[bookmark: _GoBack]ATTACHMENT TO SCHOOL BOARD AND CHARTER SCHOOL AUDIT ENGAGEMENT AGREEMENTS:  AGREED-UPON PROCEDURES ENGAGEMENT ON SCHEDULES OF PERFORMANCE AND STATISTICAL DATA REQUIRED BY LOUISIANA REVISED STATUTE 24:514 I.  
Note:  This agreed-upon procedures engagement is being performed in conjunction with the audit engagement of the (City or Parish School Board) for the fiscal year ended June 30, 20XX.  The terms and conditions of the audit engagement agreement apply to the agreed-upon procedures engagement if not specifically addressed below.  
Performance Measures You will agree to the procedures below, and will acknowledge that the procedures to be performed are appropriate for the intended purpose of this engagement, which is to perform specified procedures on the schedules of performance and statistical data accompanying the basic financial statements of the (City or Parish School Board or Charter School) for the fiscal year ended June 30, 20XX, in order to determine whether the specified schedules and data are free of obvious errors and omissions, in compliance with Louisiana Revised Statute 24:514 I.  These procedures were also agreed to by the Louisiana Department of Education and the Louisiana Legislative Auditor; and the Department of Education and the Louisiana Legislative Auditor acknowledge that the procedures are appropriate for the intended purpose of the engagement.
Our engagement to apply agreed-upon procedures will be conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants and the standards applicable to attestation engagements contained in Government Auditing Standards, issued by the United States Comptroller General.  Those standards require that we obtain your written agreement to the procedures to be applied and your acknowledgment that those procedures are appropriate for the intended purpose of the engagement, as described in this letter.  The agreement and acknowledgment are contained within this letter.  A refusal to provide such agreement and acknowledgment will result in our withdrawal from the engagement.  We make no representation that the procedures we will perform are appropriate for the intended purpose of the engagement or for any other purpose. 
Because the agreed-upon procedures listed below do not constitute an examination or review, we will not express an opinion or conclusion on the schedules of performance and statistical data.  In addition, we have no obligation to perform any procedures relative to these schedules and data beyond those listed below.
We will issue a written report upon completion of our engagement that lists the procedures performed; our findings, and management’s response to our findings.  Our report will be addressed to the (City or Parish School Board or Charter School), the Louisiana Department of Education, and the Louisiana Legislative Auditor; and will be included and submitted with the audit report of the (City or Parish School Board or Charter School).  
If we encounter restrictions in performing our procedures, we will discuss the matter with you.  If we determine the restrictions are appropriate, we will disclose the restrictions in our report.
Our report will contain a paragraph indicating that had we performed additional procedures, other matters might have come to our attention that would have been reported to you.
You understand that the report is intended solely for the information and use of the (City or Parish School Board or Charter School); the Louisiana Department of Education, and the Louisiana Legislative Auditor; and should not be used by anyone other than these specified parties.  Under Louisiana Revised Statute 24:513, the report will be distributed by the Louisiana Legislative Auditor as a public document.  
There may exist circumstances that, in our professional judgment, will require we not issue a report and withdraw from the engagement.  Such circumstances include the following:
· You refuse to provide written agreement to the procedures and acknowledge that they are appropriate for the intended purpose of the engagement;

· You fail to provide requested written representations, or we conclude that there is sufficient doubt about the competence, integrity, ethical values, or diligence of those providing the written representations, or we conclude that the written representations provided are otherwise not reliable;

· We determine that the description of the procedures performed or the corresponding findings are misleading in the circumstances of the engagement;

· We determine that restrictions on the performance of the engagement are not appropriate.
If for any reason we are unable to complete any of the procedures, we will describe in our report any restrictions on the performance of the procedures, or not issue a report and withdraw from this engagement.  Should such situation arise, we will notify you and the Legislative Auditor.
An agreed-upon procedures engagement is not designed to detect instances of fraud or noncompliance with laws or regulations; however, we will communicate to you and the Louisiana Legislative Auditor any known and suspected fraud and noncompliance with laws or regulations affecting the schedules of performance and statistical data that come to our attention.  In addition, if, in connection with this engagement, matters come to our attention that contradict the results of the procedures performed regarding the performance and statistical data, we will communicate such matters to you and will disclose those matters in our report.  Such disclosures, if any, may not necessarily include all matters that might have come to our attention had we performed additional procedures or an examination or review.
You agree to the procedures to be performed, and acknowledge that they are appropriate for the intended purpose of the engagement.
You are responsible for your schedules of performance and statistical data; internal controls and compliance with laws and regulations related to these schedules and data, and for selecting the criteria and procedures and determining such criteria and procedures are appropriate for your purposes.  
In addition, you are responsible for providing us with (1) access to all information of which you are aware that is relevant to the performance of the agreed-upon procedures on the schedules of performance and statistical data, (2) additional information that we may request for the purpose of performing the agreed-upon procedures, and (3) unrestricted access to persons within the (School Board/Charter School) from whom we determine it necessary to obtain evidence relating to performing those procedures.
At the conclusion of our engagement, we will require certain written representations in the form of a representation letter from management that, among other things, will confirm management’s responsibility for the schedules of performance and statistical data and for the internal controls and compliance with laws and regulations related to these schedules of performance and statistical data.
The procedures that will be performed are as follows:
General Fund Instructional and Support Expenditures and Certain Local Revenue Sources (Schedule 1)
1. We will select a sample of 25 transactions, review supporting documentation, and observe that the sampled expenditures/revenues are classified correctly and are reported in the proper amounts among the following amounts reported on the schedule:
· Total General Fund Instructional Expenditures, 
· Total General Fund Equipment Expenditures, 
· Total Local Taxation Revenue, 
· Total Local Earnings on Investment in Real Property, 
· Total State Revenue in Lieu of Taxes, 
· Nonpublic Textbook Revenue, and 
· Nonpublic Transportation Revenue.

Class Size Characteristics (Schedule 2)
1. We will obtain a list of classes by school, school type, and class size as reported on the schedule.  We will then trace a sample of 10 classes to the October 1st roll books for those classes and observe that the class was properly classified on the schedule.

Education Levels/Experience of Public School Staff (NO SCHEDULE)
1. We will obtain October 1st PEP data submitted to the Department of Education (or equivalent listing prepared by management), including full-time teachers, principals, and assistant principals by classification, as well as their level of education and experience, and obtain management’s representation that the data/listing is complete.  We will then select a sample of 25 individuals, trace to each individual’s personnel file, and observe that each individual’s education level and experience was property classified on the PEP data or equivalent listing prepared by management.

Public School Staff Data: Average Salaries (NO SCHEDULE)
1. We will obtain June 30th PEP data submitted to the Department of Education (or equivalent listing provided by management) of all classroom teachers, including base salary, extra compensation, and ROTC or rehired retiree status, as well as full-time equivalents, and obtain management’s representation that the data/listing is complete.  We will then select a sample of 25 individuals, trace to each individual’s personnel file, and observe that each individual’s salary, extra compensation, and full-time equivalents were properly included on the PEP data (or equivalent listing prepared by management).


