responsibility of the CPA firm who signs the report to perform the engagement in

accordance with all applicable standards. Any disciplinary action taken by LLA for substandard

work performed on an engagement will be taken regarding the firm that signed the report, not the

staff that was used by the CPA firm to perform the work on the engagement.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-

cancelling-an-engagement

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Auditing Standards And The Difference Between GAAP| GAAS and GAGAS ( 400-1050 )

Certified public accountants, like other professionals, use a lot of acronyms. The meaning of these

acronyms is not always clear, even to the members of the profession that use them.

Three of the acronyms that are confusing to CPAs – because they are related in form and in

substance – are those for generally accepted accounting principles (GAAP); generally

accepted auditing standards (GAAS), and generally accepted government auditing

standards (GAGAS).

Generally accepted accounting principles or GAAP are the minimum standards and guidelines

for financial accounting and reporting. Reporting in accordance with GAAP ensures consistency

and comparability among like entities. The audit report of a department store should include the

same types of information as the audit report of another department store; and the audit report of a

city should include the same types of information as the audit report of another city. 

Different standards setting bodies establish GAAP for different types of entities. The Governmental

Accounting Standards Board or GASB sets GAAP for state and local governmental entities. The

Financial Accounting Standards Board or FASB sets GAAP for all non-governmental entities,

including nonprofit organizations.

The audit law  (Louisiana Revised Statute (R.S.) 24:514 ) requires the reports of local auditees  to

be prepared in accordance with GAAP. There is an exception in the law for local auditees that,

under Louisiana law, cannot issue bonded debt (R.S. 24:514 B. (2)). 

Generally accepted auditing standards or GAAS are the minimum standards certified public

accountants (CPAs) must follow when they perform audits. Auditing standards have evolved over

the last four decades to ensure consistency and uniformity in the performance of audits. 

The American Institute of Certified Public Accountants (AICPA) establishes the standards for all

audits that are performed in the United States. These standards are promulgated through the

AICPA’s Statements on Auditing Standards or SAS’s ; and are referred to as generally accepted

auditing standards or GAAS. 
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The difference between generally accepted accounting principles and generally accepted

auditing standards is that generally accepted accounting principles pertain to how a local

auditee’s financial statements are prepared; and generally accepted auditing standards pertain

to how those financial statements are audited by a CPA.

Generally accepted government auditing standards or GAGAS are the additional standards,

over and above GAAS, that CPAs must follow when auditing state and local governments, and

non-governmental organizations that receive government funds. GAGAS are promulgated by the

US Government Accountability Office (GAO) in the publication Government Auditing Standards.

The book in which these standards are contained has a bright yellow cover, so Government

Auditing Standards are often referred to as “Yellow Book standards.” A CPA that performs an audit

of these organizations must follow GAGAS in addition to the standards promulgated by the AICPA.

A copy of the Yellow Book is available on the GAO website .

The difference between generally accepted auditing standards (GAAS) and generally

accepted government auditing standards (GAGAS) is the additional requirements that the

auditor must follow when performing an audit in accordance with GAGAS. An auditor who performs

an audit in accordance with GAGAS prepares a report regarding his or her consideration of the

agency’s internal control over financial reporting, and the results of the auditor’s tests of the

agency’s compliance with certain provisions of laws, regulations, contracts, and grant agreements

and other matters. This report is called the Independent Auditor’s Report on Internal Control Over

Financial Reporting and on Compliance and Other Matters Based on an Audit of Financial

Statements Performed in Accordance with Government Auditing Standards and is usually issued

with the audited financial statements; although it may be issued as a separate document. It is also

referred to as the Yellow Book report. If findings are noted, a schedule of findings accompanies the

report. The Yellow Book report and the schedule of findings are not included in an audit report if the

engagement was performed under generally accepted auditing standards or GAAS.

Most audits of local auditees in Louisiana are performed in accordance with both generally

accepted auditing standards or GAAS, and generally accepted government auditing standards or

GAGAS. 

If the local auditee expended federal funds of $750,000 or more, the audit must also be performed

in accordance with the US Office of Management and Budget publication Uniform Administrative

Requirements, Cost Principles, and Audit Requirements for Federal Awards . Additional

procedures are performed during a Uniform Guidance audit to determine whether the expenditure

5
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of federal funds was done in accordance with federal law.

QUESTIONS:

Q. Are there minimum procedures that the Legislative Auditor requires an auditor to use?

A. The Legislative Auditor (LLA) expects the CPA to adhere to all applicable professional standards

during the performance of his/her engagement. The CPA may also wish to consider using the best

practices documents (available on LLA’s website)  to develop additional procedures.

Q. Do audits that are performed under Uniform Administrative Requirements, Cost Principles, and

Audit Requirements for Federal Awards also include a Yellow Book report?

A. Most audits performed under Uniform Administrative Requirements, Cost Principles, and Audit

Requirements for Federal Awards include a Yellow Book report, plus a third report, the

Independent Auditor’s Report on Compliance for Each Major Program and On Internal Control Over

Compliance Required by the Uniform Guidance. This report has similar language to the Yellow

Book report, but pertains only to the auditor’s tests of the local auditee’s federal funds. Audits

performed on a single federal program, or program specific audits, are not required to include the

Yellow Book report.

Q. Are any of the audits submitted to LLA performed under GAAS, and not GAGAS?

A. Audit and review/attestation engagements are subject to GAGAS. If a local auditee is required to

submit an audit or review/attestation report to LLA under the audit law (R.S. 24:513), the related

engagement must be performed in accordance with GAGAS. 

Compilation engagements are not subject to GAGAS. Some local auditees that are required by the

audit law to submit a compilation report to LLA choose to submit an audit. LLA will accept a GAAS

audits for these local auditees.

Q. What would happen if the local auditee does not adopt GAAP?

A. If a local auditee does not adopt all or certain provisions of GAAP, LLA would expect to see a

modified auditor’s opinion in an audit report. A CPA performing a review/attestation or compilation

engagement would need to consider the provisions of the AICPA's Standards for Review and

Accounting Services  (AR-C Section 90.56 - .60 and AR-C Section 80.29 - .33, respectively) in the

event their local auditee client does not adopt GAAP. LLA would also expect to see a finding in an

audit or review/attestation report for the matter of noncompliance with R.S. 24:514, to include

management’s plan of corrective action.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-
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local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://www.aicpa.org/research/standards/auditattest/clarifiedsas.html
5. https://www.gao.gov/assets/gao-18-568g.pdf
6. https://www.ecfr.gov/cgi-bin/text-idx?

SID=aa95302ca2ca1b9f7b0325c933e2dbdb&mc=true&node=pt2.1.200&rgn=div5
7. https://lla.la.gov/go/AK4KUX
8. https://www.aicpa.org/research/standards/compilationreview.html

NB: This document is the current version as of 05-02-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Standards For Other Engagements ( 400-1060 )

Most of the audit engagements performed by certified public accountants (CPAs) for local auditees

that report to the Louisiana Legislative Auditor (LLA) are required to be performed under generally

accepted government auditing standards .

Audit reports are not the only types of reports that are submitted to LLA (see What Kind of Report

Does My Agency Need to Provide to the Legislative Auditor? ). The engagements for reports that

are not audits are performed under different standards.

Review/attestation reports are submitted for those local auditees that receive between $200,000

and $499,999 in revenues and other sources. The review portion of these engagements is

performed under Standards for Accounting and Review Services  promulgated by the American

Institute of Certified Public Accountants (AICPA); the attestation portion is performed under

Standards for Attestation Engagements  promulgated by the AICPA. Government Auditing

Standards  also apply to review/attestation engagements, and incorporate the AICPA standards by

reference. 

Compilation reports are submitted for those local auditees that receive between $75,001 and

$199,999 in revenues and other sources. They are performed under Standards for Accounting and

Review Services  promulgated by the AICPA.

Some local auditees enter into engagements with CPAs to perform agreed-upon procedures

engagements, in which the CPA performs tests that are agreed to by the auditee and the CPA. As

stated previously, agreed-upon procedures engagements are performed under Standards for

Attestation Engagements  promulgated by the AICPA and Government Auditing Standards .

QUESTIONS:

Q. Does LLA accept examination reports?

A. Although examination reports that are performed under Standards for Attestation Engagements

are not provided for in the audit law, LLA accepts examination reports for some types of non-

routine engagements. To discuss whether an examination report would be appropriate, please call

LLA’s Engagement Manager .

Q. My CPA firm is on LLA’s approved list. We perform bookkeeping services for the local auditee,
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and are therefore not independent. May we perform the local auditee’s statutorily required

compilation engagement?

A. Generally, performing bookkeeping services for a client impairs the CPA’s independence to the

point that the CPA cannot be considered independent toward the client. However, a CPA does not

offer any type of assurance in a compilation engagement. Therefore, a CPA may perform a

compilation engagement for a local auditee towards which he or she is not independent, provided

that the CPA discloses the lack of independence in the compilation report.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
4. https://www.aicpa.org/research/standards/compilationreview.html
5. https://www.aicpa.org/research/standards/auditattest/ssae.html
6. https://lla.la.gov/go/AK2SVK
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 07-28-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Laws And Regulations ( 400-1070 )

Generally accepted auditing standards  (GAAS) regarding an auditor's responsibility to consider

laws and regulations in an audit of financial statements has been codified in AU-C Section 250,

Consideration of Laws and Regulations in an Audit of the Financial Statements, published by the

American Institute of Certified Public Accountants (AICPA). 

AU-C 250 states that the auditor is responsible for obtaining reasonable assurance that the

financial statements as a whole are free from material misstatement, whether caused by fraud or

error. The provisions of some laws and regulations have a direct effect on the financial statements

in that they determine the reported amounts and disclosures in an entity's financial statements. In

conducting an audit of the financial statements, the auditor takes into account the applicable legal

and regulatory framework, defined as those laws and regulations to which an entity is subject.

Most audits of local government agencies and quasi-public organizations (local auditees) that

report to the Louisiana Legislative Auditor (LLA) are performed in accordance with Government

Auditing Standards  (also called generally accepted government auditing standards  (GAGAS) or

the Yellow Book). In a GAGAS audit, the CPA is required to extend the requirements of AU-C

Section 250 to consideration of compliance with provisions of contracts and grant agreements. 

GAAS and GAGAS require the auditor to communicate to the entity's management any matters of

noncompliance with provisions of laws, regulations, contracts, and grant agreements that has a

material effect on the financial statements or other financial data significant to the audit objectives.

In a GAGAS audit, this communication takes the form of the Independent Auditor’s Report on

Internal Control Over Financial Reporting and on Compliance and Other Matters Based on an Audit

of Financial Statements Performed in Accordance with Government Auditing Standards (the Yellow

Book Report). 

In a GAAS audit, the communication is made to management alone; in a GAGAS audit, the

communication (the Yellow Book report) is included with the audited financial statements. 

If the CPA concludes that the local auditee’s noncompliance has a material effect on the financial

statements, and it has not been adequately reflected in the financial statements, or if the CPA

cannot obtain sufficient appropriate audit evidence to evaluate whether the noncompliance causes
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the financial statements to be materially misstated, the CPA should follow the requirements of AU-

C 250.24 - .26. 

AU-C 250 also addresses the auditor’s responsibility if fraud or suspected fraud has been detected.

Louisiana Revised Statute 24:523  prescribes additional reporting responsibilities for agencies that

have knowledge that fraud or misappropriations have occurred . LLA policy also requires specific

elements to be included in a finding reporting fraud or misappropriations  in a local auditee’s audit

report.

AU-C 250 acknowledges that because of the inherent limitations of an audit, an unavoidable risk

exists that some material misstatements in the financial statements may not be detected, even

though the audit is properly planned and performed in accordance with GAAS; but defines the

requirements of the auditor to obtain sufficient appropriate audit evidence for different categories of

laws and regulations. 

AU-C 250 requires the auditor to obtain an understanding of the legal and regulatory framework

applicable to the entity and the environment in which the entity operates, and how the entity is

complying with that framework. What are the sources a CPA firm can use to determine the legal

and regulatory framework under which a local auditee is required to operate?

1. The CPA should start with inquiry of the local auditee he is auditing. The local auditee has the

primary responsibility for identifying and complying with the laws and regulations that may have a

direct and material effect on their financial statements. 

For instance, a local government auditee should be knowledgeable about the local government

budget act, public bid law, records retention law, and other laws that affect them. A local

government auditee should also be knowledgeable about the laws that specifically apply to their

type of local auditee (parish governing authority, municipality, school board, assessor, clerk of

court, coroner, district or municipal court, sheriff, district attorney, housing authority, special service

district, etc.). 

The CPA should read the minutes of the governing board for discussion of legal matters, and

should examine any grant documents and bond indentures to determine specific requirements

under those documents. The CPA should also ask the local auditee for any correspondence from

taxing, licensing, grantor or other oversight bodies. 

The CPA should obtain management’s written representation as to whether they are complying

with these laws; and should also consider requesting a legal representation letter from the local

auditee’s attorney.

2. The Louisiana Compliance Questionnaire  provide a basic list of the laws and regulations with
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which local auditees must comply. There are different questionnaires for local governments, quasi-

public organizations, and charter schools.

3. Many local governments have advocacy organizations that provide information about legal

matters on their websites. 

4. The Legislative Auditor’s website has a Legal Assistance page that has a wealth of information

regarding local auditee law. This information is updated annually for any changes in the law, after

the close of each Louisiana legislative session. 

5. Other sources of legal information that are available to the general public include:

- The Louisiana Legislature’s website  has a search engine for Louisiana Revised Statutes and the

Louisiana Constitution of 1974

- The Louisiana Attorney General’s website  has a search engine for Louisiana Attorney General

opinions

- The Internal Revenue Service’s website  has a search engine for payroll and other tax-related

issues6. The Legislative Auditor periodically sends information regarding laws and regulations by

email to CPAs on its approved list. These notifications (Audit Risk Alerts) are sent on an as-needed

basis.

The sources named above are good starting points, but the list cannot be considered an all-

inclusive list or a safe harbor by a CPA firm performing a GAGAS audit. The CPA should remain

alert to the possibility that there are other laws and regulations with which the local auditee is

required to comply. 

If performing an initial engagement, the CPA should use his or her existing understanding of the

legal and regulatory framework applicable to like agencies. 

If performing a repeat engagement, the CPA should ensure that all of the permanent file

information regarding laws and regulations pertinent to the local auditee has been updated. The

CPA should also consider the local auditee’s history of noncompliance with laws and regulations. 

A CPA performing an audit of a local auditee that is required to provide for a Single Audit should

also consider the compliance requirements of Title 2, U.S. Code of Federal Regulations, Part 200,

Uniform Requirements, Cost Principles, and Audit Requirements of Federal Awards (Uniform

Guidance) , published by the Office of Management and Budget; and AU-C 935, Compliance

Audits.

QUESTIONS:
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Q. Am I expected to give a legal opinion on whether a local auditee has complied with laws and

regulations that have a material and direct effect on the financial statements? I’m a CPA, not an

attorney.

A. Auditing standards do not require a CPA to render a legal opinion – AU-C 250.05 states that

whether an act constitutes noncompliance is ultimately a matter for legal determination, such as by

a court of law – but do require the CPA to obtain reasonable assurance that the financial

statements as a whole are free from material misstatement, whether caused by fraud or error. This

cannot be accomplished without a consideration of the laws and regulations under which the local

auditee must operate. Additionally, both GAAS and GAGAS require the CPA to report to

management if they find any matters of noncompliance with laws and regulations that have a

material effect on the financial statements. 

The CPA can report matters of noncompliance without rendering a legal opinion by using qualifying

language in their compliance findings; for example, “the local auditee may have violated this

provision of the law;” or, “the local auditee should discuss this matter with their legal counsel.”

Q. Does a CPA firm need to be concerned about which laws to test in a review/attestation

engagement?

A. Generally speaking, the CPA’s responsibility to test for a local auditee’s compliance with laws

and regulations in a review/attestation engagement is limited to those matters included in the

Louisiana Attestation Questionnaire . Because a review/attestation engagement is more limited in

scope than an audit engagement, the CPA firm does not have the same responsibility to test

compliance with laws and regulations. However, the CPA must consider the requirements in

Government Auditing Standards , Chapter 7 (particularly sections 7.73, 7.81 and 7..89) when

performing a local auditee review/attestation engagement. If the CPA becomes aware of other

matters of noncompliance, particularly those matters that may have a material effect on the

financial statements, the CPA should consider reporting them in a schedule of findings in the

report. The CPA should also determine whether the existence of such matters affects their ability to

conduct or report on the review.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
2. https://www.gao.gov/assets/gao-18-568g.pdf
3. http://legis.la.gov/Legis/Law.aspx?d=84144
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-

reporting-fraud-to-the-legislative-auditor
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1080-

special-reporting-fraud-and-misappropriations
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6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1170-
louisiana-compliance-and-attestation-questionnaires

7. http://www.legis.la.gov/legis/LawSearch.aspx
8. http://www.ag.state.la.us/Opinions
9. https://www.irs.gov/

10. https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200

NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Engagement Agreements – Louisiana Legislative Auditor Requirements ( 400-1080 )

The majority of audit, review/attestation and compilation engagements of local government

agencies and quasi-public organizations (local auditees) in Louisiana are performed by certified

public accounting (CPA) firms that have been approved by the Louisiana Legislative Auditor (LLA). 

LLA has the authority under the audit law (Louisiana Revised Statute 24:513 A. (6)) to prescribe the

terms and conditions of these engagements, and to approve these engagements prior to

commencement.

LLA approves routine audit, review/attestation, and compilation engagements through a web-based

portal on the LLA website called the Local Government Reporting System (LGRS) . The CPA is

required to attach the signed engagement agreement to the Engagement Approval Request form in

the LGRS portal as a condition of LLA approving the engagement. Instructions for submitting an

Engagement Approval Request may be found in Submitting an Engagement Approval Request to

the Legislative Auditor. LLA also approves non-routine engagements through the LGRS portal. 

The Louisiana Governmental Audit Guide  requires that specific provisions be included in the

underlying engagement agreement that is signed by the local auditee and the CPA firm. By

submitting the Engagement Approval Request form through the LGRS portal, the CPA is affirming

to LLA that the attached engagement agreement complies with all provisions of the Louisiana

Governmental Audit Guide.

R.S. 24:514(F)(1) provides that auditees are considered to be engaged timely if the agency has

filed an approved engagement agreement with the Legislative Auditor within 60 days of the close of

he fiscal year.

LLA does not usually perform a detailed review of the signed engagement agreement; however,

LLA may reject any engagement agreement if it does not include all of the provisions required by

the Louisiana Governmental Audit Guide. These provisions are: 

The engagement will be performed in accordance with the Louisiana Governmental Audit Guide,

authorized by Louisiana Revised Statute 24:513 A. (5) (a) (i), which is published jointly by the

Louisiana Legislative Auditor and the Society of Louisiana Certified Public Accountants.

The engagement will be performed in accordance with Government Auditing Standards, Standards

for Accounting and Review Services, Standards for Attestation Engagements , and/or US Office of

Management and Budget Publication Uniform Administrative Requirements, Cost Principles, and
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Audit Requirements for Federal Awards , as applicable.

It is understood that the CPA's audit/engagement documentation is confidential information.

However, the CPA will make his/her audit/engagement documentation available to the Legislative

Auditor, any successor auditor/accountant, or any organization of the Louisiana Board of Certified

Public Accountants authorized to perform quality assurance reviews. The CPA will follow the

Louisiana Legislative Auditor’s policy regarding confidentiality of audit/engagement documentation

found in the Louisiana Governmental Audit Guide when giving access to audit/engagement

documentation to any parties other than those previously named individuals and organizations.

Should the CPA become aware of any illegal acts, he/she will make their engagement

documentation available to the local district attorney and/or any other state or federal enforcement

or regulatory agency without liability.

The CPA will retain the audit/engagement documentation for a minimum of five years.

Immediately upon completion of the engagement, the CPA will submit a copy of the report to the

local auditee and the Legislative Auditor.

Either the CPA or the local auditee will submit a copy of the report to the following persons and

agencies, as applicable:

Each member of the local auditee’s governing board

Each Louisiana state agency providing financial assistance to the local auditee

The Federal Audit Clearinghouse, as required by 2 CFR Section 200.512

Subsequent to the issuance of the report, should it be necessary to revise and reissue the report,

the CPA will notify the Legislative Auditor immediately. The CPA will distribute such revised and

reissued report in the same manner and to the same individuals and organizations as the original

report.

(To be included in the compensation portion of the engagement agreement):

Our fee for this engagement, which we estimate, will range from $_____to $_____, including out-of-

pocket expenses. This fee estimate is based on the assumption that you will provide assistance,

anticipated cooperation from your personnel, and the assumption that unexpected circumstances

will not be encountered during the engagement. If significant additional time is necessary, we will

discuss it with you and arrive at a new fee estimate before we incur the additional costs. Any

amendments to the not-to-exceed amount of the fees will be in writing and signed by both the our

firm and your agency.

The engagement agreement includes the estimated completion date.

The CPA will notify the local auditee of any breach of the security of the firm's computer system,

defined in Louisiana Revised Statute. 51:3073 as the compromise of the security, confidentiality, or

integrity of computerized data that results in, or there is a reasonable likelihood to result in, the

unauthorized acquisition of and access to the local auditee's personal information, as defined in
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Louisiana Revised Statute 51:3073.

The CPA will notify the Legislative Auditor, in writing, and within ten days of the CPA firm's

constructive knowledge of the occurrence of these events:

Any fraud, abuse or illegal acts that are detected during the engagement

Any client imposed scope restrictions, to include failure to provide the appropriate books and

records in a timely manner; or denial of access to appropriate books and records

Any significant disagreements with the local auditee

Any change in the scope of the engagement, to include all reasons for such change

The CPA's or agency's decision to withdraw from or cancel the engagement, to include all

substantive reasons for the withdrawal or cancellation

The CPA's decision to disclaim the auditor’s opinion or to render an adverse opinion on the

financial statements for any reason other than omitted component units

Any breach of the security of the CPA firm's computer system, defined in Louisiana Revised Statute

51:3073 as the compromise of the security, confidentiality, or integrity of computerized data that

results in, or there is a reasonable likelihood to result in, the unauthorized acquisition of and access

to the local auditee's personal information, as defined in Louisiana Revised Statute 51:3073

A list of the required provisions for engagement agreements that are specific to audit  and non-

routine  local auditee engagements may be found in the Louisiana Governmental Audit Guide.

These documents are in Word format so that the CPA can cut and paste the content into the

illustrative engagement agreements from the practice aid service he or she uses. 

LLA also has sample engagement agreements available on its website for:

Review/attestation engagements  with agreed-upon procedures for governmental agencies , quasi-

public agencies , and charter schools

Compilation engagements

The agreed-upon procedures engagement  to be performed on the schedules of performance and

statistical data included in the audit reports of school boards and charter schools, required by

Louisiana Revised Statute 24:514 I.

The agreed-upon procedures engagement  required by LLA of all agencies that are required to

provide for an audit under R.S. 24:513 (also referred to as the Statewide Agreed-Upon Procedures

Engagement).

The Legislative Auditor approves engagement agreements at its discretion and may not approve or

may hold engagement agreements if the prior year report has not been submitted; the CPA is not in

good standing, is unresponsive to requests for additional information from the Legislative Auditor,

does not meet the requirements for CPA firm approval as detailed in Section 400-1010 , or does

not meet the requirements for peer review as detailed in Section 400-1020 ; or for disciplinary
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actions as detailed in Section 400-1030 .

QUESTIONS:

Q. Does LLA allow a CPA to submit an Engagement Approval Request that covers more than one

fiscal year?

A. CPAs are allowed to request approval for up to four fiscal years' engagements for the same

auditee on one Engagement Approval Request form. The number of fiscal years indicated on the

Engagement Approval Request form should equal the number of fiscal years covered by the signed

engagement agreement attached to the form. For local auditees that are required to provide for
the statewide agreed-upon procedures engagement, please see the next question.
Q. How are statewide agreed-upon procedures engagements approved?

A. Statewide agreed-upon procedures engagements are approved through the LGRS portal. The

signed engagement agreement is attached to the same Engagement Approval Request form as the

related audit engagement(s).

If a local auditee is required to provide for the statewide agreed-upon procedures engagement, LLA

will approve only the audit engagements for which both the audit and the agreed-upon procedures

engagement agreements have been attached. For example, if the audit engagement agreement

attached to an Engagement Approval Request form covers three fiscal years, but the attached

statewide agreed-upon procedures engagement agreement covers only one of those fiscal years,

LLA will approve only the audit engagement and the agreed-upon procedures engagement for the

one fiscal year for which both engagement agreements have been provided.

Q. If the cost of the engagement changes, am I required to notify LLA?

A. Actual engagement costs are required to be provided to LLA within ninety days after the report is

submitted. Any changes from the initial estimated cost of the engagement may be reported to LLA

at that time.

Q. My audit client has not paid my prior year audit fees. May I engage the client for the current year

audit?

A. A CPA should consult the AICPA's Code of Professional Conduct , Section 1.230.010,

Government Auditing Standards , and the Rules of the State Board of CPAs of Louisiana  to

determine whether they are independent regarding any prospective audit or attest client before

engaging them; and must also monitor their independence throughout every audit and attest

engagement.

Q. The Legislative Auditor used to have a sample audit engagement agreement on its website, but

not anymore. What happened to it?

A. The main focus of the Louisiana Governmental Audit Guide and its related practice aids are
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those matters that pertain specifically to governmental engagements in Louisiana; and generally,

not matters that are common to all governmental engagements that are performed throughout the

United States and for which guidance is readily available through other sources. For example,

illustrative governmental audit engagement agreements are available through the practice aid

services (PPC, CCH, etc.), used by CPA firms. Therefore, LLA decided not to include a complete

illustrative audit engagement agreement in the practice aids it maintains on its website. LLA does

provide a document on its website containing the required provisions for local auditee audit

engagements in Louisiana. This list is in Word format so that the CPA may cut and paste the

content into the illustrative governmental audit engagement agreement from the practice aid

service he or she uses. 

By contrast, a review/attestation engagement, which is a combination of a review engagement and

an agreed-upon procedure engagement, is specific to Louisiana local auditees. Practice aid

services commonly provide separate illustrative engagement agreements for review engagements

and agreed-upon procedure engagements, but not a combined review/attestation engagement

agreement. LLA therefore developed a hybrid review/attestation engagement agreement  as a

practice aid for CPA firms to use. 

A compilation is another type of engagement for which illustrative engagement agreements are

available through practice aid services. However, most compilation reports issued in other states

do not include (for example) supplementary information; like the schedule of compensation,

benefits, and other payments to the agency head that is required to be included in Louisiana local

auditee compilation reports. LLA therefore developed an illustrative compilation engagement

agreement  as a practice aid for CPA firms to use.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1050-

louisiana-governmental-audit-guide
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1060-

standards-for-other-engagements
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1195-

legislative-auditors-policy-regarding-confidentiality-of-audit-engagement-documentation
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1010-

louisiana-legislative-auditor-requirements-for-audit-engagement-agreements
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7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1080-
louisiana-legislative-auditor-requirements-for-non-routine-engagements

8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1030-
sample-review-attestation-engagement-agreement-governmental-agency-quasi-public-agency-
or-charter-school

9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1040-
attachment-to-review-attestation-engagement-agreement-agreed-upon-procedures-for-
governmental-agency

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1220-
sample-attestation-report-on-applying-agreed-upon-procedures-quasi-public-agency

11. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1060-
attachment-to-review-attestation-engagement-agreement-agreed-upon-procedures-for-charter-
school

12. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1070-
sample-compilation-engagement-agreement

13. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1020-
attachment-to-school-board-and-charter-school-audit-engagement-agreements-agreed-upon-
procedures-for-schedules-of-performance-and-statistical-data-required-by-louisiana-revised-
statut

14. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1330-
statewide-agreed-upon-procedures-example-engagement-agreement

15. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1010-cpa-
firm-approval

16. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-
peer-reviews

17. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1030-
legislative-auditor-monitoring-and-disciplinary-actions-regarding-cpa-firms

18. https://pub.aicpa.org/codeofconduct/Ethics.aspx
19. https://www.gao.gov/assets/gao-18-568g.pdf
20. http://cpaboard.state.la.us/blog/wp-content/uploads/2015/10/46v19-092015.pdf

NB: This document is the current version as of 08-31-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Submitting An Engagement Approval Request To The Legislative Auditor ( 400-1090 )

The majority of the audit, review/attestation and compilation engagements of local government agencies and

quasi-public agencies (local auditees ) in Louisiana are performed by certified public accounting (CPA) firms

that have been approved by the Louisiana Legislative Auditor (LLA). 

LLA has the authority under the audit law  (Louisiana Revised Statute 24:513 A. (6) ) to approve these

engagements prior to commencement. 

LLA's approval of an engagement comes after the engagement agreement is signed by the local auditee and

the CPA firm. CPA firms may seek approval of routine  engagements (audit, review/attestation and

compilation) and non-routine  engagements, by submitting an Engagement Approval Request form, available

through a web-based portal on LLA's website called the Local Government Reporting System or LGRS. 

To submit an Engagement Approval Request form, the CPA will:

Access the LLA website(lla.la.gov)

From the home page of the LLA website, click on "Information for CPAs"

Click on Local Government Reporting System

Click on Access Local Government Reporting System

Log in using the CPA's username and password

Click on Engagement Approval Requests at the top of the page and follow the detailed instructions in the

Engagement Request Instruction Template to prepare and submit the Engagement Approval Request form

The CPA attaches the signed engagement agreement to the Engagement Approval Request form, following

the instructions in the Engagement Request Instruction Template. For more information on engagement

agreements, see Engagement Agreements - Louisiana Legislative Auditor Requirements . 

After the information is entered, the CPA clicks on the "Submit" button at the top right hand corner of the form.

LLA staff reviews the submitted Engagement Approval Request form to determine whether the entity is in

LLA's database; the CPA has been approved by LLA, and the signed engagement agreement has been

attached to the Engagement Approval Request form.

If an Engagement Approval Request form for an audit or review/attestation engagement indicates there is a

change of CPA from the prior year, LLA staff contacts the local auditee and the prior CPA to determine the

reason the local auditee is changing CPA firms. LLA may decline to approve a change of CPA if LLA

determines that the local auditee is trying to “opinion shop,” or try to find a CPA who will “tone down” findings
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or render a better opinion on the financial statements than the previous CPA, when this is not justified. 

LLA will also not approve an engagement in which there is a change of CPA if the local auditee has not paid

the prior CPA in full for the prior year engagement, and there is no payment plan or other arrangement to

ensure payment of the prior CPA firm.

Engagement Approval Requests are generally processed within 5-7 days after receipt by LLA. When the

Engagement Approval Request is approved, a confirmation will be sent to the CPA requesting the

engagement approval, and the local auditee, if an email address is on file with LLA.

LLA’s approval of any engagement is conditional. LLA reserves the right to cancel its approval of any

engagement if LLA determines it is in the best interest of the state of the Louisiana to do so.

QUESTIONS:

Q. How do I get the local auditee’s entity ID number? How do I get my CPA firm and contact ID’s; or the

LGRS username and password, if I misplaced them?

A. This information can be obtained by contacting LLA’s Local Government Services staff .

Q. What does LLA do with the engagement cost information?

A. LLA collects engagement cost information for its own purposes; and provides it to interested parties

through a look-up menu on LLA's website .

Q. Am I limited to charging my client the estimated cost of the engagement submitted with the Engagement

Approval Request?

A. LLA recommends that the CPA include a provision in the engagement agreement that allows the

amendment of the not-to-exceed cost of the engagement with the written agreement of the CPA and the local

auditee. This ensures that the CPA is fairly compensated if unanticipated additional time is spent on the

engagement (see Engagement Agreements – Louisiana Legislative Auditor Requirements ).

Q. I finished my audit engagement and the report is ready to submit. However, I just realized I neglected to

get LLA's approval for the engagement. What should I do?

A. In order to enable the CPA to submit the report, LLA must approve the engagement and get it set up

electronically in the web portal. So, you do need to submit the Engagement Approval Request. However,

CPAs should be aware that failing to get LLA approval before beginning work on an engagement is a

technical violation of the audit law, and may result in disciplinary actions  for the firm if it occurs frequently.

Q. May a local auditee submit an Engagement Approval Request?

A. The LGRS portal is currently accessible only by approved CPA firms and LLA staff. Therefore, the CPA

must submit the Engagement Approval Request to LLA..

Q. I submitted an Engagement Approval Request for a compilation. Due to an increase in the funds the local

auditee received, I need to change the engagement to an audit. How do I do this?

A. If you need to update an Engagement Approval Request that has been submitted, please notify Local

Government Services by email at eengage@lla.la.gov.
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Q. May a multiple year engagement be submitted?

A. The Engagement Approval Request form allows for the submission of engagements for up to four fiscal

years. LLA requires that the number of fiscal years on the Engagement Approval Request agrees with the

number of fiscal years covered by the signed and attached engagement agreement.

Q. How are engagements required under Act 774 of the 2014 Legislative Session approved?

A. Act 774 engagements  are also approved by submitting an Engagement Approval Request. Instructions

for requesting approval of an Act 774 engagement are available on the last page of the Engagement Request

Instruction Template .

Q. My CPA firm is not on LLA’s approved list. We are performing a compilation engagement for a local

auditee that is required to provide sworn financial statements to LLA. Must our firm be approved by LLA to

perform the engagement? Does LLA need to approve the engagement?

A. Compilation engagements performed to prepare sworn financial statements are not required to be

approved by LLA; and may be performed by a CPA firm that is not on LLA’s approved list.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1100-routine-and-

non-routine-engagements
5. https://www.lla.la.gov/
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1080-engagement-

agreements-louisiana-legislative-auditor-requirements
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
8. https://lla-craft.rockitscienceagency.com/resources/report-cost-lookup
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1030-legislative-

auditor-monitoring-and-disciplinary-actions-regarding-cpa-firms
10. mailto:eengage@lla.la.gov
11. https://lla-craft.rockitscienceagency.com/resources/local-government/reporting/la-government-audit-

guide/400-1130-act-774-engagements
12. https://www.lla.la.gov/documents/CPA%20Instructions%20for%20Engagement%20Request%20Submission.pdf

NB: This document is the current version as of 09-30-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Routine And Non-Routine Engagements ( 400-1100 )

The annual audit, review/attestation and compilation engagements of local government agencies

and quasi-public organizations (local auditees ) in Louisiana are provided for in the audit law

(Louisiana Revised Statute (R.S.) 24:513  and 24:514 ). The majority of these engagements are

performed by certified public accounting (CPA) firms that have been approved by the Louisiana

Legislative Auditor (LLA); and are referred to as routine engagements. LLA has the authority

under the audit law (R.S. 24:513 A. (6) ) to approve routine engagements prior to commencement.

LLA also approves non-routine engagements for local auditees. A non-routine engagement is any

engagement that

Is performed in accordance with professional audit, attestation, or compilation and review

standards.

Results in a report, and

Is not specifically provided for in the audit law (R.S. 24:513  and 24:514 ).

Examples of non-routine engagements include but are not limited to:

Agreed-upon procedures engagements  of a local auditee’s process of a specific type of

transaction, such as travel expenditures. Most non-routine engagements that are submitted to LLA

for approval are agreed-upon procedure engagements that are performed under the attestation

standards.

Examination engagements

Audits of a specific account group or groups, such as a school board’s school activity funds

Audits of information that is required by Governmental Accounting Standards Board Statement No.

68 to be included in the annual financial reports of local government agencies that participate in

state and statewide retirement systems

Exceptions to the above include:

Engagements to audit a college or university foundation, alumni association, or building

corporation

Engagements to audit the state central committee or parish executive committee of a recognized

political party

Engagements that are not performed under professional audit, attestation or compilation and

review standards; e.g., management advisory services engagements that are performed under the
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AICPA's Statement on Standards for Consulting Services or Statement on Standards for Forensic

Services. However, LLA asks CPAs to notify Local Government Services  if they find fraud or

abuse while performing these engagements.

Compilation engagements that are performed under the AICPA's Statements on Standards for

Accounting and Review Services to facilitate a local auditee’s statutorily required audit or

review/attestation engagement; or to prepare a local auditee’s statutorily required sworn annual

financial statements.

Engagements that are regulatory in nature and are required by another entity outside of LLA, such

as an agreed-upon procedures engagement required by another Louisiana state agency; an

engagement to submit financial information for a housing authority to HUD-REAC, or a calculation

of debt service coverage ratios to be included in a proposal for a loan or other debt.

Engagements that meet these exceptions do not need to be approved by LLA, and may be

performed by a CPA firm that is not on LLA’s approved list.

Both routine and non-routine engagements are approved by LLA through the Engagement

Approval Request form. See Submitting an Engagement Approval Request to the Legislative

Auditor  for more information on this process.

QUESTIONS:

Q. What is the due date for a non-routine engagement report?

A. Because non-routine engagements are not provided for in the audit law, there is no due date for

them. However, non-routine engagement reports should be issued in a timeframe that would make

the information relevant to the users of the report.

Q. Are reports for non-routine engagements submitted in a different manner than reports for routine

engagements?

A. Reports for non-routine engagements are submitted through the web portal, as are reports for

routine engagements. See Submitting a Report to the Legislative Auditor .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. http://legis.la.gov/Legis/Law.aspx?d=84131
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1110-

agreed-upon-procedures-and-examination-engagements
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6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1050-
special-reporting-college-and-university-foundations-alumni-associations-and-building-
corporations

7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1125-
special-reporting-state-central-committees-and-parish-executive-committees

8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-
staff-directory

9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1090-
submitting-an-engagement-approval-request-to-the-legislative-auditor

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-
submitting-a-report-to-the-legislative-auditor

NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Agreed-Upon Procedures And Examination Engagements ( 400-1110 )

The audit, review/attestation, and compilation reports that local auditees are required to submit to

the Louisiana Legislative Auditor (LLA) by the audit law (Louisiana Revised Statute 24:513 )

provide a great deal of information to local auditees and the users of their financial statements.

However, an audit, review/attestation, or compilation report may not meet the needs of all users of

local auditee reports, who may require additional information and assurances on internal control,

compliance with laws and regulations, or other matters. 

The local auditee may hire a certified public accounting (CPA) firm to perform additional tests of

controls and compliance or other matters to supplement the financial statement audit’s or other

engagement’s coverage of these areas; in order to meet the local auditee’s needs, or the needs of

other report users. 

These additional needs are often met by the following:

· An agreed-upon procedures engagement 

· An examination engagement 

An agreed-upon procedures engagement is performed by a CPA firm in accordance with Standards

for Attestation Engagements  promulgated by the American Institute of Certified Public

Accountants. As the name suggests, this type of engagement consists of a CPA performing

procedures that are agreed to by the local auditee and the CPA firm. The list of procedures to be

performed is included in the engagement agreement that is signed by the local auditee and the

CPA firm. After the engagement is completed, the CPA prepares a report on the results of the

procedures performed, and any exceptions noted.

An examination engagement is also performed by a CPA in accordance with Standards for

Attestation Engagements . In an examination engagement, the CPA obtains reasonable assurance

about whether the subject matter of the engagement, as measured or evaluated against the

criteria, is free from material misstatement; and expresses an opinion about whether the subject

matter is in accordance with, or based on, the criteria; or whether management’s assertion is fairly

stated, in all material respects. 
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Common subjects of agreed-upon procedures and examination engagements are the test of

specific types of expenditures, such as travel and credit card expenditures; or certain types of

accounts, such as school activity funds. These engagements may also be performed on the

contents of a specific report or statement, such as a tax collector’s statement of taxes assessed

and settlements made to parish taxing authorities. 

Most agreed-upon procedures and examination engagements (except for statewide agreed-upon

procedures engagements ) are classified as non-routine engagements . Non-routine agreed-upon

procedures and examination engagements are approved by LLA through the Engagement

Approval Request form . See Submitting an Engagement Approval Request to the Legislative

Auditor  for more information on this process.

QUESTIONS:

Q. How do agreed-upon procedures and examination engagements differ from audit

engagements?

A. The principal difference between an audit engagement, and an agreed-upon procedures or

examination engagement is the type of standards under which the engagements are performed.

Audits are performed under auditing standards promulgated by the AICPA; agreed-upon

procedures and examination engagements are performed under attestation standards promulgated

by the AICPA.

Q. The comptroller for a local auditee would like to engage our CPA firm to perform an agreed-

upon procedures engagement to test 100% of their expenditures. Is this advisable?

A. If fraud is suspected, an engagement to test 100% of expenditures may be in order. Absent a

suspicion of fraud, such an engagement may cost a local auditee far more than the value of any

knowledge that would be gained. It would cost less money, and would most likely be as effective,

for the local auditee to identify the specific areas of concern – such as whether documentation for

travel or credit card reimbursements is adequate – and hire your firm to perform an agreed-upon

procedures engagement regarding these transactions.

Q. Must an agreed-upon procedures engagement or examination engagement be performed by the

CPA firm that performed the audit?

A. An agreed-upon procedures engagement or examination engagement needs to be performed by

a CPA firm on LLA’s approved list, but does not need to be performed by the same CPA that

performed the local auditee’s audit, review/attestation, or compilation engagement. The exception

is the statewide agreed-upon procedures engagement  LLA requires of all local auditees that are

required by the audit law to provide an audit report to LLA.
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Links:
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local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://us.aicpa.org/research/standards/auditattest/ssae
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6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1100-
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submitting-an-engagement-approval-request-to-the-legislative-auditor
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statewide-agreed-upon-procedures-example-engagement-agreement

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Cancelling An Engagement ( 400-1140 )

Local government agencies and quasi-public organizations (local auditees ) that report to the

Louisiana Legislative Auditor (LLA) enter into contracts with certified public accountants (CPAs) on

LLA’s approved list to perform the audit, review/attestation, and compilation engagements required

by the audit law  (Louisiana Revised Statute 24:513 ).

Once the engagement agreement between the local auditee and the CPA is signed, LLA approves

the engagement agreement through the Engagement Approval Request .

An engagement agreement is a legally binding contract. Before LLA will cancel its approval for an

engagement, it must receive written confirmation that the decision to cancel the engagement has

been agreed to by both the local auditee and the CPA.

To cancel an approved engagement, LLA must -

Receive a request to cancel the engagement, from either the CPA or the local auditee

Receive confirmation from the CPA firm that they have agreed to cancel the engagement

agreement

Receive confirmation from the local auditee that they have agreed to cancel the engagement

The confirmation must be written, and may be sent to LLA’s Engagement Administrator  either by

email or by letter.

After the confirmations are received, an email is sent to the CPA and the local auditee to notify both

parties that the engagement has been cancelled. The local auditee must then procure the services

of another CPA on LLA’s approved list to perform the engagement.

QUESTIONS:

Q. One of my firm’s local auditee clients does not want to retain my firm to perform their audit next

year, but we have a contract with them for one more year. We don’t want to cancel the

engagement. What do we do?

A. An engagement agreement is a legally binding contract between the CPA firm and the local

auditee. LLA will not cancel an engagement agreement upon the unilateral request of one party to

the engagement, unless there are extenuating circumstances, such as non-performance of the
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engagement of the CPA, or failure of the local auditee to provide the CPA with the records he or

she needs to perform the engagement. 

However, the CPA firm should consider that performing an audit for a local auditee that does not

wish to do business with them may constitute a less than ideal work environment. It may be best for

all concerned for the CPA firm to agree to cancel the engagement.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla-craft.rockitscienceagency.com/resources/approved-cpas
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Auditors’ Opinions And Accountants’ Reports ( 400-1150 )

Audit, review/attestation, and compilation reports that are submitted to the Louisiana Legislative

Auditor (LLA) include certain types of reports prepared by the certified public accountant (CPA) that

performed the related engagement.

Audit reports include the independent auditor’s opinion . In this report, the CPA states whether he

or she believes that the auditee’s financial statements present fairly, in all material respects, the

financial position of the local auditee , in conformity with generally accepted accounting principles.

If the audit was performed in accordance the Government Auditing Standards (as are most audits

submitted to LLA), there will be an additional report, the Independent Auditor’s Report on Internal

Control Over Financial Reporting and on Compliance and Other Matters Based on an Audit of

Financial Statements Performed in Accordance with Government Auditing Standards. If the local

auditee spent $750,000 or more in federal funds, the audit report will include a third report, the

Independent Auditor’s Report on Compliance for Each Major Program and On Internal Control Over

Compliance Required by the Uniform Guidance.

Review reports include the independent accountant’s review report . In this report, the accountant

states whether he or she is aware of any material modifications that need to be made to the local

auditee’s financial statements in order for them to be fairly stated, in all material respects, in

accordance with generally accepted accounting principles. 

Most review reports that are submitted to LLA include an attestation report in which the accountant

gives the results of his or her tests of the local auditee’s compliance with certain laws and

regulations; based on representations given to the accountant by the local auditee in the Louisiana

Attestation Questionnaire.

Compilation reports include the accountant’s compilation report . This report gives no assurance

from the accountant as to whether the local auditee’s financial statements are in conformity with

generally accepted accounting principles.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-
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Types Of Auditors’ Opinions ( 400-1160 )

Auditors may express one of four types of opinions on financial statements – 

Unmodified – the opinion that is expressed when the auditor concludes that the financial

statements are presented fairly, in all material respects, in accordance with the applicable financial

reporting framework. For the purposes of local auditee  audit reports that are submitted to the

Louisiana Legislative Auditor (LLA), generally accepted accounting principles is the financial

reporting framework.

Qualified – the opinion that is expressed when the auditor either (a) having obtained sufficient

appropriate audit evidence, concludes that misstatements, individually or in the aggregate, are

material but not pervasive to the financial statements; or (b) is unable to obtain sufficient

appropriate audit evidence on which to base the opinion, but concludes that the possible effects on

the financial statements of undetected misstatements, if any, could be material but not pervasive.

Adverse – the opinion that is expressed when the auditor, having obtained sufficient appropriate

audit evidence, concludes that misstatements, individually or in the aggregate, are both material

and pervasive to the financial statements.

Disclaimer – the opinion that is expressed when the auditor is unable to obtain sufficient

appropriate audit evidence on which to base the opinion, and the auditor concludes that the

possible effects on the financial statements of undetected misstatements, if any, could be both

material and pervasive.

Most audit reports receive unmodified opinions, the type of opinion that all local auditees should

strive to achieve. 

The three types of opinions (qualified, adverse, and disclaimer) that are not unmodified opinions

are referred to as modified opinions. LLA’s response when it receives a report with a modified

opinion is based on the reason for the modification.

When a report with a qualified opinion is received, LLA determines the reason that the qualification

of opinion was given. It may be that the local auditee has included most, but not all, of the elements
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required by generally accepted accounting principles in its financial statements. Or, the auditor may

believe there is a material error in the financial statements that the local auditee will not correct. If

the reason for the qualified opinion is within the local auditee’s ability to correct, and LLA believes it

should be corrected, LLA will generally require that a finding be included in the report describing

the condition that caused the qualified opinion, with management’s plan of corrective action to

resolve the condition. The finding may be waived if LLA believes that the condition is beyond the

control of the local auditee, or if LLA believes that the local auditee’s decision not to correct the

condition is reasonable.

LLA receives many reports with adverse opinions. Typically these are local auditees, such as

parish governing authorities  or municipalities  that have one or more component units , but

choose to include only the financial activity of the main or primary government in their audit report.

When LLA receives an audit report with an adverse opinion because of omitted component units,

the only action LLA usually takes is to ensure that all omitted component units are submitting a

separate annual financial report to LLA. The auditor’s opinion should include the effect of the

omitted component units on the financial statements; or a statement that the effect is not known or

is indeterminable. LLA treats a report with an adverse opinion for any reason other than omitted

component units in much the same way it treats a report with a qualified opinion. 

LLA considers a local auditee that provides for an audit report with a disclaimer of opinion to be in

noncompliance with the local auditee’s reporting requirement to LLA under the audit law

(Louisiana Revised Statute 24:513 ). LLA expects the CPA to include a finding in this type of report

with a full explanation for the reason for the disclaimer of opinion.

After evaluation of the reason for the disclaimer of opinion, LLA may place the local auditee on the

noncompliance list pending receipt of the following:

The local auditee’s written plan to correct the condition that caused the disclaimer of opinion

(corrective action plan)

The name of the governing board member (if applicable) who has been named to monitor the local

auditee’s implementation of the corrective action plan

The name of the certified public accountant who has been hired to assist the local auditee in

implementing the corrective action plan

Based on the content of the corrective action plan, LLA may require nothing further of the local

auditee; or it may require additional information, or actions to be taken. LLA may remove the local

auditee’s name from the noncompliance list, or may leave them on the noncompliance list until the
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local auditee can provide for a report with an unmodified opinion.

QUESTIONS:

Q. Why does LLA generally require a finding in a local auditee report in which the auditor

expresses a modified opinion for a reason other than omitted component units?

A. A finding in a report with a modified opinion ensures that the local auditee provides its corrective

action plan for the condition that caused the modification of opinion.

Q. I am a CPA working on an audit. I believe that we will be rendering a disclaimer of opinion. Do I

need to notify LLA before the report is submitted?

A. A CPA firm should notify LLA immediately if it believes it will be necessary to render a disclaimer

of opinion on a local auditee’s audit report, or an adverse opinion for any reason other than

omission of component units.

Q. Should the auditor’s opinion be modified if management of the local government chooses not to

present a management’s discussion and analysis (MD&A) statement with the financial statements?

A. The MD&A statement is required supplementary information under GASB 34; however, it does

not change the standards of financial accounting and reporting used for the preparation of the

entity’s basic financial statements, and therefore does not affect the auditor’s opinion on the

fairness of presentation of the financial statements in accordance with generally accepted

accounting principles (AU-C 730). Therefore, the opinion need not be modified if management

chooses to omit the MD&A; however, the auditor’s opinion should note the omission of the MD&A

in an additional explanatory paragraph.

Q. My CPA firm was engaged to perform an audit. After the field work was substantially complete,

we determined that we were no longer independent regarding the agency we are auditing. May we

issue a disclaimer of opinion?

A. If a CPA firm determines at any point in the engagement that they are not independent, the firm

may not render an opinion on the financial statements; not even a disclaimer of opinion. The CPA

firm must withdraw from the engagement. Should this occur, please contact LLA’s Engagement

Manager  immediately.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
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3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1090-

municipalities
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-
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Louisiana Compliance And Attestation Questionnaires ( 400-1170 )

The majority of audits submitted to the Louisiana Legislative Auditor (LLA) are performed under

generally accepted government auditing standards  or GAGAS. GAGAS requires the auditor to

perform tests of the local auditee’s  compliance with certain provisions of laws, regulations,

contracts, and grant agreements, noncompliance with which could have a direct and material effect

on the determination of financial statement amounts, and to report upon the results of these tests in

the Independent Auditor’s Report on Internal Control Over Financial Reporting and on Compliance

and Other Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards.

In order to perform these tests, the auditor must determine which laws, regulations, contracts, and

grant agreements are material to the local auditee’s financial statements. Then, the auditor must

obtain the representation or signed statement of the local auditee as to whether or not they

complied with these laws, regulations, contracts and grant agreements. 

Louisiana Compliance Questionnaires (for governmental agencies , quasi-public agencies , and

charter schools ) provide a list of Louisiana laws that are material to the financial statements of

local auditees – in other words, it is important for local auditees to follow these laws and

regulations. Different compliance questionnaires are available for local governments, quasi-public

organizations, and charter schools.

Local auditees that receive between $200,000 and $499,999 of revenues and other sources (local

government agencies) or local and/or state assistance (quasi-public organizations) annually must

provide for reviewed financial statements, and a report, prepared by the certified public accounting

(CPA) firm that performed the review, with the results of the CPA’s tests of laws and regulations

that have been determined to be material to the local auditee’s financial statements. Louisiana

Attestation Questionnaires (for governmental agencies , quasi-public agencies , and charter

schools ) are documents that are similar to Louisiana Compliance Questionnaires but are available

for use in review/attestation engagements; along with illustrative agreed-upon procedures reports

(for governmental agencies , quasi-public agencies , and charter schools ). Like the Louisiana

Compliance Questionnaires, there are also different attestation questionnaires for the

review/attestation engagements of local governments, quasi-public organizations, and charter

schools.
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The local auditee prepares and signs the compliance or attestation questionnaire, and the local

auditee board (if applicable) adopts it in open meeting. The local auditee then provides the

questionnaire to their CPA. The CPA bases his or her tests of compliance on the local auditee’s

responses on the questionnaire. 

The CPA retains the compliance/attestation questionnaire with their audit/engagement

documentation. It is not necessary for the local auditee or the CPA to provide the questionnaire to

LLA.

QUESTIONS:

Q. Does the Louisiana Compliance Questionnaire represent the entire population of laws that the

CPA must test during his or her audit engagement?

A. It is impossible for LLA to determine what laws, regulations, contracts and grant agreements

apply to every local auditee. It is the responsibility of the local auditee to identify material laws and

regulations that are applicable to the local auditee. It is the responsibility of the CPA to have

sufficient knowledge of the local auditee to determine if they have identified all material laws and

regulations; and to report any material matters of noncompliance with these laws. For more

information, see Laws and Regulations .

Q. Does the Louisiana Attestation Questionnaire represent the entire population of laws that the

CPA must test during his or her review/attestation engagement?

A. A review/attestation engagement is much more limited in scope than an audit engagement, and

the CPA is not expected to look outside of the attestation questionnaire to search for laws and

regulations that are material to the local auditee. However, if any material matters of

noncompliance are noted in a review/attestation engagement, the CPA should consider reporting

the condition in a schedule of findings, even if the related law is not included in the attestation

questionnaire. For more information, see Laws and Regulations .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1090-

louisiana-compliance-questionnaire-governmental-agency
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1110-

louisiana-compliance-questionnaire-quasi-public-agency
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Pension Reporting ( 400-1180 )

Governmental Accounting Standards Board (GASB) Statement 68, Accounting and Financial

Reporting for Pensions – an amendment of GASB Statement No. 27, was implemented for years

beginning after June 15, 2014. GASB 68 was subsequently amended by GASB Statements 71, 73,

75, 78, 82 and 85. 

Although GASB 68 is not new, it may be unfamiliar to those CPAs whose auditing experience is

limited to local auditees (local governments and quasi-public organizations) that are not

participating employers - whose employees do not participate in the Louisiana state or statewide

retirement systems .

Before performing their first audit of a local auditee that is a participating employer, the Louisiana

Legislative Auditor (LLA) recommends CPAs take the following steps to familiarize themselves with

GASB 68:

1. Review the GASB Pension Implementation Toolkit for Governments for links to the GASB 68

original pronouncement, implementation guide, videos, fact sheets, articles, podcasts, and other

useful information.

(http://www.gasb.org/jsp/GASB/Page/GASBSectionPage&cid=1176163527940 )

2. Review Chapter 13 of the AICPA Audit and Accounting Guide State and Local Governments,

available for purchase on the AICPA’s website.

https://www.aicpastore.com/AuditAttest/EnhancingAuditQuality/state-and-local-governments---

audit-and-accounting/PRDOVR~PC-012665/PC-012665.jsp )
3. Obtain an understanding of the journal entries for the initial year of GASB 68 implementation, as

well as the journal entries for subsequent years. Some amounts are amortized over time, and will

affect both current and subsequent years’ journal entries. 

LLA cannot recommend a single illustrative journal entry for use in all situations, but there are many

examples available on the public domain. Illustrative journal entries with amounts from actual or

simulated pension system reports may be the most useful to the practitioner. 

4. Obtain an understanding of the note disclosures and required supplementary information (RSI)

required by GASB 68. Again, LLA cannot recommend examples of illustrative note disclosures or

RSI schedules, but examples are available on the internet.

5. If auditing a participating employer in a governmental cost-sharing multiple-employer pension

plan, review the guidance in AU-C 9500.23-29 relative to the responsibilities of the auditor; if
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auditing a participating employer in a governmental agent multiple employer plan, refer to AU-C

9500.30-36. 

6. If local auditee personnel are unfamiliar with the standard, have a discussion with management

about the effect implementation of GASB 68 will have on the agency’s financial statements. GASB

issued a plain language article in June 2012 titled New GASB Pension Statements to Bring about

Major Improvements in Financial Reporting. This article is included in the GASB Toolkit referenced

in (1), and may serve as a useful starting point for the discussion. 

7. When auditing a nonprofit that reports on the FASB model and also participates in one of the

state or statewide multiple employer pension systems, the CPA should refer to FASB ASC 715-80-

35 and FASB ASC 715-80-50 for guidance in how the nonprofit agency should report its

participation in the pension system.

INFORMATION TO KEEP IN MIND:
All Louisiana state and statewide pension systems, with the exception of the Louisiana State Police

Retirement System, are cost-sharing multiple employer systems.

All Louisiana cost-sharing multiple employer state and statewide pension systems issue audit

reports, separate from the normal pension system audit reports, from which the amounts for

beginning and ending net pension liabilities, deferred outflows, deferred inflows, pension expense,

employer allocations, and information for note disclosures, for the system as a whole and for each

participating employer may be obtained.

Links to these GASB 68 reports may be found on LLA's website . All systems’ audit and GASB 68

reports are also available on the LLA Audit Report Library . Please note that these reports may

not include all elements recommended by the AICPA, and the impact of changes in proportion or

proportionate share of contributions may need to be manually calculated for participating

employers.

PLEASE NOTE THAT THE GUIDANCE LLA IS PROVIDING IS NOT AUTHORITATIVE, AND IS
NOT INTENDED NOR DESIGNED TO REPLACE AUDITOR JUDGEMENT OR GUIDANCE
FROM THE GOVERNMENTAL ACCOUNTING STANDARDS BOARD. SPECIFIC
CIRCUMSTANCES AND CONDITIONS MAY AFFECT AN AGENCY’S REPORTING FOR ITS
PENSION LIABILITY. 

IT IS ULTIMATELY THE RESPONSIBILTY OF THE AGENCY TO ENSURE THAT ITS
FINANCIAL STATEMENTS ARE CORRECT; AND THE RESPONSIBILITY OF THE AGENCY’S
AUDITOR TO DETERMINE THAT THE AGENCY’S FINANCIAL STATEMENTS ARE
MATERIALLY CORRECT, OR TO APPROPRIATELY MODIFY THE OPINION.
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A CPA or local auditee that has questions regarding GASB 68 implementation may call LLA Local

Government Services staff.

QUESTIONS:

Q. Why doesn’t the Legislative Auditor provide its own illustrative GASB 68 journal entry for local

auditees in Louisiana?

A. Providing an illustrative journal entry that would fit all local auditee participating employers in

Louisiana state and statewide retirement systems is problematic because specific circumstances

and conditions may affect a local auditee’s reporting for its pension liability:

Some local auditees have employees that participate in different retirement systems. For example,

some of a school board’s employees may participate in the Teachers’ Retirement System of

Louisiana, and some of the same school board’s employees may participate in the Louisiana

School Employees’ Retirement System. The GASB 68 journal entries for this school board must

combine the calculations from both retirement systems' GASB 68 reports.

Adjustments need to be made if a local auditee’s fiscal year end is different than the year end of the

retirement system or systems in which their employees participate.

Although all of the state and statewide retirement systems in Louisiana provide reports with

information that may be used for GASB 68 implementation, all systems do not provide the same

types of information. Some of the journal entries for participating employers must be manually

calculated based on information in the systems' GASB 68 report.

There are many illustrative journal entries available on the public domain that CPAs may find useful

to determine if a local auditee correctly calculated their net pension liability and related deferred

outflows, deferred inflows, and pension expense. LLA recommends that each practitioner find and

use one that best suits their needs.

Q. Previous to implementing GASB 68, most of my local government clients were reporting a

positive net position balance; since implementation, most are reporting deficits. Some of them are

very upset about this. They are also upset about the additional cost to audit the GASB 68

calculations. They have asked me if they can opt out of implementing this standard. What are the

consequences for a local government agency that chooses not to implement GASB 68?

A. Louisiana Revised Statute (R.S.) 24:514  requires the annual financial statements of local

auditees that are provided to LLA to be prepared in accordance with generally accepted accounting

principles (GAAP), with limited exceptions. Implementation of a standard that is complicated or

causes a local auditee to report deficits is not one of these exceptions. If a local auditee chooses

not to implement GASB 68 or any other applicable standard, the CPA performing the audit should
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consider if the GAAP departure requires them to modify the auditor’s opinion . The CPA should

also write a finding for the local auditee’s noncompliance with R.S. 24:514. LLA will require the

local auditee to implement the standard or standards for all future reports. 

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1120-

retirement-systems
2. http://www.gasb.org/jsp/GASB/Page/GASBSectionPage&cid=1176163527940
3. https://www.aicpastore.com/AuditAttest/EnhancingAuditQuality/state-and-local-governments---

audit-and-accounting/PRDOVR~PC-012665/PC-012665.jsp
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1310-

links-to-gasb-68-reports-for-louisiana-state-and-statewide-retirement-systems
5. https://lla.la.gov/go/AK2JGT
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
7. http://legis.la.gov/Legis/Law.aspx?d=84131
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-

types-of-auditors-opinions

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Allegations | Misappropriation Notices and Other LLA Notifications to CPAs ( 400-1190 )

400-1195 Legislative Auditor's Policy Regarding Confidentiality of Audit/Engagement
Documentation Allegations: Allegations relative to local government agencies and quasi-public

organizations (local auditees ) come to the Louisiana Legislative Auditor (LLA) from several

sources; by mail, email, phone, and through the Legislative Auditor Fraud Hotline . 

Allegations are either handled in-house by LLA staff, or are sent by email to the certified public

accountants (CPAs) who perform the audit and review/attestation engagements for local auditees.

The email sent to the CPA includes the allegation and instructions on what the CPA needs to do to

address the allegation; and the type of response LLA requires with respect to the allegation. The

type of response required depends on whether LLA considers the allegation to be high risk or low
risk. 

For both high risk and low risk allegations, the email will ask the CPA to reply to the email stating

that the CPA will, during the planning and performance of the engagement, in accordance with AU-

C 240, Government Auditing Standards, and the Louisiana Governmental Audit Guide (for audit

engagements):

Review the information in order to identify risks that may result in a material misstatement due to

fraud

Assess the identified risks after taking into account an evaluation of the entity’s programs and

controls

Respond to the results of the assessment, and

Document their consideration of the information as it relates to risks that may result in a material

misstatement due to fraud.

The CPA may send a response with the above affirmation immediately after receiving the email. 

CPAs performing review/attestation engagements are asked to send a similar response stating

that, during the planning and performance of the engagement, in accordance with Government

Auditing Standards and the Louisiana Governmental Audit Guide they will:

Review the information in order to determine whether it indicates conditions that may result in a

material misstatement of the financial statements due to fraud, and

Document their consideration of the information
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An email with a high risk allegation attached also asks the CPA to notify the Engagement

Manager  by email if the CPA finds the allegation does not have merit or does not indicate a

deficiency in internal control. Because of the nature of a high risk allegation, this notification is

mandatory. LLA will not issue the report if the report does not include a finding related to the

allegation, or the Engagement Manager has not received the CPA's notification that the allegation

did not have merit.

Allegation emails include the telephone number of the Director of Investigative Audit in the event

the CPA would like to discuss fraud-related matters or becomes aware of other illegal acts or

violations of law. 

In order to protect the confidentiality of personal identifying information, the CPA is instructed to

delete any attachments when responding to the email. It is especially important to maintain

confidentiality regarding the name of the person who made the allegation, if this information is

included in the email that was sent to the CPA. 

Misappropriation notices: Misappropriation notices are notifications sent to LLA by local auditees

to notify LLA that there has been a misappropriation of the public funds or assets within the agency,

as required by the audit law  (Louisiana Revised Statute (R.S.) 24:523 ). Misappropriation notices

are forwarded to the CPAs performing the related engagements, in a manner similar to allegations.

The CPA is not required to respond to a misappropriation notice, but as stated in the email, is

expected to include any misappropriation that is $1,000 or greater in a finding in the related report.

See Special Reporting – Fraud and Misappropriations .

Other information: Other information regarding specific engagements is sent to CPAs, including

requests to review bond millage rates, notification of ongoing LLA investigations, and completed

LLA investigative audit reports. The related emails notify the CPA how the information is to be

treated for the purposes of the engagement.

Confidentiality of information sent to CPAs by LLA: Allegations, misappropriation notices, LLA

workpapers and audit documentation, and other information that is sent to the CPA by LLA (except

for reports that have been issued by LLA) is considered by law (R.S. 24:513 I.  and 44:4 (6) ) to be

confidential information. 

A CPA firm must contact and obtain the express permission of LLA prior to giving access to this

information to anyone outside of their firm. LLA will permit access to this information only upon
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receipt of a valid confidentiality agreement or a subpoena. 

In accordance with state law and professional standards, the CPA may share audit/engagement

documentation, without prior approval of LLA, with the successor auditor; or any committee,

individual, or organization of the Louisiana Board of Certified Public accountants authorized to

perform quality assurance engagement reviews.

For additional information, see Legislative Auditor's Policy Regarding Confidentiality of

Audit/Engagement Documentation.

QUESTIONS:

Q. How does a CPA address an allegation with a local auditee if it is considered to be confidential

information?

A. The CPA should first try to address the allegation through their normal audit procedures. For

example, if the allegation pertains to the pay a specific employee receives, the CPA would include

that employee in their test of payroll. If the allegation does not lend itself to resolution through

normal audit procedures, the CPA may address the matter with an appropriate person within the

agency – ideally, with a person at least one supervisory level above the employee who is the

subject of the allegation. 

No matter how the CPA chooses to address the allegation, the CPA should not disclose the name

of the person who made the allegation to LLA. 

If the CPA is uncertain as to how the allegation should be addressed, the CPA should call the

Director of Investigative Audit at (225) 339-3800 for guidance.

Q. I received a subpoena for a local auditee engagement’s workpapers. How should I proceed?

A. Please call LLA’s legal counsel at (225) 339-3800 for guidance.

Q. Does LLA send allegations to CPAs who are performing compilation engagements?

A. Because of the limited scope of compilation engagements, LLA sends misappropriation notices

and general information, but not allegations or bond millage information, to CPAs performing these

engagements.

Q. I received a low-risk allegation from LLA regarding a local auditee. The allegation is very vague,

and I don’t think it has merit. How should I address it?

A. The CPA should follow the instructions in the email from LLA that accompanied the allegation.

After the CPA has provided the initial response to LLA that he or she will consider the information

as required by AU-C 240, Government Auditing Standards, and the Louisiana Governmental Audit
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Guide, and has documented the planned response to the assessed risk, no further action is

required of the CPA, unless he or she finds that the allegation has merit, or unless further

instructed by LLA.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1195-

legislative-auditors-policy-regarding-confidentiality-of-audit-engagement-documentation
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1070-

legislative-auditor-fraud-hotline
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
6. http://legis.la.gov/Legis/Law.aspx?d=84144
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1080-

special-reporting-fraud-and-misappropriations
8. http://www.legis.la.gov/Legis/Law.aspx?d=84127
9. http://www.legis.la.gov/Legis/Law.aspx?d=99718

NB: This document is the current version as of 04-11-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor's Policy Regarding Confidentiality of Audit/Engagement Documentation ( 400-
1195 )

The Legislative Auditor’s policy regarding the confidentiality of audit/engagement documentation is

as follows:

State ACFR Entities The audit/engagement documentation of a CPA performing an engagement

of an entity that is included in the state of Louisiana’s Annual Comprehensive Financial Report

(ACFR) is considered to be confidential by law (Louisiana Revised Statute (R.S.) 24:513 I.  and

44:4 (6) ) 

A CPA performing an ACFR engagement must contact and obtain the express permission of the

Legislative Auditor prior to giving access to audit/engagement documentation. Audit/engagement

documentation for ACFR entity engagements shall be released only upon receipt of a valid

confidentiality agreement or a subpoena. 

In accordance with state law and professional standards, the CPA may share audit/engagement

documentation of an ACFR entity with any committee, individual, or organization of the Louisiana

Board of Certified Public Accountants authorized to perform quality assurance engagement

reviews, and any successor auditors, without prior approval of the Legislative Auditor. 

Local Auditees It is the responsibility of a CPA performing a local government or quasi-public

organization (local auditee) engagement to determine whether they will provide audit/engagement

documentation to the client or any third party. The CPA may share audit engagement

documentation with the client or any third party without prior approval of the Legislative Auditor

with the exception of the documents noted in the paragraph below. 

Allegations, misappropriations, and other information  sent by the Legislative Auditor to a CPA

performing a local auditee engagement, and the related audit/engagement documentation, are

considered to be confidential by law (R.S. 24:513 I.  and 44:4 (6) ). The CPA must contact and

obtain the express permission of the Legislative Auditor prior to giving access to such

audit/engagement documentation. Such audit/engagement documentation shall be released only

upon receipt of a valid confidentiality agreement or a subpoena. 
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In accordance with state law and professional standards, the CPA may share audit/engagement

documentation with any committee, individual, or organization of the Louisiana Board of Certified

Public Accountants authorized to perform quality assurance engagement reviews, and any

successor auditors, without prior approval of the Legislative Auditor. Access to all

audit/engagement documentation shall be made to the previously named individuals and

organizations within two weeks of the request at no charge, exclusive of direct expenses of the

access, such as reproduction costs or other granted privileges. Any deviation from this requirement

shall be reported to the Legislative Auditor. When such deviations, in the judgment of the

Legislative Auditor, serve to hinder the governmental audit process, the Legislative Auditor may,

without liability, take possession of all audit/engagement documentation and make it available to

the requesting individuals or organizations. 

The Legislative Auditor may cancel existing engagement agreements and/or refuse to approve

future engagement agreements of any CPA failing to follow the provisions of this section. 

Audit/engagement documentation should be retained for a minimum of five years.

QUESTIONS:

Q. I performed a compilation for a state ACFR entity. I received a subpoena for the workpapers.

How do I proceed?

A. Please call LLA’s legal counsel at (225) 339-3800 for guidance.

Q. I performed an audit for a local auditee. I received a subpoena for the workpapers. I am not sure

what information I am legally required to provide. Can someone at the Legislative Auditor’s office

help me?

A. Please call LLA’s legal counsel at (225) 339-3800 for guidance.

Q. How does a CPA address an allegation with a local auditee if it is considered to be confidential

information?

A. The CPA should first try to address the allegation through their normal audit procedures. For

example, if the allegation pertains to the pay a specific employee receives, the CPA would include

that employee in their test of payroll.

If the allegation does not lend itself to resolution through normal audit procedures, the CPA may

address the matter with an appropriate person with the agency – ideally, with a person at least one

supervisory level above the employee who is the subject of the allegation.

No matter how the CPA chooses to address the allegation, the CPA should not disclose the name
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of the person who made the allegation to LLA.

If the CPA is uncertain as to how the allegation should be addressed, the CPA should call the

Director of Investigative Audit at (225) 339-3800 for guidance.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=84127
2. http://www.legis.la.gov/Legis/Law.aspx?d=99718
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1190-

allegations-misappropriation-notices-and-other-lla-notifications-to-cpas
4. https://www.legis.la.gov/Legis/Law.aspx?d=84127

NB: This document is the current version as of 04-13-2022.
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Schedules Of Current And Prior Year Findings And The Management Letter ( 400-1200 )

The majority of the audit reports that are submitted to the Louisiana Legislative Auditor (LLA) are

performed in accordance with generally accepted government auditing standards , promulgated by

the Government Accountability Office in the publication Government Auditing Standards (also

referred to as the Yellow Book) .

Generally accepted government auditing standards or GAGAS establish requirements for

performing financial audits over and above the requirements contained in generally accepted

auditing standards . GAGAS requires auditors to communicate the following in the report on

internal control over financial reporting and compliance:

Significant deficiencies and material weaknesses in internal control over financial reporting

Noncompliance with provisions of laws, regulations, contracts, or grant agreements that has a

material effect on the financial statements or other financial data significant to the audit objectives

Fraud that is material, either quantitatively or qualitatively, to the financial statements or other

financial data significant to the audit objectives

Findings relative to these matters are referenced by finding number in the Independent Auditor’s

Report on Internal Control Over Financial Reporting and on Compliance and Other Matters Based

on an Audit of Financial Statements Performed in Accordance with Government Auditing Standards

(the Yellow Book report). The findings are developed in accordance with the required elements of
a finding (found in Sections 6.17 - 6.18 and 6.57 - 6.60 of the Yellow Book ) and reported in the

schedule of current year findings, which is a document that is prepared by the auditor. For

additional information, see Writing Findings .

Section 6.11 of the Yellow Book  requires the auditor to evaluate whether the audited entity has

taken appropriate corrective action to address findings and recommendations from previous

engagements that could have a significant effect on the subject matter. Auditors should use this

information in assessing risk and determining the nature, timing, and extent of the current audit

work and determining the extent to which testing the implementation of the corrective actions is

applicable to the current audit objectives.

This means that the auditor needs to obtain the schedule of prior year findings – a document that is

prepared by the agency and that should contain the current status of the prior year findings – and
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review it to determine if the prior year findings have been corrected. Findings that have not been

corrected should be repeated in the current year Yellow Book report and brought forward to the

schedule of current year findings. If a local auditee’s  report included a schedule of current
year findings, LLA expects to see the status of these findings reported in the subsequent
year’s report in a schedule of prior year findings.

The report on internal control over financial reporting and compliance differentiates between

deficiencies, significant deficiencies, and material weaknesses in internal control over financial

reporting. Significant deficiencies and material weaknesses are required by GAGAS to be reported

in the Yellow Book report.

Deficiencies in internal control and immaterial matters of noncompliance with provisions of laws,

regulations, contracts or grant agreements should be reported to management if the auditor feels

that they warrant the attention of those charged with governance. The vehicle that many auditors

use to report these deficiencies to management is the management letter. This is a separate,

generally less formal document than the Yellow Book report. If a management letter was issued
in connection with an audit that is submitted to LLA, LLA expects to see the management
letter included in the audit report that is submitted to LLA; with management’s plan of
corrective action.

Any matters of noncompliance, or significant deficiencies or material weaknesses in internal control

over compliance reported in the Independent Auditor’s Report on Compliance for Each Major

Program and On Internal Control Over Compliance Required by the Uniform Guidance (the Single

Audit report) should be included in a document called the schedule of findings and questioned

costs, which is similar to the schedule of findings in a Yellow Book audit. The schedule of prior year

findings should similarly address any findings in the prior year Single Audit report.

QUESTIONS:

Q. If a condition comes to the attention of the CPA during a review/attestation or compilation

engagement that would be considered a significant deficiency, material weakness, or a matter of

material noncompliance during a Yellow Book audit, does LLA expect to see the matter reported in

the review/attestation or compilation report?

A. If a review/attestation or compilation report is not submitted to LLA by the statutory due date, the

CPA is expected to include a finding for the matter of noncompliance in the report. LLA also

expects to see instances of fraud and misappropriations reported in review/attestation and

compilation reports, if detected by the CPA during the engagement. 
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The CPA should refer to Chapter 7 of Government Auditing Standards  for their responsibilities

regarding the reporting of significant deficiencies and matters of noncompliance in a

review/attestation engagement.

Q. If a local auditee’s prior year report included a management letter, does LLA expect to see the

status of these management letter comments reported in the subsequent year’s report in a

document similar to the schedule of prior year findings?

A. Yes.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
2. https://www.gao.gov/assets/gao-18-568g.pdf
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1210-

writing-findings
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Writing Findings ( 400-1210 )

The majority of the audit reports that are submitted to the Louisiana Legislative Auditor (LLA) are

performed in accordance with generally accepted government auditing standards , promulgated by

the Government Accountability Office in the publication Government Auditing Standards (also

referred to as the Yellow Book) . 

GAGAS establishes requirements for performing financial audits over and above the requirements

contained in auditing standards promulgated by the AICPA. GAGAS requires auditors to

communicate the following in the report on internal control over financial reporting and compliance:

Significant deficiencies and material weaknesses in internal control over financial reporting

Noncompliance with provisions of laws, regulations, contracts or grant agreements that has a

material effect on the financial statements or other financial data significant to the audit objectives

Fraud that is material, either quantitatively or qualitatively, to the financial statements or other

financial data significant to the audit objectives

Findings relative to these matters are referenced by finding number in the report on internal control

over financial reporting and compliance (the Yellow Book report). The findings are developed in

accordance with the required elements of a finding (found in Section 6.17 - 6.18 and 6.57 - 6.60

of the Yellow Book ) in the schedule of current year findings prepared by the auditor. 

An auditor does not need an English degree to write a finding, but a well written finding takes time,

effort, and organizational skills. An auditor should review Sections 6.17 through 6.18 of the Yellow

Book  for the required elements of a finding. The elements include:

Condition - the situation that exists. Or, what happened?

Criteria – the standard that the condition violates – a law, regulation, contract, grant agreement,

common business practice, etc. Or, why is the condition a problem?

Cause – the reason or explanation given by the local auditee that the condition exists. Or, why
does the condition exist?

Effect – the impact of the condition. Or, what has happened, or what could happen, because
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the condition exists?

Section 6.57 of the Yellow Book  requires the auditor to obtain and report the views of responsible

officials in the audit report, as well as any planned corrective actions. Section 6.58 - 6.60  gives

additional information pertaining to the reviews of the responsible officials and the plan of corrective

action. 

LLA reviewers have noticed certain common deficiencies in findings written by CPAs performing

local auditee engagements :

Findings that contain so little information that it is difficult for the user to determine what the

condition is (or what happened). This is common in findings that report fraud or misappropriations,

especially when the CPA is concerned about possible legal ramifications of reporting fraud in a

finding.

Comprehensive findings are written that combine multiple, unrelated conditions. These are

sometimes written in a rambling, ad hoc style of writing that obscures the elements of a finding

required by the Yellow Book. Writing findings in this manner may be easier for the CPA, but such

findings are very difficult for the user to read and comprehend.

Several findings are written for a single condition or program that would be more meaningful if they

were consolidated into one well-thought-out, comprehensive finding. Although it would appear that

this is a better alternative than the previous example, a report that includes (for example) twenty

findings that could have been consolidated into five findings may cause the user to conclude that

the number of findings is not as indicative of problems within the agency as it is of the CPA’s style

of writing.

Confusing or inconsistent naming or numbering conventions are used. Finding names are missing

or are identical. Findings in the schedule of current year findings that are repeated from the prior

year use the prior year finding numbering convention and not the current year numbering

convention.

Some recommendations for writing findings –

CPAs that are concerned about the legal ramifications of reporting conditions such as fraud or

other matters should remember that there is safety in sticking to the facts. CPAs are not asked to

give their opinion regarding the possible disposition of unresolved matters, legal matters, or fraud

or misappropriations reported in a finding. In reporting conditions in which the resolution is unclear,

the CPA may use a phrase such as “this matter may be a violation of the law,” and recommend that

management follow up in an appropriate manner. If legal action has been taken regarding a fraud

or misappropriation and the perpetrator’s name is a matter of public record, LLA expects it to be
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reported. Otherwise, the person’s name does not need to be included in the finding.

CPAs should practice a clear, concise style of writing that states the facts without obscuring them

with unnecessary or redundant information.

CPAs should consider combining findings for like conditions or programs into one comprehensive

finding.

Every finding should have a unique name.

The numbering convention for current and prior year findings should include a reference to the

applicable year and the number of the finding. If a prior year finding is not resolved and is included

in the schedule of current year findings, it should be included twice in the current year report; in the

schedule of prior year findings with the same finding number as it had in the prior year; and in the

schedule of current year findings with the numbering convention for the current year. 

For example, a local auditee had one finding (2016-001) in its 2016 report. Finding # 2016-001 was

not resolved in 2017; and it was also the only finding for 2017. The finding will appear twice in the

2017 report; in the schedule of current year findings as finding # 2017-001; and in the schedule of

prior year findings as finding # 2016-001. 

If the finding is also reported in the 2018 report, it would also appear twice in the 2018 report; in the

schedule of current year findings as # 2018-001, and in the schedule of prior year findings as #

2017-001. There should be no reference to finding # 2016-001 in the 2018 report; but the findings

should state how long the condition has been reported.

CPAs should consider developing a template for their firm’s findings that incorporates all elements

of a finding required by the Yellow Book. The template may be in narrative or in tabular format. 

In 2016 LLA began requiring CPAs to enter findings in a database at the same time a report is

submitted through the website portal (see

Submitting a Report to the Legislative Auditor ). The template that is used for entering findings in

the database is based on Yellow Book requirements, and may be used by a CPA firm to develop a

template to be used for presenting findings in audit reports.

- CPAs who are struggling with a finding will find a wealth of examples in the LLA and CPA reports

that have been issued by LLA and are available in the audit report library  on LLA’s website.

- CPAs should consider asking another CPA to review findings in a report before the report is

finalized. 

- CPAs should discuss each finding with the auditee to make sure the auditee understands the

reason the finding was written, and what the auditee must do to correct the condition that led to the

finding.

CPA firms may contact LLA for assistance in developing strong findings that will help foster

positive change in local auditee practices. However, the CPA is ultimately responsible for the work
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performed on his or her audit and attest engagements, and should first rely on their own judgment

in the development of any findings related to these engagements.

CPAs spend a great deal of time and effort in gathering the information that will be included as

findings in their reports. They should spend equal effort in developing a consistent manner of

presenting these findings so that report users will get the information from the findings that the firm

is intending to convey.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
2. https://www.gao.gov/assets/gao-18-568g.pdf
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-

submitting-a-report-to-the-legislative-auditor
5. https://lla.la.gov/reports/audit-reports
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What A CPA Should Do If They Find Fraud ( 400-1220 )

A certified public accountant (CPA) is required by generally accepted auditing standards to plan

and perform their audit to obtain reasonable (but not absolute) assurance that a local auditee’s

financial statements are free of material misstatement, whether caused by error or fraud.

What does a CPA do when they find fraud while performing an audit, review/attestation, or

compilation engagement for a local auditee?

1. The CPA should ensure that the agency head has sent a written notification regarding the fraud

to the Louisiana Legislative Auditor (LLA) and the District Attorney in the parish in which the agency

is domiciled, if required to do so by Louisiana Revised Statute (R.S.) 24:523 . If the local auditee

has not sent the required notification, or if the CPA cannot confirm that notification has been sent,

the CPA should include a finding in the local auditee’s report for the matter of noncompliance with

R.S. 24:523 . For additional information, see Reporting Fraud to the Legislative Auditor .

2. If the local auditee is not required by R.S. 24:523  to notify LLA of the fraud or misappropriation,

the CPA should advise the local auditee to do so anyway. If the local auditee chooses not to notify

LLA, the CPA should notify LLA of the misappropriation.

3. The CPA should advise the local auditee to contact the appropriate law enforcement agency,

which may be the local police department, the parish sheriff, or state police. 

4. The CPA should advise the local auditee to contact their legal counsel to determine the action

that should be taken regarding the person believed to have perpetrated the fraud or

misappropriation, if known.

5. The CPA should determine what tests need to be performed regarding the fraud or

misappropriation, and how the fraud or misappropriation should be reported in the related audit (or

review/attestation or compilation) report. They may wish to consult with LLA’s Director of

Investigative Audit and/or Director of Local Government Services  for guidance. See also Special

Reporting – Fraud and Misappropriations .

6. If the CPA feels that the fraud or misappropriation is an indication that the local auditee’s

financial statements may be materially misstated, he or she should consider modifying his or her

opinion, or withdrawing from the engagement. See Cancelling An Engagement .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
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2. http://legis.la.gov/Legis/Law.aspx?d=84144
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-

reporting-fraud-to-the-legislative-auditor
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1080-

special-reporting-fraud-and-misappropriations
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-

cancelling-an-engagement

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Submitting A Report To The Legislative Auditor ( 400-1230 )

Most audit, review/attestation, compilation, and other local auditee  reports that are submitted to

the Louisiana Legislative Auditor (LLA) are submitted through a web-based portal on the LLA

website that is called the Local Government Reporting System. 

Audit, review/attestation, and compilation reports are due six months after the local auditee’s fiscal

year end. If the due date of a report falls on a weekend or a state holiday, or on a day that LLA is

closed due to inclement weather or other reasons, the report is due on the next business day.

Each certified public accountant (CPA) that is named as a contact for an approved CPA firm is

assigned a user name and password that will allow them to access the web portal and submit

reports and related information through the Local Government Reporting System.

Once the CPA is logged into the Local Government Reporting System , they will:

1. Click on the “Engagement Services” tab

2. Choose the appropriate engagement from the list

3. If the report is for a local government agency , the CPA will click on the Excel file named

“Financial Indicators Worksheet (FIW)” and save the worksheet to their personal computer. This

worksheet includes certain data elements from the financial statements that will be entered into the

worksheet by the CPA. The CPA will complete the worksheet and will upload the file to the portal in

step 5.

4. The CPA will enter certain information about any findings in the report by clicking on “Add

Finding”:

Finding classification (material weakness, significant deficiency, instance of noncompliance, fraud

or misappropriation, Single Audit finding, management letter comment)

Finding number

Finding type (options will appear in a drop-down box)

Finding title

Resolution (resolved, not resolved, partially resolved)

Financial impact of finding (greater than or equal to $150,000; or less than $150,000)

Whether the finding is with cause (resolution of finding is not under the control of the agency and/or

would not be cost effective) or without cause (resolution of finding is under the control of the

agency and would be cost effective)
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The number of years (up to four) a finding has been reported

The elements of the finding, based upon Section 6.17 and 6.57 of Government Auditing

Standards (criteria, condition, cause, effect), the CPA’s recommendation, and management’s

response. The CPA will then click on “Save,” and repeat this process for each finding and

management letter comment in the report. The CPA will have the option to indicate that there are

no findings or management letter comments in a report later in the report submission process.

5. The CPA will upload the report, the FIW (if applicable), and other documents related to the report

by clicking on “Add File” in the upper right hand corner of the screen. A screen will appear that

prompts the CPA to indicate the type of file that will be attached. After attaching the file, the CPA

will be prompted to click on “Save/Upload More Files;” or “Save/Close.” After all of the files related

to a report have been attached, the CPA will click on “Save/Close” and “Submit.” 

6. A screen will appear that prompts the CPA to confirm that the findings in the report have been

entered, or that there are no findings in the report. The CPA will click on “OK” to confirm or “Cancel”

to enter additional findings. After the information has been entered, the CPA will click “Submit.”

7. The CPA will be prompted to enter certain information about the report in general, including the

type of opinion rendered; whether there are certain types of findings in the report, such as those

reporting fraud or misappropriations, and whether the agency is reporting a going concern condition

or deficits. After entering the information, the CPA will click “Submit.” 

8. After all information and files related to a report have been entered and attached, the CPA will

click on “submit” one more time to transmit the report to LLA.

9. A confirmation will be sent to the CPA by email indicating that data for the engagement has been

submitted.

Problems in submitting reports and other information should be referred to the Engagement

Manager .

QUESTIONS:

Q. Must a report be submitted by a specific time on the statutory due date to avoid a late report

finding?

A. Reports that are submitted to LLA by 11:59 p.m. on the statutory due date (or on the next

business day if the due date falls on a weekend, state holiday, or day that LLA is closed due to

other reasons) are not required to include a late report finding.

Q. I am a CPA who has completed an audit report; but the due date of the report is still two months

away. May I submit the report to LLA that far ahead of the due date?

A. LLA will not only accept early submission of reports, but encourages CPAs to submit reports as

soon as they are completed.
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Q. I am a CPA who has completed an audit report. The report has been reviewed and accepted by

the board chairman and the chief financial officer, but the report has not been presented to the

board in a public meeting. May I submit an audit report to LLA that has not been accepted by the

governing board?

A. It is advisable for the CPA to present a draft copy of an audit report to the local auditee’s

governing board as a courtesy prior to submitting the report to LLA. However, it is not required. It

also may not be practical because the board may not have a meeting scheduled between the

completion of the audit engagement and the due date of the report. An appointed agency

representative, such as the board chairman, chief executive officer, or the chief financial officer

should sign off on the audit report before it is submitted to LLA; but it is not necessary that the

report be approved by the board prior to submission. 

Reports submitted to LLA are subject to revision until they are issued as public documents on the

LLA website. Therefore, if the CPA does present an audit report to the local auditee’s governing

board before the report is submitted to or issued by LLA, it is recommended that the CPA place a

“draft” watermark on each page of the report; and collect any copies of the audit report that were

distributed to the board at the end of the meeting. It is also recommended that the CPA inform the

local auditee that the report is subject to revision until it is issued by LLA.

Q. I am a new contact person for an approved CPA firm. When will I receive my user name and

password to be able to submit reports through the web portal?

A. You should receive your user name and password within a few days after you are set up as a

contact for the CPA firm. If you do not, please call LLA’s Engagement Manager.

Q. How do I retrieve a lost user name and password?

A. Call LLA’s HelpDesk at (225) 339-3800.

Q. Can the local auditee submit their report through the portal if I give them my user name and

password?

A. LLA asks CPAs to not share their user names and passwords with local auditees. LLA prefers

that CPAs submit reports because CPAs are less likely to submit reports that have not been

finalized. LLA assumes that any report submitted through the portal is submitted by a CPA, and is

complete and ready to be issued when it is submitted. A local auditee that has access to the CPA’s

login information may, for example, submit an incomplete or draft report through the portal; and

LLA may issue the report as a public document before the error is noted.

Q. I am a CPA. An audit report I have been working on is complete except for the Single Audit

report. May I submit the report to LLA without the Single Audit report, and then submit the Single

Audit report to LLA when it is complete?

A. Generally, LLA expects reports to be complete and ready to be issued when they are submitted

through the portal, and does not allow submission of a report through the portal that is not complete
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and does not have all of its required components.

An exception is made if a local auditee's audit report is ready to be submitted to LLA, but because

of delays in federal guidance related to the expenditure of federal funds the local auditee has

received, the Single Audit will be delayed. If a local auditee wishes to submit their audit report to

LLA without the Single Audit report due to a delay in federal guidance, the local auditee or the CPA

must notify LLA through the extension request form on LLA's website before the due date of the

audit report. A full explanation of the reason for the delay of the Single Audit report must

accompany the request, and the request must plainly state that the extension is for the Single Audit

report only, not the audit report, the statewide agreed-upon procedures report , the school

board/charter school performance measures agreed-upon procedures report,  or any other report

that is required by Louisiana statute or LLA policy. 

Upon receipt of the original audit report and other reports required by Louisiana statute or LLA

policy, LLA will review and issue the report package as a public document. If the extension is

approved by LLA and the audit report and other required reports except the Single Audit are

submitted to LLA by the statutory due date, no late report finding is required to be included in the

audit report or the Single Audit report. 

When the local auditee's Single Audit report is complete the CPA will submit a revised report

package to ereports@lla.la.gov that includes the Single Audit report, the original audit report and

any other reports that were originally submitted to LLA, and a letter prepared on the letterhead of

either the local auditee or the CPA firm stating that the original report package that was submitted

to LLA has been revised to include the Single Audit report. The letter will be issued with the audit

report and the Single Audit report, as the first page of the report package.

The auditor should review and follow the guidance in AU-C Section 560.13 (AU-C 560A.11 - A.17)

to determine whether it is necessary to dual date the auditor's opinion in the revised report

package; and AU-C Sections 560.15 - 18 (AU-C 560A.18 - A.26) regarding notification to the

parties to whom the original audit report was distributed. 

CPA firms also have the option, with the agreement of the local auditee, of performing the Single

Audit with the existing federal guidance and submitting the audit report and the Single Audit report

to LLA by the state statutory deadline; with the understanding that the report may need to be

revised if the new federal guidance is materially different from the guidance under which the audit

was performed.
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Q. The audit report is finished, but management has not responded to the findings. Should I submit

the report anyway?

A. LLA expects reports to be complete and ready to be issued when they are submitted through

the portal. LLA requires management’s response be included with any finding or management letter

comment. Do not submit a report through the portal that is not complete and does not have all of

its required components.

Q. Is the management letter submitted with the report or in a separate document?

A. If a management letter is issued in connection with an audit report, it is expected to be submitted

with the audit report, in the same document as the report.

Q. Are there any reports that are not submitted through the portal?

A. Any report for which an engagement was not approved (such as a university foundation report)

is submitted through ereports@lla.la.gov. See also Special Reporting – College and University

Foundations, Alumni Associations, and Building Corporations .

Q. Are revised reports submitted through the portal?

A. A revised report may be submitted through the portal if the originally submitted report has not

been issued by LLA. You must first call LLA’s Engagement Manager  to determine the status of the

report, and so that the report may be put on hold. If a report has been issued by LLA, the revised

report must be submitted through ereports@lla.la.gov, with a cover letter explaining the reason for

the revision. See also Reissued Reports .

Q. I am in the portal and I don’t see the engagement for the report I am trying to submit. What

should I do?

A. Call LLA’s Engagement Manager.  It may be that there is a problem with the engagement

approval that needs to be addressed on LLA’s end, or it may be that the engagement agreement

was never submitted by the CPA.

Q. What is the purpose of the CPA’s entering financial information into the FIW, information

regarding findings, and information such as the type of opinion rendered, into the portal?

A. The FIW was developed to allow LLA to capture certain information about local auditees for the

purpose of identifying those entities that are experiencing financial distress. 

The purpose of entering information into the portal regarding findings is to facilitate the reporting of

unresolved findings required by Louisiana Revised Statute 24:554 (B). This law allows the

Legislative Audit Advisory Council (LAAC) to direct the state treasurer to withhold funds from any

local auditee that has failed for three consecutive years, and without appropriate cause, to resolve

the findings contained in the local auditee’s annual financial report. See also Unresolved Findings

and the Three Strikes Rule .

The other information about reports, such as the type of opinion rendered, is used by LLA staff to

identify reports that have certain conditions in them, such as a modified opinion or a going concern
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condition, that require special handling during report review. Reports that do not have these

conditions undergo an expedited report review. This information was formerly reported to LLA on

the data collection form submitted with each report. The state data collection form is no longer

submitted with the report; the information is now entered into a form on the portal in lieu of the data

collection form.

Q. If a local auditee expended federal funds and is required to submit the federal data collection

form to the federal government, must the federal data collection form be submitted with the report

to LLA?

A. No. Neither the former state data collection form, nor the current federal data collection form,

should be submitted to LLA when a report is submitted through the portal.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://app.lla.state.la.us/ewsdataentry.nsf/home.xsp
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-

reporting-for-local-governments
4. https://www.gao.gov/assets/gao-18-568g.pdf
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1127-

special-reporting-statewide-agreed-upon-procedures-engagements
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1120-

special-reporting-school-board-performance-measures-and-agreed-upon-procedures-report
8. mailto:ereports@lla.la.gov
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1050-

special-reporting-college-and-university-foundations-alumni-associations-and-building-
corporations

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1270-
reissued-reports

11. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-
unresolved-findings-and-the-three-strikes-rule

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor Report Review ( 400-1240 )

What happens after the Louisiana Legislative Auditor (LLA) receives a report?

When local auditee  reports are received through the web portal (see Submitting a Report to the

Legislative Auditor ), they undergo a preliminary administrative review. The administrative review

determines, for example, that the report that was submitted was for the correct engagement, and

that another document was not submitted in error in the place of the report. 

After the report has undergone the administrative review it goes into the part of the portal where it

may be retrieved by an LLA report reviewer. Based on the information entered by the certified

public accountant (CPA) when the report was submitted, or other matters identified by LLA, the

report may undergo an expedited review, or it may undergo a more thorough review. 

If there are no pending items, such as allegations  for which the CPA has not responded, or fraud

or misappropriations  that have not been included in the report, the report review is finalized and

the report issued.

LLA will contact the CPA if there are questions about a report, or if a report needs to be revised.

CPAs should respond to LLA within five working days on any request for additional information or a

report revision.

QUESTIONS:

Q. How long, generally, does it take LLA to issue a report after it is received?

A. LLA strives to issue reports as soon as possible after receipt, but the time frame for issuance is

generally dependent upon volume of reports received at any given time; and is specifically

dependent upon any pending items relative to the individual report.

Q. What is the timetable for reports to be issued after the review is finalized; and when does LLA

issue them as public documents?

A. Reports for which the review has been finalized are issued every Wednesday, and become

public documents on LLA’s website in the Audit Report Library  the following Monday.

Q. I have submitted a report to LLA, but is has not been issued as a public document. The local

auditee is asking me to submit the report to the Federal Clearinghouse. May I do so?

A. LLA cautions all CPAs to remember that a report that is submitted to LLA is subject to revision
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until it is issued as a public document by LLA. LLA advises CPAs to mark each page of unissued

reports that are provided to the local auditee, or parties other than LLA, with a “Draft” watermark or

other notification on each page of the report that it has not been finalized. 

If LLA requires a report to be revised, and that report has already been distributed to third parties

by the CPA or the local auditee, the CPA must follow the guidance in AU-C Sections 560.15 - .18

and 560 A.18 – 26 (for audit engagements) or AT-C Sections 210.A. 41 – 42 (for review

engagements) regarding notification to the parties to whom the report has been distributed. See

also Reissued Reports .

A CPA may call the Engagement Manager  and request that a specific report be reviewed and

issued as soon as possible. LLA will accommodate the request if feasible.

Q. May I, as a CPA, consider LLA’s review to be part of my firm’s system of quality control?

A. It is each CPA firm’s responsibility to ensure that the reports it submits to LLA are ready to be

issued, without significant revisions. The review LLA performs on the local auditee reports should

not be considered part of a CPA firm’s system of quality control.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-

submitting-a-report-to-the-legislative-auditor
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1190-

allegations-misappropriation-notices-and-other-lla-notifications-to-cpas
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1080-

special-reporting-fraud-and-misappropriations
5. https://lla.la.gov/reports/audit-reports
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1270-

reissued-reports
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 08-17-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Common Audit Deficiencies ( 400-1250 )

The Louisiana Legislative Auditor (LLA) issues over 2,000 local auditee  audit reports each year.

Each report is issued as the result of an audit engagement performed by a certified public

accounting (CPA) firm that has been approved by LLA. 

As part of its monitoring activities of CPAs’ work, LLA performs quality control reviews (QCRs) of

selected engagements. LLA has found these common deficiencies in audit engagements in its

QCRs:

The CPA failed to gain an understanding of the local auditee and its environment, especially its

internal controls.

The CPA failed to consider the integrity of a local auditee’s management and/or the risk that

management would override normally adequate controls.

The CPA failed to assess the risk of material misstatement, particularly regarding the completeness

of revenue, at the overall financial statement and relevant assertion level.

The CPA failed to respond appropriately to identified risks, such as the poor controls over monies

that flowed through a local auditee’s fiduciary funds that made them susceptible to

misappropriation.

The CPA failed to report conditions that should be considered significant deficiencies or material

weaknesses in internal controls over financial reporting, such as poor segregation of duties, or

failure of the local auditee to timely reconcile its bank accounts.

Any of the above deficiencies could cause an auditor to fail to detect fraud, waste or abuse; or to

appropriately modify his or her opinion when an entity’s financial statements are materially

misstated. 

To prevent this from occurring, CPAs should be familiar with generally accepted government

auditing standards before performing any audit engagement for LLA (See Auditing Standards and

the Difference Between GAAP, GAAS and GAGAS ). LLA also recommends the following:

The CPA must gain an understanding of the local auditee and its environment, especially its

internal controls, through inquiry, analytical procedures, observation and inspection. A CPA can’t

audit what he or she doesn’t understand.

The CPA should consider and appropriately respond to risks related to noncompliance, particularly

due to fraud or misappropriation (including any allegations or other information sent to the CPA by
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LLA) in its fraud risk assessment, as required by AU-C 240. See Allegations, Misappropriation

Notices, and Other LLA Notifications to CPA .

The CPA should meet in person with the local auditee’s management at the beginning of each

engagement to discuss the engagement agreement and other issues. A phone call or email is not a

substitute for a face-to-face meeting.

The CPA should expect to spend time on site with the local auditee’s management to perform

certain audit procedures, especially inquiries, observations and inspections.

The CPA should consider qualitative as well as quantitative factors in his or her risk assessment

when setting materiality; and determine whether lower levels of materiality should be used for

certain account balances or relevant assertions.

The CPA should not only test whether controls have been effectively designed, but that they also

have been implemented by the local auditee.

Some local governments process a significant amount of money through their fiduciary funds.

There is often little control over these funds; and numerous reports issued by LLA have found

significant fraud and misappropriations relative to monies that should have been reported as

additions to fiduciary funds. CPAs should include additions and deletions to fiduciary funds in their

risk assessment.

The CPA should use checklists to avoid missing important audit procedures, but remember that

checklists are not a substitute for critical thinking.

If assessed risks are identified, the CPA should extend procedures, or have a very good reason for

not doing so.

During LLA’s desk review of local auditee reports, and quality control reviews (QCR’s) of selected

engagements, LLA has also found a lack of understanding regarding the laws of the state of

Louisiana and LLA’s policies. CPAs should be familiar with Louisiana law regarding the local

auditee; particularly Louisiana Revised Statute (R.S.) 24:513 and 24:514 (the audit law; see also

Laws and Regulations); and the Louisiana Governmental Audit Guide , which is the document that

sets forth the standards by which local auditee engagements must be performed. 

CPAs should particularly be aware of the following matters of Louisiana law and LLA policy:

An audit, review/attestation, or compilation report is subject to revision until it is issued as a public

document by LLA. If LLA requires a report to be revised, and that report has already been

distributed to third parties by the CPA or the local auditee, the CPA must follow the guidance in AU-

C Sections 560.15 - .18 and 560 A.18 – 26 (for audit engagements) or AT-C Sections 210.A. 41 –

42 (for review engagements) regarding notification to the parties to whom the report has been

distributed. See also Reissued Reports .
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If a report is submitted to LLA more than six months after the local auditee’s fiscal year end, it is

delinquent, and must include a finding for noncompliance with R.S. 24:513 A. (5) (a) (i) . See also

Due Date of Reports and Consequences of A Late Report .

The schedule of compensation, benefits, and other payments to the agency head is required to be

included in each report. If none of the compensation received by the agency head is derived from

the Louisiana sourced public funds the agency received, the schedule must still be included in the

report, with the name of the agency head, and either zeros in the compensation categories, or a

statement that none of the agency head’s compensation was derived from the Louisiana public

funds the agency received. See also Special Reporting – Schedule of Compensation, Benefits, and

Other Payments to Agency Head or Chief Financial Officer .

CPAs should check the other information in the Special Reporting Requirements in the State of

Louisiana section of the Louisiana Governmental Audit Guide to ensure that their reports include all

the requirements of Louisiana law and LLA policy that are over and above the requirements of

GAAP.

The requirements of Louisiana law and LLA policies regarding local auditee reports is not

dependent upon the amount of Louisiana sourced funds the local auditee receives in comparison to

funds from other sources. For example, a nonprofit agency that receives a small amount of

Louisiana sourced funds in comparison to funds received from other states must still include the

schedule of compensation, benefits, and other payments to their agency head in their report that is

submitted to LLA; and there must be a finding in the report if it is submitted to LLA past the

Louisiana statutory due date.

All CPA firms must be current in their peer review requirements to remain on LLA’s approved list.

To find out more about the type and timing of peer review information that must be submitted to

LLA, see Peer Reviews .

LLA periodically sends out Audit Risk Alerts  to CPAs. These notifications pertain to changes in

Louisiana law, LLA policies, and other information. It is very important to notify LLA of any change

in email addresses for the individual CPA contacts in each firm. It is also important to periodically

ensure that Audit Risk Alerts and other LLA emails are not getting caught in a firm’s spam filter.

CPA firms should contact LLA if they encounter difficulties on their audit engagements. LLA staff

offer assistance to CPA firms from answering technical questions to helping develop meaningful

findings and attending entrance and exit conferences. However, the CPA is ultimately responsible

for the work performed on his or her audit and attest engagements, and should first rely on their

own judgment in determining the sufficiency of the procedures they perform on local auditee

engagements.

QUESTIONS:
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Q. My CPA firm is not domiciled in the state of Louisiana. We perform an audit for a nonprofit

organization whose main office is also in my state, but has a satellite office in the state of

Louisiana; so it must report to LLA. My client does not want to put some of the information that is

required by LLA in the audit report of the entire organization. Is there a solution?

A. LLA will accept a separate report of the agency’s Louisiana operations that has all of the

information required by Louisiana state law. The type of report may be a lower level of assurance

than an audit, depending on the amount of state/local assistance that is provided to the agency by

Louisiana sources. If the local auditee does not wish to incur the added expense of issuing a

separate report, the report of the entire organization that is submitted to LLA must include the

requirements of Louisiana law and LLA policy.

Q. I perform an audit of a local auditee that is a nonprofit and is not domiciled in the state of

Louisiana. The only Louisiana sourced funds they receive are federal funds passed through the

state. The federal government requires that they submit their audit report within nine months of

their fiscal year; Louisiana has a six month report due date. The local auditee has no trouble

complying with the federal government’s reporting requirement but has difficulty complying with

Louisiana’s. Is there an exception to Louisiana’s six month due date for nonprofit agencies that

receive federal funds?

A. No, there is no such exception. Many of the local auditees that report to LLA, such as school

boards, municipalities, and parish governing authorities also receive federal funds. They must

report to LLA within six months after their fiscal year end, and so must nonprofits.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1190-

allegations-misappropriation-notices-and-other-lla-notifications-to-cpas
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1050-

louisiana-governmental-audit-guide
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1270-

reissued-reports
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-

date-of-reports-and-consequences-of-a-late-report
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1110-

special-reporting-schedule-of-compensation-benefits-and-other-payments-to-agency-head-or-
chief-executive-officer
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8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1055-
special-reporting-continuing-disclosure-requirements-of-the-sec-and-the-state-of-louisiana

9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1020-
peer-reviews

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide
11. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Responding To The Legislative Auditor’s Requests For Information ( 400-1260 )

The audit law  (Louisiana Revised Statute 24:513 A. (6) ) gives the Louisiana Legislative Auditor

(LLA) access to the audit/engagement documentation of the certified public accounting (CPA) firms

performing the audit and other engagements of local auditees :

The legislative auditor shall have the authority to prescribe the terms and conditions of any such

audit or review conducted by a licensed certified public accountant and shall be authorized to

approve said terms and conditions prior to its commencement and to require the office subject to

audit to present said terms and conditions to him for approval...The legislative auditor shall also

have access to the working papers of the accountant during the examination and subsequent to its

termination.

LLA may ask the CPA firm for audit/engagement documentation for any number of reasons. The

request may be made because of a question LLA has about an engagement. LLA may be

responding to a question from the state Ethics Board or another state agency about a matter

included in an audit report. Or, LLA may have decided to perform a quality control review (QCR) on

an engagement.

Whatever the reason, a CPA should respond promptly and fully to any request for

audit/engagement documentation made by LLA. Similarly, a CPA should respond promptly to any

questions about a local auditee engagement that is not a request for audit documentation – such as

a request to revise a report. 

Unless otherwise indicated, LLA expects CPAs to respond to all requests within five working days.

If a CPA cannot comply with a request made by LLA within five working days (or within the stated

time frame), the CPA should respond as promptly as possible to the LLA employee making the

request, stating that the request cannot be fulfilled within five working days; the reason why, and an

alternative date for completion.

A CPA firm that routinely ignores or responds in an untimely manner to LLA requests is subject to

disciplinary actions , up to and including removal of the firm from LLA’s approved list and

cancellation of the firm’s approved engagements. 

Access to a CPA firm’s audit/engagement documentation must also be given to the successor
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auditor, or any organization of the Louisiana Board of Certified Public Accountants authorized to

perform quality assurance engagement reviews. Access to these parties must be given within two

weeks of the request at no charge, exclusive of direct expenses of the access, such as

reproduction costs or other granted privileges. Any deviation from this requirement shall be

reported to the Legislative Auditor. When such deviations, in the judgment of the Legislative

Auditor, serve to hinder the governmental audit process, the Legislative Auditor may, without

liability, take possession of all audit/engagement documentation and make it available to the

requesting individuals or organizations. The Legislative Auditor may cancel existing engagement

agreements and/or refuse to approve future engagement agreements of any CPA failing to follow

this provision.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1030-

legislative-auditor-monitoring-and-disciplinary-actions-regarding-cpa-firms

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Reissued Reports ( 400-1270 )

Periodically the Louisiana Legislative Auditor (LLA) becomes aware that an audit or other

attestation report that has been issued and is on LLA’s website needs to be revised because of an

error or omission. The notification may come from the CPA who performed the audit; the local

auditee ; a funding agency of the local auditee; another third party, or through LLA’s subsequent

review of an issued report.

The reports on LLA’s website have been issued as public documents. These reports cannot be

replaced without some type of notification to those individuals who have relied upon the originally

issued report. 

A reissued report is handled in this manner:

1. The CPA firm that performed the engagement notifies LLA’s Engagement Manager that a report

needs to be revised. Alternatively, if LLA becomes aware that a report is to be revised by a review

of the report or through means other than by notification from the CPA firm, the Engagement

Manager advises the CPA that the report needs to be revised.

2. The report is revised.

3. A letter is prepared, either on the local auditee’s or the CPA firm’s letterhead, explaining the

reason the report was revised. The letter is issued with the revised report, as the first page of the

report. 

4. The report is sent to ereports@lla.la.gov

5. The report is reviewed and issued by LLA. The original report is replaced on the LLA website.

The letter described in 3. is issued with the report, as the first page of the report; and serves as

LLA’s notification that the report has been revised.

A CPA firm that issues a revised report without notifying LLA is subject to disciplinary actions , up

to and including suspension.

QUESTIONS:

Q. After I submitted a report through the portal, I realized that there was an error in it. Do I need to

follow the procedures described above to reissue the report?

A. If LLA has not issued a report as a public document, you do not need to go through the process

described above for a reissued report. Call Local Government Services (LGS)  to determine the
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status of the report. If the report has not been issued, the report can be put on hold in the portal by

an LGS staff person, and the report can be resubmitted. 

If the report has been issued as a public document, the revised report needs to be submitted to

LLA following the process described above.

Q. Does the letter attached to the revised report and issued by LLA satisfy the CPA’s

responsibilities for reissued reports under generally accepted auditing standards?

A. A CPA cannot assume that the letter attached to a revised report and issued by LLA will satisfy

the CPA’s responsibilities for reissued reports under generally accepted auditing standards. The

CPA must review and follow the guidance in AU-C Sections 560.15 - .18 and 560 A.18 – 26 (for

audit engagements) or AT-C Sections 210.A. 41 – 42 (for review engagements) regarding

notification to the parties to whom the report has been distributed.

Q. One of my local auditee clients wants to revise an audit report for an immaterial matter. Does

the revised report need to be sent to LLA?

A. LLA would advise you to talk with the local auditee and tell them what is involved in revising and

redistributing the report. If the agency still wants to revise the report, it needs to be submitted to

LLA following the process above.

Q. A funding agency for one of my local auditees has asked that the local auditee’s audit report be

revised for an immaterial error reported in a grant the local auditee received from them. Can the

local auditee refuse to revise the report?

A. LLA does not usually interfere if a funding agency has requested that a report be revised, even if

the revision is for an immaterial matter. The local auditee and their auditor may discuss the matter

with the funding agency; but LLA will generally support the funding agency’s ultimate decision.

Q. A report that was originally submitted to LLA by the statutory due date was revised subsequent

to the due date. Does the revised report need to include a late report finding?

A. No. A revised report that was originally submitted to LLA by the statutory due date does not

need to include a late report finding.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
3. mailto:ereports@lla.la.gov
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1030-

legislative-auditor-monitoring-and-disciplinary-actions-regarding-cpa-firms
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Auditing Federal Funds ( 400-1280 )

Many of the local government agencies and quasi-public organizations (local auditees)  that report

to the Louisiana Legislative Auditor (LLA) receive and expend grants from the federal government.

Some federal funds are sent to the local auditee directly from the federal government; others are

passed through to the local auditee from a Louisiana state or local government agency or quasi-

public organization.

If a local auditee expends $750,000 or more in federal funds, an audit must be performed in

accordance with the US Office of Management and Budget publication Uniform Administrative

Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance) . 

Additional procedures are performed by the auditor during a Uniform Guidance audit to determine

whether the local auditee expended the federal funds in accordance with federal law. The auditor

reports on the results of these tests in the Independent Auditor’s Report on Compliance for Each

Major Program and On Internal Control Over Compliance Required by the Uniform Guidance (the

Single Audit report). 

If a local auditee expends $750,000 or more in federal funds, their audit report must also include a

schedule of federal expenditures (also referred to as the SEFA). The Single Audit report or auditor's

opinion includes the auditor’s in-relation-to opinion on the SEFA.

QUESTIONS:

Q. Do audits that are performed under Uniform Administrative Requirements, Cost Principles, and

Audit Requirements for Federal Awards also include the Independent Auditor’s Report on Internal

Control Over Financial Reporting and on Compliance and Other Matters Based on an Audit of

Financial Statements Performed in Accordance with Government Auditing Standards or Yellow

Book report?

A. Most audits performed under Uniform Administrative Requirements, Cost Principles, and Audit

Requirements for Federal Awards include a Yellow Book report. Audits performed on a single

federal program, or program specific audits, are not required to include the Yellow Book report.

Q. Are federal funds considered in determining the type of report a local auditee must submit to

LLA?

A. Yes, but the consideration is different for quasi-public agencies (which are mostly nonprofits that
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receive local and/or state assistance) and local government agencies.

All funds that a local government agency receives are considered to be public funds; therefore, all

funds that a local government agency receives are to be included in determining the type of report

that the local government must submit to LLA (audit, review/attestation, or compilation). See What

Kind of Report Does My Agency Need to Provide to the Legislative Auditor? 

Once a nonprofit agency receives or expends any local or state assistance in any fiscal year, it

must provide a report to LLA. After this initial criterion for reporting to LLA is reached, any federal

funds the nonprofit receives must be included in the calculation to determine the type of report that

the nonprofit must provide to LLA, even if those federal funds were received directly from the

federal government, and not passed through a local or state government agency.

A nonprofit agency that receives only direct federal funds, and no local or state assistance, is not

required to report to LLA.

Q. The federal government requires submission of the Single Audit report within the earlier of 30

calendar days after receipt of the auditor's report(s) or nine months after the agency’s fiscal year

end. The Louisiana audit law requires submission of reports within six months after the end of the

audit period. Will LLA accept local auditee reports that include Single Audits nine months after the

local auditee’s fiscal year end, without a late report finding?

A. Generally, no. LLA expects reports to be complete and ready to be issued when they are

submitted, and does not allow submission of a report that is not complete and does not have all of

its required components. Local auditee reports that include a Single Audit report must usually be

submitted to LLA within six months of the local auditee’s fiscal year end. The report that is

submitted to LLA must also include the Single Audit report, the SEFA, and all other reports required

by Uniform Guidance. If the report is submitted after the Louisiana statutory due date, it must

include a late report finding.

An exception is made if a local auditee's audit report is ready to be submitted to LLA, but because

of delays in federal guidance related to the expenditure of federal funds the local auditee has

received, the Single Audit will be delayed. If a local auditee wishes to submit their audit report to

LLA without the Single Audit report due to a delay in federal guidance, the local auditee or the CPA

must notify LLA through the extension request form on LLA's website before the due date of the

audit report. A full explanation of the reason for the delay of the Single Audit report must

accompany the request, and the request must plainly state that the extension is for the Single Audit

report only, not the audit report, the statewide agreed-upon procedures report , the school

board/charter school performance measures agreed-upon procedures report , or any other report

that is required by Louisiana statute or LLA policy.
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Upon receipt of the original audit report and other reports required by Louisiana statute or LLA

policy, LLA will review and issue the report package as a public document. If the extension is

approved by LLA and the audit report and other required reports except the Single Audit are

submitted to LLA by the statutory due date, no late report finding is required to be included in the

audit report or the Single Audit report. 

When the local auditee's Single Audit report is complete the CPA will submit a revised report

package to ereports@lla.la.gov that includes the Single Audit report, the original audit report and

any other reports that were originally submitted to LLA, and a letter prepared on the letterhead of

either the local auditee or the CPA firm stating that the original report package that was submitted

to LLA has been revised to include the Single Audit report. The letter will be issued with the audit

report and the Single Audit report, as the first page of the report package.

The auditor should review and follow the guidance in AU-C Section 560.13 (AU-C 560A.11 - A.17)

to determine whether it is necessary to dual date the auditor's opinion in the revised report

package; and AU-C Sections 560.15 - 18 (AU-C 560A.18 - A.26) regarding notification to the

parties to whom the original audit report was distributed. 

CPA firms also have the option, with the agreement of the local auditee, of performing the Single

Audit with the existing federal guidance and submitting the audit report and the Single Audit report

to LLA by the state statutory deadline; with the understanding that the report may need to be

revised if the new federal guidance is materially different from the guidance under which the audit

was performed.

Q. Are loans made to the local auditee by the federal government subject to audit under Uniform

Guidance?

A. The CPA should refer to Uniform Administrative Requirements, Cost Principles, and Audit

Requirements for Federal Awards, Subpart F , to determine if any loans made to a local auditee by

the federal government are subject to the Single Audit and should be included on the SEFA.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
4. https://www.lla.la.gov/local-government-entities/extension-request-form/index.shtml
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1320-
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statewide-agreed-upon-procedures-and-faqs
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1130-

school-boards-and-charter-schools
7. mailto:ereports@lla.la.gov

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor Assistance To CPA Firms ( 400-1290 )

The Louisiana Legislative Auditor (LLA) is given broad authority in the audit law (Louisiana

Revised Statute 24:513 ) to prescribe the terms and conditions of engagements of local auditees

that are performed by certified public accounting (CPA) firms that LLA has approved.

CPA firms performing audit, review/attestation and compilation engagements for local auditees

enjoy many of the same rights and considerations that LLA does under the audit law. They have

unfettered access to the local auditee’s books and records. They can expect timely compliance with

their requests for information. 

In addition, LLA can provide CPAs with technical assistance including but not limited to the

following:

The Louisiana Governmental Audit Guide , which is the standard by which local auditee

engagements are to be performed; and related practice aids, available on LLA’s website

Legal assistance resources, available on LLA’s website and directly from LLA’s legal division

Guidance in investigating fraud and misappropriations from Investigative Audit Services

LLA will also provide CPAs with the type of support enumerated in the questions and answers

below.

QUESTIONS:

Q. I am a CPA auditing a local auditee. I cannot get records from the local auditee. What can I do?

A. Contact LLA’s Engagement Manager . LLA will note in their records that you are having

problems getting records from the local auditee. If the local auditee’s refusal to provide its records

to you causes its report to be delinquent, its name will go on the noncompliance list on LLA’s

website. No state funds will be paid to the agency until its audit report is submitted.

LLA may notify the local auditee by letter of their requirement to provide you with the books and

records necessary to perform the engagement, and set a date by which they must provide these

records. If the date passes and the local auditee has not provided the records, LLA may notify the

district attorney in the judicial district in which the local auditee is domiciled of the local auditee’s

noncompliance with the audit law. 

LLA may also request that the local auditee appear before the Legislative Audit Advisory Council

to explain why it is unable to comply with the audit law.

1
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Q. I am a CPA with an approved engagement to audit a local auditee. The local auditee has

informed me that they want to hire another approved CPA firm to perform the engagement. Must I

allow the local auditee to cancel the engagement?

A. An engagement agreement is a contract; and LLA will not withdraw its approval for an

engagement agreement unless both the local auditee and the CPA have agreed to cancel it.

However, LLA does ask the CPA to keep in mind that if they choose to perform an audit against the

wishes of a local auditee, the environment on the audit site may be less than ideal.

Q. I am a CPA who audited a local auditee in the prior year. The local auditee has notified me that

they don’t want to hire my firm to perform the current year audit, but they haven’t paid my firm for

the prior year audit. What is my recourse?

A. Whenever LLA receives an engagement approval request that indicates there is a change of

CPA for an audit or review/attestation engagement, LLA calls both the local auditee and the prior

CPA firm to obtain additional information regarding the reason the local auditee is changing CPA

firms. One of the questions LLA asks the prior CPA is if they have been paid for their engagement.

LLA will not approve a change of CPA for a local auditee that has not paid their prior CPA.

Q. I am a CPA who audited a local auditee in the prior year. The local auditee has notified me that

they don’t want to hire my firm to perform the current year audit. There were a lot of findings in the

prior year report, and I think that the local auditee is trying to hire a CPA firm that will write fewer

findings. What should I do?

A. Whenever LLA receives an engagement approval request that indicates there is a change of

CPA for an audit or review/attestation engagement, LLA calls both the local auditee and the prior

CPA firm to obtain additional information regarding the reason the local auditee is changing CPA

firms. One of the questions LLA asks the prior CPA is if there were any disagreements with the

local auditee that may have caused them to change CPAs. If there are indications that the local

auditee is opinion shopping or attempting to eliminate findings by changing CPA firms, LLA will

either not approve the change of CPA; or will approve the change of CPA, but monitor the new

engagement closely to ensure that the prior year findings are appropriately addressed by the new

CPA firm.

Q. I am a CPA who has a new client. The prior auditor will not provide me with access to the prior

year workpapers. What can I do?

A. Contact LLA’s Engagement Manager  for assistance in obtaining access to the prior year

workpapers.

Q. I am a CPA performing the audit of a local auditee. I have determined that I need to modify the

auditor’s opinion; but I am getting a lot of pressure from the local auditee not to do so. What should

I do?

A. A CPA is required by professional standards to render whatever opinion is warranted based on

5
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their audit of an agency’s books and records. LLA generally does not intervene on behalf of a local

auditee when there is a disagreement between a CPA and the local auditee over the type of

opinion rendered, absent a very good reason. A CPA feels he or she is being pressured to render a

different type of opinion than the one supported by their audit work, or has any doubts about the

type of opinion that should be rendered, should contact LLA’s Engagement Manager or the Director

of Local Government Services.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1050-

louisiana-governmental-audit-guide
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-

legislative-audit-advisory-council

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

On-Behalf Payments ( 400-1300 )

Certain expenditures of local government agencies may be paid by another government or other

entity. These payments are called on-behalf payments. Governmental Accounting Standards

Board (GASB) Statement No. 24 addresses the accounting treatment of on-behalf payments for

fringe benefits and salaries. 

For the purposes of GASB 24, on-behalf payments are direct payments made by one entity (the

paying government or entity) to a third-party recipient for the employees of another, legally

separate entity (the employer government or entity). On-behalf payments include pension plan

contributions, employee health and life insurance premiums, and salary supplements or stipends.

To illustrate, a state government that makes supplemental salary payments to city police officers

and contributions to a pension plan for elementary and secondary school teachers would be known

as the paying government for the purposes of GASB 24. The city and school board would be

known as the employer governments. 

On-behalf payments include payments made by governmental entities on behalf of other

governmental entities; payments made by governmental entities on behalf of nongovernmental

entities, and payments made by nongovernmental entities on behalf of governmental entities. 

On-behalf payments may be made for paid employees of the employer government or entity, and

also for volunteers, such as state government pension contributions for volunteer firefighters that

work with a city fire department. 

GASB 24 requires an employer government to recognize revenue and expenditures or expenses

for on-behalf payments for fringe benefits and salaries. The employer government should recognize

revenue equal to the amounts that third-party recipients of the payments received and that are

receivable at the end of the employer government’s fiscal year. 

The employer government is required to recognize on-behalf payments for fringe benefits and

salaries even if the payments are received directly by their employee, or directly by a third party

(such as a retirement system) on their employee’s behalf. 
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If the employer government is not legally responsible for the payment, it should recognize

expenditures or expenses equal to the amount recognized as revenue.

If the employer government is legally responsible for the payment, it should follow accounting

standards for that type of transaction to recognize expenditures or expenses and related liabilities

or assets. For example, expenditures or expenses for on-behalf payments for contributions to a

pension plan should be recognized and measured using pension accounting standards for state

and local governmental employers.

QUESTIONS:

Q. I am engaged to perform a review/attestation engagement of a local government agency. The

local government recognized revenues and expenditures for on-behalf payments for salaries and

benefits made to its employees during the fiscal year. The increase in revenues puts them in the

audit range. Must they count the additional revenues for on-behalf payments in the calculation for

determining their reporting requirement to the Legislative Auditor (LLA)?

A. Yes. A local government’s reporting requirement in the audit law  (Louisiana Revised Statute

24:513 ) is based on the amount of revenues and other sources the local government receives.

There is no provision in the audit law that excludes revenues recognized for on-behalf payments in

the calculation for determining an agency’s reporting requirement to LLA.

Q. Are nonprofit agencies required to recognize on-behalf payments for salaries and benefits, like

local governments do?

A. Most nonprofit agencies report under Financial Accounting Standards Board (FASB) standards.

FASB  and GASB  standards have different rules for reporting on-behalf payments. A nonprofit

agency that reports under FASB standards should refer to those standards for determining the

recognition of on-behalf payments.

Q. Are payments for rent, utilities, etc., paid on behalf of a local government agency by another

government agency recognized as revenues and expenditures in the local government’s financial

statements?

A. There is no requirement in the GASB standards for a local government to recognize revenues

and expenditures for on-behalf payments other than fringe benefits and salaries.

Q. How can a local government determine the amount of on-behalf payments for fringe benefits

and salaries that are made directly by a paying government or entity directly to the employee of the

employer entity, or directly to a third-party (such as a retirement system)?

A. GASB Statement No. 24 advises employer governments to obtain the amount of on-behalf

payments for fringe benefits and salaries from the paying government or entity, or the third-party

recipient. If information cannot be obtained from these sources, the employer government should
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make its best estimates of the amounts.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-

reporting-for-nonprofits

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Engagement Completion Checklist ( 500-1010 )

ENGAGEMENT

COMPLETION

CHECKLIST

The table below presents a lists of tasks relating to a local auditee's reporting requirement to the

Louisiana Legislative Auditor (LLA);

a link to the related document in the Louisiana Governmental Audit Guide (LAGAG), and a

recommended deadline for completion.

Task Related document in LAGAG Deadline for completion

Address any

correspondence regarding

your agency’s reporting

requirement to LLA

What Should I Do When My

Agency Receives

Correspondence from the

Legislative Auditor?

If not stipulated in the correspondence,

within five business days after receipt

of the correspondence

Determine whether your

agency should be reporting

to LLA

Does My Agency Need to

Report to the Legislative

Auditor?

As soon as possible

Determine what kind of

report your agency should

provide to LLA

What Kind Of Report Does My

Agency Need to Provide to the

Legislative Auditor?

By three months before the end of the

agency’s fiscal year

Choose a CPA firm to

perform your agency’s

engagement

Choosing A CPA Firm

Begin the process at least two months

before the agency’s fiscal year end,

with the goal of having a signed

engagement agreement by the

agency’s fiscal year end

Prepare for the audit,

review/attestation or

compilation engagement

Preparing for the Audit – Tips

on Keeping the Cost of the

Audit Down

By the start of fieldwork

Audit is performed Performance of the Audit
From the start of the fieldwork through

submission of the report to LLA

Provide the signed

Louisiana Compliance or

Attestation Questionnaire to

Louisiana Compliance and

Attestation Questionnaires
At the start of fieldwork
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the CPA firm

Determine if your agency

has any component units

and how they will be

reported

Component Units At the start of fieldwork

Provide any regulatory

agency reports to the CPA

Investigative Audits and

Related Matters
At the start of fieldwork

Provide signed

management

representation letter to CPA

Management Representation

Letters
At the end of fieldwork

Provide response to report

findings and management

letter comments

Findings and Management

Letter Comments

No later than two weeks before report

due date

Facilitate completion of

audit and submission of

report by CPA to LLA

How is My Agency’s Report

Submitted to the Legislative

Auditor?

Ongoing, with the goal of completion

no later than two weeks before report

due date

File an extension request if

needed

Due Date of Reports and

Consequences of a Late

Report

Extension Requests

Two weeks before report due date

Submit report to regulatory

agencies after it has been

issued by LLA

What Happens After the

Legislative Auditor Receives

My Agency’s Report?

Check LLA’s website every Monday to

see if report has been issued

OTHER IMPORTANT INFORMATION AND LINKS TO

DOCUMENTS:

Local Government Agencies

and Quasi-Public

Organizations (Local Auditees)

What is an Audit?

Generally Accepted

Accounting Principles

Generally Accepted Auditing

Standards and Generally

Accepted Government Auditing
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-component-units
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1160-investigative-audits-and-related-matters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1160-investigative-audits-and-related-matters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1170-management-representation-letters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1170-management-representation-letters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-management-letter-comments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-management-letter-comments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1190-how-is-my-agencys-report-submitted-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1190-how-is-my-agencys-report-submitted-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1190-how-is-my-agencys-report-submitted-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-date-of-reports-and-consequences-of-a-late-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-date-of-reports-and-consequences-of-a-late-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-date-of-reports-and-consequences-of-a-late-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-extension-requests
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1220-what-happens-after-the-legislative-auditor-receives-my-agencys-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1220-what-happens-after-the-legislative-auditor-receives-my-agencys-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1220-what-happens-after-the-legislative-auditor-receives-my-agencys-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-component-units
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1160-investigative-audits-and-related-matters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1170-management-representation-letters
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-management-letter-comments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1190-how-is-my-agencys-report-submitted-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-date-of-reports-and-consequences-of-a-late-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-extension-requests
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1220-what-happens-after-the-legislative-auditor-receives-my-agencys-report
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-an-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-generally-accepted-accounting-principles
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
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Standards

Reporting for Local

Governments

Reporting for Nonprofits

Independence of the CPA Firm

Performing the Audit

Responsibilities of the Local

Auditee vs. Responsibilities of

the CPA Performing the

Audit

Internal Controls

What is Materiality?

Reporting Fraud to the

Legislative Auditor

Legislative Auditor Assistance

to Local Auditees

Unresolved Findings and the

Three Strikes Rule

Disputes Between the Local

Auditee and Their Auditor

Newly Elected Officials

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1020-

what-should-i-do-when-my-agency-receives-correspondence-from-the-legislative-auditor
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1030-

does-my-agency-need-to-report-to-the-legislative-auditor
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1110-

choosing-a-cpa-firm
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1120-

preparing-for-the-annual-audit-tips-on-keeping-the-cost-of-the-audit-down
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1130-

performance-of-the-audit
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1170-
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-independence-of-the-cpa-firm-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-independence-of-the-cpa-firm-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-what-is-materiality
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-reporting-fraud-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-reporting-fraud-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-legislative-auditor-assistance-to-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-legislative-auditor-assistance-to-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-findings-and-the-three-strikes-rule
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-findings-and-the-three-strikes-rule
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-disputes-between-the-local-auditee-and-their-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-disputes-between-the-local-auditee-and-their-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1300-newly-elected-officials
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-reporting-for-local-governments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-reporting-for-nonprofits
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-independence-of-the-cpa-firm-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-independence-of-the-cpa-firm-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-independence-of-the-cpa-firm-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-what-is-materiality
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-what-is-materiality
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-what-is-materiality
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-reporting-fraud-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-reporting-fraud-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-reporting-fraud-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-legislative-auditor-assistance-to-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-legislative-auditor-assistance-to-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-legislative-auditor-assistance-to-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-findings-and-the-three-strikes-rule
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-findings-and-the-three-strikes-rule
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-unresolved-findings-and-the-three-strikes-rule
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-disputes-between-the-local-auditee-and-their-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-disputes-between-the-local-auditee-and-their-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-disputes-between-the-local-auditee-and-their-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1300-newly-elected-officials
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1300-newly-elected-officials
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1300-newly-elected-officials
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louisiana-compliance-and-attestation-questionnaires
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-

component-units
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1160-

investigative-audits-and-related-matters
10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1170-

management-representation-letters
11. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-

findings-and-management-letter-comments
12. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1190-

how-is-my-agencys-report-submitted-to-the-legislative-auditor
13. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-

date-of-reports-and-consequences-of-a-late-report
14. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-

extension-requests
15. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1220-

what-happens-after-the-legislative-auditor-receives-my-agencys-report
16. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
17. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-

what-is-an-audit
18. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
19. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
20. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-

reporting-for-local-governments
21. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-

reporting-for-nonprofits
22. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-

independence-of-the-cpa-firm-performing-the-audit
23. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-

responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
24. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-

internal-controls
25. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-

what-is-materiality
26. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1260-

reporting-fraud-to-the-legislative-auditor
27. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-

legislative-auditor-assistance-to-local-auditees
28. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1280-
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unresolved-findings-and-the-three-strikes-rule
29. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-

disputes-between-the-local-auditee-and-their-auditor
30. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1300-

newly-elected-officials

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Should I Do When My Agency Receives Correspondence From The Legislative Auditor? (
500-1020 )

Your agency receives an email or a letter from the Louisiana Legislative Auditor (LLA). You’re not

sure what to do. Have you done something wrong? Are you in violation of the law? What are the

repercussions to your agency?

There is no need to panic when your agency receives correspondence from LLA; but you do need

to follow the instructions in the correspondence to ensure that your agency is in compliance with

Louisiana law. 

The majority of correspondence sent to local government agencies and quasi-public organizations

(local auditees ) from LLA comes from Local Government Services (LGS) and pertains to a local

auditee’s reporting requirement to LLA. The correspondence clearly states the reason it was sent,

the actions the local auditee needs to take, and any repercussions for not taking these actions. 

There are two types of correspondence that are routinely sent to local auditees by LLA LGS staff:

- Enforcement correspondence. This type of correspondence is referred to as enforcement

because it is used by LLA to enforce Louisiana Revised Statute (R.S.) 24:513  and24:514  (the

audit law ). This correspondence reminds a local auditee that their audit, review/attestation, or

compilation report will soon be due to LLA; and that the local auditee needs to procure the services

of an approved certified public accounting (CPA) firm to perform the related engagement. 

Most enforcement correspondence is sent by email if LLA has a current email address for the local

auditee. 

LLA initially sends enforcement correspondence approximately thirty days before the local

auditee’s fiscal year end; with follow up correspondence sent approximately thirty days before the

due date of the report if the local auditee has not engaged its CPA. 

Local auditees are required by R.S. 24:514 to engage their CPA firm within sixty days of their fiscal

year end. There are consequences for a local auditee that does not engage their CPA firm within

that time frame.

LLA sends similar enforcement correspondence to local auditees that are required to provide sworn

financial statements; but only one notification is sent, approximately thirty days after the local

auditee’s fiscal year end. Blank sworn financial statement forms and instructions are included in the

correspondence, either through an attachment if the correspondence is sent by email, or through a

1
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3

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
http://www.legis.la.gov/Legis/Law.aspx?d=84127
http://legis.la.gov/Legis/Law.aspx?d=84131
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84131
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hard copy form if the correspondence is sent by letter. The local auditee may prepare the sworn

financial statements themselves, or may hire a CPA firm to prepare them.

See also What Kind of Report Does My Agency Need to Provide to the Legislative Auditor?

- Delinquent report correspondence. This type of correspondence advises a local auditee that

their report is delinquent, and the local auditee’s name has been placed on the noncompliance list

on LLA’s website. Delinquent report correspondence is also usually sent by email if LLA has a

current email address for the local auditee. R.S. 39:72.1  prohibits the payment of Louisiana state

government funds to a local auditee whose name is on the noncompliance list.

See also Due Date of Reports and Consequences of a Late Report .

LLA also sends correspondence to local auditees to request information, or for other various

reasons. 

When a local auditee receives an email or letter from LLA, they should do the following:

Read the email or letter and follow the instructions. Any correspondence from LLA to a local

auditee includes clear instructions on the actions the local auditee needs to take. Enforcement

correspondence to local auditees that provide audit, review/attestation or compilation reports state

that the local auditee needs to hire a CPA firm from LLA’s approved list to perform the related

engagement; and includes a link to the list of approved CPA firms on LLA’s website . Enforcement

correspondence that is sent to local auditees that provide sworn financial statements include the

blank sworn financial statement forms that need to be submitted to LLA, and instructions on how to

fill them out. Other types of correspondence may request other information or actions that is

required of the local auditee. Follow the instructions and call the contact person listed in the

correspondence if you have any questions.

If a response is requested, please respond within five business days (or the period of time
stipulated in the correspondence). If you cannot respond in the requested period of time, please

call the contact person named in the correspondence.

Call the contact person named in the correspondence if you have any questions. Have the

letter or a copy of the email in front of you when you call. Before you call LLA with a question about

correspondence you received, make sure that LLA sent the correspondence. LLA cannot answer

questions about correspondence that originated from another state agency, such as the state

Ethics Board. These questions need to be addressed by the agency that sent the correspondence.

Maintain current contact information with LLA. If your agency’s contact information (e.g., email

address of primary contact person, street address, telephone number) or key personnel change; or

if you see incorrect contact information on LLA correspondence that comes to you, please contact

LLA LGS staff  to update your agency’s contact information.
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QUESTIONS:

Q. What are the consequences to a local auditee that does not engage their CPA firm within sixty

days of its fiscal year end?

A. A local auditee that does not engage its CPA firm within sixty days of its fiscal year end runs a

greater risk that their audit, review/attestation or compilation report will not be submitted by the

statutory due date. Consequently, engaging a CPA firm in that time frame is one of the criteria LLA

considers when granting extensions to local auditees.

Q. My agency received an email from LLA stating that because it is more than sixty days after my

agency’s fiscal year end and we had not engaged a CPA, we are required to submit sworn financial

statements to LLA. We are in the process of engaging a CPA, and we don’t have the time or

resources to stop that process and prepare sworn financial statements. What do we do?

A. Although R.S. 24:514  requires a local auditee to submit its sworn financial statements if LLA

has not approved its engagement agreement, LLA is more concerned about the local auditee’s

progress in engaging a CPA than it is in receiving the local auditee’s sworn financial statements. It

is recommended that you call LGS staff  and advise them that you are in the process of engaging a

CPA, and the date by which you plan to sign the engagement agreement.

Q. I received an email from LLA asking me to engage a CPA firm to perform my agency’s audit. We

engaged a CPA firm a month ago. Should I send the signed engagement agreement to LLA as

proof that we have engaged a CPA firm?

A. No. Call the CPA firm and ask them to submit the online Engagement Approval Request form to

LLA. If they have already done so, ask them to call LGS staf f to find out if there is a problem that is

holding up approval of the engagement.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
6. http://www.legis.la.gov/Legis/Law.aspx?d=631275
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-

date-of-reports-and-consequences-of-a-late-report
8. https://lla.la.gov/go/AK2QPF
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Does My Agency Need To Report To The Legislative Auditor? ( 500-1030 )

Louisiana Revised Statute (R.S.) 24:513  and 24:514  (the audit law ) requires local government

agencies and quasi-public organizations (local auditees)  to provide annual financial reports to the

Louisiana Legislative Auditor (LLA). These reports provide assurance to citizens, legislators and other

users that government funds are accounted for, and that local auditees are in compliance with

applicable laws and regulations.

Local government agencies in Louisiana include:

Assessors

City and District Courts

Clerks of Court

District Attorneys

District Public Defenders

Housing Authorities

Mortgage Authorities

Municipalities

Parish Governing Authorities

School Boards

Sheriffs

Entities that meet the following definition of a quasi-public organization in R.S. 24:513 A (1) (b)  must

also provide an annual financial report to LLA:

(i) An organization, either not-for-profit or for-profit, created by the state of Louisiana or any political

subdivision or agency thereof, any special district or authority, or unit of local government to perform a

public purpose

(ii) An organization, either not-for-profit or for-profit, that is a component unit of a governmental

reporting entity, as defined under generally accepted accounting principles

(iii) An organization, either not-for-profit or for-profit, created to perform a public purpose and having

one or more of the following characteristics:

(aa) the governing authority is elected by the general public;

(bb) a majority of the governing body is appointed by or authorized to be appointed by a governmental

entity or individual governmental official as a part of his official duties;

(cc) the entity is the recipient of the proceeds of an ad valorem tax or general sales tax levied

specifically for its operations;
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(dd) the entity is able to directly issue debt, the interest of which is exempt from federal taxation; or

(ee) the entity can be dissolved unilaterally by a governmental entity and its net assets assumed

without compensation by that governmental entity.

(iv) Any not-for-profit organization that receives or expends any local or state assistance in any fiscal

year. Assistance shall include grants, loans, transfers of property, awards, and direct appropriations of

state or local public funds. Assistance shall not include guarantees, membership dues, vendor

contracts for good and services related to administrative support for a local or state assistance

program, assistance to private or parochial schools, except as provided in

R.S. 17:4022 , assistance to private colleges and universities, or benefits to individuals.

(v) Any organization, either not-for-profit or for profit, which is subject to the open meetings law and

derives a portion of its income from payments received from any public agency or body.

It is usually a relatively simple matter to determine if an entity can be categorized as a local government

agency. And, the descriptions of entities that meet the definitions of a quasi-public organization that are

found in in R.S. 24:513 A. (1) (b) (i) through (iii) and (v)  are fairly specific. 

Most of the questions about reporting requirements to LLA come from nonprofits that want to know if

they fit the definition of a quasi-public organization found in R.S. 24:513 A. (1) (b) (iv) . These

nonprofits receive some type of payment from a Louisiana state or local government agency, and it is

unclear as to whether the payment is “local or state assistance,” receipt of which would require a

nonprofit to report to LLA; or a vendor contract or other type of payment exempted from the reporting

requirement.

There is a document on LLA’s website that will help a nonprofit in determining if it has a reporting

requirement to LLA under R.S. 24:513 A. (1) (b) (iv) . There is also a document  on LLA's website that

discusses how the receipt of federal funds by a nonprofit affects that nonprofit's reporting requirement

to LLA. LLA staff can also assist a nonprofit in making that determination. 

If you have a question as to whether or not your nonprofit or other agency has a reporting requirement

to LLA, please contact LLA’s Local Government Services (LGS) staff.

QUESTIONS:

Q. My nonprofit agency received state and/or local government funds, but LLA has never contacted me

to tell me that I need to report to them. Does that mean I don’t have to report to LLA?

A. The reporting requirement to LLA is triggered by the receipt of public funds, not notification by LLA

that an agency must report to it. Although LLA regularly reviews state appropriations acts and state

expenditure reports to identify agencies that must report to it, it is impossible to identify every agency
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that has a reporting requirement to LLA, especially if the nonprofit receives only local government

funds. If you believe your agency is required to report to LLA, or are unsure if you need to report,

please contact LGS staff.

Q. This is the first year that my nonprofit agency has received local or state assistance. What should I

do to fulfill my reporting requirements to LLA?

A. Please contact LGS staff . You will be asked for contact and other information that will allow LLA

staff to set up your agency in LLA’s database. You will then receive instructions on what type of report

you should submit to LLA, and the deadline for the report.

Q. I am the executive director of a nonprofit corporation. I realized that my agency should have

provided an audit report to LLA for state assistance we received last year. It is eight months after the

fiscal year end in which my agency should have reported, and the report is now late. What should I do?

A. Please contact LGS staff . Your agency will be set up in LLA’s database; correspondence will be

sent to you instructing you to engage a CPA on LLA’s approved list to perform the audit, and to submit

an extension request  form to LLA for the late report.

Q. I am the executive director of a private school. My understanding is that private schools are

exempted from providing an annual financial report to LLA. However, my private school receives funds

under the Student Scholarships for Educational Excellence Program (R.S.17:4014 et seq.); and under

R.S. 24:513.A (1) (b) (iv) and R.S. 17:4022, appears to have some type of reporting requirement to

LLA. Can you clarify what that reporting requirement is?

A. R.S. 17:4022 describes the reporting requirement for private schools that participate in the Student

Scholarships for Educational Excellence Program. These reports are submitted to the Louisiana

Department of Education (LDOE), and LLA has the authority to follow up on any irregularities or

findings in them. LLA considers the private school’s reporting requirement to LLA under R.S. 17:4022 to

be fulfilled once the private school has provided the statutorily required report to LDOE.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=84127
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
5. http://www.legis.la.gov/Legis/Law.aspx?d=631057
6. https://app.lla.state.la.us/llala.nsf/7A67533361A2DA49862581E7005CCC6A/$FILE/White%20Paper%20-

%20Federal%20Funds%20&%20Audit%20Law.pdf
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-

directory
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-

extension-requests
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Kind Of Report Does My Agency Need To Provide To The Legislative Auditor? ( 500-1040 )

Once you have determined that your agency is a local auditee  and needs to provide a report to the

Louisiana Legislative Auditor (LLA) , the next determination you need to make is what kind of report

your agency must provide to LLA. 

The type of report a local auditee must provide to LLA is based upon the amount of:

Revenues and other sources the local auditee receives, if the local auditee is a local government

agency, or a quasi-public organization that fits within the definition of Louisiana Revised Statute (R.S.)

24:513 A (1) (b) (i-iii and v)

Local and state assistance the local auditee receives, if the local auditee is a nonprofit agency that fits

within the definition of a quasi-public organization underR.S. 24:513 A (1) (b) (iv)

The amount of revenue and other sources/local and state assistance a local auditee receives also

determines whether the local auditee may self-prepare the report, or must contact a certified public

accounting (CPA) firm to perform the related engagement.

Amount of revenues and
other sources/local and
state assistance received

Type of report provided CPA or self –prepared

$500,000 and over Audit Independent CPA

$200,000 - $499,999 Review/attestation Independent CPA

$75,001 - $199,999 Compilation CPA

$75,000 and under Sworn financial statements

Self-prepared; or the local

auditee may choose to

have CPA prepare report

An audit engagement is an examination of a local auditee’s financial statements that is performed by

an independent CPA firm. Included in the audit report is the auditor’s opinion on the financial

statements, in which the CPA states whether or not he or she believes that the financial statements

present fairly, in all material respects, the financial position of the local auditee for the period of time

that the audit covers – which is usually one year. 

Most audit reports that are submitted to LLA also include a report in which the CPA describes the

results of his or her tests on the local auditee’s internal controls over its financial systems, and its

compliance with laws and regulations. For additional information, see What Is An Audit?
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A review/attestation engagement is another type of examination performed by a CPA. In the review

portion of the engagement, the CPA performs limited tests of the local auditee’s financial records, and

states in the review report whether anything came to his or her attention that would indicate that the

financial statements are not presented fairly, in all material respects, in accordance with generally

accepted accounting principles . In the attestation portion of the engagement, the CPA reviews the

local auditee’s compliance with certain laws and regulations that LLA has asked the CPA to test. The

CPA’s attestation report states whether the local auditee has complied with these laws and regulations. 

A compilation engagement is one in which the CPA compiles, or puts together, the financial

statements for the local auditee. The CPA’s report that accompanies compiled financial statements

gives no assurance as to whether or not the financial statements are correct.

Sworn financial statements include a simple financial statement form that a local auditee may self-

prepare, without the aid of a CPA; although the local auditee may ask a CPA to prepare the form if they

choose to do so. The local auditee also provides a notarized affidavit with the sworn financial

statements affirming that the financial statements are true and correct, and that the local auditee

received $75,000 or less during the fiscal year.

For the reporting requirement of housing authorities, see Special Reporting - Housing Authorities . For

the reporting requirement for justices of the peace and constables, see Special Reporting - Justices of

the Peace and Constables .

After you determine that your agency is a local auditee and needs to provide an annual audit,

review/attestation or compilation report to LLA, you will need to contact a CPA firm on LLA’s approved

list to perform the engagement. Additional information on engaging a CPA firm may be found at

Choosing A CPA Firm .

A local auditee may elect to provide for a report that is at a higher level of assurance or engagement

than what is required by the audit law. For example, a nonprofit that receives $100,000 in public funds

may provide for audited financial statements, even though it is only required to provide a compilation

report to LLA under the audit law. 

If a local auditee is required by a grantor, bond indenture, or other outside party to provide for a report

that is a higher level of assurance than the audit law, the local auditee should provide for a report with

the higher level of assurance. For instance, if a nonprofit agency receives between $75,001 and

$199,999 in local and/or state assistance annually, it is required by the audit law to provide a
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compilation report to LLA. If a grantor requires the nonprofit to provide an audit report, then the

nonprofit may provide the audit report to LLA, so long as the audit is performed by a CPA on LLA’s

approved list. 

A local auditee may provide for a report with a higher level of assurance than what is required by the

audit law. However, a local auditee may not elect to provide for a report with a lower level of assurance

than what is required by law.

LLA has the authority under the audit law to require a local auditee to provide for a report that is at a

higher level of assurance than what would normally be required based on the amount of revenues and

other sources/local and state assistance it receives. LLA may make this requirement if a local auditee

has significant unresolved findings or for other reasons, at LLA’s discretion. LLA will notify the local

auditee of this requirement, and will allow the agency to again report at the level commensurate with

the audit law when the matter is satisfactorily resolved.

QUESTIONS:

Q. How often is my local government agency required to provide a report to LLA?

A. A local government agency is required to report to LLA every year.

Q. How often is my nonprofit agency required to report to LLA?

A. A nonprofit agency is required to report to LLA every year that it meets the definition of a quasi-

public organization .

Q. I am a nonprofit that had a reporting requirement to LLA last year. I received correspondence from

LLA about my reporting requirement for the current year. My agency received no local or state

assistance in the current year. What should I do?

A. Please contact LLA’s Local Government Services.  You may be requested to provide additional

information, such as a written statement that your agency received no public funds during the fiscal

year. However, you will not be required to provide an annual financial report to LLA during the current

year.

Q. Why is the reporting requirement for local governments and some quasi-public organizations based

on “revenues and other sources;” and the reporting requirement for nonprofits is based on “local and

state assistance?”

A. This is the language in the audit law, and it pertains to the determination of what constitutes public

funds for different types of agencies. 

All of the revenue local governments and some quasi-public organizations receive is considered to be

public funds, and must be considered in determining these agencies’ reporting requirement to LLA,

along with items like bond proceeds, insurance proceeds, and additions to agency funds.

Not all of the funds that a nonprofit receives are considered to be public funds. Local or state
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assistance are the grant funds the nonprofit receives from a Louisiana local or state government

agency, plus any federal funds passed through a Louisiana local or state government agency. The

private funds (such as donations and grants from non-governmental sources) that a nonprofit receives

that are not commingled with the public funds (local or state assistance) it receives are not considered

to be public funds, and do not need to be considered in determining its reporting requirement to LLA.

If a nonprofit receives direct federal assistance in addition to local or state assistance, the nonprofit

must add the amount of direct federal assistance to the local and/or state assistance it receives to

determine its reporting requirement to LLA. There is also a document  on LLA's website that discusses

how the receipt of federal funds by a nonprofit affects that nonprofit's reporting requirement to LLA. LLA

staff can also assist a nonprofit in making that determination.

Q. What does “revenues and other sources” mean?

A. “Revenues and other sources” means all revenues from all sources that a local government agency

and some quasi-public organizations receive, such as operating revenues, bond proceeds, insurance

proceeds, and additions to agency funds.

Q. Are additions to fiduciary funds considered “revenues and other sources” for the purposes of

determining a local government’s and some quasi-public organization’s reporting requirement to LLA?

A. Yes.

Q. Does a nonprofit’s private funds need to be kept in a separate bank account in order not to be

considered commingled with its public funds?

A. Not usually. Nonprofits need to keep their private funds and public funds separated in its accounting

records in order for the funds not to be considered to be commingled; but there is no need to keep

public and private funds in separate bank accounts unless specifically required as a condition of a

grant.

Q. What is a sworn financial statement?

A. A sworn financial statement is the annual financial report a local auditee provides to LLA if it receives

$75,000 or less in revenues and other sources/local and state assistance in any one fiscal year. The

financial statement forms may be found on LLA’s website; and consist of basic financial statements,

and a notarized affidavit that states that the financial statements are true and correct, and the local

auditee received $75,000 or less in revenues during the year.

Q. Why does a CPA who performs an audit or review/attestation engagement need to be independent,

but a CPA who performs a compilation engagement does not?

A. An audit or review/attestation report includes the CPA’s report that offers certain assurances about

the correctness and completeness of the local auditee’s financial statements. If the CPA who signs

these reports is not independent regarding the local auditee, and the audit or review report states that

the financial statements are correct, there may be a question in the minds of persons relying on the

report as to whether the CPA slanted his or her assurances to put the agency in a favorable light. The

assurances in the CPA’s report would not be worth very much. That is why a CPA must be independent
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to perform these engagements. 

A compilation report also includes the CPA’s report, but the report states that the CPA gives no

assurance regarding the financial statements. Therefore, a CPA does not have to be independent to

perform a compilation engagement. For additional information, see Independence of the CPA Firm

Performing the Audit .

Q. I am a local auditee that normally receives less than $500,000 in public funds. This year, due to an

unusual transaction, we received slightly more than $500,000 in public funds. Must we provide for an

audit in the year of the unusual transaction?

A. Yes. A local auditee must provide for an annual financial report that is commensurate with the

amount of revenues and other sources/local and state assistance that that they received during the

fiscal year. If that amount equals or exceeds $500,000, the local auditee must provide for audited

financial statements for that fiscal year, even if the reason that revenues equal or exceed $500,000 was

unusual and is not expected to reoccur.

Q. My nonprofit received a grant from a Louisiana state government agency, and also received a

federal grant directly from the federal government. Are the federal funds included in the calculation for

the purposes of determining my agency’s reporting requirement to LLA?

A. Yes. Once a nonprofit agency receives or expends any local or state assistance in any fiscal year, it

must include any direct federal funds it receives in order to determine its reporting requirement to LLA.

A nonprofit that receives only direct federal funds, and no local or state assistance, is not required to

report to LLA.

Q. My nonprofit agency receives less than $200,000 in revenue and other sources annually, and is

required by the audit law to provide for compiled financial statements. However, we wish to provide for

an audit that is not performed in accordance with generally accepted government auditing standards

(GAGAS). May we do so?

A. The audit law requires that local auditee audit and review/attestation engagements be performed in

accordance with GAGAS; but LLA allows local auditees that are required to provide for a compilation

report or sworn financial statements to submit an audit or review report that is not performed in

accordance with GAGAS. The reason is that a CPA gives no assurance in a compilation report or

sworn financial statements as to whether the financial statements are materially correct. An audit or

review engagement that is not performed in accordance with GAGAS still gives assurance on the

numbers in the financial statements, and is therefore a report at a higher level of assurance than a

statutorily required compilation report or sworn financial statements.

Q. I work for a local auditee that does not have the money to hire a CPA to perform its statutorily

required audit engagement. Will LLA perform my audit at no charge?

A. A local auditee that cannot pay for its statutorily required audit and wishes LLA to perform it must
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make a written request to the Legislative Audit Advisory Council . However, due to limited staff, LLA

may not be able to perform the audit.

Q. My local auditee’s records were destroyed in a fire. Are we still required to provide for our statutorily

required report to LLA?

A. LLA has no authority to waive a local auditee’s reporting requirement. However, a local auditee

whose records have been destroyed may be asked to provide an alternative type of report – for

example, a compilation report instead of a statutorily required audit; or an affidavit to LLA affirming that

they will not be able to provide their statutorily required report. The alternative report will be accepted in

lieu of the local auditee’s statutorily required report, and will be issued as a public document on LLA’s

website in order to maintain a complete record of the local auditee’s annual financial report. Please see

What Do I Do If My Agency's Records Are Destroyed? for further information.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-

government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1030-does-

my-agency-need-to-report-to-the-legislative-auditor
3. http://www.legis.la.gov/Legis/Law.aspx?d=84127
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-what-is-

an-audit
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-auditing-

standards-and-the-difference-between-gaap-gaas-and-gagas
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1081-special-

reporting-housing-authorities
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1090-special-

reporting-justices-of-the-peace-and-constables
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1110-

choosing-a-cpa-firm
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1110-quasi-

public-organizations
10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-
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11. https://app.lla.state.la.us/llala.nsf/7A67533361A2DA49862581E7005CCC6A/$FILE/White%20Paper%20-

%20Federal%20Funds%20&%20Audit%20Law.pdf
12. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-

independence-of-the-cpa-firm-performing-the-audit
13. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-

legislative-audit-advisory-council
14. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1215-what-do-

i-do-if-my-agencys-records-are-destroyed
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Is An Audit? ( 500-1050 )

An audit is the systematic examination and verification of the accuracy and completeness of

information presented in an entity’s financial statements by a certified public accountant (CPA).

During an audit, the CPA tests samples of transactions that occurred during the entity’s fiscal year.

The CPA tests not only the amounts entered into the system, but the controls the entity has put in

place to make sure that the financial statements are complete and correct. The CPA applies or

projects the results of the tests to the entire population of transactions upon which the sample is

based. This allows the CPA to determine, within a reasonable degree of certainty, whether the

financial statements are materially correct. 

Audit reports include a report, prepared by the CPA and referred to as the auditor’s opinion, that

states whether the auditor believes the financial statements are materially correct.

Most of the local auditee  audits submitted to the Louisiana Legislative Auditor are performed in

accordance with generally accepted government auditing standards . An audit performed in

accordance with government auditing standards includes another report (the Independent Auditor’s

Report on Internal Control Over Financial Reporting and on Compliance and Other Matters Based

on an Audit of Financial Statements Performed in Accordance with Government Auditing

Standards), also prepared by the CPA, that describes any significant deficiencies or material

weaknesses the auditor found in the local auditee’s internal controls, and any instances in which

the local auditee did not comply with laws and regulations that are important or material for the

local auditee to follow. This report is required by government auditing standards, which are

promulgated in a document that is referred to as the Yellow Book; so this report is often called the

Yellow Book report. 

If the local auditee expended $750,000 or more in federal funds, the CPA includes another report in

the audit report (the Independent Auditor’s Report on Compliance for Each Major Program and On

Internal Control Over Compliance Required by the Uniform Guidance), that is often referred to as

the Single Audit Report. The Single Audit report is similar to the Yellow Book report, but pertains to

the tests the CPA performed on the federal funds the local auditee expended during the year.

There are differences or an expectation gap regarding what the users of audited financial
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statements believe that a CPA is responsible for when they perform an audit, and what the CPA is

actually responsible for. For example, an audit with a clean or unmodified opinion and no findings –

Does not ensure that there are no errors in the financial statements

Does not ensure that the CPA found all instances of misappropriations or fraud that occurred

during the year

It is the CPA’s responsibility to plan and perform his or her audit to obtain reasonable (but not

absolute) assurance that the local auditee’s financial statements are free of material misstatement,

whether caused by error or fraud. However, the CPA does not test every transaction that a local

auditee entered into during a fiscal year. Testing every transaction is usually not necessary, and

would cost most local auditees more than would be gained by performing such tests. 

Persons who misappropriate funds often find ways to circumvent normally adequate controls and

hide their activities in such a way that makes them difficult to detect. And, if two persons employed

by a local auditee conspire or collude in an effort to misappropriate funds, or if the local auditee’s

management is involved in the misappropriation, normally adequate controls may be overridden in

a manner that may be almost impossible to detect by an auditor.

When errors or fraud occurs, a common public reaction is to ask, why didn’t the auditor catch it? A

more appropriate question to ask is, what did the local auditee do to prevent the errors and fraud

from occurring in the first place? 

Did the local auditee identify the weak or risky areas in the receipt of cash and expenditure of funds

that would make it possible for errors and fraud to occur? And, did they put deterrents or internal

controls  in place to ensure that it would be more difficult for errors and fraud to occur and not be

caught?

When errors or fraud occur, the primary responsibility rests with the person who made the error or

committed the fraud. Secondarily, it is the responsibility of the local auditee’s management, not the

auditor, to assess the risk that errors in the financial statements and fraud will occur, and to put

controls in place to prevent them from occurring.

QUESTIONS:

Q. If an auditor performs tests of transactions and finds out that some errors have been made; or

that fraud may have occurred, what happens then?

A. The auditor is required by professional auditing standards to look further into any errors or
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suspected fraud found in the sample of transactions tested. Depending upon the amount and type

of error found, the auditor may be required to test more transactions to determine whether the error

or matter of fraud was isolated, or whether more errors and/or fraud occurred. Then, the auditor

must determine whether, in the auditor’s professional judgment, the errors and/or fraud they found

indicate that the financial statements are not to be trusted or relied upon. Based on all of this

information, the auditor may not be able to render a clean or unmodified opinion on the financial

statements. See also Types of Auditors' Opinions .

Q. If a CPA cannot give absolute assurance that financial statements are error-free, or that no fraud

occurred, what good are audited financial statements?

A. In order for an auditor to verify that financial statements are error-free, and that no fraud

occurred, he or she would have to observe, in real time, all the financial transactions that occurred

during a given year. 

For example, the auditor of a municipality would need to be present to observe when a police

officer writes a traffic ticket; when the clerk accepts the money from the person who comes into

town hall to pay the fine; and when the town’s accounting personnel prepare the deposit slip, bring

the money to the bank, and record the transaction in the town’s books and records. 

Multiply the steps in this one transaction by the thousands of transactions a municipality enters into

during the year, and multiply that by the more than two thousand local government and quasi-public

organization audits that are performed in Louisiana during the course of a year, and it is easy to

see what an impossible task this is.

The fact that an audit cannot be made perfect does not mean that an audit report is not a useful

document. Reporting and auditing standards have evolved over the last four decades to ensure

uniformity and comparability in audit reports. A properly performed audit, while imperfect, is still a

valuable tool to determine if an entity’s financial statements are materially correct, and whether

material instances of fraud or misappropriations have occurred.

Q. I understand that because a CPA tests a sample of transactions, and not all of them, they may

not catch immaterial errors in the financial statements, or immaterial instances of fraud. Are there

repercussions for an auditor who does not catch material errors in the financial statements, or fails

to report material fraud in an audit report?

A. A CPA is bound by auditing standards to perform his or her audit to obtain reasonable (not

absolute) assurance that the local auditee’s financial statements are free of material misstatement,

whether caused by error or fraud. If LLA determines that a CPA missed a material error in the

financial statements or material fraud in one of their audits, LLA reviews the CPA’s work to
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determine whether the CPA performed the audit in accordance with the standards. If it is found that

the CPA did not do so, LLA requires that the CPA undergo certain remedial actions as a condition

of continuing to perform the audits of local auditees. If the CPA continues to have performance

problems, LLA takes further disciplinary actions, up to and including suspension of the CPA firm.

Q. How can an auditor render a clean opinion on financial statements that report fraud or

misappropriations?

A. An auditor expresses an unmodified opinion when he or she concludes that the financial

statements are presented fairly, in all material respects, in accordance with the applicable financial

reporting framework. The reporting of immaterial fraud or misappropriations would usually not

cause financial statements to be materially misstated; nor would the reporting of material fraud or

misappropriations, if correctly reported. See also Types of Auditors’ Opinions .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-

internal-controls
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-

types-of-auditors-opinions

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Generally Accepted Accounting Principles ( 500-1060 )

Generally accepted accounting principles or GAAP are the minimum standards and guidelines

for financial accounting and reporting. 

Different standards setting bodies establish GAAP for different types of entities. The

Governmental Accounting Standards Board or GASB sets GAAP for state and local
governmental entities. The Financial Accounting Standards Board or FASB sets GAAP for all

non-governmental entities, including nonprofit organizations.

Reporting in accordance with GAAP ensures consistency and comparability among like entities.

The audit report of a department store should include the same types of information as the audit

report of another department store; and the audit report of a city should include the same types of

information as the audit report of another city. 

However, the audit report of a department store would not look like the audit report of a city; nor

should it. This is because the purpose and activities of a department store are not the same as

those of a city. The audit reports of local government agencies  and nonprofits  will also look

different. 

The audit law  (Louisiana Revised Statute 24:514 ) requires the reports of local auditees to be

prepared in accordance with GAAP. There is an exception in the law for local auditees that, under

Louisiana law, cannot issue bonds.

QUESTIONS:

Q. What is the difference between generally accepted accounting principles (GAAP) and generally

accepted auditing standards (GAAS).

A. Generally accepted accounting principles pertain to how a local auditee’s financial

statements are prepared. Generally accepted auditing standards pertain to how those financial

statements are audited by an independent certified public accountant (CPA).

A local auditee must follow generally accepted accounting principles when they prepare their

financial statements. A CPA must follow generally accepted auditing standards when they

perform an audit.
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Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1080-

reporting-for-local-governments
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1090-

reporting-for-nonprofits
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
4. http://legis.la.gov/Legis/Law.aspx?d=84131
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Generally Accepted Auditing Standards And Generally Accepted Government Auditing Standards (
500-1070 )

The American Institute of Certified Public Accountants (AICPA) establishes the minimum standards

certified public accountants (CPAs) must follow when they perform any audit In the United States.

These standards are promulgated through the AICPA’s Statements on Auditing Standards or

SAS’s; and are referred to as generally accepted auditing standards or GAAS. 

Auditing standards have evolved over the last four decades to ensure consistency and uniformity in

the performance of audits. 

The US Government Accountability Office (GAO) establishes the standards CPAs must follow

when they perform the audits of state and local governments, and non-governmental organizations

that receive government funds. GAO auditing standards are promulgated in the publication

Government Auditing Standards; and are referred to as generally accepted government auditing
standards or GAGAS. The book in which these standards are promulgated has a bright yellow

cover, so Government Auditing Standards are often referred to as “Yellow Book standards.” 

CPAs that perform audits of local auditees  in Louisiana must follow the auditing standards

promulgated by both the AICPA and the GAO. 

If the local auditee expended federal funds of $750,000 or more, the CPA must also follow the audit

requirements of the US Office of Management and Budget publication Uniform Administrative

Requirements, Cost Principles, and Audit Requirements for Federal Awards. Additional procedures

are performed during a Uniform Guidance audit to determine whether the expenditure of federal

funds was done in accordance with federal law.

QUESTIONS:

Q. What is the difference between generally accepted auditing standards and generally accepted

accounting principles?

A. Generally accepted accounting principles pertain to how a local auditee’s financial

statements are prepared. Generally accepted auditing standards pertain to how those financial

statements are audited by a CPA.

A local auditee must follow generally accepted accounting principles when they prepare their
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financial statements. A CPA must follow generally accepted auditing standards when they

perform an audit.

Q. What is the difference between an audit performed in accordance with generally accepted

auditing standards (GAAS) and an audit that is performed in accordance with generally accepted

government auditing standards (GAGAS)?

A. An auditor who performs an audit in accordance with GAGAS follows both generally accepted

auditing standards (GAAS) and those standards promulgated by the GAO in Government Auditing

Standards; also referred to as the Yellow Book. The Yellow Book requires the auditor to prepare a

report that is issued with the audited financial statements on the auditor’s consideration of the

agency’s internal control over financial reporting, and the results of the auditor’s tests of the

agency’s compliance with certain provisions of laws, regulations, contracts, and grant agreements

and other matters. This report is called the Independent Auditor’s Report on Internal Control Over

Financial Reporting and on Compliance and Other Matters Based on an Audit of Financial

Statements Performed in Accordance with Government Auditing Standards. If findings are noted, a

schedule of findings accompanies the report. An audit that is performed in accordance with GAAS

does not include a Yellow Book report or schedule of findings.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Reporting For Local Governments ( 500-1080 )

The Governmental Accounting Standards Board (GASB) establishes generally accepted

accounting principles  (GAAP) for state and local governmental entities.

The audit law  (Louisiana Revised Statute 24:514 ) requires the reports of local governments to be

prepared in accordance with GAAP. There is an exception in the law for local governments that,

under Louisiana law, cannot issue bonds. 

Local governments report in accordance with GAAP to ensure consistency and comparability

between their financial statements and those of other entities with similar characteristics. For

example, the financial statements of a town should have similar elements to the financial

statements of other towns.

The financial statements of most local governments include the following elements:

1. Government-wide financial statements, which have these characteristics:

Are comprised of the statement of net position, which shows the balances of the local government’s

asset, liability, and equity accounts as of the last day of the fiscal year; and the statement of

activities, which shows the accumulation of the financial activity that occurred in the local

government’s revenue and expense accounts during the year

Are presented on the accrual basis, which means that all revenues earned and expenses incurred

by the local government are included in the financial statements, regardless of when the actual

cash was received or expended by the local government. For example, a utility district would

include in its current year revenue the utility bills it sends out on the last day of its fiscal year,

regardless of when it expects the bills to be paid by its customers. This is the same way that private

businesses report.

Divides the financial activity between that which is associated with services traditionally provided by

government, such as police and fire protection (referred to as governmental activities), and the

financial activity that is associated with activities of the government that are financed, in whole or in

part, by fees charged to customers (referred to as business-type activities).

Includes the financial activity of the local government’s component units

2. Fund financial statements, which have these characteristics:

Are comprised of the balance sheet and the statement of revenues, expenditures, and changes in

fund balance. These are the disaggregated funds that are rolled up, with adjustments, into the
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government-wide financial statements. 

- The balance sheet in the fund statements corresponds to the statement of net position in the

government-wide financial statements; and the statement of revenues, expenditures, and changes

in fund balance corresponds to the statement of activities.

A reconciliation is presented in the local government’s financial report between the government-

wide and fund financial statements.

Like the government-wide financial statements, fund financial statements divide the financial

activity between that which is associated with services traditionally provided by government, and

the financial activity that has more of the characteristics of a business (proprietary or enterprise

funds)

Are presented on the modified accrual basis, which means that revenues and expenditures are

included if they meet certain criteria for recognition

3. Notes to the financial statements. This is additional information regarding the numbers in the

financial statements and other matters that the local government is required by GAAP to disclose,

such as additional information about the bonded debt that the local government has issued

4. Management’s discussion and analysis. This is a narrative that summarizes and analyzes the

information in the local government’s financial statements, and gives additional information about

the financial outlook for the government

There may also be fiduciary fund financial statements (if the government holds money in a fiduciary

or custodial capacity on behalf of another party); and/or supplementary or additional information in

the financial statements.

The information in the financial statements is derived primarily from the local government’s financial

records. Louisiana Revised Statute 24:515  authorizes the Louisiana Legislative Auditor (LLA) to

prescribe the form in which a local government’s financial records are to be kept. This uniform chart

of accounts  is available on LLA’s website, and should be used as a basis for developing the chart

of accounts specific to each local government.

QUESTIONS:

Q. Why do local government reports have two different sets of financial statements on two different

bases?

A. Local government reports used to include fund financial statements only, and were presented on

a modified accrual basis – that is, only currently available revenue, and expenditures that were to

be paid out of the currently available revenue, were included in the financial statements. 
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GASB Statement 34, which was implemented in the late 1990’s and early 2000’s, required local

governments to report on the full accrual basis, which is how private businesses report. These full

accrual basis statements are called the government-wide statements. 

The fund financial statements on which local governments had traditionally reported were still

considered to be useful, and were therefore not eliminated when GASB 34 was implemented.

Q. Why do the financial statements of a local government need to look different from the financial

statements of a business enterprise? Wouldn’t it be better if governments acted like businesses,

beginning with the way they report?

A. There are several reasons that a local government’s financial statements should look different

from those of a business enterprise:

The purpose and focus of a business enterprise is making a profit; the purpose and focus of most

local governments is to take in enough revenue to fund its operations, and to maintain a modest

reserve in case of emergencies.

The concept in the first bullet means that the same factors that would signal financial health for a

business enterprise (such as a substantial increase in equity accounts) may be an indication that a

local government is charging too much for its services.

Most of the revenues that a business enterprise receives are given to it voluntarily; much of the

revenues that a local government receives are not.

Public scrutiny requires additional disclosures in local government reports, as is apparent if a

comparison is made between notes to the financial statements of a local government report and the

financial statements of a business enterprise.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1150-

component-units
5. http://legis.la.gov/Legis/Law.aspx?d=84132
6. https://www.lla.la.gov/documents/best-practices/chart.pdf

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Reporting For Nonprofits ( 500-1090 )

The Financial Accounting Standards Board (FASB) establishes generally accepted accounting

principles  (GAAP) for all nongovernmental entities, including nonprofits.

Nonprofit organizations are defined by FASB as entities that have these characteristics:

Receive contributions of significant resources from providers who do not expect a commensurate

or proportionate monetary return

Operate for purposes other than to make a profit

Have an absence of ownership interests (like those of business entities)

Nonprofit organizations include –

Civic and community organizations

Cultural organizations

Performing arts organizations

Private and community foundations

Public broadcasting stations

Religious organizations

Research and scientific organizations

Voluntary health and welfare organizations

Nonprofits report in accordance with GAAP to ensure consistency and comparability between their

financial statements and those of other nonprofits. The financial statements of two nonprofit

organizations may not be identical, but will have similar elements.

The financial statements of most nonprofits include the following elements:

A statement of financial position, which shows the balances of the nonprofit’s asset, liability, and

equity accounts as of the last day of the fiscal year

A statement of activities, which shows the accumulation of the activity that occurred in the

nonprofit’s revenue and expense accounts during the year

A cash flow statement, which summarizes the sources and uses of the nonprofit’s cash during the

year

Notes to the financial statements. This is additional information regarding the numbers in the

financial statements and other matters that the nonprofit is required by GAAP to disclose, such as
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additional information about any debt the nonprofit has issued

Financial Accounting Standards Board Accounting Standards Update (ASU) No. 2016-14  enacted

significant changes to the financial reporting model for nonprofits; including the requirement for all

nonprofits to report their expenses by both natural and functional expense classifications. 

Prior to the implementation of ASU No. 2016-14, only voluntary health and welfare organizations

were required by GAAP to present the allocation of their expenses by natural classifications among

the functions of the nonprofit. Now all nonprofits are now required to present this disaggregated

expense information in their financial statements. 

Examples of natural expense classifications include salaries and wages, employee benefits,

professional services, supplies, interest expense, rent, utilities and depreciation. Examples of

functional classifications include program services and supporting services. This information may

be presented on the face of the statement of activities; as a schedule in the notes to the financial

statements; or in a separate financial statement. 

ASU No. 2016-14 is effective for financial periods with fiscal years beginning after December 15,

2017; and for interim periods within fiscal years beginning after December 15, 2018.

QUESTIONS:

Q. Why do nonprofit reports look so different that local government reports?

A. Nonprofits have certain characteristics that local governments do not:

Much of the revenue received by a nonprofit is voluntarily given in the form of donations by

contributors. Most local governments do not receive significant amounts of donations, and much of

the revenue received by a local government is not voluntarily given.

Although donors do not expect an equal return from the nonprofit for their contributions, donors

may place conditions or restrictions upon their contributions. These restrictions may be either

something external to the nonprofit (such as the passage of time); or a requirement that the

nonprofit itself must fulfill (such as the expenditure of the funds in a certain manner prescribed by

the donor), that must occur before the contribution may be recognized as revenue by the nonprofit.

Therefore, a nonprofit that receives donations may have restricted and unrestricted components in

its financial statements.

For these and other reasons, a nonprofit report will not look the same as the report of a local

government. However, it will have the same elements as the report of other nonprofits.
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Q. Do all nonprofit organizations in Louisiana report to the Louisiana Legislative Auditor (LLA)?

A. Nonprofit organizations must report to LLA if they meet the criteria in Louisiana Revised Statute

24:513 (A) (1) (b). If they do not meet these criteria, they are not required to report to LLA.

Louisiana nonprofits that are not required to report to LLA may still have a reporting requirement to

other oversight authorities, such as the Louisiana Secretary of State, or the Federal Internal

Revenue Service.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
2. https://www.fasb.org/jsp/FASB/Document_C/DocumentPage?

cid=1176168381847&acceptedDisclaimer=true

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Independence Of The CPA Firm Performing The Audit ( 500-1100 )

CPA firms are required by professional standards to maintain independence regarding their clients.

The reasons for this are not hard to understand. No one would be able to rely on an audit report if,

for example, the CPA performing the audit was the son of the auditee’s chief executive officer. 

Auditors and audit organizations (CPA firms) must maintain independence so that their opinions,

conclusions, judgments and recommendations will not only be impartial, but will be viewed as

impartial by reasonable and informed third parties. 

A threat to a CPA's independence comes from one of two areas:

A situation that could affect the auditor's ability to conduct the engagement without being affected

by influences that compromise professional judgment (independence in fact)

A situation that could expose the auditor to circumstances that would cause a reasonable and

informed third party to conclude that the integrity, objectivity, or professional skepticism of the

auditor, or the organization the auditor works for, has been compromised (independence in

appearance).

A CPA firm must make an assessment, before accepting each audit engagement, to determine

whether any relationships or other conditions exist that may be an impairment or threat to their

firm’s independence. 

If the CPA firm determines that threats exist, the firm must then determine whether these threats

can be overcome by putting appropriate safeguards in place to reduce the threats to a level that

would allow them to maintain their independence. Examples of safeguards may include removing a

staff member with an independence threat from the audit engagement, or having another CPA firm

review the audit work performed.

If the threats to a firm’s independence cannot be overcome by appropriate safeguards, the CPA

firm cannot accept the engagement. If the threat is identified after the engagement has

commenced, the CPA firm must withdraw from the engagement.

A CPA firm cannot enter into an engagement with a pre-conceived notion that the local auditee  is

doing everything right; or that they will issue a clean or unmodified opinion and write no findings no
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matter what they discover. It also means that the CPA cannot enter into the engagement with a

pre-conceived notion that the local auditee is doing everything wrong. Going into an engagement

with either attitude impairs the independence of the CPA firm.

The CPA firm that performs a local auditee’s audit will not be able to perform certain non-audit

services for the local auditee. The CPA firm may make recommendations to the local auditee, but

may not implement the recommendations for the local auditee. The CPA firm may propose

adjustments to a local auditee’s financial statements, but may not post the adjustments into the

local auditee’s books and records without the approval of the local auditee's management. The

CPA firm may not make decisions that should be made by the local auditee’s management, and

still remain independent to perform the audit.

The Louisiana Legislative Auditor (LLA) will not approve an audit or review/attestation engagement

of a CPA firm if LLA has valid reason to believe that the CPA firm is not independent regarding the

local auditee. A CPA firm is not required to be independent to perform a compilation engagement. 

QUESTIONS:

Q. The auditor of our city is the cousin of the public works director. Wouldn’t that mean that he

lacks independence regarding the city and cannot perform the audit?

A. The familial relationship you are describing, in and of itself, would not automatically compromise

the CPA firm’s independence regarding the city. However, the CPA would need to take the

relationship, along with any other relevant circumstance (for instance, if the two are close friends or

live in the same house) into consideration in order to determine if there is a threat to his or her

independence before accepting the engagement. If a threat exists that cannot be overcome by

appropriate safeguards, the CPA firm cannot accept the engagement.

Q. To whom should I direct my complaint if I believe that a local auditee’s CPA firm has an

independence impairment?

A. You can call LLA’s Director of Local Government Services.

Q. There is a finding in our school board’s audit report stating that the financial statements are

prepared by the CPA firm that performs the audit. I thought the financial statements were the

responsibility of the school board. Wouldn’t that mean that the CPA firm that performs the audit

could not also prepare the school board’s financial statements?

A. Preparing a local auditee’s financial statements is among the non-audit services the CPA firm

that is performing the audit may also do if there is a person within the local auditee organization

who possesses suitable skill, knowledge, and expertise to oversee the work of the CPA. This

person is not required to be able to prepare the financial statements, but must be able to accept
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responsibility for them. 

Although it is a common and accepted practice for the CPA firm that performs a local auditee’s

audit to also prepare its financial statements, the inability of a local auditee to prepare its own

financial statements is considered to be a deficiency in the local auditee’s internal control over

financial reporting. If the CPA firm determines that this deficiency is significant or material to the

local auditee’s internal control over financial reporting, he or she is required by generally accepted

auditing standards  to write a finding related to this condition.

Q. How can a CPA firm be independent if the local auditee pays them to perform their audit?

A. Abiding by independence and ethical standards, while accepting payment for their services, is a

concept that is not limited to the CPA profession. CPA’s are required to abide by the independence

and ethics codes of the American Institute of Certified Public Accountants (AICPA) and the

Government Accountability Office (GAO) if they expect to continue to practice.

Q. LLA is a state agency. How can it audit state agencies and maintain its independence?

A. LLA is careful to follow the independence requirements for audit organizations (like LLA) that are

structurally located within government entities, found in Sections 3.52 - 3.55 of Government

Auditing Standards  issued by the Government Accountability Office (GAO). For example, LLA

does not audit other Louisiana legislative branch agencies; those audits are performed by approved

CPA firms.

Q. Will LLA staff make a ruling on the independence of a CPA firm?

A. LLA staff may offer an opinion on a CPA firm’s independence, but the CPA must make the

ultimate determination of his or her independence, in accordance with Chapter 3 of Government

Auditing Standards . For definitive answers, LLA will refer the person to the GAO or the AICPA.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
4. https://www.gao.gov/assets/gao-18-568g.pdf

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Choosing A CPA Firm ( 500-1110 )

CPA firms are required by professional standards to maintain independence regarding their clients.

The reasons for this are not hard to understand. No one would be able to rely on an audit report if,

for example, the CPA performing the audit was the son of the auditee’s chief executive officer.

Auditors and audit organizations (CPA firms) must maintain independence so that their opinions,

conclusions, judgments and recommendations will not only be impartial, but will be viewed as

impartial by reasonable and informed third parties.

A threat to a CPA's independence comes from one of two areas:

A situation that could affect the auditor's ability to conduct the engagement without being affected

by influences that compromise professional judgment (independence in fact)

A situation that could expose the auditor to circumstances that would cause a reasonable and

informed third party to conclude that the integrity, objectivity, or professional skepticism of the

auditor, or the organization the auditor works for, has been compromised (independence in

appearance).

A CPA firm must make an assessment, before accepting each audit engagement, to determine

whether any relationships or other conditions exist that may be an impairment or threat to their

firm’s independence.

If the CPA firm determines that threats exist, the firm must then determine whether these threats

can be overcome by putting appropriate safeguards in place to reduce the threats to a level that

would allow them to maintain their independence. Examples of safeguards may include removing a

staff member with an independence threat from the audit engagement, or having another CPA firm

review the audit work performed.

If the threats to a firm’s independence cannot be overcome by appropriate safeguards, the CPA

firm cannot accept the engagement. If the threat is identified after the engagement has

commenced, the CPA firm must withdraw from the engagement.

A CPA firm cannot enter into an engagement with a pre-conceived notion that the local auditee  is

doing everything right; or that they will issue a clean or unmodified opinion and write no findings no
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matter what they discover. It also means that the CPA cannot enter into the engagement with a

pre-conceived notion that the local auditee is doing everything wrong. Going into an engagement

with either attitude impairs the independence of the CPA firm.

The CPA firm that performs a local auditee’s audit will not be able to perform certain non-audit

services for the local auditee. The CPA firm may make recommendations to the local auditee, but

may not implement the recommendations for the local auditee. The CPA firm may propose

adjustments to a local auditee’s financial statements, but may not post the adjustments into the

local auditee’s books and records without the approval of the local auditee's management. The

CPA firm may not make decisions that should be made by the local auditee’s management, and

still remain independent to perform the audit.

The Louisiana Legislative Auditor (LLA) will not approve an audit or review/attestation engagement

of a CPA firm if LLA has valid reason to believe that the CPA firm is not independent regarding the

local auditee. A CPA firm is not required to be independent to perform a compilation engagement.

QUESTIONS:

Q. The auditor of our city is the cousin of the public works director. Wouldn’t that mean that he

lacks independence regarding the city and cannot perform the audit?

A. The familial relationship you are describing, in and of itself, would not automatically compromise

the CPA firm’s independence regarding the city. However, the CPA would need to take the

relationship, along with any other relevant circumstance (for instance, if the two are close friends or

live in the same house) into consideration in order to determine if there is a threat to his or her

independence before accepting the engagement. If a threat exists that cannot be overcome by

appropriate safeguards, the CPA firm cannot accept the engagement.

Q. To whom should I direct my complaint if I believe that a local auditee’s CPA firm has an

independence impairment?

A. You can call LLA’s Director of Local Government Services .

Q. There is a finding in our school board’s audit report stating that the financial statements are

prepared by the CPA firm that performs the audit. I thought the financial statements were the

responsibility of the school board. Wouldn’t that mean that the CPA firm that performs the audit

could not also prepare the school board’s financial statements?

A. Preparing a local auditee’s financial statements is among the non-audit services the CPA firm

that is performing the audit may also do if there is a person within the local auditee organization

who possesses suitable skill, knowledge, and expertise to oversee the work of the CPA. This

person is not required to be able to prepare the financial statements, but must be able to accept
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responsibility for them.

Although it is a common and accepted practice for the CPA firm that performs a local auditee’s

audit to also prepare its financial statements, the inability of a local auditee to prepare its own

financial statements is considered to be a deficiency in the local auditee’s internal control over

financial reporting. If the CPA firm determines that this deficiency is significant or material to the

local auditee’s internal control over financial reporting, he or she is required by generally accepted

auditing standards  to write a finding related to this condition.

Q. How can a CPA firm be independent if the local auditee pays them to perform their audit?

A. Abiding by independence and ethical standards, while accepting payment for their services, is a

concept that is not limited to the CPA profession. CPA’s are required to abide by the independence

and ethics codes of the American Institute of Certified Public Accountants (AICPA) and the

Government Accountability Office (GAO) if they expect to continue to practice.

Q. LLA is a state agency. How can it audit state agencies and maintain its independence?

A. LLA is careful to follow the independence requirements for audit organizations (like LLA) that are

structurally located within government entities, found in Sections 3.52 - 3.55 of Government

Auditing Standards  issued by the Government Accountability Office (GAO). For example, LLA

does not audit other Louisiana legislative branch agencies; those audits are performed by approved

CPA firms.

Q. Will LLA staff make a ruling on the independence of a CPA firm?

A. LLA staff may offer an opinion on a CPA firm’s independence, but the CPA must make the

ultimate determination of his or her independence, in accordance with Chapter 3 of Government

Auditing Standards . For definitive answers, LLA will refer the person to the GAO or the AICPA.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
4. https://www.gao.gov/assets/gao-18-568g.pdf

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Preparing For The Annual Audit – Tips On Keeping The Cost Of The Audit Down ( 500-1120 )

The audit law  (Louisiana Revised Statute 24:513  and 24:514 ) requires all local auditees  to

provide an annual financial report to the Louisiana Legislative Auditor (LLA). Local auditees in the

state of Louisiana hire or engage a certified public accounting (CPA) firm that has been approved

by LLA to perform the audit, review/attestation, or compilation engagement that results in the

annual financial report that is submitted to LLA.

Being audited is a little like dental work – no one wants to have it done, it is sometimes painful, and

it can be expensive. And like almost everything else, the cost of an audit continues to go up.

In order to keep audit costs down, local auditees must plan ahead and make it as easy as possible

for the CPA to do his or her work in a timely manner. Here are some strategies to reduce the cost

of your audit or other engagement.

1. Keep your books and records in good shape throughout the year. Hire competent staff or

hire a CPA firm to keep your books -but bear in mind, the responsibility for maintaining a local

auditee’s records lies with the management of the local auditee, no matter who keeps the books

and records. Check periodically with the person keeping the books and records to make sure there

are no problems that would delay or impede the audit.

2. Decide who will prepare your agency’s financial statements. If no one on your staff has the

knowledge to prepare financial statements in accordance with generally accepted accounting

principles , you will need to decide how that will be accomplished. One option is to hire the CPA

firm that performs your audit or other engagement to prepare the financial statements. You may

also hire another CPA firm knowledgeable about this type of work to prepare them.

3. Start early. Audit, review/attestation and compilation reports are due to LLA within six months

after a local auditee’s year end. Although the audit law requires that a local auditee engage the

services of a CPA within sixty days after the local auditee’s fiscal year end, the CPA firm the local

auditee would like to hire may not be able to fit the local auditee’s engagement into their schedule if

they wait that long to engage them. This is because CPA firms often have their staff scheduled out

several months in advance. A local auditee should therefore start the process of procuring the

services of the CPA at least two months before their fiscal year end, with the goal of having a

signed engagement agreement before their fiscal year end. See Choosing A CPA Firm.

4. Consider bidding out your audit services. Although there is no state law requiring a local
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auditee to bid out its audit services, it is strongly recommended as an option to get a competitive

cost for an audit. At the very least, a local auditee should get quotations for audit services from

several CPA firms that are on LLA’s approved list. A local auditee that decides to bid out its audit

services should start the process at least three months before the end of its fiscal year.

5. Know what the costs are up front. After a CPA is selected, the local auditee and the CPA will

sign an agreement that spells out the terms and conditions of the engagement. One of those terms

and conditions should be the estimated cost of the engagement. A local auditee should not sign an

engagement agreement that does not include the estimated cost of the engagement. There should

also be a provision in the engagement agreement that states any increase in fees will be discussed

with the local auditee and agreed to in writing before the additional work is performed.

6. Get the list of records the CPA needs before commencement of the audit. The CPA should

provide the local auditee with a list of documents and other information (e.g., general ledger, trial

balance, support for funds received and expenditures made, bank and account reconciliations,

payroll and personnel records, board minutes, policies and procedures manuals, etc.) needed for

the audit. If the CPA does not provide this list, the local auditee should ask for it. These documents

should be obtained and put together in an organized manner prior to the commencement of

fieldwork. If you do not understand an item on the list, ask the CPA for clarification.

7. Talk to the CPA prior to the first day of fieldwork to coordinate the work to be performed
with the records and personnel needed. Although the list of documents and other information

mentioned previously is a good starting point, it should not be considered all-inclusive. The local

auditee should assume that the CPA will request other documents during fieldwork, and will have

questions that need to be answered.

8. The local auditee should designate a responsible person to be the contact person for the
audit. This person should be available to the CPA as much as possible during the audit to
answer questions and provide additional records. If the CPA has to stop work in one area

because the local auditee’s personnel are not available to locate documents or answer questions, it

may take him or her additional time to get back up to speed on the work already performed once

the questions are answered. A CPA charges for the time spent on an audit, just as an attorney

providing legal services would; and additional hours spent on an audit may result in additional costs

to the local auditee.

9. After field work is complete, the local auditee should respond to the CPA’s requests for
additional information; responses for findings, management letter comments, and
exceptions noted, and corrective action plans for findings and management letter
comments in a timely manner. This will ensure that your report is submitted to LLA by the

statutory due date.

10. If you have followed these suggestions and still feel your audit fees are too high, talk to
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the CPA. There may be additional assistance you can provide to the CPA that will result in a lower

fee. You may also want to contact other similarly sized agencies to see if the fees your CPA is

charging are comparable to what other local auditees are being charged.

11. Be reasonable about the true cost of the audit engagement to the local auditee. A local

auditee should keep in mind that an inexpensive audit is not necessarily a good audit, and may not

result in savings to the local auditee. A CPA who charges more for his or her audit than other CPAs

may also give valuable advice for improvements to the local auditee’s operations during the course

of the engagement. If your agency cannot afford to hire a professionally trained financial person to

oversee its day-to-day operations, the extra fees charged by the CPA firm may be money well

spent.

QUESTIONS:

Q. Why are audit, review/attestation, and compilation engagements so expensive?

A. A principal reason these engagements are so expensive is the ever-increasing number of

professional standards with which a CPA must comply in order to be able to sign the audit, review,

or compilation report. The CPA must first become knowledgeable in the theory and application of

these standards. Then the CPA must implement changes in his or her firm’s administration in order

to ensure that the firm complies with all of these standards on every engagement. This causes the

CPA to spend more time on each engagement, which results in increasing costs for his or her

services.

Q. Can LLA tell me how much a CPA firm should charge my agency for its audit?

A. The amount that a CPA will charge you for your agency’s audit is based on the size of your

agency, the complexity of its transactions, and the rates the CPA firm charges for its work.

Although LLA cannot tell you what a CPA firm should charge you for your agency’s audit, LLA staff

can provide you with the actual engagement costs of other agencies’ past audits on request.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1110-

choosing-a-cpa-firm
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Performance Of The Audit ( 500-1130 )

You have signed an engagement agreement with a CPA firm from the Louisiana Legislative

Auditor’s (LLA’s) approved list to perform your agency’s statutorially required audit,

review/attestation, or compilation engagement. Your records are in order; you may have already

brought some of them to the CPA firm. You have assigned an agency liaison to facilitate the

engagement, and have ensured that the person will be available during the time that the CPA will

be on site.

Now you want to know:

How will I know when the engagement has officially started? Although the CPA firm may have

performed some preliminary work on your agency’s audit at their office, the actual work on an audit

or other engagement, referred to as the fieldwork, begins with a meeting called the entrance
conference. During the entrance conference, your agency’s staff will be introduced to the CPA

firm’s staff that will be performing the engagement. You will be given the chance to ask questions,

and you may be asked questions by the firm. The auditor-in-charge or AIC will be able to tell you at

the entrance conference if the actual field work will begin immediately after the entrance

conference, or at a later date. You will be expected to provide sufficient space at your agency’s

office for the CPA firm staff that will be performing the audit.

What other information will the CPA need? The AIC should have provided you with a list of

records and documents that will be needed to perform the audit. If they did not, ask them for the list

before the entrance conference. Although this list should be fairly comprehensive, you should

expect that the CPA will request additional documents, and will ask additional questions, before the

audit is completed. It is a good idea to keep a log of original documents that you provide to the

CPA, to ensure that you know where all your documents are and that they are returned to you. As

an example of documents and schedules that your AIC may ask you to provide, there is a sample

schedule under the Best Practices, Example Documents and Templates section of the website

called, Sample Provided by Client (PBC) List.  

It is also a good idea to keep the prior year records handy in the event that the CPA needs to check

on something that occurred in the previous year.
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How long will it take for the CPA to perform the engagement? The AIC should be able to give

you a preliminary estimate of the time it will take to perform the fieldwork on the audit at the

entrance conference; and will give you updates as fieldwork progresses.

How will I know when fieldwork has been completed? After the fieldwork has been completed,

you will have another meeting with the CPA, called the exit conference. At the exit conference, the

AIC will discuss:

Any adjustments he or she is proposing to the financial statements.

The type of opinion that will be rendered on the financial statements (if an audit was performed)

Any findings that will be included in the report.

At the exit conference, the AIC will either have a copy of the report for you to review and sign off

on, or will be able to give you an estimate of how long it will take to complete the report package.

The AIC will ask you for a written response to any findings in the report. And, the AIC will ask you

to sign and date the management representation lette r.

At this point it would be a good idea for you discuss with the auditor-in-charge what went well with

the performance of the engagement, as well as what could have gone better; and to make notes for

reference next year.

How long will it be before the report is submitted to LLA? The AIC should be able to give you

an estimated date at the exit conference, and should update you on the progress until the report is

submitted.

What do I do if there are problems with the CPA firm or the engagement in general?

Problems encountered on the audit should be referred to LLA’s Engagement Manager. For

additional information, see Disputes Between the Local Auditee and Their Auditor.

QUESTIONS:

Q. I have hired a CPA firm to perform my agency’s statutorily required audit. The CPA will not

respond to my requests to start the audit. It is getting close to the due date of the report. What

should I do?

A. Contact LLA’s Local Government Services Engagement Manager . LLA’s staff will contact the

CPA and instruct him to make arrangements with you to begin the audit. If the CPA does not

respond to LLA’s requests, the engagement will be cancelled, and you will be asked to retain the

services of another CPA firm to perform the engagement, and to file an extension request  for the
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report.

Q. The CPA who is performing my agency’s audit is asking for a lot of information that I don’t think

pertains to my financial statements. Must I give these items to him?

A. A CPA’s main responsibility during an audit is to determine whether an agency’s financial

statements are materially correct. In order to make that determination, a CPA will look at

information that may not appear to be related to the financial statements. In addition, a CPA

performing an audit under Government Auditing Standards  is required to test the agency’s

compliance with laws and regulations. Because the CPA is the one who is performing the audit and

is the one who has to sign the audit report, LLA will generally not overrule the CPA’s professional

judgment in choosing the documents he or she chooses to review. The agency is always free to

call LLA’s Engagement Manager to discuss any concerns about the performance of the audit.

Q. Should I be worried if the CPA keeps asking me questions about a particular transaction?

A. If a CPA asks numerous questions about a transaction, it may be a good idea for you to ask

what their concern is. It may be that the transaction is unusual, and/or you have not provided a key

document that they need to complete their testing of the transaction.

Q. The CPA who is performing my agency’s audit is asking for information that was not on the list

of records he requested when I signed the engagement agreement. Shouldn’t the auditor have

known what records he would need before the engagement started?

A. An auditor should give the agency a list of records and other information he or she needs before

the audit begins. However, it is normal for questions to arise during the performance of an audit

that make it necessary for the auditor to obtain additional information. The agency should provide

the CPA with the additional records he or she requests in a timely manner.

Q. The CPA is asking me to make adjustments to the financial statements. What will happen if I

don’t make these adjustments?

A. The CPA “owns” five components of an agency’s annual financial report –

The auditor’s opinion; or the accountant’s review or compilation report

The Independent Auditor’s Report on Internal Control Over Financial Reporting and on Compliance

and Other Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards (Yellow Book report), which is included with an agency’s audit

report If the audit is performed under Government Auditing Standards. A comparable document in

a review/attestation engagement is the independent accountant’s report on applying agreed-upon

procedures.

The Independent Auditor’s Report on Compliance for Each Major Program and On Internal Control

Over Compliance Required by the Uniform Guidance (Single Audit Report), which is included with

an agency’s annual financial report if the agency expended $750,000 or more in federal funds

during their fiscal year

6

4

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory


Performance Of The Audit (500-1130)

https://www.lla.la.gov/table-of-contents/lagag/500-1130-performance-of-the-audit[8/4/2023 7:14:16 AM]

Findings  related to the Yellow Book report, Single Audit report, or agreed-upon procedures report

Management letter comments related to less material findings that the CPA feels need to be

brought to the attention of the agency

The agency owns the rest of the information in its annual financial report. If the agency does not

want to make the changes the CPA is proposing to its financial statements it certainly may; but it

needs to understand that the CPA may be required to make a note of this in their auditor’s opinion

or accountant’s review or compilation report. LLA may also ask the CPA to prepare a finding or

management letter comment if the agency’s refusal to make an adjustment causes its financial

statements not to be in accordance with generally accepted accounting principles .

Links:
1. https://lla.la.gov/resources/local-government-reporting/best-practices
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1170-

management-representation-letters
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1290-

disputes-between-the-local-auditee-and-their-auditor
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-

extension-requests
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1210-

writing-findings
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-

findings-and-management-letter-comments
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles

NB: This document is the current version as of 05-01-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Louisiana Compliance And Attestation Questionnaires ( 500-1140 )

Local government agencies and quasi-public organizations (local auditees ) provide annual

financial reports to the Louisiana Legislative Auditor (LLA) (see What Kind of Report Does My

Agency Need to Provide to the Legislative Auditor? ).

Local auditees that receive $500,000 or more in revenues and other sources (local government

agencies and some quasi-public organizations) or local and/or state assistance (nonprofits)

annually must provide for audited financial statements. The majority of audits submitted to LLA are

performed under generally accepted government auditing standards  or GAGAS. GAGAS requires

the CPA performing the audit to test the local auditee’s compliance with certain provisions of laws,

regulations, contracts, and grant agreements; and to report upon the results of these tests in the

Independent Auditor’s Report on Internal Control Over Financial Reporting and on Compliance and

Other Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards.

Louisiana Compliance Questionnaires (for governmental agencies , quasi-public agencies , and

charter schools ) are used by the CPA in local auditee audit engagements as one of the tools to

determine the laws, regulations, contracts and grant agreements to test during the audit; and to

obtain management’s representation as to whether they have complied with these laws and

regulations. These questionnaires provide a list of Louisiana laws that are material to the financial

statements of local auditees (material means it is important for local auditees to follow these laws

and regulations). They provide spaces for the local auditee to check, indicating that the agency has

or has not complied with each of the laws and regulations, or if it is not applicable to their agency;

and a space for the agency to date and sign the questionnaire. Different compliance questionnaires

are available for local governments, quasi-public organizations, and charter schools.

Local auditees that receive between $200,000 and $499,999 of revenues and other sources (local

and/or state assistance) annually must provide for reviewed financial statements, and a report,

prepared by the CPA firm that performed the review, with the results of the CPA’s tests of laws and

regulations that have been determined to be material to the local auditee’s financial statements.

Louisiana Attestation Questionnaires (for governmental agencies , quasi-public agencies , and

charter schools ), which are similar to Louisiana Compliance Questionnaires, are available on
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https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1090-louisiana-compliance-questionnaire-governmental-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1110-louisiana-compliance-questionnaire-quasi-public-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1120-louisiana-compliance-questionnaire-charter-school
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1130-louisiana-attestation-questionnaire-governmental-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1140-louisiana-attestation-questionnaire-quasi-public-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1150-louisiana-attestation-questionnaire-charter-school
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1090-louisiana-compliance-questionnaire-governmental-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1110-louisiana-compliance-questionnaire-quasi-public-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1120-louisiana-compliance-questionnaire-charter-school
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1130-louisiana-attestation-questionnaire-governmental-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1140-louisiana-attestation-questionnaire-quasi-public-agency
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1150-louisiana-attestation-questionnaire-charter-school
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LLA’s website for use in review/attestation engagements. Like the Louisiana Compliance

Questionnaires, there are also different attestation questionnaires for the review/attestation

engagements of local governments, quasi-public organizations, and charter schools.

The local auditee prepares and signs the compliance or attestation questionnaire, and the local

auditee board (if applicable) adopts it in an open meeting. The local auditee then provides the

questionnaire to their CPA at the start of the engagement. The CPA bases his or her tests of

compliance on the local auditee’s responses on the questionnaire.

The CPA retains the compliance/attestation questionnaire with their audit/engagement

documentation. It is not necessary for the local auditee to provide the questionnaire to LLA.

QUESTIONS:

Q. Is there a compliance or attestation questionnaire used in a compilation engagement?

A. No. The CPA does not perform tests of compliance in compilation engagements, and therefore

does not use a compliance questionnaire.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1050-

auditing-standards-and-the-difference-between-gaap-gaas-and-gagas
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1090-

louisiana-compliance-questionnaire-governmental-agency
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1110-

louisiana-compliance-questionnaire-quasi-public-agency
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1120-

louisiana-compliance-questionnaire-charter-school
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1130-

louisiana-attestation-questionnaire-governmental-agency
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1140-

louisiana-attestation-questionnaire-quasi-public-agency
9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1150-

louisiana-attestation-questionnaire-charter-school

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Component Units ( 500-1150 )

It is a common practice for local government agencies like parish governing authorities ,

municipalities , and housing authorities  to create special service districts  and quasi-public

organizations  to facilitate certain public services, subject to the oversight of the local government

agency that created them.

These legally separate entities may be determined to be component units of the oversight or

primary government if at least one of the following criteria set forth in Governmental Accounting

Standards Board (GASB) Statement Number. 14, The Financial Reporting Entity, as amended,

applies:

The primary government appoints a voting majority of the entity’s governing body, and is either able

to impose its will on the entity or there is a potential financial benefit/burden to the primary

government

The entity is fiscally dependent upon the primary government and there is a potential financial

benefit/burden to the primary government

The nature and significance of the relationship between the primary government and the entity is

such that exclusion of the entity from the primary government’s financial statements would cause

the primary government’s financial statements to be misleading.

Other entities that were not created by a local government may nonetheless be a component unit of

that local government if the government determines that the entity meets the above criteria.

If a local government has component units, it needs to make a decision as to whether the financial

activity of the component units will be included in the primary government’s annual financial report.

Some component units prefer to provide an annual financial report to the Louisiana Legislative

Auditor (LLA) that is separate from the annual financial report of their primary government. Other

component units want to be included in their primary government’s annual financial report so they

won’t have to provide or pay for a separate audit, review/attestation, or compilation report.

While many primary governments allow their component units to report as the component wishes,

generally accepted government auditing standards require a CPA firm to modify the auditor’s

opinion or accountant’s review or compilation report  of a primary government if the primary does
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not report all of its component units. And, the primary government may be required to report all of it

component units in order to receive certain certifications for excellence in financial reporting.

A local government that has component units, or that believes it may have component units, should

discuss the impact of these component units on its financial statements with the CPA firm that

performs their audit. If a local government, in consultation with their CPA firm, determines that a

certain entity is a component unit, they should either ensure the component unit is reporting with

the primary government; or is providing a separate annual financial report to LLA.

A primary government should include information about its component units in the first note to its

financial statements, normally referred to as the Summary of Significant Accounting Policies. The

information should include:

A brief description of each of the primary government’s component units

The relationship of each of the component units to the primary government

If any of the component units issue separate financial statements, how the separate financial

statements for the individual component units may be obtained.

Some housing authorities enter into partnerships with non-governmental entities to develop

housing projects. As defined under the audit law  (Louisiana Revised Statue (R.S.) 24:513 A. (1)

(b) (ii) ), any of these partnerships that is determined to be a component unit of a housing authority

is a quasi-public body or agency. These partnerships are required to report their financial activity to

LLA; either with the related housing authority, or in a stand-alone report. If the tax credit partnership

chooses to provide for a stand-alone audit report, the audit must be performed in accordance with

generally accepted government auditing standards; and is due no later than six months after the

agency’s fiscal year end.

QUESTIONS:

Q. Where can I get the list of all of the component units of a certain local government?

A. All component units of a government should be listed in the first note to the primary

government’s financial statements, which is normally entitled the “Summary of Significant

Accounting Policies.”

Q. I see that some parish governments list elected officials like the assessor, coroner, clerk of

court, district attorney, and sheriff as component units, and others do not. What is the reason for

this inconsistency?

A. Parish governing authorities are required by R.S. 33:4713 to provide suitable office space,

furniture and equipment for the district and circuit courts, and elected parish officials including the
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assessor, clerk of court, district attorney, and sheriff. Some parish governing authorities have made

the determination that these elected officials meet at least one of the criteria of a component unit

set forth by GASB Statement No. 14; others do not consider them to be component units. LLA does

not generally intrude upon an agency’s determination as to what is and what is not a component

unit, so long as the relationship of any component units is properly disclosed, and the CPA firm has

rendered an appropriate opinion on the financial statements.

Q. I am the president of the board of a sewer district. I believe that the district is a component unit

of the parish government, and I want to be included in the parish government’s report so that we

can save money on audit costs. However, the sewer district is not listed as a component unit in the

parish government’s report. How can I change this?

A. The primary government makes the determination as to whether an entity is a component unit. If

you believe that your district is a component unit of the parish government, you should contact the

parish government to discuss the matter.

Q. Does LLA prefer that a component unit reports with its primary government or submits a

separate report?

A. LLA prefers that all components report with their primary government, in accordance with

generally accepted accounting principles (GAAP); but allows component units to report

separately.

Q. Is there an instance in which a component unit would be required to provide an audit or other

report separately from the primary government?

A. The financial information of a component unit that is included in the financial statements of its

primary government may be presented in a more aggregated manner than it would be if the

component unit provided for a separate or stand-alone audit report. Therefore, the terms of a grant

agreement or a bond indenture may require a component unit to provide for a stand-alone audit

report.

Q. I am the parish president of a parish government that does not include all of its component units

in its audit report. The CPA firm renders an adverse opinion on the financial statements because of

this. Is this a cause for concern?

A. LLA accepts the audit report of a primary government that has an adverse opinion due to

omitted component units without penalty. LLA does, however, ensure that all of the component

units of the primary government are providing an annual financial report to LLA; and may contact

the primary government for additional information and resolution if one is not.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1100-

parish-governing-authorities
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2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1090-
municipalities

3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1070-
housing-authorities

4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1150-
special-service-districts-and-public-trusts

5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1110-
quasi-public-organizations

6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-
generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards

7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1150-
auditors-opinions-and-accountants-reports

8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
9. http://www.legis.la.gov/Legis/Law.aspx?d=84127

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-
generally-accepted-accounting-principles

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Investigative Audits And Related Matters ( 500-1160 )

The Louisiana Legislative Auditor (LLA) receives allegations regarding local government agencies

and quasi-public organizations (local auditees ).

These allegations are reviewed by LLA Investigative Audit Services staff. Most allegations are sent

to the CPA firm  performing the local auditee’s audit or review/attestation engagement to address

during the audit. Others are addressed by LLA Investigative Audit Services staff, or other LLA staff.

LLA sometimes performs an examination or investigation regarding allegations received regarding

a local auditee. The investigation may or may not result in a written report.

The local auditee should provide LLA staff with all requested documents and information in a timely

manner as they perform their audit.

The local auditee should also disclose to the CPA performing their audit or other engagement of

any recent or ongoing investigation being performed by the LLA or any other regulatory body.

QUESTIONS:

Q. My local auditee organization was the subject of an LLA investigation during the year. The

investigation resulted in a report. Should I give the report to the CPA firm that performs our audit?

A. LLA makes a practice of sending internally produced reports, including Investigative Audit

Services reports, to the CPA firm performing the local auditee’s engagement. However, it would be

advisable for you to initiate a discussion of the information in the LLA report with the CPA firm at

the start of the audit.

Q. My local auditee organization was the subject of an LLA investigation during the year. The

investigation was closed, and LLA did not issue a report. How should I address this with the CPA

firm that performs our audit?

A. You should discuss the matter with the CPA firm when they start the audit. The CPA firm may

call the Director of Investigative Audit Services for details of LLA’s investigation.

Q. My local auditee organization was the subject of an investigation by the Louisiana Ethics Board

during the year. Can I assume that LLA notified the CPA firm that is performing our audit of the

investigation?

A. Although LLA and the Louisiana Ethics Board are both state agencies, they are not the same
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agency. You cannot assume that the Ethics Board has shared the results of its investigation with

LLA. You should give the CPA firm that performs your audit any information you have regarding an

Ethics Board investigation, including the name of your contact person at the Ethics Board, when

they start the audit.

Q. My local auditee organization was the subject of an investigation by one of our federal grantor

agencies during the year. Should I tell the CPA firm that is performing our audit?

A. Yes. This is information that is important to the audit that the CPA is performing.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1190-

allegations-misappropriation-notices-and-other-lla-notifications-to-cpas

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Management Representation Letters ( 500-1170 )

During an audit engagement, a CPA firm performs tests to determine whether a local auditee’s

financial statements are fairly stated, in all material respects, and issues an opinion based on those

tests.

In order to perform the audit and to be able to provide a clean or unmodified opinion on the

financial statements, the CPA firm must gather evidence supporting the amounts and disclosures

that are included in the local auditee’s financial statements.

One of the most important pieces of audit evidence the CPA obtains from the local auditee are

certain statements or representations from management regarding the local auditee’s financial

statements and other information that will be audited.

The CPA firm requires the local auditee to make these and other written representations to them

during an audit:

That the financial statements and other information provided to the auditor are correct and

represent all of the financial transactions entered into by the local auditee during the year

That the local auditee is aware that the local auditee is responsible for their agency’s financial

statements, internal controls, and the prevention and detection of fraud

That the local auditee has complied with all laws, regulations, and terms of contracts and grant

agreements that are material or important for the local auditee to follow

That the local auditee has disclosed to the auditor any actual or suspected instances of fraud or

misappropriations that occurred during the year

These representations are given to the CPA firm in a document called the management
representation letter. The CPA firm provides the local auditee with a sample letter containing all

the representations they need from the local auditee. The local auditee puts the sample letter on

their letterhead, and gives the signed letter to the CPA at the end of the audit.

Alternatively, the CPA firm may ask the local auditee to sign the management representation letter

both at the beginning and at the end of the audit.

QUESTIONS:
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Q. Since the CPA firm that performed my agency’s audit also prepared the financial statements,

wouldn’t it be more appropriate for the CPA firm to take responsibility for them?

A. The CPA firm that performed your audit may also prepare your agency’s financial statements,

provided that certain controls are in place. One of these controls is that there is a person in your

organization that has the necessary skills, knowledge, and expertise that would allow the person,

on behalf of the agency, to take responsibility for the financial statements. This person cannot be

the CPA performing the audit. If the CPA were to take responsibility for your financial statements,

that CPA would not be independent  regarding your agency, and could not perform your audit. See

also Responsibilities of the Local Auditee vs. Responsibilities of the CPA Performing the Audit .

Q. The CPA who is performing my agency’s audit also asked me to obtain a representation letter

from my agency’s legal counsel regarding any litigation my agency is involved in. Is this a normal

request?

A. Attorney representation letters are a common tool CPAs use during an audit to confirm

contingent liabilities, including the effect of actual or possible litigation. Please assist the CPA in

any way you can in obtaining the representation letter from your legal counsel In a timely manner,

in order to expedite completion of the audit.

Q. I am the chief executive officer of a local auditee. I don’t want to sign the management

representation letter because I was not employed by the local auditee during the period under

audit. Is there something else I can do so that my agency receives a clean opinion on its audit

report?

A. Management’s representations regarding their agency’s financial statements are the foundation

upon which the CPA bases his or her audit opinion. If for any reason management cannot provide

representations as to the completeness and correctness of its own financial statements, the CPA is

required by professional standards to disclaim his or her opinion on the financial statements, or to

withdraw from the engagement (see Auditors’ Opinions and Accountants’ Reports ). If you are new

to the agency and feel you are not knowledgeable enough about the financial statements to sign

the management representation letter, it is essential for you to become familiar and comfortable

with the amounts in the financial statements so that you can sign the management representation

letter.

If you are not comfortable signing the management representation letter because you believe that

fraud occurred during your year under audit, please call the Louisiana Legislative Auditor’s (LLA’s)

Local Government Services (LGS) Engagement Manager.

Q. I am the chief executive officer of a local auditee. I am comfortable signing some parts of the

management representation letter, but not all of it. What should I do?

A. Whether your discomfort pertains to a lack of understanding about a specific representation, or
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questions you have regarding transactions into which your agency entered during the year, speak

to the CPA performing your audit. He or she should be able to provide clarification and answers

regarding your concerns, or will refer you to LLA staff.

Q. Is a local auditee required to sign a management representation letter for a review/attestation or

compilation engagement?

A. The CPA firm should obtain certain written management representations in review/attestation

engagements. Because of the limited scope, the CPA is not required to obtain similar

representations in compilation engagements. However, the understanding of management’s

responsibilities for the financial statements and other matters should be included in the compilation

engagement agreement, which is signed by the local auditee.

Q. The CPA firm that performed my audit never requested the management representation letter

you are describing. Is this something I should be concerned about?

A. First, ask the CPA firm if one of the documents that he or she provided was the management

representation letter. If the CPA’s response is that a formal management representation letter is not

required, please call the LGS Engagement Manager .

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-

independence-of-the-cpa-firm-performing-the-audit
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-

responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1150-

auditors-opinions-and-accountants-reports
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-13-2022.

5

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-staff-directory


Findings And Management Letter Comments (500-1180)

https://www.lla.la.gov/table-of-contents/lagag/500-1180-findings-and-management-letter-comments[8/4/2023 7:14:43 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Findings And Management Letter Comments ( 500-1180 )

Most audit reports that are submitted to the Louisiana Legislative Auditor (LLA) are performed

under generally accepted government auditing standards  or GAGAS.

During the performance of a GAGAS audit, the CPA firm will perform tests of the local auditee’s

internal controls  over financial reporting. The CPA firm will also perform tests of the local auditee’s

compliance with laws, regulations, contracts, and grant agreements. The CPA firm will perform

special tests of the local auditee’s federal programs if the local auditee spent $750,000 or more in

federal assistance.

Sometimes the CPA finds there are problems in internal control that he or she believes may lead to

an error in the local auditee’s financial statements. The CPA evaluates each of these problems to

determine if it is a deficiency, a significant deficiency, or a material weakness in internal

control.

A deficiency in internal control is a problem or condition that the CPA firm feels could cause the

financial statements to be misstated, and the misstatement will not be detected.

A significant deficiency in internal control is a deficiency, or a combination of deficiencies that is

less severe than a material weakness, but the CPA firm feels is important enough to bring to the

attention of the local auditee

A material weakness in internal control is a deficiency or a combination of deficiencies such that

there is a reasonable possibility that a material  misstatement in the financial statements will not be

prevented or detected and corrected timely.

The CPA is required by GAGAS to communicate significant deficiencies and material weaknesses

in internal control over financial reporting to the local auditee’s management; along with any

material noncompliance with laws, regulations, contracts and grant agreements; and material

instances of fraud.

The type of communication required by GAGAS is a report that is included with the audit report and

called the Independent Auditor’s Report on Internal Control Over Financial Reporting and on

Compliance and Other Matters Based on an Audit of Financial Statements Performed in

Accordance with Government Auditing Standards (or the Yellow Book report). The report

references the CPA’s findings relating to the significant deficiencies, material weaknesses, and
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matters of noncompliance that are included in a separate schedule in the report.

Findings relating to federal awards are reported in a similar report called the Independent Auditor’s

Report on Compliance for Each Major Program and On Internal Control Over Compliance Required

by the Uniform Guidance (also known as the Single Audit report).

Although deficiencies in internal control are not required to be reported to management by GAGAS,

many CPAs choose to do so through a less formal report called the management letter.

The CPA will ask the local auditee to provide its response to any findings in the Yellow Book report,

the Single Audit report, or the management letter.

The CPA firm will also ask the local auditee to provide a schedule with the status of any prior year

findings. This schedule is included in the report as well.

QUESTIONS:

Q. What information should be included in management’s response to a finding or management

letter comment?

A. Management should include the following in their response to a finding or management letter

comment:

What the local auditee plans to do to correct the condition that caused the finding or management

letter comment (the corrective action plan)

The name of the person who is responsible for implementing the corrective action plan

The date by which the corrective action plan will be implemented

Q. Will a CPA include findings in a review/attestation or compilation report?

A. A CPA will include a finding in a review/attestation report for any exception noted in the

attestation portion of the engagement. A CPA will also include a finding in a review/attestation or

compilation report for certain matters of noncompliance that come to his or her attention during the

engagement; for instance, if the report is submitted after the statutory due date.

Q. I don’t agree with a finding the CPA wants to include in my agency’s report. I want him to

remove it. Will LLA back me up?

A. The CPA who performed your agency’s audit, not LLA, performed and evaluated the results of

those tests that led to the findings in your agency’s report. LLA generally will not override a CPA’s

professional judgment regarding the findings he or she feels need to be included in a report.

Links:
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1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-
generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards

2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-
local-government-agencies-and-quasi-public-organizations-local-auditees

3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-
internal-controls

4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-
what-is-materiality

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

How Is My Agency’s Report Submitted To The Legislative Auditor? ( 500-1190 )

Your agency’s audit, review/attestation or compilation engagement has been completed. You have

signed off on the report. The CPA who performed your agency’s engagement is back at his office

putting the finishing touches on the report package.

How and when can you expect the report to be submitted to the Louisiana Legislative Auditor

(LLA)?

This is a very important question to most local auditees . The statutory due date  of audit,

review/attestation and compilation reports to LLA is six months after the agency’s fiscal year end;

and there are consequences  to local auditees whose reports are not submitted by the statutory

due date.

The CPA should be able to give you an estimated date by which he or she expects to submit the

report to LLA at the exit conference, if there are no significant pending items.

After the fieldwork is completed and the exit conference has been held, the CPA may still have

some work to perform before the report can be submitted to LLA; or may have additional questions

the agency needs to answer, or documents the agency needs to provide. It is important for the

agency to resolve any matters it can as quickly as possible in order for the CPA to complete his

work and to be able to submit the report to LLA.

The actual submission of an audit, review/attestation or compilation report to LLA is done through a

web portal by the CPA who performed the engagement. The CPA has been assigned a unique

user ID and password to access the web portal through which reports are submitted. Most

questions LLA has about the report after submission will be directed to the CPA.

Although the CPA has the information required to submit the report through the portal, it is the joint

responsibility of the CPA and the local auditee to ensure that the report is submitted to LLA by the

statutory due date. The local auditee should maintain contact with the CPA firm regarding the

status of the report until the CPA confirms that the completed report has been submitted to LLA.

Submission of sworn financial statements to LLA is either done through the mail (address is
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included on the sworn financial statement forms), or electronically to ereports@lla.la.gov. Sworn

financial statements are due to LLA no later than ninety days after the agency’s fiscal year end.

QUESTIONS:

Q. The CPA firm gave me a draft copy of my agency’s audit report. May I submit the draft report to

LLA to make sure the report is submitted by the statutory due date?

A. No. The report that is submitted to LLA needs to be the final version, not a draft. In addition, the

CPA submits other information besides the agency’s report to LLA when it submits a report; and

has the login information that will enable him or her to submit the report and other required

information through the web portal.

Q. Should I send a hard copy of my agency’s completed audit report to LLA to make sure they get

a copy?

A. Multiple submissions of the same report to LLA should not be done. One report should be

submitted through the web portal by the CPA.

Q. I gave the CPA everything he has requested to complete the audit weeks ago, and he said the

report is finished. However, the CPA has not submitted it to LLA. The due date of the report is next

week. What should I do?

A. Call the CPA to verify that he actually does have all of the information needed to finish the audit

and submit the report to LLA. If the CPA has all of the information and appears to be unnecessarily

holding up the submission of the report to LLA, please call LLA’s Engagement Manager .

Q. The board chairman and the chief financial officer signed off on the agency’s audit report in the

exit conference, but the report has not been presented to the board in a public meeting. May the

CPA submit an audit report to LLA that has not been accepted by the governing board?

A. It is advisable for the CPA to present a draft copy of an audit report to the local auditee’s

governing board as a courtesy prior to submitting the report to LLA. However, it is not required. It

also may not be practical because the board may not have a meeting scheduled between the

completion of the audit engagement and the due date of the report. An appointed agency

representative, such as the board chairman, chief executive officer, or the chief financial officer

should sign off on the audit report before it is submitted to LLA; but it is not necessary that the

report be approved by the board prior to submission.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1200-due-

date-of-reports-and-consequences-of-a-late-report
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Due Date Of Reports And Consequences Of A Late Report ( 500-1200 )

The audit law  (Louisiana Revised Statute (R.S.) 24:513  and 24:514 ) establishes the due dates

of local auditee  reports:

Audit, review/attestation, and compilation reports  are due to the Louisiana Legislative Auditor

(LLA) no later than six months after the local auditee’s fiscal year end

Sworn financial statements  are due to LLA no later than ninety days after the local auditee’s fiscal

year end

The Legislative Auditor believes that timeliness is a vital component of good financial reporting.

Local auditees do not exist in a vacuum; their annual financial reports are of interest not only to

regulatory agencies, but to taxpayers as well. Financial information loses its value as time passes.

A local auditee should take these steps to ensure that its annual financial report is submitted to LLA

by the statutory due date:

The local auditee should keep its books and records in good shape throughout the year

If its statutorily required report is an audit, review/attestation or compilation report, the local auditee

should hire a CPA firm from LLA’s approved list no later than sixty days after its fiscal year end;

and resolve the CPA’s questions and requests for information in as timely a manner as possible.

If its statutorily required report is sworn financial statements, the local auditee should call LLA’s

Local Government Services section if they have not received an email or letter notification from LLA

by sixty days after its fiscal year end. The email will include a link to the financial statement forms

on LLA's website; the letter will include a copy of the blank financial statement forms.

During the 2007 Legislative Session, language was added to House Bill 1 (the General

Appropriations Act) and House Bill 2 (the Capital Outlay Act) that prohibited the payment of funds

authorized in these acts to any recipient that had failed to comply with the audit law; and had not

obtained an extension from LLA.

In response to the language in House Bill 1 and 2, in 2007 LLA began publishing on its website a

list of local auditees that had failed to comply with the audit law, mostly comprised of local auditees

that have not submitted their reports by the statutory due date.

This noncompliance list is reviewed by the Louisiana Department of Treasury and other state

agencies before paying state funds to local auditees. R.S. 39:72.1 prohibits the payment of
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Louisiana state government funds to any local auditee whose name appears on the noncompliance

list.

A local auditee’s name will be removed from the noncompliance list when LLA receives their report,

or when LLA approves an extension request  for the local auditee.

An audit, review/attestation, or compilation report that is submitted past the statutory due date must

include a finding for the noncompliance with R.S. 24:513 , except when an emergency extension

request has been approved.

QUESTIONS:

Q. Is there any kind of grace period for submission of a report?

A. LLA does not allow a grace period in which to submit a report past the statutory due date. If an

agency does not think it will be able to submit its report by the statutory due date, it should consider

requesting an extension.

Q. My agency receives more than $750,000 of federal funds and is required to provide for a Single

Audit. The federal government requires a Single Audit report to be submitted by the earlier of 30

days after the release of the audit report, or 9 months after my agency’s fiscal year end. How does

this affect the date by which I am required to file my audit report with LLA?

A. The statutory due date of audit reports, including Single Audit reports, of agencies that must

report to LLA is six months after the agency’s fiscal year end. Although the federal government

allows reports to be submitted, in certain cases, up to nine months after an agency's fiscal year

end, an agency that is required to report to LLA must observe Louisiana state law regarding the

due date of their report, and must submit their audit report and their Single Audit report to LLA

within six months after the agency's fiscal year end.

An exception is made if a local auditee's audit report is ready to be submitted to LLA, but because

of delays in federal guidance related to the expenditure of federal funds the local auditee has

received, the Single Audit will be delayed. If an local auditee wishes to submit their audit report to

LLA without the Single Audit report due to a delay in federal guidance, the local auditee or the CPA

must notify LLA through the extension request form  on LLA's website before the due date of the

audit report. A full explanation of the reason for the delay of the Single Audit report must

accompany the request, and the request must plainly state that the extension is for the Single Audit

report only, not the audit report, the statewide agreed-upon procedures report , the school

board/charter school performance measures agreed-upon procedures report , or any other report

that is required by Louisiana statute or LLA policy.
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Upon receipt of the original audit report and other reports required by Louisiana statue or LLA

policy, LLA will review and issue the report package as a public document. If the extension is

approved by LLA and the audit report and other required reports except the Single Audit are

submitted to LLA by the statutory due date, no late report finding is required to be included in the

audit report or the Single Audit report.

When the Single Audit is completed, the CPA submits it with together with the audit report and

other reports originally submitted to LLA, with a letter prepared on the letterhead of either the local

auditee or the CPA firm stating that the original report package that was submitted to LLA has been

revised to include the Single Audit report. The letter will be issued with the audit report and the

Single Audit report, as the first page of the report package.

Q. I received an email from LLA stating that my agency’s audit report is delinquent; and my

agency’s name is on the noncompliance list. My CPA said that he submitted the report. How do I

resolve this?

A. Call LLA’s Local Government Services ; we can review our records and will advise you verbally

whether we have received the report. If it has not, you will be advised to call the CPA firm that

performed your agency’s audit.

Q. My agency’s report was late through the fault of the CPA firm that performed the engagement.

Must my report include a finding for the late report?

A. Yes. The finding may state that the lateness of the report was the fault of the CPA firm. You

should consider the advisability of hiring the CPA firm to perform your agency’s engagements in the

future, especially if the CPA firm has a history of submitting your reports past the statutory due

date.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. http://legis.la.gov/Legis/Law.aspx?d=84131
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-

extension-requests
7. https://www.lla.la.gov/local-government-entities/extension-request-form/index.shtml
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1127-
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NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Extension Requests ( 500-1210 )

Louisiana Revised Statute (R.S.) 24:513  and 24:514  (the audit law ) requires local governments

and quasi-public organizations (local auditees ) to provide their annual financial reports to the

Louisiana Legislative Auditor (LLA). The audit law also provides for the due dates of these reports.

Before 2005, the audit law did not give LLA the authority to extend the due dates of local auditee

reports. In 2005, the Louisiana Legislature amended the audit law to provide for extensions due to

gubernatorially declared disasters or emergencies. Legislation in subsequent years provided for

extensions for other reasons.

LLA’s current policies and procedures regarding extensions support its objective of assisting local

auditees that are unable to submit their annual financial reports by the statutory due date through

no fault of their own, while ensuring that their reports are submitted in as timely a manner as

possible.

Emergency Extension Requests – In 2005, following Hurricanes Katrina and Rita, the Louisiana

Legislature amended the audit law to include a provision that allowed a local auditee to request an

extension in which to file its annual financial report with LLA when a gubernatorially declared

disaster or emergency prevented the local auditee from completing the report by the statutory due

date. LLA’s granting of an emergency extension request was subject to approval by the Legislative

Audit Advisory Council  (LAAC).

Non-emergency Extension Requests – During the 2007 Legislative Session, language was

added to House Bill 1 (the General Appropriations Act) and House Bill 2 (the Capital Outlay Act)

that prohibited the payment of funds authorized in these acts to any recipient that had failed to

comply with the audit law and had not obtained an extension from LLA.

Because the language in House Bills 1 and 2 was silent as to the criteria under which an extension

could be granted, LLA began approving extensions for reasons other than gubernatorially declared

disasters or emergencies in 2007.

In 2007, LLA also began publishing on its website a list of local auditees that had failed to comply

with the audit law. The noncompliance list is reviewed by the Louisiana Department of Treasury

and other state agencies before paying state funds to local auditees.
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A provision for non-emergency extension requests was promulgated in R.S. 39:72.1 by Act 771 of

the Regular Legislative Session of 2008.

LLA Extension Request Policies and Procedures Regarding Extension Requests –

Extensions are requested by a local auditee or the CPA performing the local auditee’s audit,

review/attestation or compilation engagement, through the extension request form available on

LLA’s website . A full explanation of the reason the report is delayed must accompany the request

along with the date by which the report is expected to be submitted to LLA.

A committee of three LLA employees (the Legislative Auditor, the Director of Local Government

Services (LGS), and the Local Government Reporting (LGR) Manager) determines whether each

extension request should be approved.

In order to support the objectives of timely financial reporting and compliance with the audit law,

approval of non-emergency extension requests is the exception, not the rule. In order for a non-

emergency extension request to be considered for approval, both of the following criteria must be

met:

The report for the prior year must have been received by the LLA, and
The reason for the extension request must be beyond the control of the local auditee.

In addition to meeting both of the above two criteria, either of the following two criteria must be

met:

The local auditee must have engaged a CPA firm, approved by LLA, to perform its audit or other

engagement no later than sixty days after its fiscal year end, or
The local auditee must have submitted two of its last three annual financial reports to LLA by (a)

the statutory due date or (b) up to 90 days after the statutory due date with an approved extension.

The extension is granted subject to confirmation by LAAC.

An exception may be made when the denial of an extension will adversely and significantly impact

public safety, health, or welfare as determined by the Legislative Auditor and the chairperson of

LAAC.

If the auditee does not meet the above criteria, the LGR Manager will prepare a worksheet that

includes the reporting history and the extent that the auditee relies on public funds for its

operations. This will be given to the Legislative Auditor for his determination as to whether a denial

of the extension will "adversely and significantly" impact public safety, health or welfare of the

public.

If the Legislative Auditor approves the extension, he writes a letter to the LAAC Chair and attaches
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the extension request from the auditee to secure the Chair's agreement and approval to grant the

extension.

If the LAAC Chair agrees, then the extension is granted subject to confirmation by LAAC.

If the Legislative Auditor does not approve the extension or if the LAAC Chair does not approve the

extension, the auditee is placed on the Non-Compliance List (NCL) and invited to attend the next

scheduled LAAC meeting to appeal the decision directly to LAAC. Auditees who choose not to

attend the LAAC meeting will remain on the NCL until their report is submitted. Auditees who

choose to appeal to LAAC will be required to bring a written appeal request to the meeting on

agency letterhead that is signed by the agency head and addressed to the Legislative Auditor and

LAAC members. This letter should include:

The harm that denial of the extension will cause the public and their agency,

The current status of submitting their report,

The date that the LLA can expect to receive their report,

A written plan for ongoing submission of timely reports; and

A commitment to engage timely in the future.

At the LAAC meeting, LAAC will make an independent determination as to whether the auditee has

shown "good cause" that the extension should be granted as permitted in R.S. 39:72.1(C) .

If the LAAC Committee approves the extension, the auditee is removed from the NCL.

Any extensions that LAAC denies are communicated to the auditee and the auditee remains on the

NCL until the report is submitted.

LLA is more flexible regarding the criteria for approving emergency extension requests.

However, LLA also works with a local auditee that requests an emergency extension to ensure that

it will be providing its annual financial report in as timely a manner as possible.

Extension Requests – Ninety Days or Less According to its current policy, LLA may approve an

emergency or non-emergency extension request for up to ninety days after the statutory due date

of the local auditee’s report, subject to subsequent confirmation by LAAC.

At each LAAC meeting LLA provides a list of all ninety day or less extension requests approved by

LLA since the last LAAC meeting. LAAC votes on confirmation of the extension requests.

Extension Requests – Greater Than Ninety Days Extension requests that are greater than ninety

days after the due date of a report are not approved by LLA, but by LAAC.

Extension Requests and Late Report Findings If a non-emergency extension request is
approved for a report, that report is required to include a finding regarding the local auditee’s

noncompliance with the audit law by failing to submit its annual financial report to the LLA by the
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statutory due date.

If an emergency extension request is approved for a report, that report is not required to include

this finding.

If an extension request is denied, the local auditee is considered non-compliant with the audit law

and will be placed on the noncompliance list until the report is received by LLA.

QUESTIONS:

Q. How will I be notified if my agency’s extension request is approved?

A. The local auditee is notified by email regarding approval of the extension. If the local auditee has

hired a CPA firm to perform the engagement for which the extension was requested, the email will

also be sent to the CPA contact within the firm.

Q. Why is a finding required if a non-emergency extension request is approved for a local auditee,

but not an emergency extension request?

A. The statutory provision for an emergency extension request provides for an actual exception in

the audit law for the normal statutory due date of a report. The statutory provision for a non-

emergency extension request does not provide for an exception for the due date of the report.

Q. What would be an acceptable reason to request a non-emergency extension?

A. Acceptable reasons to request a non-emergency extension include:

Illness of agency personnel that are essential to completion of the audit, e.g., the bookkeeper, chief

financial officer or chief executive offices

Illness of the CPA performing the audit or other engagement

Destruction of records due to a fire or other catastrophe that was not a gubernatorially declared

disaster or emergency

Delay caused by new software implementation

Other conditions that result in an unavoidable and unforeseen delay in submitting a report that are

beyond the control of the agency

Q. My agency’s audit report will not be submitted by the statutory due date because our

bookkeeper is ill. LLA approved a non-emergency extension request. Why wouldn’t the illness of

key accounting personnel be considered a reason to grant an emergency extension request?

A. Illnesses do not meet the strict definition in the law regarding the criteria for an emergency

extension i.e., a gubernatorially declared disaster or emergency.

Q. I am a nonprofit agency and have filed an extension request with the IRS for my agency’s 990

form. Will LLA accept this form in lieu of submitting LLA’s extension request form?

A. No. The extension request form on LLA’s website must be used to request an extension for a

local auditee’s report to LLA.
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Q. I am a local auditee who wishes to cancel my current audit engagement. The CPA has agreed

to cancel the engagement too. It will take some time to engage another CPA. May I request an

extension for the report?

A. It would depend on the reason the engagement agreement was cancelled. If the reason for the

cancellation is beyond the control of the local auditee, such as non-performance of the CPA, LLA

would most likely consider approving an extension. However, if the cancellation was totally at the

discretion of the local auditee, the local auditee would be expected by LLA to have made the

decision far enough in advance to allow for timely submission of the report. In this situation, LLA

would be less likely to approve an extension.

Links:
1. http://www.legis.la.gov/Legis/Law.aspx?d=84127
2. http://legis.la.gov/Legis/Law.aspx?d=84131
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-

legislative-audit-advisory-council
6. https://lla.la.gov/resources/local-government-reporting/extension-request
7. http://legis.la.gov/legis/Law.aspx?d=631275

NB: This document is the current version as of 05-01-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Do I Do If My Agency's Records Are Destroyed? ( 500-1215 )

Louisiana seems to have more than its share of natural disasters – hurricanes, floods and

tornadoes. And in spite of careful planning, other, more isolated catastrophic events, such as fires,

sometimes occur.

The immediate concern during a natural disaster or other catastrophic event is to save human lives.

Once the disaster is over and an assessment is made of the damage, it is often found that financial

records were among those items that have been lost.

And unfortunately, financial records that are maintained electronically may be subject to cyber-theft

or compromise through the very computer system on which they are maintained.

What can a local government or quasi-public organization (local auditee ) do about its reporting

responsibility to the Louisiana Legislative Auditor (LLA) if its records are destroyed?

The most important step a local auditee can take to preserve its records is to have a disaster

recovery and business continuity plan in place before a catastrophic event takes place. Ideally, this

plan should provide for

- Identification of threats the local auditee faces to its assets and records

- Maintenance of backup copies of the local auditee's financial information off-site

- Periodic review and testing of the plan to ensure it is being implemented and is applicable to the

local auditee’s current needs

The local auditee should also consider how it will get up and running again if a catastrophic event

occurs. It is not wise for a local auditee to wait until its physical plant is gone to determine how it will

continue to operate.

While having a disaster recovery and business continuity plan in place is critical, no plan will be

able to address every situation. What happens if both the local auditee’s office and the place where

the off-site backup files are stored are affected by a natural disaster? What happens if the disaster

was so catastrophic that the local auditee must close its doors?

The audit law (Louisiana Revised Statue 24:513 ) gives the Legislative Auditor broad authority to
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prescribe the terms and conditions of the engagements of local auditees that report to him; but is

silent as to the course of action that should be taken when a local auditee’s records are destroyed

during a catastrophic event. However, the Legislative Auditor does make accommodations for local

auditees that have lost their financial records in a disaster.

When a local auditee has knowledge that its records have been destroyed, the chief executive or

financial officer should:

1. Contact

LLA staff  as soon as possible to inform them of the loss of the financial records

2. Accumulate any of the local auditee’s records that are available from third party sources, such

as:

- Bank and brokerage statements from the local auditee’s financial institutions

- Fixed asset records from the local auditee’s prior auditor or contract accountant

- Statements from trade vendors

- Any interim financial information provided to a regulatory agency or other party

The local auditee may wish to contract with a CPA firm to help them accumulate these items.

3. Assess the records that have been accumulated to determine whether the local auditee can

provide financial statements to LLA; either at the level required by the audit law (see What Kind of

Report Does My Agency Need to Provide to the Legislative Auditor? ) or at a level lower than is

required by the audit law (for example; reviewed or compiled financial statements if the agency is

required by the audit law to provide audited financial statements).

4. Contact LLA staff  again to discuss how to proceed. LLA staff may advise the local auditee to

provide a report that is at a lower level of assurance than what is required by the audit law, with an

affidavit attesting to the destruction of the local auditee’s records. LLA staff will also advise the local

auditee to execute the affidavit if the local auditee is unable to provide a report of any kind to LLA;

and may advise the local auditee to submit an emergency extension request  for the report and/or

affidavit if it will not be submitted to LLA by the statutory due date.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1040-

what-kind-of-report-does-my-agency-need-to-provide-to-the-legislative-auditor
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5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-
extension-requests

NB: This document is the current version as of 04-11-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Happens After The Legislative Auditor Receives My Agency’s Report? ( 500-1220 )

Local auditee  reports that are received in the web portal (see Submitting a Report to the

Legislative Auditor ) undergo a preliminary administrative review. The administrative review

determines, for example, that the correct report that was submitted.

After the report has undergone the administrative review it goes into the part of the web portal

where it may be retrieved by a Louisiana Legislative Auditor (LLA) report reviewer. Based on the

information entered by the certified public accountant (CPA) when the report was submitted, or

other matters identified by LLA, the report may undergo an expedited review, or it may undergo a

more thorough review.

If there are no questions or problems with the report, the report review is finalized and the report

issued.

If there are questions, problems or errors regarding a report, LLA will contact the CPA for resolution

before the issuing the report. Depending upon the problem, the CPA may need to obtain additional

information from the local auditee.

Sworn financial statements receive a more cursory review because of the limited amount of public

dollars included in these reports.

QUESTIONS:

Q. How long, generally, does it take LLA to issue a report after it is received?

A. LLA strives to issue reports as soon as possible after receipt, but the time frame for issuance is

generally dependent upon volume of reports received; and is specifically dependent upon any

pending items relative to the individual report.

Q. What is the timetable for reports to be issued after the review is finalized; and when does LLA

issue them as public documents?

A. Reports for which the review has been finalized are issued every Wednesday. Reports that are

issued on Wednesday become public documents on LLA’s website in the Audit Report Library  the

following Monday.

Q. My agency’s audit report has been submitted to LLA. May I send a copy to my bond rating

agency?
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A. Reports submitted to LLA are subject to revision until they are issued as public documents on

the LLA website. It is not advisable to send an audit report that has not been issued by LLA to an

outside party. If there is an approaching deadline for submitting an unissued audit report to the

outside party, please call LLA’s Engagement Manager  for assistance. LLA will expedite the report

issuance process if possible.

Q. How can I tell if my agency’s report has been issued?

A. Go to the Audit Report Library (ARL)  on LLA’s website. Newly issued reports are posted every

Monday. The ARL has search capabilities that will allow you to easily find your report if it has been

issued.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-

submitting-a-report-to-the-legislative-auditor
3. https://lla.la.gov/reports/audit-reports
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Responsibilities Of The Local Auditee Vs. Responsibilities Of The CPA Performing The Audit ( 500-
1230 )

The CPA firm that performs a local auditee’s  audit or other engagement may prepare or propose

adjustments to the local auditee’s financial statements.

The CPA also tests the agency’s internal controls  and gives recommendations to improve them.

And, unfortunately, misappropriations and fraud that occur in an agency are often not detected until

the CPA finds them during the performance of the audit.

Because of these factors, there is a common misperception that the responsibility for a local

auditee’s financial statements, internal controls, and especially the detection of fraud and

misappropriations, belongs to the CPA performing the audit or other engagement for the local

auditee.

The responsibilities of the local auditee and the CPA firm performing the audit are clearly spelled

out in second and third paragraphs of the standard opinion that a CPA firm signs and includes with

audited financial statements:

Management is responsible for the preparation and fair presentation of these financial statements

in accordance with accounting principles generally accepted in the United States of America; this

includes the design, implementation, and maintenance of internal control relevant to the

preparation and fair presentation of financial statements that are free from material misstatement,

whether due to fraud or error.

Our (the CPA firm’s) responsibility is to express an opinion on these financial statements based on

our audits. We conducted our audits in accordance with auditing standards generally accepted in

the United States of America. Those standards require that we plan and perform the audit to obtain

reasonable assurance about whether the financial statements are free from material misstatement.

To summarize, management of the local auditee is responsible for –

Its financial statements

Internal control over the preparation of its financial statements

Detection of fraud and errors
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And the CPA firm performing the audit is responsible for auditing the financial statements,

determining whether they are free from material  misstatement, and reporting on the results of their

audit.

The local auditee’s and the CPA’s responsibilities are similarly addressed in the accountant’s

review and compilation reports.

The CPA firm cannot take responsibility for the local auditee’s financial statements or internal

controls without becoming part of the local auditee’s management. This would impair their

independence  in such a manner that they could not perform the audit.

The CPA firm performing an audit may prepare the agency’s financial statements, which would

appear to give them the responsibility for the financial statements. However, the CPA firm may

prepare an agency’s financial statements only if there is a person within the agency who possesses

suitable skill, knowledge, and expertise to oversee the work of the CPA. This person is not required

to be able to prepare the financial statements, but must be able to accept responsibility for them.

Other non-audit services that are performed by a CPA firm that audits the local auditee also have

this type of restriction.

The perception that the CPA firm performing the audit is responsible for the financial statements is

also derived from the adjustments that the CPA firm proposes to a local auditee’s financial

statements, and the consequences to the local auditee if they choose not to make the adjustments.

In an audit engagement, the CPA may advise the local auditee that they will not be able to render a

clean or unmodified opinion on the financial statements. In a review/attestation or compilation

engagement, the CPA may disclose the proposed adjustments management did not make in the

accountant’s review or compilation report; or may withdraw from the engagement altogether. The

CPA may write a finding or management letter comment if the agency’s refusal to make

recommended adjustments causes its financial statements not to be prepared in accordance with

generally accepted accounting principles .

This is all within the responsibility of the CPA as stated in the auditor’s opinion; and is not

inconsistent with the five parts of the local auditee’s financial statements that the CPA firm “owns:”

The auditor’s opinion; or the accountant’s review or compilation report

The Independent Auditor’s Report on Internal Control Over Financial Reporting and on Compliance

and Other Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards (Yellow Book report), which is included with an agency’s audit
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report If the audit is performed under Government Auditing Standards

The Independent Auditor’s Report on Compliance for Each Major Program and On Internal Control

Over Compliance Required by the Uniform Guidance (Single Audit Report), which is included with

an agency’s annual financial report if the agency expended $750,000 or more in federal funds

during their fiscal year

Findings related to the Yellow Book report and Single Audit report

Management letter and comments  related to less material findings that the CPA feels need to be

brought to the attention of the agency

If a local auditee has any questions about their responsibilities regarding their financial statements

they should speak to their CPA firm, or call the Legislative Auditor’s Local Government Services

Engagement Manager .

QUESTIONS:

Q. What role does a local auditee’s governing board play in agency’s management?

A. A local auditee’s governing board provides oversight for the agency’s operations (See COSO

Internal Control - Integrated Framework  for a complete discussion of the governing board's

responsibilities). At a minimum, members of the governing board should:

Be familiar with the local auditee’s charter, if applicable; and the board’s responsibilities contained

therein

Be familiar with the laws and regulations that affect the local auditee

Be familiar with the local auditee’s policies and procedures and approve changes to same

Receive monthly financial statements, including budget-to-actual statements

Review the local auditee’s annual audit, review/attestation or compilation report, and ask questions

about deficits, findings, and other matters in the report

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-

internal-controls
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1250-

what-is-materiality
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1100-

independence-of-the-cpa-firm-performing-the-audit
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
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6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-
findings-and-management-letter-comments

7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-
staff-directory

8. https://www.coso.org/Pages/guidance.aspx

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Internal Controls ( 500-1240 )

Internal controls are the policies and procedures that are put in place by a local auditee  to

safeguard its assets against loss due to errors, abuse, fraud or misappropriation.

Internal controls also encompass the policies and procedures that are put into place to ensure that

a local auditee’s financial transactions are processed and reported in a timely manner, and in

accordance with laws and regulations and generally accepted accounting principles .

When a CPA audits a local auditee’s financial statements, he or she will consider the different ways

the financial statements can be misstated, either by error or fraud; and whether the local auditee’s

internal controls will prevent these errors from occurring, or will detect them once they have

occurred. The CPA’s consideration takes into account not only the local auditee’s internal controls

over the physical preparation of its financial statements, but also the internal controls over its

operations and its compliance with applicable laws and regulations, which will ultimately affect its

financial statements.

Internal controls over operations can affect the amounts that are reported in a local auditee’s

financial statements. For example, a town with poor controls over its utility collections:

May not be making daily deposits. The lag in the town’s deposits may cause errors in its cash,

utility revenue, and utility receivable accounts.

May not be updating individual customer accounts in a timely manner, or reconciling the total

amount of the individual customer accounts to the accounts receivable control account. This could

also cause errors in the town’s utility receivable accounts.

May not be reconciling its bank accounts every month. This could cause the errors in the cash

account not to be detected in a timely manner.

Finally, the existence of the poor controls may tempt the utility clerk to steal utility receipts. The

clerk may try to conceal the theft by adjusting the town’s financial records, causing additional errors

in the affected accounts.

A local auditee’s management is responsible  for developing and implementing the local auditee’s

system of internal controls. There are five components to developing a system of internal controls -

Control environment – The local auditee’s management should establish and maintain an
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environment that sets a positive and supportive attitude toward internal control. This includes

setting high standards for agency-wide ethical behavior and competence for the entity’s employees,

and communicating these standards to employees. It also means that members of the local

auditee’s management adhere to the same standards of ethical behavior and competence that they

expect from employees.

Risk assessment – The local auditee’s management should identify anything and everything that

could go wrong in the local auditee’s operations that will ultimately affect what is reported in its

financial statements, and the actions or controls that can be put in place to address these possible

risks.

During the risk assessment process management needs to ask, where is it likely that errors could

be made? Under what circumstances would it be possible for an employee to steal money or other

agency assets?

Risk assessment also means taking into consideration changes that may disrupt an agency’s

normal operations, such as a change in management, a change in legislation, a downturn in the

economy, or a natural disaster.

Information and communication – the local auditee needs to consider both the manual and

automated (computerized) accounting processes it uses in determining a system of suitable

internal controls. There is a common misconception that a computerized system can’t make

decisions on its own and therefore doesn’t make mistakes; however, the people who enter

information into a computerized system can and do make mistakes. And, there is the risk of losing

all of the agency’s data if a natural disaster, hacking event, or equipment malfunction occurs. It

would be difficult for a local auditee to process its transactions, or for the CPA firm to perform its

audit, if the local auditee’s computer system was compromised. The local auditee should back up

up its data on a regular basis, and maintain the backups in a location away from the agency’s

principal place of business.

The local auditee’s management also needs to determine how internal controls that are put in place

will be communicated to its employees – ideally, through a policies and procedures manual that is

available to all employees.

Control activities – the local auditee’s management must determine the activities or controls it will

put into place to address the risks identified during this process. Controls may be preventive in

nature (prevent errors and fraud from occurring) or detective in nature (detect errors and fraud that

have occurred). Ideally, controls should be designed so that the custody, recording, and

authorization of each type of transaction are divided between different employees. For instance, if a

utility clerk who collects receipts and makes deposits (custody) can also enter the transactions into

the accounting system (recording) and make adjustments to customer accounts (authorization), the

clerk could steal utility receipts and conceal the theft by manipulation of the accounting records.



Internal Controls (500-1240)

https://www.lla.la.gov/table-of-contents/lagag/500-1240-internal-controls[8/4/2023 7:15:20 AM]

Monitoring – The local auditee should periodically review its internal controls, and change them if

needed.

The Legislative Auditor urges all local auditees to use Internal Control - Integrated Framework and

other documents developed by the Committee of Sponsoring Organizations (COSO) as a guide for

assessing their agency's system of internal control. These documents may be found on COSO's

website .

QUESTIONS:

Q. How can I implement a good system of internal controls without making my employees think that

I don’t trust them?

A. You should explain to your employees that establishing a system of good internal controls won’t

just help you to identify which employees are doing things wrong; it will also protect the employees

who are doing things right. To use the example of a town with poor controls over its utility receipts,

suppose that the town has two utility clerks. Both are working out of the same cash drawer. One

clerk is stealing money because she knows that the use of one cash drawer will make it difficult to

tell which of the clerks is guilty. If the town changed its controls over cash collections so that each

clerk is working out of his or her own drawer, it would either cause the clerk who is stealing money

to stop doing it (prevention control), or would make it easier for the town to determine which clerk is

stealing money (detection control).

Q. Does the Legislative Auditor (LLA) have a list of internal controls that they recommend local

auditees to implement?

A. Because the needs of each local auditee are different, LLA does not maintain a list of internal

controls that all local auditees should implement. LLA does have best practices documents

available on its website; an agency may develop internal controls over its various activities based

on these best practices.

A local auditee that has an advocacy agency (such as the Louisiana Municipal Association for

cities, towns and villages) may contact the advocacy agency for guidance on developing internal

controls, or through the advocacy agency, contact another local auditee of similar size and

structure, and borrow ideas from their controls.

A local auditee may also ask the CPA who performs its audit, review/attestation or compilation

engagement for assistance in developing good internal controls.

Q. I am the board chairman of a very small utility district. We employ a manager, a maintenance

crew, and a clerk. The clerk collects utility receipts, deposits them, enters the transactions into our
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accounting records, and reconciles the bank account. We would like to employ another person in

the office to implement better controls over our cash collections, but we can’t afford it. What should

we do?

A. A lack of segregation of duties in accounting functions is a common internal control problem in

small agencies such as yours. A simple control that would cost nothing to implement would be for

you or another board member to receive the bank statement, unopened; and to review it for

unusual transactions before giving it to the clerk for reconciliation purposes. You can ask the CPA

firm that performs your annual audit, review/attestation or compilation engagement to recommend

other low cost and no cost ways to mitigate or lessen the control risk over cash collections caused

by your small staff and limited budget.

Q. My agency worked hard to develop a good system of internal controls. We broke down the

accounting functions between two clerks. We recently found out that the clerks conspired together

to steal a lot of money. What good was it to develop a system of internal controls that could be

circumvented?

A. People who steal money are often very inventive. Even a model system of internal controls can

be circumvented if two employees work together to steal money and hide the theft; a condition that

is known as collusion. Good internal controls can also be circumvented if the agency’s top

management decides to override them. It doesn’t mean that your controls were poor or of no worth.

But, you should use the facts and circumstances of the theft to determine if the controls over cash

collections can be further strengthened.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-

generally-accepted-accounting-principles
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1230-

responsibilities-of-the-local-auditee-vs-responsibilities-of-the-cpa-performing-the-audit
4. https://www.coso.org/Pages/guidance.aspx

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

What Is Materiality? ( 500-1250 )

If you are a local auditee , you may have heard the term materiality used by the CPA who

performs your audit.

"The purpose of the audit is to determine whether the financial statements are materially correct."

"These are some material adjustments that I believe you need to make to the financial

statements."

"I found an error, but it is not material to the financial statements."

Materiality is a dollar threshold that an auditor calculates in order to help him or her determine the

quantitative and qualitative aspects of errors or findings that would cause an agency’s financial

statements to be misstated or incorrect to such an extent that they would be misleading.

If material mistakes in financial statements are not corrected, the CPA is required to modify or add

qualifying language to the auditor’s opinion , or the accountant’s review or compilation report .

The concept of materiality is referenced in the third paragraph of the standard auditor’s opinion:

Our (the CPA’s) responsibility is to express an opinion on these financial statements based on our

audits. We conducted our audits in accordance with auditing standards generally accepted in the

United States of America. Those standards require that we plan and perform the audit to obtain

reasonable assurance about whether the financial statements are free from material misstatement.

Similar language regarding materiality of financial statements is included in an accountant’s review

report.

A CPA calculates a materiality threshold (or materiality thresholds, for various components of the

financial statements) during the planning and performance of the audit. The materiality threshold is

based on a formula that the CPA feels is appropriate for the audit.

Quantitative and qualitative factors go into the calculation of materiality. Problems observed by the

auditor in his or her tests of transaction types that may not necessarily be of a high dollar amount

(such as travel expenditures) may indicate overall problems in the way that a local auditee’s

management is administering the public funds it receives; and may require that the auditor expand

his or her procedures (in other words, perform more tests) to determine whether there are problems
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in the agency’s other processes.

The materiality threshold is one of the tools that the CPA uses to:

Determine which of the local auditee’s processes and transactions to test

Determine whether the exceptions noted in the processes and transactions tested will trigger

findings that will be included in the audit report

Assess and evaluate the changes in account balances between years

Determine whether uncorrected errors in the financial statements or the notes to the financial

statements are significant enough to warrant an opinion modification

The calculation of materiality is the judgment of the auditor, and may vary from auditor to auditor,

and from engagement to engagement. It also may change as the engagement progresses.

The dollar threshold of materiality is not something an auditor usually shares with the agency he or

she is auditing.

QUESTIONS:

Q. Why wouldn’t a CPA share the materiality threshold with the auditee? Why is it such a big

secret?

A. The materiality threshold is not a disclosure that the CPA is required to make to the auditee.

Some CPAs are comfortable sharing this information with the auditee; others are not. Some CPAs

feel that sharing this information with the auditee will compromise the performance of their audit.

This is a decision that each CPA must make, using their professional judgment.

Q. The CPA firm that is performing my agency’s audit is proposing an adjustment to the financial

statements that I don’t think is material. Can I use this as support for not making the adjustment?

A. You can, but unless the CPA firm has shared the materiality threshold that it is using, it may not

support your argument. The auditor bases his or her opinion on a materiality level that the auditor

determines, not the auditee. The auditor will consider an auditee's argument that an adjustment is

immaterial, and may accept it; but ultimately it is the auditor that determines whether, in his or her

opinion, the financial statements are fairly stated, in all material respects.

Q. The CPA firm performing my agency’s audit shared his materiality threshold with me. He

proposed that we disclose a related party transaction in the notes to the financial statements. The

amount of the transaction is below the materiality threshold. I don’t want to make the adjustment,

but the CPA said he will need to modify his opinion if I don’t. Is he correct?

A. If the amount of an identified misstatement is immaterial quantitatively, but the CPA determines

that the nature of the misstatement causes it to be material qualitatively; the CPA may modify his
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or her opinion on the financial statements. A disclosure regarding a related party transaction may

be qualitatively material, and the CPA would be justified in modifying his opinion if the disclosure

was not made.

Q. Since the materiality threshold is subjective, wouldn’t that also make it a flawed measurement?

A. Although a materiality threshold is subjective, it is based upon the professional judgment of the

CPA, who is using his or her experience in performing audits to make the calculation. The CPA

must also follow the guidance found in generally accepted auditing standards  to develop and

apply the materiality threshold in his or her audit engagements.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1160-

types-of-auditors-opinions
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1150-

auditors-opinions-and-accountants-reports
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-

generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Reporting Fraud To The Legislative Auditor ( 500-1260 )

The audit law  (Louisiana Revised Statute (R.S.) 24:523 A. ) states,

An agency head of an auditee who has actual knowledge of or reasonable cause to believe that

there has been a misappropriation of the public funds or assets of his agency shall immediately

notify, in writing, the legislative auditor and the district attorney of the parish in which the agency is

domiciled of such misappropriation. "Reasonable cause" shall include information obtained as a

result of the filing of a police report, an internal audit finding, or other source indicating such a

misappropriation of agency funds or assets has occurred. The district attorney, or other

prosecutorial agency, notified of such misappropriation may request audit assistance from the

legislative auditor with respect to the misappropriation.

This revised statute requires the agency head (as defined in R.S. 42:1102 (2) (a) and (3) ) to report

any misappropriation of public funds that has occurred within their agency to the Louisiana

Legislative Auditor (LLA) and the district attorney (DA) of the local auditee’s  respective judicial

district. The notification must be made when the agency head becomes aware that a

misappropriation has occurred. The notification must be in writing.

QUESTIONS:

Q. What would be an example of an agency head?

A. The agency head is the chief executive or administrative officer of an agency, or any member of

a board or commission who exercises supervision over the agency. For example, for the purposes

of R.S. 24:523 A., the agency head of a town would be the mayor.

Q. What form does the notification need to be in?

A. The notifications required by R.S. 24:523 A. usually come to LLA by letter, written by either the

agency head of the local auditee or the local auditee’s legal counsel. The local auditee may write

separate notification letters to LLA and the DA, or one notification letter addressed jointly to LLA

and the DA.

Q. How much information is required to be included in the letter about the misappropriation?

A. The law is silent as to the extent of the notification; but it is recommended that the agency head

include everything about the misappropriation that is known at the time.

Q. The notification in R.S. 24:523 A. must be made when the agency head has either “actual

knowledge” or “reasonable cause to believe” that a misappropriation of public funds or assets has

occurred. The second criterion appears to be at a much lower level than the first. If I as an agency
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head am not 100% sure that a misappropriation has occurred, should I make the notification to LLA

and the DA that is required in R.S. 24:523 A.?

A. LLA recommends that the agency head make the notification as soon as they believe that a

misappropriation of public funds may have occurred. If the agency is not sure whether a

misappropriation has occurred or the amount of the misappropriation, it is still best to contact the

LLA and the district attorney as soon as possible

Q. How much time does the agency have to make the notification after discovery of a

misappropriation?

A. The law states that the notification must be made immediately, but does not define the term.

LLA recommends that the notification be done as soon as possible after the agency head believes

that a misappropriation of public funds may have occurred.

Q. Does the law allow my agency time to conduct an investigation to determine the amount of the

misappropriation before we notify LLA and the DA?

A. The law appears to require that an agency head notify LLA and the DA immediately upon

learning of the existence of a misappropriation. It does not appear to allow the agency head time to

investigate the misappropriation to determine the amount prior to the notification.

Q. At what point is an agency head required to report a misappropriation to law enforcement?

A. The law is silent on this matter. LLA recommends that the agency head of a local auditee should

report a misappropriation to law enforcement at the same time the notification is sent to LLA and

the DA – as soon as the agency head is believes that a misappropriation of public funds may have

occurred.

Q. What happens after the notification is made to LLA and the DA?

A. That depends on the stage of the investigation. If the investigation of the misappropriation is in

the initial stage, LLA may offer its resources to assist in the investigation. If the investigation is

complete, LLA will send the misappropriation notice to the CPA firm  performing the local auditee’s

audit or other engagement, and ask them to make sure that the misappropriation is reported in the

local auditee’s next annual financial report.

Q. I work for a local auditee and am aware of a misappropriation that has occurred. I am not the

agency head; in fact, I believe the agency head is involved in the misappropriation. What should I

do?

A. You can either send a notification to LLA’s fraud hotline , or you can call LLA (225) 339-3800

and ask to speak to the Director of Investigative Audit Services.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://legis.la.gov/Legis/Law.aspx?d=84144
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3. http://legis.la.gov/Legis/Law.aspx?d=99214
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1190-

allegations-misappropriation-notices-and-other-lla-notifications-to-cpas
6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1070-

legislative-auditor-fraud-hotline

NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Legislative Auditor Assistance To Local Auditees ( 500-1270 )

The Louisiana Legislative Auditor (LLA) has broad authority under the audit law  (Louisiana

Revised Statutes 24:513 ) to audit state and local government agencies and quasi-public

organization (local auditees ); and to regulate the audits and other engagements of agencies that

report to LLA that are performed by certified public accounting (CPA) firms.

As part of this authority, LLA provides a broad range of technical assistance, including advice about

legal, accounting, auditing and reporting issues; and other services to local auditees.

LLA has a wealth of information on its website, including:

The list of approved CPA firms  that may perform local auditee audit, review/attestation and

compilation engagements; and peer reviews for these firms

Accounting guidance, including the Louisiana Governmental Audit Guide

Legal guidance

Best practices documents; useful to local auditees to develop or improve their system of internal

controls

If a local auditee has a question, they should first start by contacting the Local Government

Services (LGS) section of LLA . LGS processes the audit, review/attestation and compilation

engagements and reports of local auditees. LGS initiates most of the correspondence sent to local

auditees by LLA. LGS personnel will refer local auditee questions that they cannot answer to the

appropriate department within LLA.

LLA’s Advisory Services staff provides assistance to local auditees wishing to improve their

operations and financial reporting quality.

LLA’s Investigative Services staff will help those local auditees that believe a fraud or

misappropriation of public funds has occurred in their agency.

LLA’s Legal staff will provide answers to legal questions of local auditees pertaining to the Local

Government Budget Act, the Public Bid Law, laws regarding public records, and other matters

pertaining to the laws local auditees must follow.
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In 2015 LLA implemented the Center for Local Government Excellence , a multi-level training and

certification program that discusses the internal control, accounting, financial reporting, legal and

other issues regarding the operations of local government. The classes are presented periodically

throughout the state, and the class materials are available onLLA’s website.

QUESTIONS:

Q. I am a local auditee that cannot afford to pay for my audit. Will LLA perform my audit at no cost?

A. You should send a letter to the Legislative Audit Advisory Council  describing your agency’s

situation, and asking if LLA may perform your agency’s audit. However, due to limited staff, LLA

may not be able to perform your agency’s audit.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
2. http://www.legis.la.gov/Legis/Law.aspx?d=84127
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
4. https://lla-craft.rockitscienceagency.com/resources/approved-cpas
5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1050-

louisiana-governmental-audit-guide
6. https://lla.la.gov/faqs
7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-

internal-controls
8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
9. https://lla.la.gov/go/AK4TAC

10. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-
legislative-audit-advisory-council

NB: This document is the current version as of 04-27-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Unresolved Findings And The Three Strikes Rule ( 500-1280 )

Most local government agencies and quasi-public organization (local auditee ) employees try to be

good stewards of public funds. They implement good internal controls  over their processes. They

follow the laws and regulations applicable to their agency. If a finding  is included it in in their

annual financial report, they correct it as soon as they can.

Unfortunately, some local auditees have the same findings repeated year after year in their audit,

review/attestation or compilation reports, and never make any apparent effort to correct them.

Writing repeat findings is frustrating to the CPA having to write them, and is equally frustrating to

the taxpayers whose money goes to support an agency whose employees are not fulfilling their

fiduciary responsibilities.

The problem of unresolved, repeated findings in local auditees’ reports was addressed by Act 462

of the 2015 Legislative Session. Act 462 amended the audit law  (Louisiana Revised Statute (R.S.)

24:554 (B) ) to authorize the Legislative Audit Advisory Council (LAAC) to direct the state

treasurer to withhold funds from any local auditee that has failed for three consecutive years, and

without appropriate cause, to resolve the findings contained in the local auditee’s annual financial

report (“without appropriate cause” means there is no apparent reason that the finding hasn't

been corrected). Act 462 of the 2015 Legislative Session is also referred to as the three strikes
law.

The Louisiana Legislative Auditor (LLA) has developed a system for tracking report findings that

have remained unresolved for three years or more. As a CPA submits each local auditee’s report

through the web portal  on LLA’s website, the CPA inputs information into the portal about any

findings and management letter comments that are included in the report. These findings are

evaluated by LLA in order to make recommendations to LAAC regarding the local auditees whose

findings have remained unresolved, without cause, for three years or more.

In order to avoid the repercussions of the three strikes law, including loss of state funding to their

agency, local auditees should resolve their findings as soon as they possibly can. If the local

auditee is not sure how a finding can be resolved, the CPA who performs the agency’s audit will be

able to give them guidance.

QUESTIONS:

1

2

3

4

5 6

7

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-management-letter-comments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84151
http://legis.la.gov/Legis/Law.aspx?d=84151
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-legislative-audit-advisory-council
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-submitting-a-report-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-submitting-a-report-to-the-legislative-auditor
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-local-government-agencies-and-quasi-public-organizations-local-auditees
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-internal-controls
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-findings-and-management-letter-comments
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/the-audit-law
http://legis.la.gov/Legis/Law.aspx?d=84151
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1060-legislative-audit-advisory-council
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1230-submitting-a-report-to-the-legislative-auditor


Unresolved Findings And The Three Strikes Rule (500-1280)

https://www.lla.la.gov/table-of-contents/lagag/500-1280-unresolved-findings-and-the-three-strikes-rule[8/4/2023 7:15:42 AM]

Q. Will LLA refer a local auditee to LAAC if a finding has been repeated in its audit reports for three

years or more that is with appropriate cause – that is, if there is a legitimate reason it has not been

resolved?

A. LLA does not plan to submit a repeated finding to LAAC if there is a good reason the finding has

not been resolved. An example of this type of finding is inadequate segregation of duties due to

small staff size – such as a small utility district that has one clerk who collects and deposits utility

receipts, enters transactions into the district’s accounting system, and reconciles the bank account.

Correction of the finding may mean hiring additional personnel, which may not be a feasible option

for a small agency. However, the local auditee should consult with their CPA firm to determine if

there are low-cost or no-cost ways for their agency to mitigate or alleviate the risk associated with a

finding that is with cause. To continue with the example of the utility district, the risk associated with

inadequate segregation of duties (the clerk handles all accounting processes) will be somewhat

mitigated if the board chairperson opens and reviews the bank statement before giving it to the

clerk for reconciliation purposes.

Q. The CPA that performs my agency’s audit also prepares our financial statements. We have

chosen to do this because there is no one in our organization who has the skill to prepare our

financial statements in accordance with generally accepted accounting principles. The CPA writes

a finding on this every year; he has explained to us that he is required to do so by the auditing

standards he has to follow, and we understand his reasoning. Will this kind of finding be referred to

LAAC? The reason we ask him to prepare our financial statements is to make sure they are

correct.

A. This is an example of a finding that is with cause – there is a good reason it has not been

corrected. LLA does not plan to refer this type of finding to LAAC.

Q. My agency is very careful every year to adjust our budget so that any variances are within the

percentage allowed by law. Every year it seems that the CPA who performs the audit proposes

adjustments to my agency’s financial statements that cause our budget variances to exceed the

allowed percentage, and the CPA writes a finding. Will this kind of finding be referred to LAAC?

A. This is another example of a finding that is with cause – correction of the finding is not within the

control of the agency. LLA does not plan to refer this type of finding to LAAC.

Q. What are the consequences to my agency if the CPA reports findings involving fraud,

misappropriations, ethics violations or other matters?

A. LLA refers these findings to other agencies for further action:

Findings of fraud and misappropriations are referred to the district attorney of the judicial district in

which the agency is domiciled

Ethics violations are reported to the Louisiana Board of Ethics
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Public bid law findings are reported to the Louisiana Attorney General

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-

local-government-agencies-and-quasi-public-organizations-local-auditees
2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1240-

internal-controls
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-

findings-and-management-letter-comments
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NB: This document is the current version as of 04-13-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Disputes Between The Local Auditee And Their Auditor ( 500-1290 )

The relationship between local governments and quasi-public organizations (local auditees ) and

the CPA firm that performs their audit, review/attestation or compilation engagement is usually

cordial and professional. However, because local auditees and CPAs are human beings, there will

sometimes be disagreements between them.

The following questions and answers address common conflicts between local auditees and their

CPA firms, and the recommended resolution. Specific questions should be directed to the

Louisiana Legislative Auditor’s (LLA’s) Local Government Services Engagement Manager .

QUESTIONS:

Q. I have hired a CPA firm to perform my agency’s statutorily required audit. The CPA will not

respond to my requests to start the audit. It is getting close to the due date of the report. What

should I do?

A. Contact LLA’s Engagement Manager . LLA’s staff will contact the CPA and instruct him or her to

make arrangements with you to begin the audit. If the CPA does not respond to LLA’s requests, the

engagement will be cancelled, and you will be asked to retain the services of another CPA firm to

perform the engagement, and to file an extension request  for the report.

Q. The CPA who is performing my agency’s audit is asking for a lot of information that I don’t think

pertains to my financial statements. Must I give these items to him?

A. A CPA’s main responsibility during an audit is to determine whether an agency’s financial

statements are materially correct. In order to make that determination, a CPA will look at

information that may not appear to be related to the financial statements. In addition, a CPA

performing an audit under Government Auditing Standards  is required to test the agency’s

compliance with laws and regulations. Because the CPA is the one who is performing the audit and

is the one who has to sign the audit report, LLA will generally not overrule the CPA’s professional

judgment in choosing the documents he or she chooses to review. The agency is always free to

call LLA’s Engagement Manager  to discuss any concerns about the performance of the audit.

Q. The CPA who is performing my agency’s audit is asking for information that was not on the list

of records he requested when I signed the engagement agreement. Shouldn’t the auditor have

known what records he would need before the engagement started?

A. An auditor should give the agency a list of records and other information he or she needs before

the audit begins. However, it is normal for questions to arise during the performance of an audit
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that make it necessary for the auditor to obtain information that wasn't on the original list. The

agency should provide the CPA with the additional records he or she requests in a timely manner.

Q. The CPA is asking me to make adjustments to the financial statements that I don’t want to

make. What will happen if I don’t make these adjustments?

A. The CPA “owns” five components of an agency’s annual financial report –

The auditor’s opinion; or the accountant’s review or compilation report

The Independent Auditor’s Report on Internal Control Over Financial Reporting and on Compliance

and Other Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards (Yellow Book report), which is included with an agency’s audit

report If the audit is performed under Government Auditing Standards. This is the report in which

the auditor summarizes the results of his/her tests of laws and regulations material to the financial

statements and internal control over financial reporting. A comparable document in a

review/attestation engagement is the independent accountant’s report on applying agreed-upon

procedures.

The Independent Auditor’s Report on Compliance for Each Major Program and On Internal Control

Over Compliance Required by the Uniform Guidance (Single Audit Report), which is included with

an agency’s annual financial report if the agency expended $750,000 or more in federal funds

during their fiscal year. This is the report in which the auditor summarizes the results of his/her

tests over federal programs.

The Schedule of Current Year Findings or Schedule of Findings and Questioned Costs  related to

findings in the Yellow Book report, Single Audit report, or agreed-upon procedures report

Management letter and comments  related to less material findings that the CPA feels need to be

brought to the attention of the agency

The agency owns the rest of the information in its annual financial report. If the agency does not

want to make the changes the CPA is proposing to its financial statements it certainly may; but it

needs to understand that the CPA may not be able to render a clean auditor’s opinion as a result.

In a review/attestation or compilation engagement, the CPA may need to note in the or

accountant’s review or compilation report that the agency did not make the proposed adjustments;

or may need to withdraw from the engagement altogether. LLA may also ask the CPA to prepare a

finding or management letter comment if the agency’s refusal to make an adjustment causes its

financial statements not to be in accordance with generally accepted accounting principles .

Q. I don’t agree with a finding the CPA wants to include in my agency’s report. I want him to

remove it. Will LLA back me up?

A. The CPA who performed your agency’s audit, not LLA, performed and evaluated the results of

those tests that led to the findings in your agency’s report. For this reason, and for the reasons in
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the Q&A above, LLA generally will not override a CPA’s professional judgment regarding the

findings he or she feels need to be included in a report.

Q. The CPA who performed our agency’s audit said he will be rendering a disclaimer of opinion on

our financial statements. I want him to change the opinion to a clean opinion. Will LLA back me up?

A. The CPA who performed your agency’s audit, not LLA, performed and evaluated the results of

those tests that led to the opinion in your agency’s report. For this reason, and for the reasons in

the Q&A above, LLA generally will not override a CPA’s professional judgment regarding the

opinion he or she feels should be rendered on an agency’s financial statements.

Q. I gave the CPA everything he has requested to complete the audit weeks ago, and he said the

report is finished. However, the CPA has not submitted it to LLA. The due date of the report is next

week. What should I do?

A. Call the CPA to verify that he actually does have all of the information needed to finish the audit

and submit the report to LLA. If the CPA has all of the information and appears to be unnecessarily

holding up the submission of the report to LLA, please call LLA’s Engagement Manager .

Q. We do not want to hire our agency’s prior year CPA firm to perform our next audit. We have not

signed a contract with them for the current year. Do we need to notify LLA if we want to change

auditors?

A. A local auditee is generally free to change auditors. When the engagement approval form is

submitted to LLA by the new auditor, LLA staff will contact the local auditee and the prior CPA firm

to determine the reason for the change in auditors. LLA does this to ensure that the agency is not

“opinion shopping,” or hiring a new auditor because the agency did not like the prior auditor’s

opinion or findings.

Q. I am a member of the board of a local government that reports to LLA. A misappropriation of

funds occurred during the last fiscal year that was not caught by the auditor. I am sure that the

auditor is not doing his job during the performance of his annual audit, and I want LLA to perform

the audit. How may I request this?

A. Please refer to the document What is An Audit?  There may be legitimate reasons that an

auditor did not detect the misappropriation of funds during the course of the audit. An agency may

request that LLA perform its annual audit, but due to staffing constraints, LLA may be unable to

comply with the request.

Q. We do not want to hire our agency’s prior year CPA firm to perform our next audit. Because of a

dispute over the fees, we have not paid them in full. Will it be a problem for us to hire a new CPA

firm?

A. CPA firms are entitled to be paid for the work they have performed. One of the questions LLA

asks the prior CPA firm when there is a change of CPA is whether they have been paid in full for

the prior audit. LLA will not approve a new CPA firm for the current year audit if the prior CPA firm
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has not been paid, and a payment plan or waiver of fees has not been worked out between the

local auditee and the prior CPA firm.

Q. We do not want to retain our prior year CPA firm to perform our agency’s next audit, but we

have a contract with them for one more year. What do we do?

A. An engagement agreement is a legally binding contract. LLA will not cancel an engagement

agreement upon the unilateral request of a local auditee, except when there are extenuating

circumstances, such as non-performance of the engagement by the CPA firm. If a local auditee

wishes to cancel the engagement agreement, they should meet with the CPA firm to determine if

this is acceptable to them. If the CPA firm does not wish to cancel the engagement, it is

recommended that the local auditee consult with their legal counsel. See also Cancelling An

Engagement .

Q. We are happy with our CPA firm’s audit work, but not with the fees they charge. What is our

recourse?

A. A local auditee should not sign an engagement agreement with a firm if the engagement

agreement does not include a not-to-exceed amount. The engagement agreement should also

contain a provision that any additional fees will be agreed to, in writing, by the local auditee and the

CPA firm, before the additional work is performed. This protects both parties to the engagement.

LLA will not normally intrude upon the fee arrangements between a local auditee and their CPA

firm. The local auditee should contact the CPA firm directly to discuss any questions about their fee

arrangements.

If the local auditee feels the CPA firm is charging too much for the audit, the local auditee should

ask the CPA firm if there is assistance that the agency may provide to the CPA firm during the

course of the engagement that would reduce the audit fee. The agency may also wish to contact

other agencies of similar size to determine whether the fee their auditor is charging is unreasonably

high.

A local auditee should keep in mind that an inexpensive audit is not necessarily a bargain. An

auditor who charges more may also be giving the agency valuable advice regarding its operations

during the course of the audit.

If after following these steps the local auditee still feels that the auditor charges too much, the

agency is always free to engage another CPA firm to perform their audit in subsequent years.

Links:

9

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-cancelling-an-engagement
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-cancelling-an-engagement
https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-cancelling-an-engagement


Disputes Between The Local Auditee And Their Auditor (500-1290)

https://www.lla.la.gov/table-of-contents/lagag/500-1290-disputes-between-the-local-auditee-and-their-auditor[8/4/2023 7:15:48 AM]

1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/200-1020-
local-government-agencies-and-quasi-public-organizations-local-auditees

2. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-
staff-directory

3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1210-
extension-requests

4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1070-
generally-accepted-auditing-standards-and-generally-accepted-government-auditing-standards

5. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1200-
schedules-of-current-and-prior-year-findings-and-the-management-letter

6. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1180-
findings-and-management-letter-comments

7. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1060-
generally-accepted-accounting-principles

8. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1050-
what-is-an-audit

9. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1140-
cancelling-an-engagement

NB: This document is the current version as of 04-13-2022.



Newly Elected Officials (500-1300)

https://www.lla.la.gov/table-of-contents/lagag/500-1300-newly-elected-officials[8/4/2023 7:15:53 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Newly Elected Officials ( 500-1300 )

The day-to-day financial realities of running a local government often come as a shock to newly

elected officials.

Newly elected officials may find themselves dealing with an antiquated computerized financial

reporting system. They may be unfamiliar with the reporting requirements for a local government.

They must decide whether to keep their old auditor, or hire a new one. They may suddenly have to

deal with legal issues regarding the local government’s budget, public records, or adherence to the

public bid law.

The Louisiana Legislative Auditor (LLA) has many resources available to assist newly elected

officials. For a complete list of the assistance LLA offers, please see Legislative Auditor Assistance

to Local Auditees .

One outreach effort LLA implemented in 2015 that newly elected officials have found to be

especially helpful is the Center for Local Government Excellence (CLGE) , a multi-level training

and certification program that discusses the internal control, accounting, financial reporting, legal

and other issues regarding the operations of local government. The classes are presented

periodically throughout the state, and the class materials are available on LLA’s website.

Challenges faced by newly elected officials face are specifically discussed in CLGE training,

including the Checklist for Newly Elected Officials.

QUESTIONS:

Q. I am a newly elected official and want to hire a new audit firm to perform my agency’s audit. Am

I required to retain the audit firm from the old administration if there is a multi-year contract that

extends into my administration? May I sign a contract with a new audit firm before I take office?

A. If a newly elected official wishes to cancel a multi-year engagement that was entered into under

a previous administration, they should consult with their legal counsel to determine whether they

may do so. They must also contact LLA’s Local Government Services Engagement Manage r.

However, the new administration may not enter into any contract for the agency until they actually

take office.

Q. I am a newly elected official of a local government, taking office in January. My agency has a

6/30 fiscal year end. I am certain that the prior administration misappropriated public funds. I do not
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want any findings associated with the old administration in the audit report of my new

administration. May I engage a CPA firm to perform an audit on the portion of the fiscal year that

pertains to the old administration, and a separate audit on the portion of the fiscal year that pertains

to my new administration?

A. What you are describing is referred to as a “cut-off audit.” Cut-off audits are usually not

approved by LLA. Local auditees must provide for a financial report for the agency’s entire fiscal

year, not part of it. In addition, the audit is on the agency or office, not on the particular person

holding the office. If significant findings from a prior administration are included in a new

administration’s audit report, an appropriate response from the new administration is that controls

have been put in place to ensure that the problems from the old administration are not repeated.

Then, the new administration should follow through to ensure that these problems are not repeated.

If the findings are corrected by the new administration, this will be reported in the subsequent

year’s audit.

If you have concerns about specific types of transactions (such as travel or credit cards) that have

been abused, you can hire an approved CPA firm to perform an agreed upon procedures

engagement relative to these transactions. These types of engagements are limited to the areas of

concern, and often provide more information, at a lower cost, than a cut-off audit.

Links:
1. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/500-1270-

legislative-auditor-assistance-to-local-auditees
2. https://lla.la.gov/go/AK4TAC
3. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/100-1090-

staff-directory
4. https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/400-1110-

agreed-upon-procedures-and-examination-engagements

NB: This document is the current version as of 04-27-2022.
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Louisiana Legislative Auditor Requirements for Audit Engagement Agreements ( 600-1010 )

Louisiana Legislative Auditor Requirements for Audit Engagement Agreements

Links:
1. https://cms.lla.la.gov/assets/lagag/LOUISIANA-LEGISLATIVE-AUDITOR-REQUIREMENTS-

FOR-AUDIT-ENGAGEMENT-AGREEEMNTS_2021.docx

NB: This document is the current version as of 08-23-2022.
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Attachment to School Board and Charter School Audit Engagement Agreements - Agreed-Upon

Procedures for Schedules of Performance and Statistical Data Required by Louisiana Revised

Statute 24:514 I.

Links:
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NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/LOUISIANA-LEGISLATIVE-AUDITOR-REQUIREMENTS-FOR-NON-ROUTINE-ENGAGEMENTS_2021.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-LEGISLATIVE-AUDITOR-REQUIREMENTS-FOR-NON-ROUTINE-ENGAGEMENTS_2021.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-LEGISLATIVE-AUDITOR-REQUIREMENTS-FOR-NON-ROUTINE-ENGAGEMENTS_2021.docx


Louisiana Compliance Questionnaire - Governmental Agency (600-1090)

https://www.lla.la.gov/table-of-contents/lagag/600-1090-louisiana-compliance-questionnaire-governmental-agency[8/4/2023 7:16:39 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE
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Louisiana Compliance Questionnaire - Governmental Agency
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NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_governmental-agency_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_governmental-agency_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_governmental-agency_ssae-19.docx


Louisiana Attestation Questionnaire - Quasi-Public Agency (600-1140)

https://www.lla.la.gov/table-of-contents/lagag/600-1140-louisiana-attestation-questionnaire-quasi-public-agency[8/4/2023 7:16:59 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Louisiana Attestation Questionnaire - Quasi-Public Agency ( 600-1140 )

Louisiana Attestation Questionnaire - Quasi-Public Agency

Links:
1. https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_quasi-

public_ssae-19.docx

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_quasi-public_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_quasi-public_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_quasi-public_ssae-19.docx


Louisiana Attestation Questionnaire - Charter School (600-1150)

https://www.lla.la.gov/table-of-contents/lagag/600-1150-louisiana-attestation-questionnaire-charter-school[8/4/2023 7:17:04 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Louisiana Attestation Questionnaire - Charter School ( 600-1150 )

Louisiana Attestation Questionnaire - Charter School

Links:
1. https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_charter-

school-ssae-19.docx

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_charter-school-ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_charter-school-ssae-19.docx
https://cms.lla.la.gov/assets/lagag/LOUISIANA-ATTESTATION-QUESTIONNAIRE_charter-school-ssae-19.docx


Sample Attestation Report on Applying Agreed-Upon Procedures - School Board/Charter Schools Performance Measures (600-1170)

https://www.lla.la.gov/...0-sample-attestation-report-on-applying-agreed-upon-procedures-school-board-charter-schools-performance-measures[8/4/2023 7:17:10 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Sample Attestation Report on Applying Agreed-Upon Procedures - School Board/Charter Schools
Performance Measures ( 600-1170 )

Sample Attestation Report on Applying Agreed-Upon Procedures - School Board/Charter
Schools Performance Measures

Links:
1. https://cms.lla.la.gov/assets/lagag/sample-attestation-report-sb-ch-performance-

measures_ssae-19.docx

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/sample-attestation-report-sb-ch-performance-measures_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/sample-attestation-report-sb-ch-performance-measures_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/sample-attestation-report-sb-ch-performance-measures_ssae-19.docx
https://cms.lla.la.gov/assets/lagag/sample-attestation-report-sb-ch-performance-measures_ssae-19.docx


School Performance Measures Schedules - 2020 and 2021 (600-1180)

https://www.lla.la.gov/table-of-contents/lagag/600-1180-school-performance-measures-schedules-2020-and-2021[8/4/2023 7:17:15 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE
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Sample review report 2021

Links:
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Sample attestation report governmental agency ssae 19

Links:
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NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/sample-compilation-report_2021.docx
https://cms.lla.la.gov/assets/lagag/sample-compilation-report_2021.docx
https://cms.lla.la.gov/assets/lagag/sample-compilation-report_2021.docx


Sworn Statement - Ad Valorem Taxes - Sheriffs (600-1250)

https://www.lla.la.gov/table-of-contents/lagag/600-1250-sworn-statement-ad-valorem-taxes-sheriffs[8/4/2023 7:17:50 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Sworn Statement - Ad Valorem Taxes - Sheriffs ( 600-1250 )

Sworn Statement Ad Valorem Taxes - Sheriffs

Links:
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NB: This document is the current version as of 12-06-2022.
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Sample footnote disclosure collectors of taxes other than ad valorem taxes
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District public defender funds required reporting format

Links:
1. https://cms.lla.la.gov/assets/lagag/district-public-defender-funds-required-reporting-format.xlsx

NB: This document is the current version as of 08-23-2022.
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Legislative Auditor Finding Template for Reporting Fraud and Misappropriations ( 600-1280 )

Louisiana legislative auditors finding template for reporting fraud and misappropriations

Links:
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NB: This document is the current version as of 08-23-2022.
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CPA Peer Review Authorization Form ( 600-1290 )

CPA Peer Review Authorization Form

Links:
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NB: This document is the current version as of 12-06-2022.
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Links:
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NB: This document is the current version as of 08-23-2022.
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Links to GASB 68 Reports for Louisiana State and Statewide Retirement Systems ( 600-1310 )

LINKS TO GASB 68 REPORTS FOR LOUISIANA STATE AND STATEWIDE RETIREMENT
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Links:
1. https://cms.lla.la.gov/assets/lagag/LINKS-TO-GASB-68-REPORTS-FOR-LOUISIANA-STATE-

AND-STATEWIDE-RETIREMENT-SYSTEMS-2021.docx

NB: This document is the current version as of 08-23-2022.
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Statewide Agreed-Upon Procedures and FAQs (600-1320)

https://www.lla.la.gov/table-of-contents/lagag/600-1320-statewide-agreed-upon-procedures-and-faqs[8/4/2023 7:18:26 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Statewide Agreed-Upon Procedures and FAQs ( 600-1320 )

Statewide Agreed-Upon Procedures (Instructions) – FYE 12/31/2022 through 11/30/2023

Statewide Agreed-Upon Procedures (FAQ) – FYE 12/31/2022 through 11/30/2023

Statewide Agreed-Upon Procedures (Instructions) – FYE 12/31/2021 through 11/30/2022

Statewide Agreed-Upon Procedures (FAQ) – FYE 12/31/2021 through 11/30/2022

Links:
1. https://cms.lla.la.gov/assets/documents/Year-5-SAUP_Instructions_and_Procedures.docx
2. https://cms.lla.la.gov/assets/documents/Year-5-SAUP-FAQs.docx
3. https://cms.lla.la.gov/assets/documents/2022.07.12-SAUP-Instructions-year-4.docx
4. https://cms.lla.la.gov/assets/documents/2022.07.12-SAUP-FAQs.docx

NB: This document is the current version as of 12-06-2022.
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Statewide Agreed-Upon Procedures Sample Engagement Agreements (600-1330)

https://www.lla.la.gov/table-of-contents/lagag/600-1330-statewide-agreed-upon-procedures-example-engagement-agreement[8/4/2023 7:18:31 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Statewide Agreed-Upon Procedures Sample Engagement Agreements ( 600-1330 )

Statewide AUP Sample Engagement Agreement (FYE 12/31/2022 - 11/30/2023)

Statewide AUP Sample Engagement Agreement (FYE 12/31/2021 - 11/30/2022)

Links:
1. https://cms.lla.la.gov/assets/documents/Year-5-SAUP-Sample-Engagement-Agreement.docx
2. https://cms.lla.la.gov/assets/documents/2022.07.12-SAUP-Instructions-year-4.docx

NB: This document is the current version as of 12-06-2022.
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Statewide Agreed-Upon Procedures Example Reports (600-1350)

https://www.lla.la.gov/table-of-contents/lagag/600-1350-statewide-agreed-upon-procedures-example-agreed-upon-procedures-report[8/4/2023 7:18:36 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Statewide Agreed-Upon Procedures Example Reports ( 600-1350 )

Statewide AUP Example Report (FYE 12/31/2022 - 11/30/2023)

Statewide AUP Example Report (FYE 12/31/2021 - 11/30/2022)

Links:
1. https://cms.lla.la.gov/assets/documents/Year-5-SAUPs-Example-Report.docx
2. https://cms.lla.la.gov/assets/documents/statewide_aups_ex_report-ssae_19.docx

NB: This document is the current version as of 12-06-2022.
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Statewide Agreed-Upon Procedures Sample Representation Letters (600-1360)

https://www.lla.la.gov/table-of-contents/lagag/600-1360-statewide-agreed-upon-procedures-example-representation-letter[8/4/2023 7:18:41 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Statewide Agreed-Upon Procedures Sample Representation Letters ( 600-1360 )

Statewide AUP Sample Representation Letter (FYE 12/31/2022 - 11/30/2023) 

Statewide AUP Sample Representation Letter (FYE 12/31/2021 - 11/30/2022) 

 

Links:
1. https://cms.lla.la.gov/assets/documents/Year-5-SAUPs-Sample-Representation-Letter.docx
2. https://cms.lla.la.gov/assets/documents/statewide_aups_ex_rep_letter-ssae_19.docx

NB: This document is the current version as of 12-06-2022.
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Checklist for Local Auditee Reporting Requirements in the State of Louisiana (600-1370)

https://www.lla.la.gov/table-of-contents/lagag/600-1370-checklist-for-local-auditee-reporting-requirements-in-the-state-of-louisiana[8/4/2023 7:18:46 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Checklist for Local Auditee Reporting Requirements in the State of Louisiana ( 600-1370 )

Checklist of Local Auditee Reporting Requirements in the State of Louisiana

Links:
1. https://cms.lla.la.gov/assets/lagag/reporting-requirements-in-the-state-of-louisiana-checklist.xlsx

NB: This document is the current version as of 07-07-2023.
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Justice System Funding Reporting Schedules (600-1380)

https://www.lla.la.gov/table-of-contents/lagag/600-1380-justice-system-funding-reporting-schedules[8/4/2023 7:18:51 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Justice System Funding Reporting Schedules ( 600-1380 )

Act 87 Instructions

Act 87 Receiving 02 23

Act 87 Collecting Disbursing 02 23

Act 87 FAQs 02 22

Links:
1. https://cms.lla.la.gov/assets/lagag/Act_87_Instructions.docx
2. https://cms.lla.la.gov/assets/lagag/Act-87-Receiving-02-23.xlsx
3. https://cms.lla.la.gov/assets/lagag/Act-87-Collecting-Disbursing-02-23.xlsx
4. https://cms.lla.la.gov/assets/lagag/Act-87-FAQs-02-22.docx

NB: This document is the current version as of 06-22-2023.
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Schedule of Collections, Distributions, and Costs of Collection is required in audit reports of single sales and use tax collectors beginning with fiscal years ending on...

https://www.lla.la.gov/...equired-in-audit-reports-of-single-sales-and-use-tax-collectors-beginning-with-fiscal-years-ending-on-or-after-decemb[8/4/2023 7:18:56 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Schedule of Collections, Distributions, and Costs of Collection is required in audit reports of single
sales and use tax collectors beginning with fiscal years ending on or after December 31, 2023 (
600-1265 )

Instructions for Completing the Schedule of Collections Distributions and Costs of Collection

Schedule of Collections Distributions and Costs of Collections

Links:
1. https://cms.lla.la.gov/assets/lagag/Instructions-for-Completing-the-Schedule-of-Collections-

Distributions-and-Costs-of-Collection.pdf
2. https://cms.lla.la.gov/assets/lagag/Schedule-of-Collections-Distributions-and-Costs-of-

Collections.xlsx

NB: This document is the current version as of 04-21-2023.
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Audit Risk Alert No. 1 - Revised Louisiana Governmental Audit Guide (700-1001)

https://www.lla.la.gov/table-of-contents/lagag/700-1001-audit-risk-alert-no-1-revised-louisiana-governmental-audit-guide[8/4/2023 7:19:01 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 1 - Revised Louisiana Governmental Audit Guide ( 700-1001 )

Audit Risk Alert No 1 Revised Louisiana Governmental Audit Guide

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-1-revised-louisiana-governmental-audit-

guide.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 2 - Clerks of Court Advance Deposit Funds (700-1002)

https://www.lla.la.gov/table-of-contents/lagag/700-1002-audit-risk-alert-no-2-clerks-of-court-advance-deposit-funds[8/4/2023 7:19:06 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 2 - Clerks of Court Advance Deposit Funds ( 700-1002 )

Audit risk alert no 2 clerks of court advance deposit funds updated 10 12 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-2-clerks-of-court-advance-deposit-

funds_updated-10-12-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 3 - Checklist for Local Auditee Reporting Requirements in Louisiana (700-1003)

https://www.lla.la.gov/table-of-contents/lagag/700-1003-audit-risk-alert-no-3-checklist-for-local-auditee-reporting-requirements-in-louisiana[8/4/2023 7:19:11 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 3 - Checklist for Local Auditee Reporting Requirements in Louisiana ( 700-
1003 )

Audit risk alert no 3 checklist for local auditee reporting requirements in louisiana updated 10 12 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-3-checklist-for-local-auditee-reporting-

requirements-in-louisiana_updated-10-12-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 4 - Peer Review Authorization Form (700-1004)

https://www.lla.la.gov/table-of-contents/lagag/700-1004-audit-risk-alert-no-4-peer-review-authorization-form[8/4/2023 7:19:16 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 4 - Peer Review Authorization Form ( 700-1004 )

Audit risk alert no 4 peer review authorization form

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-4-peer-review-authorization-form.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 5 - Louisiana Governmental Audit Guide May Now Be Printed Out in One Continuous Document (700-1005)

https://www.lla.la.gov/...-1005-audit-risk-alert-no-5-louisiana-governmental-audit-guide-may-now-be-printed-out-in-one-continuous-document[8/4/2023 7:19:22 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 5 - Louisiana Governmental Audit Guide May Now Be Printed Out in One
Continuous Document ( 700-1005 )

Audit risk alert no 5 audit guide may now be printed out in one continuous document

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-5-audit-guide-may-now-be-printed-out-in-

one-continuous-document.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 6 - Applicability of Louisiana State Laws to Non-Profit Agencies (700-1006)

https://www.lla.la.gov/table-of-contents/lagag/700-1006-audit-risk-alert-no-6-applicability-of-louisiana-state-laws-to-non-profit-agencies[8/4/2023 7:19:27 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 6 - Applicability of Louisiana State Laws to Non-Profit Agencies ( 700-1006 )

Audit risk alert no 6 applicability of louisiana state laws to non profit agencies updated 10 12 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-6-applicability-of-louisiana-state-laws-to-

non-profit-agencies_updated-10-12-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 7 - Update to Public Bid Law Frequently Asked Questions (FAQ) Document (700-1007)

https://www.lla.la.gov/...-of-contents/lagag/700-1007-audit-risk-alert-no-7-update-to-public-bid-law-frequently-asked-questions-faq-document[8/4/2023 7:19:32 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 7 - Update to Public Bid Law Frequently Asked Questions (FAQ) Document (
700-1007 )

Audit risk alert no 7 Update to Public Bid L Aw FAQ updated 10 12 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-7-Update-to-Public-Bid-LAw-

FAQ_updated-10-12-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 8 - Schedule of Compensation|Benefits|and Other Payments to the Agency Head or Chief Executive Officer (700-1008)

https://www.lla.la.gov/...-risk-alert-no-8-schedule-of-compensation-benefits-and-other-payments-to-the-agency-head-or-chief-executive-officer[8/4/2023 7:19:37 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 8 - Schedule of Compensation|Benefits|and Other Payments to the Agency
Head or Chief Executive Officer ( 700-1008 )

Audit risk alert no 8 schedule of compensation benefits and other payments to the agency head or

ceo updated 10 12 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-8-schedule-of-compensation-benefits-and-

other-payments-to-the-agency-head-or-ceo_updated-10-12-21.pdf

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-8-schedule-of-compensation-benefits-and-other-payments-to-the-agency-head-or-ceo_updated-10-12-21.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-8-schedule-of-compensation-benefits-and-other-payments-to-the-agency-head-or-ceo_updated-10-12-21.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-8-schedule-of-compensation-benefits-and-other-payments-to-the-agency-head-or-ceo_updated-10-12-21.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-8-schedule-of-compensation-benefits-and-other-payments-to-the-agency-head-or-ceo_updated-10-12-21.pdf


Audit Risk Alert No. 9 - Data Hosting Services|New LLA Legal White Papers (700-1009)

https://www.lla.la.gov/table-of-contents/lagag/700-1009-audit-risk-alert-no-9-data-hosting-services-new-lla-legal-white-papers[8/4/2023 7:19:42 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 9 - Data Hosting Services|New LLA Legal White Papers ( 700-1009 )

Audit risk alert no 9 data hosting services new LLA legal white papers updated 8 16 18

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-9-data-hosting-services_new-LLA-legal-

white-papers-updated-8-16-18.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 10 - New Statewide Agreed-Upon Procedures - FOR YOUR IMMEDIATE ATTENTION (700-1010)

https://www.lla.la.gov/...-contents/lagag/700-1010-audit-risk-alert-no-10-new-statewide-agreed-upon-procedures-for-your-immediate-attention[8/4/2023 7:19:47 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 10 - New Statewide Agreed-Upon Procedures - FOR YOUR IMMEDIATE
ATTENTION ( 700-1010 )

Audit risk alert no 10 new statewide agreed upon procedures updated 10 14 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-10-new-statewide-agreed-upon-

procedures_updated-10-14-21.pdf

NB: This document is the current version as of 08-23-2022.
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aup_updated-10-14-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 30 - School Board Performance Measures - 2020 (700-1030)

https://www.lla.la.gov/table-of-contents/lagag/700-1030-audit-risk-alert-no-30-school-board-performance-measures-2020[8/4/2023 7:21:30 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 30 - School Board Performance Measures - 2020 ( 700-1030 )

Audit risk alert no 30 school board performance measures 2021 updated 10 14 22

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-30-school-board-performance-measures-

2020_updated-10-14-21_2022-10-14-165828_jkls.pdf

NB: This document is the current version as of 10-14-2022.
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Audit Risk Alert No. 31 - 2020 LAGAG Update]Certification of Sheriffs' Training]Updated Legal FAQ Documents (700-1031)

https://www.lla.la.gov/...lagag/700-1031-audit-risk-alert-no-31-2020-lagag-updatecertification-of-sheriffs-trainingupdated-legal-faq-documents[8/4/2023 7:21:35 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 31 - 2020 LAGAG Update]Certification of Sheriffs' Training]Updated Legal FAQ
Documents ( 700-1031 )

Audit risk alert no 31 annual review and update of lagag updated 10 14 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-31-annual-review-and-update-of-

lagag_updated-10-14-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 32 - Peer Review Authorization Form]Deadline to Submit June 30 2020 Reports to the Legislative Auditor (700-1032)

https://www.lla.la.gov/...dit-risk-alert-no-32-peer-review-authorization-formdeadline-to-submit-june-30-2020-reports-to-the-legislative-auditor[8/4/2023 7:21:40 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 32 - Peer Review Authorization Form]Deadline to Submit June 30 2020
Reports to the Legislative Auditor ( 700-1032 )

Audit Risk Alert No. 32 Peer Review Authorization Form Deadline for 6/30/20 Reports (Updated

10/14/21)

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-32-peer-review-authorization-form-

deadline-for-6-30-20-reports_updated-10-14-21.pdf

NB: This document is the current version as of 01-11-2023.
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Audit Risk Alert No. 33 - 2020 Compliance Supplement Addendum (700-1033)

https://www.lla.la.gov/table-of-contents/lagag/700-1033-audit-risk-alert-no-33-2020-compliance-supplement-addendum[8/4/2023 7:21:45 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 33 - 2020 Compliance Supplement Addendum ( 700-1033 )

Audit risk alert no 33 2020 compliance supplement addendum updated 10 14 21

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-33-2020-compliance-supplement-

addendum_updated-10-14-21.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 34 - Justice System Funding Reporting Schedules (700-1034)

https://www.lla.la.gov/table-of-contents/lagag/700-1034-audit-risk-alert-no-34-justice-system-funding-reporting-schedules[8/4/2023 7:21:50 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 34 - Justice System Funding Reporting Schedules ( 700-1034 )

Audit risk alert no 34 justice system funding reporting schedules

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-34-justice-system-funding-reporting-

schedules.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 35 - Justice System Funding Reporting Schedules] Instructions] and FAQ Document (700-1035)

https://www.lla.la.gov/...ents/lagag/700-1035-audit-risk-alert-no-35-justice-system-funding-reporting-schedules-instructions-and-faq-document[8/4/2023 7:21:56 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 35 - Justice System Funding Reporting Schedules] Instructions] and FAQ
Document ( 700-1035 )

Audit risk alert no 35 justice system funding reporting schedules instructions FAQs

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-35-justice-system-funding-reporting-

schedules-instructions-FAQs.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 36 - COVID-19 Guidance Available on LLA Website (700-1036)

https://www.lla.la.gov/table-of-contents/lagag/700-1036-audit-risk-alert-no-36-covid-19-guidance-available-on-lla-website[8/4/2023 7:22:01 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 36 - COVID-19 Guidance Available on LLA Website ( 700-1036 )

Audit risk alert no 36 covid 19 guidance available on lla website

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-36-covid-19-guidance-available-on-lla-

website.pdf

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-36-covid-19-guidance-available-on-lla-website.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-36-covid-19-guidance-available-on-lla-website.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-36-covid-19-guidance-available-on-lla-website.pdf


Audit Risk Alert No. 37 - Reinstatement Date for Statewide AUP Engagements ] SSAE No. 19 (700-1037)

https://www.lla.la.gov/table-of-contents/lagag/700-1037-audit-risk-alert-no-37-reinstatement-date-for-statewide-aup-engagements-ssae-no-19[8/4/2023 7:22:06 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 37 - Reinstatement Date for Statewide AUP Engagements ] SSAE No. 19 (
700-1037 )

Audit risk alert no 37 statewide agreed upon procedures ssae no 19 docx

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-37-statewide-agreed-upon-procedures-

ssae-no.-19.docx.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 38 - Submitting Audit Reports with Single Audits to LLA (700-1038)

https://www.lla.la.gov/table-of-contents/lagag/700-1038-audit-risk-alert-no-38-submitting-audit-reports-with-single-audits-to-lla[8/4/2023 7:22:11 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 38 - Submitting Audit Reports with Single Audits to LLA ( 700-1038 )

Audit risk alert no 38 submitting audit reports with single audits to lla

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-38-submitting-audit-reports-with-single-

audits-to-lla.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 39 - Database Security Breach Notification Law - CPA Firms' Notification Responsibilities, Timely Notification of Events to LLA (700-1039)

https://www.lla.la.gov/...9-database-security-breach-notification-law-cpa-firms-notification-responsibilities-timely-notification-of-events-to-lla[8/4/2023 7:22:16 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 39 - Database Security Breach Notification Law - CPA Firms' Notification
Responsibilities, Timely Notification of Events to LLA ( 700-1039 )

Audit risk alert no 39 db security breach notification law cpa responsibilities for notification timely

notification

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-39-db-security-breach-notification-law-cpa-

responsibilities-for-notification-timely-notification.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 40 - Reporting Federal Equitable Sharing Program Funds on the SEFA (700-1040)

https://www.lla.la.gov/table-of-contents/lagag/700-1040-audit-risk-alert-no-40-reporting-federal-equitable-sharing-program-funds-on-the-sefa[8/4/2023 7:22:21 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 40 - Reporting Federal Equitable Sharing Program Funds on the SEFA ( 700-
1040 )

Audit risk alert no 40 reporting federal equitable sharing program funds on the sefa

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-40-reporting-federal-equitable-sharing-

program-funds-on-the-sefa.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 41 - 2021 LAGAG Update] SSAE No. 19] School Board Performance Measures] Pre-issuance Reviews] Fiscal Administration (700-1041)

https://www.lla.la.gov/...-no-41-2021-lagag-update-ssae-no-19-school-board-performance-measures-pre-issuance-reviews-fiscal-administration[8/4/2023 7:22:26 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 41 - 2021 LAGAG Update] SSAE No. 19] School Board Performance
Measures] Pre-issuance Reviews] Fiscal Administration ( 700-1041 )

Audit risk alert no 41 2021 LAGAG update and other matters

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-41-2021-LAGAG-update-and-other-

matters.pdf

NB: This document is the current version as of 08-23-2022.

 

1

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-41-2021-LAGAG-update-and-other-matters.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-41-2021-LAGAG-update-and-other-matters.pdf
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-41-2021-LAGAG-update-and-other-matters.pdf


Audit Risk Alert No. 42 - New Statewide Agreed Upon Procedures - FYEs 12/31/21 through 11/30/22 (700-1042)

https://www.lla.la.gov/...ntents/lagag/700-1042-audit-risk-alert-no-42-new-statewide-agreed-upon-procedures-fyes-12-31-21-through-11-30-22[8/4/2023 7:22:31 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 42 - New Statewide Agreed Upon Procedures - FYEs 12/31/21 through
11/30/22 ( 700-1042 )

Audit risk alert no 42 new statewide agreed upon procedures

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-42-new-statewide-agreed-upon-

procedures.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 43 - Submitting Audit Reports/Single Audit Reports When Federal Guidance is Delayed, Changes in Reporting School Activity Funds (700-10...

https://www.lla.la.gov/...itting-audit-reports-single-audit-reports-when-federal-guidance-is-delayed-changes-in-reporting-school-activity-funds[8/4/2023 7:22:36 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 43 - Submitting Audit Reports/Single Audit Reports When Federal Guidance is
Delayed, Changes in Reporting School Activity Funds ( 700-1043 )

Audit risk alert no 43 delayed federal guidance reporting school activity funds

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-43-delayed-federal-guidance-reporting-

school-activity-funds.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 44 - Submitting Statewide Agreed-Upon Procedures Engagements for Approval - Implementation of SAS 134 - 140 (700-1044)

https://www.lla.la.gov/...-alert-no-44-submitting-statewide-agreed-upon-procedures-engagements-for-approvalimplementation-of-sas-134-140[8/4/2023 7:22:42 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 44 - Submitting Statewide Agreed-Upon Procedures Engagements for
Approval - Implementation of SAS 134 - 140 ( 700-1044 )

Audit risk alert no 44 submitting saup eng for approval implementation of sas 134 140

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-44-submitting-saup-eng-for-approval-

implementation-of-sas-134-140.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 45 - Change in Criteria for Non-Emergency Extension Requests (700-1045)

https://www.lla.la.gov/table-of-contents/lagag/700-1045-audit-risk-alert-no-45-change-in-criteria-for-non-emergency-extension-requests[8/4/2023 7:22:47 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 45 - Change in Criteria for Non-Emergency Extension Requests ( 700-1045 )

Audit risk alert no 45 change in criteria for non emergency extension requests

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-45-change-in-criteria-for-non-emergency-

extension-requests.pdf

NB: This document is the current version as of 08-23-2022.
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Audit Risk Alert No. 46 - Change in SA and SAUP Reporting Requirements for CSLFRF Recipients (700-1046)

https://www.lla.la.gov/...-of-contents/lagag/700-1046-audit-risk-alert-no-46-change-in-sa-and-saup-reporting-requirements-for-cslfrf-recipients[8/4/2023 7:22:52 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 46 - Change in SA and SAUP Reporting Requirements for CSLFRF Recipients
( 700-1046 )

Audit Risk Alert No 46 Change in SA and SAUP Requirement for CSLFRF Recipients Table

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-46-change-in-sa-and-saup-requirement-

for-cslfrfrecipients-table.pdf

NB: This document is the current version as of 11-15-2022.
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Audit Risk Alert No. 47 - Repeal of Act 774 Revised Peer Review Authorization Form (700-1047)

https://www.lla.la.gov/table-of-contents/lagag/700-1047-audit-risk-alert-no-47-repeal-of-act-774revised-peer-review-authorization-form[8/4/2023 7:22:57 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 47 - Repeal of Act 774 Revised Peer Review Authorization Form ( 700-1047 )

Audit Risk Alert No. 47 - Repeal of Act 774, Revised Peer Review Authorization Form.pdf

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-47-repeal-of-act-774-revised-peer-review-

auth-form.pdf

NB: This document is the current version as of 08-29-2022.
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Audit Risk Alert No. 48 - Cooperative Endeavor Agreements that May Constitute the Incurrence of Debt Requiring Approval by the State Bond Commission (700-1...

https://www.lla.la.gov/...e-endeavor-agreements-that-may-constitute-the-incurrence-of-debt-requiring-approval-by-the-state-bond-commission[8/4/2023 7:23:02 AM]

LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 48 - Cooperative Endeavor Agreements that May Constitute the Incurrence of
Debt Requiring Approval by the State Bond Commission ( 700-1048 )

Audit Risk Alert No, 48 - Cooperative Endeavor Agreements that May Constitute the Incurrence of

Debt Requiring Approval of the State Bond Commission

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-48-CEAs-that-May-Constitute-the-

Incurrence-of-Debt-Requiring-Approval-by-the-SBC.pdf

NB: This document is the current version as of 09-07-2022.
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Audit Risk Alert No. 49 - New Statewide Agreed -Upon Procedures for 12/31/22 through 11/30/23 (
700-1049 )

Audit risk alert no. 49 New SAUPs for 12/31/22 through 11/30/23

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-49-New-SAUPs-for-12-31-22.pdf

NB: This document is the current version as of 12-07-2022.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 50 - Required Reporting Regarding the Results of Performing Statewide
Agreed-Upon Procedures Beginning for Reports Submitted on or After March 1, 2023 ( 700-1050 )

Audit risk alert no 50 reporting for SAUP results beginning 3 1 23

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-50-reporting-for-SAUP-results-beginning-3-

1-23.pdf

NB: This document is the current version as of 03-27-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 51 - Community Drinking Water Infrastructure Sustainability Act – Act 98 of the
2021 Regular Legislative Session ( 700-1051 )

Audit risk alert no 51 Community Drinking Water Infrastructure Sustainability Act – Act 98 of the

2021 Regular Legislative Session

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-51-Community-Drinking-Water-

Infrastructure-Sustainability-Act.pdf

NB: This document is the current version as of 03-20-2023.
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LOUISIANA GOVERNMENTAL AUDIT GUIDE

Audit Risk Alert No. 52 - Schedule of Collections, Distributions, and Costs of Collection required in
audit reports of single sales and use tax collectors beginning with fiscal years ending on or after
December 31, 2023 ( 700-1052 )

Audit risk alert no 52 - Schedule of Collections, Distributions, and Costs of Collection required in

audit reports of single sales and use tax collectors beginning with fiscal years ending on or after

December 31, 2023

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-52-Schedule-of-Collections-Distributions-

and-Costs-of-Collection-required-in-audit-reports-of-single-sales-and-use-tax-collectors.pdf

NB: This document is the current version as of 04-21-2023.
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Audit Risk Alert No. 53 - Calculation of “Revenues and Other Sources” for Determining the Type of
Report Local Auditees are Required to Provide to the LLA ( 700-1053 )

Audit risk alert no 53 - Calculation of Revenues and Other Sources for Determining the Type of

Report Local Auditees are Required to Provide to the LLA

Links:
1. https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-53-Calculation-of-%E2%80%9CRevenues-

and-Other-Sources%E2%80%9D-for-Determining-the-Type-of-Report-Local-Auditees-are-
Required-to-Provide-to-the-LLA.docx

NB: This document is the current version as of 07-28-2023.
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AUDIT RISK ALERT # 29   
 
DATE:    August 31, 2020 (updated October 14, 2021) 
 
SUBJECT:  Requesting Approval for an Audit Engagement Without a Statewide Agreed-Upon 
Procedures Engagement (see also Audit Risk Alert No. 37) 
 
By Audit Risk Alert No. 26, dated June 1, 2020, the Louisiana Legislative Auditor (LLA) 
advised the CPA’s on LLA’s approved list that LLA had suspended the statewide agreed-upon 
procedures (SAUP) engagement requirements for those entities with fiscal years ending after 
December 31, 2019; and that LLA will also not require SAUP’s for the upcoming Year 4. 
 
Since the Audit Risk Alert was published, LLA has noticed an unusual number of errors in the 
type of engagements requested for approval through LLA’s EWS portal.   
 
When a CPA submits an engagement approval request for an audit through EWS, they are asked 
to select from one of three options: 
 


• Audit w/SAUP (Audit with the statewide agreed-upon procedures engagement) 
 


• Audit w/o SAUP  (Audit without the statewide agreed-upon procedures engagement) 
 


• Audit – GAAS Only  (Audit performed in accordance with generally accepted auditing 
standards) 


  
Because the majority of the audits submitted to LLA are required to be performed in accordance 
with generally accepted government auditing standards (GAGAS), the choice of the last option 
should be rare.   
 
Recently, however, LLA has noticed an unusual number of requests for approval for GAAS 
audits (Audit – GAAS Only).  When LLA personnel contact the CPA to confirm, they are 
finding that the type of engagement approval that should have requested was an audit without the 
statewide agreed-upon procedures engagement (Audit w/o SAUP). 
 
In order to avoid delays in processing your engagement approval requests, please take care to 
select the correct engagement type when you submit your audit engagements through the EWS 
portal.   
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/28a9beb2ebd2d90f8625857a00743f62?OpenDocument





We ask that you also share this information with members of your staff who submit engagement 
approval requests to LLA.   
 
If you have any questions about this audit risk alert or your client’s reporting requirement to the 
Legislative Auditor, please contact Diane Allison at dallison@lla.la.gov or (225) 339-3812. 



mailto:dallison@lla.la.gov
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AUDIT RISK ALERT #  3  
 
DATE:    October 20, 2017 (updated October 12, 2021) 
 
SUBJECT:  Checklist for Local Auditee Reporting Requirements in Louisiana 
 
A new practice aid has been added to the Louisiana Governmental Audit Guide.  This practice 
aid, which lists all of the local auditees (local government agencies and quasi-public 
organizations) that have special reporting requirements in the state of Louisiana, may be found at  
 
https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/df2322412e1b75f986
2581be004e432c?OpenDocument 
 
The checklist has links to audit guide modules that address special reporting requirements for 
these types of local auditees –  
 
 Agencies (primarily sheriffs) that collect ad valorem taxes  
 Agencies that collect taxes other than ad valorem taxes 
 School boards and charter schools 
 College and university foundations, alumni associations, and building corporations 
 Agencies that have bonded debt 
 District public defenders 
 Housing authorities 
 Justices of the peace and constables 
 Agencies that collect or receive court costs, fines or fees 
 Juvenile justice districts 
 State central committees and parish executive committees  of recognized political parties 
 Volunteer fire departments 


 
And agencies that report these types of conditions –  
 
 Deficits 
 Fraud or misappropriations 


 
As well as reporting requirements that pertain to all local auditees, such as the schedule of 
compensation, benefits, and payments to the agency head or chief executive officer.   
 







This checklist is intended to assist the user in determining whether an agency has complied with 
the reporting requirements specific to local auditees in the state of Louisiana.  It is not a 
comprehensive list of the reporting requirements under generally accepted accounting principles. 
 
The Louisiana Legislative Auditor hopes you will find this checklist useful as you perform your 
audits and other attest engagements of local auditees.  If you have any questions, please contact 
Gayle Fransen at (225) 339-3874 or gfransen@lla.la.gov 
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AUDIT RISK ALERT # 30   
 
DATE:    August 31, 2020 (Updated October 14, 2022) 
 
SUBJECT:  School Board Performance Measures – 2021 
 
The Louisiana Legislative Auditor (LLA) has posted the Louisiana Department of Education 
(LDOE) document Assurance Schedules Glossary FY 2020-2021 to the LLA website.  This 
document pertains to the performance measures schedules that are included in the audit reports 
of school boards and charter schools for the fiscal year ended June 30, 2020.   
 
For more information on the schedules of performance and statistical data that must accompany 
the audited financial statements of school boards and charter schools, please see the related 
Louisiana Governmental Audit Guide module Special Reporting – School Board Performance 
Measures and Agreed-Upon Procedures Report.   
 
The primary changes between the prior and the current Assurance Schedules Glossary are: 
 
 Changing object codes 730-739 to the 730 Series in Schedule 1 


 
 Removal of references to previous Schedule 6 in the current Schedule 2 (current 


Schedule 2 is the previous Schedule 6) 
 
The following LAGAG documents have been updated for the changes in the LDOE Assurance 
Schedules Glossary: 
  
Audit Guide Module Title Audit Guide 


Module Number 
Special Reporting – School Board Performance Measures and Agreed-
Upon Procedures Report 


300 – 1120 


Attachment to School Board and Charter School Audit Engagement 
Agreements:  Agreed-Upon Procedures for Schedules of Performance and 
Statistical Data Required by Louisiana Revised Statute 24:514 I. 


600 – 1020 


Sample Attestation Report on Applying Agreed-Upon Procedures – 
School Board/Charter Schools Performance Measures 


600 – 1170 


School Board/Charter School Performance Measures Schedules  600 – 1180 
Department of Education Assurances Schedules Glossary 2020 600 – 1190  
 







Please share this information with your staff who perform school board and charter school 
audits. 
 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812. 
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AUDIT RISK ALERT # 31   
 
DATE:    October 22, 2020  (updated October 14, 2021) 
 
SUBJECT:  Louisiana Governmental Audit Guide Update; Certification of Sheriffs’ Training; 
Updated Legal FAQ Documents 
 
Louisiana Governmental Audit Guide Update:  Louisiana Legislative Auditor (LLA) staff 
recently completed the annual review of the Louisiana Governmental Audit Guide (LAGAG).   
 
The LAGAG has been updated for the provisions of Government Auditing Standards, 2018 
revision; which is effective for financial audits, attestation engagements, and reviews of financial 
statements for periods ending on or after June 30, 2020. 
 
We ask CPAs who perform local auditee engagements to review the updated LAGAG in order to 
ensure they are using the most current version of the LAGAG, including the related practice aids.   
 
If you find incorrect information or broken links in the LAGAG; or if you have any other 
questions about the LAGAG, please contact Suzanne Elliott at selliott@lla.la.gov or (225) 339-
3802.   
 
Certification of Sheriffs’ Training:  Act 350 of the 2012 Regular Session (Louisiana Revised 
Statutes 13:5631 – 5636) established the Louisiana Sheriff’s Executive Management Institute.  In 
addition, the act provided, in part, for additional compensation for sheriffs; provided that they 
receive training offered by the Institute.   
 
The Louisiana Sheriffs’ Association sent LLA a letter dated August 11, 2020 certifying that all 
64 sheriffs in the state of Louisiana have completed the training required by this law.   
 
CPAs should contact the Louisiana Sheriffs’ Association at (225) 343-8402 with any questions 
pertaining to the training of specific sheriffs they are auditing. 
 
Updated Legal FAQ Documents:  LLA’s Legal FAQ’s have been updated for changes in the 
public bid law and other Louisiana laws that were enacted during the 2020 Louisiana Legislative 
Session.  These updated documents are now available on LLA’s website.  If you have any 
questions or require assistance pertaining to LLA’s Legal FAQ’s, please contact LLA’s Legal 
department at 225-339-3871. 
 



https://www.lla.la.gov/LaGAG.nsf

mailto:selliott@lla.la.gov

http://www.legis.la.gov/legis/ViewDocument.aspx?d=809345

https://www.lla.la.gov/legal-faqs/index.shtml





For any other questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov (225) 339-3812) or Suzanne Elliott at selliott@lla.la.gov ((225) 339-3802). 
 
 



mailto:dallison@lla.la.gov

mailto:selliott@lla.la.gov
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AUDIT RISK ALERT # 32   
 
DATE:    December 8, 2020 (updated October 14, 2021) 
 
SUBJECT:  Peer Review Authorization Form; Deadline to Submit June 30, 2020 Reports to the 
Legislative Auditor 
 
Peer Review Authorization Form 
 
The Louisiana Legislative Auditor (LLA) monitors the peer reviews of the CPA firms on its 
approved list.  Periodically, LLA must obtain certain information about a firm’s peer review 
from the firm’s peer review oversight authority.  For the last several years, LLA has required 
each CPA firm on its approved list to provide an annual signed authorization form that allows 
LLA to obtain this information. 
 
Beginning with the year 2021, each CPA firm will only be required to submit this form every 
three years.  This means that the form that is submitted by each firm for 2021 will cover the 
period from January 1, 2021 through December 31, 2023. 
 
We ask each CPA firm to sign the form that may be found at this link, and return the form no 
later than January 31, 2021, to Tanya Forbes at tforbes@lla.la.gov.   
 
Deadline to Submit June 30, 2020 Reports to the Legislative Auditor:   
 
Louisiana Revised Statute 24:513 requires local auditee audit, review/attestation and compilation 
reports to be submitted to LLA no later than six months after the local auditee’s fiscal year end.  
The statutory due date for the reports of local auditees with a June 30, 2020 fiscal year end is 
December 31, 2020. 
 
Louisiana state office buildings, including LLA’s, are closed on December 31, 2020 and will 
reopen on January 4, 2021.  Section 400-1230 of the Louisiana Governmental Audit Guide 
states: 
 


If the due date of a report falls on a weekend or a state holiday, the report is due on the 
next business day.   
 


Therefore, CPAs have until 11:59 p.m. on January 4, 2021 to submit June 30, 2020 reports to 
LLA without a late report finding. 
 







If you need to submit an extension request for a report, please do so as soon as possible.  For 
additional information on submitting extension requests for June 30, 2020 reports, see the home 
page of LLA’s Local Government Reporting System.   
 
 For any other questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov (225) 339-3812 or Gayle Fransen at gfransen@lla.la.gov (225) 339-3874. 
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AUDIT RISK ALERT # 33   
 
DATE:    December 22, 2020  (updated October 14, 2021) 
 
SUBJECT:  FOR YOUR IMMEDIATE ATTENTION – 2020 Compliance Supplement 
Addendum  
 
The Louisiana Legislative Auditor (LLA) has been advised that the Office of Management and 
Budget (OMB) has issued the 2020 Compliance Supplement Addendum.  The Addendum is 
available now on the OMB website.  
 
We ask that you review the Addendum without delay, particularly if you are completing an audit 
report that includes a Single Audit report and is due to LLA by December 31, 2020 (see Audit 
Risk Alert No. 32 for additional information on the submission date of these reports). 
 
If after your review of the Addendum you believe that you need additional time to complete an 
audit report that includes a Single Audit report, please submit an extension request as soon as 
possible.  A late report finding will not be required for extensions granted because of the delay in 
the issuance of the Addendum.   
 
If after your review of the Addendum you find that it conflicts with a Single Audit report you 
have submitted to LLA, please email Diane Allison (dallison@lla.la.gov) immediately and ask 
her to put the report on hold in the Local Government Reporting System portal pending revision 
and resubmission.   
 
Please contact Ms. Allison at dallison@lla.la.gov (225) 339-3812) if you have questions about 
this audit risk alert. 
 
 



https://www.whitehouse.gov/omb/management/office-federal-financial-management/

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/e1d4602ce192111186258638004f95ef?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/e1d4602ce192111186258638004f95ef?OpenDocument

https://www.lla.la.gov/cpas/extension-request-form/index.shtml

mailto:dallison@lla.la.gov

mailto:dallison@lla.la.gov
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AUDIT RISK ALERT # 34   
 
DATE:    January 4, 2021  (updated May 24, 2021) 
 
SUBJECT:  Justice System Funding Reporting Schedules – FOR YOUR IMMEDIATE 
ATTENTION 
 
Act 87 of the 2020 Regular Legislative Session (R.S. 24:515.2) requires the Louisiana 
Legislative Auditor (LLA) and the Louisiana Supreme Court (LSC) to develop a uniform 
reporting format for local and state entities that assess, collect, or receive revenue from pre- or 
post-adjudication costs, fines, and fees.  The uniform reporting format must include, at a 
minimum, the amounts of all pre- and post-adjudication court costs, fines, and fees assessed or 
imposed; the amounts collected; the amounts outstanding; the amounts retained; the amounts 
disbursed; and the amounts received from disbursements. 


To satisfy the requirements of the Act, the LLA and LSC have developed two reporting 
schedules (Schedules) to be included in audit reports, review/attest reports, and compilation 
reports.  Schedules are not required for Justices of the Peace or Constables, nor are they required 
if the entity does not have any amounts to report (i.e. blank schedules are not required). 


These Schedules, if applicable, must be included in reports submitted by entities with a 
December 31, 2020 or later fiscal year end.  Please note that the LLA does not have the 
authority to postpone the provisions of the Act. 


The Schedules are considered to be Supplementary Information, requiring an in-relation opinion 
for audit reports, and must be completed on the cash-basis.  The Collecting/Disbursing Schedule 
must be completed by all entities (e.g. sheriffs) that collect and/or disburse pre- or post-
adjudication costs, fines, and fees to other entities.  The Receiving Schedule must be completed 
by all entities (e.g. court, parish, public defender) that receive pre- or post-adjudication costs, 
fines, and fees from a collecting/disbursing agency. 


The Schedules and Instructions can be found in the Practice Aids and Related Documents section 
of the Louisiana Governmental Audit Guide. 


If you have any questions, please contact Sandra Whitehead at swhitehead@lla.la.gov or (225) 
339-3811. 
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AUDIT RISK ALERT # 35   
 
DATE:    May 27, 2021 
 
SUBJECT:  Justice System Funding Reporting Schedules, Instructions and Frequently Asked 
Questions Document – FOR YOUR IMMEDIATE ATTENTION 
 
Audit Risk Alert No. 34, dated January 4, 2021, addressed Act 87 of the 2020 Regular Legislative 
Session (R.S. 24:515.2).  The purpose of the Act was to require the Louisiana Legislative Auditor 
(LLA) and the Louisiana Supreme Court (LSC) to develop a uniform reporting format for local 
and state entities that assess, collect, or receive revenue from pre- or post-adjudication costs, fines, 
and fees.  The uniform reporting format must include, at a minimum, the amounts of all pre- and 
post-adjudication court costs, fines, and fees assessed or imposed; the amounts collected; the 
amounts outstanding; the amounts retained; the amounts disbursed; and the amounts received from 
disbursements. 


These schedules were developed by LLA and LSC to satisfy the requirements of the Act: 


 The Collecting/Disbursing Entity Schedule to be included in the annual financial reports 
of agencies (e.g., sheriffs, mayor’s courts) that collect and/or disburse pre- or post-
adjudication costs, fines, and fees to other Receiving Entities  


  The Receiving Entity Schedule, to be included in the annual financial reports of agencies 
(e.g., parish governments, public defenders, Crime Stoppers organizations) that receive 
pre- or post-adjudication costs, fines, and fees from Collecting/Disbursing Entities 


These Act 87 schedules, along with instructions, examples, and a frequently-asked questions 
document, may be found in the Practice Aids and Related Documents section of the Louisiana 
Governmental Audit Guide. 


The Act 87 schedules must be included in the audit, review/attestation, and compilation 
reports of agencies that collect, disburse, and/or receive court costs, fines and fees; beginning 
with fiscal years ending on or after December 31, 2020.   


The Act 87 schedules must be prepared on the cash basis, and included in the supplementary 
information within the agency’s financial statements.  If the schedules are included in an audit 
report with an unmodified opinion, the CPA performing the audit engagement must include an in-
relation-to opinion on the schedules.  The CPA should consult the professional standards on the 
type of opinion that may be rendered on supplementary information when a modified opinion is 
rendered on the financial statements as a whole.   







When a CPA submits a local auditee’s report that includes the Act 87 schedules through the 
Local Government Reporting System (the EWS portal), the CPA is also required to submit 
a separate copy of the Act 87 Schedules only, in Excel format, through the EWS portal.      


Please note that the LLA does not have the authority to postpone the provisions of the Act. 


Justices of the peace and constables are not required to include the Act 87 schedules in their annual 
financial reports; nor are agencies that do not collect, disburse or receive court costs, fines or fees, 
and therefore have nothing to report.   


Additional information on this topic is available in the related section of the Louisiana 
Governmental Audit Guide.   


If you have any questions, please contact Sandra Whitehead at swhitehead@lla.la.gov or (225) 
339-3811. 
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AUDIT RISK ALERT # 36   


 


DATE:    June 8, 2021 


 


SUBJECT:  COVID-19 Guidance Available on the Louisiana Legislative Auditor’s Website 


 


This purpose of this audit risk alert is to advise the CPAs on the Louisiana Legislative Auditor’s 


(LLA’s) approved list that LLA’s Legal Services section recently updated a document on LLA’s 


website that provides guidance related to the ongoing COVID-19 public health emergency; and 


the laws and declarations associated with it.   


 


The guidance is specifically focused on the following topics –  


 


➢ Public Employees – Classification and Emergency Leave 


➢ The Public Bid Law 


➢ The Local Government Budget Act 


➢ Open Meetings Law 


➢ Other emergency related guidance for public entities. 


 


Also included in Question 85 of the Frequently Asked Questions section of the document is a 


discussion of the Single Audit requirements for the Coronavirus Aid, Relief, and Economic 


Security (CARES) Act and the American Rescue Plan (ARP) funds.   


 


Please bear in mind that receipt of CARES ACT and ARP funds by a local auditee may trigger an 


audit requirement to LLA; even if the local auditee formerly only had to provide for a compilation 


or review/attestation report.  Expenditures of $750,000 or more in federal funds may also trigger  


a Single Audit requirement.   


 


The guidance in the document is based on the LLA’s Legal Services section’s interpretation 


of the various COVID-19 related laws and proclamations.  It should be noted that LLA’s 


guidance is not a substitute for legal advice from professionals most familiar with the 


particular facts and circumstances regarding a public entity and the performance of its 


operations.  As such, no actions should be taken by a public entity without consultation with 


the entity’s attorney and/or the Attorney General.   


 


Please review this information and share it with your local auditee clients. 


 


If you have further questions about this guidance, please call the Louisiana Legislative Auditor’s 


Legal Services section at (225) 339-3871. 



https://www.lla.la.gov/llala.nsf/B32701FEEEE59D92862585350075CC14/$FILE/Legal%20Guidance%20on%20COVID-19.pdf

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/12869548dbd4a46a862580d400699bac?OpenDocument

https://www.lla.la.gov/LaGAG.nsf/fe4eb13825f43a258625814b005ed610/bbce1dd7d51fb3e3862580d40066ed7d?OpenDocument
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AUDIT RISK ALERT # 37   
 
DATE:    June 16, 2021 
 
SUBJECT:  Reinstatement Date for Statewide Agreed-Upon Procedures Engagements; SSAE No. 
19  
 
REINSTATEMENT DATE FOR STATEWIDE AGREED-UPON PROCEDURES 
ENGAGEMENTS 
 
By Audit Risk Alert No. 26 dated June 1, 2020, the CPAs on LLA’s approved list were notified 
that due to the financial challenges faced by local auditees during the COVID-19 crisis, LLA was 
suspending the statewide agreed-upon procedures (SAUP) engagement requirements for local 
auditees for fiscal years ending after December 31, 2019.   
 
LLA has decided to extend its suspension of the SAUP engagements through fiscal years ended 
November 30, 2021.  CPAs should notify their audit clients that, unless exempted, they will 
be required to provide for the SAUP engagement, beginning with their fiscal years ending 
on or after December 31, 2021. 
 
LLA is in the process of updating the procedures and instructions that will be used when the 
SAUPs are reinstated.  A notification will be sent to the CPAs on LLA’s approved list when these 
are complete.  CPAs should consider delaying submission of their December 31, 2021 and 
later audit engagements to LLA for approval until after the procedures are updated.   
 
If you have further questions about the SAUP engagements, please contact Judith Dettwiller at 
jdettwiller@lla.la.gov, or (225) 339-3875. 
 
SSAE NO. 19 
 
The illustrative SAUP engagement letter, representation letter and report on LLA’s website have 
been updated for the AICPA’s Statement on Standards for Attestation Engagements (SSAE) No. 
19 – Agreed-Upon Procedures Engagements; which is effective for agreed-upon procedures 
reports dated on or after July 15, 2021.  Early implementation is permitted.   
 
The pre-SSAE 19 illustrative documents will also be available on the LLA website for a short 
period of time.  If you have any questions about the revised SAUP documents, please contact 
Gayle Fransen at gfransen@lla.la.gov or (225) 339-3874. 
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AUDIT RISK ALERT # 38  (see revised guidance in Audit Risk Alert No. 43)   
 
DATE:    June 28, 2021 
 
SUBJECT:  Submitting Audit Reports With Single Audits To the Louisiana Legislative Auditor  
 
Louisiana Revised Statute (R.S.) 24:513 A. (5) (a) (i) states, in part: 
 


In lieu of examinations of the records and accounts of any office subject to audit or review 
by the legislative auditor, the legislative auditor may, at his discretion, accept an audit or 
review report prepared by a licensed certified public accountant…Such audits shall be 
completed within six months of the close of the entity's fiscal year (emphasis added). 


 
The Louisiana Legislative Auditor (LLA) is authorized by R.S. 24:513 A. (6) to prescribe the terms 
and conditions of the local government and quasi-public organization (local auditee) audits 
conducted by CPAs.  These terms and conditions are set forth in the Louisiana Governmental Audit 
Guide (the Audit Guide).   
 
Many of the reports submitted to LLA are for local auditees that must also provide for Single Audit 
reports because they expend $750,000 or more in federal funds.  The deadline for Single Audit 
reports to the Federal Audit Clearinghouse is no later than nine months after the local auditee’s 
fiscal year end.   
 
LLA’s policy about the differences in report deadlines between the state audit law and the Federal 
Audit Clearinghouse requirements is addressed in Section 400-1280 of the Audit Guide: 
 


Q. The federal government requires submission of the Single Audit report within the earlier 
of 30 calendar days after receipt of the auditor's report(s) or nine months after the agency’s 
fiscal year end. The Louisiana audit law requires submission of reports within six months 
after the end of the audit period. Will LLA accept local auditee reports that include Single 
Audits nine months after the local auditee’s fiscal year end, without a late report finding? 
 
A. No. Local auditee reports that include a Single Audit report must be submitted to LLA 
within six months of the local auditee’s fiscal year end. The report that is submitted to LLA 
must also include the Single Audit report, the Schedule of Expenditures of Federal Awards 
(SEFA), and all other reports required by Uniform Guidance. If the report is submitted after 
the Louisiana statutory due date, it must include a late report finding. 
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/b76edc912611f71c862587a3006b3c76?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/bbce1dd7d51fb3e3862580d40066ed7d?OpenDocument





There has been a significant increase in the number of questions LLA has received on this subject 
in the last few months due to the new COVID-19 related federal funds received by local auditees, 
and the delay in the federal guidance relating to the compliance requirements for these funds.  
Some CPAs have asked if LLA will allow them to submit an audit report by the state statutory due 
date in order to avoid a late report finding and submit a revised audit report, with the Single Audit 
report, at a later date.   
 
LLA’s current policy allows it to maintain the integrity of the local auditee reports that are 
available to the public through the Audit Reports Library on LLA’s website.  LLA does not always 
know which audit reports should include a Single Audit.  For this reason, LLA does not usually 
permit submission of local auditee audit reports that are missing required Single Audit reports.   
 
Our recommendation to CPAs who are faced with this dilemma is to file an emergency extension 
request with LLA for the submission of the audit report.  Because the new COVID-19 related 
federal funds can be linked to a gubernatorially declared disaster or emergency, LLA is authorized 
by R.S. 24:513 A. (5) (a) (ii) to approve an emergency extension request if the delay in the 
submission of a report is due to the delay in federal guidance regarding the testing of these funds.  
If an emergency extension request is approved, no late report finding is required.   
 
Alternatively, a CPA firm may choose to perform their tests of federal funds using the guidance 
that is currently available and submit their audit reports with the required Single Audit reports to 
LLA by the state statutory due date.  LLA recommends that CPAs who choose this alternative 
review the guidance on the new federal funds when it is issued.  If the CPA determines that the 
tests of federal funds they performed were not sufficient to support the Single Audit report that 
was issued, the CPA should reperform the tests in accordance with the new guidance, and submit 
the revised audit report and Single Audit report to both LLA and the Federal Audit Clearinghouse.  
Please see Audit Guide Section 400-1270 for more information on submitting revised reports to 
LLA.    
 
For situations in which a local auditee is required to submit a report to LLA by the state statutory 
due date without a Single Audit (e.g., for compliance with a bond covenant that requires a local 
auditee to issue a publicly available audit report by a specific date), we ask the CPA to send an 
email to LLA’s Engagement Manager (Gayle Fransen, gfransen@lla.la.gov) when the initial report 
is submitted to notify LLA that a revised report will be forthcoming.   
 
If you have questions about how to request an extension for a report that is due on June 30, 2021, 
please contact Ms. Fransen at gfransen@lla.la.gov or (225) 339-3874. 
 
If you have any other questions about this matter, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812.   



https://www.lla.la.gov/reports-data/index.shtml

https://www.lla.la.gov/cpas/extension-request-form/index.shtml

https://www.lla.la.gov/cpas/extension-request-form/index.shtml

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/ecf752c9914e3dd9862580d40066c912?OpenDocument

mailto:gfransen@lla.la.gov

mailto:gfransen@lla.la.gov

mailto:dallison@lla.la.gov
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AUDIT RISK ALERT # 39   
 
DATE:    August 25, 2021 
 
SUBJECT:  Database Security Breach Notification Law – CPA Firms’ Responsibilities to Local 
Auditees and the Louisiana Legislative Auditor; Timely Notification of Certain Events to the 
Louisiana Legislative Auditor 
 
Database Security Breach Notification Law 
 
In 2005, the Louisiana Legislature passed a series of laws (Louisiana Revised Statutes (R.S.) 
51:3071, et. seq.) collectively known as the Database Security Breach Notification Law.  These 
laws were passed to address the (then) relatively new problem of identity theft.   
 
More than fifteen years after passage of the Database Security Breach Notification Law, the 
privacy and financial security of individuals are increasingly at risk due to the ever more 
widespread collection of personal information.   
 
The Database Security Breach Notification Law requires any individual, corporation, 
partnership, sole proprietorship, joint stock company, joint venture, or any other legal entity 
conducting business in the state of Louisiana that experiences a security breach of 
computerized data that includes personal information (as defined in R.S. 51:3073) to notify 
the owner or licensee of that data of the breach.  “Personal information” includes data 
commonly referred to as personal identifiable information (PII) or protected health 
information (PHI).   
 
The form, timing, and other requirements of the notification may be found in R.S. 51:3074. 
 
The entities that must make the notification required in R.S. 51:3074 include CPA firms that 
perform the audit and attestation engagements of local government and quasi-public organizations 
(local auditees) that provide annual financial reports to the Louisiana Legislative Auditor (LLA).  
The purpose of this Audit Risk Alert is to advise CPA firms on LLA’s approved list of their 
responsibilities to their local auditee clients and LLA regarding database security breaches. 
 
CPA Firms’ Responsibilities to Local Auditees 
 
 R.S. 24:513 A.(6) gives LLA the authority to prescribe the terms and conditions of local auditee 
engagements, as set forth in the Louisiana Governmental Audit Guide (the Audit Guide).  Section 
400-1080 of the Audit Guide requires CPAs to include in their local auditee engagement 







agreements certain provisions specific to engagements performed in the state of Louisiana.  To 
address the requirements of the Database Security Breach Notification Law, LLA has added 
the following provision to Section 400-1080: 


 
The CPA will notify the local auditee of any breach of the security of the firm’s 
computer system, defined in R.S. 51:3073 as the compromise of the security, 
confidentiality, or integrity of computerized data that results in, or there is a 
reasonable likelihood to result in, the unauthorized acquisition of and access to the 
local auditee’s personal information, as defined in R.S. 51:3073.   
 


CPA Firms’ Responsibilities to LLA 
 
Section 400-1080 of the Audit Guide also requires CPAs to include in their local auditee 
engagement agreements a provision that they will notify LLA when certain events occur.  LLA 
has added the following to Section 400-1080 as an event for which a CPA firm is required to 
notify LLA: 
 


Any breach of the security of the CPA firm’s computer system, defined in R.S 
51:3073 as the compromise of the security, confidentiality, or integrity of 
computerized data that results in, or there is a reasonable likelihood to result in, 
the unauthorized acquisition of and access to the local auditee’s personal 
information, as defined in R.S 51:3073. 


  
LLA believes that such notification is in the best interest of local auditees and the public.  LLA 
may ask the CPA firm to provide additional documents and information in order to provide 
guidance in mitigating the effects of the security breach.  
 
The provisions in this Audit Risk Alert pertaining to a CPA firm’s responsibility to notify 
local auditees and LLA of database security breaches are effective immediately.   
 
The provisions in this Audit Risk Alert pertaining to inclusion of the new requirements in 
local auditee engagement agreements are effective for engagement agreements submitted to 
LLA for approval on or after September 30, 2021.  The illustrative engagement agreements in 
the Practice Aids and Related Documents section of the Audit Guide have been updated to include 
the new provisions in this Audit Risk Alert. 
 
Other Provisions of the Database Security Breach Notification Law 
 
R.S. 51:3074 A. states, “Any person that conducts business in the state or that owns or licenses 
computerized data that includes personal information…shall implement and maintain reasonable 
security procedures and practices appropriate to the nature of the information to protect the 
personal information from unauthorized access, destruction, use, modification, or disclosure.”   
 
R.S. 51:3075 provides for the recovery of damages through a civil action if an affected party is not 
notified of a security breach in accordance with the law. 
 







LLA strongly urges CPA firms to review and strengthen the measures they have in place to prevent 
and detect security breaches, in order to comply with R.S. 51:3074.A. 
 
LLA also strongly urges CPA firms to obtain cyber liability insurance to mitigate the possible 
exposure to their firm should a security breach occur. 
 
Timely Notification of Certain Events to the Louisiana Legislative Auditor 
 
As stated earlier, Section 400-1080 of the Audit Guide requires CPAs to include in their local 
auditee engagement agreements a provision that they will notify LLA when certain events occur.  
Prior to the date of this Audit Risk Alert, the notification was to be made “immediately,” but the 
term “immediately” was not defined. 
 
In order to ensure that notification of these events to LLA is made in a timely manner, and to 
enable the CPA firm to avail itself of LLA’s guidance and other resources to determine how best 
to resolve these matters. the term “immediately” in Section 400-1080 has been replaced with 
“within ten days of the CPA firm’s constructive knowledge of the occurrence of these events.” 
 
 
If you have any questions about the Database Security Breach Notification Law, please contact 
Jenifer Schaye, LLA General Counsel, at jschaye@lla.la.gov or (225) 339-3871.   
 
If you have any questions about the Louisiana Governmental Audit Guide, please contact Gayle 
Fransen at gfransen@lla.la.gov or (225) 339-3874. 
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AUDIT RISK ALERT #  4  
 
DATE:    November 6, 2017 (updated December 8, 2020 per Audit Risk Alert No. 32) 
 
(On July 14, 2022, the Peer Review Authorization Form was revised for conforming changes in 
the AICPA’s Standards for Performing and Reporting on Peer Reviews (Clarified) (PRC) 
(effective for peer reviews commencing on or after May 1, 2022).  See Audit Risk Alert No. 47 
for further information).   
 
SUBJECT: Peer Review Authorization Form 
 
Each CPA firm on the Louisiana Legislative Auditor’s (LLA’s) approved list must provide a 
copy of its most recent peer review to LLA.  The process and due dates for submitting peer 
review documents may be found in the Louisiana Governmental Audit Guide, Section 400-1020. 
This section also discusses the type of information that LLA requires when a firm’s peer review 
is delayed past these due dates.   


The AICPA's Standards for Performing and Reporting On Peer Reviews, Section .146, limits the 
type of information that a peer review administering entity may share with a third party (like 
LLA) regarding an in-process peer review: 


 The firm's name and address 
 The firm's enrollment in the program 
 The date of acceptance and the period covered by the firm's most recently accepted 


peer review 
 If applicable, whether the firm's enrollment in the program has been dropped or 


terminated 


An interpretation of Section .146 (.146-3) allows the peer review administering entity to share 
certain other objective information with a third party, with the authorization of the firm: 


 The date the review is or was scheduled to take place 
 The name of the reviewing firm, team captain or review captain 
 If the fieldwork on the peer review has commenced 
 The date the exit conference was expected to or did occur 
 A copy of any extension approval letters 
 Whether the peer review working papers have been received by the administering 


entity 
 Whether a must select engagement was included in the scope as required by the 


standards 
 If a technical review is in process 







 Whether the review has been presented to a RAB 
 The date the review is expected to be presented to a RAB 
 If an overdue letter has been issued and the reason for the letter has not been 


addressed. Third parties should be specific regarding the reason for the overdue letter 
that they are inquiring about such as overdue letters for failure to submit scheduling 
information. 


In order to facilitate communication between LLA and the various peer review administering 
entities regarding the peer reviews of CPA firms on LLA’s approved list, a new policy has been 
incorporated into section 400-1020 of the Louisiana Governmental Audit Guide that requires 
each firm to provide LLA with an annual authorization form that allows LLA to obtain the 
expanded objective information described above directly from the firm's peer review 
administering entity.   


This form is available in the Louisiana Governmental Audit Guide in the Practice Aids section. 
Each CPA firm on LLA’s approved list must complete and submit the form to LLA annually, no 
later than January 31 of each year.  A firm with multiple locations only needs to submit one form 
annually, to cover all offices of the firm. 


Please complete the form and return it, no later than January 31, 2018, to Tanya Forbes at 
tforbes@lla.la.gov  


Note:  Starting in 2021, CPA firms are only required to submit the authorization form once every 
three years.  See Audit Risk Alert No. 32.   


We thank you for your cooperation in this matter.  If you have any questions, please contact 
Gayle Fransen at gfransen@lla.la.gov or (225) 339-3874.   
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AUDIT RISK ALERT # 40   
 
DATE:    October 4, 2021 
 
SUBJECT:  Reporting Federal Equitable Sharing Program Funds on the SEFA 
 
Many of the parish sheriffs in the state of Louisiana participate in the federal Equitable Sharing 
Program(s) administered by the US Department of Justice (DOJ) (Assistance Listing (AL) 16.922) 
and/or the US Department of Treasury (DOT) (AL # 21.016).  The receipt and expenditure of 
Equitable Sharing funds are reported to the DOJ and DOT annually on the federal Equitable 
Sharing Agreement and Certification (ESAC) form.   
 
The Louisiana Legislative Auditor (LLA) has entered into an agreement with the DOJ and the 
Louisiana Sheriffs’ Association to review and approve the ESAC forms before they are submitted 
to DOJ and DOT.   Sheriffs submit the ESAC forms and related information to LLA, and LLA 
Advisory Services (AS) staff review and perform an assessment of the information reported on the 
ESAC form before approving it. 
 
Local government agencies and quasi-public organizations (local auditees) that expend $750,000 
or more in federal funds during their fiscal year must engage their CPA to perform an audit in 
accordance with the Office of Management and Budget publication Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance).  
A Uniform Guidance audit report must also include a Schedule of Expenditures of Federal Awards 
(SEFA).   
 
During a recent review of the ESAC forms, LLA AS staff noted that federal Equitable Sharing 
Funds were omitted from the SEFAs of some sheriffs that received and expended these funds.  
Federal Equitable Sharing Program Funds are subject to a Uniform Guidance audit, and should be 
included on the sheriff’s SEFA if the sheriff expends $750,000 or more in total federal assistance. 
 
Through this audit risk alert we are reminding the CPAs on LLA’s approved list to include in their 
audit procedures an identification of all federal funds received and expended by their sheriff and 
other local auditee clients for the purpose of determining whether the local auditee needs to provide 
for an audit under Uniform Guidance.  If the local auditee is required to provide for a Uniform 
Guidance audit, all of the federal expenditures that are subject to the Uniform Guidance, including 
federal Equitable Sharing Program Funds, should be included on the SEFA. 
 
If you have any questions, please contact Diane Allison, Director of Local Government Services, 
at (225) 339-3812 or dallison@lla.la.gov. 



mailto:dallison@lla.la.gov
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AUDIT RISK ALERT # 41   
 
DATE:    November 2, 2021 
 
SUBJECT:  2021 LAGAG Update – SSAE No. 19; School Board Performance Measures; Pre-
issuance reviews; Local Auditees in Fiscal Administration 
 
2021 LAGAG Update – SSAE No. 19 
 
The Louisiana Governmental Audit Guide (LAGAG) has been reviewed and updated for 2021.   
 
During the annual review of the LAGAG, the illustrative practice aids pertaining to agreed-upon 
engagements were updated for the requirements of Statements on Standards for Attestation 
Engagements (SSAE) No. 19, Agreed-Upon Procedure Engagements, which is effective for 
agreed-upon procedures reports dated on or after July 15, 2021.  Please review the practice aids 
for agreed-upon procedures engagements and other practice aids in the LAGAG to ensure that the 
documents your firm is using are up to date.   
 
If you find incorrect information or broken links in the LAGAG; or if you have any other questions 
about the LAGAG, please contact Gayle Fransen at gfransen@lla.la.gov or (225) 339-3874.   
 
School Board Performance Measures 
 
The Louisiana Legislative Auditor (LLA) has posted the Louisiana Department of Education 
(LDOE) document FY 2020-2021 BESE Agreed-Upon Procedures Schedule Glossary to the LLA 
website.  This document pertains to the performance measures schedules that are required to be 
included in the audit reports of school boards and charter schools for the fiscal year ended June 
30, 2021.   
 
There have been no changes to these schedules or to the procedures the CPA must perform on 
these schedules from the prior year.   
 
For more information on the schedules of performance and statistical data that must accompany 
the audited financial statements of school boards and charter schools, please see the LAGAG 
section Special Reporting – School Board Performance Measures and Agreed-Upon Procedures 
Report.   
 
If you have any questions about the school board performance measures schedules, please contact 
Sandra Whitehead at swhitehead@lla.la.gov or (225) 339-3811.  







Pre-issuance Reviews 
 
In order to fulfill its oversight responsibilities under Louisiana Revised Statute 24:513 A. (5) and 
(6), LLA performs ongoing monitoring activities to ensure the quality of CPA engagements and 
reports.  At times these activities identify deficiencies in a CPA firm’s work that require LLA to 
take some type of disciplinary action.  These disciplinary actions are described in LAGAG Section 
400-1030.   
 
One of the disciplinary actions LLA may require is for the firm to engage another CPA to review 
one or more of the firm’s reports and related audit/engagement documentation before the report is 
submitted to LLA.  This is called a pre-issuance review.  
 
LLA recently added clarifying information to the Questions and Answers section at the end of 
LAGAG Section 400-1030 regarding LLA’s qualifications for CPAs who perform pre-issuance 
reviews, and various other matters.   
 
If you have any questions about pre-issuance reviews, please contact Gayle Fransen at 
gfransen@lla.la.gov or (225) 339-3874. 
 
Local Auditees in Fiscal Administration 
 
The Fiscal Review Committee comprises the Louisiana Legislative Auditor, State Treasurer, and 
Attorney General.  The Committee meets periodically to discuss political subdivisions (for the 
purposes of this document, local auditees) that show signs of financial instability, as defined in 
Louisiana Revised Statute 39:1351.   
 
If the Committee determines unanimously that a local auditee is financially unstable, the Attorney 
General shall file a motion in district court to appoint a fiscal administrator.  The fiscal 
administrator has the authority to direct all fiscal operations of the local auditee and to take 
whatever action is deemed necessary to return the local auditee to financial stability.   
 
The fiscal administrator makes periodic reports to the court and the Fiscal Review Committee.  
One of these reports is the final report or three-year plan.  The goal of this document is to enable 
the local auditee to establish and maintain financial stability once fiscal administration is 
terminated.      
 
In order to monitor implementation of the final report/three-year plan for these local auditees, LLA 
will now require the CPA firm performing the local auditee’s audit, review/attestation or 
compilation engagement to evaluate and report on the local auditee’s progress with the final 
report/three-year plan as part of their engagement beginning in the year following termination of 
fiscal administration.   
 
The CPA firm will be notified of the requirement by LLA staff after submitting the engagement 
agreement for approval.  The final report/three-year plan will be provided to the CPA firm by LLA, 
along with the specific procedures to be performed.  
 







The CPA firm will use an agreed-upon procedures engagement to evaluate and report on the local 
auditee’s progress with implementation of the final report/three-year plan.  The CPA firm may use 
the illustrative practice aids for statewide agreed-upon procedures engagements (engagement 
agreement, management representation letter, and report) found in the Practice Aids and Related 
Documents section of the LAGAG as a basis for the related documents for this engagement.   
 
The CPA will submit the agreed-upon procedures report at the same time and in the same PDF file 
as the audit, review/attestation or compilation report.  The reports will be issued by LLA as a single 
document. 
 
LLA has added a new section to the LAGAG to address the new reporting requirements for local 
auditees for whom fiscal administration has been terminated. 
 
If you have any questions, about this matter, please contact Sandra Whitehead at 
swhitehead@lla.la.gov or (225) 339-3811.   
  
 
 
.   
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AUDIT RISK ALERT # 42   
 
DATE:    November 3, 2021 
 
SUBJECT:  New Statewide Agreed Upon Procedures – FYEs 12/31/21 through 11/30/22 
 
By Audit Risk Alert No. 37 dated June 16, 2021, the Louisiana Legislative Auditor (LLA) advised 
the CPAs on its approved list that the statewide agreed-upon procedures (SAUPs) would be 
reinstated for fiscal years ending on or after December 31, 2021.   
 
The new SAUPs for fiscal years ending December 31, 2021 through November 30, 2022 (Year 4) 
are now posted on LLA’s website.   
 
Please note the following changes to the Year 4 SAUPs: 
 
 Entities will NOT be allowed to exclude any categories for the fourth year of the SAUPs.  


All entities not exempt from performing the SAUPs as stated within the “Applicability of 
SAUPs” section of this document are required to perform all AUP categories. 


 
 LLA has added Sexual Harassment to the Written Policies and Procedures category and 


included testing procedures for both Sexual Harassment and Information Technology 
Disaster Recovery/Business Continuity.   
 


 LLA has made significant changes to the Payroll and Personnel and Board Oversight 
categories; and minor edits to other procedural categories, existing instructions and 
footnotes for clarity. 


 
In order to avoid confusion, the SAUPs documents for Years 1, 2 and 3 have been removed from 
LLA’s website.  CPAs who are performing an audit for years ending between June 30, 2017 
through December 31, 2019 and need these earlier documents or who have any other questions 
about the SAUPs should contact Sandra Whitehead at swhitehead@lla.la.gov or (225) 339-3811.   
  
 
 
.   



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/abad83d5cc3fd34e8625813600671b94?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/abad83d5cc3fd34e8625813600671b94?OpenDocument

mailto:swhitehead@lla.la.gov
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AUDIT RISK ALERT # 43   
 
DATE:    December 6, 2021 
 
SUBJECT:  Revised LLA Policy – Submitting Audit Reports/Single Audit Reports to LLA When 
Federal Guidance is Delayed; Changes in Reporting School Activity Funds 
 
REVISED LLA POLICY – SUBMITTING AUDIT REPORTS/SINGLE AUDIT REPORTS 
TO LLA WHEN FEDERAL GUIDANCE IS DELAYED  
 
The Louisiana Legislative Auditor (LLA) has revised its policy for submitting local auditee (local 
government and quasi-public organization) audit reports and Single Audit reports to LLA when 
federal guidance pertaining to funds the local auditee received has been delayed. 
 
Previously, LLA policy required local auditees that were required to provide for a Single Audit to 
submit the Single Audit report to LLA with the audit report by the state statutory due date, which 
is earlier than the due date of the Single Audit report to the Federal Audit Clearinghouse.   
 
LLA believes this policy is sound.  Prior to adoption of this policy, it was not uncommon for a 
local auditee to issue a Single Audit report after their audit report was submitted to LLA, without 
submitting the Single Audit report to LLA.  This policy has enabled LLA to maintain the integrity 
and completeness of the local auditee reports that are available to the public through the Audit 
Reports Library (ARL) on LLA’s website.   
 
LLA staff have recently learned that delays in the issuance of the addendum to the 2021 
Compliance Supplement will cause delays in the completion of the Single Audit reports of many 
local auditees with June 30, 2021 fiscal year ends.  Because LLA’s policy requires submission of 
the Single Audit report with the audit report, this means that the submission of these local auditee 
audit reports to LLA will be delayed as well.   
 
Local auditees are often required to submit their audit reports to other regulatory agencies (e.g., 
the continuing disclosure information submitted to the SEC through EMMA).  Local auditee 
reports are subject to revision until they are reviewed by LLA staff and issued as public documents 
through the ARL.  Local auditees are understandably reluctant to provide an audit report that has 
not gone through LLA’s review and is subject to revision to a regulatory agency.  Delays in 
submitting an audit report to some regulatory agencies may subject a local auditee to sanctions and 
penalties.   
 



https://www.lla.la.gov/reports-data/index.shtml

https://www.lla.la.gov/reports-data/index.shtml





In consideration of the above, LLA has changed its policy regarding submitting audit reports and 
Single Audit reports to LLA, effective immediately: 
 
 A local auditee’s audit report may be submitted to LLA without the required Single Audit 


report if the Single Audit report is delayed due to a delay in federal guidance related to the 
expenditure of federal funds the local auditee has received. 


 
 If a local auditee wishes to submit their audit report to LLA without the Single Audit report 


due to a delay in federal guidance, the local auditee or their CPA must notify LLA through 
the extension request form available on LLA’s website before the statutory due date of 
the audit report to LLA.  A full explanation of the reason for the delay of the Single Audit 
report must accompany the request, and the request must plainly state that the extension is 
for the Single Audit report only, not the audit report, the statewide agreed-upon procedures 
report, the school board/charter school performance measures agreed-upon procedures 
report, or any other report that is required by Louisiana statute or LLA policy.   
 


 An extension request submitted for this reason is subject to review and approval by LLA 
staff; but because the local auditee’s audit report will be submitted to LLA by the statutory 
due date, the extension request is not required to be approved by the Legislative Audit 
Advisory Council.   
 


 If the extension request is approved and the audit report and other reports required by 
Louisiana statute or LLA policy are submitted to LLA by the statutory due date, no late 
report finding is required to be included in the audit report or the Single Audit report. 
 


 Upon receipt of the original audit report and other reports required by Louisiana statute or 
LLA policy, LLA will review and issue the report package as a public document. 


 
 When the local auditee’s Single Audit report is complete, the CPA will submit a revised 


report package to ereports@lla.la.gov that includes the Single Audit report, the original 
audit report and any other reports that were originally submitted to LLA, and a letter 
prepared on the letterhead of either the local auditee or the CPA firm stating that the 
original report package that was submitted to LLA has been revised to include the Single 
Audit report.  The letter will be issued with the audit report and the Single Audit report, as 
the first page of the revised report package.   
 


 The auditor should review and follow the guidance in AU-C Section 560.13 (AU-C 
560.A.11 – A.17) to determine whether it is necessary to dual date the auditor’s opinion in 
the revised report package; and AU-C Sections 560.15 - .18 (AU-C 560.A.18 – A.26) 
regarding notification to the parties to whom the original audit report was distributed.  
 


CPA firms also have the option, with the agreement of the local auditee, of performing the Single 
Audit with the existing federal guidance and submitting the audit report and the Single Audit report 
to LLA by the state statutory due date; with the understanding that the report may need to be 
revised if the new federal guidance is materially different from the guidance under which the audit 
was performed.  



https://www.lla.la.gov/cpas/extension-request-form/index.shtml

mailto:ereports@lla.la.gov





 
The Louisiana Governmental Audit Guide has been revised to reflect the new policy.  If you have 
any questions about this matter, please contact Gayle Fransen at (225) 339-3874 or 
gfransen@lla.la.gov.    
 
CHANGES IN REPORTING SCHOOL ACTIVITY FUNDS 
 
With the implementation of Governmental Accounting Standards Board (GASB) Statement No. 
84 – Fiduciary Activities, many of the school activity funds that were formerly reported as agency 
funds in the fiduciary fund financial statements of a school board are now required to be reported 
as governmental funds, in either the general fund or a special revenue fund.   
 
The Louisiana Department of Education, which promulgates reporting policies for school boards 
in the state of Louisiana, has issued a directive that requires student activity funds to be reported 
in a special revenue fund.    
 
Please advise your school board clients that GASB No. 84 and the Department of Education 
directive are effective for school board reports beginning with the fiscal year ended June 30, 2021. 
 
If you have any questions about this matter, please contact Diane Allison at (225) 339-3812 or 
dallison@lla.la.gov.  
 



mailto:gfransen@lla.la.gov

https://leads13.doe.louisiana.gov/lug/AFR/Docs%20for%20webpage%202020/GASB%2084%20and%20Louisiana%20School%20Activity%20Funds.pdf
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AUDIT RISK ALERT # 44   
 
DATE:    March 8, 2022 
 
SUBJECT:  SUBMITTING STATEWIDE AGREED-UPON PROCEDURES 
ENGAGEMENTS FOR APPROVAL; IMPLEMENTATION OF SAS 134-140 
 
Local governments and quasi-public organizations (local auditees) in Louisiana that are required 
by the Audit Law (Louisiana Revised Statute 24:513) to provide for audited financial statements 
were required to provide for an additional agreed-upon procedures engagement beginning with 
audits for fiscal years ending on or after June 30, 2017.  For more information about the statewide 
agreed-upon procedures (SAUP) engagements, please see Section 300-1127 of the Louisiana 
Governmental Audit Guide.   
 
The SAUP engagements were temporarily suspended in 2020 due to the COVID pandemic.  By 
Audit Risk Alert No. 37, the Louisiana Legislative Auditor (LLA) advised the CPA firms on its 
approved list that the SAUP engagements would be reinstated for all audit engagements, beginning 
with the fiscal year ending December 31, 2021.   
 
This Audit Risk Alert addresses questions LLA staff have received about submitting audit 
engagements with the recently reinstated SAUP engagements for approval; and other audit related 
matters.   
 
Approval for a single year audit engagement with SAUP engagement:  Audits with SAUP 
engagements are approved through the Local Government Reporting System portal on LLA’s 
website.  After logging in to the portal and providing certain information pertaining to the 
engagement, the CPA attaches a copy of the signed audit and SAUP engagement agreements to 
the online form, and submits both engagements for approval.   For additional information on 
submitting an engagement to LLA for approval, please see Section 400-1090 of the Louisiana 
Governmental Audit Guide.   
 
Approval for a multi-year audit engagement with SAUP engagement:  LLA allows CPA firms 
to request approval for up to four annual audit engagements for one local auditee on the same 
engagement approval form.  LLA will approve a multi-year audit engagement with a multi-
year SAUP engagement that includes the procedures required by LLA at the time the audit 
engagement is approved.   
 
In the event that the procedures for an approved multi-year SAUP engagement are modified during 
the term of the related audit engagement, the CPA will be expected to execute an addendum for 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/cpas/local-gov-reporting-system/index.shtml

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/7950619617009aa7862580d4005eb931?OpenDocument





the modified SAUP engagement with the local auditee; and to maintain the amended engagement 
agreement in their audit documentation.  The CPA is not required to submit the amended SAUP 
engagement agreement to LLA unless specifically asked to do so.      
 
It is important to note that if a multi-year audit engagement is submitted and a single year SAUP 
engagement is submitted, the only audit engagement that LLA will approve is the audit 
engagement that is the same period as the SAUP engagement. 
 
Resubmission of audit engagements that were approved before reinstatement of the SAUP 
engagements:   A number of audit engagements with fiscal years ending on or after December 31, 
2021 were approved prior to the reinstatement of the SAUP engagements.  The CPA should 
submit a new engagement approval form for these audit engagements, along with the related 
SAUP engagement and updated cost information, through the portal for approval by LLA.   
 
Approval of audit engagements for which an SAUP engagement is not required:  There are a 
limited number of audit engagements that do not require an SAUP engagement - for example, 
when a local auditee is only required to provide for a compilation or a review/attestation report, 
but chooses to provide for an audit report.  These audit engagements may be submitted for approval 
through the portal without the SAUP.  An explanation for the reason why the SAUP engagement 
is not required should be included in the Engagement Information section of the on-line 
engagement approval form.  It is recommended that the CPA contact Gayle Fransen, Local 
Government Services Engagement Manager (gfransen@lla.la.gov or (225) 339-3874) prior to 
submitting an audit engagement through the portal for approval if they are not sure if the SAUP 
engagement is required.   
  
Other Matters Related to Engagements –  
 
Addition of a Single Audit to an Approved Engagement - Periodically, LLA staff are asked if 
a CPA needs to submit a revised engagement approval form if they discover, after approval of an 
engagement, that a Single Audit is required.   
 
The three main types of engagements provided for in the Audit Law, and that LLA approves, are 
audit, review/attestation, and compilation engagements.   
 
If a CPA discovers after approval of an audit engagement that a Single Audit is also required, a 
revised engagement approval form does not need to be submitted to LLA.  This is because the 
basic type of engagement that LLA approved – an audit engagement - did not change.  The CPA 
is expected to submit the Single Audit report to LLA when the audit report is submitted.     
 
However, if an engagement changes from a compilation or review/attestation engagement to a 
Single Audit, a revised engagement approval form should be submitted for the engagement.  This 
is because the basic type of engagement that LLA approved has changed from a non-audit 
engagement to an audit engagement.   
 
Change in Estimated Engagement Cost – A CPA provides the estimated cost of an engagement 
to LLA when the engagement is submitted for approval; and has ninety days after the report is 



mailto:gfransen@lla.la.gov





submitted to provide the actual cost of the engagement.  A CPA is not required to notify LLA 
of any changes in the estimated cost of the engagement between the date the engagement is 
approved and the date the actual engagement cost is provided to LLA.   
 
Change in CPA Firm Contact on an Engagement – When the CPA firm contact changes on an 
approved engagement, a new engagement approval form does not need to be submitted.  Instead, 
please send an email to erports@lla.la.govwith the local auditee’s name and entity ID number; 
current CPA contact name and ID number, and new CPA contact name and ID number.  LLA will 
update its records to reflect the new CPA contact.   
 
IMPLEMENTATION OF STATEMENTS ON AUDITING STANDARDS NOS. 134 – 140  
 
The AICPA’s Statements on Auditing Standards Nos. 134 – 140 are applicable for periods ending 
on or after December 15, 2021.  Some of these standards significantly change the form and 
content of the audit reports and Single Audit reports issued by CPAs. 
 
Illustrative reports with conforming changes required by the new standards are available on the 
AICPA’s website at https://www.aicpa.org/resources/article/governmental-illustrative-auditors-
reports.  The CPAs on LLA’s approved list should review these illustrative reports and revise 
their firm’s report templates accordingly for their December 31, 2021 local auditee 
engagements.   
 
 
If there are any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812.   
 
 



mailto:erports@lla.la.gov

https://www.aicpa.org/resources/article/governmental-illustrative-auditors-reports

https://www.aicpa.org/resources/article/governmental-illustrative-auditors-reports
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AUDIT RISK ALERT # 45   
 
DATE:    April 7, 2022 
 
SUBJECT:  CHANGE IN CRITERIA FOR NON-EMERGENCY EXTENSION 
REQUESTS 
 
Louisiana Revised Statute 24:513 and 24:514 (the audit law) requires local governments and quasi-
public organizations (local auditees) to provide their annual financial reports to the Louisiana 
Legislative Auditor (LLA).  The audit law also provides for the due dates of these reports. 
 
LLA has the authority to approve extensions for local auditee reports under certain circumstances.  
A local auditee may ask for one of two types of extensions -  
 
 Emergency extensions are requested when a gubernatorially declared disaster or 


emergency prevents a local auditee from completing its report by the statutory due date 
 
 Non - emergency extensions are requested for any reason other than a gubernatorially 


declared disaster or emergency  
 
Previously, the criteria for approval of a non-emergency extension request was:  
 
 The local auditee must have engaged a CPA firm approved by LLA to perform its audit or 


other engagement no later than sixty days after its fiscal year end; 
 
 The local auditee must have submitted two of its last three annual financial reports to LLA 


by the statutory due dates, and  
 


 The reason for the extension request must be beyond the control of the local auditee 
 
The criteria for approval of a non-emergency extension request has been changed as follows:  
 
 The reason for the extension request must be beyond the control of the local auditee, and 


 
 The local auditee must have engaged a CPA firm approved by LLA to perform its audit or 


other engagement no later than sixty days after its fiscal year end, or 
 


 The local auditee must have submitted two of its last three annual financial reports to LLA 
by the statutory due dates 







Section 500-1210 of the Louisiana Governmental Audit Guide has been updated accordingly. 
 
The provision that an exception may be made when the denial of an extension will adversely and 
significantly impact public safety, health, or welfare; as determined by the Legislative Auditor and 
the chairperson of LAAC, has not changed.   
 
We ask that the CPAs on LLA’s approved list advise their local auditee clients of the change in 
LLA’s policy for approval of non-emergency extension requests.   
 
If there are any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812.   
 
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/4cff3aa95d364bc6862580d4006f5b37?OpenDocument
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AUDIT RISK ALERT # 46 
   
 
DATE:    May 16, 2022 
 
SUBJECT:  CHANGE IN SINGLE AUDIT REQUIREMENT AND STATEWIDE 
AGREED-UPON PROCEDURES FOR CSLFRF RECIPIENTS 
 
Prior to the Coronavirus pandemic, many Louisiana local auditees (local governments and quasi-
public organizations) were not required to provide for a Single Audit because they did not expend 
$750,000 or more in federal funds in a fiscal year.   
 
Due to the receipt of Coronavirus State and Local Fiscal Recovery Funds (CSLFRF, Assistance 
Listing 21.027) many Louisiana local auditees reached the $750,000 federal funds threshold and 
as a result, find themselves subject to the Single Audit requirement for the first time. 
 
On April 8, 2022, the Office of Management and Budget (OMB) announced in the Federal Register 
that an alternative engagement to the Single Audit or program-specific audit under Uniform 
Guidance will be accepted for certain CSLFRF recipients.  The alternative engagement is a 
compliance examination engagement performed in accordance with 
 
 The AICPA Statements on Standards for Attestation Engagements (AT-C Section 315, 


Compliance Attestation), and applicable provisions of AT-C 105, Concepts Common to All 
Attestation Engagements, and AT-C 205, Assertion-Based Examination Engagements; and  


 
 Government Auditing Standards, particularly Chapter 7.   


 
The Alternative Compliance Examination Engagement will focus on two narrowly scoped 
compliance requirements related to Activities Allowed and Unallowed and Allowable Cost/Cost 
Principles.  The revised guidance applies to fiscal years beginning after June 30, 2020.  An update 
to the Compliance Supplement for the CSLFRF program has been issued by the OMB.   
 
The option to provide for the Alternative Compliance Examination Engagement instead of a Single 
Audit is available only to CSLFRF recipients that expend $750,000 or more in federal awards 
during the recipient’s fiscal year, and that meet both criteria listed below: 
 
 The recipient’s total CSLFRF award received directly from the Federal Treasury or passed 


through states to a non-entitlement unit of local government was $10 million or less; and 
 



https://www.federalregister.gov/documents/2022/04/08/2022-07463/uniform-administrative-requirements-cost-principles-and-audit-requirements
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 The recipient expended less than $750,000 in all other federal award funds (excluding the 
CSLFRF award) during the recipient’s fiscal year.   


 
A CSLFRF recipient that is eligible to provide for the Alternative Compliance Examination 
Engagement may opt to provide for a Single Audit if they so choose. 
 
The AICPA Government Audit Quality Center (GAQC) is developing additional guidance and 
practice aids for practitioners performing the Alternative Compliance Examination Engagement.  
The GAQC practice aids will assist practitioners in understanding the AICPA attestation standards 
and their requirements and will include illustrative reports.   
 
For the purpose of local auditee reporting requirements to the Louisiana Legislative Auditor 
(LLA), it is important to note the following: 
 
 If a local auditee provides for an Alternative Compliance Examination Engagement report, 


it should be submitted to LLA in the same reporting package and by the same state statutory 
due date as the local auditee’s annual financial report (within 6 months after the end of the 
local auditee’s fiscal year). 
 


 The Louisiana Governmental Audit Guide requires a local auditee to include federal funds, 
including CSLFRF funds, in revenues and other sources/local and state assistance for the 
purpose of determining the local auditee’s reporting requirement to LLA.  Requiring local 
auditees to provide for a report that is commensurate with the amount of revenue received 
provides accountability for these funds in accordance with state law (Louisiana Revised 
Statue 24:513 and 24:514).  For additional information on the reporting requirements of 
local auditees, see section 500-1040 of the Audit Guide.   
 
The receipt of CSLFRF funds may require a local auditee to provide LLA with an annual 
financial report of greater assurance than is normally required.  For example, due to the 
receipt of CSLFRF funds   
 
a. a local auditee that is normally required to provide for a sworn financial statement 


(which can be prepared by the local auditee) may be required to provide for a 
compilation report (which must be prepared by a CPA); or 


b. a local auditee that is normally required to provide for a compilation report may be 
required to provide for a review/attestation report, which may also require a change in 
auditor if the accountant performing the compilation is not independent; or 


c. a local auditee that is normally required to provide for a review/attestation report may 
be required to provide for an audit report.  Most local auditees that are required to 
provide for an audit report are also required by the Audit Guide to provide for the 
statewide agreed upon procedures report.   


 
It is LLA’s understanding that the federal government allows local auditees to use CSLFRF 
funds to pay for the incremental cost of a higher level of reporting as administrative 
expenses (expenditure category 7.1). 
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/b6aeb46d7ef3aae7862580d4006f3327?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/b6aeb46d7ef3aae7862580d4006f3327?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/12869548dbd4a46a862580d400699bac?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument
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 To provide state reporting relief, in addition to the federal reporting relief in the form of 
the option to provide for the Alternative Compliance Examination Engagement, LLA will 
not require a local auditee to provide for the statewide agreed-upon procedures 
report for fiscal years in which the local auditee would be required to provide for a 
review/attestation report, if not for the receipt of CSLFRF funds (in category c above). 


 
The chart on page 4 may be used to determine the state and federal reporting requirements for 
recipients of CSLFRF funds.   
 
If there are any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812.   
 
 



mailto:dallison@lla.la.gov





Amount of Revenues and Other 
Sources/Local and State 
Assistance Received, Excluding 
CSLFRF Funds 


Type of Reports Provided CSLFRF Funds Received 1
Total Amount of Revenues and 
Other Sources/Local and State 
Assistance Received, Including 


CSLFRF Funds 2


State Reporting Requirements for Fiscal Years in 
Which CSLFRF Funds are Expended 3


$75,000 and under Sworn financial statements 4


$75,001 - $199,999 Compilation
$75,001 - $199,999 Compilation
$200,000 - $499,999 Review/attestation 5


$200,000 - $499,999 Review/attestation
$500,000 and over Audit without statewide agreed-upon procedures 6


$500,000 and over Audit with statewide agreed-
upon procedures $375,000 or more $500,000 and over Audit with statewide agreed-upon procedures


Amount of Federal Awards 
Expended Excluding CSLFRF 
Funds


Type of Report Provided CSLFRF Funds Expended 
by Direct Recipients


Total Amount of Federal Awards 
Expended Including CSLFRF 


Funds


Federal Reporting Requirements for Fiscal Years 
in Which CSLFRF Funds are Expended


$10 million maximum or less $749,999 and under No requirement


$10 million maximum or less $750,000 and over
Either Alternative Compliance Examination 
Engagement or Single Audit 7


More than $10 million $750,000 and over Single Audit
$750,000 and over Single Audit Any amount $750,000 and over Single Audit


Notes:
1. Congress allocated CSLFRF funds to states and some parishes based on certain factors. The amounts listed are the maximum amounts non-entitlement units would receive, which is not to 


exceed 75% of the non-entitlement unit's most recent annual operating budget as of January 27, 2020. Non-entitlement units are defined as local governments which generally 
have populations below 50,000.


2. The total amount of revenues is on a generally accepted accounting principles (GAAP) basis.
3. CSLFRF funds are required to be spent by December 31, 2024, or obligated and spent by December 31, 2026.
4. Sworn financial statements are not required to be prepared by a CPA.
5. CPAs must be independent to perform review/attestation and audit engagements.
6. The exemption from statewide agreed-upon procedures applies to both direct recipients and subrecipients of CSLFRF funds.
7. The option to provide for an Alternative Compliance Examination Engagement is available only to direct receipients of CSLFRF funds 


(parishes, municipalities, and non-entitlement units), and NOT to subrecipients.


$75,001 - $199,999 Compilation


$75,000 and under Sworn financial statements $56,250 maximum or less


$149,999 maximum or less


 State Reporting Requirements 
for Recipients of Coronavirus State and Local Fiscal Recovery Funds


(CSLFRF, Assistance Listing No. 21.027) 


Excluding CSLFRF Funds Including CSLFRF Funds


(CSLFRF, Assistance Listing No. 21.027) 


Review/attestation$200,000 - $499,999


No requirement$749,999 and under


$374,999 maximum or less


for Direct Recipients of Coronavirus State and Local Fiscal Recovery Funds
Federal Reporting Requirements


4
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AUDIT RISK ALERT # 47 
   
 
DATE:    July 14, 2022 
 
SUBJECT:  REPEAL OF ACT 774; REVISED PEER REVIEW AUTHORIZATION 
FORM 
 
Repeal of Act 774 
 
Act 774 of the 2014 Regular Legislative Session amended the Audit Law (Louisiana Revised 
Statute 24:513 (J) (1) (c) (v)) to authorize the Louisiana Legislative Auditor (LLA) to provide 
enhanced additional oversight of local auditees (local government agencies and quasi-public 
organizations) with annual revenues that exceed $75,000 and are domiciled in any parish having a 
population of not less than 225,000 and not more than 250,000. Based on this criteria, Act 774 
affected only those local auditees located in St. Tammany Parish.    
 
LLA accomplished the enhanced additional oversight by providing accounting, legal or other 
assistance to some St. Tammany Parish local auditees and by requiring others to provide for an 
agreed-upon procedures engagement that was similar to the statewide agreed-upon procedures 
engagement (SAUP) required of local auditees in other parishes that are statutorily required to 
provide for an annual audit report.  
 
Act 774 was repealed by Act 369 of the 2022 Regular Legislative Session, effectively removing 
the requirement for St. Tammany Parish local auditees to provide the Act 774 agreed-upon 
procedures engagement to LLA.   
 
The repeal of Act 774 also means that local auditees in St. Tammany Parish that receive 
$500,000 or more in revenues and other sources (local governments) or state and/or local 
assistance (quasi-public organizations) are now required to provide for the SAUP 
engagement to LLA, in addition to their statutorily required audit report.  The SAUP 
requirement is effective for audit engagements of St. Tammany Parish local auditees with 
fiscal years ending on or after July 31, 2022.   
 
More information on the statewide agreed-upon procedures engagements may be found in the 
Louisiana Governmental Audit Guide.  The required agreed-upon procedures, an illustrative SAUP 
engagement agreement, management representation letter and report, and a frequently-asked 
questions document may be found in the Practice Aids section of the Louisiana Government Audit 
Guide.   
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/737db9a9a1db4cde862580d4005f5ba8?OpenDocument

https://www.lla.la.gov/lagag.nsf/vwCat?OpenForm&key=practice%7Eaids%7Eand%7Erelated%7Edocuments
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Please share this information with your St. Tammany Parish local auditee clients.   
 
If there are any questions about SAUP engagements or the repeal of Act 774, please contact Sandra 
Whitehead at swhitehead@lla.la.gov or (225) 339-3811. 
 
Revised Peer Review Authorization Form 
 
Each CPA firm on LLA’s approved list is required to provide a signed Peer Review Authorization 
Form to LLA every three years.  This form authorizes LLA to obtain certain information about the 
status of a firm’s peer review.  For more information about the Peer Review Authorization Form, 
please see section 400-1020 of the Louisiana Governmental Audit Guide.   
 
The AICPA recently issued its Standards for Performing and Reporting for Peer Reviews 
(Clarified) (PRC), effective for peer reviews commencing on or after May 1, 2022.  The Peer 
Review Authorization Form has been revised for conforming changes.   
 
We ask that the CPA firms on LLA’s approved list use the revised Peer Review Authorization 
Form prospectively.   
 
If there are any questions about the revised peer review authorization form, please contact Diane 
Allison at dallison@lla.la.gov or (225) 339-3812.   
 
 



mailto:swhitehead@lla.la.gov

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/4727c1b901fd071a8625810f006ea5e9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/4727c1b901fd071a8625810f006ea5e9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/b3e16ceeb913e9c0862580d4005d11ae?OpenDocument

https://us.aicpa.org/research/standards/peerreview.html

https://us.aicpa.org/research/standards/peerreview.html

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/4727c1b901fd071a8625810f006ea5e9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/4727c1b901fd071a8625810f006ea5e9?OpenDocument
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AUDIT RISK ALERT # 48 
   
 
DATE: September 8, 2022 
 
SUBJECT:  COOPERATIVE ENDEAVOR AGREEMENTS THAT MAY CONSTITUTE 
THE INCURRENCE OF DEBT REQUIRING APPROVAL BY THE STATE BOND 
COMMISSION 
 
State Treasurer John M. Schroeder and Louisiana Legislative Auditor Michael J. “Mike” 
Waguespack, CPA have become aware that increasingly public entities are utilizing cooperative 
endeavor agreements (CEAs) or other agreements as a mechanism to fund various capital and 
operating projects.  
 
Article VII, Section 8 of the Louisiana Constitution provides as follows: 
 


No bonds or other obligations shall be issued or sold by the state, directly or through 
any state board, agency, or commission, or by any political subdivision of the state, 
unless prior written approval of the bond commission is obtained. 


 
Please read the attached letter from Mr. Schroeder and Mr. Waguespack urging agencies to consult 
with their attorneys and consider that, if CEAs have certain provisions, they may constitute the 
incurrence of debt subject to State Bond Commission approval. 
 
If there are any questions, please contact Diane Allison at dallison@lla.la.gov or (225) 339-3812.   
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AUDIT RISK ALERT # 49   
 
DATE: December 5, 2022 
 
 
SUBJECT: New Statewide Agreed-Upon Procedures for Fiscal Years Ending 
12/31/2022 through 11/30/2023 (Year 5) 
 
By Audit Risk Alert No. 37 dated June 16, 2021, the Louisiana Legislative 
Auditor (LLA) advised CPAs on its approved list that the SAUPs were reinstated 
and an SAUP procedural report would be required to accompany all local 
governmental and quasi-public agency (local auditee) audit reports with fiscal 
years ending on or after December 31, 2021.   
 
The updated SAUPs for fiscal years ending December 31, 2022, through 
November 30, 2023 (Year 5) have been added to the Louisiana Governmental 
Audit Guide and are now posted on LLA’s website under Resources - Local 
Government Reporting – Statewide Agreed-Upon Procedures.   
 
As has been in place since 2021, all entities not exempt from performing the 
AUPs as stated within the Applicability of AUPs section of the instructions are 
required to perform all AUP categories.  This is applicable even where there 
were no exceptions performing the procedure in the prior year. 
 
Please note the following changes to the Year 5 SAUPs: 
 
 LLA has made changes to the Board or Finance Committee, Non-Payroll 


Disbursements, Ethics, and Information Technology Disaster Recovery/Business 
Continuity procedures; and 


 LLA has made minor edits to other procedural categories, existing instructions and 
footnote for clarity 


LLA will not require a local auditee to provide for the statewide agreed-upon 
procedures report for fiscal years in which the local auditee would be required 
to provide for a review/attestation report, if not for the receipt of Corona virus 
State and Local Fiscal Recovery Funds. See Assistance Listing Number 21.027 
table, as explained in Audit Risk Alert 46  
https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-46-change-in-sa-
and-saup-requirement-for-cslfrfrecipients-table.pdf 
 



https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/700-1037-audit-risk-alert-no-37-reinstatement-date-for-statewide-aup-engagements-ssae-no-19

https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1320-statewide-agreed-upon-procedures-and-faqs





Michael J. "Mike" Waguespack  
December 5, 2022 
Page 2 of 2 
 


 


 


Additionally, edits have been made to Frequently Asked Questions (FAQs) 
 
In order to avoid confusion, Year 4 SAUP documents have been named “Year 
4 (Fiscal Years Ending 12/31/2021 – 11/30/2022)”, the updated SAUPs have 
been named “Year 5 (Fiscal Years Ending 12/31/2022 – 11/30/2023)”. CPAs 
who are performing an audit for years ending between June 30, 2017 through 
December 31, 2021 should contact Sandra Whitehead at 
swhitehead@lla.la.gov or (225) 339-3811 to request the SAUP instructions 
and procedures applicable to those years.   
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AUDIT RISK ALERT #  5  
 
DATE:    November 17, 2017 
 
SUBJECT: Louisiana Governmental Audit Guide May Now Be Printed Out in One Continuous 
Document  
 
Due to popular request, there is now an option to print out the Louisiana Governmental Audit 
Guide in one continuous document.  The link to the continuous printable document may be found 
on the Louisiana Legislative Auditor’s (LLA’s) website at https://www.lla.la.gov/LaGAG.nsf 
 
To access the continuous printable document, click on the “Download and Print” option, which 
may be found on the right of the “Search” button on the audit guide home page:  
 


 
 







Attachments within individual audit guide modules (such as practice aids) must still be printed 
out separately after accessing the individual module.   
 
We hope that this option for printing out the Louisiana Governmental Audit Guide addresses the 
request that many CPAs have expressed to LLA personnel.  If you have any questions, please 
contact Gayle Fransen gfransen@lla.la.gov or (225) 339-3874.   
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AUDIT RISK ALERT # 50   
 


DATE: February 13, 2023 
 


SUBJECT:  Required Reporting Regarding the Results of Performing Statewide 
Agreed-Upon Procedures Beginning for Reports Submitted on or After March 


1, 2023 
 


Summary 
 


CPAs submitting audit reports with statewide agreed-upon procedures 


(SAUPs) on or after March 1, 2023, are required to indicate whether any 
exceptions were found for each of the SAUPs performed, except the 


Information Technology Disaster Recovery/Business Continuity procedure, by 
responding Yes, No, or Not Applicable (N/A) for each procedure. 


 
Required Reporting 


 
Specifically, starting on March 1, 2023, when submitting an audit report 


through the Local Government Reporting System web-based portal, auditors 
will be required to answer Yes, No, or Not Applicable (N/A) to the question 


“Were any exceptions found?” regarding the results of performing the current 
SAUPs:  


 
1. Written Policies and Procedures 
2. Board or Finance Committee 


3. Bank Reconciliations 
4. Collections 


5. Non-Payroll Disbursements 
6. Credit, Debit, Fuel, and/or Purchase Cards 
7. Travel and Travel-Related Expense Reimbursements 


8. Contracts 
9. Payroll and Personnel 


10. Ethics 
11. Debt Service 
12. Fraud Notice 


13. Information Technology (IT) Disaster Recovery/Business Continuity 
14. Prevention of Sexual Harassment 


 



https://app.lla.state.la.us/ewsdataentry.nsf/home.xsp





Michael J. "Mike" Waguespack  


February 13, 2023 


Page 2 of 2 


 


 


 


• If no exceptions were found for the entire procedure, then the answer should 
be No. For example, if management represents that there were no 
misappropriations of public funds and assets during the fiscal period, and the 


auditor observed that the notice required by R.S. 24:523.1 was posted on the 
local auditee’s premises and website, then the answer for Procedure 12, Fraud 


Notice, should be No. 
• If at least one exception was found as a result of performing the entire 


procedure, then the answer should be Yes. For example, if the only exception 


found as a result of performing Procedure 1, Written Policies and Procedures, 
is that the budgeting written policies and procedures did not address amending 


the budget, but did address all other subcategories, and all subcategories were 
addressed in each of the other 11 written policies and procedures, then the 
answer for Procedure 1 should be Yes.   


• If the procedure was not performed because it is not applicable to the local 
auditee, then the answer should be Not Applicable. For example, if a local 


auditee did not issue any debt during the fiscal period and had no debt 
outstanding at the end of the fiscal period, then the answer for Procedure 11, 
Debt Service, should be Not Applicable.  


• No response is required for Procedure 13, Information Technology Disaster 
Recovery/Business Continuity, to avoid the possible exposure of local auditee 


information technology vulnerabilities. 


 
For submission of reports for fiscal years ending between January 31, 2020, 


and November 30, 2021, when the SAUPs were suspended, or for audit reports 
that are not also required to submit an SAUP report, the answer to all 14 


procedures should be Not Applicable. SAUP reports are not required for local 
auditees who submit sworn financial statements or compilation or 


review/attestation reports (i.e., those local auditees who received less than 
$500,000 in public funds during the fiscal period). Of course, any local auditee 


not required to undergo SAUPs may voluntarily choose to do so. 
 


Background of SAUPs 
 


R.S. 24:513 (A) (6) gives the Louisiana Legislative Auditor (LLA) authority to 
prescribe the terms and conditions of engagements of local auditees.  


 


On February 13, 2017, the LLA began requiring that an SAUP report 
accompany all local governmental and quasi-public agency (local auditee) 


audit reports beginning with fiscal years ending on or after June 30, 2017, as 
detailed in Section 300-1127 of the Louisiana Governmental Audit Guide. 


Specific procedures have been changed since that time as detailed in Audit 
Risk Alert numbers 10 (Year 2, for fiscal years ending on or after June 30, 



https://legis.la.gov/Legis/Law.aspx?d=918947

https://legis.la.gov/Legis/Law.aspx?d=84127

https://www.lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1127-special-reporting-statewide-agreed-upon-procedures-engagements

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-10-new-statewide-agreed-upon-procedures_updated-10-14-21.pdf
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2018), 16 (Year 3, for fiscal years ending on or after June 30, 2019), 42 (Year 


4, for fiscal years ending December 31, 2021, through November 30, 2022), 
and 49 (Year 5, for fiscal years ending December 31, 2022, through November 


30, 2023).  
 


SAUPs were suspended for fiscal years ending January 31, 2020, through 
November 30, 2021, due to the financial challenges faced by local auditees 


during the global COVID-19 pandemic as announced in Audit Risk Alert 
numbers 26 and 37. In addition, Audit Risk Alert No. 46 states that the LLA 


will not require a local auditee to provide for SAUPs for fiscal years in which 
the local auditee would be required to provide for a review/attestation report, 


if not for the receipt of Coronavirus State and Local Fiscal Revenue Funds 
(Assistance Listing number 21.027) as provided for in the American Rescue 


Plan Act (ARPA). 
 


Purpose of Required Reporting 


 
The LLA’s mission is to foster accountability and transparency in Louisiana 


government by providing the Legislature and others with audit services, fiscal 
advice, and other useful information with the goal of advising on the ever-


changing complexities of government compliance issues so that Louisiana 
state agencies and local auditees can focus on becoming more prepared, 


resilient, and productive.  
 


The SAUPs are a type of engagement, in addition to an audit, that require the 
independent CPA to take a more careful look at areas that might not end up 


in the representative sample tested in an audit engagement. SAUPs are not 
intended to address all areas of risk within an entity. Instead, they are 


designed to address those areas that have resulted in the most frequent 
incidents of fraud, waste, or abuse of public funds. 


 


Requiring auditors to indicate if any exceptions were found to each SAUP will 
provide the LLA with data to ascertain if the SAUPs are achieving the goal of 


correcting the internal control processes of local auditees in order to lessen 
their risks of fraud, waste, or abuse of public funds in the future.  


 
  


 
If you have further questions about reporting the results of performing SAUPs, 


please contact Gayle Fransen at gfransen@lla.la.gov or (225) 339-3874.   
 



https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-16-new-statewide-agreed-upon-procedures_updated-10-14-21.pdf

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-42-new-statewide-agreed-upon-procedures.pdf

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-49-New-SAUPs-for-12-31-22.pdf

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-26-statewide-agreed-upon-procedures-update_updated-10-14-21.pdf

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-37-statewide-agreed-upon-procedures-ssae-no.-19.docx.pdf

https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-46-change-in-sa-and-saup-requirement-for-cslfrfrecipients-table.pdf

mailto:gfransen@lla.la.gov






 
 


 


 


 


 


 


AUDIT RISK ALERT #51 


DATE: March 20, 2023 


Subject: Community Drinking Water Infrastructure Sustainability Act – Act 
98 of the 2021 Regular Legislative Session 


 


Act 98 of the 2021 Regular Legislative Session amended and reenacted R.S. 


40:5.9(C)(4) and (5), enacted R.S. 40:5.9(C)(6), 5.9.1, and 5.9.2, and 


repealed R.S. 36:259(B)(9) and R.S. 40:4.13 relative to public drinking 


water to create and provide for the Community Drinking Water 
Infrastructure Sustainability Act. 


 


R.S. 40:5.9.1(C) states “The Louisiana Department of Health, referred to in 
this Section as the “department”, shall provide for a statewide system of 


accountability for community water systems and establish a letter grade 
schedule reflective of community water system quality, performance, and 


sustainability...” In January 2023, preliminary system grades were released 
by the Louisiana Department of Health with final grades set to be released in 


May of 2023. R.S. 40:5.9.1(E)(1) further states “Any community water 
system that receives a letter grade of “D” or “F” shall be considered 


operationally unacceptable…” 


 


The Louisiana Legislative Auditor (LLA) encourages all CPAs on LLA’s 


approved list who work with community water systems or local governments 
which operate community water systems to carefully read Act 98 of the 


2021 Regular Legislative Session in its entirety. Particular attention should 


be considered as it relates to R.S. 40:5.9.1(E)(1)(c), which may impose a 
prohibition on any “D” or “F” grade system related to “incurring any 


additional debt for anything not directly related to the improvement and 
sustainability of the community drinking water system...” and R.S. 


40:5.9.1(F) which prohibits the spending of “any money raised through 
payments made by customers for access to water or any other water system 


revenue” in “D” and “F” grade systems for “any item, debt payment, or 
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public purpose other than the improvement and sustainability of the 
community water system,” including transfers out to other funds. 


 


Once the final water system grades are released by Louisiana Department of 
Health, the Legislative Auditor would expect to see a compliance finding in 


the report of any local government or quasi-public organization (local 


auditee) found to be in noncompliance with R.S. 40:5.9.1(E)(1)(c) or R.S. 
40:5.9.1(F). 


 


If you have any questions, please contact Diane Allison, Director of Local 
Government Services, at (225) 339-3812 or dallison@lla.la.gov. 



mailto:dallison@lla.la.gov
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AUDIT RISK ALERT # 52 
 


DATE: April 21, 2023 
 


SUBJECT: Schedule of Collections, Distributions, and Costs of Collection  
required in audit reports of single sales and use tax collectors beginning with 


fiscal years ending on or after December 31, 2023 
 


Act 669 of the 2022 Regular Legislative Session enacted R.S. 47:337.14.1 


which requires the Legislative Auditor and the Louisiana Uniform Local Sales 
Tax Board to develop “a uniform reporting schedule for audit reports for all 


entities that serve as the single sales and use tax collector for all taxing 
authorities within a parish that are compensated based on the cost of 


collection that requires the reporting of information to provide a more 
complete and accurate understanding of how local sales and use taxes are 


collected and disbursed to local taxing authorities and the actual cost of 
collecting local sales and use taxes by collectors.” 


 
All entities that serve as the single sales and use tax collector for all 


taxing authorities within a parish, that are compensated based on 
the cost of collection (Collector), are required to include the 


Schedule of Collections, Distributions, and Costs of Collection 
(Schedule) in the Supplementary Information section of their audit 


reports for fiscal years ending on or after December 31, 2023. The 


Schedule is required to be prepared on the cash basis of accounting. Please 
note that the LLA does not have the authority to postpone the provisions of 


the Act. 
  



https://legis.la.gov/legis/ViewDocument.aspx?d=1290056

https://legis.la.gov/Legis/Law.aspx?d=1297245
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The Schedule and Instructions can be found in the Practice Aids and Related 
Documents section of the Louisiana Governmental Audit Guide. 


 
If you have any questions, please contact Barry Kelly at bkelly@lla.la.gov or 


(225) 339-3831. 
 


 
Questions 


Q. In addition to this new Schedule, should audit reports continue to report 
in the notes to the financial statements the information required by R.S. 


24:513(B)?  


A. Yes, the note disclosure required by R.S. 24:513(B) is still required, since 
Act 669 did not address that statute. In addition, the note disclosure can 


continue to be prepared on either the cash or accrual basis, at the tax 
collector agency’s discretion, as stated in Section 300-1030 of the Louisiana 


Governmental Audit Guide.     



https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/600-1265-schedule-of-collections-distributions-and-costs-of-collection-is-required-in-audit-reports-of-single-sales-and-use-tax-collectors-beginning-with-fiscal-years-ending-on-or-after-decemb

mailto:bkelly@lla.la.gov

https://legis.la.gov/Legis/Law.aspx?d=84127

https://legis.la.gov/Legis/Law.aspx?d=84127

https://www.lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1030-special-reporting-agencies-that-collect-taxes-other-than-ad-valorem-taxes




[image: ]







Michael J. "Mike" Waguespack 

July 27, 2023

Page 2 of 2





[bookmark: _GoBack]











AUDIT RISK ALERT # 53



DATE: July 27, 2023



SUBJECT: Calculation of “Revenues and Other Sources” for Determining the Type of Report Local Auditees are Required to Provide to the LLA 



Summary



For purposes of determining which type of report local auditees are required to provide to the Louisiana Legislative Auditor (LLA) in compliance with R.S. 24:513(J)(1)(c), “revenues and other sources” should be calculated using the economic resources measurement focus and accrual basis of accounting for all fund types.



Report Type



The following chart shows the type of report which local auditees are required to provide to the LLA.



[image: ]







Audit Law Requirement

R.S. 24:513(J)(1)(c) states, in part



Any local auditee that receives seventy-five thousand dollars or less in revenues and other sources (emphasis added) in any one fiscal year . . . shall annually file with the legislative auditor sworn financial statements . . . .



Any local auditee that receives more than seventy-five thousand dollars in revenues and other sources (emphasis added) in any one fiscal year, but less than two hundred thousand dollars, shall cause to be conducted an annual compilation of its financial statements, with or without notes.



Any local auditee that receives two hundred thousand dollars or more in revenues and other sources (emphasis added) in any one fiscal year, but less than five hundred thousand dollars, shall cause to be conducted an annual review of its financial statements to be accompanied by an attestation report . . . .



Any local auditee that receives five hundred thousand dollars or more in revenues and other sources (emphasis added) in any one fiscal year shall be audited annually.



Definition of “Revenues and Other Sources”



Generally accepted accounting principles (GAAP) prescribes the use of the economic resources measurement focus for governmental fund types reported in the government-wide Statement of Activities, and for proprietary and fiduciary fund types[footnoteRef:1]. For purposes of determining which type of report local auditees are required to provide to the LLA, “revenues and other sources” should be calculated using the economic resources measurement focus and accrual basis of accounting for all fund types.  [1:  GASB Cod. Sec. 1600.103] 







This amount can be calculated by totaling the following amounts reported in the financial statements:



[image: ]



If you have any questions, please contact Diane Allison at dallison@lla.la.gov or (225) 339-3812.





Question



Q. To determine which type of report my local government is required to provide to the LLA, should I add up the revenues and other sources in all my funds to determine my total revenues and other sources? 



A. No, since amounts reported in governmental funds in the Statement of Revenues, Expenditures, and Changes in Fund Balances are not reported using the economic resources measurement focus and accrual basis of accounting. Instead you should add (a) total program revenues and general revenues reported on your Statement of Activities for the primary government, which will include both governmental and business-type activities, and (b) total additions reported in the Statement of Changes in Fiduciary Net Position to determine which type of report your local government is required to provide to the LLA.    




Q. GASB 87, Leases, requires state and local governments to record the present value of future lease payments as an other financing source in the first year of a lease in the Statement of Revenues, Expenditures and Changes in Fund Balances for governmental fund types. Is this “other financing source” used in the calculation of “revenues and other sources” to determine which type of report should be provided to the LLA?



A. No. Under the economic resources measurement focus and accrual basis of accounting for governmental activities, an other financing source for the present value of future lease payments is not recognized, and thus is not recorded in the Statement of Activities. Instead, the lease liability and an intangible asset are reported in the Statement of Net Position. 



Q. GASB 96, Subscription-Based Information Technology Arrangements, requires state and local governments to record the present value of future subscription payments as an other financing source in the first year of a subscription-based IT arrangement in the Statement of Revenues, Expenditures and Changes in Fund Balances for governmental fund types. Is this “other financing source” used in the calculation of “revenues and other sources” to determine which type of report should be provided to the LLA?



A. No. Under the economic resources measurement focus and accrual basis of accounting for governmental activities, an other financing source for the present value of future subscription payments is not recognized, and thus is not recorded in the Statement of Activities. Instead, the subscription liability and a subscription asset are reported in the Statement of Net Position. 
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Amount of revenues and other 


sources/local and state assistance 


receivedType of Report Required 


1


Report Due Date CPA or Self-Prepared


$75,000 and underSworn financial statements


90 days after the end of the 


fiscal period 


2


Either self-prepared or CPA 


as determined by local 


auditee


$75,001 - $199,999Compilation


6 months after the end of 


the fiscal period 


3


CPA


$200,000 - $499,999Review/attestation


6 months after the end of 


the fiscal period 


3


Independent CPA


$500,000 and over


Audit and statewide agreed-upon 


procedures


6 months after the end of 


the fiscal period 


3


Independent CPA


Notes:


1. Per R.S. 24:513(J)(1)(c)Louisiana Government Audit Guide Section 500-1040


2. Per R.S. 24:514(E )(1)


3. Per R.S. 24:513(A)(5)(a)(i)
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Capital projects funds


Debt service funds


Permanent funds


Proprietary Fund Types


Enterprise funds


Internal service funds


Fiduciary Fund Types


Pension (and other postemployment benefit) trust funds


Investment trust funds


Private-purpose trust funds


Custodial funds


Program revenues and 


general revenues 


reported in the 


Statement of Activities 


for the primary 


government


Total additions 


reported in the 


Statement of Changes 


in Fiduciary Net 
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AUDIT RISK ALERT #  6  
 
DATE:     March 1, 2018 (updated October 12, 2021) 
 
SUBJECT: Applicability of Louisiana state laws to non-profit agencies 
 
Many laws of the state of Louisiana (e.g., the Louisiana Public Bid Law and the Code of 
Governmental Ethics) that apply to local government agencies do not apply to non-profits.  
There are, however, exceptions to the general rule.   


For example, Louisiana Governor’s Office of Elderly Affairs (GOEA) Technical Assistance 
Memorandum # 2018-11 pertains to GOEA’s requirement that the employees, volunteer staff, 
and members of the board of local councils on aging comply with the Louisiana Code of 
Governmental Ethics. 


Accordingly, the Louisiana Legislative Auditor (LLA) has revised this practice aid in the 
Louisiana Governmental Audit Guide regarding the applicability of the state ethics code to non-
profit agencies: 


Section Number Title Revision 


600-1320 Statewide Agreed-Upon Procedures 
Year 3 


Refer to Footnote 16 on Page 15 


 


CPAs who audit non-profit agencies should be cognizant that there may be other exceptions to 
the general rule; such as a grant agreement that requires a non-profit agency to comply with the 
Louisiana Public Bid Law in purchases made with grant funds.   


CPAs who perform audits of non-profit agencies that report to LLA are required by Government 
Auditing Standards to obtain an understanding of the laws, regulations, contracts and grant 
agreements that pertain to the agency; and to report on the agency’s noncompliance with any of 
these that could have a direct and material effect on its financial statements.  


If you have any questions, please contact Diane Allison at dallison@lla.la.gov or (225) 339-
3812.   
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AUDIT RISK ALERT #  7  
 
DATE:    April 5, 2018 (updated October 12, 2021)  
 
SUBJECT:  Updates to Public Bid Law Frequently Asked Questions (FAQ) Document 
 
The Louisiana Legislative Auditor’s Legal Services Section periodically updates the legal 
assistance documents on its website to reflect changes in the law.  The Public Bid Law 
Frequently Asked Questions (FAQ) document is updated annually for the current amount at 
which public works contracts and material and supplies contracts must be bid out, as well as any 
other changes in the law that affects public procurement.   
 
For example, the FAQ document was updated in 2018 for these matters: 
 
 Attorney General (AG) Opinion No. 17-0152 relative to an alternative method that a 


parish, municipality, or political subdivision may use to “piggyback” off of a contract 
procured by another political subdivision; and AG Opinion No. 16-0082 relative to 
contracts for routine and preventative maintenance dredging.   


 
  Act 49 of the 2017 Legislative Session relative to contractors providing licensing 


certifications on bid envelopes.   
 
 Act 399 of the 2017 Legislative Session, which provides that a local auditee that is 


noncompliant with the audit law (Louisiana Revised Statute (R.S.) 24:513) cannot enter 
into a contract subject to the public bid law (R.S. 38:2211, et seq) that will be financed 
with public funds provided directly or indirectly by the state of Louisiana, including 
federal funds passed through the state. 
 


Related practice aids in the Louisiana Governmental Audit Guide are also updated annually to 
reflect changes in the public bid law.   
 
We advise the CPAs on the Legislative Auditor’s approved list to review the revised Public Bid 
Law FAQ at least annually, and share the information with their local auditee clients.   
 
If you have any questions about the Public Bid Law FAQ, please call the Louisiana Legislative 
Auditor’s Legal Services section at (225) 339-3871.  If you have any questions about the 
Louisiana Governmental Audit Guide revisions, please contact Gayle Fransen at 
gfransen@lla.la.gov or (225) 339-3874; or Diane Allison at dallison@lla.la.gov or (225) 339-
3812. 
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AUDIT RISK ALERT #  8     
 
DATE:   May 21, 2018  (Updated October 12, 2021) 
 
SUBJECT: Schedule of Compensation, Benefits, and Other Payments to the Agency Head or 
Chief Executive Officer 
 
Louisiana Revised Statue (R.S.) 24:513 A. (3) states, in part: 
 
The total compensation, reimbursements, and benefits of an agency head or political 
subdivision head or chief executive officer related to the position, including but not limited 
to travel, housing, unvouchered expenses, per diem, and registration fees shall be reported 
as a supplemental report within the financial statements of the local auditee; however, 
nongovernmental entities or not-for-profit entities that receive public funds shall report 
only the use of public funds for the expenditures itemized in the supplemental report… 


 
Additional information on this schedule may be found in these publications on the Louisiana 
Legislative Auditor’s (LLA) website: 
 
 Section 300-1110 of the Louisiana Governmental Audit Guide   


 
 FAQ on Supplemental Reporting under R.S. 24:513 (A) (3)  


 
This audit risk alert addresses two matters relative to this schedule. 
 
HOSPITALS 
 
LLA has received numerous questions from hospital service districts and not-for-profit hospitals 
regarding the position of the person whose compensation should be reported this schedule.  Most 
hospitals report the CEO’s compensation on the schedule; a few hospitals report the board 
chairperson’s compensation.  Depending upon the circumstances, both may be correct.   
 
LLA believes it has resolved the questions individual hospitals have asked regarding the position 
of the person whose compensation should be reported on the schedule of compensation, benefits, 
and other payments to the agency head or chief executive officer.  Therefore, it is important 
for a hospital or their auditor to contact the Legislative Auditor for guidance if the hospital 
wishes to change the position of the person whose compensation is being reported on this 
schedule.   
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/3bfc4a48f40df6b9862580d4005abc31?OpenDocument

https://app.lla.state.la.us/llala.nsf/01D6DEC5C22C713F86257E0300777C86/$FILE/Supplemental%20Reporting%20under%20R.S.%2024%C2%A7513(A)(3).pdf





LLA has added this related question and answer to Section 300-1110 of the Louisiana 
Governmental Audit Guide: 
 
Q.  My CPA firm audits a hospital that reports to LLA.  The hospital has been reporting 
the CEO’s compensation on the schedule of compensation, benefits, and other payments to 
the agency head or chief executive officer.  However, my client told me they have seen other 
hospitals report the board chairperson’s compensation on this schedule instead of the 
CEO’s, and they want to do likewise in the hospital’s next audit report.  Can the hospital 
make this change without notifying LLA? 
 
A.  Generally, hospital service districts and not-for-profit hospitals that report to LLA are 
required to report the CEO’s salary on the schedule of compensation, benefits, and other 
payments to the agency head or chief executive officer.  However, each hospital has distinct 
operating characteristics and sources of funding that will determine whose compensation 
should be reported on this schedule.   
 
For this reason, it is not appropriate for your client to conclude that it may report the 
board president’s compensation on this schedule, based solely on the way another hospital 
is reporting.   
 
If a hospital wants to change the position of the person whose compensation is currently 
being reported in its schedule of compensation, the hospital or their auditor should contact 
LLA’s Director of Local Government Services to discuss the matter PRIOR to submitting 
the hospital’s report to LLA. 
 
INFORMATION TO BE INCLUDED IN THE SCHEDULE 
 
The FAQ on Supplemental Reporting under R.S. 24:513 (A) (3) includes an illustrative schedule 
on page 7 that may be used by an agency to report the compensation, benefits, and other 
payments to the agency head or chief executive officer.  Please note that the illustrative schedule 
includes the name of the person whose compensation is being reported.   
 
LLA has received several reports that include the schedule of compensation, benefits, and other 
payments paid to the agency head or chief executive officer that omit the name of the person 
whose compensation is being reported.  LLA believes this is critical information that needs to be 
included on the schedule.   
 
LLA has added this related question and answer to Section 300-1110 of the Louisiana 
Governmental Audit Guide: 
 
Q.  Does the schedule of compensation need to include the name of the person whose 
compensation is being reported? 
 
A.  Yes.  LLA believes that the name of the person whose compensation is being reported is 
critical information that needs to be included on the schedule.  The FAQ on Supplemental 
Reporting under R.S. 24:513 (A) (3) includes an illustrative schedule on page 7 that may be 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/3bfc4a48f40df6b9862580d4005abc31?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/830b6b52d2d4b209862580d400506e33?OpenDocument

https://app.lla.state.la.us/llala.nsf/01D6DEC5C22C713F86257E0300777C86/$FILE/Supplemental%20Reporting%20under%20R.S.%2024%C2%A7513(A)(3).pdf

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/3bfc4a48f40df6b9862580d4005abc31?OpenDocument

https://app.lla.state.la.us/llala.nsf/01D6DEC5C22C713F86257E0300777C86/$FILE/Supplemental%20Reporting%20under%20R.S.%2024%C2%A7513(A)(3).pdf

https://app.lla.state.la.us/llala.nsf/01D6DEC5C22C713F86257E0300777C86/$FILE/Supplemental%20Reporting%20under%20R.S.%2024%C2%A7513(A)(3).pdf





used by an agency to report the compensation of the compensation, benefits, and other 
payments to the agency head or chief executive officer.   
 
If you have any questions regarding this audit risk alert, please contact Diane Allison, Director of 
Local Government Services, at dallison@lla.la.gov, or (225) 339-3812. 



mailto:dallison@lla.la.gov
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AUDIT RISK ALERT #  9 
 
DATE:    June 7, 2018 (Updated August 16, 2018) 
 
SUBJECT:  Data hosting services; new LLA legal white papers 
 
This audit risk alert addresses the following subjects –  
 


 ET Section 1.295.143, Hosting Services 
 
 New legal whitepapers – Louisiana Legislative Auditor’s (LLA’s) website. 


 
ET SECTION 1.295.143, HOSTING SERVICES 
 
A recent interpretation of the AICPA Code of Ethics (ET Section 1.295.143, (Hosting Services) 
addresses the threat to a CPA firm’s independence that would be caused by providing hosting 
services to an attest client.   
 
Hosting services are nonattest services in which a CPA firm accepts responsibility for the 
following –  
 
 Acting as the sole host of a financial or non-financial information system of an attest 


client 
 
 Taking custody of or storing an attest client’s data or records whereby, that data or 


records are available only to the attest client from the CPA firm, such that the attest 
client’s data or records are otherwise incomplete 
 


 Providing electronic security or back-up services for an attest client’s data or records  
 
Examples of hosting services may be found in the interpretation.   
 
The interpretation states that when a CPA firm provides hosting services to a client, the firm is 
maintaining the attest client’s internal control over its data or records.  This causes a 
management participation threat to the firm’s compliance with the “Independence Rule” (ET 
Section 1.200.001) that could not be reduced to an acceptable level by the application of 
safeguards.  The firm’s independence would be impaired; and the firm would not be able to 
perform audit, review or other attest services for the client. 







The effective date of this interpretation is September 1, 2018 (See update in box below).  It 
is important for all CPA firms to review Interpretation 1.295.143 and evaluate the nonattest 
services they currently provide to their attest clients; in order to determine whether these 
nonattest services constitute hosting services that impair the firm’s independence.   


 
 
Update August 16, 2018:  The effective date of this interpretation has been changed from 
September 1, 2018 to July 1, 2019.  Please see the attached Journal of Accountancy article for 
additional information:   
 


https://www.journalofaccountancy.com/news/2018/aug/hosting-services-independence-effective-
date-
201819533.html?utm_source=mnl:cpald&utm_medium=email&utm_campaign=15Aug2018 


 
 
 
Other illustrative information may be found in the related August 2017 Journal of Accountancy 
article “How Data-Hosting Services Affect Independence.”   
 
If you have any questions about data hosting services, please contact Gayle Fransen at 
gfransen@lla.la.gov or (225) 339-3878.   
 
NEW LEGAL WHITEPAPERS – LOUISIANA LEGISLATIVE AUDITOR’S (LLA’S) 
WEBSITE 
 
LLA’s Legal section recently issued two whitepapers –  
 
Coroner – Powers, Duties and Compensation   
 
Assessment Process (Property Assessment)  (10/9/19 this whitepaper has been removed from 
LLA’s website pending revision) 
 
Please review these whitepapers and share them with your local auditee clients. 
 
If you have any questions about these whitepapers, please call the Louisiana Legislative 
Auditor’s Legal Services section at (225) 339-3871. 
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Michael J. "Mike" Waguespack 

August 2, 2022
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[bookmark: _GoBack]To CPA firms approved by the Louisiana Legislative Auditor:



The information that may be shared about a firm’s peer review by a firm’s peer review oversight authority and a third party is limited by paragraph .146 of the American Institute of Certified Public Accountants’ (AICPA’s) Standards for Performing and Reporting on Peer Reviews.  



The AICPA has issued an interpretation to paragraph .146 that allows a firm’s peer review oversight authority to provide other specific objective information about a firm’s peer review with prior written authorization by the firm.



As a firm approved by the Louisiana Legislative Auditor (LLA), you are required to sign and return this authorization form in order to facilitate an open and orderly flow of necessary information between your peer review oversight authority and LLA. This form will cover the period from January 1, 2021 through December 31, 2023.  



Please sign the form and return it, no later than January 31, 2021, to Tanya Forbes at tforbes@lla.la.gov.  Thank you for your cooperation in this matter.



In accordance with paragraph .146-3 of the Standards for Performing and Reporting on Peer Reviews, I/we authorize the Society of Louisiana CPA, the AICPA, or other peer review administering entity to share the following (or similar) types of objective information about the review, if known:



· The date the review is or was scheduled to take place

· The name of the reviewing firm, team captain or review captain

· If the fieldwork on the peer review has commenced

· The date the exit conference was expected to or did occur

· A copy of any extension approval letters

· Whether the peer review working papers have been received by the administering entity

· Whether a must select engagement was included in the scope as required by the standards

· If a technical review is in process

· Whether the review has been presented to a RAB

· The date the review is expected to be presented to a RAB

· If an overdue letter has been issued and the reason for the letter has not been addressed. Third parties should be specific regarding the reason for the overdue letter that they are inquiring about such as overdue letters for failure to submit scheduling information.



______________________________________

NAME OF FIRM



______________________________________

AUTHORIZED FIRM REPRESENTATIVE



______________________________________

DATE





1600 NORTH 3RD STREET P.O. BOX 94397 BATON ROUGE, LA 70804-9397
PHONE 225-339-3800  |  FAX 225-339-3870  |  LLA.LA.GOV[image: ] 
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Reporting Format

		District Indigent Defender Fund

		Note X - Governmental Fund Revenues and Expenditures



		For the year ended June 30, 20XX, the major sources of governmental fund revenues  

		and expenditures were as follows:

		REVENUES:

		  State Government

		     Appropriations - general		$

		     Appropriations - special

		     Revenue sharing

		     Grants

		     On-behalf payments

		     Other

		          Total 						$



		  Local Government

		     Appropriations - general

		     Appropriations - special

		     Grants

		     Statutory fines, forfeitures, fees, court costs, and other

		     Taxes - millages, sales, special, and other

		     Criminal court fund

		     On-behalf payments

		     Other 

		          Total 



		  Federal Government

		     Grants - direct

		     Grants - indirect (passed-through state)

		          Total 



		  Other Grants and Contributions

		     Non-profit organizations

		     Private organizations

		     Corporate 

		     Other

		          Total 



		  Charges for Services 



		  Investment earnings



		  Miscellaneous



		                 Total Revenues						$



		 

		EXPENDITURES:

		  Personnel Services and Benefits

		     Salaries 		$

		     On-behalf payments - salaries

		     Retirement contributions

		     On-behalf payments - retirement 

		     Insurance 

		     On-behalf payments - insurance 

		     Payroll taxes

		     Other 

		          Total						$

		  Professional Development

		     Dues, licenses, and registrations

		     Travel 

		     Other

		          Total 

		  Operating Costs

		     Library and research

		     Contract services - attorney/legal 

		     Contract services - other

		     Lease - office

		     Lease - autos and other

		     Travel - transportation

		     Travel - other

		     Insurance

		     Supplies

		     Repairs and maintenance

		     Utilities and telephone

		     Other

		          Total 





		  Debt Service



		  Capital outlay



		                 Total Expenditures						$












[bookmark: _GoBack]Louisiana Legislative Auditor’s Finding Template for Reporting Fraud and Misappropriations

AGENCY NAME:

FISCAL YEAR END:



		#

		ELEMENT OF FINDING

		RESPONSE



		1

		A general statement describing the fraud or misappropriation that occurred.

		



		2

		A description of the funds or assets that were the subject of the fraud or misappropriation (ex., utility receipts, petty cash, computer equipment).

		



		3

		The amount of funds or approximate value of assets involved.

		



		4

		The department or office in which the fraud or misappropriation occurred.

		



		5

		The period of time over which the fraud or misappropriation occurred.

		



		6

		The title/agency affiliation of the person who committed or is believed to have committed the act of fraud or misappropriation.

		



		7

		The name of the person who committed or is believed to have committed the act of fraud or misappropriation, if formal charges have been brought against the person and/or the matter has been adjudicated.

		



		8

		Is the person who committed or is believed to have committed the act of fraud still employed by the agency?

		



		9

		If the person who committed or is believed to have committed the act of fraud is still employed by the agency, do they have access to assets that may be subject to fraud or misappropriation?

		



		10

		Has the agency notified the appropriate law enforcement body about the fraud or misappropriation?

		



		11

		What is the status of the investigation at the date of the auditor’s/accountant’s report?

		



		12

		If the investigation is complete and the person believed to have committed the act of fraud or misappropriation has been identified, has the agency filed charges against that person?

		



		13

		What is the status of any related adjudication at the date of the auditor’s/accountant’s report?

		



		14

		Has restitution been made or has an insurance claim been filed?

		



		15

		Has the agency notified the Louisiana Legislative Auditor and the District Attorney in writing, as required by Louisiana Revised Statute 24:523 (Applicable to local governments only)

		



		16

		Did the agency’s internal controls allow the detection of the fraud or misappropriation in a timely manner?

		



		17

		If the answer to the last question is “no,” describe the control deficiency/significant deficiency/material weakness that allowed the fraud or misappropriation to occur and not be detected in a timely manner.

		



		18

		Management’s plan to ensure that the fraud or misappropriation does not occur in the future
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Sheet1

		Checklist for Local Auditee Reporting Requirements in the State of Louisiana

		NOTE:  This checklist is intended to assist the user in determining whether an agency has complied 

		               with the reporting requirements specific to local auditees in the state of Louisiana.   It is 

		               not a comprehensive list of the reporting requirements under generally accepted

		               accounting principles.

		Reporting Requirement		Link

		 

		Does the agency collect ad valorem (property) taxes?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1020-special-reporting-agencies-that-collect-ad-valorem-taxes

		Does the agency collect taxes other than ad valorem taxes?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1030-special-reporting-agencies-that-collect-taxes-other-than-ad-valorem-taxes

		Is the agency a charter school? (1)		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1040-special-reporting-charter-schools

		Is the agency a charter school? (2)		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1120-special-reporting-school-board-performance-measures-and-agreed-upon-procedures-report

		Is the agency a college or university foundation, alumni association, or building corporation?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1050-special-reporting-college-and-university-foundations-alumni-associations-and-building-corporations

		Does the agency have bonded debt?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1055-special-reporting-continuing-disclosure-requirements-of-the-sec-and-the-state-of-louisiana

		Is the agency reporting a deficit in any of its funds?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1060-special-reporting-deficits

		Is the agency a district public defender?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1070-special-reporting-district-public-defenders

		Is the agency reporting a fraud or misappropriation?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1080-special-reporting-fraud-and-misappropriations

		Is the agency a housing authority?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1081-special-reporting-housing-authorities

		Is the agency a justice of the peace or constable?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1090-special-reporting-justices-of-the-peace-and-constables

		Does the agency collect or receive court costs, fines or fees?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1095-special-reporting-justice-system-agencies-court-costs-fines-and-fees

		Is the agency a juvenile justice district?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1100-special-reporting-juvenile-justice-districts

		Is the agency properly reporting the compensation, benefits, and other payments to the agency head or chief executive officer?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1110-special-reporting-schedule-of-compensation-benefits-and-other-payments-to-agency-head-or-chief-executive-officer

		Is the agency a school board?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1120-special-reporting-school-board-performance-measures-and-agreed-upon-procedures-report

		Is the agency a state central committee or a parish executive committee (political party)?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1125-special-reporting-state-central-committees-and-parish-executive-committees

		Is the agency required to provide for an audit under Louisiana Revised Statute 24:513?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1127-special-reporting-statewide-agreed-upon-procedures-engagements

		Is the agency a volunteer fire department?		https://lla.la.gov/resources/local-government-reporting/la-government-audit-guide/300-1130-special-reporting-volunteer-fire-departments
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[bookmark: _GoBack]SAMPLE ATTESTATION REPORT
(Charter School)

Independent Accountant's Report
on Applying Agreed-Upon Procedures

To Any Charter School and the Louisiana Legislative Auditor:

We have performed the procedures enumerated below on the School’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the fiscal year ended [date], as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide.  The School’s management is responsible for its financial records and compliance with applicable laws and regulations.  

The School has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is to perform specified procedures on the School’s compliance with the laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the fiscal year ended [date].  Additionally, the Louisiana Legislative Auditor has agreed to and acknowledged that the procedures performed are appropriate for its purposes.  This report may not be suitable for any other purpose.  The procedures performed may not address all items of interest to a user of this report and may not meet the needs of all users of this report and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.

The procedures and associated findings are as follows:

Administration

1. Obtain the list of the members of the governing or management board.

Management provided us with the requested list.

1. Obtain the list of all disbursements made to members of the governing or management board during the fiscal year.  Randomly select six disbursements, and obtain documentation from management for these disbursements.  Compare the selected disbursements to the supporting documentation, and:

(a) Report whether each of the six disbursements agrees to the amount and the payee in the supporting documentation

Each of the six selected disbursements agreed to the amount and the payee in the supporting documentation.

(b) Report whether each of the six disbursements was incurred while the payee was fulfilling duties required as a member of the board.

We examined supporting documentation for the six disbursements and found that each was for expenses incurred while the payee was performing duties required as a member of the board.

1. Obtain the representation of management as to whether a religious organization shares building space with the School, and:

(a) Verify management’s representation through observation, if possible

Management represented to us that a religious organization shares building space with the School.  We were able to verify management’s representation through a walk-through of the facilities.

(b) If a religious organization shares building space with the School, obtain documentation from the School’s management that the religious organization reimburses the Charter School for utility or other disbursements made on its behalf, and report on such documentation.    

Management provided us with documentation that showed that the School allocates its utility bills to the religious organization based on square footage of the space occupied by each; and that the religious organization reimburses the School each month for its share of the utility bills.   

1. Obtain the list of all disbursements made during the fiscal year.  Randomly select six disbursements, and obtain documentation from management for these disbursements.  Compare the selected disbursements to the supporting documentation, and report whether each of the six disbursements was for expenditures incurred by or on behalf of the Charter School.  

We examined supporting documentation for each of the six disbursements and found that each was for expenditures incurred by or on behalf of the Charter School.

Student Admissions

1. Obtain a copy of the School’s admission requirements and approved charter agreement.

Management provided us with the requested documents.

1. Randomly select a sample of 12 students.  Obtain the student files for the selected students, compare the documentation in the students’ files with the School’s admission requirements, and report whether documentation exists in each of the students’ files to support that the student satisfies the School’s admission requirements.   

Student files for each of the 12 selected students contained documentation that the student satisfied the School’s admission requirements.  

1. Report whether documentation exists in each of the 12 selected students’ files to support that the student resides within the School’s jurisdiction per the charter agreement.

Student files for each of the 12 selected students contained documentation that the student resides within the School’s jurisdiction per the charter agreement.  

Instructional Staff

1. Obtain a list of the School’s instructional staff and their related certifications.

Management provided us with the requested information.

1. Compare the information obtained in Procedure 8 with the certification requirements found in Louisiana Revised Statute (R.S.) 17:3991 (C)(6), and report whether the instructors have the required certifications.

The certifications of the School’s instructional staff per the list provided by management comply with the certification requirements found in R.S. 17:3991 (C)(6).

1. Randomly select six names from the list of instructional staff, and trace the related certifications to documentation in the instructor’s personnel folder.  Report whether the certifications of the six selected instructors per the list obtained in Procedure 8 are supported by the documentation in the instructor’s personnel folder.

The certifications of each of the six selected instructors per the list obtained for Procedure 8 were supported by documentation in the instructor’s personnel folder.

Fixed Assets

1. Obtain the list of fixed assets from management.

Management provided us with the requested list.

1. Randomly select a sample of six assets, and obtain documentation regarding the source of the funds used to acquire these assets from management.   For each of the six selected assets, report the source of the funds used to acquire the asset, and how the asset is recorded in the School’s fixed asset records. 

We traced the six selected assets to the documentation of the source of the funds used to acquire each.  The documentation indicates that four of the assets were acquired with public funds, and are recorded in the Charter School’s fixed asset records as the property of the local school board; and that two of the assets were acquired with private donations, and are recorded in the Charter School’s fixed asset records as the property of the Charter School.

Open Meetings Law

1. Obtain evidence from management to support that agendas for meetings recorded in the minute book were posted or advertised as open meetings as required by R.S. 42:11 through 42:28, and report whether there are any exceptions.

Any Charter School maintains a file of public notices of the agenda for meetings of the governing board.  We found such notices for all 10 meetings during the year that were recorded in the minute book.

Public Bid Law

1. Obtain documentation for all expenditures made during the year that exceeded $250,000, where the expenditures were for the erection, construction, alteration, or improvement of a public facility or immovable property; and report whether the expenditures were made in accordance with R.S. 38:2211 through 2259.  

One expenditure for facility improvements exceeded $250,000.  We examined documentation which indicated that the expenditure had been properly advertised and accepted in accordance with the provisions of the applicable statute.

Code of Ethics for Public Officials and Public Employees

1. Obtain a list of the immediate family members of each board member as defined by R.S. 42:1101-1124 (the ethics law).

Management provided us with the requested information.

1.  Obtain a list of all employees paid during the fiscal year.

Management provided us with the requested information.

1. Report whether any employees’ names appear on both lists obtained in Procedures 15 and 16.  

None of the employees included on the list provided by management for agreed-upon Procedure 16 appeared on the list provided by management for agreed-upon Procedure 15. 

1. Obtain a list of all disbursements made during the year; and a list of outside business interests of board members, employees, and board members’ and employees’ immediate families.  Report whether any vendors appear on both lists.

Management provided the requested information.  None of the businesses of board members, employees, and board members’ and employees’ immediate families appeared as vendors on the list of disbursements.

State Audit Law

1. Report whether the School provided for a timely report in accordance with R.S. 24:513.

This review/attestation report, and the report for the prior year (if applicable), is being (was) completed and submitted within six months of the Charter School’s fiscal year end.

1. Inquire of management and report whether the agency entered into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with R.S. 24:513 (the audit law).

The School’s management represented that the School did not enter into any contracts during the fiscal year that were subject to the public bid law while the School was not in compliance with the audit law.  

Other

1. Obtain the School’s approved Charter.  Compare, through inquiry of management and observation, the actual operations of the School with those contained in the approved Charter.  Report any differences between the actual operations of the School compared to the operations authorized in its Charter.  

In our review of the School’s Charter, which was approved on (date), and our inquiry of management and observation of the School’s operations, we found that some of the School’s operations do not agree with the School’s role, scope, and mission as defined in the approved Charter:

1. According to the approved Charter, the School’s primary focus is to address student’s specific reading problems.  Through observation and inquiry of management, we found that the School has shifted its focus to assisting students with special learning problems.

1. According to the approved Charter, a primary goal of the School is to improve Standard Scores in the sixth, seventh, and eighth grades. We compared the composite scores on the iLEAP test that was administered in the Fall of 20X1 with the composite scores of the iLEAP test that was administered in the Fall of 20X2, and noted a decrease in scores in all areas.

1. The approved Charter requires the School be served by a management board.  We discovered, through inquiry of management, that the management board was disbanded in August 20X1, and that Mr. John Doe is managing the School.  Mr. Doe was instrumental in forming the School, but he never served on the management board.

Prior-Year Comments 

1. Obtain and report management’s representation as to whether any prior-year suggestions, exceptions, recommendations, and/or comments have been resolved.

Our prior year report, dated xxxx, did not include any suggestions, exceptions, recommendations, or comments.

We were engaged by the School to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards established by the American Institute of Certified Public Accountants, and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  We were not engaged to and did not conduct an examination or review engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on the School’s compliance with the foregoing matters.  Accordingly, we do not express such an opinion or conclusion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

We are required to be independent of the School and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely to describe the scope of testing performed on the School’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire, as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, and the result of that testing, and not to provide an opinion on control or compliance.  Accordingly, this report is not suitable for any other purpose.  Under Louisiana Revised Statute 24:513, this report is distributed by the Louisiana Legislative Auditor as a public document. 

[Signature of Accounting Firm]

[Accountant’s City and State]

[Date of the Accountant’s Attestation Report]



ATTACHMENTS:

SIGNED LOUISIANA ATTESTATION QUESTIONNAIRE

MANAGEMENT’S CORRECTIVE ACTION PLAN FOR EXCEPTIONS NOTED IN THE ATTESTATION REPORT (IF APPLICABLE)


[bookmark: _GoBack]SAMPLE ATTESTATION REPORT

(Governmental Agency)

Independent Accountant's Report
on Applying Agreed-Upon Procedures

To Any Parish Drainage District and the Louisiana Legislative Auditor:

We have performed the procedures enumerated below on the District’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the fiscal year ended [date], as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide.  The District’s management is responsible for its financial records and compliance with applicable laws and regulations.  

The District has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is to perform specified procedures on the District’s compliance with the laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the fiscal year ended [date].  Additionally, the Louisiana Legislative Auditor has agreed to and acknowledged that the procedures performed are appropriate for its purposes.  This report may not be suitable for any other purpose.  The procedures performed may not address all the items of interest to a user of this report and may not meet the needs of all users of this report and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.

The procedures and associated findings are as follows:

Public Bid Law

1.  Obtain documentation for all expenditures made during the year for materials and supplies exceeding $30,000, and public works exceeding $250,000.  Compare the documentation for these expenditures to Louisiana Revised Statute (R.S.) 39:1551-39:1755 (the state procurement code); R.S. 38:2211-2296 (the public bid law), or the regulations of the Division of Administration and the State Purchasing Office, whichever is applicable; and report whether the expenditures were made in accordance with these laws.  

Two expenditures were made during the year for materials and supplies exceeding $30,000, and one expenditure was made for public works exceeding $250,000.  We examined documentation that indicated these expenditures had been properly advertised and accepted in accordance with the provisions of the applicable statutes.

Code of Ethics for Public Officials and Public Employees

2.  Obtain a list of the immediate family members of each board member as defined by R.S. 42:1101-1124 (the ethics law).

Management provided us with the requested information.

3.  Obtain a list of all employees paid during the fiscal year.

Management provided us with the requested information.

4.  Report whether any employees’ names appear on both lists obtained in Procedures 2 and 3.  

None of the employees included on the list provided by management for agreed-upon Procedure 3 appeared on the list provided by management for agreed-upon Procedure 2 except for Jane Q. Doe, who is employed by the District as a payroll clerk, and who is also listed as the daughter of John Q. Doe, District Commissioner.

5.  Obtain a list of all disbursements made during the year; and a list of outside business interests of board members, employees, and board members’ and employees’ immediate families.  Report whether any vendors appear on both lists.

Management provided the requested information.  None of the businesses of board members, employees, and board members’ and employees’ immediate families appeared as vendors on the list of disbursements.

Budgeting

6.  Obtain a copy of the legally adopted budget and all amendments.

Management provided us with a copy of the original budget.  Management represented that there were no amendments to the budget during the year.

7.  Trace documentation for the adoption of the budget and approval of any amendments to the minute book, and report whether there are any exceptions.

We traced adoption of the original budget to documentation in the minutes of the meeting of the District’s commissioners held on November 29, 20X1.  Management represented that there were no amendments to the budget during the year.

8.  Compare the revenues and expenditures of the final budget to actual revenues and expenditures.  Report whether actual revenues failed to meet budgeted revenues by 5% or more, and whether actual expenditures exceeded budgeted amounts by 5% or more.  (For agencies that must comply with the Licensing Agency Budget Act only, compare the expenditures of the final budget to actual expenditures, and report whether actual expenditures exceeded budgeted amounts by 10% or more per category or 5% or more in total).  

We compared the revenues and expenditures of the final budget to actual revenues and expenditures.  Actual revenues exceeded budgeted revenues.  Expenditures for the year did not exceed budgeted amounts by more than 5%; except for expenditures of the Special Revenue Fund, which were 20% in excess of amounts budgeted for the year.

Accounting and Reporting

9.  Obtain the list of all disbursements made during the fiscal year.  Randomly select six disbursements, and obtain documentation from management for these disbursements.  Compare the selected disbursements to the supporting documentation, and:

(a) Report whether the six disbursements agree to the amount and the payee in the supporting documentation.  

Each of the six selected disbursements agreed with the amount and payee in the supporting documentation.

(b) Report whether the six disbursements were coded to the correct fund and general ledger account. 

Five of the disbursements were properly coded to the correct fund and general ledger account.  One disbursement (check no. XXXX), which should have been coded to materials and supplies in the General Fund, was improperly coded to interest expenditures in the Debt Service Fund.

 (c) Report whether the six disbursements were approved in accordance with management’s policies and procedures.

The District’s policies and procedures state that the chairman of the District’s Board of Commissioners must approve all disbursements, with subsequent approval by the full board.  Documentation supporting each of the six selected disbursements included the signature of the chairman of the Board of Commissioners.   In addition, approval by the full commission for each of the disbursements was traced to the District's minute book.  

Meetings

10.  Obtain evidence from management to support that agendas for meetings recorded in the minute book were posted or advertised as required by R.S. 42:11 through 42:28 (the open meetings law); and report whether there are any exceptions.

Management represented that the District is only required to post a notice of each meeting and the accompanying agenda on the door of the District's office building.  Although management has asserted that such documents were properly posted, no evidence was provided to support management’s assertion other than an unmarked copy of the notices and agendas.

Debt

11.  Obtain bank deposit slips for the fiscal year, and scan the deposit slips in order to identify and report whether there are any deposits that appear to be proceeds of bank loans, bonds, or like indebtedness.  If any such proceeds are identified, obtain from management evidence of approval by the State Bond Commission, and report any exceptions.

We scanned copies of all bank deposit slips for the fiscal year, and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness.

Advances and Bonuses

12.  Obtain the list of payroll disbursements and meeting minutes of the governing board, if applicable.  Scan these documents to identify and report whether there are any payments or approval of payments to employees that may constitute bonuses, advances, or gifts.  

We scanned payroll disbursements and read the meeting minutes of the District’s board of commissioners for the fiscal year.  We found no payments or approval for payments to employees that would constitute bonuses, advances, or gifts.

State Audit Law

13.  Report whether the agency provided for a timely report in accordance with R.S. 24:513.  

The District’s report was due on December 31, 20XX, but was not submitted until February 15, 20X1.

14.  Inquire of management and report whether the agency entered into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with R.S. 24:513 (the audit law).

Management represented that the District was on the noncompliance list from January 1 through February 15 due to a delay in submitting its report to the Legislative Auditor; and that it was not on the noncompliance list at any other time during the fiscal year.  Management further represented that the District entered into one contract during the fiscal year that was subject to the public bid law; that the contract was funded by a capital outlay grant received from the state of Louisiana, and that the contract was signed on March 15, after the District was removed from the noncompliance list. 

Prior-Year Comments

15.  Obtain and report management’s representation as to whether any prior-year suggestions, exceptions, recommendations, and/or comments have been resolved.

Our prior year report, dated xxxx, did not include any suggestions, exceptions, recommendations, or comments.

We were engaged by the District to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards established by the American Institute of Certified Public Accountants, and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  We were not engaged to and did not conduct an examination or review engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on the District’s compliance with the foregoing matters.  Accordingly, we do not express such an opinion or conclusion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

We are required to be independent of the District and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely to describe the scope of testing performed on the District’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire, as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, and the result of that testing, and not to provide an opinion on control or compliance.  Accordingly, this report is not suitable for any other purpose.  Under Louisiana Revised Statute 24:513, this report is distributed by the Louisiana Legislative Auditor as a public document. 

 [Signature of Accounting Firm]

[Accountant’s City and State]

[Date of the Accountant’s Attestation Report]
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(Quasi-Public Agency)

Independent Accountant's Report
on Applying Agreed-Upon Procedures

To Any Quasi-Public Agency and the Louisiana Legislative Auditor:

We have performed the procedures enumerated below on the Agency’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the fiscal year ended [date], as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide.  The Agency’s management is responsible for its financial records and compliance with applicable laws and regulations.  

The Agency has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is to perform specified procedures on the Agency’s compliance with the laws and regulations contained in the accompanying Louisiana Attestation Questionnaire during the year ended [date}.  Additionally, the Louisiana Legislative Auditor has agreed to and acknowledged that the procedures performed are appropriate for its purposes.  The report may not be suitable for any other purpose.  The procedures performed may not address all the items of interest to a user of this report and may not meet the needs of all users of this report and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.

The procedures and associated findings are as follows:

Federal, State, and Local Awards

1. Obtain the list of federal, state, and local government grant award expenditures for the fiscal year, by grant and grant year, from the Agency’s management.

The Agency provided us with the following list of expenditures made for federal grant awards received during the fiscal year ended [date]:

		Federal, State, or Local Grant Name

		Grant Year

		AL No. (if applicable)

		Amount



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		    Total Expenditures

		





The Agency represented that they received no state or local government grant awards during the fiscal year ended [date].

2. For each federal, state, and local grant award, randomly select six disbursements from each grant administered during the fiscal year, provided that no more than 30 disbursements are selected.  

3. Obtain documentation for the disbursements selected in Procedure 2.  Compare the selected disbursements to supporting documentation, and report whether the disbursements agree to the amount and payee in the supporting documentation.

Each of the selected disbursements agreed to the amount and payee in the supporting documentation.

4. Report whether the selected disbursements were coded to the correct fund and general ledger account. 

All of the disbursements except one were coded to the correct fund and general ledger account.  This disbursement (check no. XXX), should have been coded to fixed assets, but was coded to maintenance. 

5. Report whether the selected disbursements were approved in accordance with the Agency’s policies and procedures.

The Agency’s policies and procedures state that the executive director must approve all disbursements, with subsequent approval by the full board.  Documentation supporting each of the selected disbursements included the signature of the executive director.  In addition, approval by the full board for each of the disbursements was traced to the Agency’s minute book.

6. For each selected disbursement made for federal grant awards, obtain the Compliance Supplement for the applicable federal program.  For each disbursement made for a state or local grant award, or for a federal program not included in the Compliance Supplement, obtain the grant agreement.  Compare the documentation for each disbursement to the program compliance requirements or the requirements of the grant agreement relating to activities allowed or unallowed, eligibility, and reporting; and report whether the disbursements comply with these requirements.  

Activities allowed or unallowed

We compared documentation for each of the selected disbursements with program compliance requirements related to services allowed or not allowed.  Check No. XXX did not comply with the allowability requirements because the service rendered did not meet the goals of the program.  No other exceptions were noted.

Eligibility

We compared documentation for each of the selected disbursements with program compliance requirements related to eligibility.  Check Nos. XXX and XXX did not comply with the eligibility requirements because the individuals who received the service earned an income that exceeded the program guidelines.  No other exceptions were noted.  

Reporting

We compared documentation for each of the selected disbursements with program compliance requirements related to reporting.   Check No. XXX did not comply with the reporting requirements because it could not be traced to any of the Request for Advance or Reimbursement Reports.  No other exceptions were noted.  

7. Obtain the close-out reports, if required, for any program selected in Procedure 2 that was closed out during the fiscal year.  Compare the close-out reports, if applicable, with the Agency’s financial records; and report whether the amounts in the close-out reports agree with the Agency’s financial records.  

The selected disbursements included two federal grant awards that were closed out during the fiscal year.  We compared the close-out reports for these two federal grant awards with the Agency’s financial records.  The amounts reported on the close-out reports agreed with the Agency’s financial records.

Open Meetings

8. Obtain evidence from management that agendas for meetings recorded in the minute book were posted as required by Louisiana Revised Statute 42:11 through 42:28 (the open meetings law), and report whether there are any exceptions.  Note:  Please refer to Attorney General Opinion No. 13-0043 and the guidance in the publication “Open Meetings Law” available on the Legislative Auditor’s website at https://app.lla.state.la.us/llala.nsf/BAADB2991272084786257AB8006EE827/$FILE/Open%20Meetings%20Law%20FAQ.pdf, to determine whether a non-profit agency is subject to the open meetings law.   

Management represented that the Agency is only required to post a notice of each meeting and the accompanying agenda on the door of the Agency’s office building.  Although management has asserted that such documents were properly posted, no evidence was provided to support management’s assertion other than an unmarked copy of the notices and agenda.  

Budget

9. For each grant exceeding five thousand dollars, obtain the comprehensive grant budgets that the agency provided to the applicable federal, state or local grantor agency.  Report whether the budgets for federal, state and local grants included the purpose and duration of the grants; and whether budgets for state grants also included specific goals, objectives, and measures of performance.  

The Agency provided documentation that comprehensive budgets were submitted to the applicable federal grantor agency for the grants exceeding five thousand dollars.  These budgets included the purpose and duration of the grant program.

State Audit Law

10.  Report whether the agency provided for a timely report in accordance with R.S. 24:513.

The agency’s report was submitted to the Legislative Auditor before the statutory due date of December 31, 20XX.

11. Inquire of management and report whether the agency entered into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with R.S. 24:513 (the audit law).

The Agency’s management represented that the Agency did not enter into any contracts during the fiscal year that were subject to the public bid law.  

Prior-Year Comments

12. Obtain and report management’s representation as to whether any prior year suggestions, exceptions, recommendations, and/or comments have been resolved.

In the agreed-upon procedures engagement for the year ended (month, day and year), we reported that disbursements were made without the approvals required by the Agency’s policies and procedures; and disbursements were made to individuals that did not meet eligibility requirements (AL XX.XXX).  Management represented that both conditions had been resolved; however, the comment relating to eligibility requirements was repeated in this report.

We were engaged by the Agency to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards established by the American Institute of Certified Public Accountants, and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  We were not engaged to and did not conduct an examination or review engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on the Agency’s compliance with the foregoing matters.   Accordingly, we do not express such an opinion or conclusion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

We are required to be independent of the agency and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely to describe the scope of testing performed on the Agency’s compliance with certain laws and regulations contained in the accompanying Louisiana Attestation Questionnaire, as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, and the result of that testing, and not to provide an opinion on control or compliance.  Accordingly, this report is not suitable for any other purpose.  Under Louisiana Revised Statute 24:513, this report is distributed by the Louisiana Legislative Auditor as a public document. 

 [Signature of Accounting Firm]

[Accountant’s City and State]

[Date of the Accountant’s Attestation Report]
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Accountant’s Compilation Report





[Appropriate Addressee]



Management is responsible for the accompanying financial statements of the governmental activities, the business-type activities, the aggregate discretely presented component units, each major fund, and the aggregate remaining fund information of Any Parish Drainage District, a component unit of Any Parish Police Jury, as of and for the year ended June 30, 20X1, and the related notes to the financial statements (omit if applicable, see paragraph below), which collectively comprise the District’s basic financial statements as listed in the table of contents, in accordance with accounting principles generally accepted in the United States of America. We have performed a compilation engagement in accordance with Statements on Standards for Accounting and Review Services promulgated by the Accounting and Review Services Committee of the American Institute of Certified Public Accountants. We did not audit or review the financial statements nor were we required to perform any procedures to verify the accuracy or completeness of the information provided by management. Accordingly, we do not express an opinion, a conclusion, nor provide any form of assurance on these financial statements.



Supplementary Information



The accompanying schedule of compensation, benefits, and other payments to the agency head, political subdivision head, or chief executive officer is presented for purposes of additional analysis and is not a required part of the basic financial statements.  The information is the representation of management.  The information was subject to our compilation engagement, but we have not audited or reviewed the supplementary information and, accordingly, do not express an opinion, a conclusion, nor provide any assurance on such information.



(If applicable) The accompanying justice system funding schedule(s) is (are) presented for purposes of additional analysis and is (are) not a required part of the basic financial statements.  The information is the representation of management.  The information was subject to our compilation engagement, but we have not audited or reviewed the supplementary information and, accordingly, do not express an opinion, a conclusion, nor provide any assurance on such information.  



Add the following paragraphs as applicable  



1.  If all Required Supplementary Information is included in report:



--Required Supplementary Information



Accounting principles generally accepted in the United States of America require that the following supplementary information on page xx through page xx be presented to supplement the basic financial statements:



	Budgetary Comparison Schedule

	Management’s Discussion and Analysis



Such information is presented for purposes of additional analysis and, although not a required part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical context.  This information is the representation of management.  We have not performed an audit, review or compilation on the required supplementary information and, accordingly, we do not express an opinion, a conclusion, nor provide any assurance on such information.



2.  If budgetary comparison schedule is included in report but Management Discussion and Analysis is omitted:



--Required Supplementary Information



Accounting principles generally accepted in the United States of America require that the following supplementary information on page xx through page xx be presented to supplement the basic financial statements:



	Budgetary Comparison Schedule



Such information is presented for purposes of additional analysis and, although not a required part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical context.  This information is the representation of management.  We have not performed an audit, review or compilation on the required supplementary information and, accordingly, we do not express an opinion, a conclusion, nor provide any assurance on such information.



Management has omitted the Management Discussion and Analysis that accounting principles generally accepted in the United States of America require to be presented to supplement the basic financial statements.  Such missing information, although not a part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical content.



3.  If note disclosures are omitted:



--Management has elected to omit substantially all of the disclosures required by accounting principles generally accepted in the United States of America.  If the omitted disclosures were included in the financial statements, they might influence the user’s conclusions about the District’s financial position, results of operations, and cash flows.  Accordingly, the financial statements are not designed for those who are not informed about such matters.



4.  If accountant is not independent:  



--We are not independent with respect to Any Parish Drainage District.



[Signature of Accounting Firm]

[Accountant’s City and State]

[Date of the Accountant’s Compilation Report]






Footnote

		City-Parish Collections on Behalf of Other Taxing Authorities

				Annual Totals - 2010 Tax Periods

				TOTAL COLLECTIONS		COLLECTION COST		FINAL DISTRIBUTION

		CITY OF BAKER (2.5%)

		City Tax (2%)		1,941,622.32		21,801.49		1,919,820.83

		City Police & Fire (.5%)		485,404.31		5,467.62		479,936.69

				$   2,427,026.63		$   27,269.11		$   2,399,757.52

		BAKER SCHOOL DISTRICT (2%)		$   1,917,753.27		$   21,383.46		$   1,896,369.81

		CITY OF ZACHARY (2%)		$   3,847,475.66		$   43,973.73		$   3,803,501.93

		ZACHARY SCHOOL DISTRICT (2%)

		School Board (1%)		2,484,615.80		26,610.54		2,458,005.26

		EFID #1 (1%)		1,948,994.61		22,942.05		1,926,052.56

				$   4,433,610.41		$   49,552.59		$   4,384,057.82

		CITY OF CENTRAL (2%)		$   2,825,217.90		$   31,178.08		$   2,794,039.82

		CENTRAL SCHOOL DISTRICT (2.5%)		$   3,635,962.81		$   41,849.60		$   3,594,113.21

		EBRP SCHOOL BOARD (2%)

		School Board (1%)		47,704,103.74		534,526.26		47,169,577.48

		EFID #1 (.51%)		21,353,304.42		239,197.25		21,114,107.17

		EFID #2 (.08%)		3,349,527.15		37,174.48		3,312,352.67

		EFID #3 (.41%)		17,166,573.57		192,189.98		16,974,383.59

				$   89,573,508.88		$   1,003,087.97		$   88,570,420.91

		STREET IMPROVEMENT TAX

		Baker (.5%)		432,097.77		4,359.04		427,738.73

		Zachary (.5%)		792,085.53		8,005.50		784,080.03

		Central (.5%)		642,678.40		5,087.62		637,590.78

				$   1,866,861.70		$   17,452.16		$   1,849,409.54

		BR CVB (3%)		$   2,249,952.07		$   4,000.00		$   2,245,952.07

		TIF 1 (2%)		$   618,461.62		$   4,000.00		$   614,461.62

				- 0		- 0		- 0

				$   - 0		$   - 0		$   - 0

		TOTALS		$   113,395,830.95		$   1,243,746.70		$   112,152,084.25





Detail

		City-Parish Collections on Behalf of Other Taxing Authorities

				January 2010 Tax Period						February 2010 Tax Period						March 2010 Tax Period						April 2010 Tax Period						May 2010 Tax Period						June 2010 Tax Period						July 2010 Tax Period						August 2010 Tax Period						September 2010 Tax Period						October 2010 Tax Period						November 2010 Tax Period						December 2010 Tax Period						Annual Totals - 2010 Tax Periods

				Collected in February 2010						Collected in March 2010						Collected in April 2010						Collected in May 2010						Collected in June 2010						Collected in July 2010						Collected in August 2010						Collected in September 2010						Collected in October 2010						Collected in November 2010						Collected in December 2010						Collected in January 2011

				TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		NET DISTRIBUTION		TOTAL COLLECTIONS		COLLECTION COST		FINAL DISTRIBUTION

								3/10/10						4/9/10						5/10/10						6/8/10						7/9/10						8/10/10						9/10/10						10/8/10

		CITY OF BAKER (2.5%)

		City Tax (2%)		206,835.12		2,253.59		204,581.53		233,399.30		2,543.26		230,856.04		304,785.81		3,321.12		301,464.69		228,723.41		2,560.36		226,163.05		210,348.52		2,418.15		207,930.37		225,736.84		2,595.03		223,141.81		243,351.38		2,797.61		240,553.77		288,441.94		3,312.37		285,129.57																										1,941,622.32		21,801.49		1,919,820.83

		City Police & Fire (.5%)		51,708.25		563.40		51,144.85		58,349.35		635.81		57,713.54		76,196.06		830.28		75,365.78		57,180.90		657.34		56,523.56		52,587.10		604.54		51,982.56		56,434.19		648.76		55,785.43		60,837.91		699.40		60,138.51		72,110.55		828.09		71,282.46																										485,404.31		5,467.62		479,936.69

				$   258,543.37		$   2,816.99		$   255,726.38		$   291,748.65		$   3,179.07		$   288,569.58		$   380,981.87		$   4,151.40		$   376,830.47		$   285,904.31		$   3,217.70		$   282,686.61		$   262,935.62		$   3,022.69		$   259,912.93		$   282,171.03		$   3,243.79		$   278,927.24		$   304,189.29		$   3,497.01		$   300,692.28		$   360,552.49		$   4,140.46		$   356,412.03																										$   2,427,026.63		$   27,269.11		$   2,399,757.52

		BAKER SCHOOL DISTRICT (2%)		$   202,237.86		$   2,203.49		$   200,034.37		$   230,711.76		$   2,513.97		$   228,197.79		$   303,198.01		$   3,303.82		$   299,894.19		$   225,758.54		$   2,377.28		$   223,381.26		$   207,632.11		$   2,386.92		$   205,245.19		$   223,220.93		$   2,566.11		$   220,654.82		$   240,162.83		$   2,760.96		$   237,401.87		$   284,831.23		$   3,270.91		$   281,560.32																										$   1,917,753.27		$   21,383.46		$   1,896,369.81

		CITY OF ZACHARY (2%)		$   433,549.90		$   4,724.36		$   428,825.54		$   451,994.55		$   4,925.58		$   447,068.97		$   522,905.02		$   5,698.14		$   517,206.88		$   517,962.52		$   6,548.62		$   511,413.90		$   493,123.40		$   5,669.16		$   487,454.24		$   483,109.26		$   5,553.83		$   477,555.43		$   482,850.71		$   5,550.88		$   477,299.83		$   461,980.30		$   5,303.16		$   456,677.14																										$   3,847,475.66		$   43,973.73		$   3,803,501.93

		ZACHARY SCHOOL DISTRICT (2%)

		School Board (1%)		296,595.39		3,231.91		293,363.48		288,808.95		3,147.16		285,661.79		349,052.98		3,803.55		345,249.43		321,222.11		2,305.70		318,916.41		309,514.13		3,558.19		305,955.94		315,549.89		3,627.49		311,922.40		302,300.60		3,475.14		298,825.46		301,571.75		3,461.40		298,110.35																										2,484,615.80		26,610.54		2,458,005.26

		EFID #1 (1%)		240,856.70		2,624.54		238,232.16		224,182.64		2,442.90		221,739.74		272,505.75		2,969.40		269,536.35		253,996.20		3,902.88		250,093.32		241,264.40		2,773.57		238,490.83		247,618.44		2,846.55		244,771.89		232,939.04		2,677.75		230,261.29		235,631.44		2,704.46		232,926.98																										1,948,994.61		22,942.05		1,926,052.56

				$   537,452.09		$   5,856.45		$   531,595.64		$   512,991.59		$   5,590.06		$   507,401.53		$   621,558.73		$   6,772.95		$   614,785.78		$   575,218.31		$   6,208.58		$   569,009.73		$   550,778.53		$   6,331.76		$   544,446.77		$   563,168.33		$   6,474.04		$   556,694.29		$   535,239.64		$   6,152.89		$   529,086.75		$   537,203.19		$   6,165.86		$   531,037.33																										$   4,433,610.41		$   49,552.59		$   4,384,057.82

		CITY OF CENTRAL (2%)		$   337,696.74		$   3,679.92		$   334,016.82		$   318,399.31		$   3,469.71		$   314,929.60		$   383,285.55		$   4,176.70		$   379,108.85		$   353,769.57		$   3,393.94		$   350,375.63		$   375,060.07		$   4,311.92		$   370,748.15		$   357,337.06		$   4,107.99		$   353,229.07		$   356,961.50		$   4,103.69		$   352,857.81		$   342,708.10		$   3,934.21		$   338,773.89																										$   2,825,217.90		$   31,178.08		$   2,794,039.82

		CENTRAL SCHOOL DISTRICT (2.5%)		$   427,195.66		$   4,655.42		$   422,540.24		$   411,178.14		$   4,480.96		$   406,697.18		$   492,762.96		$   5,369.96		$   487,393.00		$   457,343.31		$   6,109.83		$   451,233.48		$   478,236.04		$   5,498.25		$   472,737.79		$   463,918.98		$   5,333.47		$   458,585.51		$   464,590.43		$   5,341.21		$   459,249.22		$   440,737.29		$   5,060.50		$   435,676.79																										$   3,635,962.81		$   41,849.60		$   3,594,113.21

		EBRP SCHOOL BOARD (2%)

		School Board (1%)		5,539,468.09		60,361.77		5,479,106.32		5,542,137.06		60,393.26		5,481,743.80		6,571,208.04		71,605.11		6,499,602.93		6,069,027.48		66,567.44		6,002,460.04		5,878,266.70		67,577.23		5,810,689.47		6,265,234.08		72,025.22		6,193,208.86		5,797,177.90		66,642.89		5,730,535.01		6,041,584.39		69,353.34		5,972,231.05																										47,704,103.74		534,526.26		47,169,577.48

		EFID #1 (.51%)		2,456,513.38		26,767.63		2,429,745.75		2,462,115.03		26,829.78		2,435,285.25		2,948,971.09		32,134.23		2,916,836.86		2,715,520.97		29,697.10		2,685,823.87		2,623,283.48		30,157.51		2,593,125.97		2,825,496.18		32,481.99		2,793,014.19		2,613,194.29		30,040.66		2,583,153.63		2,708,210.00		31,088.35		2,677,121.65																										21,353,304.42		239,197.25		21,114,107.17

		EFID #2 (.08%)		385,335.62		4,198.84		381,136.78		386,214.09		4,208.59		382,005.50		462,583.81		5,040.66		457,543.15		425,962.61		4,311.79		421,650.82		411,490.06		4,730.53		406,759.53		443,213.75		5,095.20		438,118.55		409,912.17		4,712.26		405,199.91		424,815.04		4,876.61		419,938.43																										3,349,527.15		37,174.48		3,312,352.67

		EFID #3 (.41%)		1,974,844.77		21,519.08		1,953,325.69		1,979,351.93		21,569.08		1,957,782.85		2,370,741.47		25,833.40		2,344,908.07		2,183,154.73		23,767.12		2,159,387.61		2,109,001.16		24,245.27		2,084,755.89		2,271,485.47		26,113.07		2,245,372.40		2,100,806.06		24,150.37		2,076,655.69		2,177,187.98		24,992.59		2,152,195.39																										17,166,573.57		192,189.98		16,974,383.59

				$   10,356,161.86		$   112,847.32		$   10,243,314.54		$   10,369,818.11		$   113,000.71		$   10,256,817.40		$   12,353,504.41		$   134,613.40		$   12,218,891.01		$   11,393,665.79		$   124,343.45		$   11,269,322.34		$   11,022,041.40		$   126,710.54		$   10,895,330.86		$   11,805,429.48		$   135,715.48		$   11,669,714.00		$   10,921,090.42		$   125,546.18		$   10,795,544.24		$   11,351,797.41		$   130,310.89		$   11,221,486.52																										$   89,573,508.88		$   1,003,087.97		$   88,570,420.91

		STREET IMPROVEMENT TAX

		Baker (.5%)		43,752.59		419.36		43,333.23		51,637.98		495.61		51,142.37		70,914.28		679.32		70,234.96		52,224.02		560.41		51,663.61		46,196.31		458.76		45,737.55		49,484.63		503.74		48,980.89		53,506.13		552.29		52,953.84		64,381.83		689.55		63,692.28																										432,097.77		4,359.04		427,738.73

		Zachary (.5%)		91,030.64		886.12		90,144.52		90,244.61		890.97		89,353.64		104,398.75		1,027.55		103,371.20		108,013.64		1,189.59		106,824.05		103,587.82		1,042.22		102,545.60		100,385.23		999.63		99,385.60		99,573.92		1,006.30		98,567.62		94,850.92		963.12		93,887.80																										792,085.53		8,005.50		784,080.03

		Central (.5%)		70,352.62		568.95		69,783.67		74,020.31		543.40		73,476.91		76,640.28		641.38		75,998.90		78,744.87		641.39		78,103.48		106,389.94		708.84		105,681.10		77,585.80		665.14		76,920.66		79,640.75		676.40		78,964.35		79,303.83		642.12		78,661.71																										642,678.40		5,087.62		637,590.78

				$   205,135.85		$   1,874.43		$   203,261.42		$   215,902.90		$   1,929.98		$   213,972.92		$   251,953.31		$   2,348.25		$   249,605.06		$   238,982.53		$   2,391.39		$   236,591.14		$   256,174.07		$   2,209.82		$   253,964.25		$   227,455.66		$   2,168.51		$   225,287.15		$   232,720.80		$   2,234.99		$   230,485.81		$   238,536.58		$   2,294.79		$   236,241.79																										$   1,866,861.70		$   17,452.16		$   1,849,409.54

		BR CVB (3%)		$   211,040.08		$   500.00		$   210,540.08		$   250,422.23		$   500.00		$   249,922.23		$   329,288.62		$   500.00		$   328,788.62		$   248,884.44		$   500.00		$   248,384.44		$   289,572.40		$   500.00		$   289,072.40		$   313,058.11		$   500.00		$   312,558.11		$   334,995.88		$   500.00		$   334,495.88		$   272,690.31		$   500.00		$   272,190.31																										$   2,249,952.07		$   4,000.00		$   2,245,952.07

		TIF 1 (2%)		$   66,538.11		$   500.00		$   66,038.11		$   74,021.85		$   500.00		$   73,521.85		$   79,698.56		$   500.00		$   79,198.56		$   81,954.92		$   500.00		$   81,454.92		$   86,624.45		$   500.00		$   86,124.45		$   89,307.49		$   500.00		$   88,807.49		$   66,519.13		$   500.00		$   66,019.13		$   73,797.11		$   500.00		$   73,297.11																										$   618,461.62		$   4,000.00		$   614,461.62

		TOTALS		$   13,035,551.52		$   139,658.38		$   12,895,893.14		$   13,127,189.09		$   140,090.04		$   12,987,099.05		$   15,719,137.04		$   167,434.62		$   15,551,702.42		$   14,379,444.24		$   155,590.79		$   14,223,853.45		$   14,022,178.09		$   157,141.06		$   13,865,037.03		$   14,808,176.33		$   166,163.22		$   14,642,013.11		$   13,939,320.63		$   156,187.81		$   13,783,132.82		$   14,364,834.01		$   161,480.78		$   14,203,353.23																										$   113,395,830.95		$   1,243,746.70		$   112,152,084.25

		Collections less Cost plus Adjustments (Total Wires)						12,895,893.14						12,987,099.05						15,551,702.42						14,223,853.45						13,865,037.03						14,642,013.11						13,783,132.82						14,203,353.23																														112,152,084.25

		Total Wires per Wire Schedule						12,895,893.14						12,987,099.05						15,551,702.42						14,223,853.45						13,865,037.03						14,642,013.11						13,783,132.82						14,203,353.23																														Balanced

								Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						Balanced						- 0

		Other Collection Charges:						- 0						- 0						- 0						- 0						- 0						- 0						- 0						- 0						- 0						- 0						- 0						- 0

		CITY/PARISH STREET (.5%)				$   26,683.30						$   26,669.58						$   32,007.68						$   30,993.86						$   30,001.78						$   32,302.65						$   29,833.34						$   30,902.36																														$   239,394.55

		SEWER (.5%)				$   28,557.48						$   28,599.64						$   34,356.00						$   31,882.36						$   32,211.65						$   34,471.21						$   32,068.41						$   33,197.23																														$   255,343.98

		Total Collection Costs per Schedule				$   194,899.16						$   195,359.26						$   233,798.30						$   218,467.01						$   219,354.49						$   232,937.08						$   218,089.56						$   225,580.37																														$   1,738,485.23

		Reconciliations to G/L

		Total Collection Costs per G/L:

		001..440111.																																																																												865,242.67

		001..440114.																																																																												6,000.00

		002.440111.																																																																												865,242.56

		002.440114.																																																																												2,000.00

		Total																																																																												$   1,738,485.23		Balanced

		Street tax per G/L (Baker, Zachary & Central):

		147..413020.																																																																										640,626.25

		147..413030.																																																																										430,820.52

		147..413040.																																																																										789,285.00

		147..413220.																																																																										502.74

		147..413230.																																																																										122.70

		147..413240.																																																																										337.58

		147..419320.																																																																										1,549.41

		147..419330.																																																																										1,154.55

		147..419340.																																																																										2,462.95

		Total																																																																										$   1,866,861.70		Balanced

		TIF Collections per G/L:

		150..413000.																																																																										71,449.34

		150..413100.																																																																										547,012.28

		Total																																																																										$   618,461.62		Balanced
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Independent Accountant’s Review Report



[Appropriate Addressee]



We have reviewed the accompanying financial statements of the governmental activities, the business-type activities, the aggregate discretely presented component units, each major fund, and the aggregate remaining fund information of Any Parish Drainage District, a component unit of Any Parish Police Jury, as of and for the year ended June 30, 20X1, and the related notes to the financial statements, which collectively comprise the District’s basic financial statements as listed in the table of contents. A review includes primarily applying analytical procedures to management’s financial data and making inquiries of management. A review is substantially less in scope than an audit, the objective of which is the expression of an opinion regarding the financial statements as a whole. Accordingly, we do not express such an opinion.



Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance with accounting principles generally accepted in the United States of America; this includes the design, implementation, and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are free from material misstatement whether due to fraud or error.



Accountant’s Responsibility

Our responsibility is to conduct the review engagement in accordance with Statements on Standards for Accounting and Review Services promulgated by the Accounting and Review Services Committee of the American Institute of Certified Public Accountants, and the standards applicable to review engagements contained in Government Auditing Standards, issued by the United States Comptroller General. Those standards require us to perform procedures to obtain limited assurance as a basis for reporting whether we are aware of any material modifications that should be made to the financial statements for them to be in accordance with accounting principles generally accepted in the United States of America. We believe that the results of our procedures provide a reasonable basis for our conclusion.



Accountant’s Conclusion

Based on our review, we are not aware of any material modifications that should be made to the accompanying financial statements in order for them to be in accordance with accounting principles generally accepted in the United States of America.






Other Matter Paragraph(s)



Supplementary Information



The accompanying schedule of compensation, benefits, and other payments to the agency head, political subdivision head, or chief executive officer is presented for purposes of additional analysis and is not a required part of the basic financial statements.  The information is the representation of management.  We have reviewed the information and, based on our review, we are not aware of any material modifications that should be made to the information in order for it to be in accordance with accounting principles generally accepted in the United States of America.  We have not audited the supplementary information and, accordingly, do not express an opinion on such information.



(If applicable) The accompanying justice system funding schedule(s) is (are) presented for purposes of additional analysis and is (are) not a required part of the basic financial statements.  The information is the representation of management.  We have reviewed the information and, based on our review, we are not aware of any material modifications that should be made to the information in order for it to be in accordance with the reporting framework prescribed by Louisiana Revised Statute 24:515.2 and the Louisiana Legislative Auditor.  We have not audited the supplementary information and, accordingly, do not express an opinion on such information.  



Add the following paragraphs as applicable



1.  If all Required Supplementary Information is included in report:



--Required Supplementary Information



Accounting principles generally accepted in the United States of America require that the following supplementary information on page xx through page xx be presented to supplement the basic financial statements:



	Budgetary Comparison Schedule

	Management’s Discussion and Analysis



Such information, although not a required part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical context.  The information is the responsibility of management.    We have reviewed the information and, based on our review, we are not aware of any material modifications that should be made to the information in order for it to be in accordance with accounting principles generally accepted in the United States of America.  We have not audited the information and, accordingly, do not express an opinion on such information.



2.  If budgetary comparison schedule is included in report but Management Discussion and Analysis is omitted:



--Required Supplementary Information



Accounting principles generally accepted in the United States of America require that the following supplementary information on page xx through page xx be presented to supplement the basic financial statements:



	Budgetary Comparison Schedule



Such information, although not a required part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical context.  This information is the responsibility of management.    We have reviewed the information and, based on our review, we are not aware of any material modifications that should be made to the information in order for it to be in accordance with accounting principles generally accepted in the United States of America.  We have not audited the information and, accordingly, do not express an opinion on such information.



Management has omitted the Management Discussion and Analysis that accounting principles generally accepted in the United States of America require to be presented to supplement the basic financial statements.  Such missing information, although not a part of the basic financial statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or historical content.



 [Signature of Accounting Firm]

[Accountant’s City and State]

[Date of the Accountant’s Review Report]






Edu 1

										Schedule 1

		                                    PARISH SCHOOL BOARD

		_________________, Louisiana

		General Fund Instructional and Support Expenditures 

		  and Certain Local Revenue Sources 

		 For the Year Ended June 30, 20__

						Column				Column

						A				B

		General Fund Instructional and Equipment Expenditures

		General Fund Instructional Expenditures:

		Teacher and Student Interaction Activities:

		  Classroom Teacher Salaries				$XXX

		  Other Instructional Staff Activities				XXX

		  Instructional Staff Employee Benefits				XXX

		  Purchased Professional and Technical Services				XXX

		  Instructional Materials and Supplies				XXX

		  Instructional Equipment				XXX

		     Total Teacher and Student Interaction Activities								$XXX



		Other Instructional Activities								XXX



		Pupil Support Services				XXX				 

		  Less: Equipment for Pupil Support Services				XXX

		     Net Pupil Support Services								XXX



		Instructional Staff Services				XXX				 

		  Less: Equipment for Instructional Staff Services				XXX

		     Net Instructional Staff Services								XXX



		School Administration

		  Less: Equipment for School Administration				XXX

		    Net School Administration				XXX				XXX



		          Total General Fund Instructional Expenditures (Total of Column B)								$XXX



		Total General Fund Equipment Expenditures (Object 730; Function Series 1000-4000)								$XXX



		Certain Local Revenue Sources

		Local Taxation Revenue:

		  Constitutional Ad Valorem Taxes								 $XXX

		  Renewable Ad Valorem Tax								XXX

		  Debt Service Ad Valorem Tax								XXX

		  Up to 1% of Collections by the Sheriff on Taxes Other than School Taxes								XXX

		  Sales and Use Taxes 								XXX

		     Total Local Taxation Revenue								$XXX



		Local Earnings on Investment in Real Property:

		  Earnings from 16th Section Property 								$XXX

		  Earnings from Other Real Property								XXX

		     Total Local Earnings on Investment in Real Property								$XXX



		State Revenue in Lieu of Taxes:

		  Revenue Sharing - Constitutional Tax								$XXX

		  Revenue Sharing - Other Taxes								XXX

		  Revenue Sharing - Excess Portion								XXX

		  Other Revenue in Lieu of Taxes								XXX

		     Total State Revenue in Lieu of Taxes								$XXX



		Nonpublic Textbook Revenue								$XXX

		Nonpublic Transportation Revenue								$XXX







Edu 2

																		Schedule 2 

		                                    PARISH SCHOOL BOARD

		_________________, Louisiana

		Class Size Characteristics

		As of October 1, 20__







				Class Size Range

				1 - 20				21 - 26				27 - 33				34+

		School Type		Percent 		Number		Percent 		Number		Percent 		Number		Percent		Number

		Elementary 

		Elementary Activity Classes

		Middle/Jr. High

		Middle/Jr. High Activity Classes

		High

		High Activity Classes

		Combination 

		Combination Activity Classes



		Note:  The Board of Elementary and Secondary Education has set specific limits on the maximum size of classes at various grade levels.  The maximum enrollment in grades K-3 is 26 students and maximum enrollment in grades 4-12 is 33 students.  These limits do not apply to activity classes such as physical education, chorus, band, and other classes without maximum enrollment standards.  Therefore, these classes are included only as separate line items.
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[CPA Firm’s Name and Address]



In connection with your engagement to apply agreed-upon procedures to certain control and compliance (C/C) areas identified in the Louisiana Legislative Auditor’s Statewide Agreed-Upon Procedures (SAUPs), for the fiscal period July 1, 20xx through June 30, 20xx, we confirm, to the best of our knowledge and belief, the following representations made to you during your engagement.



1. We acknowledge that we are responsible for the C/C areas identified in the SAUPs, including written policies and procedures; board or finance committee; bank reconciliations; collections; non-payroll disbursements; credit/debit/fuel/purchasing cards; travel and travel-related expense reimbursement; contracts; payroll and personnel; ethics; debt service; and other areas (should be customized by entity, as applicable).

Yes  ☐    No  ☐

2. For the fiscal period July 1, 20xx through June 30, 20xx, the C/C areas were administered in accordance with the best practices criteria presented in the SAUPs.

Yes  ☐    No  ☐

3. We are responsible for selecting the criteria and procedures and for determining that such criteria and procedures are appropriate for our purposes.

Yes  ☐    No  ☐

4. We have provided you with access to all records that we believe are relevant to the C/C areas and the agreed-upon procedures.

Yes  ☐    No  ☐

5. We have disclosed to you all known matters contradicting the results of the procedures performed in C/C areas.

Yes  ☐    No  ☐

6. We have disclosed to you any communications from regulatory agencies, internal auditors, other independent practitioners or consultants, and others affecting the C/C areas, including communications received between June 30, 20xx, and Date of Practitioner’s Report.

Yes  ☐    No  ☐

7. We represent that the listing of bank accounts for the fiscal period that we provided to you is complete.  We also represent that we have identified and disclosed to you our main operating account.

Yes  ☐    No  ☐

8. We represent that the listing of deposit sites for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

9. We represent that the listing of collection locations for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

10. We represent that the listing of locations that process payments for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

11. We represent that the non-payroll disbursement transaction population for each location that processes payments for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

12. We represent that the listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for the fiscal period, including the card numbers and the names of the persons who maintained possession of the cards, that we provided to you is complete.

Yes  ☐    No  ☐

13. We represent that the listing of all travel and travel-related expense reimbursements during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

14. We represent that the listing of all agreements/contracts (or active vendors) for professional services, materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

15. We represent that the listing of employees/elected officials employed during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

16. We represent that the listing of employees/officials that received termination payments during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

17. We represent that the employer and employee portions of payroll taxes, retirement contributions, health insurance premiums, and workers’ compensation premiums have been paid, and associated forms have been filed, by required deadlines during the fiscal period.

Yes  ☐    No  ☐

18. We represent that the listing of bonds/notes issued during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

19. We represent that the listing of bonds/notes outstanding at the end of the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

20. We represent that the listing of misappropriations of public funds and assets during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

21. We are not aware of any material misstatements in the C/C areas identified in the SAUPs. 

Yes  ☐    No  ☐

22.  We have disclosed to you [list other matters as you have deemed appropriate].

Yes  ☐    No  ☐

23. We have responded fully to all inquiries made by you during the engagement.

Yes  ☐    No  ☐

24. We have disclosed to you all known events that have occurred subsequent to June 30, 20xx, that would have a material effect on the C/C areas identified in the SAUPs, or would require adjustment to or modification of the results of the agreed-upon procedures.

Yes  ☐    No  ☐



The previous responses have been made to the best of our belief and knowledge.



		Signature

		

		Date

		



		Title

		

		

		



		Signature

		

		Date

		



		Title

		

		

		









Last Updated: June 2021





Last Updated: June 2021
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ON APPLYING AGREED-UPON PROCEDURES



To the Governing Board of XYZ Entity and the Louisiana Legislative Auditor:



We have performed the procedures enumerated below on the control and compliance (C/C) areas identified in the Louisiana Legislative Auditor’s (LLA’s) Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period July 1, 20xx through June 30, 20xx.  XYZ Entity’s management is responsible for those C/C areas identified in the SAUPs.



XYZ Entity has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is to perform specified procedures on the C/C areas identified in LLA’s SAUPs for the fiscal period July 1, 20xx through June 30, 20xx.  Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate for its purposes.  This report may not be suitable for any other purpose.  The procedures performed may not address all the items of interest to a user of this report and may not meet the needs of all users of this report and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.  



The procedures and associated findings are as follows:



Include those procedures performed and results of procedures in this area.



We were engaged by XYZ Entity to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards established by the American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards.  We were not engaged to and did not conduct an examination or review engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs.  Accordingly, we do not express such an opinion or conclusion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.



We are required to be independent of XYZ Entity and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.  



This report is intended solely to describe the scope of testing performed on those C/C areas identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or compliance.  Accordingly, this report is not suitable for any other purpose.  Under Louisiana Revised Statute 24:513, this report is distributed by the LLA as a public document.



[Firm’s Signature]



[City, State]



[Report Date]



1 | Page

Last Updated: June 2021


[bookmark: _GoBack]STATE OF LOUISIANA, PARISH OF _________________



AFFIDAVIT



__________________________(Sheriff’s Name),  Sheriff of ________________(Parish)                                               





BEFORE ME, the undersigned authority, personally came and appeared, ___________________________(Name), the sheriff of _______________________ Parish, State of Louisiana, who after being duly sworn, deposed and said:



	The following information is true and correct:

$_________________ is the amount of cash on hand in the tax collector account on ________________ (Date);

He further deposed and said:

All itemized statements of the amount of taxes collected for tax year ______, by taxing authority, are true and correct.  

	All itemized statements of all taxes assessed and uncollected, which indicate the reasons for the failure to collect, by taxing authority, are true and correct.





			______________________________

Signature

Sheriff of _____________________

	     (Parish)			







SWORN to and subscribed before me, Notary, this ____ day of ______________ 20___, in my office in the _____________________, Louisiana.

			     (City/Town)



		     		____________________________________(Signature)



                      ________________________ (Print), #____________

     Notary Public

         ___________________________________ (Commission)










Statewide Agreed-Upon Procedures – Frequently Asked Questions



The following frequently asked questions (FAQs) are based on feedback received from local officials and practitioners after the Louisiana Legislative Auditor (LLA) issued the Year 2 statewide agreed-upon procedures (AUPs) on June 6, 2018.  We will continue to update these FAQs periodically as we receive additional feedback.



Introduction and General Comments

· For Year 2, is the LLA still considered to be a specified party to the statewide AUP engagements?

· Yes, the LLA is a specified party to the statewide AUP engagements and accepts the sufficiency of AUP procedures by the acceptance of our standard (audit) engagement approval form.

· If no exceptions were noted when performing a procedure, is “no exceptions noted” an acceptable response?

· Yes, “no exceptions noted” is an acceptable response.



Applicability of AUPs

· Do the statewide AUPs apply to state entities?

· No, the statewide AUPs only apply to local governments and quasi-public entities.  The LLA currently has 4 different types of agreed-upon procedures engagements, as follows:

· State entity (not “statewide”) AUPs are required for certain engagements for entities that are included in the state’s CAFR.  These engagements are contracted directly by our Financial Audit Services group and do not apply to local governments or quasi-public entities.

· Statewide AUPs are required for local governments and quasi-public entities that receive public funds of $500,000 or greater.

· [bookmark: _GoBack]Review/Attest engagements include AUPs for local governments and quasi-public entities that receive public funds between $200,000 and $500,000.

· Department of Education Performance Measures AUPs are required for school boards and charter schools.

More than one set of AUPs may be required, depending on whether each criteria above has been met.  For example, a parish school board with public funds of $500,000 or greater would be subject to both the statewide AUPs and the Department of Education Performance Measures AUPs.

· The LLA notes that “the entity may exclude those AUP categories that are covered under federal program testing, regardless of whether the federal program testing includes the same procedures or sample sizes.”  If a practitioner has a client with only 30% of its public funds subject to major program testing, does the practitioner still have to test the related AUP categories for the remaining 70% of its public funds?

· Yes.  Our intention was to reduce redundant Single Audit testing and provide efficiencies for the practitioner; however, we did not intend to completely eliminate testing for those categories that include local, state, or non-major federal funds.  We recommend selecting sample sizes for the applicable categories from the overall population of all transactions and then removing those sample items that fall within Single Audit testing.  Alternatively, the practitioner could apply a pro-rata ratio (70% in the example above) to the AUP sample sizes to accomplish the same goal.



Rotation of Procedures

· For those categories that are rotated in Year 2, should the practitioner’s report include those categories that are not tested (e.g., labeled as “not applicable”), or should those categories be excluded from the AUP report?

· We will accept the report in either format but would prefer that the practitioner exclude rotated categories from the AUP report.  Under either option, the practitioner may need to update the AUP engagement agreement to ensure that the original procedures “agreed-upon” with the client match the final procedures performed and reported upon (i.e., ensuring compliance with AT standards).

· If the practitioner only noted one exception for one procedure in a category, is the practitioner still required to retest the entire category for Year 2?

· Yes, the entire category must be retested.  The Year 2 option to rotate is at the “category-level” rather than the “procedure-level.”

· If the practitioner did not identify any exceptions (or had compensating controls that fully mitigated the underlying control risk) in any categories in Year 1 for one of its clients, are statewide AUPs required to be performed for that entity for Year 2?

· No, the LLA would not expect to receive a statewide AUP report for that entity in Year 2.  When submitting the audit report packet to the LLA, the practitioner should check the button in the LLA report portal indicating that statewide AUPs were not required.

· Does a change in auditor in Year 2 have an impact on rotating categories?

· No, if the predecessor practitioner did not identify any exceptions in one or more categories at a client in Year 1, the Year 2 practitioner is not required to retest those categories.

· If an agency had no debt in a prior year (i.e. debt category was “not applicable”) but issued debt during the current year, can the practitioner rotate the category because there no exceptions noted in the prior year AUPs?

· No, if a category was not applicable in Year 1, but is applicable in Year 2, then the practitioner must test the category in Year 2.

· If the only exception in the Collections category in Year 1 related to deposits that were not made within one day of collection, and the deposits would have met the timely deposit criteria for Year 2 (i.e., within one week if the depository is more than 10 miles from the collection location or the deposit is less than $100), can the Collections category be rotated in Year 2?

· Yes, the category can be rotated in those situations that would not constitute an exception in Year 2.



Collections

· Do the Collections procedures apply to electronic receipts, such as EFTs?

· No.  Collections procedures are limited to cash, checks, and money orders.

· If an entity has a 3rd party contractor performing all collection functions (receiving collections, preparing deposits, and making deposits), is the practitioner required to perform the related Collections procedures?

· No, the related procedures would not be required to be tested at the entity.



Disbursements – General

· Under the Credit Cards category, the LLA notes that “requiring such approval may constrain the legal authority of certain public officials; these instances should not be reported.”  Does the same approval exclusion apply to the Disbursements category as well?

· Yes, this provision would apply to disbursements as well.  We would not expect an elected mayor to need board approval for routine transactions, nor would we expect an elected police chief to need an elected mayor's approval for routine transactions.  Any procedure that would infringe on an elected official's responsibilities would not be considered to be an exception under the statewide AUPs.



Credit Cards/Debit Cards/Fuel Cards/P-Cards

· How should procedure #13 be addressed if one or more card statements selected in procedure #12 are for fuel cards?

· Selection of a fuel card under procedure #12 would reduce the total number of transactions tested under procedure #13.  For example, if 3 credit cards and 2 fuel cards were selected under #12, only those 30 transactions related to the credit cards would be tested under #13.  Conceivably, if all selected cards were fuel cards, step #13 would not be applicable.  However, because the selection of cards under procedure #12 is based on random selection, the practitioner should not judgmentally select fuel cards to avoid testing under procedure #13.

· One of our clients utilizes SmartData for their credit cards through Chase, which requires a transaction-level review of charges.  Would this constitute “evidence that the monthly statement or combined statement and supporting documentation…was reviewed and approved, in writing…”?

· Yes, if the practitioner has evidence that all transactions are being reviewed and approved, this would not be an exception.  The practitioner could either explain the process in the AUP procedure results or could customize the AUP procedure to fit the actual review/approval process.

· To address credit card transaction documentation that did not include an itemized receipt, one client required its employees to complete a “Missing Receipt Statement” (one example was due to a parking garage receipt machine that was out of paper).  The Statement requires a description of the issue and items purchased and requires both the card holder’s and supervisor’s written approval.  How should this be reported for purposes of AUP results?

· If this was an isolated occurrence, the practitioner could describe the nature of the transaction and note that management had a compensating control to address such isolated occurrences.

· If school staff use credit cards for student activity funds, are these cards subject to the statewide AUPs?

· Yes, all credit/credit/fuel cards used by school staff for either school operations or student activity fund operations are subject to the statewide AUPs.



Debt Service

· For procedure #22, which states in part “obtain supporting documentation for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt covenants,” do “reserve balances” include contingency funds, short-lived asset funds, or other funds identified in the debt covenants?

· Yes, the term “reserve balances” would include any required funds identified in the debt covenants.

Sexual Harassment

· Is a private non-profit, that is considered quasi-public for audit purposes solely due to the receipt of public funds, required to comply with the annual sexual harassment training and sexual harassment policy requirements under R.S. 42:341, et seq.? 

· It depends: a private non-profit subject to audit by virtue of the receipt of public funds does not appear to be subject to the sexual harassment law, R.S. 42:341, et seq.   However, the non-profit should review their agreements to receive public funds to determine if there is a requirement for the non-profit to comply with R.S. 42:341,  et seq.
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Louisiana Legislative Auditor – Statewide Agreed-Upon Procedures

– Fiscal Years Ending 12/31/2021 through 11/30/2022





Instructions

Introduction and General Comments

The Louisiana Legislative Auditor (LLA) has prescribed statewide agreed-upon procedures (AUPs) below, which are intended to represent a minimum level of additional work to be performed at those local entities (local governments and quasi-public organizations, including nonprofits) that meet the legal requirement to have an audit under the Audit Law[footnoteRef:2] (i.e., public funds totaling $500,000 or more in revenues and other sources). This update to the AUPs will be effective for those entities that have fiscal years ending December 31, 2021 through November 30, 2022. [2:  R.S. 24:511-24:559] 


[bookmark: _Hlk88482457]What’s New? Entities will not be allowed to exclude any AUP categories for the fourth year of AUPs. All entities not exempt from performing the SAPs as stated within the Applicability of SAUPs section of this document are required to perform all AUP categories.

[bookmark: _Hlk78799795]LLA has added Sexual Harassment to the Written Policies and Procedures category and included testing procedures for both Sexual Harassment and Information Technology Disaster Recovery/Business Continuity.  We have made significant changes to the Payroll and Personnel and Board Oversight categories and, we have also made minor edits to other procedural categories, existing instructions and footnotes for clarity.

The AUPs are not intended to address all areas of risk within an entity.  Instead, they are designed to address those areas that have resulted in the most frequent incidents of fraud, waste, or abuse of public funds.

The AUPs are to be performed under the AICPA attest standards (Statements on Standards for Attestation Engagements) and Government Auditing Standards, and the AUP report must be attached with the audit report that is submitted to the Legislative Auditor’s office (i.e., one Adobe pdf file submitted to the LLA rather than two). The AUPs are required to be performed by the same firm that performs the annual audit; accordingly, a separate “engagement approval form” for the statewide AUP engagement is not required.  The LLA is considered to be a specified party to the AUP engagements and accepts the sufficiency of AUP procedures by our acceptance of the standard (audit) engagement approval forms.

All exceptions, other than those related to Information Technology Disaster Recovery/Business Continuity, are to be included in the AUP report with management’s responses/corrective actions.  To avoid potential conflicts with the attest standards, we recommend that management prepare a single overall response to the AUP report.  If management chooses not to respond to the AUP exceptions at all, the practitioner must include a statement that “management declined to respond to the exceptions or provide a plan of corrective action.”  If no exceptions are noted when performing a procedure, “no exceptions were found as a result of this procedure” is an acceptable result in the AUP report. 

[bookmark: _Hlk78800089][bookmark: _Hlk78804144]To avoid the possible exposure of entity information technology vulnerabilities, we ask that results of the Information Technology Disaster Recovery/Business Continuity AUP testing be discussed with management and not shown within the AUP report. Instead, we ask that each procedure under the Information Technology Disaster Recovery/Business Continuity AUP category be followed by the statement, “We performed the procedure and discussed the results with management.” Note: The practitioner should maintain documentation of Information Technology Disaster Recovery/Business Continuity AUP testing and subsequent results in the engagement workpapers.

The attestation standards for agreed-upon procedures engagements require that the practitioner report exceptions to procedures even when there are compensating controls; however, the LLA does not want to penalize entities for exceptions that do not directly correspond to control risks. Accordingly, if the entity had exceptions within an AUP category, based strictly on the wording of the procedure, but the practitioner believes that compensating controls fully mitigated the underlying control risk, the entity may report no exceptions. The practitioner should maintain documentation of compensating controls in the engagement workpapers.  

Please note the results of the AUPs do not change the practitioner’s separate responsibility to report significant deficiencies, material weaknesses, material noncompliance, etc., as part of the regular audit engagement.  However, the practitioner should not include the AUP exceptions or internal auditor’s exceptions (or a reference to the exceptions) in the audit report’s schedule of findings, unless an AUP or internal audit exception rises to the level of a significant deficiency or material weakness and is included as a finding for purposes of the audit.  Similarly, AUP exceptions should not be copied and pasted as findings in the LLA report submission portal unless they are addressed as findings in the audit report.

Under the attest standards, practitioners are also allowed to report “knowledge of matters outside agreed-upon procedures” within the AUP report if they discover a control deficiency or noncompliance that does not meet the definition of an exception under the AUPs.  While the reporting of these matters with the AUP report is at the practitioner’s discretion, the practitioner still has an obligation to consider the associated risk/noncompliance as part of his or her audit.  

If the practitioner has gained “knowledge of matters outside agreed-upon procedures” related to fraud, theft, or the pledge/loan/donation of public funds (LA Const. Art. 7, Section 14[footnoteRef:3]), and the practitioner does not include these matters in either the AUP report or in the audit report, the practitioner MUST contact the LLA to discuss before submitting the reports. [3:  Article 7, Section 14 of the Louisiana Constitution prohibits the loan, pledge, or donation of funds, credit, property, or things of value (e.g. cash advances or non-business purchases, regardless of whether they were reimbursed).] 


Applicability of AUPs

Those local entities that do not meet the legal requirement to have an audit under the Audit Law (i.e., public funds totaling less than $500,000 in revenues and other sources) are exempt from performing these AUPs.  If an entity elects to have an audit but is not required to have an audit under the Audit Law, the entity would be exempt from performing these AUPs.

For purposes of the Audit Law, public funds are generally defined as follows:

· For governmental entities, including non-profits created by a governmental entity to perform the same activities as the governmental entity, all revenues and other sources are considered to be public funds.

· For non-profit entities, any funds received from state or local governments, including grants, loans, transfers of property, awards, direct appropriations, and pass-through federal funds are considered to be public funds.  Public funds also include direct federal funds unless the non-profit receives only federal direct funds (i.e., even $1 of other public funds requires the non-profit to treat federal direct funds as public funds for purposes of the Audit Law).  Medicare and Medicaid funds are considered to be contract/vendor payments and are not considered public funds for non-profits.

If either a governmental or non-profit entity has met the Audit Law threshold, and all or part of the entity’s public funds are federal major program funds (either direct or pass-through) tested under the entity’s Single Audit during the fiscal period, the entity may exclude those AUP categories that are covered under federal program testing, regardless of whether the federal program testing includes the same procedures or sample sizes.  For example, a non-profit entity that has one federal program subject to Single Audit testing may exclude credit cards, travel expenditures, non-payroll disbursements, contracts, and payroll and personnel if these areas are subject to testing under Allowable Costs and Procurement in the OMB Compliance Supplement; however, the entity would still be subject to other AUP areas that are not addressed in the OMB Compliance Supplement (e.g., board or finance committee, bank reconciliations).  However, an entity that has other public funds not subject to testing under the Single Audit must still test those funds under the statewide AUPs.  In that situation, we recommend selecting sample sizes for the applicable AUP categories from the overall population of transactions and then removing those sample items that fall within Single Audit testing.  Alternatively, the practitioner could apply a pro-rata ratio to the statewide AUP sample sizes to accomplish the same goal.

State entities whose financial information is included in the Annual Comprehensive Financial Report of the State of Louisiana are exempt from the AUPs below.  Private and parochial schools, as well as university foundations, facility corporations, and booster associations, are specifically excluded by law from having to provide audit reports to the LLA and are exempt from the AUPs.  Real estate for-profit limited partnership entities have been exempted from the AUPs based on the nature of their operations.

The scope of the AUPs applies to the primary reporting entity and is not required to be extended to discretely presented component units of the entity; however, entities that are discrete component units of a larger government, and separately report to the LLA, are individually subject to the AUPs.  Discrete component units that separately report to the LLA but have portions of their operations performed by the primary government (e.g., payroll processing) are exempt from those portions of the AUPs relating to the operations performed by the primary government; instead, AUPs performed at the primary government should address those areas (e.g., payroll processing) because the controls exist at the primary government.

All fiduciary funds should be included within the scope of the AUPs, including custodial funds administered by sheriffs or other tax collectors.

For quasi-public organizations, including non-profits, only those AUP areas applicable to public funds administered by the quasi-public organization are required to be included within the scope of the AUP engagement.

School student activity fund accounts may be excluded from testing under the AUPs if they are otherwise addressed in a separately contracted audit or agreed-upon procedures engagement (does not have to include the same procedures as in the statewide agreed-upon procedures).  In this situation, the audit or agreed-upon procedures report is already required to be submitted to the LLA as a separate engagement and does not need to be attached in the pdf file with the practitioner’s audit/AUP report.

[bookmark: _GoBack]Please note that the statewide AUPs included in this document apply only to local governments and quasi-public entities that meet the requirement to have an audit under the Audit Law.  The LLA also has 3 other types of agreed-upon procedures engagements that should not be confused with the statewide AUPs, as follows:

· State entity (not “statewide”) agreed-upon procedures are required for certain engagements for entities that are included in the state’s ACFR.  These engagements are contracted directly by the LLA’s Financial Audit Services group and do not apply to local governments or quasi-public entities.

· Review/Attest engagements include agreed-upon procedures for local governments and quasi-public entities that differ from the statewide AUPs and apply only to those entities that receive public funds between $200,000 and $500,000.

· Department of Education Performance Measures AUPs are required for school boards and charter schools.

More than one set of agreed-upon procedures may be required, depending on whether each criterion above has been met.  For example, a parish school board with public funds of $500,000 or greater would be subject to both the statewide AUPs and the Department of Education Performance Measures AUPs.

[bookmark: _Hlk78797847]Options and Alternatives

The practitioner may avoid duplication of existing audit procedures by using the same transactions for both audit and AUP purposes.  For example, if the AUPs indicate that 10 random transactions should be selected and the practitioner would otherwise plan to test 25 random transactions as part of the entity’s audit, the practitioner may use the same 10 transactions for both the audit and the AUP engagement.

If the entity employs one or more internal auditors, the practitioner documents reliance upon the internal audit function as part of the entity’s audit, and the internal auditor performs one or more of the specific procedures identified for the same fiscal period (internal auditor is not required to perform procedures under the attest standards), then the practitioner does not have to include those specific procedures as part of the scope of the AUP engagement or include those specific procedures in the AUP report.  In that situation, the practitioner should perform the remaining AUPs under the attest standards and document in the AUP report, but should not include or reference the internal auditor’s report(s) in the practitioner’s AUP report.  The practitioner must include a copy (or copies if the internal auditor has multiple reports that address AUP procedures) of the internal auditor’s procedures performed and exceptions noted when submitting the audit report and AUP report to the LLA.  In this situation, all three reports should be submitted to the LLA as one Adobe pdf file, and all three reports will be issued by the LLA as public documents.

To avoid creating an undue burden on practitioners, the AUPs may be performed for a 12-month “fiscal period” that does not coincide with the entity’s fiscal year, as long as the 12-month fiscal period is no more than 3 months prior to the end of the entity’s fiscal year.  For example, the practitioner may perform AUPs for the fiscal period April 1, 2021 through March 31, 2022 for an entity with a fiscal year ending June 30, 2022.  All AUPs will reference “fiscal period” to mean the 12-months covered by the AUPs.  If the entity elects to change its “fiscal period,” the subsequent year of AUP testing must not leave a gap between fiscal periods.  For example, a change from a March 31 fiscal period end to a June 30 fiscal period end would require a 15-month AUP engagement in the year of change.

For nonprofit entities, only those AUPs relevant to public monies are required to be included in the scope of the AUP engagement.  For example, if a nonprofit receives $10 million in non-public funds and also receives $500,000 in public funds, only the $500,000 in public funds would be subject to the AUPs if the funds are not otherwise commingled.  In this example, if the nonprofit did not use any of the $500,000 in public funds for payroll or travel expenses, the portions of the AUPs relating to these areas are not required to be included in the scope of the AUP engagement or report.

If the practitioner believes the AUPs collectively cannot be performed based on the nature of the entity’s operations, please contact the LLA to request an exemption to the AUPs.  If a specific procedure cannot be performed based on the nature of the entity’s operations, an equivalent procedure may be substituted (e.g., alternate sampling population, alternate method of compiling documentation) at the practitioner’s discretion.  Please note the substitute procedure would need to be included in the AUP report in place of the original procedure, and this change in procedures may require the practitioner to update his or her client engagement agreement accordingly.

For school boards only, the practitioner should consider the deposit site and collection location to be the same if there is a central person (secretary or bookkeeper) through which collections are deposited.  The practitioner is required to test documentation at the secretary/bookkeeper level only and is not required to test for completeness of revenues relative to classroom collections by teachers.[footnoteRef:4] [4:  This exclusion would also apply to procedure #7a below.] 







Procedures

Report all exceptions to the following procedures, either after each procedure or after all procedures, within each of the fourteen AUP categories.  “Random” selections may be made using Microsoft Excel’s random number generator or an alternate method selected by the practitioner that results in an equivalent sample (e.g., those methods allowed under the AICPA Audit Guide - Audit Sampling).



Written Policies and Procedures



1. Obtain and inspect the entity’s written policies and procedures and observe whether they address each of the following categories and subcategories if applicable to public funds and the entity’s operations:[footnoteRef:5] [5:  For governmental organizations, the practitioner may eliminate those categories and subcategories not applicable to the organization’s operations.  For quasi-public organizations, including nonprofits, the practitioner may eliminate those categories and subcategories not applicable to public funds administered by the quasi-public.] 


a) Budgeting, including preparing, adopting, monitoring, and amending the budget.

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the vendor list; (3) the preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure compliance with the Public Bid Law; and (5) documentation required to be maintained for all bids and price quotes. 

c) Disbursements, including processing, reviewing, and approving.

d) Receipts/Collections, including receiving, recording, and preparing deposits.  Also, policies and procedures should include management’s actions to determine the completeness of all collections for each type of revenue or agency fund additions (e.g., periodic confirmation with outside parties, reconciliation to utility billing after cutoff procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture monies confirmation).

e) Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and attendance records, including leave and overtime worked, and (3) approval process for employee(s) rate of pay or approval and maintenance of pay rate schedules.

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, (3) legal review, (4) approval process, and (5) monitoring process.

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to be controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5) monitoring card usage (e.g., determining the reasonableness of fuel card purchases).

h) Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of expense, (3) documentation requirements, and (4) required approvers.

i) Ethics[footnoteRef:6], including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4) a requirement that documentation is maintained to demonstrate that all employees and officials were notified of any changes to the entity’s ethics policy. [6:  The Louisiana Code of Ethics is generally not applicable to nonprofit entities but may be applicable in certain situations, such as councils on aging.  If ethics is applicable to a nonprofit, the nonprofit should have written policies and procedures relating to ethics.] 


j) Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting requirements, (3) debt reserve requirements, and (4) debt service requirements.

k) Information Technology Disaster Recovery/Business Continuity, including (1) identification of critical data and frequency of data backups, (2) storage of backups in a separate physical location isolated from the network, (3) periodic testing/verification that backups can be restored, (4) use of antivirus software on all systems, (5) timely application of all available system and software patches/updates, and (6) identification of personnel, processes, and tools needed to recover operations after a critical event.

l) Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.



Board or Finance Committee[footnoteRef:7] [7:  These procedures are not applicable to entities managed by a single elected official, such as a sheriff or assessor.] 




2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

a) Observe that the board/finance committee met with a quorum at least monthly, or on a frequency in accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

b) For those entities reporting on the governmental accounting model, observe whether the minutes referenced or included monthly budget-to-actual comparisons on the general fund, quarterly budget-to-actual, at a minimum, on proprietary funds[footnoteRef:8], and semi-annual budget- to-actual, at a minimum, on all special revenue funds7. Alternately, for those entities reporting on the nonprofit accounting model, observe that the minutes referenced or included financial activity relating to public funds[footnoteRef:9] if those public funds comprised more than 10% of the entity’s collections during the fiscal period. [8: Proprietary and special revenue funds are defined under GASB standards.  The related procedure addresses these funds as a way to verify that boards are provided with financial information necessary to make informed decisions about entity operations, including proprietary and special revenue operations that are not required to be budgeted under the Local Government Budget Act.
]  [9:  R.S. 24:513 (A)(1)(b)(iv) defines public funds.] 


c) For governmental entities, obtain the prior year audit report and observe the unassigned fund balance in the general fund.  If the general fund had a negative ending unassigned fund balance in the prior year audit report, observe that the minutes for at least one meeting during the fiscal period referenced or included a formal plan to eliminate the negative unassigned fund balance in the general fund.



Bank Reconciliations



3. Obtain a listing of entity bank accounts for the fiscal period from management and management’s representation that the listing is complete.  Ask management to identify the entity’s main operating account.  Select the entity’s main operating account and randomly select 4 additional accounts[footnoteRef:10] (or all accounts if less than 5).  Randomly select one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for each selected account, and observe that: [10:  Accounts selected may exclude savings and investment accounts that are not part of the entity’s daily business operations.] 


a) Bank reconciliations include evidence that they were prepared within 2 months of the related statement closing date (e.g., initialed and dated or electronically logged);

b) Bank reconciliations include evidence that a member of management/board member who does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated, electronically logged); and

c) Management has documentation reflecting it has researched reconciling items that have been outstanding for more than 12 months from the statement closing date, if applicable.



Collections (excluding electronic funds transfers)[footnoteRef:11] [11:  The Collections category is not required to be tested if the entity has a third party contractor performing all collection functions (i.e., receiving collections, preparing deposits, and making deposits).] 




4. Obtain a listing of deposit sites[footnoteRef:12] for the fiscal period where deposits for cash/checks/money orders (cash) are prepared and management’s representation that the listing is complete.  Randomly select 5 deposit sites (or all deposit sites if less than 5).   [12:  A deposit site is a physical location where a deposit is prepared and reconciled.] 


5. For each deposit site selected, obtain a listing of collection locations[footnoteRef:13] and management’s representation that the listing is complete.  Randomly select one collection location for each deposit site (i.e., 5 collection locations for 5 deposit sites), obtain and inspect written policies and procedures relating to employee job duties (if no written policies or procedures, inquire of employees about their job duties) at each collection location, and observe that job duties are properly segregated at each collection location such that: [13:  A collection location is a physical location where cash is collected.  An entity may have one or more collection locations whose collections are brought to a deposit site for deposit. For example, in a school district a collection location may be a classroom and a deposit site may be the school office.] 


a) Employees responsible for cash collections do not share cash drawers/registers.

b) Each employee responsible for collecting cash is not responsible for preparing/making bank deposits, unless another employee/official is responsible for reconciling collection documentation (e.g., pre-numbered receipts) to the deposit.

c) Each employee responsible for collecting cash is not responsible for posting collection entries to the general ledger or subsidiary ledgers, unless another employee/official is responsible for reconciling ledger postings to each other and to the deposit.

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers, by revenue source and/or agency fund additions, are not responsible for collecting cash, unless another employee/official verifies the reconciliation.

6. [bookmark: _Hlk80091066]Obtain from management a copy of the bond or insurance policy for theft covering all employees who have access to cash. Observe the bond or insurance policy for theft was enforced during the fiscal period.

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under “Bank Reconciliations” above (select the next deposit date chronologically if no deposits were made on the dates randomly selected and randomly select a deposit if multiple deposits are made on the same day).  Alternately, the practitioner may use a source document other than bank statements when selecting the deposit dates for testing, such as a cash collection log, daily revenue report, receipt book, etc.  Obtain supporting documentation for each of the 10 deposits and:

a) Observe that receipts are sequentially pre-numbered.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the deposit slip.

c) Trace the deposit slip total to the actual deposit per the bank statement.

d) Observe the deposit was made within one business day of receipt at the collection location (within one week if the depository is more than 10 miles from the collection location or the deposit is less than $100 and the cash is stored securely in a locked safe or drawer).

e) Trace the actual deposit per the bank statement to the general ledger.



Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash purchases)



8. Obtain a listing of locations that process payments for the fiscal period and management’s representation that the listing is complete.  Randomly select 5 locations (or all locations if less than 5).

9. For each location selected under #8 above, obtain a listing of those employees involved with non-payroll purchasing and payment functions.  Obtain written policies and procedures relating to employee job duties (if the agency has no written policies and procedures, inquire of employees about their job duties), and observe that job duties are properly segregated such that:

a) At least two employees are involved in initiating a purchase request, approving a purchase, and placing an order/making the purchase.

b) At least two employees are involved in processing and approving payments to vendors.

c) The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless another employee is responsible for periodically reviewing changes to vendor files.

d) Either the employee/official responsible for signing checks mails the payment or gives the signed checks to an employee to mail who is not responsible for processing payments.

[Note: Exceptions to controls that constrain the legal authority of certain public officials (e.g., mayor of a Lawrason Act municipality) should not be reported.]

10. For each location selected under #8 above, obtain the entity’s non-payroll disbursement transaction population (excluding cards and travel reimbursements) and obtain management’s representation that the population is complete.  Randomly select 5 disbursements for each location, obtain supporting documentation for each transaction, and:

a) Observe whether the disbursement matched the related original itemized invoice and supporting documentation indicates deliverables included on the invoice were received by the entity.

b) Observe whether the disbursement documentation included evidence (e.g., initial/date, electronic logging) of segregation of duties tested under #9, as applicable.



Credit Cards/Debit Cards/Fuel Cards/P-Cards



11. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for the fiscal period, including the card numbers and the names of the persons who maintained possession of the cards[footnoteRef:14].  Obtain management’s representation that the listing is complete. [14:  Including cards used by school staff for either school operations or student activity fund operations.] 


12. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used during the fiscal period.  Randomly select one monthly statement or combined statement for each card (for a debit card, randomly select one monthly bank statement), obtain supporting documentation, and:

a) Observe whether there is evidence that the monthly statement or combined statement and supporting documentation (e.g., original receipts for credit/debit card purchases, exception reports for excessive fuel card usage) were reviewed and approved, in writing (or electronically approved), by someone other than the authorized card holder. [Note: Requiring such approval may constrain the legal authority of certain public officials (e.g., mayor of a Lawrason Act municipality); these instances should not be reported.]

b) Observe that finance charges and late fees were not assessed on the selected statements.



13. Using the monthly statements or combined statements selected under #12 above, excluding fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each statement, and obtain supporting documentation for the transactions (i.e., each card should have 10 transactions subject to testing)[footnoteRef:15].  For each transaction, observe it is supported by (1) an original itemized receipt that identifies precisely what was purchased, (2) written documentation of the business/public purpose, and (3) documentation of the individuals participating in meals (for meal charges only).  For missing receipts, the practitioner should describe the nature of the transaction and note whether management had a compensating control to address missing receipts, such as a “missing receipt statement” that is subject to increased scrutiny. [15:  For example, if 3 of the 5 cards selected were fuel cards, only 10 transactions would be selected for each of the 2 credit cards.  Conceivably, if all 5 cards randomly selected under procedure #12 were fuel cards, Procedure #13 would not be applicable.] 




Travel and Travel-Related Expense Reimbursements[footnoteRef:16] (excluding card transactions) [16:  Non-travel reimbursements are not required to be tested under this category.] 




14. Obtain from management a listing of all travel and travel-related expense reimbursements during the fiscal period and management’s representation that the listing or general ledger is complete.  Randomly select 5 reimbursements, obtain the related expense reimbursement forms/prepaid expense documentation of each selected reimbursement, as well as the supporting documentation.  For each of the 5 reimbursements selected:



a) If reimbursed using a per diem, observe the approved reimbursement rate is no more than those rates established either by the State of Louisiana or the U.S. General Services Administration (www.gsa.gov). 

b) If reimbursed using actual costs, observe the reimbursement is supported by an original itemized receipt that identifies precisely what was purchased.

c) Observe each reimbursement is supported by documentation of the business/public purpose (for meal charges, observe that the documentation includes the names of those individuals participating) and other documentation required by written policy (procedure #1h).

d) Observe each reimbursement was reviewed and approved, in writing, by someone other than the person receiving reimbursement.



Contracts



15. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal period.  Alternately, the practitioner may use an equivalent selection source, such as an active vendor list.  Obtain management’s representation that the listing is complete.  Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding the practitioner’s contract, and:

a) Observe whether the contract was bid in accordance with the Louisiana Public Bid Law[footnoteRef:17] (e.g., solicited quotes or bids, advertised), if required by law. [17:  If the entity has adopted the state Procurement Code, replace “Louisiana Public Bid Law” with “Louisiana Procurement Code.”] 


b) Observe whether the contract was approved by the governing body/board, if required by policy or law (e.g., Lawrason Act, Home Rule Charter).

c) If the contract was amended (e.g., change order), observe the original contract terms provided for such an amendment and that amendments were made in compliance with the contract terms (e.g., if approval is required for any amendment, was approval documented).

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting invoice, agree the invoice to the contract terms, and observe the invoice and related payment agreed to the terms and conditions of the contract.



Payroll and Personnel



16. Obtain a listing of employees and officials[footnoteRef:18] employed during the fiscal period and management’s representation that the listing is complete.  Randomly select 5 employees or officials, obtain related paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel files. [18:  “Officials” would include those elected, as well as board members who are appointed.] 


17. Randomly select one pay period during the fiscal period.  For the 5 employees or officials selected under #16 above, obtain attendance records and leave documentation for the pay period, and:

a) Observe all selected employees or officials[footnoteRef:19] documented their daily attendance and leave (e.g., vacation, sick, compensatory).  (Note: Generally, officials are not eligible to earn leave and do not document their attendance and leave.  However, if the official is earning leave according to a policy and/or contract, the official should document his/her daily attendance and leave.) [19:  “Officials” would include those elected, as well as board members who are appointed.] 


b) Observe whether supervisors approved the attendance and leave of the selected employees or officials.

c) Observe any leave accrued or taken during the pay period is reflected in the entity’s cumulative leave records.

d) Observe the rate paid to the employees or officials agree to the authorized salary/pay rate found within the personnel file. 

18. Obtain a listing of those employees or officials that received termination payments during the fiscal period and management’s representation that the list is complete. Randomly select two employees or officials, obtain related documentation of the hours and pay rates used in management’s termination payment calculations and the entity’s policy on termination payments. Agree the hours to the employee or officials’ cumulative leave records, agree the pay rates to the employee or officials’ authorized pay rates in the employee or officials’ personnel files, and agree the termination payment to entity policy.

19. Obtain management’s representation that employer and employee portions of third-party payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, garnishments, workers’ compensation premiums, etc.) have been paid, and any associated forms have been filed, by required deadlines.



Ethics[footnoteRef:20] [20:  The Louisiana Code of Ethics is generally not applicable to nonprofit entities but may be applicable in certain situations, such as councils on aging.  If ethics is applicable to a nonprofit, the procedures should be performed.] 




20. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel” above, obtain ethics documentation from management, and:

a) Observe whether the documentation demonstrates each employee/official completed one hour of ethics training during the fiscal period.

b) Observe whether the entity maintains documentation which demonstrates each employee and official were notified of any changes to the entity’s ethics policy during the fiscal period, as applicable.



[bookmark: OLE_LINK1]Debt Service[footnoteRef:21] [21:  This AUP category is generally not applicable to nonprofit entities; however, if applicable, the procedures should be performed.] 




21. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and management’s representation that the listing is complete.  Select all debt instruments on the listing, obtain supporting documentation, and observe State Bond Commission approval was obtained for each debt instrument issued.

22. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s representation that the listing is complete.  Randomly select one bond/note, inspect debt covenants, obtain supporting documentation for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt covenants (including contingency funds, short-lived asset funds, or other funds required by the debt covenants).



Fraud Notice



23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and management’s representation that the listing is complete.  Select all misappropriations on the listing, obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the district attorney of the parish in which the entity is domiciled.

24. Observe the entity has posted, on its premises[footnoteRef:22] and website, the notice required by R.S. 24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.[footnoteRef:23] [22:  Observation may be limited to those premises that are visited during the performance of other procedures under the AUPs.]  [23:  This notice is available for download or print at www.lla.la.gov/hotline.] 




Information Technology Disaster Recovery/Business Continuity



25. [bookmark: _Hlk78799975]Perform the following procedures, verbally discuss the results with management, and report “We performed the procedure and discussed the results with management.”

a) Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if no written documentation, inquire of personnel responsible for backing up critical data) and observe that such backup occurred within the past week.  If backups are stored on a physical medium (e.g., tapes, CDs), observe evidence that backups are encrypted before being transported.

b) Obtain and inspect the entity’s most recent documentation that it has tested/verified that its backups can be restored (if no written documentation, inquire of personnel responsible for testing/verifying backup restoration) and observe evidence that the test/verification was successfully performed within the past 3 months.

c) Obtain a listing of the entity’s computers currently in use and their related locations, and management’s representation that the listing is complete.  Randomly select 5 computers and observe while management demonstrates that the selected computers have current and active antivirus software and that the operating system and accounting system software in use are currently supported by the vendor. 

Sexual Harassment[footnoteRef:24] [24:  A private non-profit that is subject to audit by virtue of the receipt of public funds does not appear to be subject to the sexual harassment law, R.S. 42:341, et seq.   However, the non-profit could be subject to the law as part of its agreement to receive the public funds. ] 




26. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel” above, obtain sexual harassment training documentation from management, and observe the documentation demonstrates each employee/official completed at least one hour of sexual harassment training during the calendar year.

27. Observe the entity has posted its sexual harassment policy and complaint procedure on its website (or in a conspicuous location on the entity’s premises if the entity does not have a website).

28. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the report was dated on or before February 1, and observe it includes the applicable requirements of R.S. 42:344:

a) Number and percentage of public servants in the agency who have completed the training requirements;

b) Number of sexual harassment complaints received by the agency;

c) Number of complaints which resulted in a finding that sexual harassment occurred;

d) Number of complaints in which the finding of sexual harassment resulted in discipline or corrective action; and

e) Amount of time it took to resolve each complaint.
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[bookmark: _GoBack]ATTACHMENT TO REVIEW/ATTESTATION ENGAGEMENT AGREEMENT – AGREED-UPON PROCEDURES FOR GOVERNMENTAL AGENCY

With respect to your representations included within the Louisiana Attestation Questionnaire, as of 
June 30, 202X and for the year then ended, we will apply the following agreed-upon procedures:



Public Bid Law

1. Obtain documentation for all expenditures made during the year for materials and supplies exceeding $60,000, and public works exceeding $250,000.  Compare the documentation for these expenditures to Louisiana Revised Statute (R.S.) 39:1551-39:1755 (the state procurement code), R.S. 38:2211-2296 (the public bid law), or the regulations of the Division of Administration and the State Purchasing Office, whichever is applicable; and report whether the expenditures were made in accordance with these laws.  

Code of Ethics for Public Officials and Public Employees

2. Obtain a list of the immediate family members of each board member as defined by R.S. 42:1101-1124 (the ethics law).

3. Obtain a list of all employees paid during the fiscal year.

4. Report whether any employees’ names appear on both lists obtained in Procedures 2 and 3.  

5. Obtain a list of all disbursements made during the year; and a list of outside business interests of board members, employees, and board members’ and employees’ immediate families.  Report whether any vendors appear on both lists.

Budgeting

6. Obtain a copy of the legally adopted budget and all amendments.

7. Trace documentation for the adoption of the budget and approval of any amendments to the minute book, and report whether there are any exceptions.

8. Compare the revenues and expenditures of the final budget to actual revenues and expenditures.  Report whether actual revenues failed to meet budgeted revenues by 5% or more, and whether actual expenditures exceeded budgeted amounts by 5% or more.  (For agencies that must comply with the Licensing Agency Budget Act only, compare the expenditures of the final budget to actual expenditures, and report whether actual expenditures exceeded budgeted amounts by 10% or more per category or 5% or more in total).  

Accounting and Reporting

9. Obtain the list of all disbursements made during the fiscal year.  Randomly select six disbursements, and obtain documentation from management for these disbursements.  Compare the selected disbursements to the supporting documentation, and: (a) report whether the six disbursements agree to the amount and payee in the supporting documentation, (b) report whether the six disbursements are coded to the correct fund and general ledger account, and (c) Report whether the six disbursements were approved in accordance with management’s policies and procedures.

Meetings

10. Obtain evidence from management to support that agendas for meetings recorded in the minute book were posted or advertised as required by R.S. 42:11 through 42:28 (the open meetings law); and report whether there are any exceptions.

Debt

11. Obtain bank deposit slips for the fiscal year, and scan the deposit slips in order to identify and report whether there are any deposits that appear to be proceeds of bank loans, bonds, or like indebtedness.  If any such proceeds are identified, obtain from management evidence of approval by the State Bond Commission, and report any exceptions.

Advances and Bonuses

12. Obtain the list of payroll disbursements and meeting minutes of the governing board, if applicable.  Scan these documents to identify and report whether there are any payments or approval of payments to employees that may constitute bonuses, advances, or gifts.  

State Audit Law

13. Report whether the agency provided for a timely report in accordance with R.S. 24:513.

14. Inquire of management and report whether the agency entered into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with R.S. 24:513 (the audit law).  

Prior-Year Comments

15. Obtain and report management’s representation as to whether any prior-year suggestions, recommendations, and/or comments have been resolved.




CollDisb

		Justice System Funding Schedule - Collecting/Disbursing Entity												Civil Fees		 

				As Required by Act 87 of the 2020 Regular Legislative Session										Bond Fees		 

		Identifying Information												Asset Forfeiture/Sale		 

				Entity Name								Missing Information		Pre-Trial Diversion Program Fees		 

				LLA Entity ID # (This is the ID number assigned to the entity by the Legislative Auditor for identification purposes.)								Missing Information		Criminal Court Costs/Fees		 

				Date that reporting period ended (mm/dd/yyyy)								Missing Information		Criminal Fines - Contempt		 

														Criminal Fines - Other		 

		Cash Basis Presentation						First Six Month Period Ended XX/XX/XX		Second Six Month Period Ended XX/XX/XX		Missing Dates		Restitution		 

														Probation/Parole/Supervision Fees		 

		Beginning Balance of Amounts Collected (i.e. cash on hand)						- 0		- 0				Service/Collection Fees		 

														Interest Earnings on Collected Balances		 

		Add:  Collections												Other

				Civil Fees (including refundable amounts such as garnishments or advance deposits)				- 0		- 0		

				Bond Fees				- 0		- 0		

				Asset Forfeiture/Sale				- 0		- 0		

				Pre-Trial Diversion Program Fees				- 0		- 0		

				Criminal Court Costs/Fees				- 0		- 0		

				Criminal Fines - Contempt				- 0		- 0		

				Criminal Fines - Other				- 0		- 0		

				Restitution				- 0		- 0		

				Probation/Parole/Supervision Fees				- 0		- 0		

				Service/Collection Fees (e.g. credit card fees, report fees, 3rd party service fees)				- 0		- 0		

				Interest Earnings on Collected Balances				- 0		- 0		

				Other (do not include collections that fit into more specific categories above)				- 0		- 0		



				Subtotal Collections				- 0		- 0		



		Less:  Disbursements To Governments & Nonprofits:  (Must include one agency name and one collection type on each line and may require multiple lines for the same agency if more than one collection type is applicable.  Additional rows may be added as necessary.)

				Example - City of Walker, Criminal Court Costs/Fees				- 0		- 0		

				Example - City of Walker, Criminal Fines - Other				- 0		- 0		

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.



		Less:  Amounts Retained by Collecting Agency

				Collection Fee for Collecting/Disbursing to Others Based on Percentage of Collection				- 0		- 0		

				Collection Fee for Collecting/Disbursing to Others Based on Fixed Amount				- 0		- 0		

				Amounts "Self-Disbursed" to Collecting Agency (must include a separate line for each collection type, as applicable) - Example:  Criminal Fines - Other

				Civil Fees (including refundable amounts such as garnishments or advance deposits)				- 0		- 0		

				Bond Fees				- 0		- 0		

				Asset Forfeiture/Sale				- 0		- 0		

				Pre-Trial Diversion Program Fees				- 0		- 0		

				Criminal Court Costs/Fees				- 0		- 0		

				Criminal Fines - Contempt				- 0		- 0		

				Criminal Fines - Other				- 0		- 0		

				Restitution				- 0		- 0		

				Probation/Parole/Supervision Fees				- 0		- 0		

				Service/Collection Fees (e.g. credit card fees, report fees, 3rd party service fees)				- 0		- 0		

				Interest Earnings on Collected Balances				- 0		- 0		

				Other (do not include collections that fit into more specific categories above)				- 0		- 0		



		Less:  Disbursements to Individuals/3rd Party Collection or Processing Agencies

				Civil Fee Refunds				- 0		- 0		

				Bond Fee Refunds				- 0		- 0		

				Restitution Payments to Individuals (additional detail is not required)				- 0		- 0		

				Other Disbursements to Individuals (additional detail is not required)				- 0		- 0		

				Payments to 3rd Party Collection/Processing Agencies				- 0		- 0		



				Subtotal Disbursements/Retainage				- 0		- 0		



		Total: Ending Balance of Amounts Collected but not Disbursed/Retained (i.e. cash on hand)						- 0		- 0		



				Ending Balance of "Partial Payments" Collected but not Disbursed (only applies if collecting agency does not disburse partial payments until fully collected) - This balance is included in the Ending Balance of Amounts Collected but not Disbursed/Retained above.				- 0		- 0		





		Other Information:



				Ending Balance of Total Amounts Assessed but not yet Collected (i.e. receivable balance)				- 0		- 0		

				Total Waivers During the Fiscal Period (i.e. non-cash reduction of receivable balances, such as time served or community service)				- 0		- 0		




















































[bookmark: _GoBack]Justice System Funding Reporting Schedules (Act 87) – Frequently Asked Questions 



The following frequently asked questions (FAQs) are based on feedback received from local officials and practitioners after the Louisiana Legislative Auditor (LLA) issued the Act 87 Justice System Funding Reporting Schedules on January 4, 2021. Another resource is the October 20, 2021 Center for Local Government Excellence presentation on Act 87, which can be found here. We will continue to update these FAQs periodically as we receive additional feedback.

[bookmark: _Hlk93498203]Introduction/General Requirements and General Comments

1. How many total Act 87 schedules are entities required to submit to the Legislative Auditor and what are the names of the schedules on the LLA website?

· Entities will need to complete either one or two schedules depending on the entity’s activity.  Amounts collected and disbursed are to be reported on the Collecting/Disbursing Entity schedule and amounts received from another collecting agency (i.e. sheriff’s office) are to be reported on the Receiving Entity schedule.  All amounts reported on either schedule should be put into one of the 12 categories listed on the schedules. 

· Entities will not be submitting these schedules directly to the LLA; instead, these schedules will be provided to each entity’s auditor annually to be submitted as part of the annual reporting requirements under the Audit Law.

·  The forms are available on our website or by clicking on this link.

2. How often should these schedules be submitted to the LLA?

· The schedules are to be submitted annually as part of an entity’s annual reporting requirements under the Audit Law (Louisiana Revised Statutes 24:513 et.al). They will be submitted to the LLA by the auditor through the LLA’s report submission portal.

· The schedules should also be included in the Supplementary Information section of the entity’s audit report.

3. Can the format of the schedules be modified in the Supplementary Information section of an audit report?

· Yes, the schedules reported within an entity’s annual report may be reformatted to match the formatting in the audit report; however, the schedules must show the same two six-month columns and should use the exact same names as the spreadsheet schedule templates and should show the exact same dollar amounts as the spreadsheet schedules.  The schedules within the audit report do not need to include lines with no amounts reported.  However, the format of the spreadsheet schedule should not be changed other than adding rows.  Deleting rows, putting in headers/footers, formatting the printing area, etc. will cause our database to reject the uploaded schedule.

· The amounts reported on the spreadsheet schedules uploaded by the auditor through the LLA’s report submission portal should exactly match the amounts reported on the schedules within the audit report with no formatting changes other than adding necessary rows for all types of collections/receipts, and including lines with zero amounts reported.

4. If an entity does not use all twelve collection categories on the schedules, is there a different schedule?

· No, there is only one schedule used for all entity types. It is likely that an entity may not use all twelve collection categories. Enter zero (0) on the row of any amounts not collected; please do not remove any rows to avoid errors when uploading the schedules.

5. Are the Act 87 Justice System Funding schedules applicable to justices of the peace and constables reporting under sworn financial statements?

· Yes, justices of the peace and constables are required to report as part of Act 87. However, since the current sworn financial statements used by these entities provide sufficient information to meet the requirements of the statutes, no additional schedules are required for justices of the peace and constables who report under sworn financial statements.

6. Are those entities other than justices of the peace and constables that submit sworn financial statements required to report under Act 87?

· Yes, on December 28, 2020 new “All Other Agencies” sworn financial statements were added to the Local Government Audit Guide and the new forms contain the required Act 87 schedules. Entities other than justices of the peace and constables that are required to submit sworn financial statements should use the new forms found here.

7. On what accounting basis (cash, modified accrual, etc.) should the Act 87 schedules be prepared?

· Both of the Act 87 schedules should be prepared on the cash basis of accounting (i.e. when cash is received and disbursed).

8. Are the Act 87 Justice System Funding reporting schedules for the fiscal year ending June 30, 2021 to be reported from this date forward?  Or should amounts retroactive to the fiscal year beginning on July 1, 2020 be reported on these schedules? 

· The latter: information retroactive to July 1, 2020 should be reported on Justice System Funding schedules for the fiscal year ending June 30, 2021. A Collecting/Disbursing Entity schedule and/or Receiving Entity schedule should then be submitted as part of the entity’s FYE 2021 audit report.

9. How are the first and second six-month periods determined for an entity?

· The first six-month period begins on the first day of an entity’s fiscal year and ends six months from that date.  The second six-month period begins the day after the end of the first six-month period and ends on the last day of the fiscal year.  

· For example:

		Fiscal Year

		First Six-Month Period

		Second Six-Month Period



		1/1 – 12/31

		1/1 – 6/30

		7/1 – 12/31



		3/1 – 2/28

		3/1 – 8/31

		9/1 – 2/28



		7/1 – 6/30

		7/1 – 12/31

		1/1 – 6/30



		10/1 – 9/30

		10/1 – 3/31

		4/1 – 9/30







10. Should each entity submit only one Collecting/Disbursing Entity schedule?

· Yes, only one Collecting/Disbursing Entity schedule should be submitted per entity. Separate, or more than one Receiving Entity schedules are required only if the funds are legally required to be separated, regardless if the separate reporting is required by generally accepted accounting principles.  This would typically apply to courts. 

· In addition, if an entity has multiple fiduciary custodial funds that collect and disburse funds, the entity should combine the amounts from all custodial funds and submit only one Collecting/Disbursing Entity schedule.

11. With regards to city courts, it appears that the Collecting/Disbursing Entity schedule would apply to the court’s custodial funds, while the Receiving Entity schedule would apply to the court’s governmental funds (i.e. funds received from the city marshal or the court’s custodial funds).  Is that correct?

· No, the Collecting/Disbursing Entity schedule is used for the initial collection of a fine or fee from an individual outside of the reporting entity.  Interfund transactions within the same reporting entity would be recorded on line 4.c., Amounts Self-Disbursed to Collecting Agency.

· The Receiving Entity schedule is used for the receipt of funds that were initially collected by an agency other than the reporting entity and subsequently disbursed to the reporting entity.  The Receiving Entity schedule would not be used for interfund transactions within the same reporting entity.

12. Several villages, towns, etc. have mayor’s court. These towns will collect for police tickets and then disburse amounts to various other entities. Would this type of activity be reported on the Collecting/Disbursing Entity schedule?

· Yes, in this instance the mayor's court is required to submit the Collecting/Disbursing Entity schedule for those amounts the mayor’s court collects and distributes to other agencies. If the mayor’s court, or the municipality, receives amounts from other collecting agencies (sheriff's offices, courts, etc.) they will also need to submit the Receiving Entity schedule for those amounts that they receive from the other collecting agencies.

13. If a police department issues traffic citations, is it required to submit an Act 87 Justice System Funding schedule? 

· Yes, traffic citations consist of court costs and fines for the offense and fees that are remitted to various agencies and funds depending on the offense reported on the citation and the applicable laws and ordinances for the collecting entity.  Most citations (such as speeding) would be reported on the Collecting/Disbursing Entity schedule on line 2.e., Criminal Court Costs/Fees or on line 2.g., Criminal Fines-Other. However, citations for non-criminal offenses such as littering would be reported on the Collecting/Disbursing Entity schedule on line 2.a., Civil Fees. 

14. Is an entity which acts as a pass-through entity for justice system related grant funds (i.e. is not the collecting entity, but does disburse the monies to a third party) required to report such pass-through activity on the Collecting/Disbursing Entity schedule?  If so, how should this activity be reported?

· No, pass-through grant funds are not reported on either of the Justice System Funding reporting schedules. Only civil and criminal pre- and post-adjudication monies are reported on these schedules.

15. District attorneys sometimes serve as legal counsel for other governments in their parish.  In some cases, the district attorney is paid a fee by the other governments for these legal services, which are not related to fines or fees. Should these fees for legal services be reported on the Justice System Funding schedules?

· No, only amounts related to fines and fees and the collection of those fines and fees should be reported on the Justice System Funding schedules. 

· Examples of amounts that should be reported are probation fees, crime lab fees, garnishments, traffic fines, credit card processing fees, amounts retained by the collecting entity, etc. 

· Examples of amounts that should not be reported on the Justice System Funding schedules are grants, entity legal counsel expenses, retirement expenses, dues and subscriptions, etc. 

16. The city pays all salaries of court employees.  From time to time, the city requests funds from the court to supplement these salaries.  Should these transfers to the city be reported on the Collecting/Disbursing Entity schedule as Disbursements to Governments, even though the amounts transferred have nothing to do with fines or fees collected? 

· No, this appears to be a normal expense of the court; therefore, these transfers for salaries would not be reported on the Justice System Funding schedules, which are used to report only civil and criminal pre- and post-adjudication monies.

17. Would clerks of court report marriage, birth certificate, notary, or certification of election fees on the Collecting/Disbursing Entity schedule? 

· No, those fees arise from administrative duties of the clerk and do not flow through the court; as such, they would not be reported on the Collecting/Disbursing Entity schedule, which is used to report only civil and criminal pre- and post-adjudication monies.

18. The court pays an individual for teaching the “Life Skills” courses which are ordered by the judge. Should those payments be reported on the Collecting/Disbursing Entity schedule as Other Disbursements to Individuals?

· No, as described, this appears to be a normal expense of the court, so disbursement to the individual teaching a “life Skills” class would not be reported on the Justice System Funding schedules, which are used to report only civil and criminal pre- and post-adjudication monies. 

Collecting/Disbursing Entity Schedule

19. What should be reported on line 1, Beginning Balance of Amounts Collected (i.e. cash on hand)?

· Beginning Balance of Amounts Collected is the beginning amounts of a) the payments an entity received in one six-month period that it did not disburse until the next six-month period, and b) any amounts of partial payments which the entity may be holding (this will not be reported unless the entity holds all partial payments until the payment plan is paid in full, which is rare in courts). If a court’s funds are not maintained separately from its general fund it may be difficult to determine the beginning balance for the first reporting period.

· Example: If an entity with a fiscal year end of June 30 collects $1,000 in ticket payments on June 30 and remits the state’s share of the collection on July 10, the entity would report $1,000 on line 1 as its beginning balance in July. It would have reported $1,000 on line 9.a., Ending Balance of Total Amounts Assessed but not yet Collected, on the prior year’s Collecting/Disbursing Entity schedule.

20. Should tickets paid by credit card (in person, by phone, website, etc.) be included on the Collecting/Disbursing Entity schedule?

· Yes, payments in all forms (cash, checks, money order, credit card, ACH deposits, etc.) should be included on the Collecting/Disbursing Entity schedule.

21. Should the collection of worthless checks be included on the Collecting/Disbursing Entity schedule?

· Yes, the collection of worthless checks and the fees associated with those collections should generally be recorded as Civil Fees collections (line 2.a.) and Civil Fees disbursements (line 3).

22. How should a clerk of court report advance deposit funds, which are amounts collected for current and future period expenses with over collections refunded once the case is closed?

· Advance deposit funds for current and future period expenses would be reported on the Collecting/Disbursing Entity schedule as civil fees on line 2.a. when collected. Any amount retained by the clerk for current period expenses would be reported on line 4.c. as Self-Disbursed (example: Caddo Parish Clerk of Court, Civil Fees.) Any remaining amounts would be reported on line 7, Total: Ending Balance of Amounts Collected but not Disbursed/Retained. 

· For subsequent reporting periods the remaining amounts would be shown on line 1, Beginning Balance of Amounts Collected. Amounts used by the clerk for the reporting period would be shown on line 4.c. Less: Amounts Retained by Collecting Agency Self-Disbursed (example: Caddo Parish Clerk of Court, Civil Fees) with any remaining funds again reported in the ending balance on line 7. 

· Once a case is closed and the remaining balance is refunded to the individual or business that submitted the advance deposit, the refunded amount should be reported on line 5.a., Less: Disbursements to Individual/3rd Party Collection or Processing Agencies - Civil Fee Refunds. 

23. On civil and small claims suits filed, plaintiffs pay advance deposits for court costs, which are reported on line 2.a., Civil Fees.  In addition, the court collects funds from plaintiffs to pay for service fees.  These fees are paid to various governmental agencies for serving papers, such as the Shreveport City Marshal, Bossier City Marshal, etc.  Are these service fees required to be reported separately from the advance deposits in the Collections section of the Collecting/Disbursing Entity schedule? 

· No, since these service fees appear to be part of the civil filing and not a separate fee related to cost of collections (credit card fees, etc.) they should be reported as Civil Fees on line 2.a. along with the advance deposits.

24. Would the payments of the service fees for serving papers to the city marshal and other governmental entities be reported in the Disbursements to Governments and Nonprofits section as Disbursements to Governments – Service Fees?

· No, these would be reported under the Disbursements to Governments and Nonprofits section on line 3 as Civil Fees (example: Shreveport City Marshal, Civil Fees), since fees for serving papers appear to be part of the civil filing.

25. A city marshal collects garnishments of wages from individuals and businesses in accordance with an order or judgement of the city court. The city marshal then disburses the collections to various businesses and creditors. The city marshal also keeps a collection fee. Would this activity be reported on the Collecting/Disbursing Entity Schedule?  If so, how would these collections and disbursements be reported?  

· Yes, these amounts should be reported on the Collecting/Disbursing Entity schedule. Specifically, the garnishments collected by the city marshal should be reported on line 2.a., as Civil Fees. 

· The disbursements the city marshal makes to the various businesses and creditors should be reported on line 5.a. as Civil Fee Refunds. 

· Finally, the collection fees earned by the city marshal should be reported as Collection Fee for Collecting/Disbursing to Others on either line 4.a. or 4.b. depending on whether the collection fee is a percentage of collection or a fixed amount. 

26. Should an entity report both (a) civil fees collected and disbursed and (b) criminal fees received from other agencies on the Collecting/Disbursing Entity schedule?

· Civil fees collected should be reported on the Collecting/Disbursing Entity schedule on line 2.a., Collections – Civil Fees.  All fines and associated fees for non-criminal traffic violations should also be reported as Civil Fees. Civil fees disbursed should be reported on line 3, Disbursements to Governments and Nonprofits. 

· Criminal fees received from other agencies should be reported on line 10 of the Receiving Entity schedule, Receipts From, by agency and collection type. 

27. On which lines should clerks of court report bond and criminal fees?

· Bond and criminal fees are generally rare for clerks of court to collect, but if a clerk collects these fees, bond fees would be reported on line 2.b., Bond Fees, and criminal fees would be reported on line 2.e., Criminal Court Costs/Fees.  These fees would also be reported on either a) line 3, Less: Disbursements to Governments and Non-Profits, or b) line 4.c., Less: Amounts Self-Disbursed to Collecting Agency and include the full collection type (e.g. Bond Fees, Criminal Court Costs/Fees).

28. On the Collecting/Disbursing Entity schedule, what is line 2.c., Asset/Forfeiture/Sale collection type?

· Items that are forfeited or seized as part of a criminal or civil case and sold by the reporting entity to pay court-related costs such as fines, fees or reparations should be reported on line 2.c., Asset Forfeiture/Sale. If the reporting entity has seized assets and sent the seized assets to another entity before the adjudication has taken place to determine the status of the seized assets, the reporting entity will not report those on the Collecting/Disbursing Entity schedule, since the reporting entity does not have a legal right to those proceeds at that time. The reporting entity will report asset forfeiture/sale collections on line 10 of the Receiving Entity schedule after adjudication has occurred and it receives amounts determined to belong to it.  

· Example: A municipal police department seizes assets during a traffic stop. The assets are sent to the sheriff until a trial has occurred and it is ruled that the asset seizure was enforceable. The sheriff then sells the assets and sends the municipal police department their share of the proceeds. The municipality will not record the assets when they are sent to the sheriff; instead they will report the proceeds they receive from the sheriff on the line 10 of the Receiving Entity schedule once the seizure has been determined to be enforceable and they have received their share from the sheriff. The sheriff will record the proceeds from the sale of the seized assets on line 1.c. of the Collecting/Disbursing Entity schedule, Collections” Asset Forfeiture/Sale, and will record the disbursement to the municipality on line 3, Less Disbursements to Governments and Nonprofits. If the sheriff receives a percentage or a flat fee from the asset sale, the sheriff would report those proceeds on line 4 a (for a percentage) or 4 b (for a flat fee).

29. A district attorney’s office collects diversion fees but does not remit any of those fees to any other agency.  Should the diversion fees collected be included on the Receiving Entity schedule or on the Collecting/Disbursing Entity schedule under both Collections and Less Amounts Retained by Collecting Agency?

· Because the diversion fees are kept by the district attorney and not sent to other agencies, these amounts should be recorded in two places on the Collecting/Disbursing Entity schedule: a) on line 2.d., Pre-Trial Diversion Program Fees, and b) on line 4.c., Amounts Self-Disbursed to Collecting Agency. These diversion fees should not be reported on the Receiving Entity schedule, since these fees were paid to the district attorney’s office by an individual and not another agency.

30. On which line of the Collecting/Disbursing Entity schedule should fines charged for warrants be reported?

· The entity will need to verify under which statute or local ordinance the warrants were issued, but, in general, fines charged for warrants are usually court costs or fees and thus would be recorded on the Collecting/Disbursing Entity schedule on line 2.e., as Criminal Court Costs/Fees.

31. On which line of the Collecting/Disbursing Entity schedule should traffic tickets be reported?

· Traffic ticket/violation collections can be reported on a few different lines depending on the statute or ordinance under which it was issued.  Traffic fines that are criminal (i.e. speeding) should be reported as follows:  a) the amount of the collection attributable to the fine should be reported on line 2.g.,  Criminal Fines – Other, and b) the amount attributable to the court costs/fees should be reported on line 2.e.,  Criminal Court Costs/Fees.  If the violation is civil (i.e. non-criminal littering, some parking violations), the collections should be reported on line 2.a., Civil Fees.

32. Please explain the difference between line 2.f., Criminal Fines-Contempt and line 2.g., Criminal Fines-Other.  The court’s software does not appear to separate these two categories. 

· Criminal Fines-Contempt are for fines a judge imposes for contempt of court in accordance with statutes. Criminal Fines-Other are those in statute specific to all other criminal offenses (i.e. R.S. 32:123).  

33. Sometimes the judge orders certain defendants to take a “Life Skills” course as a condition of probation.  The judge may then order the defendants to pay for the course if they are not deemed indigent.  The court deposits those course fees into the court’s probation fund.  Should those receipts be classified as Probation Fees (line 2.i.) on the Collecting/Disbursing Entity Schedule?

· Yes, since the judge ordered the course as a condition of probation, amounts paid by defendants for such courses should be reported on the Collecting/Disbursing schedule on line 2.i., Probation/Parole/Supervision Fees. Any amount retained by the court would also be reported on line 4.c., Amounts Self-Disbursed to Collecting Agency. 

34. A city marshal collects probation fees from individuals as ordered by the court and keeps those fees. Should these probation fees be reported on the Receiving Entity schedule or should these fees be listed on the Collecting/Disbursing Entity schedule on line 2.i., Probation/Parole/Supervision Fees, since the probation fees are collected from individuals?  

· Because the city marshal is the initial collecting agency, the probation fees should be reported on the Collecting/Disbursing Entity Schedule on line 2.i. Probation/Parole/Supervision Fees. Since the city marshal retains these fees, they should also be reported on line 4.c., Amounts Self-Disbursed to Collecting Agency.

· The Receiving Entity schedule is used to reports amounts received from other agencies, not individuals.

35. If a collection agency is used for ticket processing and the collection agency charges a fee on top of the court fines and fees assessed from the ticket, should the collection fees be reported on the Collecting/Disbursing Entity schedule?

· [bookmark: _Hlk77243875]Yes, all amounts charged by processing or collection agencies should be reported on the Collecting/Disbursing Entity schedule as amounts collected on line 2.j., Service/Collection Fees and as amounts disbursed on line 5.e., Payments to 3rd Party Collection/Processing Agencies. 

36. A town requires that credit card processing fees are paid by the person paying the fine directly to the credit card processor.  The town receives the amount of the fine and does not receive the credit card processing fees.  Is the town still required to report the amount which the credit card processor received in processing fees?

· Yes, while credit card processing fees assessed by third parties and paid by the individual, not passing through the entity's accounts, are NOT considered revenues or expenses of the entity but, instead, are the expense of the individual, they are required to be recorded on the Collecting/Disbursing Entity schedule as collections on line 2.j., Service/Collection Fees and as disbursements on line 5.e., Payments to 3rd Party Collection/Processing Agencies, since one of the purposes of Act 87 is to accumulate ALL the costs paid by individuals.

· The town may have to estimate the collection fees charged by the third-party vendor if the vendor will not provide the exact amounts.

37. On the Collecting/Disbursing Entity schedule, do different disbursement types disbursed to a single governmental entity need to be recorded on separate lines or can they be combined?  For example, the district attorney’s office disburses bond and asset forfeitures fees to the sheriff.  Should the bond and asset forfeitures be reflected on separate lines or can the amounts be combined on one line?

· Different disbursement types disbursed to a single government agency are required to be reported on separate lines.  In the scenario presented, the district attorney should record the bond fees sent to the sheriff’s office and the asset forfeiture fees sent to the sheriff's office on two separate lines on line 3, Disbursements to Governments and Nonprofits as Sheriff, Bond Fees and Sheriff, Asset Forfeiture/Sale.

38. On line 4, please clarify the difference between lines a and b, the Collection Fee for Collecting/Disbursing to Others (based on percentage or fixed amount) and line c, Amounts Self-Disbursed to Collecting Agency. 

· The examples below may better illustrate the distinction:  

· The sheriff collects a $50 criminal fee from an individual and the related statute requires that $25 be distributed to the clerk of court, $25 be distributed to the parish government, and 2% of the amount collected on behalf of other agencies may be retained by the sheriff as a collection fee.  In this case, the sheriff would keep $1 (2% of $50) as a "collection fee" and would distribute $24.50 to the clerk of court and $24.50 to the parish government.  The Collecting/Disbursing Entity schedule would report $50 as collections on line 2.a., Criminal Court Costs/Fees; $24.50 on two separate lines as disbursements in section 3, Clerk of Court-Criminal Court Costs/Fees and Parish Government-Criminal Court Costs/Fees; and $1 as retained by the collecting agency on line 4.a. Collection Fee for Collecting/Disbursing to Others Based on Percentage of Collections. 

· However, if a sheriff collects a $50 criminal fee and the related statute permits the sheriff to retain the fee to cover the cost of operating a program, then the $50 is "self-disbursed" to the sheriff.  The Collecting/Disbursing Entity schedule would report $50 as collections on line 2. e., Criminal Court Costs/Fees and $50 as retained by the collecting agency on line 4.c., Criminal Court Costs/Fees.  Under this same scenario, if the sheriff were to use a credit card processing contractor in its collection efforts who charged a $2 service fee for credit card payment processing, then the $2 fee would be reported on the Collecting/Disbursing Entity schedule in two places: a) as collections on line 2.j., Service/Collection Fees under the Collections section and b) as disbursements on line 5.e., Payments to 3rd Party Collection/Processing Agencies.

39. It appears that amounts received by the court’s custodial funds to be retained by the court and transferred into the court’s governmental funds would be reported on the Collecting/Disbursing Entity schedule on line 4.c., as Less: Amounts Self-Disbursed to Collecting Agency.  Would these amounts also be reported on the Receiving Entity schedule since they are “received” by the court’s governmental funds from the court’s custodial funds?  

· No, funds collected by a court’s custodial fund and then transferred into the court’s governmental funds would be reported only on the Collecting/Disbursing Entity schedule, line 4.c. as self-disbursed, and not reported on the Receiving Entity schedule, since the funds were not received by another entity but were merely transferred from one fund to another within the same entity.

40. Should line 5, Disbursements to Individual/3rd Party Collection or Processing Agencies be further broken out by each agency to which an amount is disbursed? 

Amounts reported on line 5 within the Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies section should be segregated only by the total amount distributed within each given category listed on lines 5.a. through 5.e.: reporting amounts distributed to each agency is not required.

41. Please explain what should be included on line 9.a., Ending Balance of Total Amounts Assessed but not yet Collected. 

· Line 9.a, Ending Balance of Total Amounts Assessed but not yet Collected, generally applies to district courts and are amounts that an entity has a legally enforceable right to collect but has not yet collected, which would be recorded as a receivable under the modified accrual basis of accounting. 

42. Are the amounts reported in line 8 “Ending Balance of “Partial Payments” Collected but not Disbursed” contained within line 7 “Total: Ending Balance of Amounts Collected but not Disbursed/Retained (i.e. cash on hand)?

· Yes, the amounts reported in line 8 are contained within line 7 and would be a reconciling item.

43. Tickets are written by numerous officers from numerous ticket books and, although tickets are sequentially numbered, the time frame of each officer’s use of a ticket book is not comparable to another officer’s time frame for using all tickets in a ticket book.  As a result, there will always be gaps in the sequence of the tickets remitted to the court and entered into the subsidiary software by the court. In this scenario, what amount should be reported on line 9.a., Ending Balance of Amounts Assessed but not yet Collected: tickets issued but not yet collected or tickets due once the defendant either pleads guilty or goes to court?  

· If there is not a legally enforceable right to collect the ticket amounts, then the tickets are not "assessed"(due).  In this example, the traffic tickets are not assessed until the defendant pleads guilty or goes to court. Only assessed amounts are reported on the Collecting/Disbursing Entity schedule, not the amount of tickets issued.

44. On line 9 if Ending Balance of Total Amounts Assessed but not yet Collected (line 9.a.), or Total Waivers During the Fiscal Period (line 9.b.) are not available, can we state “Not Available”?

· Yes, for the first year only. The court should have a record of amounts assessed to know what amounts should be collected. If the court has not been tracking assessed amounts, for the first year it is acceptable to state the information is not available; however, the court must begin tracking this information from this point forward.




Receiving Entity Schedule

45. Should an entity that receives fines paid by individuals report those receipts on the Receiving Entity schedule?

· No, the Receiving Entity schedule is used for the receipt of funds that were initially collected by an agency other than the reporting entity and subsequently disbursed to the reporting entity. Fines paid by individuals should be reported as collections on line 2 of the Collecting/Disbursing Entity schedule.

46. If the sheriff's office collects revenue in June and disburses funds to the taxing entity in July, does the taxing entity report the income in June or July on the Receiving Entity schedule?

· The taxing entity would report the income in July, since amounts reported on both of the Justice System Funding schedules are reported on a cash basis. 

47. Should an entity submit separate Receiving Entity schedules for each separate governmental fund (i.e. separate schedules for Court Operating Fund, Building Fund, Probation Fund, Pro Bono Fund, etc.)?  

· [bookmark: _Hlk76541743]Only if the funds are legally required to be separated should separate Receiving Entity schedules be submitted. Otherwise, only one Receiving Entity schedule should be submitted, regardless if reporting in separate funds is required by generally accepted accounting principles. This would typically apply to courts. 

48. The city marshal receives fees for serving civil paper suits from the city court, parish police jury, and numerous other court systems that reside outside of the city limits. Do these service fees need to be reported separately by court system, or can all fees for serving civil paper suits be combined?

· The fees collected from each court system or agency must be reported separately by each court system or agency on line 10 of the Receiving Entity schedule. 

49. Are entities required to report the court fees they receive from the Louisiana Office of Motor Vehicles (OMV) for the entity’s share of the reinstatement fees? 

· Yes, the court fees received from the Louisiana OMV should be reported on line 10 of the Receiving Entity schedule as LA Office of Motor Vehicles, Criminal Court Costs/Fees.

50. A sheriff collects all criminal court fines/fees assessed by the court then disburses the collections to the various entities entitled to a share of the revenue, including the court. Should the court only record the share it receives from the sheriff on the Receiving Entity schedule? Or should the court “gross up” the collection and record the total fines/fees collected on the Collecting/Disbursing Entity schedule and then show the disbursements by the sheriff? 

· Yes, the former: the court should record only the share the court itself receives from the sheriff on line 10 of the Receiving Entity schedule and should not “gross up” the collection. The sheriff would record the amount he collects on the court’s behalf as collections on line 2 of the Collecting/Disbursing Entity schedule since the sheriff is the initial collection point.

51. On line 11 of the Receiving Entity schedule, is the reporting of an Ending Balance of Total Amounts Assessed but not Received applicable to all agencies? 

· No, line 11, Ending Balance of Total Amounts Assessed but not Received, applies only to those entities that assess on behalf of themselves but do not collect for themselves, such as courts.
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Receipts

		Justice System Funding Schedule - Receiving Entity												Civil Fees		 

				As Required by Act 87 of the 2020 Regular Legislative Session										Bond Fees		 

		Identifying Information												Asset Forfeiture/Sale		 

				Entity Name								Missing Information		Pre-Trial Diversion Program Fees		 

				LLA Entity ID # (This is the ID number assigned to the entity by the Legislative Auditor for identification purposes.)								Missing Information		Criminal Court Costs/Fees		 

				Date that reporting period ended (mm/dd/yyyy)								Missing Information		Criminal Fines - Contempt		 

														Criminal Fines - Other		 

		If legally separate court funds are required to be reported, a separate receiving schedule should be prepared for each fund.  Examples include Judicial Expense Fund, Drug Court Fund, Veterans Treatment Court Fund, etc.												Restitution		 

														Probation/Parole/Supervision Fees		 

		Cash Basis Presentation						First Six Month Period Ended XX/XX/XX		Second Six Month Period Ended XX/XX/XX		Missing Dates		Service/Collection Fees		 

														Interest Earnings on Collected Balances		 

		Receipts From:  (Must include one agency name and one collection type - see below - on each line and may require multiple lines for the same agency.  Additional rows may be added as necessary.)												Other

				Example - Livingston Parish Sheriff, Criminal Court Costs/Fees				- 0		- 0		

				Example - Livingston Parish Sheriff, Criminal Fines - Other				- 0		- 0		

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Agency name/collection type				- 0		- 0		Entry does not include a valid collection type.

				Subtotal Receipts				- 0		- 0



				Ending Balance of Amounts Assessed but Not Received (only applies to those agencies that assess on behalf of themselves, such as courts)				- 0		- 0







		Collection Types to be used in the "Receipts From:" section above

				Civil Fees

				Bond Fees

				Asset Forfeiture/Sale

				Pre-Trial Diversion Program Fees

				Criminal Court Costs/Fees

				Criminal Fines - Contempt

				Criminal Fines - Other

				Restitution

				Probation/Parole/Supervision Fees

				Service/Collection Fees

				Interest Earnings on Collected Balances

				Other


























Justice System Funding Reporting Schedules

As Required by Act 87 of the 2020 Regular Legislative Session

For Fiscal Years Ending 12/31/2020 and Later



[bookmark: _GoBack]Instructions

Introduction

Act 87 of the 2020 Regular Legislative Session (R.S. 24:515.2) requires the Louisiana Legislative Auditor (LLA) and the Louisiana Supreme Court (LSC) to develop a uniform reporting format for local and state entities that assess, collect, or receive revenue from pre- or post-adjudication costs, fines, and fees.  The uniform reporting format must include, at a minimum, the amounts of all pre- and post-adjudication court costs, fines, and fees assessed or imposed; the amounts collected; the amounts outstanding; the amounts retained; the amounts disbursed; and the amounts received from disbursements.

General Requirements

To satisfy the requirements of the Act, the LLA and LSC have developed two reporting schedules (Schedules) to be included in audit reports, review/attest reports, and compilation reports.  Schedules are not required for Justices of the Peace or Constables, nor are they required if the entity does not have any amounts to report (i.e. blank schedules are not required).

These Schedules must be included in reports submitted by entities with a December 31, 2020 or later fiscal year end.  The Schedules are considered to be Supplementary Information, requiring an in-relation opinion for audit reports, and must be completed on the cash-basis.  All amounts on the Schedules should be entered as positive numbers.

Each Schedule includes two six-month columns to allow the LLA to reconcile between collecting/disbursing and receiving entities with different fiscal year ends.  The two six-month columns should reflect each six months of the entity’s fiscal year activities (e.g. a December 31, 2020 fiscal year end report should include columns reflecting January 1, 2020 through June 30, 2020 and July 1, 2020 through December 31, 2020, respectively.

Collecting/Disbursing Schedule

This Schedule must be completed by all entities (e.g. sheriffs) that collect and/or disburse pre- or post-adjudication costs, fines, and fees to other entities.  The major sections of the Schedule, other than totals and subtotals, are as follows:

· Beginning Balance of Amounts Collected (i.e. cash on hand) – These amounts may represent timing differences between collections and disbursements, or they may represent partial payments received that have not yet been disbursed, based on the entity’s policy for disbursing partial payments received.

· Add: Collections – All amounts in this section should be recorded at gross, and changes to the 12 collection types are NOT permitted under any circumstances.

· Less: Disbursements to Governments & Nonprofits – This section must include a separate line for each government/nonprofit entity and collection type.  This means that an entity could be listed multiple times if it receives disbursements from multiple collection types.

· Less: Amounts Retained by Collecting Agency – Collection fees must be separated between those that are based on a percentage of collections (e.g. 1% of total court fines collected) and those that are based on a flat amount (e.g. $5 per account collected).  The amounts “self-disbursed” represent those retained by the collecting agency (not related to a collection fee) and must be broken down on separate lines by collection type (e.g. a sheriff that statutorily receives a portion of a fine or fee).

· Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies – All amounts in this section represent disbursements to individuals or businesses.

· Ending Balance of “Partial Payments” Collected but not Disbursed – This balance represents partial payments received that have not yet been disbursed, based on the entity’s policy for disbursing partial payments received.  For example, some collecting agencies only make a disbursement once 100% of an assessment has been collected.

· Ending Balance of Total Amounts Assessed but not yet Collected – This balance represents outstanding receivables, such as amounts assessed/imposed by a court that have not yet been paid by a defendant.

· Total Waivers During the Fiscal Period – Waivers include the amounts by which receivables have been reduced for non-cash activities, such as time served or community service.

Receiving Schedule

This Schedule must be completed by all entities (e.g. court, parish, public defender) that receive pre- or post-adjudication costs, fines, and fees from a collecting/disbursing agency.  If a receiving agency is legally required to maintain and report separate funds for pre- or post-adjudication costs, fines, or fees (e.g. courts), the receiving agency should prepare a separate receiving schedule for each fund, such as Judicial Expense Fund or Drug Court Fund.  The major sections of the Schedule, other than totals, are as follows:

· Receipts From: – This section must include a separate line for each disbursing entity and collection type.  This means that an entity could be listed multiple times if it disburses multiple collection types to the receiving entity.  The same 12 collection types from the collecting/disbursing schedule must be used in this section, and changes to the collection types are NOT permitted under any circumstance.

· Ending Balance of Total Amounts Assessed but not yet Received – This balance represents outstanding receivables, such as amounts assessed/imposed by a court that have not yet been collected and/or received from a collecting/disbursing agency.
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		Contact Information



		1

		General Fund Instructional and Support Expenditures and Certain Local Revenue

		SchoolFinanceHelpdesk@la.gov



		2

		Class Size Characteristics

		SystemSupport@la.gov








Schedule 1:  General Fund Instructional and Support Expenditures and 

Certain Local Revenue Sources for the Year Ended June 30, 2021

		General Fund Instructional and Support Expenditures and Certain Local Revenue Sources

For the Year Ended June 30, 2021



		

		

		Column A

		

		Column B



		General Fund Instructional and Equipment Expenditures

		

		

		

		



		General Fund Instructional Expenditures:

		

		

		

		



		Teacher and Student Interaction Activities:

		

		

		

		



		  Classroom Teacher Salaries

		

		$XXX

		

		



		  Other Instructional Staff Activities

		

		XXX

		

		



		  Instructional Staff Employee Benefits

		

		XXX

		

		



		  Purchased Professional and Technical Services

		

		XXX

		

		



		  Instructional Materials and Supplies

		

		XXX

		

		



		  Instructional Equipment

		

		XXX

		

		



		     Total Teacher and Student Interaction Activities

		

		

		

		$XXX



		

		

		

		

		



		Other Instructional Activities

		

		

		

		XXX



		

		

		

		

		



		Pupil Support Services

		

		XXX

		

		 



		  Less: Equipment for Pupil Support Services

		

		XXX

		

		



		     Net Pupil Support Services

		

		

		

		XXX



		

		

		

		

		



		Instructional Staff Services

		

		XXX

		

		 



		  Less: Equipment for Instructional Staff Services

		

		XXX

		

		



		     Net Instructional Staff Services

		

		

		

		XXX



		

		

		

		

		



		School Administration

		

		XXX

		

		 



		  Less: Equipment for School Administration

		

		XXX

		

		



		     Net School Administration

		

		

		

		XXX



		

		

		

		

		



		          Total General Fund Instructional Expenditures (Total of Column B)

		

		

		

		$XXX



		

		

		

		

		



		Total General Fund Equipment Expenditures (Object 730; Function Series 1000-4000)

		

		

		

		$XXX



		

		

		

		

		



		Certain Local Revenue Sources

		

		

		

		



		Local Taxation Revenue:

		

		

		

		



		  Constitutional Ad Valorem Taxes

		

		

		

		$XXX



		  Renewable Ad Valorem Tax

		

		

		

		XXX



		  Debt Service Ad Valorem Tax

		

		

		

		XXX



		  Up to 1% of Collections by the Sheriff on Taxes Other than School Taxes

		

		

		

		XXX



		  Sales and Use Taxes

		

		

		

		XXX



		     Total Local Taxation Revenue

		

		

		

		$XXX



		

		

		

		

		



		Local Earnings on Investment in Real Property:

		

		

		

		



		  Earnings from 16th Section Property 

		

		

		

		$XXX



		  Earnings from Other Real Property

		

		

		

		XXX



		     Total Local Earnings on Investment in Real Property

		

		

		

		$XXX



		

		

		

		

		



		State Revenue in Lieu of Taxes:

		

		

		

		



		  Revenue Sharing - Constitutional Tax

		

		

		

		$XXX



		  Revenue Sharing - Other Taxes

		

		

		

		XXX



		  Revenue Sharing - Excess Portion

		

		

		

		XXX



		  Other Revenue in Lieu of Taxes

		

		

		

		XXX



		     Total State Revenue in Lieu of Taxes

		

		

		

		$XXX



		

		

		

		

		



		Nonpublic Textbook Revenue

		

		

		

		$XXX



		Nonpublic Transportation Revenue

		

		

		

		$XXX





Schedule 1 Definitions:

		Classroom Teacher Salaries:

		Total general fund salary expenditures for those employees meeting the definitions contained in the Louisiana Accounting and Uniform Governmental Handbook (LAUGH) for Object Code 112 and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education) and is assigned teaching responsibilities that comprise more than 50% of the individual’s duties.



		Other Instructional Staff Salaries:

		Total general fund salary expenditures for those employees meeting the definitions contained in the LAUGH for the 100-Series Object Codes and the 1000-Series Function Codes (excluding those included in Classroom Teacher Salaries)(excluding Function Code 1600 – Adult Education).



		Instructional Staff Employee Benefits:

		Total general fund employee benefits expenditures for those employees meeting the definitions contained in the LAUGH for the 200-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Purchased Professional and Technical Services:

		Total general fund purchased professional and technical services expenditures meeting the definitions contained in the LAUGH for the 300-Series Object Codes and 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Instructional Material and Supplies:

		Total general fund instructional materials and supplies expenditures meeting the definitions contained in the LAUGH for the 600-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Instructional Equipment:

		Total general fund instructional equipment expenditures meeting the definitions contained in the LAUGH for Object Codes 730-739 and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Other Instructional Activities:

		Total general fund other instructional activities expenditures meeting the definitions contained in the LAUGH for the 400, 500, and 800-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Pupil Support Services:

		Total general fund pupil support activities expenditures meeting the definitions contained in the LAUGH for the 2100-Series Function Codes. 



		Equipment for Pupil Support Services:

		Total general fund pupil support activities expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2100-Series Function Codes. 



		Instructional Staff Services:

		Total general fund instructional staff services expenditures meeting the definitions contained in the LAUGH for the 2200-Series Function Codes. 



		Equipment for Instructional Staff Services:

		Total general fund instructional staff services expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2200-Series Function Codes. 



		School Administration:

		Total general fund school administration expenditures meeting the definitions contained in the LAUGH for the 2400-Series Function Codes. 



		Equipment for School Administration:

		Total general fund school administration expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2400-Series Function Codes. 



		Total General Fund Equipment Expenditures:

		Total general fund equipment expenditures meeting the definition contained in the LAUGH for Object Code 730 and the 1000 – 4000-Series Function Codes. 



		Constitutional Ad Valorem Taxes -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1111. 



		Renewable Ad Valorem Taxes -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1112.



		Debt Service Ad Valorem Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1113. 



		Up to 1% of Collections by the Sheriff on Taxes other than School –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1114. 



		Sales and Use Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1130. 



		Earnings from 16th Section Property –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1541. 



		Earning from other Real Property -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1542. 



		Revenue Sharing – Constitutional Tax –

		Total Revenue meeting the definition contained in the LAUGH for Revenue Code 3810. 



		Revenue Sharing – Other Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3815. 



		Revenue Sharing – Excess Portion –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3820. 



		Other Revenue in Lieu of Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3890. 



		Nonpublic Transportation Revenue –

		Total Revenue meeting the definition contained in the LAUGH for Revenue Code 3250. 



		Nonpublic Textbook Revenue –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3255.












Schedule 2 – Class Size Characteristics


		School Type

		Class Size Range



		

		1 – 20

		21 – 26

		27 – 33

		34+



		

		Percent

		Number

		Percent

		Number

		Percent

		Number

		Percent

		Number



		Elementary

		

		

		

		

		

		

		

		



		Elementary Activity Classes

		

		

		

		

		

		

		

		



		Middle/Jr. High

		

		

		

		

		

		

		

		



		Middle/Jr. High Activity Classes

		

		

		

		

		

		

		

		



		High

		

		

		

		

		

		

		

		



		High Activity Classes

		

		

		

		

		

		

		

		



		Combination

		

		

		

		

		

		

		

		



		Combination Activity Classes

		

		

		

		

		

		

		

		







Note: The Board of Elementary and Secondary Education has set specific limits on the maximum size of classes at various grade levels. The maximum enrollment in grades K-3 is 26 and maximum enrollment in grades 4-12 is 33 students. These limits do not apply to activity classes such as physical education, chorus, band, and other classes without maximum enrollment standards. Therefore, these classes are included only as separate line items.



NOTE: October 1, 2020 data should be used to prepare this schedule. An excel file called “LEACode_2020 Class Size for Auditors” is available on the Data Management sFTP.



Schedule 2 Definitions:

Elementary School: Any school whose grade structure falls within the range PK-8 and does not fit the definition for Middle/Junior High School. 

Middle/Junior High School: Any school whose grade structure within the range 4-9, includes grades 7 or 8, and excludes grades PK-3 and 10-12. 

High School: Any school whose grade structure falls within the range 612 and includes grades in the 10-12 range, or any school that includes only grade 9. 

Combination School: Any school whose grade structure falls within the range PK-12 and is not described by any of the above definitions.  These schools generally contain some grades in the K-6 range and some grades in the 9-12 range. Examples include grade structures such as K-12; K-3, 9-12; and 4-6, 912. Non-graded schools (schools with no grade structure) are also considered combination schools. 

Activity Classes are those instructional units or sections where the student enrollment count is allowed to exceed 33 students. The teaching approach, materials and equipment in an activity class facilitate large group instruction. Examples of activity classes are Band, Voice, Choir, Physical Education, etc.



[bookmark: _GoBack]NOTE:  The State Department of Education (SDE) will subsequently publish data related to Schedule 2 as Section II, Item 5, of the Annual Financial and Statistical Report (AFSR). 
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		Schedule

		

		LDOE Contact Information



		1

		General Fund Instructional and Support Expenditures and Certain Local Revenue

		SchoolFinanceHelpdesk@la.gov



		2

		Class Size Characteristics

		SystemSupport@la.gov








Schedule 1:  General Fund Instructional and Support Expenditures and 

Certain Local Revenue Sources for the Year Ended June 30, 2022

		General Fund Instructional and Support Expenditures and Certain Local Revenue Sources

For the Year Ended June 30, 2022



		

		

		Column A

		

		Column B



		General Fund Instructional and Equipment Expenditures

		

		

		

		



		General Fund Instructional Expenditures:

		

		

		

		



		Teacher and Student Interaction Activities:

		

		

		

		



		  Classroom Teacher Salaries

		

		$XXX

		

		



		  Other Instructional Staff Activities

		

		XXX

		

		



		  Instructional Staff Employee Benefits

		

		XXX

		

		



		  Purchased Professional and Technical Services

		

		XXX

		

		



		  Instructional Materials and Supplies

		

		XXX

		

		



		  Instructional Equipment

		

		XXX

		

		



		     Total Teacher and Student Interaction Activities

		

		

		

		$XXX



		

		

		

		

		



		Other Instructional Activities

		

		

		

		XXX



		

		

		

		

		



		Pupil Support Services

		

		XXX

		

		 



		  Less: Equipment for Pupil Support Services

		

		XXX

		

		



		     Net Pupil Support Services

		

		

		

		XXX



		

		

		

		

		



		Instructional Staff Services

		

		XXX

		

		 



		  Less: Equipment for Instructional Staff Services

		

		XXX

		

		



		     Net Instructional Staff Services

		

		

		

		XXX



		

		

		

		

		



		School Administration

		

		XXX

		

		 



		  Less: Equipment for School Administration

		

		XXX

		

		



		     Net School Administration

		

		

		

		XXX



		

		

		

		

		



		          Total General Fund Instructional Expenditures (Total of Column B)

		

		

		

		$XXX



		

		

		

		

		



		Total General Fund Equipment Expenditures (Object 730; Function Series 1000-4000)

		

		

		

		$XXX



		

		

		

		

		



		Certain Local Revenue Sources

		

		

		

		



		Local Taxation Revenue:

		

		

		

		



		  Constitutional Ad Valorem Taxes

		

		

		

		$XXX



		  Renewable Ad Valorem Tax

		

		

		

		XXX



		  Debt Service Ad Valorem Tax

		

		

		

		XXX



		  Up to 1% of Collections by the Sheriff on Taxes Other than School Taxes

		

		

		

		XXX



		  Sales and Use Taxes

		

		

		

		XXX



		     Total Local Taxation Revenue

		

		

		

		$XXX



		

		

		

		

		



		Local Earnings on Investment in Real Property:

		

		

		

		



		  Earnings from 16th Section Property 

		

		

		

		$XXX



		  Earnings from Other Real Property

		

		

		

		XXX



		     Total Local Earnings on Investment in Real Property

		

		

		

		$XXX



		

		

		

		

		



		State Revenue in Lieu of Taxes:

		

		

		

		



		  Revenue Sharing - Constitutional Tax

		

		

		

		$XXX



		  Revenue Sharing - Other Taxes

		

		

		

		XXX



		  Revenue Sharing - Excess Portion

		

		

		

		XXX



		  Other Revenue in Lieu of Taxes

		

		

		

		XXX



		     Total State Revenue in Lieu of Taxes

		

		

		

		$XXX



		

		

		

		

		



		Nonpublic Textbook Revenue

		

		

		

		$XXX



		Nonpublic Transportation Revenue

		

		

		

		$XXX





Schedule 1 Definitions:

		Classroom Teacher Salaries:

		Total general fund salary expenditures for those employees meeting the definitions contained in the Louisiana Accounting and Uniform Governmental Handbook (LAUGH) for Object Code 112 and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education) and is assigned teaching responsibilities that comprise more than 50% of the individual’s duties.



		Other Instructional Staff Salaries:

		Total general fund salary expenditures for those employees meeting the definitions contained in the LAUGH for the 100-Series Object Codes and the 1000-Series Function Codes (excluding those included in Classroom Teacher Salaries)(excluding Function Code 1600 – Adult Education).



		Instructional Staff Employee Benefits:

		Total general fund employee benefits expenditures for those employees meeting the definitions contained in the LAUGH for the 200-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Purchased Professional and Technical Services:

		Total general fund purchased professional and technical services expenditures meeting the definitions contained in the LAUGH for the 300-Series Object Codes and 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Instructional Material and Supplies:

		Total general fund instructional materials and supplies expenditures meeting the definitions contained in the LAUGH for the 600-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Instructional Equipment:

		Total general fund instructional equipment expenditures meeting the definitions contained in the LAUGH for Object Codes 730-739 and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Other Instructional Activities:

		Total general fund other instructional activities expenditures meeting the definitions contained in the LAUGH for the 400, 500, and 800-Series Object Codes and the 1000-Series Function Codes (excluding Function Code 1600 – Adult Education).



		Pupil Support Services:

		Total general fund pupil support activities expenditures meeting the definitions contained in the LAUGH for the 2100-Series Function Codes. 



		Equipment for Pupil Support Services:

		Total general fund pupil support activities expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2100-Series Function Codes. 



		Instructional Staff Services:

		Total general fund instructional staff services expenditures meeting the definitions contained in the LAUGH for the 2200-Series Function Codes. 



		Equipment for Instructional Staff Services:

		Total general fund instructional staff services expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2200-Series Function Codes. 



		School Administration:

		Total general fund school administration expenditures meeting the definitions contained in the LAUGH for the 2400-Series Function Codes. 



		Equipment for School Administration:

		Total general fund school administration expenditures meeting the definitions contained in the LAUGH for Object Code 730 and the 2400-Series Function Codes. 



		Total General Fund Equipment Expenditures:

		Total general fund equipment expenditures meeting the definition contained in the LAUGH for Object Code 730 and the 1000 – 4000-Series Function Codes. 



		Constitutional Ad Valorem Taxes -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1111. 



		Renewable Ad Valorem Taxes -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1112.



		Debt Service Ad Valorem Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1113. 



		Up to 1% of Collections by the Sheriff on Taxes other than School –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1114. 



		Sales and Use Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1130. 



		Earnings from 16th Section Property –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1541. 



		Earning from other Real Property -

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 1542. 



		Revenue Sharing – Constitutional Tax –

		Total Revenue meeting the definition contained in the LAUGH for Revenue Code 3810. 



		Revenue Sharing – Other Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3815. 



		Revenue Sharing – Excess Portion –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3820. 



		Other Revenue in Lieu of Taxes –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3890. 



		Nonpublic Transportation Revenue –

		Total Revenue meeting the definition contained in the LAUGH for Revenue Code 3250. 



		Nonpublic Textbook Revenue –

		Total revenue meeting the definition contained in the LAUGH for Revenue Code 3255.












Schedule 2 – Class Size Characteristics


		School Type

		Class Size Range



		

		1 – 20

		21 – 26

		27 – 33

		34+



		

		Percent

		Number

		Percent

		Number

		Percent

		Number

		Percent

		Number



		Elementary

		

		

		

		

		

		

		

		



		Elementary Activity Classes

		

		

		

		

		

		

		

		



		Middle/Jr. High

		

		

		

		

		

		

		

		



		Middle/Jr. High Activity Classes

		

		

		

		

		

		

		

		



		High

		

		

		

		

		

		

		

		



		High Activity Classes

		

		

		

		

		

		

		

		



		Combination

		

		

		

		

		

		

		

		



		Combination Activity Classes

		

		

		

		

		

		

		

		







Note: The Board of Elementary and Secondary Education has set specific limits on the maximum size of classes at various grade levels. The maximum enrollment in grades K-3 is 26 and maximum enrollment in grades 4-12 is 33 students. These limits do not apply to activity classes such as physical education, chorus, band, and other classes without maximum enrollment standards. Therefore, these classes are included only as separate line items.



NOTE: 



October 1, 2021 data should be used to prepare this schedule. 



Beginning in the 2021-22 school year, LDOE moved the CLASS reporting to EdLink360 system.  The CLASS Detail Report can no longer pull the SISR20 and SISR21 reports as the legacy system has been decommissioned.  The instructions to download the Class Detail Report are on the EdLink System Support webpage located at EdLink 360 Support (louisiana.gov) .  The instruction documents are located under the title “2021-22 Data Reporting - Auditor CLASS Details Report Request Guidance.”  The link to the instructions are found at https://leads13.doe.louisiana.gov/lug/edLink360/Auditors%20Request%20for%20CLASS%20Detail%20Report.pdf.  These can also be accessed in Attachment A.





Schedule 2 Definitions:

Elementary School: Any school whose grade structure falls within the range PK-8 and does not fit the definition for Middle/Junior High School. 

Middle/Junior High School: Any school whose grade structure within the range 4-9, includes grades 7 or 8, and excludes grades PK-3 and 10-12. 

High School: Any school whose grade structure falls within the range 612 and includes grades in the 10-12 range, or any school that includes only grade 9. 

Combination School: Any school whose grade structure falls within the range PK-12 and is not described by any of the above definitions.  These schools generally contain some grades in the K-6 range and some grades in the 9-12 range. Examples include grade structures such as K-12; K-3, 9-12; and 4-6, 912. Non-graded schools (schools with no grade structure) are also considered combination schools. 

Activity Classes are those instructional units or sections where the student enrollment count is allowed to exceed 33 students. The teaching approach, materials and equipment in an activity class facilitate large group instruction. Examples of activity classes are Band, Voice, Choir, Physical Education, etc.



NOTE:  The State Department of Education (SDE) will subsequently publish data related to Schedule 2 as Section II, Item 5, of the Annual Financial and Statistical Report (AFSR). 



	







































Attachment A – 2021-22 Data Reporting - Auditor CLASS Details Report Request Guidance
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Auditors Request for CLASS Detail Report
(formally SISR20 and SISR21)

Beginning in the 2021-2022 School Year, LDOE moved Calendar, Student and Staff level
data to the EdLink360 reporting system. EdLink360 was designed to improve business
processes and overall usability, consolidate data silos into one source of truth, connect
data and programs to reduce multiple logins and build a data warehouse with
meaningful visualizations, comprehensive reporting, and program evaluation.

School Systems receiving Auditor requests for the CLASS Detail Report can no longer pull
the SISR20 and SISR21 reports as the legacy system SIS has been decommissioned. This
data can now be found in EdLink 360 for the 2021-2022 School year to the current
collection date.
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e Exporting by Course Section Number
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Instructions for Completing the  
Schedule of Collections, Distributions,  
and Costs of Collection  


1 
 


 
Introduction 


 
 
Act 669  of the 2022 Regular Legislative Session enacted R.S. 47:337.14.1 which 
requires the legislative auditor (LLA) and the Louisiana Uniform Local Sales Tax 
Board (LULSTB) to develop “a uniform reporting schedule for audit reports for all 
entities that serve as the single sales and use tax collector for all taxing authorities 
within a parish that are compensated based on the cost of collection (Collectors) 
that requires the reporting of information to provide a more complete and accurate 
understanding of how local sales and use taxes are collected and disbursed to local 
taxing authorities and the actual cost of collecting local sales and use taxes by 
Collectors.” 
 
 


General Requirements 
 
 
To satisfy the requirements of the Act, the LLA and the LULSTB have developed the 
Schedule of Collections, Distributions, and Costs of Collection (Schedule). The 
Schedule is required to be prepared on the cash basis of accounting and should 
include amounts for the Collector’s entire fiscal year. The Schedule should be 
reported in the Supplementary Information section of the audit reports of all 
Collectors beginning for fiscal years ending on or after December 31, 2023. All 
amounts should be entered as positive numbers. If no amount, then report 0.   
 
The Schedule that appears in the audit report is required to utilize the exact 
wording as the Schedule of Collections, Distributions, and Costs of Collection, 
however, it may be reformatted for presentation purposes in the audit report (font, 
indentation, eliminate line numbers, etc.). No disclosures are required, but 
Collectors may choose to disclose additional information they determine may be 
useful to readers. 


  



https://legis.la.gov/Legis/Law.aspx?d=1297245





Instructions for Completing the  
Schedule of Collections, Distributions,  
and Costs of Collection  


2 
 


 
Instructions 


 
 
The following information provides guidance and instructions for reporting the 
required data in each section of the Schedule: 
 


1.  Collections – Report on separate lines the amounts of all taxes, interest, 
penalties and fees received by the Collector during the fiscal year and the 
total of amounts received and held in escrow. 


 
a. Sales and Use Taxes – Report the amount of sales and use taxes 


received from taxpayers, including amounts received and held in escrow. 
 


b. All Other Taxes – Report amounts of all taxes collected other than sales 
and use taxes, such as hotel/motel taxes, occupational licenses, ad 
valorem taxes, etc., including amounts received and held in escrow.   
 


c. Interest – Report amounts of statutorily required interest on delinquent 
tax payments paid by taxpayers.  
 


d. Penalties – Report amounts of statutorily required penalties paid by 
taxpayers, such as for delinquent tax payments, amounts awarded by a 
court of law due to a taxpayer’s negligence, etc. 
 


e. Fees – Report indemnification amounts received from taxpayers 
reimbursing the Collector for enforced collection and audit actions 
undertaken, such as NSF fees, lien filing fees, court filing fees, etc.   
 


f. Less Collections Received and Held in Escrow – Report the total of all 
amounts received from taxpayers which are held in escrow and thus not 
distributed (i.e. amounts paid in protest or disputed). 


 
2.  Amounts Disbursed to Each Local Taxing Authority (Net of Collection 


Costs) – List on a separate line the name of each local taxing authority, 
percent of sales and use tax assessed, and the total amount disbursed to 
each local taxing authority during the fiscal year, including amounts collected 
for the Collector’s own entity (i.e., amounts collected by a school board for 
the school board). Amounts should be reported net of collection costs, 
since collection costs are reported separately in Part 4. 


 
3.  Total Amount Retained By Collector – Total collections (Part 1) less total 


amounts disbursed to each local taxing authority (Part 2).   
 







Instructions for Completing the  
Schedule of Collections, Distributions,  
and Costs of Collection  


3 
 


 
4.  Amounts Disbursed for Costs of Collection – Costs of collecting the 


amounts reported in Part 1 reported in four classifications: 
 


a.  Collector Employee Salaries – Salaries paid to Collector’s own 
employees who perform tax- related administrative and enforcement 
activities.  Amounts included here are for those employees who work 
directly for the Collector and are not considered contractors. If an 
employee performs tax-related activities and other activities, report only 
the portion of salary to perform the tax-related activity (i.e. if an 
employee spends 70% of his/her time on tax-related activities and 30% 
on other activities, then report 70% of that employee’s salary). 


 
b.  Collector Employee Benefits – The cost of employee benefits paid by 


the Collector related to the salaries reported on line 4.a., such as 
employer share of payroll and unemployment taxes, retirement, health 
insurance, workers compensation insurance, etc.  


 
c.  Contracted Collector Services – Amounts paid by the Collector for 


professional services rendered by third parties in support of and to assist 
with the administrative and enforcement activities pursued by the 
Collector, such as contracted collector services, attorney fees, auditing 
services, IT services, amounts paid to collection agencies, etc. 


 
d.  All Other Costs of Collection – The total of all other costs not reported 


on lines a, b, and c above and related to the costs of collecting amounts 
listed in Part 1, such as for operations, supplies, travel, capital outlay, etc. 
Total all amounts and report on one line (do not list other costs 
separately). 


 
5.  Balance In Excess (Deficiency) of Collector’s Costs – Line 3, Total 


Amount Retained by Collector, less the total amount reported in Part 4, 
Amounts Disbursed for Costs of Collection.   


 
 
For any additional questions please contact Barry O. Kelly, MBA, CIA, at 
bkelly@lla.la.gov or (225) 339-3831. 
 
 
 
 


March 2023 



mailto:bkelly@lla.la.gov




[bookmark: _GoBack]LINKS TO GASB 68 REPORTS FOR LOUISIANA STATE AND STATEWIDE RETIREMENT SYSTEMS:

		Name of system

		Link to reports



		Louisiana School Employees' Retirement System

		https://lsers.net/home/resources/publications/annual-reports/



		Louisiana State Employees' Retirement System

		https://lasersonline.org/employers/gasb-68-resources/



		Teachers' Retirement System of Louisiana

		Reports are available through the LLA Audit Report Library https://www.lla.la.gov/reports-data/index.shtml



		Assessors Retirement System

		http://www.louisianaassessors.org/index.html



		Clerks of Court Retirement System

		https://www.laclerksofcourt.org/retirement/gasb-68-reports



		District Attorneys Retirement System

		http://ladars.org/GASB.html



		Firefighters Retirement System

		http://ffret.com/gasp-reporting/



		Municipal Employees Retirement System

		https://www.mersla.com/mers/page/annual-reports



		Municipal Police Employees Retirement System

		https://www.lampers.org/general/page/gasb-68



		Parochial Employees Retirement System

		http://www.persla.org/GASB.htm



		Registrar of Voters Employees Retirement System

		http://www.larovers.com/reports/



		Sheriffs Retirement System

		Reports are available through the LLA Audit Report Library https://www.lla.la.gov/reports-data/index.shtml








[bookmark: _GoBack]LOUISIANA LEGISLATIVE AUDITOR REQUIREMENTS FOR AUDIT ENGAGEMENT AGREEEMENTS

The Louisiana Legislative Auditor requires CPA firms to include the following provisions in the engagement agreement for every audit engagement performed for a local government agency or quasi-public organization (local auditee).  The CPA should add these provisions to the appropriate illustrative Yellow Book or Single Audit engagement agreement from the practice aid (PPC, CCH, etc.) used by their firm.  For the purposes of this document, all references to “our,” “we” or “us” means “the CPA firm performing the engagement.”  After the engagement is signed by the local auditee, the CPA should seek Legislative Auditor approval by submitting the engagement approval request form, located on the Legislative Auditor’s website.  

· Our engagement will be performed in accordance with the Louisiana Governmental Audit Guide, authorized by Louisiana Revised Statute 24:513 A. (5) (a) (i), which is published jointly by the Louisiana Legislative Auditor and the Society of Louisiana Certified Public Accountants.

· Our engagement will be performed in accordance with Government Auditing Standards, and US Office of Management and Budget publication Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, if applicable.

· It is understood that our audit documentation is confidential information.  However, we will make our audit documentation available to the Legislative Auditor, any successor auditor, or any organization of the Louisiana Board of Certified Public Accountants authorized to perform quality assurance reviews.  We will follow the Louisiana Legislative Auditor’s policy regarding confidentiality of audit documentation found in the Louisiana Governmental Audit Guide when giving access to audit documentation to any parties other than those previously named individuals and organizations.  Should we become aware of any illegal acts, we will make our engagement documentation available to the local district attorney and/or any other state or federal enforcement or regulatory agency without liability.

· We will retain the audit documentation for a minimum of five years.

· Immediately upon completion of the engagement, we will submit a copy of the report, any management letter, and management’s corrective action plan (if applicable) to the local auditee and the Legislative Auditor.

· Either we or the local auditee will submit a copy of the report, any management letter, and management’s corrective action plan (if applicable) to the following persons and agencies, as applicable:

· Each member of the local auditee’s governing board

· Each Louisiana state agency providing financial assistance to the local auditee

· The Federal Audit Clearinghouse, as required by 2 CFR Section 200.512

· Subsequent to the issuance of the report, should it be necessary to revise and reissue the report, we will notify the Legislative Auditor immediately.  We will distribute such revised and reissued report in the same manner and to the same individuals and organizations as the original report.

· The local auditee will prepare and sign the attached (choose one:  local government, quasi-public or charter school) compliance questionnaire; adopt it in an open meeting of the local auditee’s board (if applicable), and return it to us.  We will test the local auditee’s compliance with the applicable laws during the performance of our audit, and will report on any matters of noncompliance that are material to the financial statements.

· The schedule of compensation, reimbursements, benefits, and other payments to the local auditee’s agency head, political subdivision head, or chief executive officer required by Louisiana Revised Statute 24:513 A. (3) will be included in the report as supplementary information other than required supplementary information; or in the notes to the financial statements.  If included as supplementary information, we will provide an opinion on the schedule in relation to the financial statements as a whole.  

· The schedule of per diem paid to the local auditee’s board members required by House Concurrent Resolution No. 54 of the 1979 Legislative Session will be included in the report, if applicable.

· (To be included in the compensation portion of the engagement agreement):

· Our fee for this engagement, which we estimate, will range from $_____to $_____, including out-of-pocket expenses.  The fee estimate is based on the assumption that you will provide assistance, anticipated cooperation from your personnel, and the assumption that unexpected circumstances will not be encountered during the engagement.  If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs.  Any amendments to the not-to-exceed amount of the fees will be in writing and signed by both our firm and your agency.

· The engagement agreement includes the estimated completion date.

· We will notify the local auditee of any breach of the security of our firm’s computer system, defined in R.S. 51:3073 as the compromise of the security, confidentiality, or integrity of computerized data that results in, or there is a reasonable likelihood to result in, the unauthorized acquisition of and access to the local auditee’s personal information, as defined in R.S. 51:3073.

· We will notify the Legislative Auditor, in writing, and within ten days of our firm’s constructive knowledge of the occurrence of these events:

· Any fraud, abuse or illegal acts that are detected during our engagement

· Any client-imposed scope restrictions, to include failure to provide the appropriate books and records in a timely manner; or denial of access to appropriate books and records

· Any significant disagreements with the local auditee

· Any change in the scope of the engagement (for example, a change from an audit engagement to a review/attestation engagement), to include all reasons for such change

· Any decision to withdraw from or cancel the engagement, to include all substantive reasons for the withdrawal or cancellation

· Our decision to disclaim the auditor’s opinion, or to render an adverse opinion on the financial statements for any reason other than omitted component units.

· Any breach of the security of our firm’s computer system, defined in R.S 51:3073 as the compromise of the security, confidentiality, or integrity of computerized data that results in, or there is a reasonable likelihood to result in, the unauthorized acquisition of and access to the local auditee’s personal information, as defined in R.S 51:3073

OTHER:

· If the local auditee is required by the Legislative Auditor to provide for the state-wide agreed-upon procedures engagement, this attachment  and the applicable agreed-upon procedures found in this attachment should be included in the engagement agreement.  

· If the local auditee is a school board or charter school, this attachment should be included in the engagement agreement.




Reporting Requirements 
for Not-for-Profit Organizations


To help not-for-profit entities in Louisiana figure out what type of financial report 
they are required to submit for each fiscal year they are in operation, the Louisiana 


Legislative Auditor has created this guide and worksheet. The information and 
categories included here are taken directly from the Louisiana Audit Law, 


R.S. 24:513 A(1)(b)(iv), unless otherwise noted.


STEP


1
STEP


2
STEP


3


Be sure to read over the entire worksheet on the next page COMPLETELY before 
filling it out. Please note: All available fields are WHITE and/or HIGHLIGHTED, 
and all fields marked “No” are locked and do not need to be changed. Also, only 
fill in the fields that apply to your organization.


Begin by filling out all applicable fields in Column B. You will notice that amounts 
on the blue line in Section 4 will auto-populate as you enter your data. Leave 
any non-applicable fields blank.


Now move on to Column C. As before, leave any non-applicable fields blank.


Once Column C is completed, the blue box in Section 4 will have your total. Use 
this total to determine what type of report you are required to file based on the 
chart located below the worksheet in Note 1.


Only CPAs on the LLA’s Approved CPAs List can perform audit, review/attestation, and/or 
compilation engagements of governmental and quasi-public entities located in Louisiana. 
Local auditees are required to engage their accountants or auditors within 60 days of the 
end of their fiscal year, per R.S. 24:514 F(1). The Louisiana Governmental Audit Guide sets 


forth the standards by which the engagements of local governments and quasi-public 
organizations (local auditees) are to be performed and is available at lla.la.gov.


Got Questions? Find us at (225) 339-3813 or lla.la.gov.



https://www.lla.la.gov/resources/local-government-reporting/approved-cpas

https://legis.la.gov/Legis/Law.aspx?d=84131

https://www.lla.la.gov/resources/local-government-reporting/la-government-audit-guide

https://lla.la.gov





Louisiana Legislative Auditor Reporting Requirements for Not-for-Profit Organizations
[R.S. 24:513 A(1)(b)(iv)]


Column A: 
Type of Revenue Received by the  
Not-for-Profit Organization in the  


Fiscal Year


Column B: 
Considered “assistance,” 


thus subjecting the 
organization to the  


Audit Law?


Column C: 
Included in the calculation 


of revenues and other 
sources to determine LLA 
reporting requirement?1


Section 1: From the State or Any Local Governmental Entity


Grants


Loans


Transfers of Property


Awards


Direct appropriations


In-kind goods or services


Guarantees


Membership dues


Vendor contracts for goods and services related to administrative 
support for a local or state assistance program2


Assistance to private or parochial schools, except as provided in  
R.S. 17:4022(3)3


Assistance to private colleges and universities


Benefits to individuals


Section 2: From the Federal Government4


“Passed through” a state or local entity


Directly appropriated from the federal government to the not-for-
profit and DID NOT receive any other state or local public assistance 
in Section 1


Directly appropriated from the federal government to the not-
for-profit and DID receive other state or local public assistance in 
Section 1


Loans backed by the federal government


Medicaid funds


In-kind goods or services


Section 3: From Private Sources


Private funds that ARE NOT commingled


Private funds that ARE commingled


Section 4: Total Public Assistance per Audit Law


Notes:
1. Reports Required to be Submitted to LLA Per the Louisiana Audit Law:


Revenues and Other Sources Type of Report Due Date


$75,000 or less Sworn Financial Statements 90 days after close of fiscal year


$75,001 to $199,999 Compilation 6 months after close of fiscal year


$200,000 to $499,999 Review/Attestation 6 months after close of fiscal year


$500,000 or more Audit and Statewide Agreed-Upon Procedures 6 months after close of fiscal year


Note: Please refer to grant, award, and loan documents, as some may require an audit regardless of the amount of total 
revenues and other sources.


2. Please see the Vendor/Quasi-Public Decision Tree legal resource at lla.la.gov/resources/legal-assistance/legal-faq to assist in
determining if a transferee is a vendor, subrecipient, or quasi-public.


3. Student Scholarships for Educational Excellence Program


4. Entities receiving $750,000 or more in federal funds are subject to a Single Audit as required by the U.S. Office of Management and
Budget.


Rev: October 2022



https://legis.la.gov/Legis/Law.aspx?d=84127

https://legis.la.gov/Legis/Law.aspx?d=84127

https://app.lla.la.gov/llala.nsf/8C87EA6B1C8F458286257CDD00726039/$FILE/Vendor-Quasi-Public%20Decision%20Tree.pdf



		Grants: 

		Loans: 

		Transfers of Property: 

		Awards: 

		Direct appropriations: 

		Inkind goods or services: 

		Guarantees: No

		Membership dues: No

		Vendor contracts for goods and services related to administrative support for a local or state assistance program2: No

		Assistance to private or parochial schools except as provided in RS 17402233: No

		Assistance to private colleges and universities: No

		Benefits to individuals: No

		Inkind goods or services_2: 

		Directly appropriated from the federal government to the notfor profit and DID NOT receive any other state or local public assistance in Section 1: No

		Directly appropriated from the federal government to the not forprofit and DID receive other state or local public assistance in Section 1: 

		0: No



		Loans backed by the federal government: No

		Medicaid funds: No

		Private funds that ARE NOT commingled: 

		0: No

		1: No



		Private funds that ARE commingled: 

		0: 

		0: No



		1: 

		0: 





		Column B Total: 0

		Column C Total: 0

		Column C Directly and Did: 

		Passed through a state or local entity: 

		0: 



		PTC: 






[bookmark: _GoBack]SAMPLE REVIEW/ATTESTATION ENGAGEMENT AGREEMENT
 GOVERNMENTAL AGENCY, QUASI-PUBLIC AGENCY OR CHARTER SCHOOL

(Date)



(Addressed to the governing
   board of the Agency)

Dear ___________________:

We are pleased to confirm our acceptance and understanding of the terms of our review/attestation engagement for the year ended June 30, 20X1, and the nature and limitations of the services we are to provide for the Agency.

We will perform a review/attestation engagement with respect to the basic financial statements of the Agency as of and for the year ended June 30, 20X1, as required by Louisiana Revised Statute 24:513.  

Our review/attestation engagement will be performed in accordance with the Louisiana Governmental Audit Guide, authorized by Louisiana Revised Statute 24:513 A. (5) (a) (i), which is published jointly by the Louisiana Legislative Auditor and the Society of Louisiana Certified Public Accountants; and the applicable standards enumerated below.

Our Responsibilities – Review Engagement  The objective of our review engagement is to obtain limited assurance as a basis for reporting whether we are aware of any material modifications that should be made to the financial statements in order for them to be in accordance with accounting principles generally accepted in the United States of America.

We will conduct our review engagement in accordance with Statements on Standards for Accounting and Review Services (SSARs) promulgated by the Accounting and Review Services Committee of the American Institute of Certified Public Accountants (AICPA), and the standards applicable to review engagements contained in Government Auditing Standards, issued by the United States Comptroller General; and will comply with the AICPA’s Code of Professional Conduct, including the ethical principles of integrity, objectivity, professional competence, and due care.  

A review engagement includes primarily applying analytical procedures to the Agency’s financial data and making inquiries of the Agency’s management.  A review engagement is substantially less in scope than an audit engagement, the objective of which is the expression of an opinion regarding the financial statements as a whole.  A review engagement does not contemplate obtaining an understanding of the Agency’s internal control; assessing fraud risk; testing accounting records by obtaining sufficient appropriate audit evidence through inspection, observation, confirmation, or other examination of source documents, or other procedures ordinarily performed in an audit engagement.  Accordingly, we will not express an opinion regarding the financial statements.   

The supplementary information accompanying the financial statements will be presented for purposes of additional analysis.  Such information is the responsibility of the Agency’s management and will be derived from, and related directly to, the underlying accounting and other records used to prepare the financial statements.  The information will be subjected to the review procedures applied in our review of the financial statements.  We will not audit the information and accordingly, we do not express an opinion.  

Our review engagement cannot be relied upon to identify or disclose any financial statement misstatements, including those caused by fraud or error, or to identify or disclose any wrongdoing within the Agency or noncompliance with laws and regulations.  However, we will inform the appropriate level of management of any material errors and any evidence or information that comes to our attention during the performance of our review procedures that fraud may have occurred.  In addition, we will inform you of any evidence or information that comes to our attention during the performance of our review procedures regarding noncompliance with laws and regulations that may have occurred, unless they are clearly inconsequential.  We have no responsibility to identify and communicate deficiencies or material weaknesses in your internal control as part of this engagement.  

Should we become aware of fraud or misappropriation of funds during our review, we will immediately notify you and the Legislative Auditor in writing.  

We will also notify you and the Legislative Auditor of any breach of the security of our firm’s computer system, defined in R.S. 51:3073 as the compromise of the security, confidentiality, or integrity of computerized data that results in, or there is a reasonable likelihood to result in, the unauthorized acquisition of and access to the local auditee’s personal information, as defined in R.S. 51:3073.  The notification to you and the Legislative Auditor will be in writing and will be within ten days of our firm’s constructive knowledge of the occurrence of the security breach.

Our Responsibilities – Attestation (Agreed-Upon Procedures) Engagement  We will apply the agreed-upon procedures listed in the attached schedule on certain control and compliance matters contained in the Louisiana Attestation Questionnaire, for the fiscal year ended June 30, 20X1, as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide.  

These procedures were agreed to by the Louisiana Legislative Auditor; and the Legislative Auditor acknowledges that the procedures are appropriate for the intended purpose of the engagement, as described in this letter.

Our engagement to apply agreed-upon procedures will be conducted in accordance with attestation standards established by the AICPA, and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  

Those standards require that we obtain your written agreement to the procedures to be applied and your acknowledgement that those procedures are appropriate for the intended purpose of the engagement, as described in this letter.  The agreement and acknowledgement are contained within this letter.  A refusal to provide such agreement and acknowledgement will result in our withdrawal from the engagement. We make no representation that the procedures we will perform are appropriate for the intended purpose of the engagement or for any other purpose.   

Because the agreed-upon procedures do not constitute an examination or review, we will not express an opinion or conclusion on the control and compliance matters contained in the agreed-upon procedures.  In addition, we have no obligation to perform any procedures beyond those to which you agree.  

An agreed-upon procedures engagement is not designed to detect instances of fraud or noncompliance with laws or regulations; however, we will communicate to you and the Legislative Auditor any known and suspected fraud and noncompliance with laws or regulations affecting the control and compliance matters contained in the agreed-upon procedures that come to our attention.  In addition, if in connection with this engagement, matters come to our attention that contradict the Agency’s representations in the Louisiana Attestation Questionnaire, we will communicate such matters to you and will disclose those matters in our report.  Such disclosures, if any, may not necessarily include all matters that might have come to our attention had we performed additional procedures or an examination or review.  

Should we become aware of fraud or misappropriation of funds during the performance of the agreed-upon procedures, we will immediately notify you and the Legislative Auditor in writing.  

Your Responsibilities – Review Engagement  The review engagement to be performed is conducted on the basis that you acknowledge and understand that our responsibility is to obtain limited assurance as a basis for reporting whether we are aware of any material modifications that should be made to the financial statements in order for the statements to be in accordance with accounting principles generally accepted in the United States of America.  You have the following overall responsibilities that are fundamental to our undertaking the engagement in accordance with SSARSs:

a) The selection of accounting principles generally accepted in the United States of America as the financial reporting framework to be applied in the preparation of financial statements

b) The preparation and fair presentation of financial statements in accordance with accounting principles generally accepted in the United States of America and the inclusion of all informative disclosures that are appropriate for accounting principles generally accepted in the United States of America

c) The design, implementation, and maintenance of internal control relevant to the preparation and fair presentation of the financial statements

d) The prevention and detection of fraud

e) To ensure that the Agency complies with the laws and regulations applicable to its activities

f) The accuracy and completeness of the records, documents, explanations, and other information, including significant judgments, you provide to us for the engagement

g) To provide us with (i) access to all information of which you are aware is relevant to the preparation and fair presentation of the financial statements, such as records, documentation, and other matters; (ii) additional information that we may request from you for the purpose of the review engagement, and (iii) unrestricted access to persons within the Agency of whom we determine it necessary to make inquiries

h) To provide us, at the conclusion of the engagement, with a letter that confirms certain representations made during the review

Your Responsibilities – Attestation (Agreed-Upon Procedures) Engagement  You will agree to the procedures to be performed that are described in the attachment to this letter; and will acknowledge that the procedures to be performed are appropriate for the intended purpose of the engagement, which is to perform specified procedures on certain control and compliance matters contained in the Louisiana Attestation Questionnaire for the year ended June 30, 20X1, as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide.

As stated previously, these procedures were also agreed to by the Louisiana Legislative Auditor; and the Legislative Auditor also acknowledges that the procedures are appropriate for the intended purpose of the engagement.

You have acknowledged to us your intent to complete and sign the Louisiana Attestation Questionnaire, indicating your responsibility for the assertions therein.  Likewise, you are responsible for the Agency’s compliance with the laws and regulations specified in the questionnaire and the effectiveness of the Agency’s internal control over compliance with those laws and regulations.  

In addition, you are responsible for providing us with (1) access to all information of which you are aware that is relevant to the performance of the agreed-upon procedures on the subject matter, (2) additional information that we may request for the purpose of performing the agreed-upon procedures, and (3) unrestricted access to persons within the Agency from whom we determine it necessary to obtain evidence relating to performing those procedures.  

At the conclusion of our engagement, we will require certain written representations in the form of a representation letter from management that, among other things, will confirm management’s responsibility for the Agency’s compliance with the laws and regulations specified in the questionnaire and the effectiveness of the Agency’s internal control over compliance with those laws and regulations.

Our Report  We will issue a written accountant’s review report upon completion of our engagement.  Our report will be addressed to the Agency’s governing board.  We cannot provide assurance that an unmodified accountant’s review report will be issued.  Circumstances may arise in which it is necessary for us to report known departures from accounting principles generally accepted in the United States of America, add an emphasis-of-matter or other-matter paragraph(s), or withdraw from the engagement.  

The Agency agrees to include our accountant’s review report in any document containing financial statements that indicates such financial statements have been reviewed by us, and, prior to inclusion of the report, to ask our permission to do so.

Our report will have an other-matter paragraph that will describe the required supplementary information that is presented and/or omitted, as well as the supplementary information that is presented.  The paragraph will state that the required supplementary information and supplementary information is the responsibility of the Agency’s management, and will also inform the user that we reviewed all information presented, but do not express an opinion on the information presented.

We will also issue a written attestation report upon completion of our engagement that lists the procedures performed, our findings, and management’s response to our findings.  The attestation report will be addressed to the Agency and the Louisiana Legislative Auditor, and will be included with our report on the reviewed financial statements.  



If we encounter restrictions in performing the agreed-upon procedures, we will discuss the matter with you.  If we determine the restrictions are appropriate, we will disclose the restrictions in our attestation report.

Our attestation report will contain a paragraph indicating that had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

You understand that the attestation report is intended solely for the use of the Agency and the Legislative Auditor, and should not be used by anyone other than these specified parties.  Under Louisiana Revised Statue 24:513, the report will be distributed by the Legislative Auditor as a public document.  

The reporting package will also include the following:

· A schedule of per diem paid to board members, as required by House Concurrent Resolution No. 54 of the 1979 Legislative Session, if applicable;

· The schedule of compensation, reimbursements, benefits and other payments to agency head, political subdivision head, or chief executive officer, as required by Louisiana Revised Statute 24:513 A. (3);

· Management’s corrective action plan for any findings contained in the report, which the Agency’s management will complete;

· A summary schedule of prior findings, which the Agency’s management will complete; and

· The signed Louisiana Attestation Questionnaire

We will assist you in the preparation of management’s corrective action plan, if applicable, and the summary schedule of prior year findings, if applicable.  

If, for any reason, we are unable to complete the review of the Agency’s financial statements, we will not issue a report on such statements as a result of this engagement.  If, for any reason, we are unable to complete any of the agreed-upon procedures, we will describe in our report any restrictions on the performance of the procedures, or not issue a report and withdraw from the engagement.  Should such situation arise, we will notify you and the Legislative Auditor.

There may exist circumstances that, in our professional judgment, will require we not issue an attestation report and withdraw from the engagement.  Such circumstances include the following:

· You refuse to provide written agreement to the procedures and acknowledge that they are appropriate for the intended purpose of the engagement;

· You fail to provide requested written representations, or we conclude that there is sufficient doubt about the competence, integrity, ethical values, or diligence of those providing the written representations, or we conclude that the written representations provided are otherwise not reliable;

· We determine that the description of the procedures performed or the corresponding findings are misleading in the circumstances of the engagement;

· We determine that restrictions on the performance of the engagement are not appropriate.

Due Professional Care  A review/attestation may not meet the needs of all report users, who may require additional information and assurances on the financial statements, internal control, and compliance with laws and regulations.  In accordance with Government Auditing Standards, you should consider whether additional testing of financial statement amounts and presentations, controls, and compliance are necessary to supplement the coverage of these areas and to meet the reasonable needs of report users.  These additional needs are quite often met by:

· An audit of financial statements conducted in accordance with Government Auditing Standards,

· Supplemental (or agreed-upon) procedures, or

· An examination of compliance or internal control resulting in an opinion.

If during the performance of our engagement we become aware that a review/attestation will not satisfy the requirements of all report users, laws, and regulations, we will notify you as soon as this comes to our attention.  We will then submit another engagement letter for your approval that complies with the applicable requirements, and will submit the engagement to the Legislative Auditor for approval.  We will consider all standards that may apply, but in particular, we will be cognizant of:

State of Louisiana’s audit law.

Audit requirements of Government Auditing Standards.

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR Chapter I and Chapter II, parts 200, 215, 225 and 230) requirements when federal award expenditures equal or exceed $750,000 for the fiscal year.

Bond requirements, either to issue bonds or as a bond indenture provision.

Other contractual requirements.

We are available to discuss the expanded needs of report users, the nature of the expanded examinations, and the degree to which these type examinations, or other examinations, will meet the needs of the Agency and its report users.

Timing of Engagement  It is our understanding that the accounting records will be available _________________.  We anticipate that the engagement will commence no later than _____________ and that the reports will be issued no later than ___________.

Recommendations  During the course of our engagement, it is possible that we may observe opportunities for economies of operation, for improved internal administrative and accounting controls, or we may observe variances with applicable laws and regulations or other matters that should be brought to your attention.  Our comments and recommendations concerning such matters, if any, will be conveyed to you in written form.  

Prior Comments and Recommendations  Our engagement will include a review of any prior-year suggestions, recommendations, and/or comments included in the summary schedule of prior findings.  As to any current-year recommendations, suggestions, and/or comments, we will afford you the opportunity to respond to such matters and include your response in management’s corrective action plan.

Engagement Completion  At the completion of our engagement, we will send the Agency ___ copies of our reports.  In addition, we will send a copy of our reports to each board member, to the chief executive officer, and the chief fiscal officer.  We will submit the report, including the management letter, if applicable, and management’s plan of corrective action, if applicable, to the Legislative Auditor.  Either the accountant or the Agency shall send a copy of the report, any management letter, and management's corrective action plan to each state grantor agency providing assistance to the Agency, if applicable.

If we find events subsequent to the issuance of our reports that would cause us to revise and reissue the reports, we will notify the Legislative Auditor immediately.  We shall distribute the revised and reissued reports in the same fashion and to the same individuals and organizations as the original reports.

Changes  The Legislative Auditor will be notified immediately in writing of the accountant’s decision to withdraw from the engagement or if the engagement is cancelled, to include all substantive reasons for the withdrawal or cancellation.

The Legislative Auditor will be notified immediately, in writing, if there are any significant disagreements. The Legislative Auditor will be notified immediately, in writing, if there are any changes in this agreement or if there are any restrictions placed on our staff during the engagement, to include failure to provide the appropriate books and records in a timely manner or denial of access to appropriate books and records, that would impact the scope of the engagement or the nature of the tests required under the previously discussed standards.  

Compensation  Our fees for all services are related to our standard hourly rates in effect at the time services are performed.  Our standard hourly rates vary according to the degree of responsibility involved and the experience level of the personnel assigned to your engagement.  Our fee for this engagement, which we estimate, will not exceed $____, including out-of-pocket expenses.   This fee estimate is based on the assumption that you will provide assistance, anticipated cooperation from your personnel, and the assumption that unexpected circumstances will not be encountered during the engagement.  If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs.  Any amendments to the not-to-exceed amount of the fees will be in writing and signed by both our firm and the Agency.  Our invoices for these fees will be rendered each month as work progresses and are payable upon presentation.

If a multi-year engagement is entered into, all outstanding invoices for work performed during any prior engagement will be paid in full before work commences on the current engagement.

Engagement Documentation  It is understood that our engagement documentation is confidential information. However, we will make our engagement documentation available to the Legislative Auditor, any successor auditor/accountant, or any organization of the Louisiana Board of Certified Public Accountants authorized to perform quality assurance reviews.  We will follow the Legislative Auditor’s policy regarding confidentiality of audit/engagement documentation found in the Louisiana Governmental Audit Guide when giving access to engagement documentation to any parties other than those previously named individuals and organizations. 

Should we become aware of any illegal acts, we shall make our engagement documentation available to the local district attorney and/or any other state or federal enforcement or regulatory agency without liability.  We will retain the engagement documentation for five years.

Personnel  We have assigned Mr./Ms.____________ of our staff (address and phone number,) as the manager for the engagement.  He/she is responsible for supervising the engagement and signing the report or authorizing another individual to sign it.  It is our understanding that you have assigned Mr. John Supervisor of your staff (address and phone number) as your representative during the engagement.

External Quality Review  Enclosed is our last external quality review, dated (date).

Other Services  You may request that we perform additional nonattest services not contemplated by this engagement letter.  If this occurs, we will communicate with you regarding the scope of the additional services and the estimated fees.  We may also issue a separate engagement letter covering the additional services.  In the absence of any other written communication from us documenting such additional services, our services will continue to be governed by the terms of this engagement letter.

Under the provisions of Government Auditing Standards, our ability to provide nonattest services may result in an impairment of our independence, and therefore may be limited for the duration of this engagement and for the period covered by this engagement.  We will consult those standards and the Louisiana Legislative Auditor to determine whether such an impairment exists, prior to the performance of any nonattest services.

Approval  We appreciate the opportunity to be of service to you, and believe this letter accurately summarizes the significant terms of our engagement.  If these comments and arrangements meet with your approval, please sign below and return the agreement to us. 

In accordance with the provisions of state law, this engagement agreement must be approved by the Legislative Auditor prior to commencement of our work.  Upon your signature and approval, we will seek approval of the Legislative Auditor of this engagement.

We look forward to a pleasant association and the opportunity to provide the services included in this engagement.  If you have any questions, please let us know.



Respectfully,







Certified Public Accountants



By_______________________________________



Enclosure

RESPONSE:

This letter correctly sets forth the understanding of (Agency Name)

By_______________________________________________

Title______________________________________________

Date________________________________________ _____



ATTACHMENT:  AGREED-UPON PROCEDURES FOR: (CHOOSE ONE)



GOVERNMENTAL AGENCY



QUASI-PUBLIC AGENCY



CHARTER SCHOOL




Sheet 1

		[NAME OF TAX COLLECTOR]

		SCHEDULE OF COLLECTIONS, DISTRIBUTIONS, AND COSTS OF COLLECTION

		FOR THE FISCAL YEAR ENDED [MONTH DAY, YEAR]





		1				Collections 

				a.		Sales and Use Tax 		$   -

				b. 		All Other Taxes 		-

				c.		Interest 		-

				d.		Penalties 		-

				e.		Fees		-

						Total Collections Received		-



				f.		Less Collections Received and Held in Escrow		-

						Total Collections Available for Disbursement		-



		2				Amounts Disbursed To Each Local Taxing Authority (Net of Collection Costs)

						Example:		-

						School Board (2%)		-

						Parish Council (1%)		-

						City of [NAME] (2%)		-

						Drainage District (0.5%)		-

						Sheriff (0.5%)		-

						Occupational Licenses and Taxes		-

						Hospital District (0.5%)		-

						Town of [Name] (2%)		-

						Occupancy Tourism (2%)		-

						[Name] Economic Development District (1%)		-

						Tax Free		-

						Total Amounts Disbursed to Local Taxing Authorities		-



		3				Total Amount Retained by Collector		-



		4				Amounts Disbursed for Costs of Collection

				a.		Collector Employee Salaries		-

				b.		Collector Employee Benefits		-

				c.		Contracted Collector Services		-

				d.		All Other Costs of Collection		-

						Total Amounts Disbursed for Costs of Collection		-



		5				Balance in Excess (Deficiency) of Costs of Collection		-








Statewide Agreed-Upon Procedures – Frequently Asked Questions



The following frequently asked questions (FAQs) are based on feedback received from local officials and practitioners after the Louisiana Legislative Auditor (LLA) issued the Year 2 statewide agreed-upon procedures (AUPs) on June 6, 2018.  We will continue to update these FAQs periodically as we receive additional feedback.  If applicable, the questions have been numbered to correspond with the Statewide Agreed-Upon Procedures Instructions. 

		

General Comments

· Is  the LLA still considered to be a specified party to the statewide AUP engagements?

· Yes, the LLA is a specified party to the statewide AUP engagements and accepts the sufficiency of AUP procedures by the acceptance of our standard (audit) engagement approval form.

Reporting AUP Exeptions

· If no exceptions were noted when performing a procedure, is “no exceptions noted” an acceptable response?

· Yes, “no exceptions noted” is an acceptable response.

· Does the LLA want us to provide entity specific detailed procedures performed in response to the general procedures? 

· No, if a CPA wants to include their entity specific procedures (e.g. exact name of report used to perform procedure or specific name of entity’s policy, etc.) in the AUP report,  we will accept the report with those specific procedures, but providing those are not necessary.  



Applicability of AUPs 

· Do the statewide AUPs apply to state entities?

· No, the statewide AUPs only apply to local governments and quasi-public entities, including non-profits.  The LLA currently has 4 different types of agreed-upon procedures engagements, as follows:

· State entity (not “statewide”) AUPs are required for certain engagements for entities that are included in the state’s CAFR.  These engagements are contracted directly by our Financial Audit Services group and do not apply to local governments or quasi-public entities.

· Statewide AUPs are required for local governments and quasi-public entities that receive public funds of $500,000 or greater.

· Review/Attest engagements include AUPs for local governments and quasi-public entities that receive public funds between $200,000 and $500,000.

· Department of Education Performance Measures AUPs are required for school boards and charter schools.

More than one set of AUPs may be required, depending on whether each criteria above has been met.  For example, a parish school board with public funds of $500,000 or greater would be subject to both the statewide AUPs and the Department of Education Performance Measures AUPs.

AUP Exemption – Single Audit

· The LLA notes that “the entity may exclude those AUP categories that are covered under federal program testing, regardless of whether the federal program testing includes the same procedures or sample sizes.”  If a practitioner has a client with only 30% of its public funds subject to major program testing, does the practitioner still have to test the related AUP categories for the remaining 70% of its public funds?

· Yes.  Our intention was to reduce redundant Single Audit testing and provide efficiencies for the practitioner; however, we did not intend to completely eliminate testing for those categories that include local, state, or non-major federal funds.  We recommend selecting sample sizes for the applicable categories from the overall population of all transactions and then removing those sample items that fall within Single Audit testing.  Alternatively, the practitioner could apply a pro-rata ratio (70% in the example above) to the AUP sample sizes to accomplish the same goal.

AUP Applicability – Not-for-Profit included as part of entity’s audit

· What is LLA's stance on Not-For-Profit entities that are consolidated within Governmental entities when it comes to the restrictions imposed on governmental entities? Accounting guidance regularly requires foundations to be consolidated into a Hospital's financial statements. Would those entities be subject to the Statewide Agreed-Upon Procedures?



· If they are totally consolidated, they are part of the hospital and totally public. Therefore, the SAUPs would be applicable to the Not-for-Profit.

4) Collections - General

· Do the Collections procedures apply to electronic receipts, such as EFTs?

· No.  Collections procedures are limited to cash, checks, and money orders.

· If an entity has a 3rd party contractor performing all collection functions (receiving collections, preparing deposits, and making deposits), is the practitioner required to perform the related Collections procedures?

· No, the related procedures would not be required to be tested at the entity.



5. Disbursements – General

· Under the Credit Cards category, the LLA notes that “requiring such approval may constrain the legal authority of certain public officials; these instances should not be reported.”  Does the same approval exclusion apply to the Disbursements category as well?

· Yes, this provision would apply to disbursements as well.  We would not expect an elected mayor to need board approval for routine transactions, nor would we expect an elected police chief to need an elected mayor's approval for routine transactions.  Any procedure that would infringe on an elected official's responsibilities would not be considered to be an exception under the statewide AUPs.



7)  Credit Cards/Debit Cards/Fuel Cards/P-Cards

· How should procedure #7C be addressed if one or more card statements selected in procedure #7B are for fuel cards?

· Selection of a fuel card under procedure #7B would reduce the total number of transactions tested under procedure #7C.  For example, if 3 credit cards and 2 fuel cards were selected under #7B, only those 30 transactions related to the credit cards would be tested under #7C.  Conceivably, if all selected cards were fuel cards, step #7C would not be applicable.  However, because the selection of cards under procedure #7B is based on random selection, the practitioner should not judgmentally select fuel cards to avoid testing under procedure #7C.

· One of our clients utilizes SmartData for their credit cards through Chase, which requires a transaction-level review of charges.  Would this constitute “evidence that the monthly statement or combined statement and supporting documentation…was reviewed and approved, in writing…”?

· Yes, if the practitioner has evidence that all transactions are being reviewed and approved, this would not be an exception.  The practitioner could either explain the process in the AUP procedure results or could customize the AUP procedure to fit the actual review/approval process.

· To address credit card transaction documentation that did not include an itemized receipt, one client required its employees to complete a “Missing Receipt Statement” (one example was due to a parking garage receipt machine that was out of paper).  The Statement requires a description of the issue and items purchased and requires both the card holder’s and supervisor’s written approval.  How should this be reported for purposes of AUP results?

· If this was an isolated occurrence, the practitioner could describe the nature of the transaction and note that management had a compensating control to address such isolated occurrences.

· If school staff use credit cards for student activity funds, are these cards subject to the statewide AUPs?

· Yes, all credit/credit/fuel cards used by school staff for either school operations or student activity fund operations are subject to the statewide AUPs.

11) Debt Service

· [bookmark: _GoBack]For procedure #11B, which states in part “obtain supporting documentation for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt covenants,” do “reserve balances” include contingency funds, short-lived asset funds, or other funds identified in the debt covenants?

· Yes, the term “reserve balances” would include any required funds identified in the debt covenants.

14)  Prevention of Sexual Harassment

· Is a private non-profit, that is considered quasi-public for audit purposes solely due to the receipt of public funds, required to comply with the annual sexual harassment training and sexual harassment policy requirements under R.S. 42:341, et seq.? 

· It depends: a private non-profit subject to audit by virtue of the receipt of public funds does not appear to be subject to the sexual harassment law, R.S. 42:341, et seq.   However, the non-profit should review their agreements to receive public funds to determine if there is a requirement for the non-profit to comply with R.S. 42:341,  et seq.

· In regards to the annual reports that must be filed by the entities, who the entity is supposed to file the annual sexual harassment report with? For example, cities and municipalities, who would they file/submit the report with? In addition to the governments, I also have non-profits that I audit that I will need to know who to tell them to file their annual report with. 



· The requirement to file the annual report with the Division of Administration only applies to state entities.  Currently, local government entities are required to report this information in the annual report and then public records laws and retention laws kick in, which means the entity is required to keep the report in their own files for as long as their record retention schedule requires them to be kept and they are subject to public records requests.
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[bookmark: _GoBack]



CPA Firm Letterhead



Date





Entity Governing Board

XYZ Entity

City, State



Dear Entity Head:



We are pleased to confirm our understanding of the terms of our engagement and the nature and limitations of the services we are to provide for the XYZ Entity (Entity).



You will agree to the procedures listed in the attached schedule, and will acknowledge that the procedures to be performed are appropriate for the intended purpose of this engagement, which is to perform specified procedures on the control and compliance (C/C) areas identified in the Louisiana Legislative Auditor’s (LLA’s) Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period ended June 30, 20xx.  These procedures were also agreed to by LLA, and LLA acknowledges that the procedures are appropriate for the intended purpose of the engagement.



Our engagement to apply agreed-upon procedures will be conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the Comptroller General of the United States.  Those standards require that we obtain your written agreement to the procedures to be applied and your acknowledgment that those procedures are appropriate for the intended purpose of the engagement, as described in this letter.  The agreement and acknowledgement are contained within this letter.  A refusal to provide such agreement and acknowledgement will result in our withdrawal from the engagement.  We make no representation that the procedures we will perform are appropriate for the intended purpose of the engagement or for any other purpose.



Because the agreed-upon procedures listed in the attached schedule do not constitute an examination or review, we will not express an opinion or conclusion on the C/C areas.  In addition, we have no obligation to perform any procedures beyond those listed in the attached schedule.



We plan to begin our procedures on approximately Example Date and, unless unforeseeable problems are encountered, the engagement should be completed by Example Date.  



We will issue a written report upon completion of our engagement that lists the procedures performed and our findings.  Our report will be addressed to the Entity and the LLA, and will be published on the LLA’s website as a public document.  



If we encounter restrictions in performing our procedures, we will discuss the matter with you.  If we determine the restrictions are appropriate, we will disclose the restrictions in our report.  



Our report will contain a paragraph indicating that had we performed additional procedures, other matters might have come to our attention that would have been reported to you.



You understand that the report is intended solely for the use of the Entity and LLA, and should not be used by anyone other than those specified parties.



There may exist circumstances that, in our professional judgment, will require we not issue a report and withdraw from the engagement.  Such circumstances include the following:



· You refuse to provide written agreement to the procedures and acknowledge that they are appropriate for the intended purpose of the engagement.



· You fail to provide requested written representations, or we conclude that there is sufficient doubt about the competence, integrity, ethical values, or diligence of those providing the written representations, or we conclude that the written representations provided are otherwise not reliable.



· We determine that the description of the procedures performed or the corresponding findings are misleading in the circumstances of the engagement.



· We determine that restrictions on the performance of the engagement are not appropriate.



An agreed-upon procedures engagement is not designed to detect instances of fraud or noncompliance with laws or regulations (unless otherwise specified in the agreed-upon procedures); however, we will communicate to you any known and suspected fraud and noncompliance with laws or regulations affecting the C/C areas that come to our attention. In addition, if, in connection with this engagement, matters come to our attention that contradict the results of the procedures performed in the C/C areas, we will communicate such matters to you and will disclose those matters in our report.  Such disclosures, if any, may not necessarily include all matters that might have come to our attention had we performed additional procedures or an examination or review.  



You agree to the procedures to be performed, and acknowledge that they are appropriate for the intended purpose of the engagement.  



You are responsible for the C/C areas and ensuring that these areas are administered in accordance with the best practices criteria presented in the SAUPs; and for selecting the criteria and procedures and determining that such criteria and procedures are appropriate for your purposes.  



In addition, you are responsible for providing us with (1) access to all information of which you are aware that is relevant to the performance of the agreed-upon procedures on the subject matter, (2) additional information that we may request for the purpose of performing the agreed-upon procedures, and (3) unrestricted access to persons within the Entity from whom we determine it necessary to obtain evidence relating to performing those procedures.



At the conclusion of our engagement, we will require certain written representations in the form of a representation letter from management that, among other things, will confirm management’s responsibility for the C/C areas and administration of those areas in accordance with the best practices criteria in the SAUPs.



Name of Engagement Partner is the engagement partner and is responsible for supervising the engagement and signing the report or authorizing another individual to sign it.



We estimate that our fees for these services will not exceed $XXXX.  The fee estimate is based on anticipated cooperation from your personnel and the assumption that unexpected circumstances will not be encountered during the engagement.  If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs.



It is understood that our engagement documentation is confidential information.  However, we will make our engagement documentation available to any successor auditor, LLA, or recognized external quality control review organizations as requested.  We will retain our engagement documentation for five years.



We appreciate the opportunity to assist you and believe this letter accurately summarizes the significant terms of our engagement.  If you have any questions, please let us know. If you agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us. If the need for additional procedures arises, or the procedures need to be modified, our agreement with you will need to be revised. It is customary for us to enumerate these revisions in an addendum to this letter.  If additional specified parties of the report are added, we will require that they acknowledge in writing their agreement with the procedures performed or to be performed and their acknowledgement that the procedures are appropriate for their purposes.







Respectfully submitted,







CPA Firm Name





APPROVED BY:





By:  	





Title:  	





Date:  	





Phone No.  	
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INSTRUCTIONS



[bookmark: INTRO]Introduction 

The Louisiana Legislative Auditor (LLA) has prescribed statewide agreed-upon procedures (AUPs) below, which are intended to represent a minimum level of additional work to be performed at those local entities (local governments and quasi-public organizations, including not-for-profit organizations) that meet the legal requirement to have an audit under the Audit Law[footnoteRef:2] (i.e., public funds totaling $500,000 or more in revenues and other sources). This update to the AUPs will be effective for those entities that have fiscal years ending December 31, 2022 through November 30, 2023 (Year 5). [2:  R.S. 24:511-24:559] 


The AUPs are not intended to address all areas of risk within an entity.  Instead, they are designed to address those areas that have resulted in the most frequent incidents of fraud, waste, or abuse of public funds.

The AUPs are applicable to all fund types (governmental, proprietary, and fiduciary, including custodial funds administered by sheriffs or other tax collectors). But see the Single Audit  and School Activity Fund  exemption sections following.

As has been in place since 2021, all entities not exempt from performing the AUPs as stated within the Applicability of AUPs section of this document are required to perform all AUP categories.

[bookmark: NEW][bookmark: _Hlk88482457]What’s New?  

· Procedure 2 (Board or Finance Committee): Added a Board oversight component to solving audit findings;

· Procedure 5 (Non-Payroll Disbursements): Added to observe that only authorized check signers approve the electronic disbursement of funds;

· Procedure 10 (Ethics): Added to inquire whether the agency has appointed an Ethics designee;

· Procedure 13 (Information Technology Disaster Recovery/Business Continuity): Added to observe evidence that the agency’s backup of critical data was not stored on the local server or network; and

· Procedure 13 (Information Technology Disaster Recovery/Business Continuity): Added to observe that terminated employees have been removed or disabled from the network.

Additionally, edits have been made to other AUP categories, existing instructions, footnotes, and Frequently Asked Questions (FAQs). 

[bookmark: APPLICABLE]Applicable Auditing Standards

The AUPs are to be performed in accordance with attestation standards (Statements on Standards for Attestation Engagements; SSAEs) established by the American Institute of Certified Public Accountants (AICPA) and Government Auditing Standards, and the AUP report must be attached with the audit report that is submitted to the Legislative Auditor’s office (i.e., one pdf file submitted to the LLA rather than two). The AUPs are required to be performed by the same firm that performs the annual audit; accordingly, a separate “engagement approval form” for the statewide AUP engagement is not required.  The LLA is considered to be a specified party to the AUP engagements and acknowledges that the procedures performed are appropriate for our purposes by our acceptance of the standard audit engagement approval forms.

[bookmark: REPORTING_FINDINGS]Reporting AUP Findings

Findings are the factual results of the procedures performed, including sufficient details of any exceptions found. All exceptions found, other than those related to Information Technology Disaster Recovery/Business Continuity, are to be included in the AUP report with management’s responses/corrective actions.  To avoid potential conflicts with the attestation standards, we recommend that management prepare a single overall response to the AUP report.  If management chooses not to respond to the AUP findings at all, the practitioner must include a statement that “management declined to respond to the findings or provide a plan of corrective action.”  If no exceptions are found when performing a procedure, “no exceptions were found as a result of this procedure” is an acceptable result in the AUP report. 

[bookmark: _Hlk78800089][bookmark: _Hlk78804144]To avoid the possible exposure of entity information technology vulnerabilities, we ask that results of the Information Technology Disaster Recovery/Business Continuity AUP testing (Procedure 13) be discussed with management and not shown within the AUP report. Instead, we ask that each procedure under the Information Technology Disaster Recovery/Business Continuity AUP category be followed by the statement, “We performed the procedure and discussed the results with management.” Note: The practitioner should maintain documentation of Information Technology Disaster Recovery/Business Continuity AUP testing and subsequent results in the engagement workpapers.

The LLA does not intend to penalize entities for exceptions that do not directly correspond to control risks. Accordingly, if the practitioner found exceptions within an AUP category, based strictly on the wording of the procedure, but the practitioner believes that compensating controls fully mitigated the underlying control risk, the entity may report no exceptions. The practitioner should maintain documentation of compensating controls in the engagement workpapers.  

[bookmark: SAUP_EXCEPTIONS_FINDINGS]Statewide Agreed-Upon Procedures Exceptions and the Schedule of Audit Findings

The results of the AUPs do not change the practitioner’s separate responsibility to report significant deficiencies, material weaknesses, material noncompliance, etc. as part of the regular audit engagement.  However, the practitioner should not include the AUP exceptions or a reference to the exceptions in the audit report’s schedule of findings unless an AUP or internal audit exception rises to the level of a significant deficiency or material weakness and is included as a finding for purposes of the audit.  Similarly, AUP exceptions should not be copied and pasted as findings in the LLA report submission portal unless they are addressed as findings in the audit report.

[bookmark: KNOWLEDGE_OUTSIDE_PROCEDURES]Knowledge of Matters Outside Agreed-Upon Procedures

Under the attestation standards, the practitioner need not perform procedures beyond the procedures agreed to and acknowledged by the engaging party to be appropriate for the intended purpose of the engagement.  If, in connection with the application of the procedures and through the completion of the engagement, matters come to the practitioner's attention by other means that significantly contradict the subject matter referred to in the practitioner's report, the practitioner should discuss the matter with the engaging party and take appropriate action, including determining whether the practitioner's report should be revised to disclose the matter. While the reporting of these matters within the AUP report is at the practitioner’s discretion, the practitioner still has an obligation to consider the associated risk/noncompliance as part of the audit.  

If the practitioner has gained “knowledge of matters outside agreed-upon procedures” related to fraud, theft, or the pledge/loan/donation of public funds (LA Const. Art. 7, Section 14[footnoteRef:3]), and the practitioner does not include these matters in either the AUP report or in the audit report, the practitioner MUST contact the LLA to discuss before submitting the reports. [3:  Article 7, Section 14 of the Louisiana Constitution prohibits the loan, pledge, or donation of funds, credit, property, or things of value (e.g. cash advances or non-business purchases, regardless of whether they were reimbursed).] 




[bookmark: LOCAL_QUASI_APPLICABILITY]Applicability of AUPs – Local Governments and Quasi-Public Entities

These AUPs are applicable to all local governments and quasi-public entities defined in R.S. 24:513(A)(1)(b) paragraphs i through iii and v as follows:

i. An organization, either not-for-profit or for-profit, created by the state of Louisiana or any political subdivision or agency thereof, any special district or authority, or unit of local government to perform a public purpose.

ii. An organization, either not-for-profit or for-profit, that is a component unit of a governmental reporting entity, as defined under generally accepted accounting principles.

iii. An organization, either not-for-profit or for-profit, created to perform a public purpose and having one or more of the following characteristics:

aa. The governing body is elected by the general public.

ab. A majority of the governing body is appointed by or authorized to be appointed a governmental entity or individual government official as a part of his official duties.

ac. The entity is the recipient of the proceeds of an ad valorem tax or general sales tax levied specifically for its operations.

ad. The entity is able to directly issue debt, the interest on which is exempt from federal taxation.

ae. The entity can be dissolved unilaterally by a governmental entity and its net assets assumed without compensation by that governmental entity.

v. Any organization, either not-for-profit or for-profit, which is subject to the open meetings law and derives a portion of its income from payments received from any public agency or body.

For multi-state quasi-public entities, the AUPs are applicable for only Louisiana funds.  For example, if a multi-state agency with Louisiana offices has a payroll function that is not funded with Louisiana funds, then the payroll AUP section would not be applicable.  

[bookmark: APPLICABILITY_COMPONENT_UNITS]Applicability of AUPs - Component Units

The scope of the AUPs applies to the primary reporting entity and is not required to be extended to discretely presented component units of the entity. However, entities that are discrete component units of a primary government and separately report to the LLA are individually subject to the AUPs.  Discrete component units that separately report to the LLA but have portions of their operations performed by the primary government (payroll processing, for example) are exempt from those portions of the AUPs relating to the operations performed by the primary government: instead, AUPs performed at the primary government should address those areas. 

[bookmark: APPLICABILITY_NOT_FOR_PROFIT]Applicability of AUPs –Not-for-Profit Entities

These AUPs are applicable to only the public funds of not-for-profit entities defined in R.S. 24:513(B)(1)(b)(iv) as follows:

iv. Any not-for-profit organization that receives or expends any local or state assistance in any fiscal year. Assistance shall include grants, loans, transfers of property, awards, and direct appropriations of state or local public funds. Assistance shall not include guarantees, membership dues, vendor contracts for goods and services related to administrative support for a local or state assistance program, assistance to private or parochial schools except as provided in R.S. 17:4022, assistance to private colleges and universities, or benefits to individuals.



In addition, these AUPs are applicable to the not-for-profit entities defined in paragraph iv above only if their revenues and other sources of public funds total at least $500,000. Only those AUP areas applicable to public funds administered by the not-for-profit entity are required to be included in the scope of the AUP engagement. The Reporting Requirements for Not-for-Profit Organizations document may be useful in identifying public assistance, calculating revenues and other sources of funds, and determining which type of report not-for-profit entities are required to submit to the LLA.

For multi-state not-for-profit entities, the AUPs are applicable for only Louisiana funds.  For example, if a multi-state not-for-profit entity with New York offices has a payroll function that is funded with Louisiana funds, then the payroll AUP section would be applicable.  



[bookmark: EXEMPTION_SINGLE_AUDIT]AUP Exemption – Single Audit 

If either a governmental, quasi-public entity or not-for-profit entity (collectively known as “local auditee”) has met the $500,000 Audit Law threshold, and all or part of the entity’s public funds are federal major program funds (either direct or pass-through) tested under the entity’s Single Audit during the fiscal period, the entity may exclude those AUP categories that are covered under federal program testing, regardless of whether the federal program testing includes the same procedures or sample sizes.  For example, a not-for-profit entity that has one federal program subject to Single Audit testing may exclude credit cards, travel expenditures, non-payroll disbursements, contracts, and payroll and personnel if these areas are subject to testing under Allowable Costs and Procurement in the OMB Compliance Supplement; however, the entity would still be subject to other AUP areas that are not addressed in the OMB Compliance Supplement (e.g., board or finance committee, bank reconciliations).  However, an entity that has other public funds not subject to testing under the Single Audit must still test those funds under the AUPs.  In that situation, we recommend selecting sample sizes for the applicable AUP categories from the overall population of transactions and then removing those sample items that fall within Single Audit testing.  Alternatively, the practitioner could apply a pro-rata ratio to the AUP sample sizes to accomplish the same goal.

[bookmark: EXEMPTION_STUDENT_ACTIVITY_FUNDS]AUP Exemption – School or Student Activity Funds

School or student activity fund accounts may be excluded from testing under the AUPs if they are otherwise addressed in a separately contracted audit or agreed-upon procedures engagement (which does not have to include the same procedures as in the AUPs).  In this situation, the audit or agreed-upon procedures report is required to be submitted to the LLA as a separate engagement and is not required to be included in the pdf file with the practitioner’s audit/AUP report.

[bookmark: EXEMPTION_CSLFR]AUP Exemption - Coronavirus State and Local Fiscal Recovery Funds Recipients (CSLFR)

LLA will not require a local auditee to provide for the statewide agreed-upon procedures report for fiscal years in which the local auditee would be required to provide for a review/attestation report, if not for the receipt of CSLFR funds. See Assistance Listing Number 21.027 table, as explained in Audit Risk Alert 46.  https://cms.lla.la.gov/assets/lagag/audit-risk-alert-no.-46-change-in-sa-and-saup-requirement-for-cslfrfrecipients-table.pdf

[bookmark: EXEMPTION_OTHER]Other Entities Exempt from the AUPs 

State entities whose financial information is included in the Annual Comprehensive Financial Report of the State of Louisiana are exempt from the AUPs below.  

Private and parochial schools, as well as university foundations, facility corporations, and booster associations, are specifically excluded by law from having to provide audit reports to the LLA and are exempt from the AUPs.  Real estate for-profit limited partnership entities are exempt from the AUPs based on the nature of their operations.



[bookmark: SAUP_VS_OTHER_AUP]Statewide AUPs Compared with Other Required AUP Types

Please note that the statewide AUPs included in this document apply only to local governments and quasi-public entities that meet the requirement to have an audit under the Audit Law.  The LLA also has 3 other types of agreed-upon procedures engagements that should not be confused with the statewide AUPs, as follows:

· State entity (not “statewide”) agreed-upon procedures are required for certain engagements for entities that are included in the state’s Annual Comprehensive Financial Report.  These engagements are contracted directly by the LLA’s Financial Audit Services group and do not apply to local governments or quasi-public entities.

· Review/Attest engagements include agreed-upon procedures for local governments and quasi-public entities that differ from the statewide AUPs and apply only to those entities that receive public funds of at least $200,000 but not more than $499,999.

· Department of Education Performance Measures AUPs are required for school boards and charter schools.

More than one set of agreed-upon procedures may be required, depending on whether each criterion above has been met.  For example, a parish school board with public funds of $500,000 or greater would be subject to both the statewide AUPs and the Department of Education Performance Measures AUPs.

[bookmark: _Hlk78797847][bookmark: OPTIONS_ALTERNATIVES]Options and Alternatives

The practitioner may avoid duplication of existing audit procedures by using the same transactions for both audit and AUP purposes.  For example, if the AUPs indicate that 10 random transactions should be selected and the practitioner would otherwise plan to test 25 random transactions as part of the entity’s audit, the practitioner may use the same 10 transactions for both the audit and the AUP engagement. 

To avoid creating an undue burden on practitioners, the AUPs may be performed for a 12-month “fiscal period” that does not coincide with the entity’s fiscal year, as long as the 12-month fiscal period is no more than 3 months prior to the end of the entity’s fiscal year.  For example, the practitioner may perform AUPs for the fiscal period 
April 1, 2022 through March 31, 2023 for an entity with a fiscal year ending June 30, 2023.  All AUPs will reference “fiscal period” to mean the 12-months covered by the AUPs.  If the entity elects to change its “fiscal period,” the subsequent year of AUP testing must not leave a gap between fiscal periods.  For example, a change from a March 31 fiscal period end to a June 30 fiscal period end would require a 15-month AUP engagement in the year of change.



[bookmark: USING_INT_AUD_OTHER_PRACTITIONERS]Using the Work of Internal Auditors or Other Practitioners 

In compliance with SSAE 19, the procedures to be enumerated or referred to in the practitioner’s report should be performed by the engagement team or other practitioners and not by internal auditors.  

Internal auditors may prepare schedules and accumulate data or provide other information for the practitioner's use in performing the procedures. Also, internal auditors may perform and report separately on procedures that they have carried out. Such procedures may be similar to those that a practitioner may perform under this section.

A practitioner may perform procedures on information documented in the working papers of internal auditors. For example, the practitioner may do the following:

• 	Repeat all or some of the procedures, or

• 	Determine whether the internal auditor’s documentation indicates procedures performed and whether the findings documented are presented in a report by the internal auditors.

It is inappropriate for the practitioner to do the following:



• 	Merely read the internal auditors' report solely to describe or repeat their findings;

• 	Take responsibility for all or a portion of any procedures performed by internal auditors by reporting those findings as the practitioner's own; or

• 	Report in any manner that implies shared responsibility for the procedures with the internal auditors.

The practitioner must include a copy (or copies if the internal auditor has multiple reports that address AUP procedures) of the internal auditor’s procedures performed and findings observed when submitting the audit report and AUP report to the LLA.  In this situation, all three reports should be submitted to the LLA as one pdf file, and all three reports will be issued by the LLA as a public document. If the practitioner believes the AUPs collectively cannot be performed based on the nature of the entity’s operations, please contact the LLA to request an exemption to the AUPs.  If a specific procedure cannot be performed based on the nature of the entity’s operations, an equivalent procedure may be substituted (e.g., alternate sampling population, alternate method of compiling documentation) at the practitioner’s discretion.  The substitute procedure is required to be included in the AUP report in place of the original procedure, and this change in procedures may require the practitioner to update his or her client engagement agreement accordingly.

[bookmark: SPECIAL_CONSIDERATION_SCHOOL_BOARD]Special Consideration for School Boards

For school boards only, the practitioner should consider the deposit site and collection location to be the same if there is a central person (secretary or bookkeeper) through which collections are deposited.  The practitioner is required to test documentation at the secretary/bookkeeper level only and is not required to test for completeness of revenues relative to classroom collections by teachers.[footnoteRef:4] [4:  This exclusion would also apply to procedure #4D(i) below.] 
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PROCEDURES



Report all findings to the following procedures, either after each procedure or after all procedures, within each of the fourteen AUP categories.  “Random” selections may be made using Microsoft Excel’s random number generator or an alternate method selected by the practitioner that results in an equivalent sample (e.g., those methods allowed under the AICPA Audit Guide - Audit Sampling).



1) [bookmark: WRITTEN_POLICIES_PROCEDURES]Written Policies and Procedures



A. Obtain and inspect the entity’s written policies and procedures and observe whether they address each of the following categories and subcategories if applicable to public funds and the entity’s operations:[footnoteRef:5] [5:  For governmental organizations, the practitioner may eliminate those categories and subcategories not applicable to the organization’s operations.  For quasi-public organizations, including nonprofits, the practitioner may eliminate those categories and subcategories not applicable to public funds administered by the quasi-public.] 


i. Budgeting, including preparing, adopting, monitoring, and amending the budget.

ii. Purchasing, including (1) how purchases are initiated, (2) how vendors are added to the vendor list, (3) the preparation and approval process of purchase requisitions and purchase orders, (4) controls to ensure compliance with the Public Bid Law, and (5) documentation required to be maintained for all bids and price quotes. 

iii. Disbursements, including processing, reviewing, and approving.

iv. Receipts/Collections, including receiving, recording, and preparing deposits.  Also, policies and procedures should include management’s actions to determine the completeness of all collections for each type of revenue or agency fund additions (e.g., periodic confirmation with outside parties, reconciliation to utility billing after cutoff procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture monies confirmation).

v. Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and attendance records, including leave and overtime worked, and (3) approval process for employee rates of pay or approval and maintenance of pay rate schedules.

vi. Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions, (3) legal review, (4) approval process, and (5) monitoring process.

vii. Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of expense, (3) documentation requirements, and (4) required approvers.

viii. Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including (1) how cards are to be controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers of statements, and (5) monitoring card usage (e.g., determining the reasonableness of fuel card purchases).

ix. Ethics[footnoteRef:6], including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4) a requirement that documentation is maintained to demonstrate that all employees and officials were notified of any changes to the entity’s ethics policy. [6:  The Louisiana Code of Governmental Ethics (Ethics Code) is generally not applicable to nonprofit entities but may be applicable in certain situations, such as councils on aging.  If the Ethics Code is applicable to a nonprofit, the nonprofit should have written policies and procedures relating to ethics.] 


x. Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting requirements, (3) debt reserve requirements, and (4) debt service requirements.

xi. Information Technology Disaster Recovery/Business Continuity, including (1) identification of critical data and frequency of data backups, (2) storage of backups in a separate physical location isolated from the network, (3) periodic testing/verification that backups can be restored, (4) use of antivirus software on all systems, (5) timely application of all available system and software patches/updates, and (6) identification of personnel, processes, and tools needed to recover operations after a critical event.

xii. Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.



2) [bookmark: BOARD_FINANCE_COMMITTEE]Board or Finance Committee[footnoteRef:7] [7:  These procedures are not applicable to entities managed by a single elected official, such as a sheriff or assessor.] 




A. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and

i. Observe that the board/finance committee met with a quorum at least monthly, or on a frequency in accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

ii. For those entities reporting on the governmental accounting model, observe whether the minutes referenced or included monthly budget-to-actual comparisons on the general fund, quarterly budget-to-actual, at a minimum, on proprietary funds[footnoteRef:8], and semi-annual budget- to-actual, at a minimum, on all special revenue funds. Alternatively, for those entities reporting on the not-for-profit accounting model, observe that the minutes referenced or included financial activity relating to public funds[footnoteRef:9] if those public funds comprised more than 10% of the entity’s collections during the fiscal period. [8: Proprietary fund types are defined under GASB standards and include enterprise and internal service funds.  The related procedure addresses these funds as a way to verify that boards are provided with financial information necessary to make informed decisions about entity operations, including proprietary operations that are not required to be budgeted under the Local Government Budget Act.]  [9:  R.S. 24:513 (A)(1)(b)(iv) defines public funds.] 


iii. For governmental entities, obtain the prior year audit report and observe the unassigned fund balance in the general fund.  If the general fund had a negative ending unassigned fund balance in the prior year audit report, observe that the minutes for at least one meeting during the fiscal period referenced or included a formal plan to eliminate the negative unassigned fund balance in the general fund.

iv. Observe whether the board/finance committee received written updates of the progress of resolving audit finding(s), according to management’s corrective action plan at each meeting until the findings are considered fully resolved.[footnoteRef:10] [10:  No exception is necessary if management’s opinion is that the cost of taking corrective action for findings related to improper segregation of duties or inadequate design of controls over the preparation of the financial statements being audited exceeds the benefits of correcting those findings.  ] 




3) [bookmark: BANK_RECONCILIATIONS]Bank Reconciliations



A. Obtain a listing of entity bank accounts for the fiscal period from management and management’s representation that the listing is complete.  Ask management to identify the entity’s main operating account.  Select the entity’s main operating account and randomly select 4 additional accounts[footnoteRef:11] (or all accounts if less than 5).  Randomly select one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for each selected account, and observe that: [11:  Accounts selected may exclude savings and investment accounts that are not part of the entity’s daily business operations.] 


i. Bank reconciliations include evidence that they were prepared within 2 months of the related statement closing date (e.g., initialed and dated or electronically logged);

ii. Bank reconciliations include written evidence that a member of management or a board member who does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated, electronically logged); and

iii. Management has documentation reflecting it has researched reconciling items that have been outstanding for more than 12 months from the statement closing date, if applicable.



4) [bookmark: COLLECTIONS]Collections (excluding electronic funds transfers)[footnoteRef:12] [12:  The Collections category is not required to be performed if the entity has a third-party contractor performing all collection functions (e.g., receiving collections, preparing deposits, and making deposits).] 




A. Obtain a listing of deposit sites[footnoteRef:13] for the fiscal period where deposits for cash/checks/money orders (cash) are prepared and management’s representation that the listing is complete.  Randomly select 5 deposit sites (or all deposit sites if less than 5).   [13:  A deposit site is a physical location where a deposit is prepared and reconciled.] 


B. For each deposit site selected, obtain a listing of collection locations[footnoteRef:14] and management’s representation that the listing is complete.  Randomly select one collection location for each deposit site (e.g., 5 collection locations for 5 deposit sites), obtain and inspect written policies and procedures relating to employee job duties (if there are no written policies or procedures, then inquire of employees about their job duties) at each collection location, and observe that job duties are properly segregated at each collection location such that [14:  A collection location is a physical location where cash is collected.  An entity may have one or more collection locations whose collections are brought to a deposit site for deposit. For example, in a school district a collection location may be a classroom and a deposit site may be the school office. For school boards only, the practitioner should consider the deposit site and collection location to be the same if there is a central person (secretary or bookkeeper) through which collections are deposited.] 


i. Employees responsible for cash collections do not share cash drawers/registers;

ii. Each employee responsible for collecting cash is not also responsible for preparing/making bank deposits, unless another employee/official is responsible for reconciling collection documentation (e.g., pre-numbered receipts) to the deposit;

iii. Each employee responsible for collecting cash is not also responsible for posting collection entries to the general ledger or subsidiary ledgers, unless another employee/official is responsible for reconciling ledger postings to each other and to the deposit; and

iv. The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers, by revenue source and/or agency fund additions, is (are) not also responsible for collecting cash, unless another employee/official verifies the reconciliation.

C. Obtain from management a copy of the bond or insurance policy for theft covering all employees who have access to cash. Observe that the bond or insurance policy for theft was in force during the fiscal period.

D. Randomly select two deposit dates for each of the 5 bank accounts selected for Bank Reconciliations procedure #3A (select the next deposit date chronologically if no deposits were made on the dates randomly selected and randomly select a deposit if multiple deposits are made on the same day).  Alternatively, the practitioner may use a source document other than bank statements when selecting the deposit dates for testing, such as a cash collection log, daily revenue report, receipt book, etc.  Obtain supporting documentation for each of the 10 deposits and:

i. Observe that receipts are sequentially pre-numbered.[footnoteRef:15] [15:  The practitioner is not required to test for completeness of revenues relative to classroom collections by teachers.] 


ii. Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the deposit slip.

iii. Trace the deposit slip total to the actual deposit per the bank statement.

iv. Observe that the deposit was made within one business day of receipt[footnoteRef:16] at the collection location (within one week if the depository is more than 10 miles from the collection location or the deposit is less than $100 and the cash is stored securely in a locked safe or drawer).  [16:  As required by Louisiana Revised Statute 39:1212.] 


v. Trace the actual deposit per the bank statement to the general ledger.



5) [bookmark: NONPAYROLL_DISBURSEMENTS]Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash purchases)



A. Obtain a listing of locations that process payments for the fiscal period and management’s representation that the listing is complete.  Randomly select 5 locations (or all locations if less than 5).

B. [bookmark: _GoBack]For each location selected under procedure #5A above, obtain a listing of those employees involved with non-payroll purchasing and payment functions.  Obtain written policies and procedures relating to employee job duties (if the agency has no written policies and procedures, then inquire of employees about their job duties), and observe that job duties are properly segregated such that

i. At least two employees are involved in initiating a purchase request, approving a purchase, and placing an order or making the purchase;

ii. At least two employees are involved in processing and approving payments to vendors;

iii. The employee responsible for processing payments is prohibited from adding/modifying vendor files, unless another employee is responsible for periodically reviewing changes to vendor files;

iv. Either the employee/official responsible for signing checks mails the payment or gives the signed checks to an employee to mail who is not responsible for processing payments; and

v. Only employees/officials authorized to sign checks approve the electronic disbursement (release) of funds, whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire transfer, or some other electronic means.

[Note: Findings related to controls that constrain the legal authority of certain public officials (e.g., mayor of a Lawrason Act municipality) should not be reported.]

C. For each location selected under procedure #5A above, obtain the entity’s non-payroll disbursement transaction population (excluding cards and travel reimbursements) and obtain management’s representation that the population is complete.  Randomly select 5 disbursements for each location, obtain supporting documentation for each transaction, and

i. Observe whether the disbursement, whether by paper or electronic means, matched the related original itemized invoice and supporting documentation indicates that deliverables included on the invoice were received by the entity, and

ii. Observe whether the disbursement documentation included evidence (e.g., initial/date, electronic logging) of segregation of duties tested under procedure #5B above, as applicable.



D. Using the entity’s main operating account and the month selected in Bank Reconciliations procedure #3A, randomly select 5 non-payroll-related electronic disbursements (or all electronic disbursements if less than 5) and observe that each electronic disbursement was (a) approved by only those persons authorized to disburse funds (e.g., sign checks) per the entity’s policy, and (b) approved by the required number of authorized signers per the entity’s policy. Note: If no electronic payments were made from the main operating account during the month selected the practitioner should select an alternative month and/or account for testing that does include electronic disbursements. 







6) [bookmark: CARDS]Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)



A. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and purchase cards (cards) for the fiscal period, including the card numbers and the names of the persons who maintained possession of the cards[footnoteRef:17].  Obtain management’s representation that the listing is complete. [17:  Including cards used by school staff for either school operations or student activity fund operations.] 


B. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that were used during the fiscal period.  Randomly select one monthly statement or combined statement for each card (for a debit card, randomly select one monthly bank statement). Obtain supporting documentation, and

i. Observe whether there is evidence that the monthly statement or combined statement and supporting documentation (e.g., original receipts for credit/debit card purchases, exception reports for excessive fuel card usage) were reviewed and approved, in writing (or electronically approved) by someone other than the authorized card holder (those instances requiring such approval that may constrain the legal authority of certain public officials, such as the mayor of a Lawrason Act municipality, should not be reported); and

ii. Observe that finance charges and late fees were not assessed on the selected statements.



C. Using the monthly statements or combined statements selected under procedure #7B above, excluding fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each statement, and obtain supporting documentation for the transactions (e.g., each card should have 10 transactions subject to inspection)[footnoteRef:18].  For each transaction, observe that it is supported by (1) an original itemized receipt that identifies precisely what was purchased, (2) written documentation of the business/public purpose, and (3) documentation of the individuals participating in meals (for meal charges only).  For missing receipts, the practitioner should describe the nature of the transaction and observe whether management had a compensating control to address missing receipts, such as a “missing receipt statement” that is subject to increased scrutiny. [18:  For example, if 3 of the 5 cards selected were fuel cards, transactions would only be selected for each of the 2 credit cards.  Conceivably, if all 5 cards randomly selected under procedure #7B were fuel cards, procedure #7C would not be applicable.] 








7) Travel and Travel-Related Expense Reimbursements[footnoteRef:19] (excluding card transactions) [19:  Non-travel reimbursements are not required to be inspected under this category.] 




A. Obtain from management a listing of all travel and travel-related expense reimbursements during the fiscal period and management’s representation that the listing or general ledger is complete.  Randomly select 5 reimbursements and obtain the related expense reimbursement forms/prepaid expense documentation of each selected reimbursement, as well as the supporting documentation.  For each of the 5 reimbursements selected



i. If reimbursed using a per diem, observe that the approved reimbursement rate is no more than those rates established either by the State of Louisiana or the U.S. General Services Administration (www.gsa.gov);

ii. If reimbursed using actual costs, observe that the reimbursement is supported by an original itemized receipt that identifies precisely what was purchased;

iii. Observe that each reimbursement is supported by documentation of the business/public purpose (for meal charges, observe that the documentation includes the names of those individuals participating) and other documentation required by Written Policies and Procedures procedure #1A(vii); and

iv. Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person receiving reimbursement.





8) [bookmark: CONTRACTS]Contracts



A. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal period.  Alternatively, the practitioner may use an equivalent selection source, such as an active vendor list.  Obtain management’s representation that the listing is complete.  Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding the practitioner’s contract, and

i. Observe whether the contract was bid in accordance with the Louisiana Public Bid Law[footnoteRef:20] (e.g., solicited quotes or bids, advertised), if required by law; [20:  If the entity has adopted the state Procurement Code, replace “Louisiana Public Bid Law” with “Louisiana Procurement Code.”] 


ii. Observe whether the contract was approved by the governing body/board, if required by policy or law (e.g., Lawrason Act, Home Rule Charter);

iii. If the contract was amended (e.g., change order), observe that the original contract terms provided for such an amendment and that amendments were made in compliance with the contract terms (e.g., if approval is required for any amendment, the documented approval); and

iv. Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting invoice, agree the invoice to the contract terms, and observe that the invoice and related payment agreed to the terms and conditions of the contract.



9) [bookmark: PAYROLL_PERSONNEL]Payroll and Personnel



A. Obtain a listing of employees and officials[footnoteRef:21] employed during the fiscal period and management’s representation that the listing is complete.  Randomly select 5 employees or officials, obtain related paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel files.  [21:  “Officials” would include those elected, as well as board members who are appointed.] 


B. Randomly select one pay period during the fiscal period.  For the 5 employees or officials selected under procedure #9A above, obtain attendance records and leave documentation for the pay period, and

i. Observe that all selected employees or officials[footnoteRef:22] documented their daily attendance and leave (e.g., vacation, sick, compensatory); [22:  Generally, officials are not eligible to earn leave and do not document their attendance and leave. However, if the official is earning leave according to a policy and/or contract, the official should document his/her daily attendance and leave.] 


ii. Observe whether supervisors approved the attendance and leave of the selected employees or officials;

iii. Observe that any leave accrued or taken during the pay period is reflected in the entity’s cumulative leave records; and

iv. Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate found within the personnel file. 

C. Obtain a listing of those employees or officials that received termination payments during the fiscal period and management’s representation that the list is complete. Randomly select two employees or officials and obtain related documentation of the hours and pay rates used in management’s termination payment calculations and the entity’s policy on termination payments. Agree the hours to the employee’s or official’s cumulative leave records, agree the pay rates to the employee’s or official’s authorized pay rates in the employee’s or official’s personnel files, and agree the termination payment to entity policy. 

D. Obtain management’s representation that employer and employee portions of third-party payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, garnishments, workers’ compensation premiums, etc.) have been paid, and any associated forms have been filed, by required deadlines.



10) [bookmark: ETHICS]Ethics[footnoteRef:23] [23:  The Louisiana Code of Governmental Ethics (Ethics Code) is generally not applicable to nonprofit entities but may be applicable in certain situations, such as councils on aging.  If the Ethics Code is applicable to a nonprofit, the procedures should be performed.] 




A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A obtain ethics documentation from management, and

i. Observe whether the documentation demonstrates that each employee/official completed one hour of ethics training during the calendar year as required by R.S. 42:1170; and

ii. Observe whether the entity maintains documentation which demonstrates that each employee and official were notified of any changes to the entity’s ethics policy during the fiscal period, as applicable.

B. Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S. 42:1170.



11) [bookmark: DEBT_SERVICE]Debt Service[footnoteRef:24] [24:  This AUP category is generally not applicable to nonprofit entities. However, if applicable, the procedures should be performed. ] 




A. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and management’s representation that the listing is complete.  Select all debt instruments on the listing, obtain supporting documentation, and observe that State Bond Commission approval was obtained for each debt instrument issued as required by Article VII, Section 8 of the Louisiana Constitution.

B. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s representation that the listing is complete.  Randomly select one bond/note, inspect debt covenants, obtain supporting documentation for the reserve balance and payments, and agree actual reserve balances and payments to those required by debt covenants (including contingency funds, short-lived asset funds, or other funds required by the debt covenants).









12) [bookmark: FRAUD_NOTICE]Fraud Notice[footnoteRef:25] [25:  Observation may be limited to those premises that are visited during the performance of other procedures under the AUPs and the notice is available for download at www.lla.la.gov/hotline ] 




A. Obtain a listing of misappropriations of public funds and assets during the fiscal period and management’s representation that the listing is complete.  Select all misappropriations on the listing, obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the district attorney of the parish in which the entity is domiciled as required by R.S. 24:523.

B. Observe that the entity has posted, on its premises and website, the notice required by R.S. 24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.



13) [bookmark: INFORMATION_TECHNOLOGY]Information Technology Disaster Recovery/Business Continuity



A. Perform the following procedures, verbally discuss the results with management, and report “We performed the procedure and discussed the results with management.”

i. Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if there is no written documentation, then inquire of personnel responsible for backing up critical data) and observe evidence that such backup (a) occurred within the past week, (b) was not stored on the government’s local server or network, and (c) was encrypted. 

ii. Obtain and inspect the entity’s most recent documentation that it has tested/verified that its backups can be restored (if there is no written documentation, then inquire of personnel responsible for testing/verifying backup restoration) and observe evidence that the test/verification was successfully performed within the past 3 months.

iii. Obtain a listing of the entity’s computers currently in use and their related locations, and management’s representation that the listing is complete.  Randomly select 5 computers and observe while management demonstrates that the selected computers have current and active antivirus software and that the operating system and accounting system software in use are currently supported by the vendor. 

B. Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list of terminated employees obtained in procedure #9C. Observe evidence that the selected terminated employees have been removed or disabled from the network. 

14) [bookmark: PREVENTION_SEXUAL_HARASSMENT]Prevention of Sexual Harassment[footnoteRef:26] [26:  While it appears to be a good practice for charter schools to ensure it has policies and training for sexual harassment, charter schools do not appear required to comply with the Prevention of Sexual Harassment Law (R.S. 42:341 et seq). An individual charter school, through the specific provisions of its charter, may mandate sexual harassment training.] 


A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, obtain sexual harassment training documentation from management, and observe that the documentation demonstrates each employee/official completed at least one hour of sexual harassment training during the calendar year as required by R.S. 42:343.

B. Observe that the entity has posted its sexual harassment policy and complaint procedure on its website (or in a conspicuous location on the entity’s premises if the entity does not have a website).

C. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the report was dated on or before February 1, and observe that the report includes the applicable requirements of R.S. 42:344:

i. Number and percentage of public servants in the agency who have completed the training requirements;

ii. Number of sexual harassment complaints received by the agency;

iii. Number of complaints which resulted in a finding that sexual harassment occurred;

iv. Number of complaints in which the finding of sexual harassment resulted in discipline or corrective action; and

v. Amount of time it took to resolve each complaint.
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Louisiana Legislative Auditor – Statewide Agreed-Upon Procedures Example Report





INDEPENDENT ACCOUNTANT'S REPORT

ON APPLYING AGREED-UPON PROCEDURES



To the Governing Board of XYZ Entity and the Louisiana Legislative Auditor:



We have performed the procedures enumerated below on the control and compliance (C/C) areas identified in the Louisiana Legislative Auditor’s (LLA’s) Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period July 1, 20xx through June 30, 20xx.  XYZ Entity’s management is responsible for those C/C areas identified in the SAUPs.



[bookmark: _GoBack]XYZ Entity has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is to perform specified procedures on the C/C areas identified in LLA’s SAUPs for the fiscal period July 1, 20xx through June 30, 20xx.  Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate for its purposes.  This report may not be suitable for any other purpose.  The procedures performed may not address all the items of interest to a user of this report and may not meet the needs of all users of this report and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.  



The procedures and associated findings are as follows:



Include those procedures performed and results of procedures in this area.



We were engaged by XYZ Entity to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards established by the American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards.  We were not engaged to and did not conduct an examination or review engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs.  Accordingly, we do not express such an opinion or conclusion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.



We are required to be independent of XYZ Entity and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.  



This report is intended solely to describe the scope of testing performed on those C/C areas identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or compliance.  Accordingly, this report is not suitable for any other purpose.  Under Louisiana Revised Statute 24:513, this report is distributed by the LLA as a public document.



[Firm’s Signature]



[City, State]



[Report Date]
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Louisiana Legislative Auditor – Statewide Agreed-Upon Procedures Sample Representation Letter





(Place on Agency Letterhead)











[bookmark: _GoBack][Date]



[CPA Firm’s Name and Address]



In connection with your engagement to apply agreed-upon procedures to certain control and compliance (C/C) areas identified in the Louisiana Legislative Auditor’s Statewide Agreed-Upon Procedures (SAUPs), for the fiscal period July 1, 20xx through June 30, 20xx, we confirm, to the best of our knowledge and belief, the following representations made to you during your engagement.



1. We acknowledge that we are responsible for the C/C areas identified in the SAUPs, including written policies and procedures; board or finance committee; bank reconciliations; collections; non-payroll disbursements; credit/debit/fuel/purchasing cards; travel and travel-related expense reimbursement; contracts; payroll and personnel; ethics; debt service; and other areas (should be customized by entity, as applicable).

Yes  ☐    No  ☐

2. For the fiscal period July 1, 20xx through June 30, 20xx, the C/C areas were administered in accordance with the best practices criteria presented in the SAUPs.

Yes  ☐    No  ☐

3. We are responsible for selecting the criteria and procedures and for determining that such criteria and procedures are appropriate for our purposes.

Yes  ☐    No  ☐

4. We have provided you with access to all records that we believe are relevant to the C/C areas and the agreed-upon procedures.

Yes  ☐    No  ☐

5. We have disclosed to you all known matters contradicting the results of the procedures performed in C/C areas.

Yes  ☐    No  ☐

6. We have disclosed to you any communications from regulatory agencies, internal auditors, other independent practitioners or consultants, and others affecting the C/C areas, including communications received between June 30, 20xx, and Date of Practitioner’s Report.

Yes  ☐    No  ☐

7. We represent that the listing of bank accounts for the fiscal period that we provided to you is complete.  We also represent that we have identified and disclosed to you our main operating account.

Yes  ☐    No  ☐

8. We represent that the listing of deposit sites for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

9. We represent that the listing of collection locations for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

10. We represent that the listing of locations that process payments for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

11. We represent that the non-payroll disbursement transaction population for each location that processes payments for the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

12. We represent that the listing of all active credit cards, bank debit cards, fuel cards, and P-cards (cards) for the fiscal period, including the card numbers and the names of the persons who maintained possession of the cards, that we provided to you is complete.

Yes  ☐    No  ☐

13. We represent that the listing of all travel and travel-related expense reimbursements during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

14. We represent that the listing of all agreements/contracts (or active vendors) for professional services, materials and supplies, leases, and construction activities that were initiated or renewed during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

15. We represent that the listing of employees/elected officials employed during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

16. We represent that the listing of employees/officials that received termination payments during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

17. We represent that the employer and employee portions of payroll taxes, retirement contributions, health insurance premiums, and workers’ compensation premiums have been paid, and associated forms have been filed, by required deadlines during the fiscal period.

Yes  ☐    No  ☐

18. We represent that the listing of bonds/notes issued during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

19. We represent that the listing of bonds/notes outstanding at the end of the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

20. We represent that the listing of misappropriations of public funds and assets during the fiscal period that we provided to you is complete.

Yes  ☐    No  ☐

21. We are not aware of any material misstatements in the C/C areas identified in the SAUPs. 

Yes  ☐    No  ☐

22.  We have disclosed to you [list other matters as you have deemed appropriate].

Yes  ☐    No  ☐

23. We have responded fully to all inquiries made by you during the engagement.

Yes  ☐    No  ☐

24. We have disclosed to you all known events that have occurred subsequent to June 30, 20xx, that would have a material effect on the C/C areas identified in the SAUPs, or would require adjustment to or modification of the results of the agreed-upon procedures.

Yes  ☐    No  ☐



The previous responses have been made to the best of our belief and knowledge.



		Signature

		

		Date

		



		Title

		

		

		



		Signature

		

		Date

		



		Title

		

		

		









Last Updated: June 2021





Last Updated: June 2021


List

		AGENCIES THAT MUST SUBMIT FINANCIAL INDICATORS WORKSHEET (FIW) WITH REPORT



				CPAs who are performing an audit, review/attestation or compilation engagement of these agency/entity types are required to submit a Financial Indicators Worksheet (FIW) when submitting the report on-line through the Local Government Reporting System portal.

		Agency Type		Entity Type

		AD		Airport District 

		AM		Ambulance District 

		AS		Assessor 

		CB		Constable 

		CC		Clerk  of Court

		CD		Communications District

		CR		Criminal Court

		DA		District Attorney

		DD		Drainage District

		FP		Fire Protection District

		GU		Gas Utility District

		GW		Public Power Authority

		HA		Housing Authorities

		HD		Hospital Service District (if report is not a stand-alone report of a foundation that is affiliated with a hospital service district)

		ID		Public Defender

		JC		Judicial District Court

		JP		Justice of the Peace

		JX		Judicial Expense Fund

		LD		Levee District

		LS		Library

		MC		City Court or Marshal

		MO		Mosquito Abatement District

		MU		Municipality

		OC		Coroner

		PG		Playground District

		PH		Port and Harbor

		PJ		Parish Government

		PP		Juvenile Detention Center Authority

		RD		Recreation District

		RV		Registrar of Voters

		SB		School Board

		SD		Sewerage District

		ST		Sheriff

		TC		Tax Collector

		TX		Sales and Use Tax Commission

		WC		Soil and Water Conservation District

		WW		Waterworks District






[bookmark: _GoBack]ATTACHMENT TO SCHOOL BOARD AND CHARTER SCHOOL AUDIT ENGAGEMENT AGREEMENTS:  AGREED-UPON PROCEDURES ENGAGEMENT ON SCHEDULES OF PERFORMANCE AND STATISTICAL DATA REQUIRED BY LOUISIANA REVISED STATUTE 24:514 I.  

Note:  This agreed-upon procedures engagement is being performed in conjunction with the audit engagement of the (City or Parish School Board) for the fiscal year ended June 30, 20XX.  The terms and conditions of the audit engagement agreement apply to the agreed-upon procedures engagement if not specifically addressed below.  

Performance Measures You will agree to the procedures below, and will acknowledge that the procedures to be performed are appropriate for the intended purpose of this engagement, which is to perform specified procedures on the schedules of performance and statistical data accompanying the basic financial statements of the (City or Parish School Board or Charter School) for the fiscal year ended June 30, 20XX, in order to determine whether the specified schedules and data are free of obvious errors and omissions, in compliance with Louisiana Revised Statute 24:514 I.  These procedures were also agreed to by the Louisiana Department of Education and the Louisiana Legislative Auditor; and the Department of Education and the Louisiana Legislative Auditor acknowledge that the procedures are appropriate for the intended purpose of the engagement.

Our engagement to apply agreed-upon procedures will be conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  Those standards require that we obtain your written agreement to the procedures to be applied and your acknowledgment that those procedures are appropriate for the intended purpose of the engagement, as described in this letter.  The agreement and acknowledgment are contained within this letter.  A refusal to provide such agreement and acknowledgment will result in our withdrawal from the engagement.  We make no representation that the procedures we will perform are appropriate for the intended purpose of the engagement or for any other purpose. 

Because the agreed-upon procedures listed below do not constitute an examination or review, we will not express an opinion or conclusion on the schedules of performance and statistical data.  In addition, we have no obligation to perform any procedures relative to these schedules and data beyond those listed below.

We will issue a written report upon completion of our engagement that lists the procedures performed; our findings, and management’s response to our findings.  Our report will be addressed to the (City or Parish School Board or Charter School), the Louisiana Department of Education, and the Louisiana Legislative Auditor; and will be included and submitted with the audit report of the (City or Parish School Board or Charter School).  

If we encounter restrictions in performing our procedures, we will discuss the matter with you.  If we determine the restrictions are appropriate, we will disclose the restrictions in our report.

Our report will contain a paragraph indicating that had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

You understand that the report is intended solely for the information and use of the (City or Parish School Board or Charter School); the Louisiana Department of Education, and the Louisiana Legislative Auditor; and should not be used by anyone other than these specified parties.  Under Louisiana Revised Statute 24:513, the report will be distributed by the Louisiana Legislative Auditor as a public document.  

There may exist circumstances that, in our professional judgment, will require we not issue a report and withdraw from the engagement.  Such circumstances include the following:

· You refuse to provide written agreement to the procedures and acknowledge that they are appropriate for the intended purpose of the engagement;



· You fail to provide requested written representations, or we conclude that there is sufficient doubt about the competence, integrity, ethical values, or diligence of those providing the written representations, or we conclude that the written representations provided are otherwise not reliable;



· We determine that the description of the procedures performed or the corresponding findings are misleading in the circumstances of the engagement;



· We determine that restrictions on the performance of the engagement are not appropriate.

If for any reason we are unable to complete any of the procedures, we will describe in our report any restrictions on the performance of the procedures, or not issue a report and withdraw from this engagement.  Should such situation arise, we will notify you and the Legislative Auditor.

An agreed-upon procedures engagement is not designed to detect instances of fraud or noncompliance with laws or regulations; however, we will communicate to you and the Louisiana Legislative Auditor any known and suspected fraud and noncompliance with laws or regulations affecting the schedules of performance and statistical data that come to our attention.  In addition, if, in connection with this engagement, matters come to our attention that contradict the results of the procedures performed regarding the performance and statistical data, we will communicate such matters to you and will disclose those matters in our report.  Such disclosures, if any, may not necessarily include all matters that might have come to our attention had we performed additional procedures or an examination or review.

You agree to the procedures to be performed, and acknowledge that they are appropriate for the intended purpose of the engagement.

You are responsible for your schedules of performance and statistical data; internal controls and compliance with laws and regulations related to these schedules and data, and for selecting the criteria and procedures and determining such criteria and procedures are appropriate for your purposes.  

In addition, you are responsible for providing us with (1) access to all information of which you are aware that is relevant to the performance of the agreed-upon procedures on the schedules of performance and statistical data, (2) additional information that we may request for the purpose of performing the agreed-upon procedures, and (3) unrestricted access to persons within the (School Board/Charter School) from whom we determine it necessary to obtain evidence relating to performing those procedures.

At the conclusion of our engagement, we will require certain written representations in the form of a representation letter from management that, among other things, will confirm management’s responsibility for the schedules of performance and statistical data and for the internal controls and compliance with laws and regulations related to these schedules of performance and statistical data.

The procedures that will be performed are as follows:

General Fund Instructional and Support Expenditures and Certain Local Revenue Sources (Schedule 1)

1. We will select a sample of 25 transactions, review supporting documentation, and observe that the sampled expenditures/revenues are classified correctly and are reported in the proper amounts among the following amounts reported on the schedule:

· Total General Fund Instructional Expenditures, 

· Total General Fund Equipment Expenditures, 

· Total Local Taxation Revenue, 

· Total Local Earnings on Investment in Real Property, 

· Total State Revenue in Lieu of Taxes, 

· Nonpublic Textbook Revenue, and 

· Nonpublic Transportation Revenue.



Class Size Characteristics (Schedule 2)

1. We will obtain a list of classes by school, school type, and class size as reported on the schedule.  We will then trace a sample of 10 classes to the October 1st roll books for those classes and observe that the class was properly classified on the schedule.



Education Levels/Experience of Public School Staff (NO SCHEDULE)

1. We will obtain October 1st PEP data submitted to the Department of Education (or equivalent listing prepared by management), including full-time teachers, principals, and assistant principals by classification, as well as their level of education and experience, and obtain management’s representation that the data/listing is complete.  We will then select a sample of 25 individuals, trace to each individual’s personnel file, and observe that each individual’s education level and experience was property classified on the PEP data or equivalent listing prepared by management.



Public School Staff Data: Average Salaries (NO SCHEDULE)

1. We will obtain June 30th PEP data submitted to the Department of Education (or equivalent listing provided by management) of all classroom teachers, including base salary, extra compensation, and ROTC or rehired retiree status, as well as full-time equivalents, and obtain management’s representation that the data/listing is complete.  We will then select a sample of 25 individuals, trace to each individual’s personnel file, and observe that each individual’s salary, extra compensation, and full-time equivalents were properly included on the PEP data (or equivalent listing prepared by management).
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AUDIT RISK ALERT No. 1  
 
DATE:    August 31, 2017 
 
SUBJECT:  Revised Louisiana Governmental Audit Guide   
 
The Louisiana Governmental Audit Guide is authorized by Louisiana Revised Statute 24:513 A. 
(5) (a) (i) as the standard by which governmental attestation engagements in the state of 
Louisiana are to be performed.  The audit guide is produced as a joint effort by the Louisiana 
Legislative Auditor and the Society of Louisiana Certified Public Accountants’ Governmental 
Accounting and Auditing Committee, with input from the Louisiana Municipal Association, the 
Louisiana Police Jury Association, the Louisiana School Board Association, and other interested 
parties. 
 
The latest version of the Louisiana Governmental Audit Guide is now available at 
https://www.lla.la.gov/LaGAG.nsf.   
 
The revised audit guide has a different look than the old one.  The old audit guide was one large 
document available in either Word or PDF format.  The new audit guide is web based, modular, 
and searchable, with over 100 individual topics under seven general categories, plus an index: 
 
 Louisiana Legislative Auditor 
 Who Reports to the Legislative Auditor? 
 Special Reporting Requirements in the State of Louisiana 
 For CPA Firms 
 For Local Government Agencies and Quasi-Public Organizations 
 Practice Aids and Related Documents 
 Audit Risk Alerts 


 
NAVIGATION TIPS: 
 


1. The audit guide can be accessed using most popular web browsers, including Internet 
Explorer (versions 11 and above).   


 
2. The individual modules of the audit guide have hyperlinks to other audit guide modules 


(internal links) and documents that are external to the audit guide (external links). 
 
 







3. Internal links are denoted with a document icon, with the related term in red before the 
icon.  To access an internal link, click on the document icon: 


 
 


4. To go back to the previous section after accessing an internal hyperlink, use the “Back” 
option at the top of the module: 


 


 
 


5. External links are denoted in blue.  To access an external link, click directly on the blue 
type.   


 
 


6. To go back to the previous section after accessing an external hyperlink, “X-out” of the 
document at the top of the screen: 


 


 
 
 
 
 
 
 
 







 
7. There is an option to return to the main audit guide menu at the top of every module: 


 


 
 


8. There is also an option to perform a key word search on all modules in the audit guide: 
 


 
 


9. Individual modules of the audit guide are printable, but unlike the old audit guide, the 
revised audit guide cannot be printed out in one continuous copy.  (As of November 17, 
2017, the audit guide may be printed out in one continuous copy.  See related Audit Risk 
Alert No. 5) 


 
We hope that you will find the Louisiana Governmental Audit Guide useful and accessible.  If 
you have any questions or comments, please contact Gayle Fransen at (225) 339-3874 or 
gfransen@lla.la.gov.   
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AUDIT RISK ALERT #  10   
 
DATE:    June 27, 2018 (updated October 14, 2021) (see Audit Risk Alert No. 16 for 2019 
procedures update and Audit Risk Alert No. 26 for 2020 procedures update; also see Audit Risk 
Alert Nos. 13, 28, 29 and 37) 
 
SUBJECT:  New statewide agreed-upon procedures – FOR YOUR IMMEDIATE 
ATTENTION 
 
The Louisiana Legislative Auditor began requiring an agreed-upon procedures report to 
accompany all local government and quasi-public agency (local auditee) audit reports, beginning 
with fiscal years ending June 30, 2017.   
 
These statewide agreed-upon procedures have recently been updated, and the updated documents 
have been added to the Louisiana Governmental Audit Guide. 
 
We have received numerous questions about the application of the original (Year 1) and revised 
(Year 2) statewide agreed-upon procedures to the December 31, 2017 audit reports that are due 
to LLA in a few days.   
 
Key points about the Year 1 and Year 2 statewide agreed-upon procedures are –  
 


1.  These agreed-upon procedures documents that have been revised for Year 2:  
 
 The Statewide Agreed-Upon Procedures document  


 
 The Statewide Agreed-Upon Procedures Example Representation Letter document 
 
 The modifier “Year 1” has been added to the file name for the Statewide Agreed-


Upon Procedures Frequently Asked Questions document; but there is no new FAQ 
document for Year 2. 


 
2. No changes have been made to the example statewide agreed-upon procedures 


engagement letter or report documents. 
 
3. Either the Year 1 or Year 2 statewide agreed-upon procedures may be used for 


audits with fiscal years ending on or before May 31, 2018.  Documents related to Year 
1 and Year 2 statewide agreed-upon procedures may currently be found in the Louisiana 
Governmental Audit Guide.   



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/8b671bf9d8ada03586258402004b4a5e?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/28a9beb2ebd2d90f8625857a00743f62?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0a080c051b2dbfe8862583600056bd36?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0a080c051b2dbfe8862583600056bd36?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/6899d5ad118aa53a862585900065b875?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/70eb1b98f0624f1d862585d50074104a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/abad83d5cc3fd34e8625813600671b94?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/07008e6c27d3adbe862581980056781e?OpenDocument





 
4. The Year 2 statewide agreed-upon procedures must be used for audits with fiscal 


years ending on or after June 30, 2018. 
 
There has also been some confusion between the statewide agreed-upon procedures report that 
accompanies audit reports, and the agreed-upon procedures report that is required to be 
submitted with the review reports of local auditees that receive between $200,000 and $499,999 
in public funds.   
 
Key points about the review/attestation report are as follows –  
 


1. An agreed-upon procedures report is required to be submitted with review reports of local 
auditees.   


 
2. There are different procedures and reports for the review/attestation engagements of local 


governments, quasi-public organizations, and charter schools.  Related sample documents 
for review/attestation engagements and reports may be found in the practice aids section  
of the Louisiana Governmental Audit Guide.   


 
3. The agreed-upon procedures report that is submitted with review reports is different than 


the statewide agreed-upon procedures report that accompanies audit reports. 
 


4. The agreed-upon procedures report that is submitted with review reports cannot be 
substituted for the statewide agreed-upon procedures report that accompanies audit 
reports.   


 
If you have any questions about statewide agreed-upon procedures engagements, please call 
Diane Allison, Director of Local Government Services, at dallison@lla.la.gov or (225) 339-
3812.   
 
 
 
 
 



https://www.lla.la.gov/lagag.nsf/vwCat?OpenForm&key=practice%7Eaids%7Eand%7Erelated%7Edocuments

mailto:dallison@lla.la.gov
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AUDIT RISK ALERT #  11  (See related Audit Risk Alerts No. 34 and 35)   
 
DATE:    August 14, 2018  (updated October 13, 2021) 
 
SUBJECT:  Fines, fees and court costs collected on behalf of other entities 
 
This audit risk alert addresses the auditor’s responsibility to test collection and remittance of 
fines, fees, and court costs collected by local government agencies on behalf of other entities.  
 


Some local government agencies are authorized by various Louisiana Revised Statutes (R.S.) or 
other laws to collect and remit certain fines, fees and court costs on behalf of other entities.  
These fines, fees and court costs include but are not limited to: 
 
 Court costs collected on behalf of district public defenders (R.S. 15:168) 


 
 Fines and penalties imposed by local law enforcement bodies on motorists exceeding the 


posted speed limit by less than ten miles an hour, collected on behalf of the Louisiana 
Highway Safety Fund (R.S. 32:266) 
 


 Court costs and fines for littering collected on behalf of various entities, including the 
Keep Louisiana Beautiful Fund (R.S. 30:2531 and 2532) 
 


In audits performed under Government Auditing Standards (the Yellow Book), CPAs are 
required to test and report on the agency’s compliance with material laws and regulations.  In 
order to facilitate the tests of fines, fees, and court costs collected on behalf of other entities, the 
Louisiana Legislative Auditor (LLA) has added Representation # 18 to the Louisiana 
Compliance Questionnaire for Audit Engagements of Governments, which may be found in the 
Louisiana Governmental Audit Guide: 
 
We have remitted all fees, fines, and court costs collected on behalf of other entities, in 
compliance with applicable Louisiana Revised Statutes or other laws. 
 
The remainder of the representations in the Louisiana Compliance Questionnaire have been 
renumbered accordingly.  
 
This revision to the Louisiana Compliance Questionnaire is effective upon publication of 
this audit risk alert.  Please notify the local government agencies you audit that during 
their next audit they will be expected to identify all fees, fines, and court costs collected on 
behalf of other entities; and provide evidence to the auditor that they have complied with 







the applicable Louisiana Revised Statutes or other laws with respect to remittance of these 
monies.   
 
CPA firms are expected to test the agency’s representations in the Louisiana Compliance 
Questionnaire during their audits, and to appropriately report matters of noncompliance. 
 
We ask that you review these documents and address these issues with the local government 
agencies you are auditing. 
 
If you have any questions about the matter discussed in this audit risk alert, please contact 
Sandra Whitehead at swhitehead@lla.la.gov or (225) 339-3811; or Diane Allison at 
dallison@lla.la.gov or (225) 339-3812.   
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AUDIT RISK ALERT # 12   
 
DATE:    September 25, 2018 (updated October 14, 2021) (see Audit Risk Alert No. 21 for 2019 
procedures update and Audit Risk Alert No. 30 for 2020 procedures update) 
 
SUBJECT:  Revised school board performance measures – 2018  
 
The purpose of this audit risk alert is to notify the CPAs on the Louisiana Legislative Auditor’s 
(LLA’s) approved list that the Louisiana Department of Education (LDOE) recently provided 
LLA with the revised performance measures schedules to be included in the audit reports of 
school boards and charter schools for the fiscal year ended June 30, 2018.   
 
Since 2002, Louisiana Revised Statute 24:514 has required that schedules of performance and 
statistical data accompany the annual financial statements of local public school boards, and that 
the data be the subject of assurances provided as part of each school board’s financial statement 
audit.  This requirement also applies to charter schools that do not report their performance and 
statistical data with the audit report of a local school board. 
 
This year there has been a significant change with respect to the number of schedules required to 
be included and tested in these agreed-upon procedures reports.  These changes are summarized 
as follows:   
 
 Prior schedules 1 and 6 (General Fund Instructional and Support Expenditures and 


Certain Local Revenue Sources; and Class Size Characteristics) will remain in the 
agreed-upon procedures report.  The content of these schedules will be tested and 
reported upon by school board/charter school auditors in the school board performance 
measures agreed-upon procedures report. 


  
 Prior schedules 2, 4 and 5 (Education Levels of Public School Staff; Experience of Public 


Principals, Assistant Principals, and Full-Time Classroom Teachers; and Public School 
Staff Data:  Average Salaries) will no longer be included in the agreed-upon procedures 
report; but the content of the schedules will be tested and reported upon by school 
board/charter school auditors in the school board performance measures agreed-upon 
procedures report.  Note: the information in prior schedules 2 and 4 will be tested and 
reported upon together.    
 


 Prior schedules 3, 7, 8 and 9 (Number and Type of Public Schools; Louisiana Educational 
Assessment Program (LEAP) – ELA & Math; Graduation Exit Examination (GEE), and 
LEAP Tests – Science and Social Studies) will no longer be included in the agreed-upon 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/21441ffe3a217be08625848700739bf4?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/841b09e9cadc3cc6862585d50074597e?OpenDocument





procedures report; and their content will no longer be subject to testing by school 
board/charter school auditors. 
 


These related documents have been updated in the Louisiana Governmental Audit Guide: 
 
Audit Guide Module Title Audit Guide Module Number 
Special Reporting – School Board Performance 
Measures and Agreed-Upon Procedures Report 


300 – 1120 


Attachment to School Board and Charter 
School Audit Engagement Agreements:  
Agreed-Upon Procedures for Schedules of 
Performance and Statistical Data Required by 
Louisiana Revised Statute 24:514 I. 


600 – 1020 


Sample Attestation Report on Applying 
Agreed-Upon Procedures – School 
Board/Charter Schools Performance Measures 


600 – 1170 


School Board/Charter School Performance 
Measures Schedules  


600 – 1180 


Department of Education Assurances 
Schedules Glossary 2018 


600 – 1190  


 
We ask that you use the revised report and schedules in your audits of school boards and charter 
schools for the fiscal year ending June 30, 2018.  However, if you have already used the June 30, 
2017 agreed-upon procedures report and performance measures schedules in a June 30, 2018 
school board or charter school audit report, LLA will not require you to replace the 2017 report 
and schedules with the 2018 report and schedules.   
 
If you have any questions about the updated school board performance measures, please contact 
Diane Allison at dallison@lla.la.gov or (225) 339-3812.   



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/6fc8b5bfa519b9a6862580d4005b5b1d?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/d095876648ba34938625810f0065910a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/91b56323291c239f8625810f006ba3a4?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/96e959b626389e098625810f006c142c?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/45195a6451f60a4f8625810f006c38e7?OpenDocument

mailto:dallison@lla.la.gov
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AUDIT RISK ALERT #  13   
 
DATE:    December 11, 2018  (updated October 14, 2021) (note:  the Statewide Frequently 
Asked Questions document has been incorporated into Statewide Agreed-Upon Procedures 
document.  See Audit Risk Alert No. 16 dated May 22, 2019.  See also Audit Risk Alert Nos. 16, 
28, 29 and 37) 
 
SUBJECT:  New statewide agreed-upon procedures frequently asked questions – FOR YOUR 
IMMEDIATE ATTENTION 
 
The Louisiana Legislative Auditor began requiring an agreed-upon procedures report to 
accompany all local government and quasi-public agency (local auditee) audit reports, beginning 
with fiscal years ending June 30, 2017.   
 
These statewide agreed-upon procedures were updated in June 2018.  Please refer to the related 
Audit Risk Alert No. 10 dated June 27, 2018.  
 
LLA has now added a frequently asked questions document related to the Year 2 procedures to 
the practice aids section of our website.   
 
Key points about the Year 1 and Year 2 statewide agreed-upon procedures are –  
 


1.  These agreed-upon procedures documents have been revised for Year 2:  
 
 The Statewide Agreed-Upon Procedures document (revised in June 2018) 


 
 The Statewide Agreed-Upon Procedures Example Representation Letter document 


(revised in June 2018) 
 
 The Statewide Agreed-Upon Procedures Frequently Asked Questions (link removed) 


document (revised in December 2018). 
 


2. No changes have been made to the example statewide agreed-upon procedures 
engagement letter or report documents. 


 
3. Either the Year 1 or Year 2 statewide agreed-upon procedures may be used for 


audits with fiscal years ending on or before May 31, 2018.  Documents related to Year 
1 and Year 2 statewide agreed-upon procedures may currently be found in the Louisiana 
Governmental Audit Guide.   







 
4. The Year 2 statewide agreed-upon procedures must be used for audits with fiscal 


years ending on or after June 30, 2018. 
There has also been some confusion between the statewide agreed-upon procedures report that 
accompanies audit reports, and the agreed-upon procedures report that is required to be 
submitted with the review reports of local auditees that receive between $200,000 and $499,999 
in public funds.   
 
Key points about the review/attestation report are as follows –  
 


1. An agreed-upon procedures report is required to be submitted with review reports of local 
auditees.   


 
2. There are different procedures and reports for the review/attestation engagements of local 


governments, quasi-public organizations, and charter schools.  Related sample documents 
for review/attestation engagements and reports may be found in the practice aids section  
of the Louisiana Governmental Audit Guide.   


 
3. The agreed-upon procedures report that is submitted with review reports is different than 


the statewide agreed-upon procedures report that accompanies audit reports. 
 


4. The agreed-upon procedures report that is submitted with review reports cannot be 
substituted for the statewide agreed-upon procedures report that accompanies audit 
reports.   


 
If you have any questions about statewide agreed-upon procedures engagements, please contact 
Sandra Whitehead at swhitehead@lla.la.gov at (225) 339-3811 or Diane Allison, Director of 
Local Government Services, at dallison@lla.la.gov, or (225) 339-3812.   
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AUDIT RISK ALERT #  14   
 
DATE:    February 6, 2019  (updated October 13, 2021) 
 
SUBJECT:  Changes in reporting for nonprofit organizations; improper payment of sales and use 
taxes by local government agencies 
 
The purpose of this audit risk alert is to advise CPAs on the Louisiana Legislative Auditor’s 
(LLA’s) approved list of matters with respect to nonprofit reporting; and payment of sales and 
use taxes by local government agencies. 
 
Changes in reporting for nonprofit organizations 
 
Nonprofit organizations in Louisiana that receive or expend local and/or state assistance are 
defined in Louisiana Revised Statute (R.S.) 24:513 A. (1) (b) (iv) as quasi-public agencies.  
Additional information on quasi-public agencies may be found in section 200-1110 of the 
Louisiana Governmental Audit Guide.  Quasi-public agencies are required to provide an annual 
financial report to the Louisiana Legislative Auditor (LLA).   
 
In August 2016, the Financial Accounting Standards Board (FASB) issued Accounting Standards 
Update (ASU) No. 2016-14, Not-for-Profit Entities (Topic 958); Presentation of Financial 
Statements of Not-for-Profit Entities, An Amendment of the FASB Accounting Standards 
Codification.  This amendment makes significant changes to the required financial statement 
presentation and accompanying disclosures for nonprofit organizations.   
 
In summary, ASU 2016-14: 
 
 Reduces the required classes of net assets from three (permanently restricted, temporarily 


restricted, and unrestricted) to two (net assets with donor restrictions and net assets 
without donor restrictions). 


 Requires all nonprofit organizations to provide information about expenses by both their 
natural classification (e.g., salaries, rent, depreciation) and functional classification 
(program services and supporting services).  Before the implementation of ASU 2016-14, 
only voluntary health and welfare organizations were required to provide this type of 
information in their financial statements. 


 Enacts other financial statement presentation and note disclosure changes.  Some of these 
changes simplify the information nonprofits present in their financial statements; other 
changes enhance this information. 







The new guidance is effective for annual financial statements issued for fiscal years beginning 
after December 15, 2017; and for interim periods within fiscal years beginning after December 
15, 2018.  In other words, nonprofit organizations are required to adopt the provisions of 
ASU 2016-14 for their fiscal years ending on or after December 31, 2018. 
 
CPAs who planning to perform an audit of a nonprofit agency with a fiscal year end of 
December 31, 2018 or later should be familiarizing themselves now with the changes brought 
about by ASU 2016-14; and should be discussing these changes with their nonprofit clients to 
ensure that they understand and comply with the new reporting requirements.   
 
Louisiana Governmental Audit Guide modules 300-1040; 300-1060, and 500-1090 have been 
updated to reflect the changes brought about by ASU 2016-14. 
 
Improper payment of sales and use taxes by local government agencies 
 
Louisiana Revised Statute (R.S.) 47:301 pertains to sales and use taxes and the persons who are 
required to pay them.  R.S. 47:301(8) (c) (i) states: 
 


For purposes of the payment of the state sales and use taxes and the sales and use tax 
levied by any political subdivision, "person" shall not include this state, any parish, city 
and parish, municipality, district, or other political subdivision thereof, or any agency, 
board, commission, or instrumentality of this state or its political subdivisions. 


 
Periodically, Legislative Auditor staff members are advised that a local government agency in 
Louisiana has been paying sales tax on its purchases. This is an improper and unnecessary use of 
public funds.  With the average combined state and local sales tax rate in Louisiana at 9.14%, 
and exceeding 10% in some parts of the state; local governments that routinely pay sales taxes 
are not practicing good financial stewardship with respect to the public funds they receive.   
 
Please discuss the payment of sales and use taxes with your local government clients and ensure 
that they are aware of and are following the sales tax exemption law.  Local government 
agencies may not be aware that they may request a sales tax exemption identification number 
from the Louisiana Department of Revenue that may be used by the local government’s 
employees when making purchases on behalf of the agency.   
 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov or (225) 339-
3874.   
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AUDIT RISK ALERT # 15  
 
DATE:    April 24, 2019 (updated October 13, 2021) 
 
SUBJECT:  Required participation in pension systems; bond indenture reporting requirements 
 
Please share this information with your staff members who perform audit and other attestation 
engagements for local auditee clients.   
 
Required participation in pension systems 
 
There are eleven public retirement systems in Louisiana that offer benefits to employees who 
work for certain types of local government agencies: 
 
 Louisiana Assessor’s Retirement Fund 
 Louisiana Clerks of Court Retirement and Relief Fund 
 District Attorney’s Retirement System 
 Firefighters’ Retirement System 
 Municipal Employees’ Retirement System of Louisiana 
 Municipal Police Employees’ Retirement System 
 Parochial Employees’ Retirement System of Louisiana 
 Registrar of Voters Employees’ Retirement System 
 Sheriffs’ Pension and Relief Fund 
 Louisiana School Employees’ Retirement System 
 Teachers’ Retirement System of Louisiana 


 
Participation in some of these retirement systems is optional; participation in others is mandatory 
for certain classes of employees.  A local government that does not remit the required employer 
and employee contributions to a retirement system may find itself faced with a potentially 
significant unrecorded liability.     
 
AU-C 250.12 - .14 and Government Auditing Standards 6.15 requires a CPA to obtain an 
understanding of the laws and regulations that have a direct and material effect on the local 
government financial statements they are auditing.  If you audit a local government that has the 
option to participate in one of the state’s public retirement systems but is not doing so, you 
should review the Louisiana Revised Statutes pertaining to the system to determine whether 
participation is optional or mandatory.  Each retirement system’s enabling legislation may be 
found in the notes to the financial statements in the systems’ respective audit reports, which are 
available through the audit report library on LLA’s website.   







 
If you determine that participation may be required, you should then advise management of the 
local government to contact the retirement system and consult with their own legal counsel to 
determine what actions they need to take to become compliant with the law.   
 
Bond Indenture Reporting Requirements  
 
CPAs who perform compilation or review/attestation engagements for local auditees (local 
governments and quasi-public organizations in Louisiana that are required to report to LLA) 
should be mindful that if a local auditee has issued bonded debt, the bond indenture often 
requires the local auditee to provide for an annual audit. 
 
And, if the local auditee is required by a bond indenture to provide for an annual audit report, the 
local auditee must also provide for an annual audit report to LLA, regardless of the amount of 
revenues the local auditee receives.   
 
For example, a local auditee that receives $200,000 in revenues and other sources during its 
fiscal year is required by the audit law (Louisiana Revised Statute 24:513) to provide for a 
review/attestation report to LLA.   
 
However, if that local auditee has issued bonded debt, and the bond indenture requires the local 
auditee to provide for an annual audit, the local auditee must also provide for an audit report to 
LLA, not a review/attestation report.  In other words, LLA will enforce the highest level of 
reporting required of a local auditee by the audit law or other external regulatory authority.    
 
A CPA who is performing a compilation or review/attestation engagement for a local auditee that 
has issued bonded debt should carefully review the bond indenture while engaging the local 
auditee, and engage for an audit if required by the bond indenture.   
 
Please note that if a local auditee is required by the audit law to provide for an annual 
compilation or review/attestation report, but provides for an audit because of the 
requirements of a bond indenture, the local auditee is not required to engage the CPA firm 
that performs their audit to perform the statewide agreed-upon procedures engagement .   
 
If you have any questions about the matters addressed in this audit risk alert, please contact 
Diane Allison at dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov 
or (225) 339-3874. 
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AUDIT RISK ALERT #  16   
 
DATE:    May 22, 2019 (updated October 14, 2021) 
 
SUBJECT:  New statewide agreed-upon procedures – FOR YOUR IMMEDIATE 
ATTENTION (see Audit Risk Alert No. 26 for 2020 procedures update; also see Audit Risk 
Alert Nos. 28, 29 and 37) 
 
The Louisiana Legislative Auditor (LLA) has required that an agreed-upon procedures report 
accompany all local government and quasi-public agency (local auditee) audit reports for the last 
three years; beginning with the fiscal year ended June 30, 2017.  
 
The related statewide agreed-upon procedures have recently been updated, and the updated 
document has been added to the Louisiana Governmental Audit Guide (available on LLA’s 
website). 
 
Key points about the revised statewide agreed-upon procedures are –  
 


1. The modifier “Year 3” has been added to the file name for the most recent version of the 
Statewide Agreed-Upon Procedures document.  The Year 1 and Year 2 statewide agreed-
upon procedures documents may also be found in the Louisiana Governmental Audit 
Guide.   


 
2. The information previously found in the Frequently Asked Questions document has been 


incorporated into the Year 3 Statewide Agreed-Upon Procedures document; and the 
Frequently Asked Questions document has been removed from the Louisiana 
Governmental Audit Guide.   


 
3. No changes have been made to the example statewide agreed-upon procedures sample 


engagement letter, representation letter, or report for Year 3.  These documents may be 
found in the practice aids section  of the Louisiana Governmental Audit Guide.   


 
4. Either the Year 2 or Year 3 statewide agreed-upon procedures may be used for 


audits with fiscal years ending on or before May 31, 2019.  The sample engagement 
letter, representation letter, and report documents for Year 3 may also be used for Year 2 
agreed-upon procedure engagements. 
 


5. The Year 3 statewide agreed-upon procedures must be used for audits with fiscal 
years ending on or after June 30, 2019. 







 
6. The Year 1 statewide agreed-upon procedures have been left on the website for 


archival purposes; but should not be used for audits with fiscal years ending on or 
after June 30, 2018. 
 


LLA has had questions about the difference between the statewide agreed-upon procedures 
report that accompanies audit reports, and the agreed-upon procedures report that is required to 
be submitted with the review reports of local auditees that receive between $200,000 and 
$499,999 in public funds.   
 
Key points about the review/attestation report are as follows –  
 


1. An agreed-upon procedures report is required to be submitted with review reports of local 
auditees.   


 
2. There are different procedures and reports for the review/attestation engagements of local 


governments, quasi-public organizations, and charter schools.  Related sample documents 
for review/attestation engagements and reports may be found in the practice aids section  
of the Louisiana Governmental Audit Guide.   


 
3. The agreed-upon procedures report that is submitted with review reports is different than 


the statewide agreed-upon procedures report that accompanies audit reports. 
 


4. The agreed-upon procedures report that is submitted with review reports cannot be 
substituted for the statewide agreed-upon procedures report that accompanies audit 
reports.   


 
If you have any questions about statewide agreed-upon procedures engagements, please call 
Sandra Whitehead at swhitehead@lla.la.gov or (225) 339-3811 or Diane Allison, Director of 
Local Government Services, at dallison@lla.la.gov or (225) 339-3812.   
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AUDIT RISK ALERT #  17   
 
DATE:    August 8, 2019  (updated October 13, 2021) 
 
SUBJECT:  Charter school ethics law requirements – FOR YOUR IMMEDIATE 
ATTENTION 
 
It recently came to our attention that documents in the Louisiana Governmental Audit Guide 
pertaining to the audit and review/attestation engagements of charter schools were missing 
representations relating to the Louisiana Ethics Law (Louisiana Revised Statute 42:1101-1124).  
We have updated these documents accordingly: 
 
Audit Module Number Audit Module Name 
600-1060 Attachment to Review/Attestation Engagement Agreement – 


Agreed-Upon Procedures for Charter School 
600-1150 Louisiana Attestation Questionnaire – Charter School 
600-1230 Sample Attestation Report on Applying Agreed-Upon 


Procedures – Charter School 
600-1120 Louisiana Compliance Questionnaire – Charter School 
 
Please share this information with those in your firm who perform charter school audit and 
review/attestation engagements. 
 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov or (225) 339-
3874. 
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AUDIT RISK ALERT #  18  
 
DATE:    August 21, 2019 (updated October 13, 2021)  
 
SUBJECT:  Louisiana Compliance and Attestation Questionnaires  
 
This audit risk alert is a discussion of Louisiana Compliance and Attestation Questionnaires – 
what they are, how they are used, their limitations, and other important information. 
 
What they are:  The majority of audits submitted to the Louisiana Legislative Auditor (LLA) 
are performed in accordance with generally accepted government auditing standards or GAGAS.  
GAGAS requires the auditor to perform tests of the local government or quasi-public 
organization’s (local auditee’s) compliance with provisions of laws, regulations, contracts, and 
grant agreements; non-compliance with which would have a material effect on the determination 
of financial statement amounts, and to report upon the results of these tests in the Independent 
Auditor’s Report on Compliance and on Internal Control Over Financial Reporting Based on an 
Audit Performed in Accordance with Government Auditing Standards (the Yellow Book report).    
 
In order to perform these tests, the auditor must first determine which laws, regulations, 
contracts, and grant agreements are material to the local auditee’s financial statements.  Then, the 
auditor must obtain the representation or signed statement of the local auditee confirming that 
they have complied with these laws, regulations, contracts and grant agreements during the 
period under audit. 
 
Louisiana Compliance Questionnaires provide a list of Louisiana laws that are material to the 
financial statements of local auditees.  Compliance questionnaires are available in the Louisiana 
Governmental Audit Guide or LAGAG that are specific to local governments, quasi-public 
organizations, and charter schools.   
 
Local auditees that receive between $200,000 and $499,999 of revenues and other sources (local 
government agencies) or local and/or state assistance (quasi-public organizations) must provide 
for annual reviewed financial statements; as well an agreed-upon procedures report prepared by 
the CPA firm that performed the review, that describes the results of the CPA’s tests of laws and 
regulations that have been determined to be material to the local auditee’s financial statements.  
Louisiana Attestation Questionnaires that are specific to local governments, quasi-public 
organizations, and charter schools are also available in the LAGAG; as well as illustrative 
agreed-upon procedures reports for review/attestation engagements of local governments, quasi-
public organizations, and charter schools. 







Additional information about Louisiana Compliance and Attestation Questionnaires is available 
in LAGAG modules 400-1170 (geared toward CPAs that perform local auditee engagements) 
and 500-1140 (geared toward local auditees). 
 
How they are used:  The local auditee prepares and signs the applicable compliance or 
attestation questionnaire, and the local auditee board (if applicable) adopts it in open meeting.  
The local auditee then provides the questionnaire to their CPA.  The CPA bases his or her tests 
of compliance on the local auditee’s responses on the questionnaire.   
 
The CPA retains the compliance/attestation questionnaire with their audit/engagement 
documentation.  It is not necessary for the local auditee or the CPA to provide the 
compliance/attestation questionnaire to LLA.   
 
Limitations:  The Louisiana Compliance Questionnaires do not represent the entire population 
of laws that the CPA must test during his or her audit engagement.  It is impossible for LLA to 
determine the entire population of laws, regulations, contracts and grant agreements that apply to 
every local auditee.  It is the CPA’s responsibility to have sufficient knowledge of their client to 
determine if they have identified all material laws, regulations, etc.; and to report any material 
instances of noncompliance with these laws.   
 
A review/attestation engagement is much more limited in scope than an audit engagement; 
however, a governmental review/attestation engagement must also be performed in accordance 
with Government Auditing Standards.  The CPA should consider the requirements of 
Government Auditing Standards, Chapter 7 when performing a local auditee review/attestation 
engagement.  If the CPA becomes aware of other instances of noncompliance during a 
review/attestation engagement, particularly those that may have a material effect on the financial 
statements, the CPA should consider reporting them in a schedule of findings in the report.  The 
CPA should also determine whether the existence of such matters affects their ability to conduct 
or report on the review.   
 
Other important information:  
 


 The LAGAG requires the CPA to obtain the prepared and signed compliance or 
attestation questionnaire from the auditee, and to test management’s representations.  In 
several of its recent quality control reviews of CPA firm audit engagements, LLA found 
that the applicable compliance questionnaire was missing or management’s 
representations were not tested.  Please make sure that you and your firm’s staff are 
complying with these provisions of the LAGAG. 


 
 As discussed earlier, the compliance questionnaires are not “safe harbors” – in other 


words, they do not represent the entire population of laws that the CPA must test during 
his or her audit engagement.  For a discussion of how to determine the legal and 
regulatory framework under which a local auditee is required to operate, see the LAGAG 
module Laws and Regulations.    
 







 The Louisiana Compliance and Attestation Questionnaires are not substitutes for the 
management representation letter.  Management’s representations in the audit and 
attestation questionnaires are specific to the laws that a CPA must test while performing 
governmental audit and review/attestation engagements in the state of Louisiana.  They 
do not extend to all the representations a CPA needs from management to perform an 
audit or review/attestation engagement.   
 


 Similarly, the management representation letter is not a substitute for the Louisiana 
Compliance or Attestation Questionnaire, unless the CPA incorporates the 
representations in the questionnaire into the management letter.   
 


 It is not necessary to send the prepared and signed Louisiana Compliance Questionnaire 
to LLA.  


 
 CPAs do not use a compliance questionnaire in a compilation engagement because tests 


of compliance are not required to be performed in a compilation.   
 


The cover letters to each of the compliance and attestation questionnaires in the Louisiana 
Governmental Audit Guide were recently updated to clarify the requirement that the 
questionnaire be signed by appropriate agency personnel and adopted by the governing 
board, if applicable.  In addition, this change was recently made: 


 
Audit Module Number Audit Module Name Change 
600-1090 Louisiana Audit Compliance 


Questionnaire – Government 
Updated procedure # 33 for 2018 
change in school board 
performance measures 


 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Sandra Whitehead at swhitehead@lla.la.gov or (225) 
339-3811. 
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AUDIT RISK ALERT #  19   
 
DATE:    September 25, 2019  (updated October 13, 2021) 
 
SUBJECT:  New Local Auditee Engagement Approval Process; Legal FAQ Documents 
 
The Louisiana Legislative Auditor (LLA) recently implemented a new local government and 
quasi-public organization (local auditee) engagement approval process through its Local 
Government Reporting System (LGRS) portal.  LLA sent information about this new process to 
all CPAs on its approved list on May 23, 2019.  Related modules of the Louisiana Governmental 
Audit Guide have been updated.    
 
LLA is issuing this audit risk alert to address several matters pertaining to the new engagement 
approval process; specifically: 
 
 Information that must be submitted with the Engagement Approval Request form 


 
 Why does LLA collect engagement cost information? 


 
 Obtaining LLA approval prior to beginning work on an engagement.   


 
This audit risk alert also addresses a housekeeping matter pertaining to the Legal Frequently 
Asked Questions documents on LLA’s website. 
 
Information that must be submitted with the Engagement Approval Request Form 
 
The new engagement approval process requires CPAs to attach a PDF copy of the signed 
engagement agreement to the related Engagement Approval Request form in the LGRS portal.  
Although LLA staff does not usually perform an in-depth review of engagement agreements, 
LLA may reject any engagement submitted for approval if it finds the attached engagement 
agreement does not include all of the elements required by the Louisiana Governmental Audit 
Guide (LAGAG) module 400-1080, Engagement Agreements – Louisiana Legislative Auditor 
Requirements. 
 
One of the elements required to be included in the engagement agreement is the anticipated or 
not-to-exceed cost of the engagement.  This ensures that the local auditee knows the estimated 
cost of the engagement prior to signing the agreement.  LAGAG Module 400-1080 provides 
recommended language that allows for the amendment of the not-to-exceed cost of the 







engagement, with the written agreement of the CPA and the local auditee.  This ensures that the 
CPA is fairly compensated if unanticipated additional time is spent on the engagement.   
 
The principal reason LLA has rejected engagements since implementation of the new approval 
process is that the cost of the engagement was not included in the engagement agreement 
attached to the Engagement Approval Request form.  In order to expedite engagement processing 
and avoid rejections when submitting engagements for approval, we ask CPAs to make sure all 
required information, including the cost of the engagement, is included in the signed engagement 
agreement attached to the Engagement Approval Request form. 
 
We also recommend that CPA firms compare their local auditee engagement agreement template 
to LAGAG module 400-1080 to ensure that all other elements required by the LAGAG have 
been incorporated into the firm’s template.   
 
Statewide agreed-upon procedures engagements are also approved through the LGRS portal; on 
the same Engagement Approval Request form as the related audit engagement(s).  CPAs are 
allowed to request approval for up to four fiscal years’ engagements for the same auditee on one 
Engagement Approval Request form.  However, if a local auditee is required to provide for the 
statewide agreed-upon procedures engagement, LLA will approve only the audit engagements 
for which both the audit and the statewide agreed-upon procedures engagement agreements have 
been attached.  For example, if the audit engagement agreement attached to an Engagement 
Approval Request form covers three fiscal years, but the attached statewide agreed-upon 
procedures engagement agreement covers only one of those fiscal years, LLA will approve only 
the audit engagement and agreed-upon procedures engagement for the one fiscal year for which 
both engagement agreements have been provided.   
 
Why Does LLA Collect Engagement Cost Information?   
 
From time to time a CPA asks LLA why it collects engagement cost information, and what it 
does with the information.    
 
LLA collects engagement cost information to use for its own internal purposes.  LLA also 
provides engagement cost information to interested parties through a lookup menu on the LLA 
website.   
 
Users of the engagement cost information include CPAs who are bidding on local auditee 
engagements; local auditees who are trying to determine whether their audit fees are reasonable, 
and citizens who monitor the expenditure of public funds.   
 
LLA believes that providing this information to interested parties fulfills the objectives set forth 
in its mission statement of fostering accountability and transparency in Louisiana government by 
providing useful information to the public.  LLA wishes to thank the CPA firms on its approved 
list for their continued cooperation in providing engagement cost information to LLA. 
 
  







Obtaining LLA Approval Prior to Beginning Work on an Engagement 
 
Louisiana Revised Statute 24:513 (the audit law) gives LLA the authority to approve local 
auditee engagements prior to commencement. 
 
LLA is aware that some CPA firms begin fieldwork on their engagements after the Engagement 
Approval Request form has been submitted, but before LLA has approved it.   Some firms may 
even begin work on the engagement of a long-standing client before the Engagement Approval 
Request form has been submitted to LLA; on the assumption that the engagement will be 
approved.   
 
Although LLA approves most local auditee engagements that are submitted, approval of an 
engagement cannot be assumed to be automatic.   LLA may receive an allegation that a CPA 
firm is not independent; or notification that the firm has failed its peer review.  Or, LLA may 
have questions about the content of a prior year report.  These are examples of conditions that 
could cause approval of an engagement to be delayed; and depending upon the resolution, 
possibly denied. 
 
Beginning an engagement prior to LLA’s approval is, technically, a violation of the audit law.  It 
also can prove to be costly to the CPA firm that is not paid for work performed on an 
engagement that LLA does not subsequently approve.     
 
We strongly recommend that CPA firms add a step to their engagement administration process 
that requires confirming LLA’s approval of an engagement prior to its commencement. 
 
We also recommend that CPA firms call Local Government Services staff if an engagement is 
not approved by 7 business days after submission.  Approval of an engagement during periods of 
normal volume should not take longer than 7 business days; except when there is an unresolved 
matter concerning the engagement.   
 
Legal Frequently Asked Questions Documents and Links to Louisiana Attorney General 
Opinions 
 
The Frequently Asked Questions (FAQs) documents on the Legal page of LLA's website include 
links to relevant Louisiana Attorney General (AG) Opinions.  These links have recently been 
disconnected due to changes to the AG's website.  LLA Legal staff are working to re-connect 
these links over the next couple of months.  Although the AG Opinion references in the FAQs 
are still correct, users of the FAQs will need to search the full text of the opinions on the AG's 
website at https://www.ag.state.la.us/Opinions.  (This was subsequently corrected; see Audit 
Risk Alert No. 22).    
 
If you have any questions or require assistance pertaining to LLA’s Legal FAQ’s, you may 
contact LLA’s Legal department at 225-339-3871.   
 







If you have any other questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov or (225) 339-
3874. 
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AUDIT RISK ALERT #  2   
 
DATE:    October 3, 2017 (updated October 12, 2021) 
 
SUBJECT: Clerks of Court Advance Deposit Funds  
 
The following information was sent by email to the CPA firms on the Louisiana Legislative 
Auditor’s approved list on September 18, 2017: 
 
We have recently received questions regarding Clerk of Court Advance Deposit Funds.  R.S. 
13:842 requires that each suit's unused balance in the Clerk's Advance Deposit Fund be refunded 
to the person who made the original deposit after 5 years of inactivity.  If the Clerk is unable to 
locate the person who made the original deposit, the state's Unclaimed Property law (R.S. 9:151 et 
seq) requires that such funds be sent to the state treasury.  State law does not allow the Clerk to 
fund his or her office's operations with these unused balances, but should treat these funds as 
unclaimed property and remitted to the state treasury, as required by law. 
 
These legal requirements should be considered as part of your current year audits. 
 
If you have any questions or comments, please contact Diane Allison, Assistant Legislative 
Auditor and Director of Local Government Services, at (225) 339-3812 or dallison@lla.la.gov  
 
 
 
 



mailto:dallison@lla.la.gov






 
 


   Louisiana Legislative Auditor 
   Audit Risk Alert 
   


  Baton Rouge Office 
  Phone No. (225) 339-3800 
  Fax No. (225) 339-3870 


 


 


 
AUDIT RISK ALERT #  20   
 
DATE:    October 2, 2019  (updated October 13, 2021) 
 
SUBJECT:  Amendments to SEC Continuing Disclosure Requirements 
 
Amendments to Securities and Exchange Commission (SEC) Rule 15c2-12 (Code of Federal 
Regulation, 17 CFR 240.15c2-12) were effective on February 27, 2019.   
 
Provisions of the amendments added two events for continuing disclosure agreements entered 
into on or after February 27, 2019, expanding the list from 14 to 16 events; and also define the 
term “financial obligation.” 
 
The Louisiana Governmental Audit Guide section 300-1055 (Special Reporting – Continuing 
Disclosure Requirements of the SEC and the State of Louisiana ) has been updated to reflect the 
amendments to the SEC rule. 
 
Please share this information with your local government clients and your staff who audit them.   
 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov or (225) 339-
3874. 
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AUDIT RISK ALERT # 21   
 
DATE:    October 2, 2019 (updated October 14, 2021) 
 
SUBJECT:  School board performance measures – 2019 (see Audit Risk Alert No. 30 for 2020 
procedures update) 
 
The purpose of this audit risk alert is to notify the CPAs on the Louisiana Legislative Auditor’s 
(LLA’s) approved list that the Louisiana Department of Education (LDOE) document Assurance 
Schedules Glossary FY 2018-19 has been posted to the LLA website.  This document pertains to 
the performance measures schedules that are included in the audit reports of school boards and 
charter schools for the fiscal year ended June 30, 2019.   
 
Since 2002, Louisiana Revised Statute 24:514 has required that schedules of performance and 
statistical data accompany the annual financial statements of local public school boards; and that 
the data be the subject of assurances provided as part of each school board’s financial statement 
audit.  This requirement also applies to charter schools that do not report their performance and 
statistical data with the audit report of a local school board. 
 
In 2018, the number of schedules required to be included and tested in the agreed-upon 
procedures report was greatly reduced.  While no changes have been made between 2018 and 
2019, it may be helpful to summarize the changes that were made in 2018 that are carried 
forward to 2019: 
 
 Prior schedules 1 and 6 (General Fund Instructional and Support Expenditures and 


Certain Local Revenue Sources; and Class Size Characteristics) remain in the agreed-
upon procedures report.  The content of these schedules is tested and reported upon by 
school board/charter school auditors in the school board performance measures agreed-
upon procedures report. 


  
 Prior schedules 2, 4 and 5 (Education Levels of Public School Staff; Experience of Public 


Principals, Assistant Principals, and Full-Time Classroom Teachers; and Public School 
Staff Data:  Average Salaries) are no longer included in the agreed-upon procedures 
report.  However, the information that was previously included in these schedules is still 
reported to DOE by the school boards/charter schools; and is tested and reported upon by 
school board/charter school auditors in the school board performance measures agreed-
upon procedures report.  As in 2018, the information in prior schedules 2 and 4 is tested 
and reported upon together.    
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/841b09e9cadc3cc6862585d50074597e?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/45195a6451f60a4f8625810f006c38e7?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/45195a6451f60a4f8625810f006c38e7?OpenDocument





 Prior schedules 3, 7, 8 and 9 (Number and Type of Public Schools; Louisiana Educational 
Assessment Program (LEAP) – ELA & Math; Graduation Exit Examination (GEE), and 
LEAP Tests – Science and Social Studies) are no longer included in the agreed-upon 
procedures report; and the information in the schedules is no longer subject to testing by 
school board/charter school auditors. 
 


These are the documents in the Louisiana Governmental Audit Guide related to school board 
performance measures: 
 
Audit Guide Module Title Audit Guide Module Number 
Special Reporting – School Board Performance 
Measures and Agreed-Upon Procedures Report 


300 – 1120 


Attachment to School Board and Charter 
School Audit Engagement Agreements:  
Agreed-Upon Procedures for Schedules of 
Performance and Statistical Data Required by 
Louisiana Revised Statute 24:514 I. 


600 – 1020 


Sample Attestation Report on Applying 
Agreed-Upon Procedures – School 
Board/Charter Schools Performance Measures 


600 – 1170 


School Board/Charter School Performance 
Measures Schedules  


600 – 1180 


Department of Education Assurances 
Schedules Glossary 2019 


600 – 1190  


 
Please share this information with your staff who perform school board and charter school 
audits. 
 
If you have any questions about the updated school board performance measures, please contact 
Diane Allison at dallison@lla.la.gov or (225) 339-3812.   



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/6fc8b5bfa519b9a6862580d4005b5b1d?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/d095876648ba34938625810f0065910a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/91b56323291c239f8625810f006ba3a4?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/96e959b626389e098625810f006c142c?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/45195a6451f60a4f8625810f006c38e7?OpenDocument

mailto:dallison@lla.la.gov
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AUDIT RISK ALERT # 22   
 
DATE:    October 24, 2019 (updated October 13, 2021) 
 
SUBJECT:  Louisiana Governmental Audit Guide Update; Certification of Sheriffs’ Training; 
Update on Legal FAQ Documents 
 
Louisiana Governmental Audit Guide Update:  Louisiana Legislative Auditor (LLA) staff 
recently completed the annual review of the Louisiana Governmental Audit Guide (LAGAG).  
The LAGAG has been updated accordingly.   
 
Although the updates to the LAGAG consist of minor error corrections and clarifications, we ask 
CPAs who perform local auditee engagements to review the updated LAGAG in order to ensure 
they are using the most current version of the LAGAG and related practice aids.   
 
If you find incorrect information or broken links in the LAGAG; or if you have any other 
questions about the LAGAG, please contact Gayle Fransen or (225) 339-3874.   
 
Certification of Sheriffs’ Training:  Act 350 of the 2012 Regular Session (Louisiana Revised 
Statutes 13:5631 – 5636) established the Louisiana Sheriff’s Executive Management Institute.  In 
addition, the act provided, in part, for additional compensation for sheriffs; provided that they 
receive training offered by the Institute.   
 
The Louisiana Sheriffs’ Association sent LLA a letter dated July 9, 2019 certifying that all 64 
sheriffs in the state of Louisiana have completed the training required by this law.   
 
CPAs should contact the Louisiana Sheriffs’ Association at (225) 343-8402 with any questions 
pertaining to the training of specific sheriffs they are auditing. 
 
Update on Legal FAQ Documents:  Audit Risk Alert No. 19 dated September 25, 2019 advised 
the CPAs on LLA’s approved list that links to Louisiana Attorney General (AG) Opinions in the 
Legal Frequently Asked Questions (FAQs) documents on LLA's website had been disconnected 
due to changes to the AG's website.  LLA Legal staff recently completed reconnecting these 
links.   
 
If you have any questions or require assistance pertaining to LLA’s Legal FAQ’s, please contact 
LLA’s Legal department at 225-339-3871. 
 







For any other questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812 or Gayle Fransen at gfransen@lla.la.gov (225) 339-3874. 
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AUDIT RISK ALERT # 23   


 


DATE:    December 9, 2019  (updated October 14, 2021) 


 


SUBJECT:  Common Audit Report Deficiencies; Submitting Large Report Files to the 


Louisiana Legislative Auditor 


 


Each report a CPA firm submits to the Louisiana Legislative Auditor (LLA) undergoes a desk 


review by LLA staff.  The desk (or expedited) report review is performed at a very high level; 


and its purpose is to determine the limited sufficiency of a report before it is issued as a public 


document on LLA’s website.   


 


Approximately once a year, LLA selects at least one report from each CPA firm on its approved 


list to undergo a more thorough (or non-expedited) report review, using a checklist developed 


by LLA.  Although the non-expedited report review is also performed at a relatively high level, it 


gives LLA the ability to identify certain deficiencies in these reports.    


 


The purpose of this audit risk alert is to advise approved CPA firms of the common audit report 


deficiencies found in LLA’s most recent non-expedited report review.  Please review your firm’s 


quality control checklists and other materials to ensure that they include consideration of these 


deficiencies. 


 


This audit risk alert also addresses the problems that often occur when CPAs submit large sized 


electronic report files to LLA through the web portal. 


 


COMMON AUDIT REPORT DEFICIENCIES: 


 


Auditor’s opinion, Yellow Book report and Single Audit report: 


 


➢ Heading does not include the phrase “independent auditor’s report”  


 


➢ Incorrect agency name and/or fiscal year referenced in the report 


 


➢ First paragraph of auditor’s opinion does not include the notes to the financial statements 


as one of the components of the audited financial statements  


 


➢ Auditor’s opinion includes an in-relation-to opinion on the schedule of expenditures of 


federal awards (SEFA) when there is no SEFA in the report 


 







NOTE:  LLA recommends that practitioners periodically compare the report templates their firm 


uses with the illustrative auditor’s opinion, Yellow Book and Single Audit reports available on 


the AICPA’s website.   


 


Financial Statements and Notes to the Financial Statements: 


 


➢ Footing errors  


 


➢ Incorrect agency name and/or fiscal year used in headings and note disclosures 


 


➢ Net pension assets related to one pension system was offset against the net pension 


liabilities of another pension system; and was reported as one amount on the agency’s 


financial statements.  According to the GASB Implementation Guide, Question 5.164.2: 


 


“Liabilities for net pension liabilities associated with different plans may be aggregated 


for display, and assets for net pension assets associated with different plans may be 


aggregated for display. However, aggregated pension assets and aggregated pension 


liabilities should be separately displayed.” 


 


➢ Amounts reported in one financial statement do not agree with the same amounts 


reported in another financial statement; e.g.,  


 


• Ending net position does not agree between the statement of net position and the 


statement of activities 


• Ending fund balance does not agree between the balance sheet and the statement of 


revenues, expenditures, and changes in fund balance  


• Ending fund balance/net position does not agree between the balance sheet /statement 


of net position and the reconciliation of the two statements 


• Net change in fund balance/change in net position does not agree between the 


statement of revenues, expenditures and changes in fund balance/statement of 


activities and the reconciliation of the two statements 


• Operating revenue and the ending cash balance do not agree between the cash flow 


statement and the proprietary fund statement of net position 


 


➢ Balances reported in the financial statements do not agree with the balances reported in 


the notes to the financial statements for these accounts:  


 


• Cash and cash equivalents per the agency’s books (although government agencies are 


not required to disclose book cash balances in the notes to the financial statements, if 


they choose to do so, these balances should agree with the financial statements) 


• Investments 


• Due to/due from balances 


• Current/noncurrent portions of long term liabilities 


• Net pension liability and related deferred outflows and inflows 


• OPEB liability and related deferred outflows and inflows 


 



https://www.aicpa.org/interestareas/governmentalauditquality/resources/illustrativeauditorsreports.html#A1





➢ Note disclosures required by GASB 24, paragraph 12 were not included in the reports of 


local government agencies whose employees receive on-behalf payments for salaries and 


benefits (district attorneys, sheriffs, municipalities with police departments, etc.)  


 


Statewide agreed-upon procedures report: 


 


➢ Statewide agreed-upon procedures report is missing from the audit report of an agency 


that is required to provide for one 


➢ Statewide agreed-upon procedures report is not in the form of procedures performed and 


exceptions noted 


➢ Management’s corrective action plan for exceptions noted; or a statement that 


management chose not to provide a corrective action plan, is not included in the report 


 


Other State of Louisiana reporting requirements: 


 


➢ Schedule of compensation, benefits, and other payments to the agency head is not 


included in the report 


➢ Auditor’s opinion does not include the in-relation-to opinion on the schedule of 


compensation, benefits, and other payments to the agency head 


➢ Management’s corrective action plan to eliminate significant deficits is not included in 


the report.  For the definition of  a significant deficit and the reporting requirements when 


one is identified, see Louisiana Governmental Audit Guide module 300-1060.    


➢ Cash on hand in the sheriff’s ad valorem tax collector fund does not agree between the 


sheriff’s affidavit and the financial statements/notes to the financial statements 


 


LLA has advised the CPA firms in whose audit reports these deficiencies were found that they 


should be corrected prospectively.   


 


The above list of common audit report deficiencies is for informational purposes only.  The 


reviews of CPA reports performed by the Louisiana Legislative Auditor cannot be considered 


part of a CPA firm’s system of quality control. 


 


Please review the AICPA’s quality control standards and the quality control standards found in 


Government Auditing Standards to determine whether your firm’s system of quality control 


provides reasonable assurance that your firm and its personnel comply with professional 


standards and applicable legal and regulatory requirements; and the reports issued by your firm 


are appropriate in the circumstances.   


 


SUBMITTING LARGE REPORT FILES TO THE LOUISIANA LEGISLATIVE 


AUDITOR: 


 


With the reports of local auditees with fiscal years ending June 30, 2019 due to LLA in a few 


weeks, it is a good time to address the problems that often occur when CPAs submit large sized 


electronic report files to LLA through the web portal. 


 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/356483340a61982d862580d4005992ed?OpenDocument





Many of the local auditee reports LLA receives are inherently large, particularly the audits of 


school boards and other agencies that provide for annual comprehensive financial reports or 


ACFRs.  And, many CPA firms use the highest resolution and color options when printing their 


report files to Adobe PDF in order to provide their clients with sharp, clear copies of their 


reports.   


 


These factors create large sized electronic report files that may cause these problems when a 


CPA submits or attempts to submit them to LLA through the web portal: 


 


➢ The CPA firm cannot submit the report file through the web portal 


➢ If the CPA is able to submit the report file, LLA may be required to reduce the file size 


when processing the report so it can be opened after it is issued and placed on LLA’s 


website 


In order to avoid delays in the submission and processing of their reports, we ask that CPA firms: 


 


1. Submit reports to LLA in files of 15 MB or less 


2. Change the Adobe PDF settings on the files to black and white, and to a resolution of 


300dpi or less, before saving the report file that is sent to LLA. These settings allow for a 


report of a relatively high resolution that can be opened after it has been placed on LLA’s 


website. 


If there are any questions or problems with submitting reports, please contact Local Government 


Services staff at ereports@lla.la.gov. 


 


 


If you have any other questions about this audit risk alert, please contact Diane Allison at 


dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransern@lla.la.gov or (225) 339-


3874 


 


 



mailto:dallison@lla.la.gov

mailto:gfransern@lla.la.gov
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AUDIT RISK ALERT # 24 
 
DATE:   December 17, 2019  
(updated October 14, 2021) 
 
SUBJECT: Deadline to Submit June 30, 2019 Reports to the Louisiana Legislative Auditor 
 
Louisiana   Revised   Statute   24:513   requires   local   auditee   audit, review/ attestation, and 
compilation reports to be submitted to the Louisiana Legislative Auditor (LLA) no later than six 
months after the local auditee’s fiscal year end.  The statutory due date for the reports of local 
auditees with a June 30, 2019 fiscal year end is December 31, 2019. 
 
Louisiana state office buildings, including LLA’s, are closed on December 31, 2019 and January 
1, 2020.  Section 400-1230 of the Louisiana Governmental Audit Guide states: 
 


If the due date of a report falls on a weekend or a state holiday, the report is due on the 
next business day. 


 
Therefore, CPAs have until January 2, 2020 to submit June 30, 2019 reports without a late report 
finding. 
 
One question LLA’s Local Government Services staff often gets this time of year is if reports 
must be submitted by a specific time on the due date to avoid the late report finding. 
 
Previously this matter has not been addressed in the Louisiana Governmental Audit Guide.  The 
purpose of this audit risk alert is to advise the CPAs on LLA’s approved list that this question 
and answer has been added to Section 400-1230 of the Louisiana Governmental Audit Guide: 


 


Q.  Must a report be submitted by a specific time on the statutory due date to avoid a 
late report finding? 


 
A.  Reports that are submitted to LLA by 11:59 p.m. on the statutory due date (or on 
the next business day if the due date falls on a weekend or state holiday) are not 
required to include a late report finding. 


 
Therefore, June 30, 2019 audit, review/attestation, and compilation reports may be submitted to 
LLA through 11:59 p.m. on January 2, 2020 without a late report finding. 
 
Reports submitted on or after midnight on January 3, 2020 must include a late report finding. 







If  you  have   any  questions   about  this   audit  risk   alert,  please   contact   Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov (225) 339-3874. 
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AUDIT RISK ALERT # 25   
 
DATE:    February 19, 2020  (updated October 14, 2021) 
 
SUBJECT:  Requirement for Approved CPA Firms to Notify the Louisiana Legislative Auditor 
of Disciplinary Actions Taken by a State Board of Accountancy or Other Regulatory Body  
 
The audit law (Louisiana Revised Statue (R.S.) 24:513 A. (5) (a) (i)) gives the Louisiana 
Legislative Auditor (LLA) authority to approve CPA firms to perform the audit and other attest 
engagements of the local government agencies and quasi-public organizations (local auditees) 
that report to LLA; and requires these engagements to be performed in accordance with the 
Louisiana Governmental Audit Guide (LAGAG).   
 
R.S. 24:513 A. (6) gives LLA the authority to prescribe the terms and conditions of local auditee 
engagements.  LLA’s oversight activities for these engagements include monitoring the quality 
of the work performed by approved CPA firms. 
 
LAGAG module 400-1030 describes events that could cause LLA to take disciplinary actions 
against an approved CPA firm.   One of these events is a regulatory body other than LLA taking 
disciplinary action against a firm.  But until recently, the LAGAG did not require a CPA firm to 
notify LLA when disciplinary actions are taken against the firm by another regulatory body.  
Because of the confidentiality surrounding disciplinary actions taken by many regulatory bodies, 
LLA may not know that a relevant disciplinary action has been taken against a CPA firm if the 
firm chooses not to disclose it. 
 
In order to enable LLA to better fulfill its oversight responsibilities in the audit law, LAGAG 
module 400-1030 has been updated to include the following: 
 


CPA firms must notify LLA, on an ongoing basis and in a timely manner (as specified 
below), if the firm or its personnel is the subject of an investigation or disciplinary action by 
any state board of accountancy or other regulatory body (including but not limited to federal 
and state grantor agencies) due to noncompliance with the rules and regulations of the 
regulatory body.  The firm must provide a copy of the notification letter it received from the 
regulatory body that describes the noncompliance and any disciplinary actions taken against 
the firm or its personnel by the regulatory body; and a statement describing how the firm has 
or is addressing and rectifying the matter of noncompliance, if applicable.  The notification to 
LLA must occur no later than two weeks after receipt of the regulatory body’s notification 
letter by the CPA firm.    


 







And, LAGAG module 400-1030 has been updated to include the following as an event that could 
cause LLA to take disciplinary actions against a firm: 
 


Failure of a CPA firm to timely notify LLA if the firm or its personnel is the subject of an 
investigation or disciplinary action by any state board of accountancy or other regulatory 
body (including but not limited to federal and state grantor agencies) due to noncompliance 
with the rules and regulations of the regulatory body. 


 
This change in the LAGAG is effective immediately.   
 
If you have any questions about this audit risk alert, please contact Diane Allison at 
dallison@lla.la.gov or (225) 339-3812, or Gayle Fransen at gfransen@lla.la.gov or (225) 339-
3874. 
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AUDIT RISK ALERT # 26    
 
DATE:    June 1, 2020 (updated October 14, 2021) 
 
SUBJECT:  Statewide Agreed-Upon Procedures Update  (also see Audit Risk Alert Nos. 28, 29, 
and 37) 
 
Note:  This audit risk alert contains information that was originally sent to CPAs on the 
Louisiana Legislative Auditor’s approved list on May 27, 2020.  It is being resent as an 
Audit Risk Alert so that it may be archived in the Louisiana Governmental Audit Guide.   
 
Due to the financial challenges faced by local governments and quasi-public entities during the 
COVID-19 crisis, the Louisiana Legislative Auditor (LLA) is suspending statewide agreed-upon 
procedure (SAUP) requirements for those entities with fiscal years ending after December 31, 
2019.  The LLA will also not require SAUPs for the upcoming Year 4. 
 
For those entities with fiscal years ending on or before December 31, 2019, the SAUP 
requirements are still in effect.  Beginning June 1, 2020, you may file a disaster-related extension 
request for those entities with a December 31, 2019 fiscal year end (i.e. June 30, 2020 deadline).  
Such disaster-related extension requests should reference COVID-19, and no finding will be 
required for late filing if the extension request is approved by the LLA.  Extension requests 
should be made through our extension portal at https://www.lla.la.gov/local-government-
entities/extension-request-form/index.shtml  
 
If you have questions about SAUPs, please contact Diane Allison at dallison@lla.la.gov or (225) 
339-3812.  If you have questions about extension requests, please contact Gayle Fransen at 
gfransen@lla.la.gov or 225-339-3874. 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/6899d5ad118aa53a862585900065b875?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/70eb1b98f0624f1d862585d50074104a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/local-government-entities/extension-request-form/index.shtml

https://www.lla.la.gov/local-government-entities/extension-request-form/index.shtml

mailto:dallison@lla.la.gov

mailto:gfransen@lla.la.gov
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AUDIT RISK ALERT # 27   
 
DATE:    June 10, 2020  (updated October 14, 2021) 
 
SUBJECT:  Office of Community Development Handbook 
 
The Office of Community Development has published its 2020 LCDBG handbook at the 
following link:   
 
https://www.doa.la.gov/media/220nfeao/2020-grantee-handbook.pdf 
 
The handbook (p. 8-9) requires reporting of LCDBG funds/activities in a capital projects fund, 
special revenue fund, or a supplemental schedule (if your client does not report using a capital 
projects fund or special revenue fund).   
 
All applicable account elements in exhibit A-7 (p. 101) must be included in your clients' fund 
statements or a supplemental schedule.   
 
If reporting using a supplemental schedule, the schedule will be considered supplementary 
information for purposes of your audit opinion. 
 
If you have any questions, please contact dallison@lla.la.gov or (225) 339-3812. 
 



https://www.doa.la.gov/media/220nfeao/2020-grantee-handbook.pdf






 
 
   Louisiana Legislative Auditor 
   Audit Risk Alert 
   


  Baton Rouge Office 
  Phone No. (225) 339-3800 
  Fax No. (225) 339-3870 


 


 


 


 
AUDIT RISK ALERT # 28   
 
DATE:    June 23, 2020 (updated October 14, 2021) 
 
SUBJECT:  Statewide AUP’s, COVID – 19 Resources on LLA’s Website (see also Audit Risk 
Alert Nos. 29 and 37) 
 
STATEWIDE AUP’S 
 
A few weeks ago we notified you by Audit Risk Alert No. 26 that the Louisiana Legislative 
Auditor (LLA) had suspended statewide agreed-upon procedure (SAUP) requirements for those 
entities with fiscal years ending after December 31, 2019.  The LLA will also not require SAUPs 
for the upcoming Year 4. 
 
We have subsequently received questions about existing engagement agreements approved by 
our office (particularly those agreements that include both audit and SAUP language).  To keep 
things simple, we will not require auditors to submit a revised engagement agreement to our 
office if we have previously approved your engagement.  However, you should consider any 
changes that are necessary between you and your client to meet professional standards. 
 
Please note that the suspension of the "Statewide" AUPs for local governments and quasi-publics 
does not apply to "State" AUPs for state agencies, boards, and commissions.  "State" AUPs are 
directly contracted through our office through an SFP process and remain in effect for the 
upcoming year. 
 
If you have any questions, please contact Diane Allison at dallison@lla.la.gov or (225) 339-
3812. 
 
COVID – 19 RESOURCES ON LLA’S WEBSITE 
 
LLA’s Legal section has posted a document on LLA’s website entitled “Legal Guidance on 
COVID – 19.”  This document provides guidance for public bodies related to the current 
COVID-19 related public health emergency and the laws and declarations associated with it.  
 
The guidance is specifically focused on Public Employees – Classification and Emergency 
Leave, the Public Bid Law, the Local Government Budget Act, Open Meetings Law, and other 
emergency related guidance for public entities.  
 



https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/70eb1b98f0624f1d862585d50074104a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/70eb1b98f0624f1d862585d50074104a?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/0232eb257ae76330862586f60051cea9?OpenDocument

https://www.lla.la.gov/lagag.nsf/bdcb79123307274c8625813000748590/28a9beb2ebd2d90f8625857a00743f62?OpenDocument

mailto:dallison@lla.la.gov

https://www.lla.la.gov/llala.nsf/B32701FEEEE59D92862585350075CC14/$FILE/Legal%20Guidance%20on%20COVID-19.pdf

https://www.lla.la.gov/llala.nsf/B32701FEEEE59D92862585350075CC14/$FILE/Legal%20Guidance%20on%20COVID-19.pdf





This guidance is based on the LLA’s Legal section’s interpretation of the various COVID-19 
related laws and proclamations. However, this guidance is not a substitute for legal advice. No 
actions should be taken by a public entity without consultation with their attorney or the 
Louisiana Attorney General.   
 
These documents may also be found on the Legal page of the LLA website: 
 
 Charts with detailed information about the laws and programs related to COVID-19  


 
 US Treasury guidance related to audits of CARES Act payments 


 
Questions on these resources may be directed to LLA’s Legal department at (225) 339-3871.  
 



https://www.lla.la.gov/legal-faqs/COVID-19-funds/

https://lla.la.gov/llala.nsf/694490093B62CA3586258585006CD534/$FILE/Federal%20Guidance%20re%20CARES%20Act%20Payments.pdf





